
 

 

State of Florida 
Department of Financial Services 
ChartField Request Form 

Purpose: 
This form is used to collect information needed by DFS, Division of Accounting &Auditing and Division of 
the Treasury to establish or update new Chartfields, including a new fund or new account. 

Instructions: 
Please read each Tab's Instruction section.  Please provide all applicable information. 

For new fund requests, complete Tab 1. GENERAL INFORMATION, Tab 2. FIN STMT 
QUESTIONNAIRE and Tab 3. FUND 

For new or updating a revolving fund, complete Tab 4. Revolving Fund. 

For new account request, complete Tab 5. ACCOUNT (DO NOT USE at this time.) 

AGENCY / PREPARER INFOMRATION Complete entire section 

1.1.  AGENCY NAME:

1.2.    DIVISION:

1.3. BUREAU:

1.4.    MAILING ADDRESS:

1.5.    CITY/STATE/ZIP

1.6.  PREPARED BY:

1.7.    TITLE:

1.8.    CONTACT NUMBER:

1.9.    CONTACT EMAIL: 
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FINANCIAL REPORTING (SWFR) 

STATEWIDE FINANCIAL STATEMENTS - FUND QUESTIONAIRE 

Instructions:  
1) Complete the General Information Tab 
2) Provide all information requested below 
3) Contact Statewide Financial Reporting with any questions: 

Email:    sfrs@myfloridacfo.com 
Phone:  (850) 413-5511 option #1 

4) Please read all introductory information (i.e., sources, instructions) for individual sections prior to 
completing the section. 

5) The form should be completed and returned, via e-mail, to newaccountcode@myfloridacfo.com. 
6) Attach additional explanations to this form as necessary. 
7) There are cases that require a re-determination of the GAAFR fund type and/or equity restriction (i.e., 

change in sources and uses of funds that change GAAFR fund type; new enabling legislation is 
enacted that replaces the original legislation related to restricted equity; or new information is 
received that questions the legal enforceability of restricted equity).  Professional judgment must be 
used on a case-by-case basis to determine the reporting of prior and future balances related to a 
re-determination. 

Purpose:  
This questionnaire should be used for determination (of a new fund) and re-determination (of an existing fund) to establish 
fund classification and type, [Governmental, Accounting, Auditing, and Financial Reporting (GAAFR)], in Step 1; equity 
restriction determination in Step 2; and program/non-program interest determination in Step 3. 

Sources: 
GASB Statement No. 34, paragraphs 63 through 73; GASB Statement No. 46; GASB Statement No. 54; GASB Statement 
No. 84 and the Government Finance Officer’s Association’s (GFOA’s) 2012 Governmental Accounting, Auditing, and 
Financial Reporting (Blue Book) pgs. 39-49 and 308-311. Please refer to these resources for additional information or 
clarification. 

Initial Questions 
Initial Determination Re-determination 

Authority (Laws of Florida): 
Effective Date of Fund: 

Ongoing Authority: 

2.1 
If this form is a redetermination, what is 
the reason for the re-determination? 

2.2 What is the purpose of the fund? 

2.3 
What are the sources of revenue for this 
fund? 

2.4 
What type of payments can be made from 
this fund? 

STEP 1: 

FUND TYPE (GAAFR FUND) DETERMINATION 
Read all descriptions prior to answering the questions for each section. 
NOTE:  Only one yes answer is allowed in Step 1, i.e., ONLY ONE GAAFR FUND TYPE APPLIES TO A FUND. 

DFS-A1-1832 
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SECTION A: GOVERNMENTAL FUNDS 
Governmental funds are typically used to account for tax-supported (governmental) activities.  These are the funds through 
which governmental activities typically are financed.  

2.5 

Does the fund account for proceeds of specific revenues sources that 
are restricted1 or committed2 to expenditure for specified purposes 
other than for debt service or capital projects and are the restricted or 
committed resources expected to continue to comprise at least 20% of 
total fund inflows in future periods?

YES.                  Go to 2.22. 
GF = 20 (Special Revenue Fund) 

Continue to 2.6. 
NO. 

2.5.A. 

Does the fund account for revenues generated by the state itself? 
Including exchange and exchange-like revenues (for example, park 
fees, water and sewer charges, etc.) and investment earnings?

YES.                  Go to 2.22. 
GF = 20 (Special Revenue Fund)

NO.                  Continue to 2.6 

2.6 

Does the fund account for resources that are restricted1 or committed2 

to expenditure for capital outlays, including the acquisition or 
construction of capital facilities and other capital assets? 
(Note: This fund type is for construction or acquisition of capital 
assets and should not be used for the accumulation of resources for 
future capital outlays. ) 

YES.                  Go to 2.22. 
GF = 30 (Capital Project Fund)

NO.                  Continue to 2.7. 

2.7 

Does the fund account for resources that are restricted1 or committed2 

to expenditure for principal and interest? 
(Note: financial resources that are being accumulated for principal 
and interest maturing in future years also should be reported in debt 
service funds. )

YES.                  Go to 2.22. 
GF = 40 (Debt Service Fund)

NO.                  Continue to 2.8. 

2.8 

Does the fund account for resources restricted to the extent that only 
earnings and not principal may be used for purposes that support 
government programs, for the benefit of the government or its 
citizenry?

YES.                  Go to 2.22. 
GF = 72 (Permanent Fund)

NO.                  Continue to 2.9. 

2.9 
Does the fund account for all capital assets of a governmental unit, 
except those capital assets related to specific enterprise, internal 
service, and fiduciary funds? 

YES.                  Go to 2.22. 
GF = 80 (General Capital Asset)

NO.                  Continue to 2.10. 

2.10 
Does the fund account for all non-matured general long-term liabilities 
of the governmental unit, except those specifically related to enterprise, 
internal service, and fiduciary funds?

YES.                  Go to 2.17. 
GF = 90 (General Long-Term 
Fund)

NO.                  Continue to 2.11. 

2.11 
Is the fund a chief operating fund that is not required to be accounted 
for in another governmental fund type?

YES.                  Go to 2.22. 
GF = 10 (General Fund)

NO.                  Continue to Section 2.11.A.              

2.11.A 

Does the fund account for revenues generated by the state itself? 
Including revenues derived from taxes (such as sales and income tax) 
and imposed non-exchange revenues (such as property taxes)? (Pass-
through of revenues using clearing accounts.)

YES.                  Go to 2.22. 
GF = 10 (General Fund)

NO.                  Continue to 2.12. 
1Restricted and 2Committed are defined in CFO Memorandum No. 12 
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SECTION B: PROPRIETARY FUNDS 
Proprietary funds account for operations that are (a) financed and operated in a manner similar to  business enterprises 
where costs are recovered primarily through user charges or (b) where the governing body has decided that periodic 
determination of revenues earned, expenses incurred and/or net income is appropriate for capital maintenance, public 
policy, management control, accountability or other purposes.  

2.12 
Is the fund used to report an activity for which a fee is charged to 
external users for goods or services?

YES.                  Go to 2.12.A

NO.                  Continue to 2.13. 

2.12.A 
Is the activity financed with debt that is secured solely by a pledge of 
the net revenues from fees and charges of the activity?

YES.                  Go to 2.18* 
Gf = 50 (Enterprise Fund)              

NO.                  Continue to 2.12.B. 

2.12.B. 

Do laws or regulations require that the activity’s costs of providing 
services, including capital costs (such as depreciation or debt service), 
be recovered from fees and charges, rather than from taxes or similar 
revenues?

YES.                  Go to 2.18* 
GF = 50 (Enterprise Fund)

NO.                  Continue to 2.13. 

* If you answered yes to question 2.12 and either 2.12.A. or 2.12.B., this fund is an Enterprise Fund. 

2.13 

Does the fund account for the financing of goods and services provided 
to other funds, departments, or agencies, or to other governments on a 
cost-reimbursement basis (i.e., internal)? 
(Note:  If the primary participant is other than the state itself, the 
activity should be reported as an enterprise fund. ) 

Go to 2.18. 
GF = 60 (Internal Service Fund) 

YES. 
Continue to 2.14. 

NO. 

SECTION C: FUDICIARY FUNDS 

Fiduciary funds are used to account for assets held in a trustee or custodial capacity so the assets cannot be used to support 
the government’s own programs.  Note:  Trust funds can be distinguished from custodial funds generally by the existence of 
a trust agreement that affects the degree of management involvement and the length of time that the resources are held.    

2.14 

Is the fund used to report escheat property and/or trust arrangements 
under which principal and income benefit individuals, private 
organizations, or other governments? 
(Note: Specific benefits for specific individuals, organizations, or 
other governments. ) 

YES.                  Submit to SFRS 
GF = 71 (Private-purpose Trust 
Fund)

NO.                  Continue to 2.15. 

2.15 

Is the fund used to report resources that are required to be held in trust 
for members and beneficiaries of defined benefit pension plan, 
predefined contribution plans, other postemployment benefit plans, or 
other employee benefits?

YES.                  Submit to SFRS 
GF = 73 (Pension and Employee 
Benefit Trust)

NO.                  Continue to 2.16. 

2.16 

Is the fund used to account for funds whereby the governmental unit 
acts as an agent or custodian for individuals, businesses, or other 
governmental units? 
(Note: Does not involve a formal trust agreement. )

YES.                Continue to 2.16.A.

NO.                 Continue to 2.17. 

2.16.A Are the funds from a component unit fiduciary activity?

YES.                  Submit to SFRS 
GF = 77 (External Custodial)

NO.                  Continue to 2.16.B. 

2.16.B Are the funds from business-type activity (former enterprise funds)?

YES.                  Go to 2.16.C.

NO.                  Submit to SFRS. 
GF=74 (Custodial Fund) 

2.16.C. Are the funds expected to be held for three (3) or more months?

YES.                  Submit to SFRS. 
GF = 77 (External Investment 

Pool.)
NO.                 Continue to 2.12. 
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Specify: 

2.17 

Is the fund used to report the external portion of investment pools 
reported by the sponsoring government? 
(Note: External refers to the portion not belonging to the government 
or its component units )

YES.                   Submit to SFRS. 
GF =76 (Investment Trust Fund)

NO.                  ** See Note below.. 

**Note: ONE YES answer must be answered in Step 1 above 

Step 2: (Note step only required for proprietary funds as identified in Step 1.) 
EQUITY RESTRICTION DETERMINATION 
Please read all definitions below prior to answering the questions in this step. 
Definitions: 
Restricted equity - Identifies resources that have been received or earned by the state with an explicit understanding 
between the state and the resource provider(s) that the funds would be used for a specific purpose (constraint placed on 
use). The restriction can: 

externally imposed , such as by creditors (through debt covenants), grantors, contributors, or the
          laws and regulations of other governments. (The Legislature is not considered an outside source.) 

OR 
internally imposed , such as by constitutional provisions or enabling legislation (see definition below).

          Note: Removing internally imposed restrictions generally requires a change in law or Constitution
          (due process). If the restriction can be removed without formal due process, the equity should not  be
          considered restricted. 
Enabling legislation – Legislation that authorizes the state to assess, levy, charge, or otherwise mandate payment of 
resources (from external resource providers) and includes a legally enforceable requirement that those resources be used 
only for specific purpose(s) as set forth in the same legislation. 
Legally enforceable –Enabling legislation restrictions are those that a party external to the government, such as citizens, 
public interest groups, or the judiciary branch can compel the government to honor. For example, the Legislature passes a 
law that authorizes the state to levy a tax or otherwise raise revenues and in that law the state commits to using the resources 
for a particular purpose (a restriction). This would generally be considered a legally binding agreement between the state 
and the resource providers (the taxpayers) establishing limitations on how those funds can be used. 

2.18 

According to the definition provided above for the restricted equity, is 
any portion of the equity of the fund restricted?

YES                  Continue to 2.19.

NO                  Equity for this fund is 
unrestricted. Continue to 2.22. 

2.19 

2.19.A 

2.19.B 

After reviewing the definition of restricted equity, identify the source 
of restriction. Go to 2.19.A. 

If the restriction is related to a Florida Statutes (enabling legislation) or 
constitutional provision, provide the document reference: 

If the restriction is externally imposed, such as by creditors (though 
debt covenants), grantors, contributors, or the laws and regulations of 
other governments, provide the document reference: 

If None go to Question 2.19.B. 

If None go to Question 2.21. 

Identify the restricted/unrestricted components of equity. (Provide 
2.21 these proportions after reviewing the definitions of enabling legislation 

and legally enforceable.) 
 Restricted by enabling legislation % 
 Restricted by Constitution % 
 "Other" restricted equity % 
 Unrestricted equity % 

Continue to 2.22. 
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Step 3: 
PROGRAM / NON-PROGRAM INTEREST DETERMINATION 
(Note: This step only required for governmental and proprietary fund types as identified in Step 1.) Complete this step to 
distinguish between program and non-program interest earnings. 

Definitions: 
Program Revenues -

• Funding for a given function or program may derive from the function or program itself, not from taxes or 
other general revenue. This is defined as program revenue. 

• Program revenues are directly associated with the function or program and would end if the function or 
program ended. For example, museum fees would end if the museum that generated them closed. 

• There are three main types of program revenues: 
o charges for services 
o program-specific grants/contributions 
o earnings on investments 

Program Interest -
• A specific program’s earnings on investments that is legally restricted for that specific program should be 

reported as “program revenues” in the financial statements. They reduce the net cost of the program or 
function to be financed from the government’s general revenues. 

• Earnings on endowments or permanent fund investments should be reported as program revenues if they 
are restricted to a program or programs specifically identified in the endowment or permanent fund 
agreement or contract. Earnings from endowments or permanent funds that finance “general fund 
programs” or “general operating expenses,” for example, should not be reported as program revenue. 
Similarly, earnings on investments not held by permanent funds also may be legally restricted to specific 
functions or programs. For example, interest earnings on state grants may be required to be used to 
support a specific program. When earnings on the invested accumulated resources of a program are 
legally restricted to be used for that program, those investment earnings should be reported as program 
revenues. 

2.22 
In accordance with the above definitions, are the investment earnings 
legally restricted for use of a specific purpose (i.e., particular 
program)?

YES.                Submit this form.

NO.                Submit this form. 
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FUNDS MANAGEMENT 

New Bank Account 

Purpose: 
This tab is to gather needed information to set up or modify a fund. 
A fund may need to be tied to a bank account.  Funds may also require new GL accounts to be created to record bank 
cash activity. Requests for bank accounts and GL accounts will be routed to Treasury for approval. 
Instructions: 
1) Complete the General Information Tab 
2) Complete the FIN STMT QUESTIONNIARE (TAB 2) before completing this tab 
2) Provide all information requested below 
3) Contact New Account Code with any questions: 

Email:   newaccountcode@myfloridacfo.com or 
Phone:   (850) 413-5511 option #2 

4) Submit completed form to newaccountcode@myfloridacfo.com 

FUND DETAILS Provide as much detail as possible 

3.1 TYPE OF REQUEST: New Fund 
Modify Existing Fund 

New Bank Account 

3.2 TYPE REQUESTED: 
Clearing 
Revolving 

Local SPIA Fund 
Sub fund Treasury Fund 

3.3 REQUEST / PURPOSE: 

3.4 TYPE OF PAYMENTS MADE 
FROM THIS FUND: 

Construction 
Long-Term Debt 
Other (explain) 

Special Revenue General Revenue 
Medicare Reimbursement 

3.5 
FUNDING SOURCE NUMBER 
(FLAIR ACCT CODE) 

3.6 
FUNDING SOURCE NAME OR 
DESCRIPTION 

3.7 STATUTORY AUTHORITY: 

3.8 
IF INVESTABLE, PROVIDE 
AUTHORITY TO INVEST: 

3.9 LAS/PBS FUND TITLE (30): 

3.10 SHORT FUND TITLE (10): 

3.11 BUSINESS UNIT (5): 

3.12 LONG FUND NUMBER (14) 

3.13 FL PALM SUBACCOUNT (5) 

DFS-A1-1832 
Rev. 4/2026 

mailto:newaccountcode@myfloridacfo.com
mailto:newaccountcode@myfloridacfo.com


FUND DETAILS Provide as much detail as possible 

3.14 FL PALM FUND (5) 

3.15 LAS/PBS - BE (8): 

3.16 LAS/PBS - APPR CAT (6): 

3.17 LAS/PBS - YEAR (4): 

3.18 LAS/PBS - FUND (4): 

3.19 FLAIR - GAAFR (2): 

3.20 FLAIR - STATE FUND (1): 

3.21 FLAIR - FID (6): 
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FINANCIAL REPORTING (AC&BT) 

Revolving Fund Request 

Instructions: 
1) Complete the General Information Tab 
2) Provide information requested below 
3) Contact New Account Code with any questions: 

Email:  newaccountcode@myfloridacfo.com 
Phone: (850) 413-5511 option #2 

4) Complete Section One for a New Fund Request 
5) Complete Section Two to Modify an Existing Fund 
6) Submit completed form to newaccountcode@myfloridacfo.com 

Section One  - New Fund Request 

4.1 Provide a proposed Revolving Fund Name. 

4.2 
Provide the Vendor Identification Number that 
will be used for reimbursement request. 

4.3 Provide the requested amount. 

4.4 
Provide the anticipated number of monthly 
disbursements. 

4.5 
Provide the anticipated monthly dollar amount of 
disbursements. 

4.6 
If peak periods are anticipated, indicate when 
these periods are expected. 

4.7 
Select where the funds are to be maintained 
(Select all that apply .) 

a. In a local bank account outside of the State Treasury 
b.  In Multiple Locations 
c. In a Consolidated Revolving Account within the State Treasury 
d. Cash Only Account 

A. 

If a. was selected above, provide the name and 
address of the financial institution(s). If unknown, 
provide an anticipated location and an Agency 
Custodian name and contact information.  

B. 

If b. was selected above, list each location where 
the funds will be held. 
If unknown, provide an anticipated location and 
an Agency Custodian name and contact 
information. 

C. 

If d. was selected above, list each location where 
the funds will be held. (Use separate page if 
necessary.) 
If unknown, provide an anticipated location and 
an Agency Custodian name and contact 
information. 

4.8 
Is the request for this fund to meet a temporary 
need? (Mark one) 

YES NO 

4.9 If yes, provide the expected end date. 
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4.10 Mark the types of disbursements to be made from 
this revolving fund. (Mark all that apply) 

Travel for Employees 
Travel for Witnesses 
Travel Advances for Employees 
Travel Advances for Witnesses 
Court Related Activities & Fees 

Investigation/Evidence Gathering 
Undercover Investigations 
Change Fund 
Witness Fees 
Other (Explain below, 4.15.) 

4.11 

Describe any planned disbursements processed 
from the revolving fund not referenced above.  If 
applicable, reference any specific statutory or 
other authority for these disbursements. 

4.12 Will any disbursements be 1099 reportable? YES NO 

4.13 

Describe the need for the creation of this 
revolving fund, including explanation for the 
dollar amount requested.  
Address why the normal disbursement process 
does not work for the types of identified 
disbursements. 
Address why a P-Card does not work for these 
types of identified disbursements. 

4.14 
Provide a copy of the written procedures 
applicable to the use of this revolving fund. 

Section Two  - Modify an existing fund 

4.15 Type of modification 
Increase Close 
Decrease Change Uses 

Other 

4.16 Provide the DFS assigned Authorization Number. 

4.17 Provide the assigned name of the existing 
revolving fund. 

4.18 
Provide the Vendor Identification Number used 
for reimbursement request. 

4.19 
If increase is requested, provide the total amount 
requested.  (Currently approved amount + 
increased amount.) 

4.20 
Provide the anticipated number of monthly 
disbursements. (increase only) 

4.21 Provide the anticipated monthly dollar amount of 
disbursements. (increase only) 

4.22 
If peak periods are anticipated, indicate when 
these periods are expected. (increase only) 

4.23 Is the request for this change to meet a temporary 
need? 

YES NO 

A. If yes, provide the expected end date. 

B. 
Provide an explanation for the requested change 
(increase, decrease, close, update, etc).  
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4.24 

For request to decrease, provide a copy of the 
voucher or check issued to the original source 
fund and a copy of the posted treasury receipt that 
includes the original source fund FLAIR number.  
All reimbursements to the original source fund 
must be processed using revenue category 004700 
and revenue object code 047000. 

4.25 
Provide a copy of the written procedures 
applicable to the use of this revolving fund. 

Section Three  - Schedule of Disbursement (Complete when requesting an increase.) 

4.26 Current Approved Amount: 

4.27 Interest Earned: 

4.28 Complete the following.  
● Exclude checks written to the State Treasury for interest earned or reductions in the authorized amount of 
the revolving fund. 
● Provide the last 12 months of data, if there is nothing to report for a specific month include that month and 
leave the amount at zero. 
● Remit copies of bank statements for the last two months with this form. 

MONTH / AMOUNT OF AMOUNT OF NO. NO. YEAR DISBURSEMENTS REIMBURSEMENTS 

TOTAL 

DFS-A1-1832 
Rev. 4/2026 



GLOSSARY 
Agency means any state agency, bureau, commission, board, department 

Agency - or institution required to maintain all or part of their funds in the State 
Treasury. 
The number assigned to the Revolving Fund for identification purposes 

Authorization Number - within the Department. This number should be referenced when 
contacting the Department regarding a Revolving Fund.
A clearing account is a demand deposit account outside the state Treasury 

Clearing Account - and controlled by a state agency as a means of depositing funds to the state 
Treasury. 

Consolidate Revolving Account (CRA) -

A master bank account managed by Treasury with individual subaccounts 
for agencies; used as a revolving fund where agencies transact within a 
subaccount to make immediate disbursements on behalf of any agency, 
which are later reimbursed. Revolving funds may be cash on hand, cash in 
the bank of a combination of both and must be approved in writing by the 
Chief Financial Officer for limited purposes. CRA revolving funds are part of 
the Treasury banking contract with a specified financial institution. 

The person(s) designated by a State Agency as being responsible forCustodian - maintaining control over the revolving fund. 
The Department of Financial Services, Division of Accounting & Auditing, 

Department - Bureau of Financial Reporting, Accounts Control and Budgetary 
Transactions Sections. 

Disbursement - The payment of money from a fund or account. 
FLAIR - The Florida Accounting Information Resource Subsystem. 

The form used by Treasury and Accounting & Auditing to collect 
Fund Form - information needed to establish or update Chart Fields, Financial 

Statements, and New Bank Account. 
A comprehensive publication designed for use by public-sector accountingGovernmental Accounting, Auditing and and auditing professionals experienced in state and local governmentalFinancial Reporting (GAAFR) - financial activities. 

The GASB is an independent, private-sector organization, that establishes 
accounting and financial reporting standards for U.S. state and local 

Governmental Accounting Standards Board governments that follow Generally Accepted Accounting Principles (GAAP). 
(GASB) - The GASB standards are recognized as authoritative by state and local 

governments, state Boards of Accountancy, and the American Institute of 
Certified Professional Accountants (AICPA). 

Disbursement - The payment of money from a fund or account. 
Bank accounts managed by individual agencies, such as a Consolidated 

Local Fund - Revolving Accounts (CRAs), agency revolving accounts and clearing 
accounts. 

Chief Financial Officer (CFO) Memorandums and Accounting & Auditing 
(A&A) Memorandums are published on Accounting & Auditing's web siteMemorandums - under Agency Operations/Memos. The CFO Memos are instructional 
whereas the A&A Memos are announcements. 
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Other Accounts -

Bank Accounts not managed by Treasury and are not a Clearing Account or 
a Revolving Account. These accounts must be approved by Treasury before 
being established at a Qualified Public Depository (QPD). 
Contract Accounts – An account outside of the State Treasury that is the 
result of a contract between a vendor and an agency. Funds flow through 
this account before some (or all) are deposited to the State Treasury. 
Disbursement Accounts – An account outside of the State Treasury not 
funded from a source fund and used for limited statutorily authorized 
programs where payments do not go through the standard State 
disbursement process. Deposits are made directly to the account to 
support disbursements. 
Lockbox Accounts – Bank provided post office box account where payments 
are mailed to for deposit. Bank provides the service of receiving in the mail 
and depositing the items on behalf of the agency. Lockbox accounts are 
used as a means of depositing funds to the State Treasury. 
Non-State Trust Fund Accounts – Trust funds for money that is not state 
funds. Agencies are granted authority to establish these accounts by 
statute. Example: Dept of Corrections has an inmate trust fund where 
people send money for inmates to use. 
Fiduciary Fund Accounts – Funds held on behalf of an individual or entity, 
that are not state funds. These accounts are used for legal compliance. 
Example: Agencies hold funds in escrow until a case is settled. 
DDA (Daily Demand Account aka Demand Deposit Accounts) – Agencies 
deposit funds into a sweep account to be swept by an outside entity. 
Example: Deposits due to the IRS for taxes withheld. 
Reserve Accounts – Accounts that require a certain amount of State funds 
to be kept in reserve. This is usually due to a contractual requirement. 
Credit Card Accounts – Pass-through accounts used to process credit card 
transactions. Typically, this is a third party vendor assisting with the 
processing of agency credit card transactions. Funds flow through this 
account before some (or all) are deposited to the State Treasury. 

Reimbursement Request Fund Number -

Revolving Fund (Non-CRA) -

Source Fund FLAIR Number -

This is the FLAIR account code used when requesting reimbursements for 
expenditures made from the Revolving Fund. 

Revolving funds are local bank accounts maintained on an imprest (a loan 
or advance of money) basis. They are used to make immediate 
disbursements on behalf of an agency, which are later reimbursed. 
Revolving funds may be cash on hand, cash in the bank or a combination of 
both and must be approved in writing by the Chief Financial Officer for 
limited purposes. They can be funded from either General Revenue or a 
trust fund. After seeking approval from Treasury and A&A, these accounts 
are established by the agency at approved financial institutions. 

Source Fund FLAIR Number means the account code from which the 
monies will be used or proposed to being used to establish a revolving 
fund. 

Special Purpose Investment Account (SPIA) -

Sub-Account Numbering System -

Vendor Identification Number -

An investment account established to invest funds of agencies, boards, 
associations or entities. It is created by the State Constitution or Law. It 
includes the balance in the CRA. 

A sub-account numbering system allows the Treasury to operate an internal 
system to sort and post transactions and prepare monthly statements. 
Balances in the sub-accounts are automatically invested in the Treasury 
Investment Pool. This program allows state agencies to avoid bank service 
charges and earn interest on their balances. 

The name of the person or account the reimbursements will be issued to. 
i.e.: John Doe or Revolving Fund Account Example Number 111111 
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REFERENCES 
Title IV - Executive Branch

 Chapter 17 - Chief Financial Officer 
Florida Statutes: Title XIV - Taxation and Finance

 Chapter 215 - Financial Matters; General Provisions
 Chapter 216 - Planning and Budgeting 

Accounting & Auditing Memorandum: Agency Addressed Memo (No. 28, 2024-2025) 
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FUNDS MANAGEMENT 

New Bank Account 

Instructions:
 1) Complete the General Information Tab
 2) Provide all information requested below
 3) Contact New Account Code with any questions: 

Email:  newaccountcode@myfloridacfo.com or 
Phone:  (850) 413-5511 option #2 

5.1 
New Account Modify Existing Account 

5.2 

TREASURY USE ONLY 

Monetary Account Type: 

Assets 

Deferred Outflows of Resources 

Liabilities 

Deferred Inflows of Resources 

Equity 

Revenues 

Expenditures/Expenses 

Transfers 

5.3 For asset accounts: 

Cash In State Treasury 

Investments 

Other Assets 

Cash Outside State Treasury 

Accounts Receivable 

A For Cash in State Treasury: Concentration Bank Account Disbursement Bank Account 

B For Cash Outside State Treasury: 
CRA Account- Complete Tab 4 

Clearing Fund - Complete Tab 4 

Local Revolving Fund - Complete Tab 4 

C 
For Other Assets, please describe the need for 
your request: 

5.4 
For deferred outflows of resources accounts, 
please describe the need for your request: 

5.5 
For liability accounts, please describe the need 
for your request: 

5.6 
For deferred inflows of resources accounts, 
please describe the need for your request: 

DO N
OT U

SE 

FUTURE U
SE FOR FLO

RID
A PALM
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5.7 
For equity accounts, please describe the need 
for your request: 

5.8 
For revenue accounts, please describe the need 
for your request: 

5.9 
For expenditure/expense accounts, please 
describe the need for your request: 

5.10 
For transfer accounts, please describe the need 
for your request: 

DO N
OT U

SE 

FUTURE U
SE FOR FLO

RID
A PALM
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DFS USE ONLY 

FUNDS MANAGEMENT: 

REVIEWED BY: 

DATE: 

TYPE OF FUND: 
Clearing Fund Transactional Fund Local Fund Sub Fund 

ACCOUNT NUMBER: 

COMMENTS: 

REQUEST APPROVED: YES NO 

ATTRIBUTES 
Acceptable Uses 
Authorized Amount 
Fund Group 
Invest Interest Restricted 
Investable 
Negative Cash Balance 
Participant 
Pool Type 
Program or Non Program Interest 
Reimbursed Fund 

FINANCAL REPORTING (SWFR): 

REVIEWED BY: 

DATE: 

SUPERVISOR REVIEWED BY: 

DATE: 

COMMENTS: 

REQUEST APPROVED: YES NO 

ATTRIBUTES 
SWF: 
RESTRICTED FUND EQUITY:

  BY ENABLING LEGISLATION: % 
OTHER % 

PROGRAM INTEREST: YES NO N/A 
Fund Type 
GAAFR 
Initial or Re - Determination 
State Fund Indicator

DFS-A1-1832 
Rev. 4/2026 



 

 

 

 

FINANCIAL REPORTING (AC&BT) 
DFS USE ONLY 

FIRST REVIEW BY: 

DATE: 

COMMENTS: 

SECOND REVIEW BY: 

DATE: 

FLAIR UPDATED: 
YES NO N/A 

FL PALM UPDATED: 
YES NO N/A 

COMMENTS: 

REQUEST APPROVED: YES NO 

ATTRIBUTES 
Acceptable Uses (Revolving Fund) 

Authorized Amount (Revolving Fund) 

Fund Type 
GAAFR 
Investable 
Participant 
Pool Type 
FLAIR Cash Control Account 
State Fund Indicator 
1099 Reportable (Exp Account) 
Prompt Pay (Exp Account) 

DFS-A1-1832 
Rev. 4/2026 
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