
  

   

  
  

  

  

 

 

   

 

 

 

 

  

 

 

 

 

 

Instructions for completing Form DFS-A1-1829 

Florida Debt Collection Referral Placement Template Form 

Please be sure to fill out the form in its entirety. Please provide as much detail as 
possible. Given the size of the document, it is imperative that scroll down and be 
sure to fill out completely. Please send completed forms electronically to: 

FinancialReporting@myfloridacfo.com 

Instructions for Determining Collector Fee: 

Take Total Due to Agency X Debt Collection Agency % = Collection Fee Added 

Ex: 

Total Due to Agency: $100 

DCA %: 16% 

$100 X .16 = $16 

Collection Fee Added: $16 

See table below for the current rates of the DCAs: 

mailto:FinancialReporting@myfloridacfo.com


          Vendor ID Client ID Responsible Party First Name 
Responsible Party Last Name / 

Business Name Co-Debtor FEIN/SSN       Address 1          Address 2                    
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Florida Debt Collection Referral Placement Template 

City State 
5 Digit Zip 

Code 
4 Digit Zip 

Code Email Address Primary Phone Secondary Phone Employer's Name Work Phone Cell Phone Debtor Account Number 
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Original Amount Due Total Due to Agency Collection Fee Added Final Placement Amount Debt Type Service Date 
Original Due 

Date Assignment Date 
Statute of Limitations Time 

Period 

Statute of 
Limitations 

Expiration Date 
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Comments 1 Comments 2 Check# Bank Name 
State Issued ID Number 

(DL, State ID, Passport, etc…) 

ID 
Issue 
State ID Expiration Date 
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