Department of Financial Services
Division of Accounting — Bureau of Vendor Relations

Form 1099 Representation Checklist

Tax Year: Agency TIN:

We are providing this checklist to you in connection with our agency’s Form 1099 filing. We

make the following representations to you based on our best knowledge and belief.

The Department of Financial Services files all Form 1099s on our behalf.

Our agency files Form 1099s for some or all of our payments. By making this selection,

I represent that the agency complies with the following:

e The agency sent a Form 1099 to appropriate vendors as required by the date specified
by IRS instructions.

e The agency sent a Form 1096 and Form 1099s to the IRS by the date specified by the
IRS instructions.

e The agency filed a corrected Form 1096 and Form 1099s as necessary as specified by
the IRS instructions.

e The agency maintains records to support Form 1099 reporting in accordance with the
Internal Revenue Service instructions.

e The agency sent a B-Notice to qualifying vendors

Signed: Date:
Print Name: Title:
OLO/Agency:
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Department of Financial Services
Division of Accounting — Bureau of Vendor Relations

1099 Representation Instructions
Purpose

The purpose of this form is to provide the Department of Financial Services (DFS) with the
representation that agencies are submitting Form 1099s in accordance with Internal Revenue
Service regulations.

Instructions

Please check the box beside the statement that applies to your agency’s Form 1099 filing
requirement. The agency Director of Administration should complete the Representation
Checklist by November 1 of each year (example: complete a Form 1099 Representation
Checklist for the tax year 2013 by November 1, 2014).

Mail the completed form to: Bureau of Vendor Relations
Room 308, Fletcher Building
200 East Gaines Street
Tallahassee, FL 32399-0318
Explanations

Form 1099 Filing Instructions: The IRS provides detailed instructions on who must file a Form
1099, the type of Form 1099s that must be filed, correcting form 1099s and the due dates for
filing. To verify the vendor eligibility and due dates for submission of Form 1099s see the IRS
General Instructions for Certain Information Returns at:

http://www.irs.gov/pub/irs-pdf/11099gi.pdf

B-Notice: A B-Notice is a backup withholding notice. For detailed instructions on when to send
a backup withholding notice and additional follow up see IRS instructions at:

http://www.irs.gov/pub/irs-pdf/p1281.pdf
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