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General Information

I. Log In Screen

FLORIDA ACCOUNTABILITY -\ Main FAQ s Mes Chartsv Transparency v

Search Questions? State 0 Atwater & Reports Florida

CONTRACT TRACKING SYSTEM

Log In
User D

Password

Terms of Use

This site is a Florida state government site intended to capture and report accurate state contract information.
If you are not authorized to log into this system, exit now; do not make changes or download data.
Unauthorized changes to the system and data are logged and subject to monitoring. Instances of
unauthorized access or modification may result in legal action.

Authorized agency representatives are custodians ofthe data contained in this system. Entering and
managing accurate data is each custodians responsibility. Authorized users are prohibited from sharing
username and password information. All changes made in the system are recorded under each user's
account. The Depariment of Financial Services does not screen the content provided by each Agency.
Confidential, inaccurately redacted, or incorrect dataffiles loaded into the system are the responsibility of
authorized agency representatives and the agency to resolve. Inguiries related to inaccurate, confidential, or
trade secret information received by the Department of Financial Services will be directed to your Agency
contact on file.

Login

The FACTS web application best viewed when using software versions of Internet Explorer 8 or higher.

% User ID of User Adding or Updating Data — up to 20 alphanumeric - required

User Name entered in order to obtain access to the system, and logged by the FACTS to identify the
Users who added or updated information.

User IDs are assigned by DFS. To receive a User ID for FACTS the Agency Access Point of Contact
will need to fill out the FACTS Access Request Form and submit it to DFS at
FACTS.Info@myfloridacfo.com. Refer to FACTS Agency User Account Procedures located at
http://www.myfloridacfo.com/Division/AA/Manuals/default.htm under Florida Accountability
Contract Tracking System (FACTS). DFS will then grant the User access to the system in request role
and notify the User of their User ID. To ensure the accuracy of the data entered into FACTS, we
recommend that the form be typed.

If a User is unsure of the Access Point of Contact for their agency, the User can contact the FACTS
team at FACTS.Info@myflorida.com.

% FLAIR Agency Identifier (OLO) - 6 numeric - retrieved

Field identifies FACTS data by User agency and serves as the primary security mechanism. FACTS
System Administrator enters when establishing the User ID in the security file and is retrieved from
that file and logged on all transactions entered. Agencies User view and edit their OLO data only.
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@

« Password - up to 20 alphanumeric - required

The password must be a minimum, of eight characters long, and must contain at least
one instance from three of the following four categories. It can contain all four.

English lowercase characters (a - z)

English UPPERCASE characters (A - Z)

Base 10 digits (0 - 9)

Non-alphanumeric/special characters (e.g. -$, !, #, %)

Lol

After the User has successfully logged-in, their role’s Dashboard screen will display. This screen will
provide available options the User is authorized to choose.

In the event a User forgets their password or becomes locked out of FACTS the User will need to have
their password reset; to request a password reset the User will contact FACTS System Administrator
at FACTS.Info@myflorida.com.

FACTS passwords expire every 90 days. After 90 days, the User prompted to update password after
logging into the system. If a User wishes to change their password before 90 days they can use the
“Change Password” hyperlink at the top right of the Dashboard page. This option is only available
after a User has signed into FACTS.

I1. Dashboard

A. Agency All Agreements User

ZFLORIDA ACCOUNTABILITY e Y

=CONTRACT TRACKING SYSTEM

Logged In As - 1 DEPARTMENT OF JUVENILE JUSTICE DASHBOARD | CHANGEPASSVIORD | LOGOUT
Dashboard 7

What would you like to do?
Contract/Grant Disbursement
Add New Confract Add New Grant Disbursement
Upload Contract/Grant Disbursement Info
Grant Award
Add New Grant Award Upload Grant Award Info

Search or Award

1

Reports

Contract/Grant Disbursement
View i Disbursement Entries View Active with Past End Date

View with Inactive Vendors View or

Vi Balch History View Deleted Contract Grant Awards

View Active C i No Document View Ce ively Procured Active Ci
with Ho Procurement Document

Grant Award
View Unfinished Grant Award Entries View Active Grant Award with Past End Date

View Active Grant Award with Inactive Grantors View Grant Award Batch History

Purchase Order
View POs with Missing Wethod of Procurement

Document
View Documents View Document Bateh History

Global ABA System Messages

10/02/2013 Effective October 2, 2013, agencies ar now able to uplosd and associste contract and procurement documents to contracts recorded in
FACTS. Agencies are also able o recor ' Agreements in Flease refer to the FACTS User Manys| for more

& G, Local intranet | Protected Mode: Off Fo v ®85% v
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The Agency All Agreements User Dashboard is the User’s gateway to all information and functions
available in FACTS.

FACTS hyperlinks:

Main Search -Takes the User to the FACTS Main Search page addressed in Sections XIII.

FAQ Questions? — Opens another window with the most frequently asked questions and
associated answers. Refer to Frenquently Asked Questions

Contact Us State Agencies — Takes the User to the FACTS Agency Contact page that contains the
Public Records contact for all State Agencies.

Message from the CFO Atwater — Takes the User to the FACTS Message from CFO Atwater web
page where a video of the CFO talking about FACTS.

Charts & Reports - Refer to charts & Reports

Transparency Florida - Takes the User to Transparency Florida website where other web
applications are available to inform individuals about Florida’s financial activities.

Dashboard, Change Password, and Logout hyperlinks are also available at the top of every web
page once the User has logged into FACTS so the User can return to the Dashboard, change their
password, or logout of FACTS.

Global “A & A” System Messages is how the DFS Division of Accounting and Auditing provides
system related messages to all FACTS Users.

FACTS functional hyperlinks will take the Agency User to the separate locations in FACTS to complete
needed tasks.

Add New Contract allows the User to start adding a new contract. Addressed in Sections IIT - XII.

Add New Grant Disbursement allows the User to start adding a new grant disbursement
agreement. Addressed in Sections IIT - XII.

Add New Grant Award allows the User to start adding a new grant award. Addressed in Sections
XXIX - XXXVIIL.

Search or Edit Contract/Grant disbursement/Grant Award takes the User to a location to
search for a contact, grant disbursement agreement, grant award or purchase order. Once located,
edit the contract, grant disbursement agreement or grant award, if necessary. Purchase orders are
view only information. Addressed in Sections XIII [Contracts/Grant Disbursement Agreemts]-
XIV [Summary Form], XXVII [Purchase Orders and XXXIX [Grant Awards].

Upload Contract/Grant Disbursement Info is the location where an agency can upload a batch
file of contract and grant disbursement information to FACTS for nightly processing. Addressed
in Section XV.

Upload Grant Award Info is the location where an agency can upload an Excel file of grant
award information to FACTS for nightly processing. Addressed in Section XL.

Reports are available on the FACTS dashboard to help agencies monitor the accuracy of information in
FACTS:
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View Unfinished Contract/Grant Disbursement Entries — This report allows the Agency User
to view those contracts or grant disbursement agreements not finished and/or not published to
FACTS website for public view so they can be completed and/or published. Addressed in Section
XVL

View Active Contract/Grant Disbursement with Past End Date - This report lists FACTS
contracts/grant disbursement agreements in Active status with an expired end date. Use this
report to determine if expired agreements need to be updated to Closed/Expired or Terminated
status in FACTS. Addressed in Section XVIIL.

View Active Contract/Grant Disbursement with Inactive Vendors — This report lists FACTS
contracts/grant disbursement agreements in Active status associated with an inactive vendor. Use
this report to review vendor information associated with your contracts and grant disbursement
agreements to determine if a different vendor registrations/location should be associated with the
contract/disbursement agreement in FACTS. Addressed in Section XVII.

View Confidential/Exempt Contract/Grant Disbursement - This report lists FACTS
contracts/grant disbursement agreements not published to FACTS public website because they

contain confidential and/or exempt information pursuant to Florida law. Addressed in Section
XX.

View Contract/Grant Disbursement Batch History — This report gives a location where the User
can view the contract/grant disbursement information batch upload files that are either pending
or have been processed. XIX.

View Deleted Contract Grant Awards - This report lists FACTS contracts previously identified
as “Grant Award” in the Contract Type field and systematically marked deleted in FACTS once
the Grant Awards functionality was added to FACTS. From this report a User can access these
contracts to reactivate them by changing their Contract Type. Addressed in Section XXI.

View Active Contract/Grant Disbursement with No Documents — This report lists FACTS
contracts/grant disbursement agreements without FACTS required documents. Addressed in
Section XXII.

View Competitively Procured Active Contract/Grant Disbursement with No Procurement
Document - This report lists competitively procured FACTS contracts/grant disbursement
agreements without FACTS required procurement documents. Addressed in Section XXIII.

View Unfinished Grant Award Entries — This report allows the User to view those grant awards
not finished and/or not published to FACTS website for public view so they can be completed
and/or published. Addressed in Section XLI.

View Grant Award with Past End Date — This report lists FACTS grant awards in Active status
with an expired funding end date. Use this report to determine if expired grant awards need to be
updated to Closed, Inactive for Ongoing Reporting or Inactive Pending Property Action status in
FACTS. Addressed in Section XLIII.

View Active Grant Awards with Inactive Grantors - This report lists FACTS grant awards in
Active status associated with an inactive grantor. Use this report to review grantor information
associated with your grant award to determine if a different grantor registrations/location should
be associated with the grant award in FACTS. Addressed in Section XLII.
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e View Grant Award Batch History - This report gives a location where the User can view the
grant award information batch or Excel upload files that are either pending or have been
processed. Addressed in Section XLIV.

e View POs with Missing Method of Procurement - This report list agency MFMP POs recorded
in FACTS that are missing Method of Procurement information for corrective action. Addressed
in Section XXVIIIL

e View Documents - This report lists FACTS agreements entered by the agency having an
associated document image or URL displaying the associated document URLs and/or file names.
Addressed in Sections XXIV — XXVII [Contracts/Grant Disbursement Ageements] and XLV -
XLVTI [Grant awards].

¢ View Document Batch History - This report gives a location where the User can view the FTPed
document images batch upload files that are either pending or have been processed. Addressed in
Sections XX VI [Contracts/Grant Disbursement Ageements] and XLVII - [Grant awards].

B. Agency Contracts/Grant Disbursements User

2FLORIDA ACCOUNTABILITY e Y Main FAQ  ContactUs g v Transparency¥
5 lorida

=CONTRACT TRACKING SYSTEM

Logged in As: [N OFARTHENT OF JUVENILE JUSTICE DASHBOARD | CHANGE FASSWORD | LOGOUT

Dashboard ©

What would you like to do?
Contract/Grant Disbursement
Add New Contract Add New Grant Disbursement
Upload Contract/Grant Disbursement Info
Search or Edit Contract/Grant Disbursement/Grant Award
Reports
ContractiGrant Disbursement
View Unfinished Contract/Grant Disbursement Entries View Active ContractiGrant Disbursement with Past End Date
View Active C: i with Inactive Vendors View C ial or Exempt C. i
View Contract/Grant Disbursement Batch History View Deleted Contract Grant Awards
View Active Ci i with No View Competitively Procured Active ContractiGrant Disbursement
with No Procurement Document
Purchase Order
View POs with Missing Method of Procurement
Document
View Documents View Document Batch History
Global A&A System Messages
10/03/2013 Effective October 3, 2013, agencies are now able to upload and associate contract and procurement documents to coniracts
recorded in FACTS. Agencies are also able to record Grant Disbursement Agreements in FACTS. Please refer to the FACTS User
Manual for more information at hitp:ffwww. i comiDi htm

& Local intranet | Protected Mode: Off Fa v ® 95% ~

The Agency Contracts/Grant Disbursements User Dashboard is the User’s gateway to all contract/grant
disbursement information and associate functions available in FACTS. It excludes add and update access
to grant award information available in FACTS.

FACTS hyperlinks:
e Main Search -Takes the User to the FACTS Main Search page addressed in Sections XIII.

¢ FAQ Questions? — Opens another window with the most frequently asked questions and
associated answers. Refer to Frenuently Asked Questions
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Contact Us State Agencies — Takes the User to the FACTS Agency Contact page that contains the
Public Records contact for all State Agencies.

Message from the CFO Atwater — Takes the User to the FACTS Message from CFO Atwater
page where a video of the CFO talking about FACTS.

Charts & Reports — Refer to Charts & Reports

Transparency Florida - Takes the User to Transparency Florida website where other web
applications are available to inform individuals about Florida’s financial activities.

Dashboard, Change Password, and Logout - Available at the top of every web page once the
User is logged into FACTS so the User can return to the Dashboard, change their password, or
logout of FACTS.

Global “A & A” System Messages - How the DES Division of Accounting and Auditing provides
system-related messages to all FACTS Users.

FACTS functional hyperlinks will take the Agency User to the separate locations in FACTS to complete
needed tasks.

Add New Contract allows the User to start adding a new contract. Addressed in Sections III - XII.

Add New Grant Disbursement allows the User to start adding a new grant disbursement
agreement. Addressed in Sections IIT - XII.

Search or Edit Contract/Grant disbursement/Grant Award takes the User to a location to
search for a contact, grant disbursement agreement, grant award or purchase order. Once located,
edit the contract or grant disbursement agreement, if necessary. Grant Awards and Purchase
Orders are view only information. Addressed in Sections Addressed in Sections XIIT
[Contracts/Grant Disbursement Agreemts]- XIV [Summary Form], XXVII [Purchase Orders and
XXXIX [Grant Awards].

Upload Contract/Grant Disbursement Info is the location where an agency can upload a batch
file of contract and grant disbursement information to FACTS for nightly processing. Addressed
in Section XV.

Reports are available on the FACTS dashboard to help agencies monitor the accuracy of information in
FACTS:

View Unfinished Contract/Grant Disbursement Entries — This report allows the Agency User
to view those contracts or grant disbursement agreements not finished and/or not published to
FACTS website for public view so they can be completed and/or published. Addressed in Section
XVL

View Active Contract/Grant Disbursement with Past End Date — This report lists FACTS
contracts/grant disbursement agreements in Active status with an expired end date. Use this
report to determine if expired agreements need to be updated to Closed/Expired or Terminated
status in FACTS. Addressed in Section XVIIL.

View Active Contract/Grant Disbursement with Inactive Vendors — This report lists FACTS
contracts/grant disbursement agreements in Active status associated with an inactive vendor. Use
this report to review vendor information associated with your contracts and grant disbursement
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agreements to determine if a different vendor registrations/location should be associated with the
contract/disbursement agreement in FACTS. Addressed in Section XVII.

View Confidential/Exempt Contract/Grant Disbursement — This report lists FACTS
contracts/grant disbursement agreements not published to FACTS public website because they
contain confidential and/or exempt information pursuant to Florida law. Addressed in Section
XX.

View Contract/Grant Disbursement Batch History — This report gives a location where the User
can view the contract/grant disbursement information batch upload files that are either pending
or have been processed. Addressed in Section XIX.

View Deleted Contract Grant Awards - This report lists FACTS contracts previously identified
as “Grant Award” in the Contract Type field and systematically marked deleted in FACTS once
the Grant Awards functionality was added to FACTS. From this report a User can access these
contracts to reactivate them by changing their Contract Type. Addressed in Section XXI.

View Active Contract/Grant Disbursement with No Documents — This report lists FACTS
contracts/grant disbursement agreements without FACTS required documents. Addressed in
Section XXII.

View Competitively Procured Active Contract/Grant Disbursement with No Procurement
Document - This report lists competitively procured FACTS contracts/grant disbursement
agreements without FACTS required procurement documents. Addressed in Section XXIII.

View POs with Missing Method of Procurement - This report list agency MFMP POs recorded
in FACTS that are missing Method of Procurement information for corrective action. Addressed
in Section XXVIII.

View Documents - This report lists FACTS agreements entered by the agency having an
associated document image or URL displaying the associated document URLs and/or file names.
Addressed in Sections XXIV - XXV.

View Document Batch History - This report gives a location where the User can view the FTPed
document images batch upload files that are either pending or have been processed. Addressed in
Section XXVI.
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C. Agency Grant Awards User

JEFF ATWATER & FLORIDA'S CHIEF FINANCIAL OFFICER

ZFLORIDA ACCOUNTABILITY e lain FAQ ContactUs Message Chartsv Transparencyy
=CONTRACT TRACKING SYSTEM . Search Questions? State Agencies  From CFO Atwater & Reports Florida

Logged In As: [ ' DEPARTVENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT

Dashboard @

What would you like to do?
Grant Award

Add New Grant Award Upload Grant Award Info
Search or Edit C Di: Award
Reports
Grant Award
View Unfinished Grant Award Entries View Active Grant Award with Past End Date
View Active Grant Award with Inactive View Grant Award Batch History
Document
View Documents View Document Batch History

Global A&A System Messages

10/03/2013 Effective October 3, 2013, agencies are now able to upload and associate contract and procurement documents to contracts
recorded in FACTS. Agencies are also able to record Grant Disbursement Agreements in FACTS. Please refer to the FACTS User
Manual for more information at http:/fwww.myfloridacfo.com/Division/AA/Manuals/default. htm.

08/02/2013 An updated version of the FACTS manual is posted online. The updated version includes the process for Agencies to request CFDA
and CSFA Codes be added to FLAIR.

The Agency Grant Awards User Dashboard is the User’s gateway to grant award information and
functions available in FACTS. It excludes add and update access to contract/grant disbursement
information available in FACTS.

FACTS hyperlinks:
e Main Search -Takes the User to the FACTS Main Search page addressed in Sections XIII.

¢ FAQ Questions? — Opens another window with the most frequently asked questions and
associated answers. Refer to Frequently Asked Questions

e Contact Us State Agencies — Takes the User to the FACTS Agency Contact page that contains the
Public Records contact for all State Agencies.

e Message from the CFO Atwater — Takes the User to the FACTS Message from CFO Atwater
page where a video of the CFO talking about FACTS.

e Charts & Reports — Refer to Charts & Reports

e Transparency Florida — Takes the User to Transparency Florida website where other web
applications are available to inform individuals about Florida’s financial activities.

e Dashboard, Change Password, and Logout hyperlinks are also available at the top of every web
page once the User is logged into FACTS so the User can return to the Dashboard, change their
password, or logout of FACTS.

¢ Global “A & A” System Messages is how the DFS Division of Accounting and Auditing provides
system related messages to all FACTS Users.

Revised January 2016 | Page 8 of 268



Florida Accountability Contract Tracking System (FACTS) | User Manual

FACTS functional hyperlinks will take the Agency User to the separate locations in FACTS to complete

needed tasks.

Add New Grant Award allows the User to start adding a new grant award. Addressed in Sections
XXIX - XXXVIII.

Search or Edit Contract/Grant disbursement/Grant Award takes the User to a location to
search for a contact, grant disbursement agreement, grant award or purchase order. Once located,
edit the grant award, if necessary. Contracts, Grant Disbursement Agreements and Purchase
Orders are view only information. Addressed in Sections Addressed in Sections XIII
[Contracts/Grant Disbursement Agreemts]- XIV [Summary Form], XXVII [Purchase Orders and
XXXIX [Grant Awards].

Upload Grant Award Info is the location where an agency can upload an Excel file of grant
award information to FACTS for nightly processing. Addressed in Section XL.

Reports are available on the FACTS dashboard to help agencies monitor the accuracy of information in
FACTS:

View Unfinished Grant Award Entries - This report allows the User to view those grant awards
not finished and/or not published to FACTS website for public view so they can be completed
and/or published. Addressed in Section XLI.

View Grant Award with Past End Date - This report lists FACTS grant awards in Active status
with an expired funding end date. Use this report to determine if expired grant awards need to be
updated to Closed, Inactive for Ongoing Reporting or Inactive Pending Property Action status in
FACTS. Addressed in Section XLIII.

View Active Grant Awards with Inactive Grantors - This report lists FACTS grant awards in
Active status associated with an inactive grantor. Use this report to review grantor information
associated with your grant award to determine if a different grantor registrations/location should
be associated with the grant award in FACTS. Addressed in Section XLII.

View Grant Award Batch History - This report gives a location where the User can view the
grant award information FTPed batch or Excel upload files that are either pending or have been
processed. Addressed in Section XLIV.

View Documents — This report lists FACTS agreements entered by the agency having an
associated document image or URL displaying the associated document URLs and/or file names.
Addressed in Sections XLV - XLVI.

View Document Batch History - This report gives a location where the User can view the FTPed
document images batch upload files that are either pending or have been processed. Addressed in
Section XLVII.
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D. Agency Inquiry User

#i 53 (| FETR [ T resren (| rEeereams |

JEFF ATWATER w FLORIDA'S CHIEF FINANCIAL OFFICER
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ONTRACT TRACKING SYSTEM Search Questions? Stale Agencies  From CFO Atwater &Reports  Florida
Logged in as: [ o=r:~rvenT oF HeaTH DASHBOARD | CHANGE PASSWORD | LOGOUT
Dashboard o

Reports
Contract/Grant Disbursement
View Unfinished Contract/Grant Dishursement Entries View Active Ci i \with Past End Date =
View Active Ct with Inactive Vendors View Confidential or Exempt Contract/Grant Disbursement
View Contract/Grant Disbursement Batch History
View Active Ci I with No View Competitively Procured Active Contract/Grant Disbursement with
No Procurement Document
Grant Award
View Unfinished Grant Award Entries View Active Grant Award with Past End Date
View Acti it Award with Inacti i View Grant Award Batch History
Purchase Order
View POs with Missing Method of Procurement
Document
View Documents View Document Batch History
Global A&A System Messages
10/03/2013 Effective October 3, 2013, agencies are now able to upload and associate contract and procurement documents to contracts recorded in
FACTS. Agencies are also able to record Grant Disbursement Agreements in FACTS. Please refer to the FACTS User Manual for more
information at http:/Awww.r i com/Division/AAll htm

& G Local intranet | Protected Mode: Off oo H100% v

The Agency Inquiry User Dashboard is the User’s gateway to contract, grant disbursement agreement,
grant award and purchase order information available in FACTS. It excludes all add and update access to
information available in FACTS.

FACTS hyperlinks:

e Main Search -Takes the User to the FACTS Main Search page addressed in Sections XIII. The
Agency Inquiry User will use Main Search and Advanced Search pages to search for a contact,
grant disbursement agreement, grant award or purchase order. Once located Contracts, Grant
Disbursement Agreements, Grant Awards and Purchase Orders are view only information.

¢ FAQ Questions? — Opens another window with the most frequently asked questions and
associated answers. Refer to Frequently Asked Questions.

e Contact Us State Agencies — Takes the User to the FACTS Agency Contact page that contains the
Public Records contact for all State Agencies.

e Message from the CFO Atwater — Takes the User to the FACTS Message from CFO Atwater
page where a video of the CFO talking about FACTS.

e Charts & Reports - Refer to Charts & Reports

e Transparency Florida — Takes the User to Transparency Florida website where other web
applications are available to inform individuals about Florida’s financial activities.

e Dashboard, Change Password, and Logout — Available at the top of every web page once the
User is logged into FACTS so the User can return to the Dashboard, change their password, or
logout of FACTS.
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Global “A & A” System Messages — How the DFS Division of Accounting and Auditing provides
system-related messages to all FACTS Users.

Reports are available on the FACTS dashboard to help agencies monitor the accuracy of information in
FACTS:

View Unfinished Contract/Grant Disbursement Entries — This report allows the Agency User
to view those contracts or grant disbursement agreements not finished and/or not published to
FACTS website for public view so they can be completed and/or published. Addressed in Section
XVL

View Active Contract/Grant Disbursement with Past End Date - This report lists FACTS
contracts/grant disbursement agreements in Active status with an expired end date. Use this
report to determine if expired agreements need to be updated to Closed/Expired or Terminated
status in FACTS. Addressed in Section XVIIL.

View Active Contract/Grant Disbursement with Inactive Vendors — This report lists FACTS
contracts/grant disbursement agreements in Active status associated with an inactive vendor. Use
this report to review vendor information associated with your contracts and grant disbursement
agreements to determine if a different vendor registrations/location should be associated with the
contract/disbursement agreement in FACTS. Addressed in Section XVII.

View Confidential/Exempt Contract/Grant Disbursement — This report lists FACTS
contracts/grant disbursement agreements not published to FACTS public website because they
contain confidential and/or exempt information pursuant to Florida law. Addressed in Section
XX.

View Contract/Grant Disbursement Batch History — This report gives a location where the User
can view the contract/grant disbursement information batch upload files that are either pending
or have been processed. XIX.

View Active Contract/Grant Disbursement with No Documents — This report lists FACTS
contracts/grant disbursement agreements without FACTS required documents. Addressed in
Section XXII.

View Competitively Procured Active Contract/Grant Disbursement with No Procurement
Document - This report lists competitively procured FACTS contracts/grant disbursement
agreements without FACTS required procurement documents. Addressed in Section XXIII.

View Unfinished Grant Award Entries — This report allows the User to view those grant awards
not finished and/or not published to FACTS website for public view so they can be completed
and/or published. Addressed in Section XLI.

View Grant Award with Past End Date — This report lists FACTS grant awards in Active status
with an expired funding end date. Use this report to determine if expired grant awards need to be
updated to Closed, Inactive for Ongoing Reporting or Inactive Pending Property Action status in
FACTS. Addressed in Section XLIII.

View Active Grant Awards with Inactive Grantors - This report lists FACTS grant awards in
Active status associated with an inactive grantor. Use this report to review grantor information
associated with your grant award to determine if a different grantor registrations/location should
be associated with the grant award in FACTS. Addressed in Section XLII.
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View Grant Award Batch History - This report gives a location where the User can view the
grant award information batch or Excel upload files that are either pending or have been
processed. Addressed in Section XLIV.

View POs with Missing Method of Procurement - This report list agency MFMP POs recorded
in FACTS that are missing Method of Procurement information for corrective action. Addressed
in Section XXVIIIL

View Documents — This report lists FACTS agreements entered by the agency having an
associated document image or URL displaying the associated document URLs and/or file names.
Addressed in Sections XXIV — XXVII [Contracts/Grant Disbursement Ageements] and XLV -
XLVTI [Grant awards].

View Document Batch History - This report gives a location where the User can view the FTPed
document images batch upload files that are either pending or have been processed. Addressed in
Sections XX VI [Contracts/Grant Disbursement Ageements] and XLVII - [Grant awards].
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Contracts/Grant Disbursement Agreements

[11. Add Contract/Grant Disbursement Agreement

Use these web pages to enter the general information for a contract or grant disbursement agreement,
respectively. User clicks the “Add New Contract” or “Add New Grant Disbursement” hyperlink on the
“Agency All Agreements User” dashboard or “Agency Contracts/Grant Disbursements User” dashboard.

A. New Contract Initial Entry Web Page
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These web pages are identical except on the Add New Gant Disbursement web page the “Contract Type”
file defaults to “Grant Disbursement Agreement” and the “Contract involves State or Federal Financial
Assistance” check box is pre-checked. User cannot change either one.

The following applies to both web pages unless stated otherwise.

C. Main Information Section

R/

+¢ FLAIR Contract ID - up to 5 alphanumeric - required - cannot be edited once the
contract/grant disbursement agreement is finished/published to the web

Field identifies the individual contract/grant disbursement agreements within the system for FLAIR
processing purposes. Input data is loaded into FLAIR and added to the FLAIR Title file, which will
allow subsequent FLAIR transactions to use the data. It is unique to a single contract/grant
disbursement agreement. Agency cannot use the identifier again for ten years. The field is required for
all FACTS related FLAIR disbursement transactions. It allowed on all FLAIR transactions. It used to
retrieve expenditure data by contract/grant disbursement agreement for reporting on the FACTS
website. Each Agency determines how to assign FLAIR Contract IDs within their agency. When
entering a previously used contract/grant disbursement agreement FLAIR Contract ID the following
message is displayed “FLAIR ID already exists”; it is referring to FLAIR Contract ID not the Agency
Contract ID.

% Short Title - up to 10 alphanumeric - required - can be edited once the contract/grant

disbursement agreement is finished/published to the web

Required field used to populate the FLAIR Title file and retrieved for reporting purposes. Agencies
should use the space to record something that would assist them in identifying the contract/grant
disbursement agreement.
% Long Title - up to 60 alphanumeric - required - can be edited once the contract/grant
disbursement agreement is finished/published to the web

Required field used to populate the FLAIR Title file and retrieved for reporting purposes. The entry in
this field should identify the contract/grant disbursement agreement in a manner that would be
meaningful to the public.

% Agency Contract ID - up to 50 alphanumeric - required - can be edited once the
contract/grant disbursement agreement is finished/published to the web

Required field used to identify agency assigned contract/grant disbursement agreement identifiers
that are larger than the FLAIR Contract Identifier. If the agency is using a contract/grant management
system, the use of this field and the FLAIR Contract Identifier will provide a link between the two
systems allowing the agency to continue to use their own management system while complying with
the requirements of FACTS. Agencies that do not maintain separate management systems may
duplicate the FLAIR Contract ID in this field. The field will be stored in FACTS and retrieved for
reporting purposes.
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% Original Contract Amount - up to 13.2 numeric (do not use the “$” sign, 10 digits before
the decimal point and 2 digits after the decimal point) - required - can be edited once the
contract/grant disbursement agreement is finished/published to the web

Required field used to report the original amount of the contract/grant disbursement agreement. The

original amount can be zero for Master Agreement contracts that are using task or work orders to

authorize services and the related budget amounts or other contracts that do not have a total contract

amount specified in the contract/grant disbursement agreement document.

% Contract Type - 2 alphanumeric - required - must be selected from a drop down list for
contracts only - grant disbursement agreement default to GD - can be edited once the
contract/grant disbursement agreement is finished/published to the web

Contract defined as any written agreement between one or more parties. Contract Types classify
contracts in the system. Types selected from a drop-down box activated by clicking on the down
arrow on the right side of the box. Only values selected from the drop-down box are valid input.

Valid Contract Type codes and definitions:

Grant Disbursement Agreements — Contracts for the expenditure of funds, associated with
either a Catalog of Federal Domestic Assistance (CFDA) number; a Catalog of State Financial
Assistance (CSFA) number; grant from local governmental entity; or a grant from a non-
governmental entity to a recipient or sub-recipient. Identify contracts using the vendor checklist
to classify them as either vendors or sub recipients. Contractors who are identified as vendors,
should be classified as Contract Type = SC — Standard Two-Party agreements by statute; and are
required to be reported in FACTS.

Master Agreements - Agreements where the pricing agreed upon at the point of execution.
However, services not authorized to begin until a separate contractual document is issued (i.e.,
task or work orders). Examples of this would be surveyor contracts issued by the Department of
Environmental Protection or engineering and surveying contracts issued by the Department of
Transportation.

Memorandum of Agreement/Understanding or Interagency Agreement - This is a two or more
party agreement where the terms specified in law. These agreements are typically between
governmental entities. Both agencies should record the agreement in FACTS. If an agreement of
this type does not result in a cost to the state, it not required to enter into FACTS.

Multi-Agency Participation Agreements — These are agreements where the pricing is agreed
upon at the point of execution. However, multiple other agencies allowed services provided by the
Vendor. No separate written agreement needed in order for participating agencies to use the
multi-agency contract. However, they would need a separate procurement document. An example
of this is a State Term Contract that procured by DMS or the court reporter contract procured by
the Attorney General’s Office.

No Ceiling/Rate Agreement — This is an agreement for which the total contract obligation
cannot be determined until all the commodities or services delivered, such as utility agreements
and task directed rate agreements.

Revenue Agreements — Contracts where revenue received for goods and services provided on
behalf of governmental entities. An example of this would be contracted concessions or food
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services, where the contractor manages the delivery of services and charges User fees for them,
and then submits commissions back to the agency.

Settlement Agreements - An obligation of the State or agency to expend state funds in order to
discharge a debt due a person, entity or group of persons when the amount owed is in dispute.
The CFO pursuant to Section 17.03, Florida Statutes, must have approved these agreements.

Standard Two-Party Agreements by Statute — These are agreements where two parties agree on
standard terms and conditions pursuant to applicable laws.

Three or More Party Agreement — This is an agreement where more than two parties agree on
standard terms and services pursuant to applicable laws.

+» Contract Status - 1 alphanumeric - required - must be selected from a drop down list -
can be edited once the contract/grant disbursement agreement is finished/published to
the web

Contract Status codes selected from a drop-down box activated by clicking on the down arrow on the

right side of the box, and are the only valid input into this field:

Contract Status codes and definitions:

Active

Closed or Expired — A closed or expired contract/grant disbursement agreement is a contract
that ends upon completion of the terms of the agreement, or has expired and was not renewed or
extended. Closed contracts will remain in FACTS for a period of 10 years.

Deleted - Used for Error Corrections. If a contract/grant disbursement agreement entered into
FACTS in error and before published to the public website, the Agency User can select “Deleted”
this will remove the contract/grant disbursement agreement from all display listings and will
allow the agreement’s assigned FLAIR ID to be reused on another contract/grant disbursement
agreement. However, if the contract/grant disbursement agreement is published to the public
website, the Agency Point of Contact will need to send an email to
FACTS.Info@myfloridacfo.com explaining the circumstances and requesting deletion of the
contract/grant disbursement agreement. Refer to FACTS Data Correction Procedures located at
http://www.myfloridacfo.com/Division/AA/Manuals/default.htm under Florida Accountability
Contract Tracking System (FACTS). If a published contract/grant disbursement agreement is
deleted the agreement’s assigned FLAIR Contract ID cannot be reused on another contract/grant
disbursement agreement for 10 years.

Active /Extended — A contract/grant disbursement agreement extension is the continuation of an
existing agreement for a period under the same terms and conditions. Unless authorized by
statute, a contract/grant disbursement agreement extension signed prior to the expiration date of
the existing contract/grant disbursement agreement. Section 287.057(12), Florida Statutes,
authorizes agreement extensions once for up to six months. Contracts/disbursement agreements
procured under other Statutes such as Chapters 255 or 337, Florida Statutes, may have different
requirements.

Active/Renewed - Renewals identified by extensions of the contract/grant disbursement
agreement dates with additional compensation for additional goods or services. The agency is
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asking the contractor/recipient to provide more of the goods or services purchased or required in
the original agreement under the same terms and conditions. Renewals executed prior to the
expiration date of the agreement, and must have all the same terms and conditions of the original
agreement. Renewals are contingent on satisfactory performance evaluation and may be renewed
for a period that may not exceed three years or the term of the original agreement, whichever is
longer, pursuant to section 287.058(1) (g), Florida Statutes. If the goods or services purchased via
a competitive solicitation, must specify the renewal price in the bid, proposal or reply.

e Terminated - Status identifies contracts/grant disbursement agreements terminated prior to the
date established in the agreement by either of the parties.

% Date of Execution - 8 numeric - required - cannot be edited once the contract/grant
disbursement agreement is finished/published to the web

Field identifies the date the contract/grant disbursement agreement executed by all parties. The date
must be input using the MM/DD/YYYY format or selected from the pop-up calendar activated by
clicking in the date box, and it must be a valid date. The pop-up calendar has drop downs for the
month and year that change to the available dates on the calendar. Clicking on a date in the calendar
will populate the date box with the date in the correct format. The agreement’s execution date will be
the last signature date.

% Date of Beginning - 8 numeric - optional - cannot be edited once the contract/grant
disbursement agreement is finished/published to the web

Field identifies the date that delivery of goods or services may begin. The date must be input using the
MM/DD/YYYY format or selected from the pop-up calendar activated by clicking in the date box,
and it must be a valid date. The pop-up calendar has drop downs for the month and year that change
to the available dates on the calendar. Clicking on a date in the calendar will populate the date box
with the date in the correct format. If not specified in the contract/grant disbursement agreement, the

agreement’s beginning date will be the date of the last signature.

% Original End Date - 8 numeric - optional - can be edited once the contract/grant
disbursement agreement is finished/published to the web

Field identifies the final date that all goods or services provided under the original contract/grant
disbursement agreement. The date must be input using the MM/DD/YYYY format or selected from
the pop-up calendar activated by clicking in the date box, and it must be a valid date. The pop-up
calendar has drop downs for the month and year that change to the available dates on the calendar.
Clicking on a date in the calendar will populate the date box with the date in the correct format. It is

an optional field in order to allow for "continuing contracts" according to Section 287.055 FS, it can be
blank.
% New End Date - 8 numeric - optional - can be edited once the contract/grant
disbursement agreement is finished/published to the web
Since FACTS cannot automatically update new end dates of contracts/grant disbursement agreements

form the agreement change records, i.e. amendments, extensions, renewals; this field is provided to
manually identify the amended new final date that all goods or services provided under the original
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contract/grant disbursement agreement. The latest date of this field or the Original End Date filed is
used to populate the “Contract End Date” on the Summary of Contractual Services Agreement forms
addressed in Section XIV and to determine if contracts/grant disbursement agreements appear on the
Active Contract/Grant Disbursement Agreements with Past End Date report addressed in Section
XVIIL.

The date must be input using the MM/DD/YYYY format or selected from the pop-up calendar
activated by clicking in the date box, and it must be a valid date. The pop-up calendar has drop downs
for the month and year that change to the available dates on the calendar. Clicking on a date in the
calendar will populate the date box with the date in the correct format. It is an optional field in order
to allow for "continuing contracts" according to Section 287.055 ES, it can be blank.

% Statutory Authority —up to 60 alphanumeric - required - can be edited once the
contract/grant disbursement agreement is finished/published to the web
This is a free form field to record the specific statutory authority for the contract or grant
disbursement agreement. Input should be in the form of a numerical citation rather than verbiage.
(i.e. Section 337.044(7), E.S.) It not intended for general authorization; like Chapter 287, F.S. or other
procurement statutes for contracts. Nor is the field intended for general statutory authorization for
grant disbursement agreements.

+» Contract Involves State or Federal Financial Assistance - check box - required on
contracts only - can be changed once the contract is finished/published to the web

Field used to indicate if the contract involves the use of State or Federal Financial Assistance. It is a
check box, where a check indicates “Yes” and a blank indicates “No”, with a default value of “No”. An
input value of “Yes” will trigger additional input requirements on the CFDA or CSFA input screens.
Refer to Section X Add Contract/Grant Disbursement Agreement CFDA/CSFA.

% Do not publish this Contract on the FACTS public website - check box - optional - can
be changed once the contract/grant disbursement agreement is finished/published to the
web

Field used to indicate if the contract contains confidential and/or exempt information pursuant to
Florida law. This field is a check box, where a check indicates “Yes” Agencies request that this
contract/disbursement agreement not be published to the FACTS public website and a blank indicates
“No”, Publish this contract/grant disbursement agreement on the FACTS public website. The field
defaults to a value of “No”.

An input value of “Yes” will trigger a User message box when clicking the “Finish Contract” or
“Finish Grant Disbursement” button at the conclusion of contract/grant disbursement agreement
entry, requiring a confirmation that the Contract/Grant Disbursement Agreement contains
information that is confidential and/or exempt pursuant to Florida law. An input value of “No” will
trigger a User message box when clicking the “Finish Contract” or “Finish Grant Disbursement”
button at the conclusion of contract/grant disbursement agreement entry requiring a confirmation
that the Contract/Grant Disbursement Agreement does not contains information that is confidential
and/or exempt pursuant to Florida law.
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% Recipient Type - 1 alphanumeric - conditionally required - must be selected from a drop
down list - can be changed once the contract/grant disbursement agreement is
finished/published to the web

This field is required if CFDA or CSFA code(s) is entered for the contract. Valid values provided
through a drop down list, activated by clicking on the down arrow on the right side of the box, are:

e A - Nonprofit Organization
e B - For-Profit Organization, includes Sole Proprietor
e C- Local Government
e D - State Community Colleges
e E - District School Boards
e F - State Agency”, excluding State Universities
e G - State Universities*
e J - Federal Agency
e K - Private Universities*
e L - Legislature
*Means in or out of state
% Agency Service Area - up to 5 alphanumeric - optional - can be edited once the
contract/grant disbursement agreement is finished/published to the web

This field is available to allow agencies to input contract/grant disbursement agreements by their
internal districts, regions, or other geographic service area. This field not validated.

+ Provide Administrative Cost - 1 alphanumeric radio button- required - can be changed
once the contract/grant disbursement agreement is finished/published to the web

This is an indicator of whether the contract/grant disbursement agreement provides for
administrative costs. Acceptable values of “Yes” or “No” are selected using radio buttons. The field
defaults to a value of “No”.
¢ Provide for Periodic Increase - 1 alphanumeric radio button - required - can be changed
once the contract/grant disbursement agreement is finished/published to the web

This is an indicator of whether the contract provides for increases in compensation for the vendor.
Acceptable values of “Yes” or “No” are selected using radio buttons. The field defaults to a value of
((NO)).

% Periodic Increase Percentage — up to 6 alphanumeric (Do not use %, 3 digits before the
decimal and 2 digits after) - conditionally required - can be edited once the
contract/grant disbursement agreement is finished/published to the web

This field provides the percentage of periodic increase to the vendor allowed under the contract/grant
disbursement agreement. It is required if the Provides for Periodic Increase field = “Yes”.
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D. Procurement Information Section

% Authorized Advance Payment - 1 alphanumeric radio button - required - can be
changed once the contract/grant disbursement agreement is finished/published to the
web

This field indicates if advance payments authorized in the contract/grant disbursement agreement.
Valid input values of “Yes” or “No” are selected using radio buttons. If any part of the contract/grant
disbursement agreement authorized for an advance payment, then select “Yes”. The field defaults to
avalue of “No”.
+* Method of Procurement - 2 alphanumeric - required — must be selected from a drop
down list - can be changed once the contract/grant disbursement agreement is
finished/published to the web

The Methods of Procurement and Procurement Exemption codes identify either the methods of
competitive procurement used for the contract/grant disbursement agreement or the reason that a
competitive procurement was not undertaken. The Method selected through a drop-down box
activated by clicking on the down arrow on the right side of the box and only valid input into this
field. Most of the codes relate to Chapter 287, F.S. contracts. However, there are completive and
exemption codes for grant disbursement agreements (i.e. 25 - Request for Application, method of
competitively awarding State Federal grants to non-profits and other governmental entities; 44 - Non-
competitively awarded Grants to Governmental Entities, non-profits or for-profit organizations; 68 -
DOT Exemption, JPAs/LAP: Aid and contributions by governmental entities for FDOT projects;
federal aid [Section 339.12, F.S.]). The valid codes listed in Section XLVIII Appendix 1- FACTS Code
Definitions of this manual.

®

¢ Method of Procurement Full Description - retrieved - display only

Field displays a full description retrieved based on the indicator selected from the Method of
Procurement drop down box.

% State Term Contract ID - up to 50 alphanumeric - conditionally required - can be edited
once the contract/grant disbursement agreement is finished/published to the web

Field provides the reference to the specific DMS State Term contract identifier when the goods or
services acquired under contract procured under the terms of a State Term contract. It is required
input if the Method of Procurement is equals “A - State Term Contract Purchase without Request for
Quotes from Qualified Vendors, B - State Term Contract Purchase with Request for Quotes from
Qualified Vendors or D - State Purchasing Agreement”.

% Contract’s Exemption Justification - up to 2,000 alphanumeric - conditionally required -
can be edited once the contract/grant disbursement agreement is finished/published to
the web

This free form field used to explain any exemptions from competitive procurement utilized for the
contract/grant disbursement agreement. It is required if a competitive procurement exemption code
is used in the Method of Procurement field.
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s Agency Reference Number - up to 50 alphanumeric - optional can be edited once the
contract/grant disbursement agreement is finished/published to the web

Field provided to capture and report references to competitive procurement documentations issued
by and maintained by the agencies. Examples would be the identifier of an RFP or ITN that an agency
issued to acquire services under the contract.

¢ Business Case Study Done - 1 alphanumeric radio button - required can be changed once
the contract/grant disbursement agreement is finished/published to the web

This is an indicator of whether or not business case study done for this agreement. Acceptable values
of “Yes” or “No” selected using of radio buttons. The field defaults to a value of “No”. Business case
studies are required by section 287.0571, F.S., for any contract that will outsource the agency’s
services. Business Case Date — 8 numeric - conditionally required - can be changed once the
contract/grant disbursement agreement is finished/published to the web

Field used to indicate the date that a business case study was done for this contract. It is required if the
“Business Case Study Done” value = “Yes”. Input values must be a valid date in the MM/DD/YYYY
format or selected from the pop-up calendar that activated by clicking on the date box. The pop-up
calendar has drop downs for the month and year that change to the available dates on the calendar.
Clicking on a date in the calendar will populate the date box with the date in the correct format.

% Legal Challenges to Procurement - 1 alphanumeric radio button - required can be
changed once the contract/grant disbursement agreement is finished/published to the
web

This is an indicator of whether or not there were any legal challenges to the procurement of this
contract/grant disbursement agreement. Acceptable values of “Yes” or “No” selected using of radio
buttons. The field defaults to a value of “No”.
% Legal Challenge Description - 2,000 alphanumeric - conditionally required - can be
edited once the contract/grant disbursement agreement is finished/published to the web

Field provides for a description of all legal challenges taken against the awarding of the contract/grant
disbursement agreement. It is required if the Legal Challenges to Procurement value = “Yes”.

E. Contract Manager Information Section

% Agency Manager Name - up to 31 alphanumeric - required can be edited once the
contract/grant disbursement agreement is finished/published to the web

Field used to identify the agency’s contract/grant disbursement agreement manager. Not display to
the public.

+ Phone Number - 10 alphanumeric (no brackets, spaces or dashes) - optional can be
edited once the contract/grant disbursement agreement is finished/published to the web

Field used to identify the telephone number of the agency’s contract/grant disbursement agreement
manager. Not display to the public.
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% E-Mail - up to 50 alphanumeric (must be in xxx@xxx.xxx or xxx@agency.state.fl.us

format) - optional - can be changed once the contract/grant disbursement agreement is
finished/published to the web

Field used to identify the e-mail address for the agency’s contract/grant disbursement agreement
manager. Not display to the public.

F. General Description

% General Overview of the Contract/Grant Disbursement Agreement - up to 2,000
alphanumeric - required - can be edited once the contract/grant disbursement agreement
is finished/published to the web

This free form field is required and provides for a general description of the contract/grant
disbursement agreement that understandable by the public. Agencies can also include general
comments that are pertinent to the public regarding data reported on a specific contract/grant
disbursement agreement.

G. Outsourcing/Capital Improvements Section

% Was the Contracted Function(s) Previously Performed by the State - 1 alphanumeric
radio button - required - can be changed once the contract is finished/published to the
web

This is an indicator of whether or not the services acquired under the contract previously done in-
house by the state agency immediately prior to the issuance of this contract. Acceptable values of
“Yes” or “No” selected using radio buttons. The default value is “No”.
% Was the Contracted Functions Considered for In-sourcing Back to the State - 1
alphanumeric radio button - required - can be changed once the contract is
finished/published to the web

This is an indicator of whether or not the services acquired under the contract considered for in-
sourcing back to the state agency. Acceptable values of “Yes” or “No” selected using radio buttons.
The field defaults to a value of “No”.
% Did the Vendor Make Capital Improvements on State Property - 1 alphanumeric radio
button - required - can be changed once the contract is finished/published to the web

This is an indicator of whether or not the contractor made capital improvements on State Property.
Capital improvements defined as improvement with a cost in excess of $1,000 and an estimated useful
life in excess of one year. Acceptable values of “Yes” or “No” selected using radio buttons. The field
defaults to a value of “No”.

% Capital Improvement Description - up to 2,000 alphanumeric - conditionally required -
can be edited once the contract is finished/published to the web

Field used to describe the capital improvements acquired under the contract. It is a required field if
the “Did the Vendor Make Capital Improvements on State Property” value = “Yes”.
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% Value of Capital Improvements - up to 13.2 numeric (do not use the “$” sign, 10 digits
before the decimal point and 2 digits after the decimal point) - conditionally required -
can be changed once the contract is finished/published to the web

Field used to record value of the capital improvements. It is a required field if the “Did the Vendor
Make Capital Improvements on State Property” value = “Yes”.

% Value of Unamortized Capital Improvements — up to 13.2 numeric (do not use the “$”
sign, 10 digits before the decimal point and 2 digits after the decimal point) -
conditionally required - can be changed once the contract is finished/published to the
web

This field shows the amount of capital improvements not yet amortized. It is a required field if the
“Did the Vendor Make Capital Improvements on Stat Property” value = “Yes”.

H. Web Page Processing Error Messages

Once the User has added the information on the web page, the User must click the “Next” button at the
bottom of the page to proceed to the next input web page. Should any of the required information be
missing or be incorrect, one or more of the following error messages will appear at the bottom of the page.
The User must provide the required information or correct the error before the FACTS will allow the
User to proceed to the next input page.

e FLAIR Contract ID is required

e FLAIRID already exists

e Short Title is required

e Long Title is required

e Agency Contract ID is required

e Original Contract Amount is invalid
number (Incorrect Format)

e Contract Type is required

e Contract Status is required

e Date of Execution is required

e Date of Execution is invalid date
(Incorrect Format)

e Date of Beginning is invalid date
(Incorrect Format)

Statutory Authority is required
Method of Procurement is required
Agency Manager Name is required
Phone Number is invalid (Incorrect
Format)

Email is invalid (Incorrect Format)
General Description is required
Contract Type is invalid (Required)
Contract Status is invalid (Required)
Method of Procurement is invalid
(Required)

Contract Exemption Justification is
required for the selected Method of
Procurement
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V. Add Contract/Grant Disbursement Agreement Budget

This web page is for entering the budgetary funding of the contracts or grant disbursement agreements.
User clicks the “Next” button at the bottom the “Add New Contract” or “Add New Grant Disbursement”

web page.

OFFICER

JEFF ATWATER (@) FLORIDA'S CHIEF FINANCIA

ZFLORIDA ACCOUNTABILITY ~\

W
=CONTRACT TRACKING SYSTEM =

Budget ]
jenc AC FLAIR Contract ID: DO768
- e
Budgetary Amount Totals
Amount - £ Original Contract Amount:  50.00
Amount Type 7 Non-Recumng . Reeurming Total Contract Amount: $0.00
Acoount Code Total Recurring Budgetary Amounts: $0.00
e m oot ow
T T 1 1 Total Hon-recurring Budgetary Amounts: $0.00
OoR Total Budgetary Ameount: $0.00 -
Total Unfunded Amount: $0.00
Fiscal Year Effective. Date o /s
Gost Accumulator
Add Budget

Back To Update Gontract Details

Done & & Local intranet | Protected Mode: Off fgv ® 8% ~

A. Budgetary Amount Section

% Amount - up to 13.2 numeric (do not use the “$” sign, 10 digits before the decimal point
and 2 digits after the decimal point) - required - can be changed once the contract is
finished/published to the web

Field used to quantify all types of budgetary entries. Input amounts may be positive, negative, or zero.
If a zero value, an account code is not required.

% Amount Type - 2 alphanumeric radio button - required - can be changed once the
contract is finished/published to the web
Field used to classify budgetary entries for reporting purposes. Valid entries are “RE” — Recurring or
“NR” - Non-Recurring. Non-recurring budgets are budget amounts only authorized for one year.
Recurring budget also referred to as “base budgets,” are approved for current and future years. Select
the appropriate classification by clicking one of the two radio buttons.

% Account Code - 29 numeric - auto-tab entry or consecutive entry - conditionally -
conditionally required - can be changed once the contract is finished/published to the

web

Field identifies the FLAIR account code that relates to the amount entered. It is required if the
Amount is not equal to zero.
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The first manual entry field auto tabs to the next account code component box as the User fills in the
information while the second entry field does not provide for any tabbing or dashes separating
account code components. Input account codes must be valid on the FLAIR Account Description
File.

Clicking the Account Code hyperlink opens a Search Account Code box.

(Only first matching 200 records sre displayed)

m

& & Local intranet | Protected Mode: Off o Hgow v

There are four options:
1. Click the Search button without entering any search criteria and scroll through your agency’s
first 200 active 29-digit accounts on the FLAIR Account Description File.

Search Account Code

Account Code:

Long Name
(Only first matching 200 records are displayed)

ACCOUNT CODE LONG HAME SHORT NAWME

43-10-1-000001-00000000-00-000000-00 GENERAL REVENUE FUND GENERAL REVENUE

m

43-10-1-000001-43200100-00-000503-00 GEMERAL REVENUE FUND INT DEPIGR
43-10-1-000001-43200100-00-001500-00 GENERAL REVENUE FUND TRANSFERS
43-10-1-000001-43200100-00-001517-00 GEMERAL REVENUE FUND S8W COST AL
43-10-1-000001-43200100-00-001600-00 GENERAL REVENUE FUND DDIT RB LAW
43-10-1-000001-43200100-00-001800-00 GENERAL REVENUE FUND REFUNDS
43-10-1-000001-43200100-00-003700-00 GENERAL REVENUE FUND NPY WAR CAN
43-10-1-000001-43200100-00-004700-00 GENERAL REVENUE FUND REPAY OF REVOLY

43-10-1-000001-43200100-00-180005-00 GEMERAL REVENUE FUND TRANS/BSF
43-10-1-000001-43200100-00-180049-00 GENERAL REVENUE FUND-ADIM DIV TIS 21518

43-10-1-000001-43200100-00-180056-00 GEMERAL REVENUE FUND TI521632

& & Local intranet | Protected Mode: Off iy~ # 100% ~
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2. Enter some or all the search criteria for the dash separated Account Code field, click the Search
button, and scroll through your agency’s first 200 active 29-digit accounts meeting the entered
criteria on the FLAIR Account Description File. The more criteria entered the closer the search
will come to finding the appropriate account code.

Search Account Code

Account Code

Long Name:

(Cnly first matching 200 records are displayed)

ACCOUNT CODE
43-10-2-021002-00000000-00-000000-00
43-10-2-021002-43010100-00-000100-00
43-10-2-021002-43010100-00-000300-00
43-10-2-021002-43010100-00-000305-00
43-10-2-021002-43010100-00-000400-00
43-10-2-021002-43010100-00-000500-00
43-10-2-021002-43010100-00-000800-00
43-10-2-021002-43010100-00-000810-00
43-10-2-021002-43010100-00-001100-00
43-10-2-021002-43010100-00-001110-00
43-10-2-021002-43010100-00-001200-00

LONG NAME
ADMINISTRATIVE TF
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TF BANKING-ADMIN
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TRUST FUND DFS-A

SHORT NAME
ADMINISTRATIVE
FEES
TAXES
SALE & USE
MISC REC
INTEREST
CliCo GTS
VCICO NOSC
OTHER GTS
GOT GT NOSC

FINE FORF

Budget.aspx?Contractld=D07038&Edit=true & ﬁ Local intranet | Protected Mode: Off ‘-‘-ﬂ - (f\ 100% ~
3. Enter some or all the search criteria for the Long Name [Account Long Name] field and click
the Search button and scroll through your agency’s first 200 active 29-digit accounts meeting the
entered criteria on the FLAIR Account Description File. The more criteria entered the closer the

search will come to finding the appropriate account code.

Search Account Code

Account Code:

Long Name Insurance|

(Only first matching 200 records are displayed)

ACCOUNT CODE LONG NAME SHORT NAME

m

43-10-2-393001-00000000-00-000000-00 INSURANCE REGULATORY TF INS COMM REG TF

43-10-2-393001-43010100-00-000100-00 INSURANCE REGULATORY TF FEES
43-10-2-393001-43010100-00-000115-00 INSURANCE REGULATORY TF ROYALTIES
43-10-2-393001-43010100-00-000118-00 INSURANCE REGULATORY TF PHONE COMM
43-10-2-393001-43010100-00-000200-00 INSURANCE REGULATORY TF LICENSES
43-10-2-393001-43010100-00-000300-00 INSURANCE REGULATORY TF TAXES
43-10-2-393001-43010100-00-000305-00 INSURANGE REGULATORY TF DOI SALE &USE

43-10-2-393001-43010100-00-000400-00 INSURANCE REGULATORY TF MISC REC

43-10-2-393001-43010100-00-000500-00 INSURANCE REGULATORY TF INTEREST

43-10-2-393001-43010100-00-000700-00 INSURANCE REGULATORY TF U 8 GRANTS

43-10-2-393001-43010100-00-001200-00

INSURANCE REGULATORY TF EFINE,FORF

&£ & Local intranet | Protected Mode: Off v # 100% ~
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4. Enter some or all the search criteria for the dash separated Account Code field and the Long
Name [Account Long Name] field then click the Search button and scroll through your agency’s
first 200 active 29-digit accounts meeting the entered criteria on the FLAIR Account Description
File. The more criteria entered the closer the search will come to finding the appropriate account
code.

Search Account Code

L GF SF FID

Account Code! 2l 102

Long Name: adm

(Only first matching 200 records are displayed)

m

ACCOUNT CODE
43-10-2-021002-00000000-00-000000-00
43-10-2-021002-42010100-00-000100-00
43-10-2-021002-43010100-00-000300-00
43-10-2-021002-42010100-00-000305-00
43-10-2-021002-43010100-00-000400-00
43-10-2-021002-42010100-00-000500-00
43-10-2-021002-43010100-00-000800-00
43-10-2-021002-43010100-00-000810-00
43-10-2-021002-43010100-00-001100-00
43-10-2-021002-42010100-00-001110-00
43-10-2-021002-43010100-00-001200-00

LONG NAME
ADMINISTRATIVE TF
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TF BANKING-ADMIN
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TRUST FUND DFS-A
ADMINISTRATIVE TRUST FUND DFS-A

'SHORT NAME
ADMINISTRATIVE
FEES
TAXES
SALE & USE
MISC REC
INTEREST
ClICO GTS
VEIICO NOSC
OTHER GTS
GOT GT NOSG
FINEFORF

& Gl Local intranet | Protected Mode: Off ¢y v #100% ~

Once you have found the appropriate Account Code, click the Select hype-link next the 29-digit
account and FACTS automatically populates the dash separated Account Code field with the select
account code.

Note: FACTS Account codes are added to the FLAIR Contract Correlation File. When processing
contract payments in FLAIR the account code used on the payment is validated against this
information for the current and previous fiscal year only.
¢ Fiscal Year Effective Date — 8 numeric - conditionally required - can be changed once the
contract is finished/published to the web

Field used to identify the effective date of the budget. It is conditionally required if the Amount is not
equal to zero. Input must be in the format MM/DD/YYYY or selected from the pop-up calendar
activated by clicking on the date box, and must be a valid date. The pop-up calendar has drop downs
for the month and year that change to the available dates on the calendar. Clicking on a date in the
calendar will populate the date box with the date in the correct format.

% Cost Accumulator - up to 60 alphanumeric - optional - can be changed once the contract
is finished/published to the web

Optional field provided to agencies to assign a FLAIR OCA, Grant, or Project ID code to FACTS
entries. Input not validated against the related FLAIR files.
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% Agency Amendment Reference - 8 alphanumeric - required - cannot be changed once
the contract is finished/published to the web

The agency User must enter this to identify and track individual budget entries. This field value
displayed only if a contract/grant disbursement agreement change recorded in FACTS. Once a
contract/grant disbursement agreement change recorded, this field displays requiring the User to
select the appropriate reference (original contract/grant disbursement agreement or change) to track
and identify the budget entry.

B. Totals Section

% Original Contract Amount - derived data

“Original Contract Amount” entered in the Main Contract Information section of the Contract page.

R/

s Total Contract Amount - 13.2 numeric - derived

Derived using Original Contract Amount and Amendment Amounts entered in FACTS.

@,

% Total Recurring Budgetary Amounts - 13.2 numeric - derived

Derived using Recurring Budget amounts entered in FACTS.

@

+ Total Non-Recurring Budgetary Amounts - 13.2 numeric - derived

Derived using Non-recurring Budget amounts entered in FACTS.

@,

% Total Budgetary Amount - 13.2 numeric - derived

Derived using Recurring and Non-Recurring Budgetary amounts entered in FACTS.

@

¢ Total Unfunded Amount - 13.2 numeric - derived

It is the difference between Total Contract Amount and Total Budgetary Amount. It represents
potential contract obligations not yet covered by budgetary entries and could represent unprocessed
budget amendments or anticipated appropriations of future periods.
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C. Budget Listing Section

WATER ﬁ FLORIDA'S CHIEF FINANCIAL OFFICER

2FLORIDA ACCOUNTABILITY e Main n S SS Charts¥ Transparencyv

ter &Repors  Florida

=CONTRACT TRACKING SYSTEM

Logged In As‘_ FLORIDA SCHOOL FOR THE DEAF AND THE BLIND DASHBORRD | CHANGE PASSWORD | LOGOUT

Budget (2]

Agency Contract ID: asd FLAIR Contract ID: 58312
Contract Long Title: test
* REQUIRED FIELDS
Budgetary Amount Totals
Amount * § Original Contract Amount: $0.00
Amount Type * ! Non-Reouriing ‘% Recurring | Total Contract Amount: $0.00
Account Code Total Recurring Budgetary Amounts: $10,000,000.00
1 i .
" oF s D st @ car ye  Total Non-recurring Budgetary Amounts: $0.00
- - - .- - Total Budgetary Amount: §10,000,000.00
OR Total Unfunded Amount: ($10,000,000.00)
Fiscal Year Effective Date =x:wa/oo vy
Cost Accumulator
Add Budget
RECURRING BUDGETARY AMOUNT ACCOUNT CODE FISCAL YEAR EFFECTIVE DATE FY

$10,000,000.00 48-20-2-239037-48250400-00-104165-00  08/21/2013 2013-2014 Edit Delete

Listing displays:
e Recurring Budgetary Amount / Non-Recurring Budgetary Amount
e Account Code
e Fiscal Year Effective Date
o Fiscal Year Indicator - generated by FACTS based on the Effective Date field

Listing section allows the User to “Edit” or “Delete” budget records. Clicking “Edit” next to budget record
populates the Budget Amount Section fields for changed, if necessary. When clicking “Delete” the system
will ask for confirmation as shown in the message box below.

Message from webp... E|

‘-:j Are you sure you want to
. delete this record?

| OK | l Cancel l

When editing a budget record clicking the “Update Budget” button saves the changes. Clicking the
“Cancel” button returns the User to the previous page without saving any changes made.

D. Web Page Processing Error Messages

Once the User has added the information on the web page, the User must click the “Add” or “Next”
button at the bottom of the page to proceed to next input page. Should any of the required information be
missing or be incorrect, one or more of the following error messages will appear at the bottom of the page.
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The User must provide the required information or correct the error before FACTS will allow the User to
proceed to the next input page.

e Atleast one budget must be added to the contract!

e Amount Type is required

e Account Code is required if Amount is not zero

e Account code is invalid (Not a valid FLAIR Disbursement Account Code)
e Tiscal Year Effective Date invalid (Incorrect Format)

V. Add Contract/Grant Disbursement Agreement Vendor Information

This web page is for entering the vendors/recipients/sub-recipients (payees) of the contracts or grant
disbursement agreements. User clicks the “Next” button at the bottom the “Budget” web page.

JEFF ATWATER & FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY = Main FAQ Contact Us Message Charts¥ Transparencyy
\ Search (Questio 2

ns? State Agencies  From CFO Atwater & Reports. Florid;

CONTRACT TRACKING SYSTEM

Logged in As: [ - 0104 SCHOOL FOR THE DEAF AND THE BLIND DASHEOARD | CHANGE PASSWORD | LOGOUT
Vendor Infarmation ©
Agency Contract ID: asd FLAIR Contract ID: 58912
Contract Long Title: test
* REQUIRED FIELDS
Vendor ID *
Add Vendor
No Vendors have been added to the contract

& € Local intranet | Protected Mode: Off v ®100% v

A. Entry Section

% Vendor ID (Identifier) - up to 21 alphanumeric - minimum of 13 required - can be
changed once the contract is finished/published to the web

Field uniquely identifies the payee(s). Input values edited against the FLAIR Statewide Vendor file,
the FLAIR Accounts Receivable Customer files, or the FLAIR Account Description file. Statewide
Vendor file entries should contain both the prefix and sequence numbers. FLAIR Accounts
Receivable Customer files should include the prefix, but no sequence number since the file does not
contain sequence numbers. The address information retrieved from the FLAIR files. The FLAIR
Accounts Receivable Customer file should only be used for Revenue Contracts (Contract Types =
RA). For interagency agreements, the first 21 digits of the FLAIR Account code ultimately receiving
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the payments should be input. Address information not retrieved for 21 digit entries however, the
name of the receiving State agency displayed as the vendor name.

The identifier can be typed or selected from a “Search Vendor” results listing. Click the Vendor ID
hyperlink to activate the Search Vendor web page.

Search Vendor

Vendor Name: ebc (Qnly First matching 200 records are displayed)

Search Cancel
SELECT  VENDORID NAME ADDRESS CITY STATE ZIP

2323 DEL PRADO BLVD. 7, SUITE CAPE CORAL FL

AWEBCO CONSTRUCTION, INC. 339900000

JACKSOMVILLE FL

EBCHILDSUPPORTSERVICESANDMOTARY 5800 UNIVERSITY BLVD. 429 322160000

CLEARWATER FL

LEBCAR PROPERTIES LLC 3040 HOMESTEAD OAKS DR 337590000

335430000

HALLANDALE FL
330093021

LIBRARY SALES, INC DBA SEBCO BO 2001 8W 31 AVENUE

e [

4275 PIEDMONT ROW DRIVE CHARLOTTE NC
= NEBCO SUITE 600

282100000

NEBCREATIONS POBOX 973134 MIAMI FL 331970000

o1
oo
o
Select -001 LEBCO INDUSTRIAL SUPPLIES INC. 1649 BEACONSFIELD DRIVE WESLEY CHAPEL FL
o1
oo
001
ooz

PALI HARBOR FL
secc [ 345830000

<

REBCO ENTERPRISES, INC. 605 ORANGE STREET SOUTH

User must enter at least three characters and click the “Search” button to perform the vendor search.
Click the “Select” hyperlink to select the vendor.

Once the vendor identifier has been typed or selected from the search result list, click the “Add
Vendor” button to record the information.

User can record as many vendors as necessary by repeating the steps above.

See Chapter 5 of the FLAIR Procedures Manual and FLAIR Statewide Vendor File:
(http://www.myfloridacfo.com/aadir/EnterpriseEducation/index.htm) for additional
information on FLAIR Vendor Files.

Note: Since the identifier may contain social security numbers, this information is not displayed to
the public.
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B. Vendor Listing Section

JEFF ATWATER & FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY B Y Main FAQ  ContactUs Message Charts¥ Transparencyy

Search (Questions? State cies  From CFO Atwater & Reports Florida

CONTRACT TRACKING SYSTEM

Logged in As: (J I 0P AR vENT OF FnANCIAL SERVICES DASHEOARD | CHANGE PASSWORD | LOGOUT
Vendor Information ©
Agency ContractID:1C318 FLAIR Contract ID: DO657

Contract Long Title: ATERAS software license trial

* REQUIRED FIELDS

Yendor ID *

Add Vendor
VENDOR 1D MAME ADDRESS cITY STATE P MINORITY VEMDOR DE SIGNATION
SOPHISITICATED BUSINESS 6600 LBJ FREEWAY, State of Florida Small Business
N s SUTE 2 DALLAS TX 752400000 peqignation Cielets

Back To Update Contract Details

When adding vendors/recipients/sub-recipients (payees), the following information displayed:
e Vendor ID

e Name - retrieved from the FLAIR vendor files and displayed to the public.

e Address - retrieved from the FLAIR vendor files except when using the 21 digits of the FLAIR

Account Description File in the Vendor ID field. Information not displayed to the public.

e City - retrieved from the FLAIR vendor files except when using the 21 digits of the FLAIR
Account Description File in the Vendor ID field. Information displayed to the public.

e State - retrieved from the FLAIR vendor files except when using the 21 digits of the FLAIR
Account Description File in the Vendor ID field. Information displayed to the public.

e ZIP Code - retrieved from the FLAIR vendor files except when using the 21 digits of the FLAIR

Account Description File in the Vendor ID field. Information displayed to the public.

e Minority Vendor Designation - retrieved from the FLAIR vendor files except when using the 21
digits of the FLAIR Account Description File in the Vendor ID field. Information displayed to the

public.

This section allows the User to “Delete” payees. When clicking “Delete” the system will ask for
confirmation as shown in the message box below.

Message from webp... E|

? Are you sure you want to
N7 delete this record?

| OK H Cancel l
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All contract/grant disbursement records must contain vendor information. When replacing a vendor, new
vendor information is validated prior to the deletion of existing vendor information.

C. Web Page Processing Error Messages

Once the User has added the information on the web page, the User must click the “Add” or “Next”
button at the bottom of the page to proceed to next input web page. If any of the required information is
missing, one or more of the following error messages will appear at the bottom of the page. The User must
provide the required information before FACTS will allow the User to proceed to the next input page.

e At Least One Vendor needs to be added to the contract.

e Thelength of Vendor ID cannot be less than 10
e Vendor ID is not valid (Not on one of FLAIR vendor files)

V1. Add Contract/Grant Disbursement Agreement Deliverables

This web page used to enter the deliverable of the contracts or grant disbursement agreement. User clicks
the “Next” button at the bottom the “Vendor information” web page.

BILITY

ZFLORIDA_ ACCOUNTA| Y
=CONTRACT TRACKING SYSTEM

Logged In As - FLCRIDA SCHOOL FOR THE DEAF AND THE BLIND. asweoaRs | ehanos AL awoRD | LOBOUT

Deliverable @

Agency Contract ID: 25 FLAIR Contract ID: 58912
Contract Long Title: test

Add Deliverable

Contract Wide Consequences Z'Yes @ No Performance Metrics

Major Deliverable *

T Financial Gonsequences.

Major Deliverable Price * &
Non Price Justification

. o

‘Sowroe Documentation Page Referance

Deiiveratie Number

A. Add Deliverable Section

% Contract Wide Consequences - 1 alphanumeric radio buttons - required - can be
changed once the contract is finished/published to the web

Field used to identify where identifiable performance measures and financial consequences is not
associated with specific deliverables. Acceptable values of “Yes” or “No” are selected using radio
buttons. The default value is “No”. A selection of “Yes” will generate “Entire Contract” in the Major
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Deliverable field , a “99999” code in the Commodity/Service Type field, , “Blank” in the Method of
Payment field and “Contract Wide Consequences” in the Non price Justification field. Though not
required, should record Performance Metrics and Financial Consequences applicable to the entire
agreement on this page.

% Commodity/Service Type - 8 alphanumeric - conditionally required - can be selected
from a drop down list - can be changed once the contract is finished/published to the web

Field used to designate the types of goods or services obtaining. Valid input values are commodity
codes in the DMS Commodity/Contractual Services catalog. This field is required unless the
Contract Wide Consequences indicator = “Yes”, in which case the field will default to a value of
“00000000”.

Select Commodity/Service Type selection box activated by clicking the Commodity/Service Type
hyperlink.

Clicking the down arrow displays a listing of major Commodity/Service Types (Categories). Clicking
on one of the major Commodity/Service Types displays another version of the Select
Commodity/Service Type selection box.
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Select Commodity/Service Type

| Environmental Services

| 77101804 - Activity specific environmental auditing services

[ Select Commodity/Senice Type ] [ Cancel ]

Done Qg Local intranet | Protected Mode: Off (3- - @\ 100% ~

Clicking on the down arrow on the second row displays Commodities/Services Types listed under the
major Commodity/Service Types Categories. After selecting one of the displayed
Commodities/Services and click the Select Commodity/Service Type button to enter the code in the
Commodity/Service Type field.

% Major Deliverable - up to 2,000 alphanumeric - conditionally required - can be changed
once the contract is finished/published to the web

Free form field used to describe each deliverable. Multiple deliverables allowed for a contract/grant
disbursement agreement; however, each deliverable entered separately. Each deliverable must be
directly related to the scope of work and specify the performance measures that will be used to
measure compliance. This field is required except when the Contract Wide Consequences indicator =
“Yes”, in which case the field will default to a value of “Entire Contract”.
% Method of Payment - 2 alphanumeric - conditionally required - value must be selected
from a drop down list - can be changed once the contract is finished/published to the web

Methods of Payment for use in FACTS displayed for selection through a drop-down box, activated by
clicking on the down arrow on the right side of the box, and are the only valid input into this field.
Selection is required except when the Contract Wide Consequences indicator = “Yes”, in which
case the field will default to a value of ‘Entire Contract.” Refer to Appendix 1- FACTS Code
Definitions below.

% Major Deliverable Price - up to 13.2 numeric (do not use the “$” sign, 10 digits before
the decimal point and 2 digits after the decimal point) - required - can be changed once
the contract is finished/published to the web

Field used to record the price of major deliverable. Zero is an acceptable value.
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% Non-Price Justification - 1 alphanumeric - conditionally required - value must be
selected from a drop down list - can be changed once the contract is finished/published to
the web

Non-Price Justifications for use in FACTS displayed for selection through a drop-down box, activated
by clicking on the down arrow on the right side of the box, and are the only valid input into this field.
Required if Major Deliverable Price = zero and Contract Wide Consequences indicator = “No”.
Cannot select Contract Wide Consequences from the drop down list but it will automatically populate
the field if Contract Wide Consequences is “Yes”. Refer to Appendix 1 - FACTS Code Definitions.
% Source Documentation Page Reference - up to 250 alphanumeric - optional - can be
changed once the contract is finished/published to the web

Free form field used for recording contract/grant disbursement agreement documentation references.
Source Documentation Page References for each contract/grant disbursement agreement deliverable.

% Deliverable Number - up to 25 alphanumeric - optional - can be changed once the
contract is finished/published to the web

Free form field used by the agencies to assign a deliverable line value that keeps the entered
deliverables in the agencies desired order, even if modified later, both in FACTS and on the Contract
Summary Form.
% Contract’s Performance Metrics — up to 2,000 alphanumeric - conditionally required -
can be changed once the contract is finished/published to the web

Free form field used to record performance metric descriptions and measurements for the deliverable.
Multiple performance measures allowed for each deliverable. This field is required unless ‘Contract
Wide Consequences’ is “Yes”.

% Contract’s Financial Consequences - up to 2,000 alphanumeric - conditionally required -
can be changed once the contract is finished/published to the web

Free form field used to record the financial consequences to the contractor/recipient/sub-recipient for
non-performance. Multiple financial consequences allowed for each deliverable. This field is
required unless the ‘Contract Wide Consequences’ is “Yes”.
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B. Deliverables Listing Section

ZFLORIDA_ACCOUNTABILITY b Y
=CONTRACT TRACKING SYSTEM

FLAR Comtrest 0: ST

Add Deliverable

Added deliverables display the following information:
e Major Deliverable - entered description for the deliverable

e Commodity/Service Type Description — description of entered or selected DMS
Commodity/Contractual Services catalog code for the deliverable

Note: DMS has adopted the United Nations Standard Products and Services Code (UNSPSC) as
Florida’s Commodity/Service Type Code, effective July 2014. Deliverables pages will display both
the “Old Code” (Prior 6-digit Code and Description) previously entered into FACTS and the

“New Code” (new 8-digit Code and Description) as they are entered into FACTS in the same
field.

e Major Deliverable Price - entered price of the deliverable

e Method of Payment - description of selected method of payment for the deliverable
From this section, the User can “View” (edit) or “Delete” individual lines of deliverables.
Clicking “View” populates a “View Deliverable” page and makes the “Edit” link available. Clicking the
“Edit” hyperlink will makes the fields on the “View Deliverable” editable. Clicking the “Update
Deliverable” button will save any changes made and, clicking the “Cancel” button will return the User to

the “Add Deliverable” page without saving any changes made.

When clicking “Delete” the system will ask for confirmation as shown in the message box below.

Message from webp... g\

2 Are you sure you want fo
g delete this record?

| OK | I Cancel l
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C. Deliverable History Hyperlink

___________ |

a https://apps8test.fldfs.com/SCRS/Contract/Deliverable-History.aspx?Contractld=00063 - Windows Internet Explorer provided by FL EI CxT]

\_) ‘_@_} https://apps8test.fldfs.com/SCRS/Contract/Deliverable-History.aspx?Contractld=00063 4 % ‘ @ | 45 ‘ A H@ Google P~
File Edit View Favorites Tools Help

x  Google ~|*J Search - - % Share | More » Signin % ~

- Favorites =4 m Bugzilla Main Page (2) €| BlueZone Web-to-Host La.. €| FACTS Login Statewide Contract Repor.. | Vendor Payment Search

E nitpsy//apps8testfidfs.com/SCRS/C ’:i\ - E] ~ |=| @ v Page~ Safety~ Tools~ ev

ZFLORIDA_ACCOUNTABILITY
=CONTRACT TRACKING SYSTEM

Loggeain

sc e punD
Deliverable History o

FLAIR Contract ID: 00053

agan

STORI-MECHANCAL Fies - 202012
aiite S431.181.00 e A BowslansAl SO0

3 Fies - . sx2012
sutae TR D powelanAl SO

Clicking the “Deliverable History” hyperlink at the bottom left of the page will open another browser
window that displays changes made to the contracts deliverables. Close the window using the Red X in the
upper right corner of the browse returns the User to the Deliverables page.

The “Deliverable History” page displays:

e Agency Contract ID e Status (A - Active/Current or D -

e Contract Long Title Deleted/Previous)

e FLAIR Contract ID e User — Agency User deleting and/or

e  Major Deliverable description adding the deliverable

e Commodity/Service Type description e Date — Date/Time Stamp of the deletion
e Major Deliverable Price or add

e Method of Payment

D. Web Page Processing Error Messages

Once the User has added the information on the web page, the User must click the “Add” or “Next”
button at the bottom of the page to proceed to next input web page. If any of the required information is
missing or incorrect, one or more of the following error messages will appear at the bottom of the page.
The User must provide the required information or correct the error before the system will allow the User
to proceed to the next input page.

e Commodity/Service Type is required, if Contract Wide Consequences = No
e Commodity/Service Type is invalid (not on FLAIR Title File)

e Major Deliverable is required, if Contract Wide Consequences = No

Revised January 2016 | Page 38 of 268



Florida Accountability Contract Tracking System (FACTS) | User Manual

e Method of Payment is required, if Contract Wide Consequences = No

e Major Deliverable Price is required, if Contract Wide Consequences = No
e Major Deliverable Price is invalid (incorrect format)

e Performance Metrics is required if Contract Wide Consequences = No

¢ Financial Consequences is required if Contract Wide Consequences = No

V1I. Update Contract/Grant Disbursement Agreement Details
(Review and Finish)

After entering Deliverables, User clicks the “Next” button at the bottom the “Deliverable” web page to
access the Update Contract Details or Update Grant Disbursement Details page depending on selection
made on the dashboard to add a contract or grant disbursement agreement, to finishing information

entry.

A. Update Contract Details

“FLORIDA_ACCOUNTABILITY m / > S Charts¥ Transparencyv
=CONTRACT TRACKING SYSTEM Sea Que: cies  FromC Reports Florida
Logged In As: _ DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT
Update Contract Details
Agency ContractID: AQL28 FLAIR Contract ID: AQL28

Contract Long Title: RR SIGNALS-PEINSTAL

Contract Short Summary Edit Main Contract
Contract Short Title: RR-SIGPE

Contract Type: Three or More Party Agreement

Date of Exscution: 02/27/2012

Contract Change Edit Previous Contract Change

Change Type: Amendment
Change Date: 1213111300

Add/Edit tems

Add Contract Change Edit Contract Change

Add CFDA/CSFA Edit/Add Budget
Edit/Add Vendor
Edit/Add Deliverable
Edit/Add Documents

Select finish' o go 1o the View Contract Details page
Finish To Review
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B. Update Grant Disbursement Details

FLORIDA_ACCOUNTABILITY

Transparencyv
= CONTRACT TRACKING SYSTEM Florida

Laggedlm\a._ DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Update Grant Disbursement Details

Agency ContractID: AQETT FLAIR Contract ID: AQETT
Contract Long Title: GRANT IN AID-SURFA

Short Summary Edit Main Grant Disbursement
Contract Short Title: GRANT-SURF

Contract Type: Grani Disbursement Agreement

Date of Execution: 092212011

Grant Disbursement Change Edit Previous Grant Disbursement Change

Change Type: Amendment
Change Date: 02/22:2011

Add/Edit Items

Add Grant I nt Chany Edit/Add Budget

Add Documents EditAdd Vendor
Edit/Add Deliverable
Edit/Add CFDAIC SFA

Select finish' to go to the View Grant Disbursement Details page.

Finish To Review |

The following applies to both web pages unless stated otherwise.

The Update Contract Details or Update Grant Disbursement Details page includes the following sections:
e Contract Short Summary (contracts),
e Short Summary (grant disbursements)
e Contract Change or Grant Disbursement Change (appears only if a Change has been recorded)
e Add/Edit Items.

Short Summary section allows the User to Edit Main Contract/Grant Disbursement information (the first
entry page).

The Contract/Grant Disbursement Change section allows the User to Edit Previous Contract/Grant
Disbursement Change.

Edit pages have a “Skip to End” button as well as a “Next” button at the bottom of the page. Clicking the
“Next” button allows the user to cycle through the initial pages to verify or added additional information;
Main Information, Budget, Vendor and Deliverable before returning to the update details page. The “Skip
to End” button allows the user to skip direct back to the information page where the user can click the
“Back to Search” button.

The Add/Edit section allows the User to add or edit Contract/Grant Disbursement Changes, Documents,
Budget, Vendors, Deliverables, and CFDA/CSFA numbers.
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The Add/Edit pages have a “Back to Update Details” button allowing the user to skip direct back to
update details page without cycling through the initial pages to verify or added additional information;
Main Information, Budget, Vendor and Deliverable.

Clicking the “Finish to Review” button will allow the User to review entered data and either return to the

pervious page to make additional changes or finalize data entry by clicking the “Finish Contract” or
“Finish Grant Disbursement” button.

C. Contract Information

The Contract Information web page allows the User to review data in the sections and/or tabs. Refer to
Sections VIII Contract/Grant Disbursement Agreement Displays for section and tab information.

DA_ACCOUNTABILITY b Y
CT TRACKING SYSTEM

Logged In As:_ /DEPARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSUIVORD | LOGOUT

Contract Information
[ Finish Contract ] [ Update Contract Details ] [ Back to Search ]

Summary

Agency Name: DEPARTMENT OF TRANSPORTATION Agency Contract ID: E4NZ0

Long Title: DESIGN-BUILD STPEND Vendor Name: AABCO CONSTRUCTION & REMODELIN
Total Contract Amount: $35,000.00 Total Budgetary Amount: $0.00
Total Payment To Date: NA Date of Execution: 12/28/2010

General Description: DESIGN-BUILD STIPEND
Contract Summary Form

Details Deliverables Paymenis Documents Audits

Main Information Procurement Information

Agency Contract ID: E4H20 Authorized Advanced Payment: No

FLAIR Contract ID: E4120 Method of Procurement: DOT Request for Proposal [s.334, FS]
Short Title: /B 5TI State Term Contract ID:

Long Title: DESIGN-BULD STPEND Contract's Exemption Justification:

Contract Type: Standard Two Party Agreement by Statute Agency Reference Humber: NOT COLLECTED

Contract Status: Active Business Case Study Done: No

Date of Execution: 12/29/2010 Legal Challenges to Procurement: No

Date of Beginning: 12/28/2010
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D. Grant Disbursement Information

The Grant Disbursement Information web page allows the User to review data in the sections and/or tabs.
Refer to Sections VIII Contract/Grant Disbursement Agreement Displays for section and tab information.

RIDA_ACCOUNTABILITY e Y
TRACT TRACKING SYSTEM

Logged In As:-f DEPARTMENT OF TRANSPORTATION DASHBOLRD | CHANGE PASSWORD | LOGOUT
2l
Grant Disbursement Information

[ Finish Grant ][ pde Di Details. ][ Backio Search |
Summary
Agency Name: DEPARTMENT OF TRANSPORTATION Agency Contract ID: test
Long Title: test Vendor Hame: AABCO CONSTRUCTION & REMODELIN
Total Contract Amount: $100.00 Total Budgetary Amount: 50.00
Total Payment To Date: NA Date of Execution: 02112014
General Description: test
Grant Disbursement Summary Form
Details Deliverables Paymenis Documents Audits
Main Information Procurement Information
Agency Contract ID: test Authorized Advanced Payment: No
FLAIR Contract ID: TTEST Method of Procurement: Exempt, Medicaid services [s. 267.057 (3) (f) 7, FS & Rule 60A-1.002 (4) (k), FAC]
short Title: test State Term Contract 1D:
Long Title: test Contract’s Exemption Justification: test
Contract Type: Grant Disbursement Agreement Agency Reference Number:
Contract Status: Active Business Case Study Done: No
Date of Execution: 021172014 Legal Challenges to Procurement: No
Date of Beginning: 02/11/2014

V1I1. Contract/Grant Disbursement Agreement Displays

A. Contract Information

The Contract Information web page allows the User to review data in the following sections and/or tabs:

Prosurament itarmston

m

cron cura L4
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B. Grant Disbursement Information

The Grant Disbursement Information web page allows the User to review data in the following sections
and/or tabs:

& @ Unknown Zone (Mixed) | Protected Mode: Off ¢y v ®( 459 ~

The following applies to both web pages unless stated otherwise.

C. Summary

The information in this section provides an overview of the contract/grant disbursement information.
This information pulled from various fields entered. To edit information the User would need to go to the
appropriate fields using the Update Contract Details or Update Grant Disbursement Details button.

e Agency Name

e LongTitle

e Total Contract Amount

e Total Payments To Date

e General Description

e Agency Contract ID

e Vendor Name

e Total Budgetary Amount

e Date of Execution

e Contract or Grant Disbursement Summary Form hyperlink
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D. Details Tab

Sections and fields:
Main Information Section

Agency Contract ID

FLAIR Contract ID

Short Title

Long Title

Contract Type

Contract Status

Date of Execution

Date of Beginning

Original End Date

Newe Ending Date

Agency Service Area

Statutory Authority

Contract Involves State or Federal Financial Assistance No.
Do not publish this Contract on the FACTS public website
Recipient Type

Provide for Administrative Cost

Provide for Periodic Increase

Periodic Increase percentage, displays only if the answer to Provide for Periodic Increase is “Yes”

Procurement Information

Authorized Advance Payment

Method of Procurement Exempt

State Term Contract ID

Contract’s Exemption Justification

Agency Reference Number

Business Case Study Done

Business Case Date, displays only if the answer to Business Case Study Done is “Yes”
Legal Challenges to Procurement

Legal Challenge Description, displays only if the answer to Legal Challenges to Procurement is
“Yes”

Contract Manger Information (will not be seen by the public)

Agency Manger Name

Phone Number

Email

Outsourcing/Capital Information

Was the Contracted Function Previously Performed by the State

Was the Contracted Function Considered for Insourcing to the State

Did the Vendor Make Capital Improvements on State Property

Capital Improvement Description, displays only if the answer to Did the Vendor Make Capital
Improvements on state Property is “Yes”
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Value of Capital improvements, displays only if the answer to Did the Vendor Make Capital
Improvements on state Property is “Yes”

Value of Unamortize3d Capital Improvements, displays only if the answer to Did the Vendor
Make Capital Improvements on state Property is “Yes”

Budget Information

Original Contract Amount

Total Contract Amount

Total Recurring Budgetary Amount

Total Non-Recurring Budgetary

Total Budgetary Amount

Total Unfunded Amount

As of Date

Download Budget Information hyperlink; downloads information into Excel readable file

Recurring/Non-Recurring Budgetary

° Recurring / Non- Recurring Budgetary Amount

° Account Code - Note: By default the column types in Excel are ‘General’ and its conversion and
drops the leading zeros. If the User wants to see the data in its original form, they should first
open an Excel; convert the column types to “Text’ and then use the import data from a text file
feature of Excel.

° Fiscal Year Effective Date

° FY

° Cost Accumulator

° Agency Amendment Reference

Note: If there are no Recurring/Non-Recurring Budgetary amounts recorded for the agreement the
following appropriate message appears “No Non-Recurring (Recurring) Budget records Found for this

contract” in the Budget Information section.

Contract/Grant Disbursement Changes

Download Contract/Grant Disbursement Change hyperlink; downloads information into Excel
readable file

Change Type

Amendment Amount

Agency Amendment Reference

Change Description

Amendment Effective Date

Amendment Execution Date

New Ending Date

Vendor [Recipient/Sub-Recipient] (Vendor ID will not be seen by the public)
Download Vendor hyperlink; downloads information into Excel readable file
Vendor ID
Name Line 1

Name Line 2
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- Address
- City, State, Zip
- Minority Vendor Designator

CFDA/CSFA
- Code
- Description

The information contained in these sections downloadable to Microsoft Excel readable file by clicking the
appropriate download link located in each section and following the on screen instructions.

E. Deliverables Tab

FLORIDA ACCOUNTABILITY b} Mai
CONTRACT TRACKING SYSTEM

TP W—— B ———

Contract Information
Finished

Summary

Agency Hame: DEFARTLIENT OF TRANSFORTATICN Ageney Contract ID: DNA2T

Long Title: REAL ESTATE APPRAISAL Vendor Name: FOMERCY APFRAISAL ASSCCIATES OF
Total Contract Amount: $10,000.00 Total Budgetary Amount: $10,000.00

Total Payment To Date: NA Date of Execution: 1212112011

General Description: REAL ESTATE APPRAISAL

Contract Summery Form

Details Deliverables Payments Documents Audits
Expand All Download i)
woRe B COMMODTYISERVICE TYPE WAKOR DELVERABLE METHOD OF PAYMENT
" EXPERT WITNESS SERVICES Provide appraisal services, including site visitation, valuation of the property before the taking, Cost Reimbursement
5] Transportation enginesring Surveying Serviices Fixed Frice - Lump Sum

Displaying 1102 of 2

Deliverabie History

Deliversble History

FLORIDA ACCOUNTABILITY
CONTRACT TRACKING SYSTEM

Logged in As: [ l-oro+ scrooL For T DEAF A TiE BLID DASHBOARD | CHANGE PASSWORD | LOGOUT

Grant Disbursement Information

Back to Search
Summary
Agency Name: DEPARTHENT OF TRANSPORTATION Agency Contract ID: APRS2
Long Title: GRANT IN AD-SURFA Vendor Name: BREVARD COUNTY BOCC
Total Contract Amount: $100,000.00 Total Budgetary Amount: $100,000.00
Total Payment To Date: NA Date of Execution: 12/21/2009
General Description: GRANT IN AD-SURFA
Details Deliverables Payments Documents Audits
Expand All Download [}
MORE DELIVERAELE HUMBER o COMMODITY/SERVICE TYFE MAJOR DELIVERABLE METHOD OF FAYMENT
= 'GOVERNMENT SERVICES South Brevard "Al Tuttie” Trail Cost Reimbursement
Displaying 110 1 of 1
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This tab displays the deliverables associated with the contract/grant disbursement agreement. It initially
displays the deliverable’s Deliverable Number, Commodity/Service Type, Major Deliverable and Method
of Payment.

» <« » <«

“Deliverable Number,” “Commodity/Service Type,
be sorted “Ato Z” or “Zto A

Major Deliverable,” and “Method of Payment” can

EFLORIDA_ACCOUNTABILITY = Hain 7 parencyv
ZCONTRACT TRACKING SYSTEM 1 "
voggea incc: [ o2 o rmnszomTanon e
wiwect ME

Contract Information
Finizhed Conias Gesile

Summary

‘Agency Nams: CEPARTMENT OF TRANSFORTATION Ageney Contract 1D: DNAZT

Long Tits: REAL ESTATE AFFRASAL VENIOr Nams: FOVERQY APPRA'SAL ASSOCATES OF
Tota! Gontract amount: $12,00000 Total Buagstary amount: $10.00003

Tobat Paymant To Dats: NA Dats of Exscution ar1

‘Gansta Daserption: REAL ESTATE APPRASAL

Conrats, m

Detsils | Deliverables | Payments | Documents  Audits

Exmna A Conersies Downiaza Ceneraies | O
[rr—— o e s [ErETaE.

AT NTHESS SERVCE

ey
Proukse apprateal senvioss. nchaling she Viskatkon, vakiation of 12 property before e faking. Cost Retmourcement

Miajor Destvarsbie: Provice sopraisslzenioss, Inchding She vskstin, vahiston of e opery oefors 2 tsking, vahistin of 72 remainger progry sber e kg, requesies 200 sending mestings, Ceposiions 20 sl 3vd prepering e, F regussiec Expertwil s perto a Inckosvil s=nvioss il iy 7ot o2 outined
20012, DU WA 3TE PGESEAT), 1 Pl MOJATENOf e DESGTIMENT25 380, A M SUGSESE CEDIGIR OT B ik

DeveraDis Prics: S1.00

Nen Prics Justmicston: R Agreemen

PEIONMENG: NS T DESamment Ceiermines Fist 18 WK BT of e EX02 110t SS0EtRetry, 1 DEpament 2l NSV e CoNon (2) MVSCiael ENTINaNng e AGFRSTERt OF (2) PEXIng 1 EXDEN oF e oRciensy W 3 FE0uIfEment Mst e oafckensy oz e cenze T =
Renmingied athe end of such ine.

Financial Consequencss: inte et it e Expert
Soures Documsntation Pags Retersnce: NOT COLL
Deiverans Humber:

e 10 Ol Wi B2 Provslons o paragraph § and 7 of e Agresenent e Degarimest may @ n zocora
0

Transportation enghesring Sunefing Senfices Fiteg Price - Lump Sum

Major Daitvarabis: Suneying Senflces

Deliverabis Pris: $1090.00

Non Prics Justmiston

Performancs Metrios” T Defarement Geienines it e Wark Jermed of D I ot S30STaCH0r. T DEparment sl e P 0900n (3) ITHISSIS ErIRSIng B AQTESTEN, O (3) AONTg e EXper O e GeNCEnG) Wil 2 feQuITEMEnt Tt e G200Enc DS GOTECiEd TN 3 Sp2cied e,
Fineneial Consaquencss: inthe et ¥t e Suneror 13 tiked o comply Wit e DToskons of aragrah § 300 T of e Agreemest, e Degartment iy unlateraly cansel 1 Agresment n 2000TCan0E Wil 5330 provickons

Sourcs Documsntation Pags Rtersnce:

Deiverais Humbsr:

Displaying 110 2 0f 2

Deliverable History
Delerale History

FLORIDA ACCO
CONTRACT TRACI

Logged In As _r FLORIDA SCHOOL FOR THE DEAF AND THE BLIND DASHBOARD | CHANGE PASSVIORD | LOGOUT

(- JEEIIE
Grant Disbursement Information

Back to Search

Summary

Agency Name: DEFARTMENT GF TRANSFORTATION Ageney Contract ID: AFREZ

Long Title: GRANT IN AID-SURFA Vendor Name: BREVARD COUNTY BOCC
Total Contract Amount: $100,000.00 Total Budgetary Amount: $100,000.00
Total Payment To Date: NA Date of Execution: 12/21/2008

General Description: GRANT IN AID-SURFA

Details Deliverables Payments Dacuments Audits
Expand Al D Download &
ORE DELIVERABLE NUMBER COMMODITYISERVICE TTPE MAJOR DELVERABLE METHOD GF PAYWENT
B GOVERNMENT SERVICES South Brevard "Al Tuttle” Trail Cost Reimbursement

Click to Toggle the details | ' ™ ™=

Non Price Justification

Performance Metrics: Trail Design

Financial Consequences: Contract may be terminated for unsstisfactory performance
Source Documentation Page Reference: NOT COLLECTED

Deliverable Humber:

Displaying 1t 1 of 1
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View more details relating to the deliverable by clicking the “Expand All Deliverables” hyperlink or the
“Plus” sign in front of the deliverable listing.

e  Major Deliverable Description

e Deliverable Price

e Non Price Justification

e Performance Metrics

e Financial Consequences

e Source Documentation Page Reference

e Deliverable Number

The information contained in this tab is downloadable to Microsoft Excel readable file by clicking the
“Download Deliverables” link and following the on screen instructions.

Clicking the “Deliverable History” link opens another browser window to provide addition deliverable
information:

e Status A- Current Deliverable information; D — Pervious Deleted Deliverable information

e  User Identification — person who entered or updated the information

e Date and Time information entered or updated.

& nttpsy//apps8test.iidis.com/SCRS/Contraci/D

.
e e > ’éJ https://apps8test.fldfs.com/SCRS/Contract/Deliverable-History.aspx?Contractld=00003

45 | X gGuog!@
b

File Edit View Favorites Tools Help

x  Google ~ *J Search - & Share | More » Signn % -

7§ Favorites b= m Bugzilla Main Page (2) @ BlueZone Web-to-Host La... @ FACTS Login Statewide Contract Repor... @ Vendor Payment Search

@ nhttps://appsBtest.fidfs.com/SCRS/Con.. f:l\ e ~ [ Eéﬂ ~ Page~ Safety v Tools~ ‘-6"'

ER (@§ FLOR CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY e Main FAQ  ContactUs Message Chartsv Transparencyv

Search Questions? State Agencies  From CFO Atwater & Reports Florida

CONTRACT TRACKING SYSTEM

Logged IrlAs_i FLORIDA SCHOOL FOR THE DEAF AND THE BLIND DASHBOARD | CHANGE PASSWORD | LOGOUT
Deliverable History (7]
Agency Contract ID: C09113 FLAIR Contract ID: 00003

‘Contract Long Title: JBC PLANNING & ENGINEERING LLC

1

e 5 MAJOR
MAJOR DELIVERABLE COMMODITY/SERVICE TYPE DELIVERABLE
DESCRIPTION EorH

PLANNING & ENGINEERING 970775-PROFESSIONAL Fixed Price - 32812012
FUEL SPILL CONTAINMENT ENGINEERS BERISLY Lump Sum A BrightSusanEl ) o535 py

METHOD OF
PAYMENT

STATUS USER DATE

Return to the Deliverables Tab by closing the “Deliverable History” window by clicking the Red X at the
top right corner of the browser.
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F. Payments Tab

FLORIDA ACCOUNTABILITY Y Main FAQ 3 Chartsv Transparency v
CONTRACT TRACKING SYSTEM . h - Questions? ~ Slale Agenci o Atwater &Reports  Florida

Logged in As: [J Bl FLORD SCHOOL FOR THE DEAF AND THE BLIND DASHBOARD | CHANGE PASSVIORD | LOGOUT

Finished [ Update Contract Details ] [ Back to Search ]

Summary

Agency Name: FLORIDA SCHOOL FOR THE DEAF AND THE BLIND Agency Contract ID: C09113

Long Title: JBC PLANNING & ENGINEERING LLC Vendor Name: JBC PLANNING & ENGINEERING, LLC
Total Contract Amount: $7,645.00 Total Budgetary Amount: $7,645.00

Total Payment To Date: NA Date of Execution: 02/28/2009

General Description: PLANNIN AND DESIGN FUEL SPILL CONTAINMENT
Contract Summary Form

Details Deliverables Payments Documents Audits

Payments are also referred to as expenditures (creating or incurring a legal obligation to disburse money) or disbursements (the payment of expenditures). Payments include disbursements and accounting
adjustments made on a contract. Payments are always positive amounts while accounting adjustments may be positive or negative depending on the type of adjustment.

If 3 payment or adjustment to a contract was made before July 1, 2012, the information may not be posted in this system

FLORIDA ACCOUNTABILITY = ain FAQ Contact Us Message Chartsv Transparencyv

CONTRACT TRACKING SYSTEM

rch  Questions? State Agencies From CFO Atwater & Reports Florida

Logged In As: BB 0=RARTVENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT

84/ 0
ant Disbursement Informati

Finished [ Update Grant Disbursement Details ] [ Back to Search ]

Summary
Agency Name: DEPARTMENT OF TRANSPORTATION Agency Contract ID: AL105
Long Title: GRANT IN AID-SURFA Vendor Name: GREATER ORLANDO AVIATION AUTHOR
Total Contract Amount: $12,500,000.00 Total Budgetary Amount: $3,983,892.87
Total Payment To Date: NA Date of Execution: 10/31/2001
General Description: GRANT IN AID-SURFA
Grant Di 1t Summary Form

Details Deliverables Payments Documents Audits

Payments are also referred to as expenditures (creating or incurring a legal obligation to disburse money) or disbursements (the payment of expenditures). Payments include disbursements and
accounting adjustments made on a contract. Payments are always positive amounts while accounting adjustments may be positive or negative depending on the type of adjustment.

If a payment or adjustment to a contract was made before July 1, 2012, the information may not be posted in this system_

Payments Tab can be blank if no payments recorded in FACTS for the contract or grant disbursement
agreement.
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ZFLORIDA_ACCOUNTABILITY Y Main FAQ  Con
=CONTRACT TRACKING SYSTEM

Search State Age

DASHBOARD | CHANGE PASSWORD | LOGOUT

Backto Search
Summary

Agency Name: DEPARTMENT OF TRANSPORTATION Agency Contract ID: T3376
Long Title: CENTRAL OFFICE CONSTRUCTION LETTING CONTRACTS, Vendor Name: PEAVY & SON CONSTRUCTION CO., |
Total Contract Amount: $9,313,559.13

Total Budgetary Amount: 59,741,953.82
Total Payment To Date: $8,261,841.15 Date of Execution: 04/03/2012
General Description: CENTRAL OFFICE CONSTRUCTION LETTING CONTRACTS

Details Deliverables Payments Documents Audits

Payments are also referred to as expendiures (creating or incurring a legal obligation to disburse money) or disbursements (the payment of expenditures). Payments include disbursements and accounting adjustments made on a contract
Payments are always positive amounts while accounting adjustments may be postive or negative depending on the type of adjustment

Payment Details

Expand All Payments Download Payments L&

“Date” in the listing below indicates the date the payment voucher was recorded in the system, not the date the payment was issued
MORE FISCAL YEAR TOTAL AMOUNT
B 20122013

§8,361,841.15

If & payment or adjustment to & contract was made before July 1, 2012, the information may not be posted in this system

ZFLORIDA ACCOUNTABILITY e S sparencyv
=CONTRACT TRACKING SYSTEM

Logged In As‘_ DEPARTMENT OF TRANSPORTATION

DASHEDARD | CHANGE PASSWORD | LOGOUT

Grant Disbursement Information

Finished [ Upd: Details ) [ Backtosearch |

Summary

Agency Name: DEPARTMENT OF TRANSPORTATION Agency Contract ID: AQO&7
Long Title: GRANT IN AID-AVIAT

Vendor Name: FLAGLER COUNTY BOARD OF COUNTY
Total Contract Amount: $130,870.00

Total Budgetary Amount: $341,760.00
Total Payment To Date: $95,431.71

Date of Execution: 06/18/2012
General Description: GRANT IN AID-AVIAT

Grant Disbursement Summary Form

Details Deliverables Payments Documentis Audits

Payments are also referred to as expenditures (creating or incurring a legal obligation to disburse monzy) o (the payment of expenditur
Payments are always postive amounts whie accounting adjustments may be postive or negative depending on the type of adjustment

Payment Details

). Payments include disbursements and accounting adjustments made on a contract

Expand Al Payments Download Payments (£
“Date” in the listing below indicates the date the payment voucher was recorded in the system, not the date the payment was issued.
MoRE FISCAL YEAR TOTAL aMOUNT
B 20132014 $1,550.00
B 20122013 593,881.71

If a payment or adjustment to a contract was mads before July 1, 2012, the information may not be posted in this system.

This tab displays Fiscal Year total payments, if any.
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FLORIDA_ ACCOUNTABILITY n
=CONTRACT TRACKING SYSTEM

Loggedin As: - FLORICA SCHOOL FOR T

Contract Information

nsparencyw

| e R

Summary

Totsl Payment To Dite: 5335154115
‘Ganeral Deseription: CENTRAL

CONSTRUCTION LETTING CONTRACTE

Payment Details

“Date” In 2 Isting below Il e cate B [3ment Voucher VS fecoriad n e sjsien. ol e e B e was lssusd

12 pajement o ad)ustmet 103 condract was made before ul 1. 2012 e ieormation iz nok be posied n 1 spstem.

Defsils |~ Deliverables | Payments | Documents | Audits
Fayme {ereatng or curring ) 0T EDUTERTEE (1 0Z7IET OF £IDENOATES). PETEAS IVCAGE SIEDUTEETENTE 200 2000uTING SOMEVTENTE TEGE O E COTITECY 3RS 218 SRS DORANG STOUTHE WA 3S00U7TING SSNEITETTS M) 02 DUEINE O NEEINE GEDENIING 0 PR
asament

SRPTE st
e voonezianss PEAVY & SON CONSTRUCTION 0O samm s 10 oz som o wmmw  w oszenns
Danozzn vootasimns PEAVY 5 30N CONSTRUCTION 00 s s 0 swnt w mmw w6 o3
e voonasianoe PEAVY & SON CONSTRUCTION 0O ssmte s 1 st o ww  w s
3000458330 V0013840005 PEAVY & SON CONSTRUCTION CO. 1523 = 10 540001 L osareT 3 NI
ootz voorsuanzs PEAVY & SON CONSTRUCTION 0O sa2s3 s 1 st o ww  w ovzsauns
3000402121 V0011840024 PEAVY & SON CONSTRUCTION CO. 0 = 10 540001 L osareT 1:] oS3
Da0o0etent vootazinte PEAVY 850N CONSTRUCTION CC. L ERt swnt ® wmw  w 12212012
Da000s4tEn ooz PEAVT 850N CONSTRUCTION CC. sz s 0 st o mmw  n 12202
oaozmels oomasanncz PEAVY £ 50N CONSTRUCTION CC. ssuse60 s 0 st o mEw  n 11202012
ooazrsesn Vomsiz0s PEAVT 550N CONSTRUCTION 0C. P s 0 oz sam o mmw  w 1120z

B semi

agency Contract D: T3376
VAIRIOr Nams: PEAVY & SON CONSTRUCTION C0.
Total Buagstan amount: 5374195382

Dats of Excution: Q032012

S A1 Faments Sowissg Baments

Ohpiaiog 10100120 1 2

FLORIDA_ACCOUNTABILITY
CONTRACT TRACKING SYSTEM

voggean o [l o=+ o rranssomramon

[w == QS

Grant Disbu

nent Information

Summary
agency Hams: DEPARTVENT OF TRANSPORTATION
Lang Tits: GRANT 4 AD-AVAT

Tots Contract Amount: 513087000

Total Pament To Dats: 5254317

‘Ganeral Description: GRANT IN AT-AVAT
Erart Dlsburseement Summan Form

Details | Deliverables | Payments | Documents = Audits

o aaustes

Payment Details

“DEE’ 11 HEING DRI IOICEIE TR OB 1 DETIECTUOUCTST WES TECOTDED 1 e EjEIET 100 G 8 03N WS IEuED

¥ payment or adjusiment 0 2 coniract was 0e before i 1, 2012, e Inbimiation iy ok e posted 1 s sysiem.

Papments are ako refired 0 35 expendbures (eresting or nzurriag 3 Jegal oolkgation o dlsturse mane) of lsGursemEnts (P et of ependures). Pajments inchide dlscursements and aooounting adjusiments Made on 3 conirast. Payments are ahiays posibe amuunts whlke 20couniing d)ssiments 2y b2 poske of negaile depending onne fpe
"

a o 3155000
D4D0TOI VOOTE 10031 FLAGLER COUNTY BOARD OF COUNTY 5155000 s 1 2 s 5100100 o s 2 a1
8 202208 FEE
voasEs300 COUNTY BOARD OF COUNTY $10.45000 w0z oo o e ] om1am0rs
Voos3580001 COUNTY BOARD OF COUNTY s3t5000 w0z oo o e ] osau0rs
VOOTEE0001 COUNTY BOARD OF COUNTY sisas00 0z S0t 0w 12 owtE01s
VOE10002 COUNTY BOARD OF COUNTY 5363000 00z S0 W e 2 s
VOS390001 COUNTY BOARD OF COUNTY 225400 00z S0 e 2 Qo
VOO28450001 COUNTY BOARD OF COUNTY S12871 0z S0t 0w 12 12TR01
VOI13460001 FLAGLER COUNTY BOARD OF COUNTY 1201600 0z s I 2 w1012

Finished P Gian Dissursemen Detalls Booum searen

geney Contract ID: AROST
‘VaNdOr Hams: FLASLER COUNTY BOARD OF COUNTY
“Total Buagetary Amount: $341.76000

Dats of Exscution: 08182012

Cotiagee Al Pamenss Downoaa Pamenss [

Individual payments display when the “More Plus” icon or “Expand all Payments” hyperlink is clicked

displaying:

e Statewide Document Number

e Agency Document Number

e Vendor Name

e Payment Amount

e FLAIR Disbursement Account Code segments
[ ]

Date - indicates the date the payment voucher was recorded in FLAIR, not the date the payment
was issued
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The information contained in this tab is downloadable to Microsoft Excel readable file by clicking the
“Download Payment” hyperlink and following the on screen instructions.

G. Documents Tab

CHIEF FINANCIAL O

ZFLORIDA ACCOUNTABILITY n Main FA C e Cl ansparencyy
CONTRACT TRACKING SYSTEM

Logged \nAs:_i FLORIDA SCHOOL FOR THE DEAF AND THE BLIND DASHBOARD | CHANGE PASSWORD | LOGOUT

Contract Information

Back to Search

Summary
Agency Name: DEPARTMENT OF TRANSPORTATION Agency Contract ID: E3J16
Long Title: DISTRICT CONSTRUCTION CONTRACTS Vendor Name: PEAVY & SON CONSTRUCTION CO_ |
Total Contract Amount: $3,344 841.40 Total Budgetary Amount: $3,249,393.14
Total Payment To Date: NA Date of Execution: 03/10/2011
General Description: Milling & resurfacing portion of SR 83 (US 27) from SR 159 to CR 270 (Shady Rest Road) in Gadsden County

Details Deliverables Payments Documents Audits
Contract Documents
Click an the paf ioon or Agency Cocument Link to visw the document

AGENCY REFERENCE # DOCUMENT TVPE EXECUTED DATE DOCUMENT ADD DATE AGENCY DOCUMENT LINK VIEW
Original Confract- E3J18 Original Contract 03/10r2011 8/13/2013 1:.02:01 AM ‘)‘.

ZFLORIDA_ACCOUNTABILITY " Main FAQ S sparencyv
CONTRACT TRACKING SYSTEM

Search @

Logged In As: ([ FLORIDA SCHOOL FOR THE DEAF AND THE BLIND DASHBOARD | CHANGE PASSWORD | LOGOUT

Summary

Agency Name: DEFPARTMENT OF TRANSPORTATION Agency Contract ID: APR5Z

Long Title: GRANT IN AID-SURFA Vendor Name: BREVARD COUNTY BOCC
Total Contract Amount: $100,000.00 Total Budgetary Amount: $100,000.00
Total Payment To Date: NA Date of Execution: 12/21/2009

General Description: GRANT IN AID-SURFA

Details Deliverables Payments Documents Audits
Grant Disbursement Documents

MNo documents have been added for this contract. To request the coniract document, please contact the agency point of contact using the *Contact Us’ link at the top of the page

This tab allows access to the contract/grant disbursement agreement documents
e Original Contract
e Contract Amendments
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e Contract Extensions
e Contract Renewals
e Agency additional resources documents

Clicking the PDF icon displays the documents in Adobe Acrobat Reader format. Search, view, print
and/or save document as an Acrobat file.

If there are no documents in FACTS, the following message appears “No documents have been added for

this contract. To request the contract document, please contact the agency point of contact using the
‘Contact Us’ link at the top of the page.”

H. Audits Tab

JEFF ATWATER &;ﬁ FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY ~ Main FAQ  Contact Us Message Chartsy Transparency ¥

CONTRACT TRACKING SYSTEM

Search Questions? State Agencies  From CFO Atwater & Reports Florida

Logged in As: [IIMMBMN _ORIDA SCHOOL FOR THE DEAF AND THE BLIND DASHBOARD | CHANGE PASSWIORD | LOGOUT

840
Contract Information

Back to Search

Summary

Agency Name: DEPARTMENT OF TRANSPORTATION Agency Contract ID: DNI26

Long Title: DEMOLITION & REMOWAL Vendor Name: CROSS ENVIRONMENTAL SERVICES, |
Total Contract Amount: $2,122,307.15 Total Budgetary Amount: $2,122,307.15

Total Payment To Date: $398,763.00 Date of Execution: 12/31/2012

‘General Description: DEMOLITION & REMOVAL

Details Deliverables Payments Documents Audits

Audit results posted prior to June 30, 2012, appearin a summarized form. As of July 1, 2012, the audit reporting process was expanded to include additional questions and comments from the Bureau of Auditing. As

audits are captured in elecironic format, they will be posted fo this system. If you are interested in seeing audit reporis by Fiscal Year and Agency Action Plans, please click here to navigate to the Transparency Florida
Contract Audit page.

AUDIT TYPE REVIEW DATE FISCAL YEAR VIEW

Caontract Review 01/29/2013 2012-2013 View
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FLORIDA ACCOUNTABILITY e Main FAQ Messag

Chartsv Transparencyv
CONTRACT TRACKING SYSTEM

Search Questions? From CFO / r &Reports Florida

Logged In As: - FLORIDA SCHOOL FOR THE DEAF AND THE BLIND DASHBOARD | CHANGE PASSWORD | LOGOUT

(v JERUE

Grant Disbursement Informa:

Back to Search

Summary

Agency Name: DEPARTMENT OF TRANSPORTATION Agency Contract ID: BDM92

Long Title: OTHER CONTRACTUAL SERVICE Vendor Name: POLK COUNTY BOARD OF COUNTY COM

Total Contract Amount: $10,904,814.00 Total Budgetary Amount: 510,904 814.00

Total Payment To Date: $2,212,114.00 Date of Execution: 01/01/2009

‘General Description: GRANT IN AID-SPECIAL

Details Deliverables Payments Documents Audits

Audit results posted prior to June 30, 2012, appear in a summarized form. As of July 1, 2012, the audit reporting process was

toinclude questions and comments from the Bureau of Auditing. As
audits are captured in electronic format, they will be posted to this system. If you are interested in seeing audit reports by Fiscal Year and Agency Action Plans, please click here to navigate to the Transparency Florida
Contract Audit page.
AUDIT TYPE REVIEW DATE FISCAL YEAR VIEW
Contract Review 10/04/2011 2011-2012 View

This tab allows access to the contract/grant disbursement agreement and settlement audits:
e Audit Type
e Review Date

e Fiscal Year

‘summany

Ay o A

oy o 2

120 o e 13T [E P

e et 12 e 5232 0438 O 2t et v

Demis | Deersoks | Pamens | Dooumes | Audts

Aut Finaings
o

= s = o ot i e
1. s20e st wors,

Clicking the “View” link at the end of an audit listing displays the “Audit Summary” and “Audit
Findings.”
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IX. Add Contract/Grant Disbursement Agreement Change
(Amendments, Extensions, Renewals)

These web pages are for entering contract/grant disbursement agreement amendment, extension and
renewal information. User finds the Contract or Grant Disbursement using the Main or Advanced Search
web page and clicks on the Agency Assigned Contract ID or Contract ID hyperlink to access the Contract
or Grant Disbursement Information web page (Refer to Section XIII Search or Edit Contracts, Grant
Disbursements, Grant Award). At the Contract or Grant Award Information web page, the User clicks the
Update Contract Details or Grant Disbursement Details button to access the Update Contract Details or
Grant Disbursement Details web page (Refer to Section VII Update Contract/Grant Disbursement
Agreement Details). At Update Contract Details or Grant Disbursement Details web page, click Add/Edit
Grant Contract Change or Grant Disbursement Change hyperlink to access the Add Contract Change or
Grant Disbursement Change web page.

Add Contract Change Screen

JEFF ATWATER & FLORIDA'S CHIEF FINANCIAL OFFICER HOME | NEWS | ABoUT THE AGENCY | MeeT THECFO [

FLORIDA ACCOUNTABILITY " Main FAQ Contact Us Message Charts¥ Transparencyy

CONTRACT TRACKING SYSTEM

Search Questions? State Agencies  From CFO Atwater & Reports Florida

Logged In As: [ 0=r+RTHENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT
Add Contract Change ©
Agency Contract ID: E2515 FLAIR Contract ID; £2515

Contract Long Title: DESIGN-BUILD STIPEND

REQUIRED FIELDS

Add Contract Change

m

Agency Amendment Reference * |7
Change Type * Amendment |z|
Amendment Amount * §
Amendment Effeclive Date * =x mm/oo e
Amendment Execution Date * = mu/onroone
New Ending Date e um /ooy
Amendment Order
Change Description *
Ifthe amendment includes a New Ending Date for the contract, remember to

update the New Ending Date field in the Main Information section on the Main
Contract page

Done & G Local intranet | Protected Mode: Off aov H100% v
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Add Grant Disbursement Change Screen

JEFF ATWATER & FLORIDA'S CHIEF FINANCIAL OFFICER OME | NEWS | ABOUT THE AGENCY | MEETTHE CFO [

“FLORIDA ACCOUNTABILITY -‘ Main FAQ Contact Us Message Charts¥ Transparencyy

=CONTRACT TRACKING SYSTEM

Search Questions? State Agencies  From CFO Atwater & Reports Florida

Logged In As:_ / DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSUORD | LOGOUT
Add Grant Disbursement Change Q
Agency Contract ID: AQNES FLAIR Contract ID: AQNES
Contract Long Title: GRANT IN AID-SPECL
REQUIRED FIELDS
Add Grant Disbursement Change
Agency Amendment Reference * -
Change Type * Amendment |E|
Amendment Amount * &
Amendment Effective Date * ex: mm/posny
Amendment Execution Date * ex: mmson vy
New Ending Date ex mm/oormore
Amendment Order
Change Description *
Ifthe amendment includes a New Ending Date for the grant disbursement
agreement, remember to update the New Ending Date field in the Main Infarmation
section on the Main Grant Disbursement page

Done & & Local intranet | Protected Mode: Off o v ®100% -

The descriptions below apply to both unless stated otherwise.

A. Add Contract/Grant Disbursement Change

% Agency Amendment Reference - 8 alphanumeric - required - cannot be changed once the
contract is finished/published to the web

Field uniquely identifies each contract/grant disbursement agreement amendment, extension and
renewal. Values are determined by the agency and do not necessarily have to be in numerical order.
Note: Once saved this field cannot be edited, changed or reused.

% Change Type - 1 alphanumeric - required - selected from a drop down list - can be
changed once the contract is finished/published to the web

Field is required for all documented changes or modifications to the original contract/grant
disbursement agreement. Valid values, as provided through a drop down box activated by clicking the
arrow at the right side of the box, are:

¢ A - Amendment - Amendments change the existing terms or conditions of the contract.

e E - Extension - A contract extension is the continuation of an existing contract for a period of
time under the same terms and conditions. Unless authorized by statute, a contract extension
must be signed prior to the expiration date of the existing contract. Section 287.057(12), Florida
Statutes, authorizes contract extensions once for up to six months. Contracts procured under
other Statutes such as Chapters 255 or 337, Florida Statutes, may have different requirements.

e R - Renewal - Renewals are identified by extensions of the contract dates with additional
compensation for additional goods or services. The agency is asking the contractor to provide
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more of the goods or services that were requested in the original contract under the same terms
and conditions. Renewals must be executed prior to the expiration date of the agreement, and
must have all the same terms and conditions of the original agreement. Renewals are contingent
on a satisfactory performance evaluation and may be renewed for a period that may not exceed
three years or the term of the original contract, whichever is longer, pursuant to section
287.058(1)(g), Florida Statutes. If the goods or services are purchased as a result of a competitive
solicitation, the renewal price must be specified in the bid, proposal or reply.

R/

% Amendment Amount - 13.2 numeric (do not use the “$” sign, 10digist before the decimal
point and 2 digits after the decimal point) - required - can be changed once the contract
is finished/published to the web

Field captures amounts that added or deducted from the contract/grant disbursement agreement. The
field defaults to a value of zero, but may be positive or negative. Entered amounts systematically
calculate the current amount of the contract/grant disbursement agreement for FACTS. Record all
documented contract/grant disbursement agreement amendments in FACTS, including amendments
that do not change the dollar amount of the contract/grant disbursement agreement. Record
contract/grant disbursement agreement amount changes using the “Budget Screen.”

% Amendment Effective Date - 8 numeric - required - can be changed once the contract is
finished/published to the web

Field specifies the effective date of the contract/grant disbursement agreement amendment. It must be
input using a MM/DD/YYYY format, or selected from the pop-up calendar activated by clicking in
the date box, and must be a valid date. The pop-up calendar has drop downs for the month and year
changes to the available dates on the calendar. Clicking on a date in the calendar will populate the date
box with the date in the correct format.
% Amendment Execution Date - 8 numeric - required - can be changed once the contract is
finished/published to the web

Field identifies the date that change to the contract/grant disbursement agreement executed. It must
be entered in the MM/DD/YYYY format or selected from the pop-up calendar activated by clicking in
the date box, and must be a valid date. The pop-up calendar has drop downs for the month and year
change to the available dates on the calendar. Clicking on a date in the calendar will populate the date
box with the date in the correct format.
% New Ending Date - 8 numeric - conditionally required - can be changed once the
contract is finished/published to the web

Field identifies the new contract ending date resulting from a contract extension or renewal. It must
be input using a MM/DD/YYYY format or selected from the pop-up calendar activated by clicking in
the date box, and must be a valid date. The pop-up calendar has drop downs for the month and year
change to the available dates on the calendar. Clicking on a date in the calendar will populate the date
box with the date in the correct format.
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This date field does not automatically update the “New Ending Date” on the Main Information
section on the Main Contract or Grant Disbursement pages that is used for the “Contract End Date’”
on the Contract Summary Form or determining which contracts or grant disbursement agreements
appear on the View Active Contract/Grant Disbursement with Past Due Date report. Whenever the
New Ending Date field is used, the “New Ending Date” on the Main Information section on the Main
Contract or Grant Disbursement pages needs to be manually updated as well. There are reminder
messages on the page that read:

“If the amendment includes a New Ending Date for the contract, remember to update the New
Ending Date field in the Main Information section on the Main Contract page.”

“If the amendment includes a New Ending Date for the grant disbursement agreement, remember to
update the New Ending Date field in the Main Information section on the Main Grant Disbursement

page.”
% Amendment Order - 8 numeric - optional - can be changed once the contract is
finished/published to the web

Field identifies the order the amendments displayed on the contract/grant disbursement Information
page and the Contract Summary Form. If the Amendment Order field is blank, the default sort will be
the "Amendment Execution Date".
% Change Description - up to 60 alphanumeric - required - can be changed once the
contract is finished/published to the web

A free form field used to describe the change to a contract/grant disbursement agreement.

Once an amendment entered, it cannot be removed from FACTS. However, all fields with the
exception of the Amendment Reference Number are editable.

Clicking the “Next” button saves the information and requires the User to review and/or modify
information on all the other contract/grant disbursement agreement pages.

e “Edit Contract/Grant Disbursement Agreement” (Main information page)

e “Budget”

e “Vendor”

e  “Deliverable”

Clicking the “Next” button saves that page’s information and takes the User to next page until the
User returns to the “Update Contract/Grant Disbursement Details” page. If previously published to
the FACTS web page, it not necessary to click the “Finish to Review” button because the entered
information updates the web once the User clicks the “Next” button.

B. Web Page Processing Error Messages

Once the User has added the information on the web page, the User must click the “Add” or “Next”
button at the bottom of the page to proceed to the next input web page. If required information is missing
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or incorrect, one or more of the following error messages will appear at the bottom of the page. The User
must provide the required information or correct the error before the system will allow the User to
proceed to the next input page.

e Agency Amendment Reference is required

e Amendment Amount is required

e Amendment Amount is invalid (Incorrect Format)

e Amendment Effective Date is required

e Amendment Date is invalid (Incorrect format)

e Amendment Execution Date is required

e Amendment Execution Date is invalid (Incorrect Format)
e Change Description is required

“Edit Previous Contract Change” hyperlink used to edit the last entered contract change.

JEFF ATWATER (g FL( S CHIEF FINANCIAL OFFICER
FLORIDA ACCOUNTABILITY Main FAQ  Con s Message Charts¥ Transparency¥
CONTRACT TRACKING SYSTEM -‘ Search Questions? State s FromCFO Atwater &Reports  Florida
Logged in As: [l 004 SCHOOL FOR THE DEAF AND THE BLIND DASHBOARD | CHANGE PASSIWORD | LOGOUT
Update Contract Details
Agency Contract ID: asd FLAIR Contract ID: 58912

Contract Long Title: test

Contract Short Summary Edit Main Contract

Contract Short Title: test
Contract Type: Grant Award Agreements
Date of Execution: 08/21/2013

Contract Change Edit Previous Contract Change

Change Type: Amendment
Change Date: 08/23/2013

Add/Edit ltems

Add Contract Change
Add CFDAICSFA

Edit/Add Budaet
EditiAdd Vendor
Edit/Add Deliverable

Select finish™ to go to the View Contract Details page.

Finish To Review
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TER @ FLOR IEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY e Y ain FAQ ContactUs Message Chartsy Transparencyy
CONTRACT TRACKING SYSTEM . Questions? State Agencies  From CFO Atwater & Reports Fiorida

Logged In As: ([ 0=PARTVENT OF TRANSPORTATION DASHEOARD | GHANGE PASSWORD | LOGOUT

Update Grant Disbursement Details

Agency Contract ID: AP564 FLAIR Contract ID: AP564
Contract Long Title: GRANT IN AID-SURFA

Short Summary Edit Main Grant Disbursement

Contract Short Title: GRANT-SURF
Contract Type: Grant Disbursement Agreement
Date of Execution: 06/24/2008

Grant Disbursement Change Edit Previous Grant Disbursement Change

Change Type: Amendment
Change Date: 02/06/2014

Add/Edit Items

Add Grant Disbursement Change Edit/Add Budget

Add Documents Edit/Add Vendor
Edit/Add Deliverable
Edit/Add CFDA/CSFA

Select finish’ to go to the View Grant Disbursement Details page.

Finish To Review

X. Add Contract/Grant Disbursement Agreement CFDA/CSFA

Use this web page to enter the CFDA/CSFA for contracts and grant disbursement agreements. User clicks
the Add/Edit CFDA/CSFA hyperlink on the Update Contract Details or Update Grant Disbursement
Details web page.

ER & FLORID “HIEF FINANCIAL OFFICER
FLORIDA ACCOUNTABILITY Main FAQ  ContactUs R s¥ Transparencyy
CONTRACT TRACKING SYSTEM -‘ Search Questons? State Agencies  Fro r &Reporls  Florida
Logged In AE:_/ FLORIDA SCHOOL FOR THE DEAF AND THE BLIND DASHBOARD | CHANGE PASSWORD | LOGOUT
CFDA-CSFA (2]
Agency Contract ID: asd FLAIR Contract ID: 58912

Contract Long Title: test

* REQUIRED FIELDS

Add CFDA Add CSFA
CFDA Code * C8FA Code *
Add CFDA Add CSFA
No CFDA Codes have been added to the contract No CSFA Codes have been added to the contract

Back to Update Contract Details
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A. Add CFDA/CSFA

This web page is for entering the Codes of Federal Domestic Assistance (CFDA) or Codes of State
Financial Assistance (CSFA) that is associated with this contract. Descriptions below apply to both
contracts and grant disbursement unless stated otherwise.
% CFDA Code - 6 numeric - conditionally required - can be changed once the contract is
finished/published to the web

Field identifies the Code of Federal Domestic Assistance (CFDA) that is associated with this
contract/grant disbursement agreement. Either a CFDA or a CSFA code is required if the Contract
Involve State or Federal Financial Aid field input value is “Y”. That listing is on the Department of
Financial Services website, http://www.myfloridacfo.com/addir/statewidecontractreporting.htm.
Can directly access codes from the FACTS input screen. Click on the CFDA Code link underlined in
Blue. Then click the down arrow to a listing of valid codes to select. Click the appropriate code and
then click the “Select CFDA or CSFA Code” button to enter the code. Values must be valid codes and
validated against the FLAIR Title file. Multiple values may be input for each contract/grant

disbursement agreement.

% CSFA Code - 6 numeric - conditionally required - can be changed once the contract is
finished/published to the web

Field used to identify the Code of State Financial Assistance (CSFA) that is associated with this
contract. Either a CFDA or a CSFA code is required if the Contract Involve State or Federal
Financial Aid field input value is “Y”. Values must be valid. Codes validated against the FLAIR Title
files. Multiple values may be input for each contract.

Select CFDA Code

Select CFDA Code...
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10.053 - DAIRY INDEMNITY PROGRAM

10.054 - EMERGENCY CONSERVATION PROGRAM

10.055 - PRODUCTION FLEXIBILITY PAYMENTS FOR CONTRACT COMMODITIES
10.056 - FARM STORAGE FACILITY LOANS

10.058 - WHEAT PRODUCTION STABILIZATION

10.059 - NATIONAL WOOL ACT PAYMENTS

10.062 - WATER BANK PROGRAM

10.063 - AGRICULTURAL CONSERVATION PROGRAM

10.064 - FORESTRY INCENTIVES PROGRAM

10.065 - RICE PRODUCTION STABILIZATION

10.066 - LIVESTOCK ASSISTANCE PROGRAM

10.067 - FARMER OWNED RESERVE PROGRAM

10.069 - CONSERVATION RESERVE PROGRAM

10.070 - COLORADO RIVER BASIN SALINITY CONTROL PROGRAM
10.071 - FEDERAL-STATE COOPERATION IN WAREHOUSE EXAMINATION AGREEMENT
10.072 - WETLANDS RESERVE PROGRAM

10.073 - CROP DISASTER PROGRAM

10.075 - SPECIAL APPLE PROGRAM

10.076 - EMERGENCY LOAN FOR SEED PRODUCERS

10.080 - MILK INCOME LOSS CONTRACT PROGRAM

10.081 - LAMB MEAT ADJUSTMENT ASSISTANCE PROGRAM
Select CFDA Code...

B. CFDA/CSFA Code Listing Section

LORIDA'S CHIEF FINAN

ELRARR ACSONTARLIEY W bem 1 o
Logged In As: (I ' ORIDA SCHOOL FOR THE DEAF AND THE BLIND DASHBOARD | CHANGE PASSWORD | LOGOUT
Agency Contract ID: asd FLAIR Contract ID: 58912

Contract Long Title: test

* REQUIRED FIELDS

Add CFDA Add CSFA
CFDA Code * CSFA Code *
Add CFDA Add CSFA
CODE DESCRIPTION CODE DESCRIPTION
10.062  WATER BANK PROGRAM Delete 22013 DRUG COURT Delete

Back to Update Contract Details

As codes are added, they are displayed with following information:
e Code
e Description

Message from webp... |z|

A User can also delete codes, if necessary. FACTS will request

. . 2 Are you sure you want to
confirmation before deleting a code. &/

delete this record?

L OK I| [ Cancel l
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C. Web Page Processing Error Messages

Once the User has added the information on the web page, the User must click the “Add” or “Next”
button at the bottom of the page to proceed to next input web page. Should any of the required
information be missing or incorrect, one or more of the following error messages will appear at the
bottom of the page. The User must provide the required information or correct the error before the
system will allow the User to proceed to the next input page.

e CFDA Code is invalid
e CSFA Code is invalid

D. Unavailable CFDA or CSFA Codes

In order for FACTS to display or accept a code value, the CFDA or CSFA code must be in FLAIR. If the
code does not appear in the FACTS listings, follow the request procedures below:

Procedures for Requesting Catalog of State Financial Assistance (CSFA) numbers for New State
Projects:

1. The Agency completes and submits the following documents for review to the Department of
Financial Services (Teresa.Weeks@MyFloridaCFO.com):
e Florida Single Audit Act State Project Determination Checklist(DFS-A2-PD)
e Florida Single Audit Act Agency Request - New Number (DFS-A2-AR)
e Florida Single Audit Act State Project Compliance (DFS-A2-CS)

Forms are available at http://www.myfloridacfo.com/Division/AA/Forms/default.htm

2. DEFS verifies that a state project has been determined on the State Project Determination Checklist
and confirms budget data with both the GAA and the legal authority provided on the request.

3. Once confirmed, DFS assigns a unique CSFA number to the project, adds the new CSFA number
in FLAIR, and notifies the Agency.

Procedures for Requesting Catalog of Federal Domestic Assistance (CFDA) numbers:

1. The Agency submits a email request to NewAccountCode@MyFloridaCFO.com

2. DEFS verifies the code with the Catalog of Federal Domestic Assistance website and that the code
does not currently existing in FLAIR.

3. Once confirmed, DFS adds the new CFDA number in FLAIR, and notifies the Agency.
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XI. Add Contract/Grant Disbursement Agreement Documents

These web pages are for adding and associating contract, procurement and amendment document images
or URLs to specific contracts and grant disbursement agreements entered in FACTS. User finds the
Contract or Grant Disbursement using the Main or Advanced Search web page and clicks on the Agency
Assigned Contract ID or Contract ID hyperlink to access the Contract or Grant Disbursement
Information web page (refer to Section XIII Search or Edit Contracts, Grant Disbursements, Grant
Award). At the Contract or Grant Award Information web page, the User clicks the Update Contract or
Grant Disbursement Details button to access the Update Contract or Grant Disbursement Details web
page (refer to Section VII Update Contract/Grant Disbursement Details). At Update Contract or Grant
Disbursement Details web page, click Add/Edit Documents to access the Contract or Grant Disbursement
Change web page.

A. Contract Documents

JEFF ATWATER &'ﬁ FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY -‘ Main FAQ Contact Us Message Charis¥ Transparency¥
CONTRACT TRACKING SYSTEM ¢ Search Questions? State Agencies  From CFO Atwater &Reports  Florida

Logged In AS‘_ IDEPARTMENT OF FINANCIAL SERVICES DASHEOARD | CHANGE PASSWORD | LOGOUT

Contract Documents

Agency Contract ID: 10042 FLAIR Contract ID: 10042
Contract Long Title: Purchase Order#431 - INS Regulatory Insurance Services, Inc.
Add Document

Document Type: Original Contract Document |z|

Document Image: Browse...

Document URL:

[ he Respondents final proposal is included as part of the Original Contract document

Add Document.

Contract Documents

No documents have been added for this contract

Back To Update Contract Details
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B. Grant Disbursement Documents

JEFF ATWATER Q;';* FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY N Main FAQ ContactUs Message Chartsv Transparencyv

CONTRACT TRACKING SYSTEM

Search Questions? State Agencies  From CFO Atwater & Reports Florid:

Logged in As: Il cer~rvEnT OF TRANSPORTATION DASHBOARD | CHANGE PASSIWORD | LOGOUT
Grant Disbursement Documents
Agency Contract ID: AP564 FLAIR Contract 1D: AP564

Contract Long Title: GRANT IN AID-SURFA

Add Document

Document Type: Original Contract Document h

Document Image: Browse

Document URL:

m

[ The Respondents final proposal is included as part of the Original Contract document

Add Document

Grant Dishursement Decuments

No documents have been added for this contract.

Back To Update Grant Disbursement Details

& €& Local intranet | Protected Mode: Off v R100% -

In the information bar just above the “Add Document” FACTS displays the Agency Contract ID, FLAIR
Contract ID and Contract Long Title of the agreement that the added document images or URLs will be
associated with.

The descriptions below apply to both unless stated otherwise.

C. Adding a Document Image

Only one image file allowed per “Document Type”. The image file must contain all the scanned contract
documents, procurement documents or amendment documents. Procurement document are all the
documents provide to prospective vendors/public and the final response from the successful respondent.
% Document Type - drop-down selectable - required - cannot be changed once the contract
is finished/published to the web, however the document can be replaced or deleted

Must select a value listed in the drop-down to describe the type of document or URL entering into
FACTS. The drop-down will contain “Original Contract Document”, “Procurement Document” and
agency previously entered Agency Amendment Reference identifiers. Refer to D — Replacing a
Document Image and F - Deleting a Document Image or URL below.
% Document Image - No size limit- conditionally required- cannot be changed once the
contract is finished/published to the web, however the document can be replaced or

deleted

If an URL not recorded for the document image, field is required. Refer to D - Replacing a
Document Image and F - Deleting a Document Image or URL below.
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% Document URL - up to 250 alphanumeric - not required - can be changed once the
contract is finished/published to the web

Instead of or in addition to an image file an agency maintain URL link to the document image can be
entered in FACTS via this field. The URL link must be valid, go directly to the document and be
maintained by the agency for a minimum of ten years. Refer to E - Editing Document Image URL
and F -Deleting a Document Image or URL below.

% Check Box - not required - cannot be changed once the contract is finished/published to
the web, however the document can be replaced or deleted

The “The Respondents final proposal is include as part of the Original Contract document” check
provided to explain on the FACTS public website where the respondent’s final proposal is located, if
not part of the “Procurement Document” image file.

As document images or URLs are added to FACTS, they are listed below the “Add Document” section in
table form with column labels:

e Document Type e View

e Agency Reverence # e Replace

e Execution Date e Edit hyperlink

e Document Add Date e Delete hyperlink

e Document URL

The “View” column contains the PDF icon for the document image. The “Replace” column contains the
“Document Image” hyper- link that actives the “Replace Document Image” section box. The “Edit”
column contains the “Document URL” hyper- link that activates the “Edit Document URL” section box.

The “Delete” column contains the “Delete” hyperlink that allow removal of the document image from
FACTS.

Viain a ontact Us Message arisv ransparencyvy

URIDA ACCOUNTAB ' ct Us ssag 5
CONTRACT TRACKING SYSTEM ¥ scarch Questions? State Agencies  FromCFO Atwater &Reports  Florida

Logged in As: [ D=PARTVENT OF FINANCIAL SERVICES DASHEOARD | CHANGE PASSWORD | LOGOUT
Contract Documents
Agency Contract ID: 10040 FLAIR Contract ID: 10040

Contract Long Title: Florida Public Hurricane Loss Projection Model

Add Document

Document Type: Original Contract Document E

Document Image: Browse.

Document URL:

[ The Respondents final proposal is included as part of the Original Cantract document

Add Document
Contract Documents
Glick on the paf fcon or document urt 1o view the document
AGENCY # TYRE DATE ADD DATE  DOCUMENT URL VIEW REFLACE EDIT DELETE
Original Contract- 10040  Original Contract  08/30/2013 11/5i2013 3:06:51 PM ‘1 Document Image Document URL  Delete

Back To Update Contract Details
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FLORIDA ACCOUNTABILITY = in FAQ ContactUs Message Chartsv Transparencyv
CONTRACT TRACKING SYSTEM . Search Questons? State Agencies  From CFO Atwater & Reports Florida

Logged In As: [ 0=FARTVENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Grant Disbursemel uments

Agency Contract ID: AM151 FLAIR Contract ID: AM151
Contract Long Title: PROJ PARTICIPATION
Add Document

Btz e Original Contract Document h

Document Image: Browse.

Document URL: -

["IThe Respondents final proposal is included as part of the Original Gontract document

Add Document

Grant Disbursement Documents
Click on the pdf icon or document url o view the document

TYPE  DOCUMENT # EXECUTED DOCUMENT ADD DATE DOCUUR":E”T vIEW REPLACE EDIT DELETE
Qriginal Original Contract - 07/29/2002 2/712014 9:11:52 AM "% Document Document Delete
Contract AM151 |mage URL
Amendment $0020000 12/31/1900 8/13/2013 5:38:47 "% Document Document Delete

AM Image URL

You can enter the location and file name manually or use the “Browse” button to locate the image file on
your computer or agency network.

The “Choose File to Upload” explorer box appears allowing navigation to the image file on your computer
or the agency network. Select the file and click the “Open” button. This returns the location and file name
to the field. Clicking the “Add Document” button will upload the image file to FACTS.

| & Choose File to Upload il

(g™ Desktop » -] SeochDeskp
Organize ~ New folder == O @
; Favorites s : J/Libraries "] DFS-A0-2100 FACTS Contact Form.docx |||
l4 Downloads 2 DuBose, Bill ] DFS-A0-2101UserAccountReguestForm.g
M Desktop & Computer &4 DFS-A0-2131.docx
i Recent Places & Network "] DFS-A2-NSFSAAChecklist-NonState.doc
i . Pictures " ]ADML MASTER LOG - System Crosswalk.xlsx ] Draft A&A Memao on FACTS Purchasing {
- [#.] Agency Contacts.xlsx - Shortcut " FACTS Administrator Missing MFMP Dat{
= J Libraries “X All Active Requirements as of 11-01-02 v2.pdf [#.] FACTS Administrator Performance Stats
%, Documents E ‘j Bad Vendor records.xlsx [#"| FACTS Code Validation Tables 9-26-13.d
& Music A bluzone [#.| FACTS Confidential or Exempt Contracts|
S, Pictures #2|CCMUser #2 FACTS DEV Login
!, YRS .‘J Commadity-Service Codes used In FACTS xlsx [#.] FACTS Enhancements.xlsx - Shortcut
] Contract Documentation and Payment.docx "= |FACTS Exceutive Stats.sx
; "] Contract Information to be Provided to Department of Financial Services.docx  [5'] FACTS Functional Reguirements Phase Fd
- Computer # Desk Procedures - Shortcut |#"| FACTS Image Batch File Format User Gui
& Local Disk (C) e desktop.ini [#.]FACTS Image Log.xlsx - Shortcut
F 5US Devolution (\dfstihhafp2) (E @ DFS Attachment Service “FACTS Phase Four Imaging UAT Package
¥ AcctAud (\dfstihhqfp2) (G . DFS_PC2_Client_Final.mdb & FACTS Production Login
<~ DuboseB (\\dfstlhhgfpl\Acct&Au
= Aspire (\Dfsaspnas01) (0:) sl < | Jil | r
File name: ~ | [All Files (=) -
I Open l I Cancel ]
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D. Replacing a Document Image

To replace a document image click the “Document Image” hype-link under “Replace” column on the
same row. The “Replace Document Image” section box appears graying out the “Document Type” field;

locking down the “Document URL” field and making only the “Document Image” field available for
entry.

JEFF ATWATER h;“: FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY e Y in FAQ Contact Us Message Chartsv Transparencyv
CONTRACT TRACKING SYSTEM 1 Questions? State Agencies  From CFO Atwater & Reporis Florida

Logged In As: [/ 0=FARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Contract Documents

Agency Contract ID: AN008 FLAIR Contract ID: AN008
Contract Long Title: RR SIGNALS-PE/INSTAL

Replace Document Image

Document Type: Original Contract Document -

Document Image: Browse:

Document URL:

[ The Respondents final proposal is included as part of the Original Contract document

[ Replace Document Image ] [ Cancel ]

Contract Documents

Click on the pdf icon or document url to view the document

DOCUMENTTYPE  DOCUMENTREFERENCE#  S'5CoI"C  pocuMENTADDDATE  POGMENT  yiew REPLACE EDIT DELETE

Qriginal Qriginal Contract - 09/09/2002 8/13/2013 12:46:44 "~ Document Document Delete

Contract AN00S Image URL

Amendment 50010000 12/31/1900 8/13/2013 12:46:46 "% Document Document Delete
AM Image U

Amendment 50020000 12/31/1900

8/13/2013 12:46:48 "% Document Document Delete

JEFF ATWATER &'ﬁ FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY Y i ntact Us Messa Charts¥ Transparencyv
CONTRACT TRACKING SYSTEM . State Agencies  From CFO ¢ & Reports Florida

Logged In As: [JEEB 0=FARTVENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Agency Contract ID: AOD51 FLAIR Contract ID: AOD51
Contract Long Title: PROJ PARTICIPATION

Replace Document Image

Document Type: Original Contract Document -

Document Image: Browse...

Document URL:

["The Respondents final proposal is included as part of the Criginal Contract document

l Replace Document Image l [ Cancel ]
Grant Disbursement Documents
Glick on the paf ican or document url fo view the document
DOCUMENTTYPE  DOCUMENT REFERENCE # EXECUTED  pocumenrappoate  POSHMENT oy REPLACE EDIT DELETE
Original Original Contract - 05/30/2006 21712014 $:17:16 "% Document Document Delete
Contract AODS51 AM Image URL

Back To Update Grant Disbursement Details
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Click the Browse button next to the “Document Image” field and the “Choose File to Upload” file explorer
box appears allowing navigation to the image file on your computer or the agency network. Select the file
and click the “Open” button. This returns the location and file name to the field. Clicking the “Replace
Document Image” button will upload and replace the image file in FACTS.

. ﬁi Choose File to Upload X I

ossap, ]
Organize ~ New folder B2 O @
. Favorites = . Libraries 7] DFS-A0-2100 FACTS Contact Form.docx [j|
J4+ Downloads 2 DuBose, Bill | DFS-AQ-2101UserAccountRequestForm.d
B Desktop & Computer /| DFS-A0-2131.docx
%5 Recent Places @ Network " DFS-A2-NSFSAAChecklist-NonState.doc
.; Pictures '] ADML MASTER LOG - System Crosswalk:xIsx " Draft A&A Memo on FACTS Purchasing
{#.] Agency Contactsadsx - Shortcut " FACTS Administrator Missing MFMP Dat:
v J Libraries X Al Active Requirements as of 11-01-02 v2.pdf [#.]FACTS Administrator Performance STaTSJ
‘. Documents = % ]Bad Vendor records.dsx [#]FACTS Code Validation Tables 9-26-13.
& Music [#i? bluzone [#1.] FACTS Confidential or Exempt Contracts
5, Pictures #2|CCMUser [#2|FACTS DEV Login
‘ . .‘j Commodity-Service Codes used In FACTS.xlsx [#.]FACTS Enhancementsxlsx - Shortcut
"] Contract Documentation and Payment.docx * JFACTS Exceutive Statsxlsx
i ] Contract Information to be Provided to Department of Financial Services.docx | FACTS Functional Requirements Phase F
W Computer # Desk Procedures - Shortcut {1 ]FACTS Image Batch File Format User Gui
& Local Disk (C) T desktop.ini [#.]FACTS Image Log.xlsx - Shortcut
F SUS Devolution (Wdfstihhqfp2) (E: 42| DFS Attachment Service "] FACTS Phase Four Imaging UAT Package|
~ G NI () 3 DFS_PC2_Client Finalmdb #2|FACTS Production Login
= DuboseB (\\dfstihhgfpl\Acct&Auc
~w Aspire (\\Dfsaspnas01) (O:) MRl i »
File name: - [All Files () -
[ Open ] l Cancel ]

E. Editing Document Image URL

To edit the document image’s URL, click “Document URL” hyperlink under the “Edit” column on the
same row. The “Edit Document URL” section box appears graying out the “Document Type” field; locks
down the “Document Image” field and making only the “Document URL” field available for entry.

¥

&) FLORI CHIEF FINANCIAL OFFICER
FLORIDA ACCOUNTABILITY ~ flain FAQ C tUs Message Chartsvy Transparencyv
CONTRACT TRACKING SYSTEM Search Questions? State Agencies From CFO Atwater & Reports. Florida
Logged In As: I 0=FRTVENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT
Contract Documents
Agency Contract ID: AQTBS FLAIR Contract ID: AQTES

Contract Long Title: GRANT IN AID-SPECL

Edit Document URL
Document Type: Original Contract Document -
Document URL: -

[]The Respondents final proposal is included as part of the Original Contract document

[ Edit Document URL | [ Cancel |

Contract Documents

Glick on the pdf icon or document url fo view the document

DOCUMENTTYPE ~ DOCUMENTREFERENCE#  T'ooll™'  pocumenrappoare  COCIMENT ey REPLACE eom DELETE
Original Original Contract - 1072472012 2/712014 10:55:53 "L Document Document Delete
Contract AQTBS AM Image URL
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JEFF ATWATER & FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY e} Main FAQ Contact Us Message Chartsv Transparencyv

CONTRACT TRACKING SYSTEM

Search Questions? State Agencies From CFO Atwater & Reports. Florida

Logged In As: BB ' DEPARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSUIORD | LOGOUT
Grant Disbursement Documents
Agency Contract ID: AQD51 FLAIR Contract ID: AOD51

Contract Long Title: PROJ PARTICIPATION

Edit Document URL

Document Type: Original Contract Document -

Document Image: ‘ ”

Document URL: -

[IThe Respondents final proposal is included as part of the Original Contract document

[ Edit Document URL ] [ Cancel ]
Grant Disbursement Documents
Glick on the pdf icon or dosument url 1o view the dooument
DOCUMENTTYPE  DOCUMENT REFERENCE # acsg%zrgn DOCUMENT ADD DATE DO%UR”:ENT vIEW REPLACE EDIT DELETE
Original Original Contract - 05/30/2006 2712014 10:20:17 "% Document Document Delete
Contract AOD51 AM Image URL

After entering or editing the document URL, click the “Edit Document URL” button to save change.
F. Deleting a Document Image or URL
To delete a document image/URL clicking the “Delete” hyperlink under the “Delete” column on the same

row. This causes a confirmation dialog box to appear. Click the “OK” button to delete the image file and
URL.

r N
Message from webpage i ﬁ

‘9/ Are you sure you want to delete this record?

oK |l Cancel ]

XII. Contract/Grant Disbursement Agreement Confidential Data

Agencies wanted to indicate that a contract/grant disbursement agreement contains confidential
information and/or is exempt pursuant to Florida law from being displayed on a public website. To
accommodate this, FACTS provides a “Do not publish this Contract on the FACTS public website”
checkbox on the “Add New Contract” or “Add Grant Disbursement” web page. If dictated by legislative
action, agencies can be identified as “Do Not Publish” so that no contract/grant disbursement agreements
display in FACTS for the specified agency.

Checking the checkbox indicates “Yes” this contract contains confidential and/or exempt information
pursuant to Florida law and should not be sent to the FACTS public website. A blank indicates “No”; this
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contract does not contain confidential and/or exempt information pursuant to Florida law and should be
sent to the FACTS public website.

A. Contract

ONTRACT TRA!

Logged In As: - FLORIDA SCHOOL FOR THE DEAF AND THE BLIND Dasenans | craves A swORD | Losour

Add New Contract

Main Contract Information Contract Procurement Information Contract Manager Information
FLAIR Centract ID * Autharized Advanced Payment T1Vas'® No Agency Manager Name *
‘Short Titke * Mathod of Procurement * Phons Numbsr * o

Leng Titke * —select— E| Email *

Agency Contract I * §
Mathod of Procuremant Full Description -
Original Contract Amount = & General Description

Contract Type —

. 5 -

State Term Contract I3

Contract Status * st

Select El Conract's Exemption Justification
Date of Exscution * s sawoa reer =
Date of Baginning * = sssinrre

Orniginal End Dale = w e

Qutsourcing / Capital Improvements

Bty Was the Contracted Function Freviously Performed by the Siate ~

Contract Involves State or Federal Financial Assisiag7 [ gency Reference Number “ YesiNo

Co not pubiish this Gontract on the FACTS public websit Cr(EnBEpieD R Was the Contracted Function Considersd for Insourcing back to the

Racipient Type (sszuress wiss s . Businass Case Date = ouee,

—ssea— ] LesslOstenges o Promusemens Vesd Mo Frves Bivo

e ey Legal Ghaliengs Description Did the Vendor Make Cagitsl Impravements on State Froparty
— =1 | 2 ves 1

Provide Administrative Cost YesdiNe - Yes @Ne

Adminiswrative Cast Percentage e

Provide for Perodic Increase ‘ives @iNo =

Periodic Inorease Percentage

Value of Capitsl Improvements 5

Value of Unamortized Capital Improvements &

LORIDA ACCOUNTABILITY
ONTRACT TRACKING SYSTEM

Logged In As'- DEPARTMENT OF TRANSPORTATION DameE0anD | cHanoE PAsswoRD | LoGOUT

Add New Grant Disbu (7]

Main Information Procurement Information Manager Information
FLAIR Gontract 1D~ Authorized Advanced Payment 7 Yes B No Agency Mansger Name ~
Short Titke * Method of Procurement * Phone Number =

Long Titke * —Select— ¥ Emai

Agency Gontiaot D~ Method of Procurement Full Description

Original Contract Amount * % General Description
Contract Type * i

~|  State Term Contract ID
Contracts Exemption Justification

Cantract Status * sele— -

Date of Exeoution * == susan

Date of Baginning * = wi/sa

Original End Date ox:sonsmor - Outsourcing / Capital Improvements

Statutory Autharity * ey e e Was the Gantracted Function Previously Performed by the State *
Gontract Invalves State or Federal Financisl Assistance || | pysiness Case Sty Done (71¥es BiNo 7 Yes 8 No

Do not publish this Contract on the FACTS public website [ Eusiness Case Date o wms v :' Was the Contracted Function Considersd for Insourcing back to the.
T Legal Challenges to Procurement Cies @ Ng Foiz

—selea— ¥ | Legal Challenge Description TiYes BiNo

Agency Servios Arsa ]| | Did the Vendor Make Capital Improvements an Stats Proparty.
Provide Administrative Cost “ives BiNo

Capital int Descri
Provide for Periodic Increase " Yas BiNo pital Improvemss ription

Periodic Increase Percentage

iYes BiNo

Valoe of Capital Improvements § [ ]

Valuz of Unamertzed Capital Improvements

I
e —
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B. Grant Disbursement

A checkbox value of “Yes” will trigger a User message box when clicking the “Finish Contract” or “Finish
Grant Disbursement” button at the conclusion of contract/grant disbursement entry requiring a

confirmation that the Contract/Grant Disbursement does contains information that is confidential and/or

exempt pursuant to Florida law and must not be sent to FACTS public website.

LORIDA ACCOUNTABILITY
CONTRACT TRACKING SYSTEM

Logged In As: - FLORIDA SCHOOL FOR THE DEAF AND THE BLIND

Dassm0anD | canos PasswomD | LooouT

[

Confract Information

Summary

Agency Hame: FLORIDA SCHODL FOR THE DEAF AND THE BLIND
Long Title: test

Total Contract Amount: $100.00

Total Payments to date: NA

User Confirmation

This Contrat

(General Description: tast
Contract Summary Form

g
H

law. Do you want to continu

The "Do not publish this Con
putlic website” box
confirms that you are
that it will not be
Contr

Details Deliverables Payments Documents Audits

Main Information

Agency Contract ID: 253
FLAIR Contract ID: 58312

Short Title: test
Long Title: test

Contract Type: Grant Award Agresments
Cantract Status: Active

Date of Execution: 08/21/2013

Date of Beginning: 08/21/2013
Original End Date: 13

Agency Service Ares:
Statutory Authority: test

Contract Involves State or Federal Financial Assistance: No

Do not publish this Contract on the FACTS public website: Yaz
Recipient Type

Provide for Administrative Cost: No

Provide for Periodic Increase: No

will not be pubiis
mation that is con

r exampt pursuant to Florida law. The

[_Finish Contract | [ Update Contract Datails | [ Back 1o Search |

Agency Contract ID: asd

Vendor Name: AWEBCT CONSTRUCTICN, INC

x
n the FACTS public website bessuse it

tial andior exempt pursuant to Florida

Glicking Canoel
retums you to the
previous page and

process.
sppiicable contract information will be sent to
FLAIR.

lacement Servioes Licensed by DCF [Rule B0A-1.002 {4)(]. FAC

L e——

Agency Reference Humber
Business Case Study Done: No

Legal Challenges to Procurement: No

Contract Manager Information

Outsourcing / Capital Improvements

Was the Contracted Function Previously Performed by the State: No
W/as the Contracted Function Considered for Insoureing back to the State: No

Logged In As: -; DEPARTMENT OF TRANSPORTATION

t Information

Dasenans | Chanos passwoRD | LooouT

T8

Summary
Agency Name: DEFARTMENT GF TRANSFORTATION
Long Title: OTHER CONTRAC]

User Confirmation x
Total Contract Amount: $82.08

This Contract is about to be published to the FACTS public
o continue?

site. Do you want
Total Payments to date: NA

General Description: GTHER {

ErirrErr e Clicking Agres confirms you s finishing the Ciicking Cancl retums

Details Deliverablg

that is confidential and/or exempt pursuant to

Main Information

Ageney Contract ID: BDFE?
FLAIR Contract ID: BIFE3
Short Title: OTHER CS
Long Title: OTHER CONTRACTUAL SERVICE

Contract Type: Standard Two Party Agreement by Statute
Contract Status: Ac

Date of Execution: 04/28/2010

Date of Beginning: 04/28:2010

Original End Date:

Ageney Service Area: 03

Statutory Authority: 334 D44(T)

Contract Involves State or Federal Financizl Assistance: No
Do not publish this Contract on the FACTS public website: No
Recipient Type:

Provide for Administrative Cost: No

[__Finish Contract ] [ Update Contract Datails

][ Backto ContactSearch |

Agency Contraet ID: EDF33

Vendor Name: ABC CONSTRUCTION, INC.
Total Budgetary Amount: $2.00

Date of Execution: 04/28/2010

Procurement Information

Authorized Advanced Payment: No

Method of Procurement: Agency Invitation to Bid [s. 257,087 (1) fa), F'
State Contract Term ID:

]

Contract's Exemption Justification:
Agency Reference Number: NOT COLLECTED
Business Case Study Done: No

Legal Challenges to Procurement: No

Contract Manager Information

Qutsourcing / Capital Improvements

Vizs the Contracted Function Previously Performed by the State: No
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By clicking the “Agree” button, the User is confirming that they are finishing the agreement and that the
Contract/Grant Disbursement Agreement contains information that is confidential and/or exempt
pursuant to Florida law and therefore should not be sent to FACTS public website.

If the “Do not publish this Contract on the FACTS public website” checkbox on the “Add New Contract”
or “Add Grant Disbursement” web page has an input value of “No” [not checked]; it will trigger a User
message box when clicking the “Finish Contract” or “Finish Grant Disbursement” button at the
conclusion of contract/grant disbursement agreement entry requiring a confirmation that the
Contract/Grant Disbursement Agreement does not contains information that is confidential and/or
exempt pursuant to Florida law.

By clicking the “Agree” button, the User is confirming that they are finishing the agreement and it does
not contain information that is confidential and/or exempt pursuant to Florida law and can be sent to
FACTS public website.

If a Contract or Grant Disbursement Agreement containing information that is confidential and/or
exempt pursuant to Florida law and has been sent to FACTS public website, a User can correct the error
by:
1. Use the FACTS dashboard “Search or Edit Contract/Grant Disbursement/Grant Award”
function to locate the contract.

2. Click “Update Contract Details” or “Update Grant Disbursement Details” button on the
Contract or Grant Disbursement Information page.

3. Click the “Edit Main Contract” or “Edit Main Grant Disbursement” hyperlink on the Update
Contract Details or Update Grant Disbursement Details page.

4. Check the “Do not publish this Contract on the FACTS public website” check box in the Main
Information section of the Edit Contract or Edit Grant Disbursement web page.

5. Click the “Agree” button in the “User Confirmation” message box to confirm that agreement
contains information that is confidential and/or exempt pursuant to Florida law.

6. Click “Next” at the bottom of the web page and all other pages until you reach the update page.

7. Click “Finish to Review” at the bottom on the update page. The agreement will be taken off
FACTS public website.
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User Confirmation

This Grant Disbursement will not be published on the FACTS public website
because it contains information that is confidential and/or exempt pursuant to
Florida law. Do you want to continue?

The "Do not publish this Grant Disbursement on the Clicking Cancel
FACTS public website" box is checked. Clicking retums you to the

Agree confirms that you are finishing the agreement previous page and
and that it will not be sent to the website because the does not make the
Grant Disbursement contains information that is change.
confidential and/or exempt pursuant to Florida law.

XII1. Search or Edit Contract/Grant Disbursement/Grant Award

There are two Search options in FACTS for accessing grant disbursement agreements, grant awards and
purchase orders accessible from the User’s Dashboard by clicking the Search or Edit Contract/Grant
Disbursement/Grant Award function hyperlink or Main Search hyperlink at the top of web page.

A. Main Search

FLORIDA_ACCOUNTABILITY e Y A
CONTRACT TRACKING SYSTEM

Logged In A!:- DEPARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT
g0

Main Search
Search Advanced Search
To search for contract, grant award or purchase order information pl ter at least criteria in the fields below. If you would like to see details for all agencies or all commodity groups, please provide additional criteria in any of the
remaining fields

Agency llame VendoriGrantor Name

DEPARTMENT OF TRANSPORTATION -

Dollar Value Beginning andlor Ending Dates {mmiddiyyyy)

From o Bsgn ena

Commodity/Service TYP  Gonirsct & Furchase Order Only) @ Show All 17 Show Grant Awards Only

ALL COMMODITY GROUPS A 1”1 Show Contracts Only

("1 Show Purchase Orders Only

Plzase refine the search by providing following detaiss if known.

Agency Assigned Contract ID (if known) Grant Award ID (if known)

MFMP PO Number (if known)

By using this Search you agree to terms and condtions of the Search.

- weeeesoewsewe
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The first one is the “Main Search” web page. This page contains a limited number of search options:
e Agency Name (allows for multiple selections)

e Vendor/Grantor Name
e Dollar Value (includes Grant Award Amount)

e Beginning and Ending Dates (includes Original Funding Start Date and Original Funding End
Date)

e Commodity/Service Types (applies to contracts, grant disbursement agreements and purchase
orders only)

e Agency Assigned Contract ID (must be used with Agency Name, it is not the FLAIR Contract
ID)

e Grant Award ID (must be used with Agency Name)
e MFMP PO Number

To search for multiple selections in multiple selection fields hold the CTRL key down while selecting
multiple parameters.

When not using Agency Assigned Contract ID, Grant Award and MFMP PO Number; the search can be
limited to only contracts; contact with published audits only (must click “Show Contract Only” radio
button first to see and use the “Show Contracts with published audits” check box); only grant awards or
only purchase orders by clicking the appropriate radio button located at middle right of the Search box.

B. Advanced Search

FLORIDA_ ACCOUNTABILITY W Man FAQ il s o Charsw Transparency
= CONTRACT TRACKING SYSTEM Seamn  Cum sy Foom CFD Arasins & Repors. Finstas
Advanced Search
e

Agency Home Wendor Gromtor Mame

Dollar Ve
Frem

Eugnning andiod Ending Dates [mmiddiyyy)
[ B

Commeday Servico Type
Losin Cowricy

* Snow AR | Show Corracts Oy rart Anns Ory oy
3 Contract Specific Search Parameters

€3 Geant Award Specic Saanch Patamelers

&3 Purchase Order Spectlic Secrch Parameters
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Access the Advanced Search by clicking on the “Advanced Search” hyperlink on the “Main Search” web
page. This search page allows a User to search by the fields listed above as well as additional fields.

The searchable fields arranged in four boxes:
e Top box contains all search parameters shared by contracts, grant awards, and purchase orders
plus:
- Minority Vendor Designation
Dollar Value
Fiscal Year of Execution
Method of Procurement
Commodity/Service Type

Using the search parameters in the top box will return results containing both contract, grant awards and
purchases orders. However, the search can be limited to contracts, grant awards or purchase orders only
by clicking the appropriate “Show Contracts only”, “Show Grant Awards only” or “Show Purchase Order
only” radio button. When using the “Show Contract only”, the search can be limited further to only
contracts with published audits only by clicking the “Show Contracts with published audits” check box

(must click “Show Contract Only” radio button first).

e  “Contract Specific Search Parameters” expandable and collapsible box contains:

Agency Assigned Contract ID

FLAIR Contract ID

Contract Status

Contract Type

Administrative Cost

Periodic Increase

Contract Manager Name (for logged in User only)

Using the search parameters in the Top Box and these search criteria will return results containing only

contracts regardless if “Show Contracts only”, “Show Grant Award only” or “Show Purchase Orders only”
radio button selected.

e “Grant Award Specific Search Parameters” expandable and collapsible box contains search
parameters:

Grant Award ID
Grant Award Type
Grant Awards Status
Award Date range

Using the search parameters in the Top Box and these search parameters will return results containing

» <«

only grant awards regardless if “Show Contracts only”, “Show Grant Award only” or “Show Purchase
Orders only” radio button selected.
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e “Purchase Order Specific Search Parameters” expandable and collapsible box contains search
parameters:

MFMP PO Number
Purchase Order Status
Order Date range

Using the search parameters in the Top Box and this box will return results containing only purchase

orders regardless if “Show Contracts only”, “Grant Award only” or “Show Purchase Orders only” radio
button selected.

All the Commodity/Service codes used in FACTS are downloadable to a Microsoft Excel readable file by
clicking on the “Download Commodity/Service Types” hyper link and following the on screen
instructions.

To search for multiple selections allowed in Agency Name, Commodity/Service Type, Contract Status,

Grant Award Status and Purchase Order Status, hold the CTRL key down while selecting multiple
parameters.

C. Main Search Results

Results
Displaying1to10of 17740 EIBABBBEEEB & B
AGENCY HAME 4 VENDOR/GRANTOR NAME IYPE o e et PO NUMBER ] COMMODITY/SERVICE TYPE Ao
DEPARTMENT OF CONSOLIDATED ELECTRICAL ~ Purchase ELECTRICAL SUPPLIES:
TRANSPORTATION DISTRIB Order CHSGVIRE  $14.05948  connECTORS cLAMPS
DEPARTMENT OF Purchase
TRANSPORTATION CSIVIDEO & SECURITY LLC Order C2616-V2-R3 $480.085.00 Multiple
DEPARTMENT OF FOREVER LAWN & Purchase
TRANSPORTATION LANDSCAPE Order C3051V2-RE SELLL 80D GRASS
DEPARTMENT OF Purchase
L INC. 2 ,200.
TRANSPORTATION SITESCOPE, INC Order C€3202-R8 $1.200.00 PERSONMEL SERVICES (OPS'
DEPARTMENT OF COMPASS INVESTIGATIVE Purchase
TRANSPORTATION AGENCY, Order C3587-R4 $200.00 SERVICE OF PROCESS
DEPARTMENT OF OFFICIAL REPORTING Purchase C3597-972-310-
TRANSPORTATION SERVICES LLC Order 06-1R31 $636.08  COURTREPORIING SERVICES
DEPARTMENT OF OFFICIAL REPORTING Purchase C3597-972-310- T
TRANSPORTATION SERVICES LLC Order 06-1R3 SEES COURT REPORTING SERVICES
DEPARTMENT OF TRANSPORTATION CONTROL ~ Purchase
TRANSPORTATION SYSTEMS Order C600-V4-R29 $9.354.20  TRAFFIC CONTROL EQUIPMENT
DEPARTMENT OF TRANSPORTATION CONTROL  Purchase
TRANSPORTATION SYSTEMS Order CB00-V4-R30 $4.650.00 TRAFFIC CONTROL EQUIPMENT
DEPARTMENT OF TRANSPORTATION CONTROL ~ Purchase
TRANSPORTATION SYSTEMS Order C600-V4-R44 $8.400.00 TRAFFIC CONTROL EQUIPMENT |
Displaying 1to 100717740 EIHEBEREE
Search results may display contract amounts more than once. Agencies may be recarding contracted amounts on a Contract, on a Purchase Order or on both in FACTS. The absence of Infarmation in a
column indicates that the information is not applicable to that type of agreement.

& € Unknown Zone (Mixed) | Protected Mode: Off  # ¥ ®100% ~
The Main Search results display:
e Agency Name e PO Number
e Vendor/Grantor Name e Total Amount

e Type e Commodity/Service Type
e Agency Assigned Contract ID e View Audits link
e Grant Award ID
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All of the result columns are storable from “A to Z” or “High to Low” except for Commodity/Service Type
and View Audits hyperlink.

Results section provides the number of records displaying of the total number found at the top and

bottom. It also provides quick links to various pages of results, beginning and end of results buttons, and

Previous and Next page buttons at the top and bottom.

Clicking the “Agency Assigned Contract Id” hyperlink takes the User to the contract’s Contract or Grant

Disbursement Information page as explained earlier. Clicking on the “Commodity/Service Type”

hyperlink directs the User to the contract or grant disbursement’s “Deliverables” web page. Clicking on

>«

the “View Audit” hyperlink takes the User to the contract or grant disbursement’s “Audits” web page,
which provides hyperlinks to individual audit reports, if any. At any page, the User can click the “Update

Contract Details” or “Update Grant Disbursement” button; if an Agency All Agreements or Agency

Contract/Grant Disbursement User goes to the appropriate update details page User can add or edited

information. From this location, the logged on User can also click the “Contract Summary Form” or

“Grant Disbursement Summary Form” hyperlink to view and print the appropriate form for submission
to the Bureau of Auditing with the payment voucher. “Public Users” and “Agency Grant Award Users” do
not have access to either the update details buttons or the summary form hyperlinks.

Clicking the “PO Number” hyperlink takes the User to the “Purchase Order Information” web page
explained in XXV Viewing Purchase Orders.

Clicking the “Grant Award ID” hyperlink takes the User to the “Grant Award Information” web page
explained in XXXIII Grant Award Displays

The displayed search results are downloadable to Microsoft Excel readable file by clicking the “Download

Results” button and following the on screen instructions. The download file contains displayed

information and the following information not displayed:

Vendor/Grantor Name Line 2
Original Contract Amount
Commodity/Service Type Code
Recurring Budgetary Amount

Non Recurring Budgetary Amount
PO Budget Amount

Long Title/PO Title

Short Title

Beginning Date

Original End Date

Contract Execution Date

Grant Award Date

PO Order Date

Agency service Area

Manger Name, available only if User is
signed into FACTS

Manger Phone, available only if User is
signed into FACTS

Manger Email, available only if User is
signed into FACTS

Authorized Advance Payment
Method of Procurement

State Term Contract ID

Agency Reference Number
Contract Exemption Explanation
Statutory Authority

Recipient Type

Provide Administrative Cost
Provide for Periodic Increase
Periodic Increase Percentage
Business Case Study Done
Business Case Date

Legal Challenge to Procurement
Legal Challenge Description

Was the Contractual Functions
Previously Done by the Sate
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e Was the Contractual Functions e Value of Unamortized Capital
Considered for Insourcing back to the Improvements
State e Comments [General Description]
e Did the Vendor Make Capital e CFDA Code
Improvements on State Property e CFDA Code Description
e Capital Improvement Description e CSFA Code
e Value o Capital Improvements e CSFA Code Description

D. Advanced Search Results

CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY ~ Main FAQ ContactUs Message Chartsv Transparencyv

CONTRACT TRACKING SYSTEM

Logged In As: - DEPARTMENT OF TRANSPORTATION
Advanced Search Result

Search Criteria

Search Questions? State Agencies  From CFO Atwater & Reports Florida

DASHBOARD | CHANGE PASSWORD | LOGOUT

Modify Advanced Search Criteria

Results

ol E IR R SRR << B Previous | 1] 2| 3] 4] 516 7 8 B 16365 | ext | = B8 Download Results

AGENCY HAME o

AGENCY ASSIGNED GRANT
VENDOR/GRANTOR NAME TYPE i

=3 VENDOR/GRANTOR HAME LINE 2

AGENCY FOR HEALTH CARE DEPARTMENT OF ELDER ~ Memarandum of Agreement/Understanding or AAD21 $C
ADMINISTRATION AFFAIRS Interagency Agreement

AGENCY FOR HEALTH CARE Multiple
ADMINISTRATION

Memorandum of Agreement/Understanding or AAD22 16
Interagency Agreement

AGENCY FOR HEALTH CARE AGENCY FOR PERSONS Memorandum of Agreement/Ur or AAQ23 SUNLAND REVOLVING FUND 8
ADMINISTRATION W/ DISBLTS Interagency Agreement
AGENCY FOR HEALTH CARE Multiple Memorandum of Agreement/Understanding or AAQ24 16
ADMIMISTRATION Interagency Agreement
AGENCY FOR HEALTH CARE DEPARTMENT OF ELDER ~ Memorandum of Agreement/Ur or AAD25 8
ADMINISTRATION AFFAIRS Interagency Agreement
AGENCY FOR HEALTH CARE DEPARTMENT OF Memorandum of Agreement/Understanding or AAD26 FAMILIES 8C
ADMINISTRATION CHILDREN & Interagency Agreement
AGENCY FOR HEALTH CARE GEORGIA DEPARTMENT Memorandum of Agreement/Understanding or AAD2T CORRECTIONS\AUGUSTA 8

ADMINISTRATION

Interagency Agreement STATE MED

The search results listing for the Advanced Search Page is:

e Agency Name e PO Order Date

e Vendor/Grantor Name Line 1 e Begin Date

e Type e End Date

e Agency Assigned Contract ID e Status

e Grant Award ID e Method of Procurement

e PO Number e State Term ID

e Vendor/Grantor Name Line 2 e Agency Service Area

e Total Amount e Advance Payment

e Commodity/Service Type e Recipient Type

e View Audits link e Agency Reference Number

e Long Title/PO Title e CFDA [code]

e Contract Short Title e (CSFA [code]

e FLAIR Contract ID e Admin Cost? [answer to agreement
e Contract Execution Date includes administrative cost, Yes/No]
e Grant Award Date
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Use the slide bar at the bottom of the results page to see across all the columns.

The Agency Name, Type, Agency Assigned Contract ID, Grant Award ID, PO Number, Vendor Name

Line 1, Vendor Name Line 2, and Total Amount result columns sort from “A” to “Z” or “High” to “Low.

Clicking the “Agency Assigned Contract ID” hyperlink takes the User to the contract or grant

disbursement agreement’s information page as explained earlier. Clicking on the “Commodity/Service

Type” hyperlink takes the User to the appropriate “Deliverables” page. Clicking on the “View Audit”

hyperlink takes the User to the appropriate “Audits” page, which provides a link to individual audit

reports, if any. At any page, the “Agency All Agreements User” and “Agency Contracts/Grant

Disbursements User” can click the update details button to go to the appropriate update details page to

add or edit information. The “Agency All Agreements User” and “Agency Contracts/Grant

Disbursements User” can also click the appropriate summary form” hyperlink to view and print the

appropriate form for submission to the Bureau of Auditing with the payment voucher. “Public Users” and

“Agency Grant Users” do not have access to either the update details buttons or the summary form

hyperlinks.

Clicking the “PO Number” hyperlink takes the User to the “Purchase Order Information” page explained
in XXV Viewing Purchase Orders.

Clicking the “Grant Award ID” hyperlink takes the User to the “Grant Award Information” page
explained in XXXIII Grant Award Displays

The displayed search results are downloadable to Microsoft Excel readable file by clicking the “Download

Results” button and following the on screen instructions. The download file contains the displayed

information and following information not displayed:

Original Amount

Commodity/service Type Code
Recurring Budgetary Amount

Non Recurring Budgetary Amount
PO Budget Amount

Manger Name, available only if User is
signed into FACTS

Manger Phone, available only if User is
signed into FACTS

Manger Email, available only if User is
signed into FACTS

Contract Exemption Explanation
Statutory Authority

Contract Involves State or Federal Aid
Provide for Periodic Increase

Periodic Increase Percentage

Business Case Study Done

Business Case Date

Legal Challenge to Procurement
Legal Challenge Description

Was the Contractual Functions
Previously Done by the Sate

Was the Contractual Functions
Considered for Insourcing back to the
State

Did the Vendor Make Capital
Improvements on State Property
Capital Improvement Description
Value o Capital Improvements
Value of Unamortized Capital
Improvements

Comments [General Description]
CFDA Code Description

CSFA Code Description

Clicking the “Modify Advanced Search Criteria” hyperlink returns the User to the Advanced Search web

page.
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XIV. Contract/Grant Disbursement Agreement Summary Form

The FACTS summary form must accompany all Contracts or Grant Disbursement Vouchers submitted to
the Bureau of Auditing for payment. There are two methods to access the form.

1. For “Agency All Agreements User” and “Agency Contracts/Grant Disbursements User” the
appropriate summary form hyperlink is accessed by searching for the contract or grant
disbursement, select the agreement from the search results page and once the appropriate
information page displays, click the summary form hyperlink located in the bottom left corner of
the “Summary” section.

2. For those individuals who do not have FACTS sign in access the following link may be used:
http://www.myfloridacfo.com/aadir/summary csa.htm

Searches for the contract or grant disbursement as described in Section XIII above.

The summary form hyperlinks are not available to the public or Grant Award User.

&} FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY ~ Main FAQ  ContactUs Message Charis¥ Transparency ¥

Search Questions? State Agencies  From CFO Atwater & Reports Florida

CONTRACT TRACKING SYSTEM

LoggadInAs:_J‘FLOR\DASCHOOLFORTHEDEA\FANDTHEBUND DASHBOARD | CHANGE PASSWORD | LOGOUT
2= s o
Contract Information

Finished [ Update Contract Details l [ Back to Search ]

Summary

Agency Name: FLORIDA SCHOOL FOR THE DEAF AND THE BLIND Agency Contract ID: SC120007

Long Title: Annett Bus Charters/Florida Trails Inc. Vendor Name: FLORIDA TRAILS INC.
Total Contract Amount: 52,940 438.00 Total Budgetary Amount: $2,940,488.00
Total Payment To Date: $524,293.50 Date of Execution: 07/01/2008

‘General Description: Provide transportation services to students home on weekends
Contract Summary Form

Details Deliverables Payments Documents Audits

Main Information Procurement Information

Agency Contract ID: SC120007 Authorized Advanced Payment: No

FLAIR Contract ID: 00031 Method of Procurement: Agency Request for Proposal [s. 287.057 (1) (b), FS]
Short Title: Annett State Term Contract ID:

Long Title: Annett Bus ChartersiFlorida Trails Inc. Contract's Exemption Justification:

Contract Type: Standard Two Party Agreement by Statute Agency Reference Number:

Contract Status: Closed or Expired

ess Ca d e: No
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JEFF ATWATER & FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY B Y Main FAQ ContactUs Message Chartsv Transparencyv

CONTRACT TRACKING SYSTEM

Search Questions? State Agencies From CFO Atwater & Reports Florida

Logged In As: I/ DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSVIORD | LOGOUT
CEEl (340
Grant Disbursement Information
Finished l Update Grant Disbursement Details ] [ Back to Search ]
Summary
Agency Name: DEPARTMENT OF TRANSPORTATION Agency Contract ID: C9B11
Long Title: ENGINEERING Vendor Name: FLORIDA EAST COAST RAILWAY CO
Total Contract Amount: $75,000.00 Total Budgetary Amount: $75,000.00
Total Payment To Date: NA Date of Execution: 05/09/2013
General Description: ENGINEERING
Grant Disb 1t Summary Form
Details Deliverables Payments Documents Audits
Main Information Procurement Information
Agency Contract ID: C9B11 Authorized Advanced Payment: No
FLAIR Contract ID: C9B11 Method of Procurement: DOT Exemption, Rail program [Section 341.302, F. S ]
Short Title: ENGINEER State Term Contract ID:
Long Title: ENGINEERING Contract’s Exemption Justification: JOINT PARTICIPATION AGREEMENT (JPA) WITH THE
Contract Type: Grant Disbursement Agreement FLORIDA EAST COAST RAILWAY FOR THE DESIGN AND CONSTRUCTION OF A NEW

MENT OF FINANCIAL SERVICES

Clicking the “Contract Summary Form” or “Grant Disbursement Summary Form” hyperlink will open
another browser window to display the form. Using the browser’s print function the User can print the
form to a local printer and add the additional information and signature required on the form. After
printing, close the browser window by clicking the red X in the upper right corner of the browser.

SUMMARY OF CONTRACTUAL SERVICES AGREEMENT

FLORIDA SCHOOL FOR THE DEAF

OLO/Department: AND THE BLIND Agency Contact:

FLAIR Contract #: 100031 Telephone #:

#A.gency Contract SC120007

Contractor/Vendor/Payee: FLORIDA TRAILS INC.

Original Contract Total Contract Contract Standard Two Party
Amount: $570,000.00 Amount: $570,000.00 Type: Agreement by Statute
Contract Start Date: 07/01/2011 Contract End Date: 06/30/2012

Contract Last Signed Date: 07/01/2011 Advanced Funded: No

METHOD OF PROCUREMENT: Agency Request for Proposal [s. 287.057 (1) (b), FS]

AGENCY REFERENCE #:

Invoice Number: Invoice Period:

Total Amount of Previous Payments:
CONTRACT MANAGER CERTIFICATION:

| certify, by evidence of my signature, the information on this form is true and correct; the goods and services have been
satisfactorily received and payment is now due. | understand that the office of the State Financial Officer reserves the right to
require additional documentation and/or to conduct periodic post-audits of any agreements.

Contract Manager Name printed:

~ i A KA o i [ Y

Both Contracts and Grant Disbursements Agreements use the same form format.
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XV. Upload Contract/Grant Disbursement Agreement Information

Contract/Grant Disbursement information required to be in FACTS can be batch loaded using the
Upload Contract/Grant Disbursement Info function hyperlink on the “Agency All Agreements User” or
“Contracts/Grant Disbursements User” Dashboard. Refer to The FACTS Contract-Grant Disbursement
Info Batch Upload File Format and FTP Transmission User Guide can be located at
http://www.myfloridacfo.com/Division/AA/Manuals/default.htm.

R (83 FLORIDA'S CHIEF FINANCIAL OFFICER

2FLORIDA ACCOUNTABILITY q‘ Main FAQ Contact Us Message Charts¥ Transparency ¥

=CONTRACT TRACKING SYSTEM

Search Questions? State Agencies  From CFO Atwater & Reports. Florida

Logged in As: [ /- 0R104 SCHOOL FOR THE DEAF AND THE BLIND DASHBOARD | CHANGE PASSWWORD | LOGOUT
Upload History
\ Upeed Fil |

|
L
Clicking the “Browse” button allows the User to locate the file on their computer or agency network. Once
the file is located, clicking the “Open” button in the Choose File to Upload dialog box will cause the file

location and name to enter the empty field. Clicking the “Upload File” button will initiate the upload
process.

Choose File to Upload

Lok jn: [ 5 Website Documerts Q F £* M~

THFACTSWorkshop061312
My;{ecem T Functional Requirements for Contract Reporting System Phas
e I Functional Requirements for Contract Reporting System Phas
= T Functional Requirements for Contract Reporting System Phas
L T FunctionalRequirementsforContractReportingSystem PhaseOn|
T FunctionalRequirementsforContractReportingSystem PhaseOn|
T FunctionalRequirementsforContractReportingSystemPhaseOn
T Functional Specifications 100611
My Documents '@Meetl‘ng Minutes - Policy Group Meeting 12-19-11
[E] SampleBatchFile 012012

Desktop

51}3 ©El SampleExcel ConversionFile g_‘/peé‘gg'
- 5] SampleSCRSBatchFile1202201 1 [P£=5
e = Date Mod
- < | 2
MyPII\I.etwoﬂ( File name: [samplescRSEatehFie 12022011 ~1 Open |
aces
Files of type: |21 Files =7 | Cancel
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Message from webpage

The File uploaded successfully. You will be redirected to
il ! . Contract/Grant Disbursement Batch History page.

Once the User has clicked the “Upload File” button and the OK button in the message box, the
Contract/Grant Disbursement Batch History web page appears displaying two sections. The
Contract/Grant Disbursement Batch Pending Files section lists the files uploaded and pending processing
by FACTS. The Contract/Grant Disbursement Batch Log Files section lists the files processed by FACTS
within the last 30 days. It takes up to 24 hours after uploading a file for FACTS to process it.

“FLORIDA ACCOUNTABILITY N Main FAQ  ContactUs Message  Chartsv Transparencyy

Search Questions? Siate Agencies From CFO Atwater & Reports Florida

=CONTRACT TRACKING SYSTEM

Logged In As: | ' CEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Contract/Grant Disbursement Batch History

Contract/Grant Disbursement Batch Pending Files

This list contains files that are pending processing.

BATCH FILE DATE MODIFIED SIZE {KB)
WEB_20142149349_DuBoseBillye3_550000.txt 2/14/2014 9:34:15 AM 24.896

Contract/Grant Disbursement Batch Log Files
This list contains files that have been uploaded and processed by your agency within the last 30 days. Please allow up to 24 hours after uploading a file

for it to appear on this list

BATCH FILE DATE MODIFIED SIZE (KB)
FACTSINFO.daily_vivektest 20131212_12745_Log.txt 12112/201312:14:35PM 1714277  Download
WEB_201411316342_DuBoseBillye3_550000_2014114_112325_Log.txt 114/2014 11:23:27 AM 286.908 Download
Return To Dashboard

The log file confirms how many records (Main and Children) were loaded, which records were not, and
why, so corrective action can be taken. Clicking on the Download hyperlink at the end of the row will

open another window using Microsoft Notepad.
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[ #ACTSINFO dally vivekiest 20131212 12745 Loo[1] 5 Notepad

Eile Edit Format View Help

Error: The main contract record has errors. Cannot process the children records. BUGT| [50000.00|RE[551025400015515( |
Error: The main contract record has errors. Cannot process the children records. BUGT RE 5510254000155
Error: The main contract record has errors. Cannot process the children records. VNDR

Error: The main contract record has errors. Cannot process the children records. DLBL [9/6000[SR 580 FM W OF N BAY H:
Error: The contract 15 not found | MAIN|NONE|550000]|T7337 |CENTRAL LE|CENTRAL OFFICE CONSTRUCTION LETTING CONTRACTS|T7:
Error: The contract is not found | MAIN|UPD|550000|T7337 |CENTRAL LE|CENTRAL OFFICE CONSTRUCTION LETTING CONTRACTSIT73:
Error: The main contract record has errors. Cannot process the children records. BUGT .00|RE|55102540001551502000
Error: The main contract record has errors. Cannot process the children records. BUGT .00|RE|55102540001551502000
Error: The main contract record has errors. Cannot process the children records. BUGT .UUIREI55102540001551502000
Error: The main contract record has errors. Cannot process the children records. BUGT .00|RE[55102540001551502000

Error: The main contract record has errors. Cannot process the children records. BUGT| [50000.00|RE|551025400015515(
Error: The main contract record has errors. Cannot process the children records. BUGT| [1197952.88|RE|5510254000155:
Error: The main contract record has errors. Cannot process the children records. BUGT 2976807 .91 |RE|5510254000155:
Error: The main contract record has errors. Cannot process the children records. VNDR

Error: The main contract record has errors. Cannot process the children records. DLBL SR (HILLSBOROUGH) FI

Error: The contract 15 not found | MAIN|NONE|550000]|T7338|CENTRAL LE|CENTRAL OFFICE CONSTRUCTION LETTING CONTRACTS|T7:
Error: The contract is not found | MAIN|UPD|550000|T7338|CENTRAL LE|CENTRAL OFFICE CONSTRUCTION LETTING CONTRACTSIT73:
Error: The main contract record has errors. Cannot process the children records. BUGT .00|RE|55102540001551502000
Error: The main contract record has errors. Cannot process the children records. BUGT .00|RE|55102540001551502000
Error: The main contract record has errors. Cannot process the children records. BUGT 12500.00|RE|55102540001551ﬂ
Error: The main contract record has errors. Cannot process the children records. BUGT| [326621.60|RE|55102540001551
Error: The main contract record has errors. Cannot process the children records. VNDR
Error: The main contract record has errors. Cannot process the children records. DLBL 1- M.M. 33.1 TO 3¢
Error: Short Title is required | MAIN|UPD|550000]21014| |[PRE-EVENT HURRICANE CUT AND T0SS|Z1014|SC|A].00[20121015]2012:
Error: The contract is not found | MAIN|UPD|550000]|Z4041|CUT TOSS |PRE-EVENT HURRICANE CUT AND TOSS|Z4041|SC|A[.00]1¢
Error: The main contract record has errors. Cannot process the children records. | \NDRIM

Error: The main contract record has errors. Cannot process the children records. | DLBL| EMERGENCY CONTRACT PRE
Contract Information - Agency Id: 550000 Contract Id: 21274 Agency Contract Id: 21274

Error: The existing vendor(s) if any, cannot be removed. The contract is in Closed/Expired, Terminated or Deleted sta
Error: The Vendor cannot be added. The contract is in Closed/Expired, Terminated or Deleted status. | VNDR]|

Summary:
Total 6690 Contract records found. 5054 Processed successfully. 1636 Records Failed.
Total 32959 Contract Children records found. 26664 Processed successfully. 6295 Records Failed.

I

Clicking the red X in the upper right corner closes Microsoft Notepad and returns the User to the
Contract/Grant Disbursement Batch History web page.

XVI. View Unfinished Contract/Grant Disbursement Agreement
Entries

Agreements assigned a FLAIR Contract ID within FACTS with incomplete data entry or that have not
been finished/published for public viewing are referred to as Unfinished Contracts/Grant Disbursements.
In order to access these agreements to complete the data entry and/or finish/publish them to the public,
the User must use the “View Unfinished Contract\Grant Disbursement Entries” function available on the
“Agency All Agreements User” or “Agency Contract/Grants Disbursements User” Dashboard.

A. Results Listing

The search result identifies all the agency’s unfinished contracts/grant disbursements. The User can
search for a specific contract or grant disbursement by “Short Title” and/or “FLAIR Contract ID”.
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JEFF ATWATER Q# FLORIDA'S CHIEF FINANCIAL OFFICER

Main FAQ Contact Us Message Charts¥ Transparencyv

Search Questions? State Agencies  From CFO Atwater & Reports. Florida

FLORIDA ACCOUNTABILITY e Y
CONTRACT TRACKING SYSTEM %

Loggea in as: [J IR ' o==+rrvEnT OF FInanCIAL sERVICES DASHEOARD | CHANGE PASSIORD | LOGOUT

View Unfinished Contract/Grant Disbursement Entries

Search

Short Title:

Contract ID:

1

FINISH
USER DATEMME SHORTTITLE ELAIR CONTRACT ID CONTRACT STATUS AGENCY 1D CONTRACT DELETE

ENTRY

9120/2013 8:51:56 AW 444-4 Active 430000 Delete

2M18/2013 1:45:45 PM
8120/2013 10:53:32 AM
9162013 3:28:12 PM
828/2013 11:22:50 AM

8/30/2013 11:39:03 AM

Contract 2
Flair Educ
7777

A

8888

21813
98765
T
999-5

888-8

Active
Active
Active
Active

Active

430000
430000
430000
430000
430000

eeRRERLER

Delete
Delete
Delete
Delete

Delete

Download Results.

Displaying 1 to 6 of 6

Return To Dashboard

Done & ®100% ~

€ Local intranet | Protected Mode: Off g

Results can be sorted “A to Z” or “High to Low” by clicking the underlined column header.

The information on this page is downloadable by clicking the “Download Results” button and following
the on screen instructions.

The search result displays:
e User (Last person to update the

agreement) e Contract Status
e Date/Time (Last update) e Agency (Assigned) ID
e Short Title ¢ Finish Contract Entry - “Go” hyperlink
e FLAIR Contract ID e Delete hyperlink

B. Completing Data Entry

Clicking the “Go” hyperlink under the Finish Contract Entry takes the User to the first incomplete data
entry web page. FACTS saved all previous entered data. From this point, the User can partially complete
or fully complete data entry and finish/publish the contract/grant disbursement agreement for public
viewing.

From the first incomplete data web page, the User can utilize the “Back” button to review or edit
previously entered data.

All the data entry edits described earlier are the same.
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XVII. View Active Contract/Grant Disbursement Agreements with
Inactive Vendors

Active agreements in FACT should have only active Vendor IDs assigned to them. It is assumed that
payments are still being made on them. If the agreement is complete, place it in “Closed/Expired” status.
“Closed/Expired” status agreements can have inactive Vendor IDs.

Clicking the “View Active Contract/Grant Disbursement with Inactive Vendors” hyperlink on the
“Agency All Agreements User” or “Agency Contract/Grants Disbursements User” Dashboard takes the
User to View Active Contract/Grant Disbursement with Inactive Vendors results web page. The
information on this page is downloadable by clicking the “Download Results” button and following the on
screen instructions.

JEFF ATWATER & FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY -‘ Main FAQ Contact Us Message Charts¥ Transparencyv
CONTRACT TRACKING SYSTEM ¥ Search Questons? State Agencies  From CFO Atwater &Repors  Florida
Logged In As: - DEPARTMENT OF FINANCIAL SERVICES DASHBOARD | CHANGE PASSWORD | LOGOUT
View Active Contract/Grant Disbursement with Inactive Vendors
AGENCY MAME EL ID & CONTRACT STATUS VENDOR ID VENDOR MAME
DEPARTMENT OF FINANCIAL SERVICES Doooz Active [ o UNF
DEPARTMENT OF FINANCIAL SERVICES D0007 Renewed I FLORIDA SURPLUS LINES SERVICE O
DEPARTMENT OF FINANCIAL SERVICES D000Y Extended I FLASSOC. OF INS. AMD FINANCIAL
DEPARTMENT OF FINAHCIAL SERVICES D000 Active [ THE KOOGLER GROUP =
DEPARTMENT OF FINANCIAL SERVICES DO014 Active - ACCESS INFORMATION MANAGMENET
DEPARTMENT OF FINANCIAL SERVICES D0031 Active o DAWOODCREST LLC
DEPARTMENT OF FINANGIAL SERVICES Do033 Active o 400 NORTH CONGRESS BUILDING
DEPARTMENT OF FINANCIAL SERVICES D049 Extended o ACS STATE & LOCAL SOLUTIONS
DEPARTMENT OF FINANCIAL SERVICES DO0050 Extended _UU1 AUDIT SERVICES, U8, LLC
DEPARTMENT OF FINANCIAL SERVICES D0051 Extended - KELMAR ASSOCIATES, LLC
Displaying 1 to 10 of66 BB OBEE S B |
Return To Dashboard

& € Local intranet | Protected Mode: Off v ®100% v

The information on this page is downloadable by clicking the “Download Results” button and following
the on screen instructions.

The search results display:
e Agency Name
e FLAIR Contract ID
o Contract Status
e VendorID
e Vendor Name

Clicking the FLAIR Contract ID number hyperlink takes the User to the agreement’s information web
page.
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Logged in As: BBl / -_oRi0+ SCHOOL FOR THE DEAF AND THE BLIND DASHBOARD | GHANGE PASSIIORD | LOGOUT

QH 0
Contract Informa

Finished [ Update Contract Details ] [ Back to Search ]

Summary

Agency Name: FLORIDA SCHOOL FOR THE DEAF AND THE BLIND Agency Contract ID: C12010

Long Title: OTIS ELEVATOR COMPANY Vendor Name: OTIS ELEVATOR COMPANY
Total Contract Amount: $25,401.00 Total Budgetary Amount: $25,401.00
Total Payments to date: NA Date of Execution: 06/28/2011

General Description: MAINTAIN AND INSPECT 25 ELEVATORS AND 2 LIFTS
Contract Summary Form

Details Deliverables Payments Documents Audits

Main Information Procurement Information

Agency Contract ID: C12010 Authorized Advanced Payment: No

FLAIR Contract ID: 00013 Method of Procurement: Agency Invitation to Bid for Public Property And Publicly Owned Buildings [s
Short Title: OTIS 2550525, F5]

Long Title: OTIS ELEVATOR COMPANY State Term Contract ID:

Contract Type: Standard Two Party Agreement by Statute Contract's Exemption Justification:

Contract Status: Active Agency Ref el

erence Humb

: 20120002

FLORIDA ACCOUNTABILITY N\ Main FAQ Contact Us Message Chartsv Transparencyv
CONTRACT TRACKING SYSTEM . Search Questions? State Agencies  From CFO Atwater & Reports Florida

Logged in As: BB / o=r2rmvienT oF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Grant Dishursement Information

Finished [ Update Grant Disbursement Details ] [ Back to Search ]
Summary
Agency Name: DEPARTMENT OF TRANSPORTATION Agency Contract ID: AOY 11
Long Title: GRANT IN AID-SPECL Vendor Name: NATIONAL PARK SERVICE
Total Contract Amount: §75,000.00 Total Budgetary Amount: $850,000 00
Total Payment To Date: $346,272 18 Date of Execution: 04/08/2008
General Description: GRANT IN AID-SPECL
Grant Disbursement Summary Form
Details Deliverables Payments Documents Audits
Main Information Procurement Information
Agency Contract ID: AOY11 Authorized Advanced Payment: Yes
FLAIR Contract ID: AOY11 Method of Procurement: Purchase under $2.500 {Rule 60A-1.002(2), FAC]
Short Title: GRANT-SPEC State Term Contract ID:
Long Title: GRANT IN AID-SPECL Contract’s Exemption Justification: "PURCHASING" TYPE CONTRACT THROUGH NPS
Contract Type: Grant Disbursement Agreement INTERNAL CONTRACT

Clicking the update details button takes the User to the update details web page. From this page, any
necessary update can be preformed. Review section VII. Update Contract/Grant Disbursement
Agreement Details.
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Logaed In As: [ DEARTMENT OF FINANCIAL SERVICES DASHEOARD | CHANGE PASSWORD | LOGOUT

Update Contract Details

Agency Contract ID: AD158 FLAIR Contract ID: D0002
Contract Long Title: Utilization of the UNF Facility

Contract Short Summary Edit Main Contract
Contract Short Title: COOP Plan
Contract Type: Memorandum of Agreement/Understanding or Interagency Agreement

Date of Execution: 02/03/2009

Add/Edit Items

Add Contract Change
Add CFDA/CSFA

Edit’Add Budget
EditvAdd Vendor

Add Documents ~ -
Edit/Add Deliverable

Select finish’ to go to the View Contract Details page.

Finish To Review

&) FLORIDA'S CHIEF FINAN

FLORIDA ACCOUNTABILITY N FAQ Contact Us Message Chartsv Transparencyv

CONTRACT TRACKING SYSTEM

Questions? State Agencies  From CFO Atwater & Reports Florida

Logged In As: BB 0ErARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSVIORD | LOGOUT
Update Grant Disbursement Details
Agency Contract ID: AOY11 FLAIR Contract ID: AOY11

Contract Long Title: GRANT IN AID-SPECL

Short Summary Edit Main Grant Disbursement

Contract Short Title: GRANT-SPEC
Contract Type: Grant Disbursement Agreement
Date of Execution: 04/08/2008

Add/Edit Items

Add Grant Disbursement Change Edit/Add Budget
Add Documents Edit/Add Vendor

Edit/Add Deliverable
EditAdd CFDA/CSFA

Select finish’ to go to the View Grant Disbursement Details page.

Finish To Review

Clicking “Edit/Add Vendor” takes the User to “Vendor Information” web page.
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Logged in As: [l FOR'DA SCHOOL FOR THE DEAF AND THE BLIND DASHEOARD | CHANGE PAS SWORD | LOGOUT

Vendor Information (2]

Agency Contract ID: C12010 FLAIR Contract ID: 00013

Contract Long Title: OTIS ELEVATOR COMPANY

* REQUIRED FIELDS

Yendor ID *
Add Vendor
MINORITY VENDOR
VEHDOR ID HAME LINE 1 HAME LINE 2 ADDRESS cImy STATE zP ko
6631 EXECUTIVE PARK
OTISELEVATOR OTIS ELEVATOR
-m T P TET e ECUUEURTNURTSUWE JACKSONVILLE FL 322180000 Non-Minority Delete

Back to Update Contract Details

To prevent records with missing vendor information, the system validates new vendor information prior
to the deletion of existing vendor information. This validation also occurs when an agency attempts to
reactivate a closed record. Refer to Section V Add Contract/Grant Disbursement Agreement Vendor
Information.

Users can only add active vendors in FACTS. If the User tries adding an inactive vendor the following
error message appears “Vendor ID is not valid.”

JEFF ATWATER It'g‘ FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY e Y Main FAQ  Contact Us Message Charts¥ Transparency ¥

Search Questions? State Agencies  From CFO Atwater & Reports. Florida

CONTRACT TRACKING SYSTEM

Logged in As: [l /o104 scHOOL FOR THE DEAF AND THE BLIND DASHBOARD | CHANGE PASSWORD | LOGOUT
Vendor Information o
Agency Contract ID: C12010 FLAIR Contract ID: 00013

Contract Long Title: OTIS ELEVATOR COMPANY

* REQUIRED FIELDS

Vendor ID * -013

Wendor ID is not valid

Add Vendor

No Vendors have been added to the contract.

Back to Update Contract Details
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User can enter an active vendor id in the “Vendor ID” field and click the “Add Vendor” button or click on
the “Vendor ID” hyperlink to search for an active vendor id using the vendor name. Only active vendors
are available through the search.

Search Vendor

Vendor Name: fairy (Only First matching 200 records are displayed)

VENDOR 1D NAME ADDRESS CITY STATE ZIP

-U!H FAIRY MAIDS RESIDENTIAL CLEANIN 35927 LYNAN FARMS DRIVE DADE CITY FL 325250000
001 FAIRYLAND LEARNING CENTER 148 AVE TNE WINTER HAVEN FL 338510000
0071 FAIRYSTEINE, RANDOLPH 4 GAVINRD CRAWFORDVILLE FL 323270000
001 FAIRYTALES WEDDING & SPECIAL EV PO BOX 180306 TALLAHASSEE FL 323180000

FLORIDA ACCOUNTABILITY e Y Main FAQ  Contact Us Message Charts¥ Transparency ¥

Search CQuestions? State Agencies  From CFO Atwater &Reports  Florida

CONTRACT TRACKING SYSTEM

Logged in As: [l o104 SCHOOL FOR THE DEAF AND THE BLIND DASHBOARD | CHANGE PASSIIORD | LOGOUT
Vendor Information (2]
Agency Contract ID: C12010 FLAIR Contract ID: 00013

Contract Long Title: OTIS ELEVATOR COMPANY

* REQUIRED FIELDS

Vendor ID is required

Add Vendor

No Vendors have been added to the contract.

Back to Update Contract Details

Clicking the “Add Vendor” button adds the active vendor.
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JEFF ATWATER é‘} FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY Y Main FAQ  ContactUs Message Charls¥ Transparencyv

Search Questions? State Agencies  From CFO Atwater & Reports Florida

CONTRACT TRACKING SYSTEM

Logged In As: [l FOR /DA SCHOOL FOR THE DEAF AND THE BLIND DASHEQARD | CHANGE PASSVIORD | LOGOUT
Vendor Information @
Agency Contract ID: C12010 FLAIR Contract ID: 00013
‘Contract Long Title: OTIS ELEVATOR COMPANY
* REQUIRED FIELDS
Vendor ID =
Add Vendor
NAME MINORITY VENDOR
'VENDOR 1D NAME LINE 1 LINE 2 ADDRESS cmy STATE g DE SIGNATION
FAIRY MAIDS RESIDENTIAL 35027 LYNAN FARMS  DADE ’
] e ey s FL 335250000 Non-Minority Delete
Back to Update Contract Details

Since the agreement has been previously published, it is not necessary to go through the “Finish To

Review” and “Finish” processes.

XVII1. View Active Contract/Grant Disbursement Agreements with
Past End Date

»  «

Contract/Grant Disbursements must stay in active (“Active”, “Renewal” or “Extended”) status until the
last payment processes through FLAIR. However, active agreements with “Original End Date” or “New
End Date” several months in the past may need investigation to determine if the status or end date needs
to be changed. After the last payment, the status should be change to “Close/Expired”. If the agreement
has been renewed or extended a “Change Record”, establishing a new end date needs to be entered in
FACTS.

Since FACTS cannot automatically update new end dates of contracts/grant disbursement agreements
form the agreement change records, i.e. amendments, extensions, renewals, the latest date of this New
End Date or the Original End Date filed on the Main information page is used to determine if
contracts/grant disbursement agreements appear on the Active Contract/Grant Disbursement
Agreements with Past End Date report.

Clicking the “View Active Contract/Grant disbursement with Past End Date” hyperlink on the “Agency
All Agreements User” or “Agency Contract/Grants Disbursements User” Dashboard takes the User to
View Active Contract/Grant Disbursement with Past End Date results web page.
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JEFF ATWATER & FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY Main FAQ  Cont s Message Charts¥ Transparency¥
CONTRACT TRACKING SYSTEM ‘ Search Questions? Stat From CFO Atwater &Reports  Florida
Logged In As:_i DEPARTMENT OF FINANCIAL SERVICES DASHBOARD | CHANGE PASSWORD | LOGOUT
View Active Contract/Grant Disbursement with Past End Date
AGENCY NAME FLAIR CONTRACTID o CONTRACT STATUS ORIGINAL END DATE NEW END DATE COMNTRACT MANAGER NAME CONTRACT MANAGER EMAIL CONTRACT MANAGER PHONE
DEPARTMENT OF FINANCIAL SERVICES 21313 Adtive

DEPARTMENT OF FINANCIAL SERVICES 21413 Active

DEPARTMENT OF FINANCIAL SERVICES  555-4 Active 9/10i2013

DEPARTMENT OF FINANCIAL SERVICES  555-5 Active 9/3/2013

DEPARTMENT OF FINANCIAL SERVICES  998-7 Active 8/31/2013

DEPARTMENT OF FINANCIAL SERVICES D000 Active

DEPARTMENT OF FINAMCIAL SERVICES D0002 Active

DEPARTMENT OF FINANCIAL SERVICES  D0003 Renewed 12192011 12119/2012
DEPARTMENT OF FINANCIAL SERVICES  D0005 Active

DEPARTMENT OF FINANCIAL SERVICES  DO0006 Extended 4/23/2010 4123/2013

Displaying 1t0100f465 EIHKOBHEHE L= B Downlead Resulis

Return To Dashboard

The information on this page is downloadable by clicking the “Download Results” button and following
the on screen instructions.

The search results displays:
e Agency Name
e FLAIR Contract ID
e Contract Status
e Original End Date
e New End Date
e Contract Manager Name
e Contract Manager Email
e Contract Manger Phone

Clicking the FLAIR Contract ID number hyperlink takes the User to the appropriate information web
page. From this page click, the update details button and perform any necessary update. Review Section
VII. Update Contract/Grant Disbursement Agreement Details.
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Logged In As:_i FLORIDA SCHOOL FOR THE DEAF AND THE BLIND

DASHBOARD | CHANGE PASSWORD | LOGOUT

O g

Contract Informa

Summary

Agency Name: FLORIDA SCHOOL FOR THE DEAF AND THE BLIND
Long Title: TAYLOR ENGINEERING INC

Total Contract Amount: $544,423.00

Total Payments to date: NA

General Description: PLANNING & DESIGN OF REPAIRS AND IMPROVEMENT
Contract Summary Form

Details Deliverables Payments Documents Audits

Main Information

Agency Contract ID: C10142

FLAIR Contract ID: 00004

Short Title: TAYLOR

Long Title: TAYLOR ENGINEERING INC

Contract Type: Standard Two Party Agreement by Statute

Contract Status: Active

Finished [ Update Contract Details ] [ Back to Search ]

Agency Contract ID: C10142
Vendor Name: TAYLOR ENGINEERING, INC.
Total Budgetary Amount: $544,423.00

Date of Execution: 02/19/2010

Procurement Information

Authorized Advanced Payment: No

Method of Procurement: Consultants’ Competitive Negofiation Act [s. 287 055, FS]
State Term Contract ID:

Contract's Exemption Justification:

Agency Reference Number: 20100002

Business Case Study Done: No

FLORIDA ACCOUNTABILITY ~ Main FAQ Contact Us Message Chartsv Transparencyv

CONTRACT TRACKING SYSTEM

reh  Questions? State Agencies

Logged In A< ' DEFARTVENT OF TRANSPORTATION

From CFO A r  &Reports Florida

DASHBOARD | CHANGE PASSWORD | LOGOUT

Grant Disbursement Informatiol

Summary

Agency Name: DEPARTMENT OF TRANSPORTATION
Long Title: GRANT IN AID-SPECL

Total Contract Amount: $75,000.00

Total Payment To Date: $346.272.18

General Description: GRANT IN AID-SPECL
Grant Disbursement Summary Form

Details Deliverables Payments Documents Audits

Main Information

Agency Contract ID: AOY11
FLAIR Contract ID: AOY11

Short Title: GRANT-SPEC

Long Title: GRANT IN AID-SPECL

Contract Type: Grant Disbursement Agreement

Finished [ Update Grant Disbursement Details ] [ Back to Search ]

Agency Contract ID: AOY 11

Vendor Name: NATIONAL PARK SERVICE
Total Budgetary Amount: $850,000.00
Date of Execution: 04/08/2008

Procurement Information

Authorized Advanced Payment: Yes
Method of Procurement: Purchase under $2,500 {Rule 60A-1.002(2), FAC]
State Term Contract ID:

Contract’s Exemption Justification: "PURCHASING" TYPE CONTRACT THROUGH NPS
INTERNAL CONTRACT
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XIX. View Contract/Grant Disbursement Batch History

Clicking the “View Contract\Grant Disbursement Batch History” hyperlink on the “Agency All
Agreements User” or “Agency Contract/Grants Disbursements User” Dashboard takes the User to
Contract\Grant Disbursement Batch History web page.

JEFF ATWATER &:ﬁ FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY e Main FAQ  Col s Message Charts¥ Transparencyv
CONTRACT TRACKING SYSTEM . Search Questions? State s FromCFO Atwater & Reports Florida

Logged in As: [N 0=FARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT

Contract/Grant Disbursement Batch History

Contract/Grant Disbursement Batch Pending Files

This list contains files that are pending processing.

BATCH FILE DATE MODIFIED SIZE (KB)
WEE_zuszamg___ssuuuum 21412014 9:34:15 AM 24896

Contract/Grant Disbursement Batch Log Files
This list contains files that have been uploaded and processed by your agency within the 1ast 30 days. Please allow up to 24 hours after uploading afile

foritto appear on this list

BATCH FILE DATE MODIFIED SIZE (KE)

FACTSINFO da\ly7-201312127127457@9 o 12M12/201312:1435PM 1714277 Download

WEB_EU‘M‘\1315342_-550000_2014114_112325_LugIx‘[ 1M4/2014 11:23.27 AM 286.908 Download
Return To Dashboard

The Contract/Grant Disbursement Batch History web page displays two sections. The Contract/Grant
Disbursement Batch Pending Files section lists the files uploaded and pending processing by FACTS. The
Contract/Grant Disbursement Batch Log Files section lists the files processed by FACTS within the last 30
days. It takes up to 24 hours after uploading a file for FACTS to process it.

Refer to Section XV. Upload Contract/Grant Disbursement Info for information on the Log Files.

XX. View Confidential or Exempt Contract/Grant Disbursement
Agreements

Clicking the “View Confidential or Exempt Contract/Grant Disbursement”, hyperlink on the “Agency All
Agreements User” or “Agency Contract/Grants Disbursements User” Dashboard takes the User to View
Confidential/Exempt Contract/Grant Disbursement results web page.

This page is the only way to access contracts/grant disbursement agreements who’s “Do not publish this
Contract on the FACTS public website” checkbox was checked.
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JEFF ATWATER é‘} FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY Y Main FAQ  ContactUs Message Charis¥ Transparencyv

CONTRACT TRACKING SYSTEM

Search Questions? State Agencies From CFO Atwater & Reports. Florida
Logged in As: I / 0=FARTHENT OF FINANCIAL SERVICES DASHEOARD | CHANGE PASSWORD | LOGOUT

View Confidential/Exempt Contract/Grant Disbursement

Search

Short Title: Contract ID:
USER DATE/TIME SHORTTITLE FLAIR CONTRACT ID CONTRACT STATUS AGENCY 1D 'VIEW COMTRACT
513112013 1.42.01 PM ACISS D0337 Active 430000 Vien
812712013 3:29:11 PM Revenue 999-7 Active 430000 View
Displaying 1102 0f 2

Return To Dashboard

The information on this page is downloadable by clicking the “Download Results” button and following
the on screen instructions.

The View Confidential/Exemption Contracts/Grant Disbursement page lists:
e User
e Date/Time
e Short Title
e FLAIR Contract Number
e Contract Status
e AgencyID

Scroll through the list or use the search options available on the page to find the agreement. Once found,
view the agreement’s information and make updates, if applicable, by clicking the “View” hyperlink at end
on the row that takes the User to the appropriate information web page. Refer to Section VII Update
Contract/Grant Disbursement Agreements Details

XXI. View Deleted Contract Grant Awards

Clicking the “View Deleted Contract Grant Award” hyperlink on the “Agency All Agreements User” or
“Agency Contract/Grants Disbursements User” Dashboard takes the User to View Deleted Contract
Grant Award results web page. This web page list contracts previously identified as “Grant Awards” prior
to the implantation of FACTS’ Grant Award functionality and were marked as “Deleted” to take them out
of the contract/grant disbursement functionalities. From this listing, agencies can change the agreement’s
Contract Type of “Grant Award Agreement” to another contract type reactivating the agreement in
FACTS under the contract/grant disbursement functionalities.
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CONTRACT TRACKING SYSTEM

ch  Questions? State Agencies From CFO Atwater & Reports Florida

Logged In As: [  cer~rmvienT oF TRansPoRTATION DASHBOARD | CHANGE PASSWORD | LoGOUT

View Deleted Contract Grant Awards

AGENCY NAME FLAIR CONTRACTID CONTRACT TYPE CONTRACT STATUS SHORTTITLE LONG TITLE UPDATE
DEPARTMENT OF TRANSPORTATION AB358 Grant Award Agreements Deleted GRANT-PLAN GRANT IN AID-PLANN Update
DEPARTMENT OF TRANSPORTATION ANOI0 Grant Award Agreements Deleted GRANT-SPEC GRANT IN AID-SPECL Update
DEPARTMENT OF TRANSPORTATION AOB23 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION AOQESLS Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION ACX03 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION ADYT1 Grant Award Agreements Deleted GRANT-AVIA GRANT IN AID-AVIAT Update
DEPARTMENT OF TRANSPORTATION AQZ44 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION AP196 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION API39 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION API36 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update

Displaying 11010 0f75 [ AHOBHEHBMEIE

The information on this page is downloadable by clicking the “Download Results” button and following
the on screen instructions.

The View Deleted Contracts Grant Awards page lists:
e Agency Name
e FLAIR Contract ID
e Contract Type
e Contract Status
e Short Title
e Long Title
e Update Hyperlink to change the Contract Type

Clicking “Update” hyperlink on the row activates the Update Contract Type box above the listing. The
User can select another “Contract Type” from the drop-down. After selecting another “Contract Type”,
clicking the Update Contract Type button changes the agreement’s contract type, reactivates the
agreement and removes it from the listing.
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FLORIDA ACCOUNTABILITY -\ i Contact Us Message Charisy Transparencyv

CONTRACT TRACKING SYSTEM

ite Agencies From CFO Atwater & Reports Florida

Logged In As: ([ ' DEPARTVENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT

View Deleted Contract Grant Awards

Update Contract Type
Contract ID: AODX03

New Contract Type: - Select a Contract Type — -

[ Update Contract Type ] [ Cancel ]

AGENCY NAME FLAIR CONTRACT ID CONTRACT TYPE COMTRACT STATUS. SHORT TITLE LONG TITLE UPDATE
DEPARTMENT OF TRANSPORTATION AS5358 Grant Award Agreements Deleted GRANT-PLAN GRANT IN AID-PLANM Update
DEPARTMENT OF TRANSPORTATION ANOI0 Grant Award Agreements Deleted GRANT-SPEC GRANT IN AID-SPECL Update
DEPARTMENT OF TRANSPORTATION A0B23 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DERPARTMENT OF TRANSPORTATION AOE&S Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION AQX03 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION AQYT1 Grant Award Agreements Deleted GRANT-AVIA GRANT IN AID-AVIAT Update
DEPARTMENT OF TRANSPORTATION AQZA4 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION AP196 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION AP939 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DERPARTMENT OF TRANSPORTATION API36 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update

Displaying 1 to 10 of 75 142|3)4)5]6]7)8|Next|==§ Download Results

FLORIDA ACCOUNTABILITY e Main FAQ Contact Us Message Chartsv Transparencyy

CONTRACT TRACKING SYSTEM

rch  Questions? State Agencies From CFO Atwater & Reports Florida

Logged In As: (BB / 0=rARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT

View Deleted Contract Grant Awards

Update Contract Type

Contract ID: AOX03

New Contract Type: - Selecta Contract Type — -
Grant Disbursement Agreement
Master Agreement I
Memorandum of Agreement/Understandin
Multi-Agency Participation Agreement

acg No Ceiling / Rate Agreement NTRACTID CONTRACT TYPE CONTRACT STATUS SHORTTITLE LONG TMLE UPDATE
Revenue Agreement
DEPARTMENT OF TRA Settlement Agreement Grant Award Agreements Deleted GRANT-PLAN GRANT IN AID-PLANN Update
DEPARTMENT OF TRA Standard Two Party Agresment by Statute Grant Award Agreements Deleted GRANT-SPEC GRANT IN AID-SPECL Update
hree or More Party Agreement
DEPARTMENT OF TRANSPORTATION ADBZ. Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION ADES9 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION ADX03 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION ADYT1 Grant Award Agreements Deleted GRANT-AVIA GRANT IN AID-AVIAT Update
DEPARTMENT OF TRANSPORTATION ADZA4 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION AP196 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION AP939 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update
DEPARTMENT OF TRANSPORTATION API36 Grant Award Agreements Deleted GRANT-SURF GRANT IN AID-SURFA Update

Displaying 1 to 10 of 75 1213141516178 Next|>> | Download Results

XXI1. View Active Contract/Grant Disbursement with No
Document

Clicking the “View Active Contract/Grant Disbursement with No Document” hyperlink on the
Dashboard takes the User to View Active Contract/Grant Disbursement with No Document results web
page. The results are divided between agreements executed after July 1, 2013 and executed prior t of July
1, 2013. The information on this page is downloadable by clicking the “Download Results” button and
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following the on screen instructions. Agencies can use the information to tack contract/grant
disbursement agreements without FACTS required agreement documentation.

TER (i§g§ FLOR

FLORIDA ACCOUNTABILITY B Y Main FAQ  ContactUs M ¥ Transparency¥
CONTRACT TRACKING SYSTEM % n Questons? State Ag fer & Rep Florida

Logged in As: N 0=r+RTMENT OF JUVENILE JUSTICE DASHBOARD | CHANGE PASSWIORD | LOGOUT

View Active Contract/Grant Disbursement with No Documen

Execution Date on or after 07/01/2013

AGENCY NAME ELAIR CONTRACT ID NUMBER & AGENCY CONTRACT NUMBER SHORT TITLE EXECUTION DATE
DEPARTMENT OF JUVENILE JUSTICE 10003 10003 YES Ti2i2013
DEPARTWMENT OF JUVENILE JUSTICE 10004 10004 Life Skill THB2013
DEPARTWMENT OF JUVENILE JUSTICE 10005 10005 0SS PRg THO2013
DEPARTWMENT OF JUVENILE JUSTICE 10008 10006 C2C Prev 71202013
DEPARTWMENT OF JUVENILE JUSTICE 10007 10007 WIN Srves THO2012
DEPARTMENT OF JUVENILE JUSTICE 10009 10009 PRE-SERVIC 719i2013
DEPARTWMENT OF JUVENILE JUSTICE 10010 10010 Family Dev TH5/2013
DEPARTWMENT OF JUVENILE JUSTICE 10011 10011 LEAD Prog 7152013
DEPARTMENT OF JUVENILE JUSTICE 10012 10012 PRE-Srv 8I30/2013
DEPARTMENT OF JUVEMILE JUSTICE 10015 10015 PRE-Seric THB/2013

Displaying 1to 10 of 30  ENFIE1E1 [IC%1 BB DLOGTELECEN S

Execution Date prior to 07/01/2013

AGENCY NAME FLAIR CONTRACT ID NUMBER AGENCY CONTRACT NUMBER SHORT TITLE EXECUTION DATE
DEPARTMENT OF JUVENILE JUSTICE 0131G 01316 PACETC 11/24/2010
DEPARTMENT OF JUVEMILE JUSTICE 0131H 0131H PACETampa 12/2/2010

The information can be sorted on the FLAIR Contract ID Number. User can access the agreement’s
Information page by clicking the FLAIR Contract ID Number hyper-link.

&) FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY -n‘ Main FAQ Contact Us Messa Charts¥ Transparency Y
CONTRACT TRACKING SYSTEM \ Search Questions? State Agencies  FromCFO Atwater &Reports  Florida

Logged in As: [ o=r-rrvEnT OF JuvENILE JUSTICE DASHEOARD | CHANGE PAS SUIORD | LOGOUT

410

Contract Information

Finished [ Update Contract Details ] [ Back to Search ]

Summary

Agency Name: DEPARTMENT OF JUVENILE JUSTICE Agency Contract ID: 10003

Long Title: Invest in Children Vendor Name: VISIONS OF MANHOOD INC.
Total Contract Amount: 38,563.00 Total Budgetary Amount: $8,563.00

Total Payment To Date: NA Date of Execution: 07/02/2013

General Description: The Provider shall provide services to participating youths in targeted zip codes of 32301, 32303, 32304, 32305 and 23210 by operating its program from its designated location of Leon County.
The provider will serve a minimum of twenty (20) children between the ages of 10-18 in the targeted zip codes who are at-isk for mormal invelvement in Juvenile Justice system.
Contract Summary Form

Details Deliverables Payments Documents Audits

Main Information Procurement Information

Agency Contract ID: 10003 Authorized Advanced Payment: Mo

FLAIR Contract ID: 10003 Method of Procurement: Agency Invitation to Bid [s. 287.057 (1) (a), FS)
Short Title: YES State Term Contract ID:

Long Title: Invest in Children Contract's Exemption Justification:

Contract Type: Standard Two Pa

Agreement by Statute

From the Information webpage, the user can add required documents by clicking the Update button.
Refer to Section XI - Add Contract/Grant Disbursement Agreement Documents.
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XXI11. View Competitively Procured Active Contract/Grant
Disbursement with No Procurement Document

Clicking the “View Competitively Procured Active Contract/Grant Disbursement with No Procurement
Document” hyperlink on the Dashboard takes the User to View Competitively Procured Active
Contract/Grant Disbursement with No Procurement Document results web page. The results are divided
between agreements executed after July 1, 2013 and executed prior t of July 1, 2013. The information on
this page is downloadable by clicking the “Download Results” button and following the on screen
instructions. Agencies can use the information to tack competitively procured contract/grant
disbursement agreements without FACTS required agreement Procurement documentation.

JEFF ATWATER &'f FLORID/ “HIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY = Main FAQ  ContactUs Message Charts¥ Transparency¥
CONTRACT TRACKING SYSTEM . Search Questions? State Agencies  From CFQ Atwater & Reports. Florida

Logged in As: [ I =r <= mvenT oF suvenie susTice DASHBOARD | CHANGE PASSWORD | LOGOUT

View Competitively Procured Active Contract/Grant Disbursement with No Procurement Document

Execution Date on or after 07/01/2013

m

AGENCY HAME FLAIR CONTRACT ID HUMBER AGENCY CONTRACT NUMBER SHORTTITLE EXECUTION DATE

DEPARTWMENT OF JUVENILE JUSTICE 10003 10003 YES 7122013

DEPARTMENT OF JUVENILE JUSTICE 10022 10022 Prevention THI2013

DEPARTMENT OF JUVENILE JUSTICE 10024 10024 Prevention THI2013

DEPARTMENT OF JUVEMILE JUSTICE 10103 10103 JAC 8Srves THI2013

DEPARTMENT OF JUVENILE JUSTICE 10108 10108 G438 8/30/2013

DEPARTWMENT OF JUVENILE JUSTICE 10113 10113 Twin Oaks 8Mi2013

DEPARTWMENT OF JUVENILE JUSTICE 10114 10114 Eckerd Cen 8Mi2013 L5
DEPARTWMENT OF JUVENILE JUSTICE 10115 10115 Eckerd 812013

DEPARTMENT OF JUVENILE JUSTICE 10122 10122 Comp-Eval 912612013

Displaying 1 to 9 of @

Execution Date prior to 07/01/2013

AGENCY NAME FLAIR CONTRACT ID HUMBER & AGENCY CONTRACT NUMBER SHORT TITLE EXECUTION DATE
DEPARTMENT OF JUVENILE JUSTICE 10008 10008 PREV. WRAP 612812013
DEPARTWMENT OF JUVENILE JUSTICE 10017 10017 Prev 6/28/2013
DEPARTMENT OF JUVENILE JUSTICE 10030 10030 BBBS 612812013

Done @, Local intranet | Protected Mode: Off oo ®100% v

The information can be sorted on the FLAIR Contract ID Number. User can access the agreement’s
Information page by clicking the FLAIR Contract ID Number hyperlink.
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&) FLORIDA’S CHIEF FINANCIAL OFFIC

FLORIDA ACCOUNTABILITY R Y Main FAQ  Contact Us Message Charlsv Transparency ¥

Search Questions? State Agencies  From CFO Atwater & Reports Florida

CONTRACT TRACKING SYSTEM

Logged In As: _f DEPARTMENT OF JUVENILE JUSTICE DASHEOARD | CHANGE PASSWORD | LOGOUT
810
Contract Informatio

Finished [ Update Contract Details l [ Back to Search ]

Summary

Agency Name: DEPARTMENT OF JUVENILE JUSTICE Agency Contract ID: 10003

Long Title: Invest in Children Vendor Name: VISIONS OF MANHQOD INC
Total Contract Amount: $8,563.00 Total Budgetary Amount: 58 563.00

Total Payment To Date: NA Date of Execution: 07/02/2013

General Description: The Provider shall provide semvices to participating youths in targeted zip codes of 32301, 32303, 32304, 32305 and 23210 by operating its program from its designated location of Leon County.
The provider will serve a minimum of twenty (20) children between the ages of 10-18 in the targeted zip codes who are at-risk for mormal involvement in Juvenile Justice system.

Contract Summary Form

Details Deliverables Payments Documents Audits

Main Information Procurement Information

Agency Contract ID: 10003 Authorized Advanced Payment: No

FLAIR Contract ID: 10003 Method of Procurement: Agency Invitation to Bid [s. 287.057 (1) (a), FS]
Short Title: YES State Term Contract ID:

Long Title: Invest in Children Contract’s Exemption Justification:

Contract Type: Standard Two Party Agreement by Statute

From the Information webpage, the user can add required documents by clicking the Update button.
Refer to Section XI - Add Contract/Grant Disbursement Agreement Documents.

XXIV. View [Contract/Grant Disbursement Agreement] Documents

Clicking the “View Documents” hyperlink on the Dashboard takes the User to View Documents results
web page. The information on this page is downloadable by clicking the “Download Results” button and
following the on screen instructions. Agencies can use the information to tack contract/grant

disbursement agreements/grant award document images.

FLORIDA ACCOUNTABILITY Y Main FA s Charts¥ Transparency¥
CONTRACT TRACKING SYSTEM 9 ch Questions? S o eports  Florida

Loggea in A< 057 ARTUENT OF TRANSPORTATION DASHEOARD | CHANGE PASSIORD | LOGOUT
View Documents

Search

FLAIR Contract ID:

DOCUMENT TYPE o AGENCY NAME FLAIR CONTRACTID AGENCY AMENDMENT REFERENCE ADD DATE DOCUMENTURL  ORIGINAL FILE NAME FILE NAME
Original Contract ~ DEPARTMEMT OF TRANSPORTATION ~ EGFG7 THTI2012 3:44:23 PM Original Contract-EGF67-16353 pdf
Original Contract ~ DEPARTMEMNT OF TRANSPORTATION ~ EGFG1 THTI2012 3:45:11 PM Original Contract-EGF61-16347 pdf
Original Contract  DEPARTMENT OF TRANSPORTATION  C8W88 912412012 9:50:42 AW C8W8800010000 - Original pdf

Original Contract  DEPARTMENT OF TRANSPORTATION  C8Z41 912412012 9:50:42 AW C8Z41w0010000 - Original.pdf

Original Contract  DEPARTMENT OF TRANSPORTATION  C8W88 12/11/2012 4.04.00 PM Original Contract-C8W88-11089.pdf
Original Contract ~ DEPARTMENT OF TRANSPORTATION  C8Z41 121112012 4.04.01 PM Original Contract-C8Z41-11521.pdf
Original Contract  DEPARTMENT OF TRANSPORTATION  C8Z61 121112012 4.04.01 PM Original Contract-C8251-11561.pdf
Original Contract ~ DEPARTMENT OF TRANSPORTATION  C8088 121112012 4.04.01 PM Original Contract-C8088-11953 pdf
Original Contract ~ DEPARTMENT OF TRANSPORTATION  C8098 121112012 4.04:02 PM Original Contract-C8098-11973 pdf
Original Contract ~ DEPARTMEMNT OF TRANSPORTATION  C8239 1211/2012 4:04:03 PM Original Contract-C8238-12245 pdf

Dispiaying 1to100f108 FIHEABEHE BN BN  RELIECUS
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From the web page, a User can search for a specific FLAIR Contract ID/Grant Award ID/ PO Number to
determine what associated documents are in FACTS. If the agency does not have any contract/grant
disbursement agreement/grant award documents in FACTS, the message “No documents found” appears.

Currently FACTS does not have the ability to upload purchase order documents.

XXV. Add/Replace Contract/Grand Disbursement Agreement
Documents

A. Upload (Add) Contract, Procurement and Amendment Documents for
Previously Entered Contracts/Grant Disbursement Agreements that were not
“Finished”

Access FACTS Login Page at https://facts.fldfs.com/Account/Login.aspx

JEFF ATWATER (8 FLORIDA'S CHIEF FINANCIAL OFFICER HOME | NEWS | ABOUT THE AGENCY | MEET THE CFO

ZFLORIDA ACCOUNTABILITY ~\ Main FAQ  Contact Us Message Charts¥ Transparencyv

=CONTRACT TRACKING SYSTEM

LogIn

Search Questions? Staie Agencies From CFO Atwater & Reporis Florida

UserID

Password

Terms of Use

This site is a Florida state government site intended to capture and report accurate state contract information.
If you are not authorized to log into this system, exit now; do not make changes or download data.
Unauthorized changes to the system and data are logged and subject to monitoring. Instances of
unauthorized access or modification may result in legal action.

Authorized agency representatives are custodians of the data contained in this system. Entering and
managing accurate data is each custodians responsibility. Authorized users are prohibited from sharing
username and password information. All changes made in the system are recorded under each user's
account. The Department of Financial Services does not screen the content provided by each Agency.
Confidential, inaccurately redacted, or incorrect data/files loaded into the system are the responsibility of
authorized agency representatives and the agency to resolve. Inquiries related to inaccurate, confidential, or
trade secret information received by the Department of Financial Services will be directed to your Agency
contact on file.

Log in using the User ID and Password provided. Click “View Unfinished Contract/Grant Disbursement

Entries” on the “Agency All Agreements User” or “Agency Contract/Grants Disbursements User”
Dashboard.
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VATER (8 FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY
CONTRACT TRACKING SYSTEM

Main FAQ

Search Questions?

Contact Us Message

State Agencies  From CFO Atwater & Reports

Charts¥ Transparency ¥
Florida

n

Logged in As: [JEEEE ocF-RTvENT OF FINANCIAL SERVICES DASHEOARD | CHANGE PASSWORD | LOGOUT

View Unfinished Contract/Grant Disbursement Entries

Search
Short Title: Contract ID:
FINISH
USER DATEMME SHORTTITLE FLAIR CONTRACT ID CONTRACT STATUS AGENCY ID H DELETE
ENTRY
10/10/2013 4:02:17 PM OIR -FIU 0040 Active 430000 Go Delete
10/7/2013 71951 PM PO-INS 10042 Active 430000 Go Delete
10/1/2013 11:29:00 AM Devlin Dogo7 Active 420000 Go Delete

Displaying 1 to 3 of 3

Return To Dashboard

Click on the “GO” hyperlink for the appropriate contract/grant disbursement agreement.
Click the Update Contract or Grant Disbursement Details button to access the Update Contract or Grant
Disbursement Details web page.

FLORIDA ACCOUNTABILITY
=CONTRACT TRACKING SYSTEM

m Main
Logged in as: [l oer-=rvent oF RanseoRTATON

Contract Information

DASHEQAD | CHANGE PASSWORD | LOGOUT

(v [N

Summary

Agency Name: DEPARTMENT OF TRANSPORTATION
Long Title: TESTING MATERIALS

Total Contract Amount: $54,426.00

Total Payment To Date: NA

General Description: TESTING MATERIALS
Contract Summary Form

Details Deliverables Payments Documents

Main Information
Agency Contract ID: CEP43
FLAIR Contract ID: CEP43
Short Title: TEST MAT
Long Title: TESTING MATERIALS

Contract Type: Standard Two Party Agreement by Statute
Contract Status: Active

Date of Execution: 12/20/2007
Date of Beginning: 12/20/2007

Original Fod Dates 100000

Audits

[ Finish Contract | [ Update Contract Details

| [ Backto Search

]

Agency Contract ID: C3P43
Vendor Hame: AABCO CONSTRUCTION & REMODELIN
Total Budgetary Amount: $0.00

Date of Execution: 12720/2007

Procurement Information

Authorized Advanced Payment: No

Method of Procurement: Consultants’ Competitive Negotiation Act [s. 287.055, FS]
State Term Contract 1D:

Contract's Exemption Justification:

Agency Reference Number: NOT COLLECTED

Business Case Study Done: No

Legal Challenges to Procurement: No

Click the “Edit/Add Documents” hyperlink on the appropriate update details web page.
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JEFF ATWATER & FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY e Y Main FAQ  Contact Us Message Charisv Transparencyv

Search (Questions? State Agencies  From CFO Atwater & Reports Florida

CONTRACT TRACKING SYSTEM

Logged in As: [ D5PARTMENT OF FINANCIAL SERVICES DASHBOARD | CHANGE PASSWIORD | LOGOUT
Update Contract Details
‘Agency Contract ID: adgbc FLAIR Contract ID: 89756

‘Contract Long Title: Test Record

Contract Short Summary Edit Main Contract
Contract Short Title: TEST

Contract Type: Standard Two Party Agreement by Statute

Date of Execution: 09/06/2013

Add/Edit ltems

Add Contract Change
Add CFDAICSFA

Edit/Add Budget
EditiAdd Vendor
Edit/Add Deliverable
EditiAdd Documents

Select finish™ to go to the View Contract Details page.

Finish To Review

Click the down arrow at the end of the “Document Type” field to select the type of document being
added/uploaded. Drop down constraints “Original Contract Document” or “Original Grant
Disbursement Document, “Procurement Document” and “Amendment Document”, which include
renewals and extensions. Then click the “Browse” button to locate the document image file on your
computer or agency network to add. FACTS will only accept PDF or TIF format images.

LORIDA_ACCOUNTABILITY e Y Main FA(

S CONTRACT TRACKING SYSTEM

Logged in As: [J Il ozp=rmvenT oF TRansPORTATION DASHBOARD | CHANGE PASSIVORD | LOGOUT
Contract Documents
Agency Contract IDs CaP43 FLAIR Contract ID: C5F43

Contract Long Title: TESTING MATERIALS

Add Document
LuEtse e Original Contract Document -
Document Image: Original Contract Document

Procurement Document
Document URL Amendment Document -
[_IThe Respondents final proposalis included as part of the Original Contract document

Add Document

Contract Documents

o documents have been added for this contract.

Back To Update Contract Details

If your agency is willing to maintain a redacted copy of the document on their system for ten years
accessible by the public, you can enter the URL for the document instead of adding the document image
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to FACTS or in addition to adding the document image to FACTS. The URL must take the User directly
to the document not to a web page were they would have to search for the document.

When you select “Original Contract Document” as the “Document Type” being added, the “The
Respondent’s final proposal is included as part of the original contract document” check box appears. If
your agency has made the respondent’s (contractor’s) final proposal a part of the contract, you can click
the check box. “The Respondent’s final proposal is included as part of the original contract document”
will be displayed in the document listing on the “Document” tab viewable to agency and public Users of
FACTS. In most cases, this will take the place of adding “Procurement Document” image to FACTS.

R % FLORIDA'S CHIEF FINANCIAL OFFICER

ZFLORIDA_ACCOUNTABILITY —\ Main Q ntact Us S5 artsv Transparencyv
=CONTRACT TRACKING SYSTEM s Flonda

Logged In As: -i DEPARTWENT OF TRANSPORTATION DASHBOARD | CHANGE PASSIVORD | LOGOUT

Contract Documents

Agency Contract ID: C8P43 FLAIR Contract ID: C3P43
Contract Long Title: TESTING MATERIALS

Add Document

Document Type: Amendment Document h

Agency Amendment Reference:  ap=g1 -

Document Image:

Document URL:

Add Document

Contract Documents

Mo documents have been added for this contract.

( Back To Update Contract Details ]

If you select “Amendment Document” as the “Document Type”, the “Agency Amendment Reference”

selection box appears listing all the previously entered contract amendment reference identifications
entered in FACTS for the contract. Click the down arrow at the end of the box to select appropriate
reference identification for the amendment document image being added to FACTS. Then click the
“Browse” button to locate the document image file on your computer or agency network to add. FACTS
will only accept PDF or TIF format images.

If your agency is willing to maintain a redacted copy of the document on their system for ten years
accessible by the public, you can enter the URL for the document instead of adding the document image
to FACTS or in addition to adding the document image to FACTS. The URL must take the User directly
to the document not to a web page were they would have to search for the document.

Highlight the file to upload and click the “Open” button on the Choose File to Upload dialog box.
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File pame:  Test Cantract Docurment pdf v | Al Files (%5} =

Dpen Cancel

The file’s location and name fills the “Upload Document” field. Then click “Add Document” button.

“FLORIDA_ ACCOUNTABILITY e Y
=CONTRACT TRACKING SYSTEM

Logged In As‘-/ DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT
Contract Documents
Agency Contract ID: C2P43 FLAIR Contract ID: C8P43

Contract Long Title: TESTING MATERIALS

Add Document

Document Type: Original Contract Document -
Document Image: GA\Contract Reporting\Fun
Document URL: E

[_IThe Respondents final proposal is included as part of the Original Contract document

Add Document

Contract Documents

No documents have been added for this contract

[ Back To Update Contract Detais ]

To add/upload the procurement document, repeat steps above but, this time select “Procurement

Document” as Document Type, locate and then add procurement image file.

The “Contract Documents” listing appears at the bottom of the page with “Document Type”, “Agency
Reference #”, “Executed Date”, “Document Add Date”, “Document URL”, if provided, PDF icon under
“View”, document Image link under “Replace”, document URL link under “Edit”, and Delete hyperlink
under “Delete”.
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“FLORIDA_ACCOUNTABILITY =\
=CONTRACT TRACKING SYSTEM

Logged In As: _/ DEPARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSUIORD | LOGOUT
Contract Documents
Agency Contract ID: C8P43 FLAIR Contract ID: C5P43

Contract Long Title: TESTING MATERIALS

Add Document
Document Type: Original Contract Document -

Document Image:

Document URL: A

[_IThe Respondents final proposal is included as part of the Original Contract document

Add Document
Contract Documents
Ik on he TN GRCAMERY i 2 Vi 8 ocunent
DOGUMENT TYPE DOGUMENT REFERENCES  EXECUTEDDATE  DOCUMENTADDOATE  DOGUMENTURL VEW REPLACE o DeLETE
Original Contract  Original Contract - C8P43  12/20/2007 21172014 1:49:08 PM "% Documentimage DocumentURL Delete

I Back To Update Contract Detais ]

Click on the PDF icons to verify that the correct image was added/uploaded and is legible. If the wrong
documents was uploaded or it is not legible, click the appropriate “Delete” hyperlink and click on “OK”
on the message box to indicate you are sure about deleting the document. Repeat above to upload a new

document.

Message from webpage; M

'e Are you sure you want to
¥ delete this record?

| OK | l Cancel l

Then click the “Back to Update Contract Details” or “Back to Grant Disbursement Details” button to
return to the Update Contract Details or Update Grant Disbursement Details web page to finish the
FACTS contract entry.

Click “Finish to Review” button take you to the Contract Information or Grant Disbursement
information page where you can finish.
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FLORIDA ACCOUNTABILITY = Main FAQ Conta Messag Charisy Transparency v
CONTRACT TRACKING SYSTEM . Search (Questions? State Agencies  From CFO Atwater &Reports  Florida

Logged in As: [ DEFARTVENT OF FINANCIAL SERVICES DASHEOARD | CHANGE PASSIORD | LOGOUT

Update Contract Details

Agency Contract ID: abcdef FLAIR Contract ID: 98715
Contract Long Title: test

Contract Short Summary Edit Main Contract
Contract Short Title: test

Contract Type: Grant Disbursement Agreement

Date of Execution: 09/10/2012

Add/Edit ltems
Add Contract Change
Add CFDA/CSFA

Edit/Add Budget
Edit/Add Vendor
Edit/Add Deliverable
Edit/Add Documents

Select finish”to go to the View Contract Details page.

Finish To Review

To finish, click the “Finish Contract” or “Finish Grant Disbursement” button.

JEFF ATWATER & FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY R Y Main FAQ  Contact Us Message Chartsy Transparencyy

Search Questions? State Agencies  From CFO Atwater & Reports Florida

CONTRACT TRACKING SYSTEM

Logged In As: _ DEPARTMENT OF FINANCIAL SERVICES DASHEOARD | CHANGE PASSWORD | LOGOUT
O g1/ 0

Contract Information

[ Finish Contract ] [ Update Contract Details ] [ Back to Search ]

Summary

Agency Hame: DEPARTMENT OF FINANCIAL SERVICES Agency Contract 1D: abcdef
Long Title: test Vendor Name: TAYLOR COUNTY
Total Contract Amount: $0.00 Total Budgetary Amount: $0.00
Total Payments to date: NA Date of Execution: 09/10/2013

General Description: test
Contract Summary Form

Details Deliverables Payments Documents Audits

Main Information Procurement Information

Agency Contract ID: abcdef Authorized Advanced Payment: No

FLAIR Contract ID: 98715 Method of Procurement: Exempt, Services or Commodities provided by Governmental Agencies,
Short Title: test including contract with independent, non-profit college or university within the state [s. 287. 057 (3)(f)
Long Title: test 12, &5.287.057 (22), Fg)

Contract Type: Grant Disbursement Agreement State Term Contract ID:

Contract Status: Active

tification: Services or Commodities provided by Governmental

A “User Confirmation” message box appears asking the question “This Contract is about to be published
to the FACTS public website. Do you want to continue?” “Clicking Agree confirms you are finishing the
agreement and that it will be sent to the FACTS public website. This also confirms that the document
provided does not contain information that is confidential and/or exempt pursuant to Florida law”
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FLORIDA ACCOUNTABILITY ~\ Main FAQ ; Transparency vy
CONTRACT TRACKING SYSTEM . carch Questions? St o [ Repo Florida

Logged in As: [JJl DEPARTVENT OF FINANCIAL SERVICES DASHEOARD | CHANGE PASSWORD | LOGOUT

Contract ][ Update Contract Details ] [ Back to Search ]

User Confirmation

Summary
This Contractis about to be published to the FACTS public website. Do you want to
Agency Name: DEPARTMENT OF FINANCIAL SERVICES continue?
Long Title: test Clicking Agree confirms you are finishing the Clicking Cancel returns
agreement and that it will be sent to the FACTS you to the previous page
Total Contract Amount: $0.00 public website. This also confirms that the Contract and does not complete the
provided does not contain information thatis finish contract process

Total Payments to date: NA confidential andior exempt pursuant to Florida law.

General Description: test

Contract Summary Form

Details Deliverables Payments Documents Audits

Main Information Procurement Information

Agency Contract ID: abcdef Authorized Advanced Payment: No

FLAIR Contract ID: 98715 Method of Procurement: Exempt, Services or Commaodities provided by Governmental Agencies,
Short Title: test including contract with independent, non-profit college or university within the state [s. 287. 057 (3) ()
Long Title: test 12, & 5.287.057 (22), F5]

Contract Type: Grant Disbursement Agreement State Term Contract

Once you click the “Agree” button the “Finish Contract” or “Finish Grant Disbursement” button replaced
by the label “Finished”

HIEF FINAN

FLORIDA ACCOUNTABILITY ~\ Main FAQ  ContactUs Messa Charisv Transparency v
CONTRACT TRACKING SYSTEM \ earch Questions? Stale FromCFO Atwater &Repors  Florida

Logged In As: _f DEPARTMENT OF FINANCIAL SERVICES DASHBOARD | CHANGE PASSWORD | LOGOUT
g1} o
Contract Information

Finished [ Update Contract Details ] [ Back to Search ]

Summary

Agency Name: DEPARTMENT OF FINANCIAL SERVICES Agency Contract ID: abcdef
Long Title: test Vendor Name: TAYLOR COUNTY
Total Contract Amount: $0.00 Total Budgetary Amount: $0.00
Total Payments to date: NA Date of Execution: 09/10/2013

General Description: test
Contract Summary Form

Details Deliverables Payments Documents Audits

Main Information Procurement Information

Agency Contract ID: abcdef Authorized Advanced Payment: No

FLAIR Contract ID: 98715 Method of Procurement: Exempt, Serices or Commodities provided by Governmental Agencies,
Short Title: test including contract with independent, non-profit college or university within the state [s. 287. 057 (3) ()
Long Title: test 12, & 5.287.057 (22), F8]

Contract Type: Grant Disbursement Agreement State Term Contract ID:

Status: Active Contract's Exem
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B. Upload (Add) Contract, Procurement and Amendment Documents for
Previously Entered Contracts/Grant Disbursement Agreements that were
“Finished”

Access FACTS Login Page at https://facts.fldfs.com/Account/Login.aspx.

JEFF ATWATER & FLORIDA'S CHIEF FINANCIAL OFFICER NEWS | ABOUTTHE AGENCY | MEET THE CFO

2FLORIDA ACCOUNTABILITY e Y Main FAQ  ContactUs Message  Chartsv Transparencyy

=CONTRACT TRACKING SYSTEM

LogIn

Search Questions? State Agencies  From CFO Atwater & Reports Florida

UserID

Password

Terms of Use

This site is a Florida state government site intended to capture and report accurate state confract information
If you are not authorized to log into this system, exit now; do not make changes or download data.
Unauthorized changes fo the system and data are logged and subject to monitoring. Instances of
unauthorized access or modification may resuit in legal action.

Authorized agency representafives are custodians of the data contained in this system. Entering and
managing accurate data is each custodians responsibility. Authorized users are prohibited from sharing
username and password information. All changes made in the system are recorded under each user's
account. The Department of Financial Services does not screen the content provided by each Agency.
Confidential, inaccurately redacted, or incorrect data/files loaded into the system are the responsibility of
authorized agency representatives and the agency to resolve. Inquiries related to inaccurate, confidential, or
frade secret information received by the Department of Financial Services will be directed to your Agency
contact on file.

Log in using the User ID and Password provided. Then click on “Search or Edit Contract/Grant

Disbursement” hyperlink on the “Agency All Agreements User” or “Agency Contract/Grants
Disbursements User” Dashboard.

Use the Main Search or Advanced Search page to locate the contract/grant disbursement agreement in

order to upload documents.

LORIDA_ACCOUNTABILITY
ONTRACT TRACKING SYSTEM

Logged In As-f DEPARTMENT OF TRANSPORTATION DASHEQARD | CHANGE PASSUIORD | LOGOUT
(v ISl
Main Search
Search vanced Search
To search for contract, grant award or purchase order information please enter at least one search criteria in the fields belows. If you would like to see details for all agencies or all commodity groups, please provide additional criteria in any of the.
remaining fields.
Agency Hame Vendor/Grantor Name
DEPARTMENT OF TRANSPORTATION e
Dollar Value Beginning andior Ending Dates (mm/ddyyyy)
from o asgn e
CommeodityiService Type  (Gontract & Purchase Order Only) @ Show Al ”I Show Grant Awards Only
ALL COMMODITY GROUPS - "I Show Contracts Only "I Show Purchase Orders Only

Please refine the search by providing following details if known.

Agency Assigned Contract ID (if known} Grant Award ID (if known)

MFMP PO Humber (if known)

By using this Search you agree to terms and conditions of the Search
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T e
Advanced Search

ey M Verstor Gt M

AL AGINCES

ATEMEY KO HERLTH CAAE ADMINETRETON

Blegnning andiioe nding Datis (s Tineal Yo of Lasastion

Mathent of Priscussessn

Al MITYOD OF PROCUATMENTS
sgenes rwisten te s

Fawt | | Fean

To use the FLAIR Contract ID, use the “ Advanced Search” page.

In the “Results” listing click on the “Agency Assigned Contract ID” hyperlink to access the “Contract
Information” or “Grant Disbursement Information” page.

Results
Dispiaying 1 1010 of 15049 3]4s]6]7]s]
AGENCY ASSIGNED GRANT PQ Vi
AGENCY HAME . VENDORIGRANTOR NAME TVPE A D | sserDm | wubse | TOTALAMOUNE COMMODITY/SERVICE TYPE e
DEPARTMENT OF Grant Disbursement. ADMINISTRATIVE AND
TRANSPORTATION LR RREERY TR AQKZ $76.09000 ) A\NAGEMENT. ECONOMIC icu
DEPARTMENT OF HIGHWAY SAFETY Standard Two Party BUILDING & CONTRACTORS
TRANSPORTATION DEVICES, INC Agreement by Statute E11155 $15.000.00 SERVICES Viey
DEPARTMENT OF Grant Disbursement CONSTRUCTION RELATED
TRANSPORTATION PALM BEACH COUNTY Agreement APZ11 $3,780,001.50  gEpvicEs View
DEPARTMENT OF KELLY, COLLINS & Standard Two Party
TRANSPORTATION GENTRY. INC. Agreement by Statute C£8320 $2,134,069.00 MISCELLANEOUS SERVICES View
DEPARTMENT OF GGl, LTD/DBA GENESIS Standard Two Party
TRANSPORTATION GROUP Agreement by Statute DHD43 $15,000.00 EXPERT WITNESS SERVICES View
DEPARTMENT OF Standard Two Party
TRANSPORTATION HDR ENGINEERING INC Agresment by Stalute DHD65 $10,000.00 EXPERT WITNESS SERVICES View
DEPARTMENT OF FLORIDA ASSOCIATION Standard Two Party HIGHWAY MAINTENANCE.
TRANSPORTATION OF REHABILI Agreement by Statute EdL60 HEERIEES GENERAL. MOWING View
DEPARTMENT OF HIGHWAY SAFETY Standard Two Party ET198 $21.000.00 CONCRETE CURBERS. GUTTER View
TRANSPORTATION DEVICES. INC Agreement by Statute — R WMACHINES: -
DEPARTMENT OF AJAX PAVING INDUSTRIES  Standard Two Party CONSTRUCTION RELATED
TRANSPORTATION OF FLORI Agreement by Statute U5 $18.005.055.35 orpvicES is
DEPARTMENT OF GENERAL ASPHALT CO.,  Standard Two Party ROAD BUILDING SERVICES:
TRANSPORTATION INC_ Agreement by Statute T4289 $1.807.553.47 Bl View
Dispilaying 1 10 10 of 15049 3]4]5]6]7]s]
Search results may display contract amounts more than once. Agencies may be recording contracted amounts on a Contract, on a Purchase Order or on both in FACTS. The absence of Information in a
column indicates that the infi ion is not i to that type of 5

Then click the “Update Contract Details” or “Update Grant Disbursement Details” button.
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i

ER l}# FLOR CHIEF FINANCIAL OFFICER
FLORIDA ACCOUNTABILITY ain FAQ  Contac \ Charts¥ Transparency ¥
CONTRACT TRACKING SYSTEM -‘ Search Questions? Stats Agencies  From CFO Atwater & Reports. Florida
Logged In As:- /DEPARTMENT OF FINANCIAL SERVICES DASHBOARD | CHANGE PASSWORD | LOGOUT
g1 o

Contract Information

Finished [ Update Contract Details l [ Back to Search ]

Summary

Agency Name: DEPARTMENT OF FINANCIAL SERVICES Agency Contract ID: adgbc

Long Title: Test Record Vendor Name: AM. ENGINEERING AND TESTING, |
Total Contract Amount: $1,000.00 Total Budgetary Amount: $0.00

Total Payments to date: NA Date of Execution: 09/06/2013

General Description: test
Contract Summary Form

Details Deliverables Payments Documents Audits

Main Information Procurement Information

Agency Contract ID: adgbc Authorized Advanced Payment: No

FLAIR Contract ID: 89756 Method of Procurement: Purchase under $2,500 {Rule 60A-1.002(2), FAC]
Short Title: TEST State Term Contract D:

Long Title: Test Record Contract's Exemption Justification: test

Contract Type: Standard Two Party Agreement by Statute Agency Reference Number:

Contract Status: Active

Bl

On the “Update Contract Details” or “Update Grant Disbursement Details” page, click “Add or Edit/Add
Documents’ hyperlink to access the “Contract Documents” or “Grant Disbursement Documents” page.

TER lg;":‘ FLOR CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY e Y Main FAQ ¢t Us Mess Charitsv Transparencyv
CONTRACT TRACKING SYSTEM Search (Questions? State Agencie o water & Reporis Florida

Logged In Aa:_f DEPARTMENT OF FINANCIAL SERVICES DASHBOARD | CHANGE PASSWORD | LOGOUT

Update Contract Details

Agency Contract ID: adgbc FLAIR Contract ID: 89756
Contract Long Title: Test Record

Contract Short Summary Edit Main Contract
Contract Short Title: TEST

Contract Type: Standard Two Party Agreement by Statute

Date of Execution: 09/06/2013

Add/Edit Items

Add Contract Change
Add CFDAICSFA

EditAdd Budaget
EditiAdd Vendor
Edit/Add Deliverable
EditiAdd Documents

Select *finish” to go to the View Contract Details page

Finish To Review

Click the down arrow at the end of the “Document Type” field to select the type of document to upload.
Drop down constraints “Original Contract Document”, “Procurement Document” and “Amendment
Document”, which include renewals and extensions. Then click the “Browse” button to locate the
document image file on your agency’s system to add. FACTS will only accept PDF or TIF format images.
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JEFF ATWATER &'f FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY e Y Main FAQ  Contact Us Message Chartsv Transparency ¥
CONTRACT TRACKING SYSTEM . Search Questions? State Agencies  From CFO Atwater &Reports  Florida

Logged in As: [/ O=PARTVENT OF FINANCIAL SERVICES DASHEOARD | CHANGE PASSWORD | LOGOUT

Contract Documents

Agency Contract ID: TR166 FLAIR Contract ID: D0093
Contract Long Title: Contingent Liability Agreement

Add Document

Document Type: Original Contract Document |~|
Document Image- Original Contract Document
Procurement Document

Document URL: Amendment Document

[CIhe Respondents final proposal is included as part of the Original Contract document

Add Document

Contract Documents

No documents have been added for this coniract.

Back To Update Contract Details

If your agency is willing to maintain a redacted copy of the document on their system for ten years

accessible by the public, you can enter the URL for the document instead of adding the document image
to FACTS or in addition to adding the document image to FACTS. The URL must take the User directly
to the document not to a web page were they would have to search for the document.

When you select “Original Contract Document” as the “Document Type” being added, the “The
Respondent’s final proposal is included as part of the original contract document” check box appears. If
your agency made the respondent’s (contractor) final proposal a part of the contract, you can click the
check box. “The Respondent’s final proposal is included as part of the original contract document” will be
displayed in the document listing on the “Document” tab viewable to agency and public Users of FACTS.
In most cases, this will take the place of adding “Procurement Document” image to FACTS.

JEFF ATWATER &'#‘ FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY =\ Main FAQ  Contact Us Message Charts¥ Transparencyv

CONTRACT TRACKING SYSTEM

Search Questions? State Agencies  From CFO Atwater & Reports Florida

Logged in As: [ o=r#RTvENT OF FinanciAL SERVICES DASHEOARD | CHANGE PASSWORD | LOGOUT

Contract Documents

Agency Contract ID: TR166 FLAIR Contract ID: D0098
Contract Long Title: Contingent Liability Agreement

Add Document

Document Typs: Original Contract Document [«
Document Image: Original Contract Document
Procurement Document

Document URL: Amendment Document

["IThe Respondents final proposal is included as part of the Original Cantract document

Add Document

Contract Documents
Mo documents have been added for this contract

Back To Update Contract Details
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JEFF ATWATER Q‘#‘ FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY -\ Main FAQ  Contact Us Message Chartsv Transparency¥

CONTRACT TRACKING SYSTEM

Search Questions? State Agencies  From CFO Atwater & Reports Florida

Logged In Aﬁ:_/ DEPARTMENT OF FINANCIAL SERVICES DASHEOARD | CHANGE PASSWORD | LOGOUT

Contract Documents

Agency Contract ID: TR166 FLAIR Contract ID: D0098
Coniract Long Title: Contingent Liability Agreement

Add Document

Document Type: Original Contract Document [~
Document Image: Original Contract Document
Procurement Document

Document URL: Amendment Document I

[IThe Respondents final proposal is included as part of the Original Contract document

Add Document

Contract Documents

Mo documents have been added for this contract

Back To Update Contract Details

If you select “Amendment Document” as the “Document Type”, the “Agency Amendment Reference”

selection box appears listing all the previously entered contract amendment reference identifications
entered in FACTS for the contract. Click the down arrow at the end of the box to select appropriate
reference identification for the amendment document image. Then click the “Browse” button to locate the
document image file on your agency’s system. FACTS will only accept PDF or TIF format images.

-HIEF FINANCIAL OFFICER

A_ACCOUNTABILITY m Main
=CONTRACT TRACKING SYSTEM

Logged In As: - DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWIORD | LOGOUT

Contract Documents

Agency Contract ID: E3J68 FLAIR Contract ID: E3J68
Contract Long Title: DISTRICT CONSTRUCTION CONTRACTS

Add Document

Decument Type: Amendment Document -
Agency Amendment Reference: ORIGINAL A
Document mage:
Document URL &
Add Document
Contract Documents

(Gl g he pa ican ar doCUmENt T30 VIEW e GRETERt

DOCUMENT TYPE DOCUMENT REFERENCE#  EXECUTEDDATE  DOCUMENTADDDATE  DOCUMENTURL VIEW REPLACE EpiT DELETE

Original Contract ~ Original Contract - E3J68  04/24/2012 813/2013 1:03:38 AM "% Documentimage DocumentURL Delete

Back To Update Contract Details.

If your agency is willing to maintain a redacted copy of the document on their system for ten years
accessible by the public, you can enter the URL for the document instead of adding the document image
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to FACTS or in addition to adding the document image to FACTS. The URL must take the User directly
to the document not to a web page were they would have to search for the document.

Highlight the file to upload and click the “Open” button on the Choose File to Upload dialog box.

Organize = New folder - i ®
Favorites = #. Manual - Shartout
B Desitop 3 New 287,057 Lanuage.docx
Ja Downloads 1 0L0 Listing e ]
= Recent Places #. Paperless Repository Project - Shorteut
&, Pictures #2170 Ten
“E Test Amendment Documents.pdl
Libraries X Test Contract Documentpdf
. | L Test Procurement Documents pdl
% Dotuments
& Music " Transparency Florida Actdoo:
&L Pictures
B videos
& Computer
& Local Disk (C3
& SUS Devolution (\\dfstihbqfp2) (E:
& Acct_Aud (\dfstihhafp2) (G
o DuboseB (\dfstihhgfpliAcctBotu
# Aspire \\DfsasonasOl) (00 - i v
File pame: Test Contract Document pdf | All Files (~#) -/
[ Qpen Cancel

The file’s location and name fills the “Upload Document” field. Then click “Add Document” button.

LORIDA_ACCOUNTABILITY —\
ONTRACT TRACKING SYSTEM

Logged In As: _r DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE FASSWIORD | LOSOUT

Contract Documents

Agency Contract ID: E3J68 FLAIR Contract ID: 3163
Contract Long Title: DISTRICT CONSTRUCTION CONTRACTS

Add Document

Document Type: Amendment Document A

Agency Amendment Reference:  QRIGINAL

Document Image: GA\Contract Reporting\Fun

Document URL: -
Add Document
Contract Documents
Clck anthe palcan a dncunest o vew e docarEnt
DOGUMENT TYPE DOCUMENT REFERENCE®  EXECUTEDDATE  DOCUMENTADDDATE  DOCUMENTURL  ViEI REPLAGE o DELETE
Original Contract  Original Contract - E3168  04/24/2012  BH3/2013 1:03:38 AM -

% Documentimage DocumentURL Delete

Back To Update Cantract Details

To upload the procurement document, repeat steps above but, this time select “Procurement Document”
as Document Type, then locate the procurement image file.

The “Contract Documents” listing appears at the bottom of the page with “Document Type”, “Agency

Reference #”, “Executed Date”, “Document Add Date”, “Document URL”, if provided, PDF icon under
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“View”, document Image hyperlink under “Replace”, document URL hyperlink under “Edit”, and Delete
hyperlink under “Delete”.

FLORIDA ACCOUNTABILITY
CONTRACT TRACKING SYSTEM

Logged In As: _f DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT
Contract Documents
Agency Contract ID: E3J68 FLAIR Contract ID: E3J68

Contract Long Title: DISTRICT CONSTRUCTION CONTRACTS

Add Document

Document Type: Amendment Document hd

Agency Amendment Referance:  pRIGINAL -
Document image: Gi\Contract Reporting\Fun
Document URL: B
Add Document
Contract Documents
I 0108 AT G OCUTET Wt 0 ViEW 2 AT
DOCUMENTTYPE DOCUMENTREFERENCE#  EXECUTEDDATE  DOCUMENTADDDATE  DOCUMENTURL VIEW REPLACE o DELETE
Original Contract  Original Contract - E368  04/24/2012  8/13/2013 1:03:38 AN i Documentimage DocumentURL Delste

Back To Update Contract Details.

Click on the PDF Icons to verify that you uploaded the correct image and it is legible. If the wrong

documents was uploaded or it is not legible, click the appropriate “Delete” hyperlink and click on “OK”
on the message box to indicate you are sure about deleting the document. Repeat above to upload a new
document.

Message from webpage} ﬁ

'9 Are you sure you want to
¥  delete this record?

| OK | l Cancel ]

Then click the “Back to Update Contract Detail” or “Back to Update Grant Disbursement Details” button
to return to the Update Contract Details or Update Grant Disbursement Details page, click “Finish to
Review” button to return to Contract Information or Grant Disbursement Information page, and then
click “Return to Search” button to return to the Results page.
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ZFLORIDA ACCOUNTABILITY R
ZCONTRACT TRACKING SYSTEM %

Logged In As: - DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSVIORD | LOGOUT
Update Contract Details
Agency Contract 10: E3J68 FLAIR Contract ID: E3J68

Contract Long Title: DISTRICT CONSTRUCTION CONTRACTS

Contract Short Summary Edit Main Contract

Contract Short Title: DISICONSTR
Contract Type: Standard Two Party Agreement by Statute

Date of Execution: 04/24/2012

Contract Change Edit Previous Contract Change

Change Type: Amendment
Change Date: 05/31/2012

Add/Edit Items

Add Contract Change Edit/Add Budget
Add CFDAICSFA Edit/Add Vendor

Edit’Add Deliverable

Edit/Add Documents

Select ‘finish' to go to the View Contract Details page.

Finish To Review

C. Replacing Contract, Procurement and Amendment Documents after the
Images have been Uploaded to FACTS

Access FACTS Login Page at https://apps8test.fldfs.com/SCRS/Account/Login.aspx

JEFF ATWATER % FLORIDA'S CHIEF FINANCIAL OFFICER E ERJTTHESERIEY TEANEIAC

LORIDA ACCOUNTABILITY —\ Main FAQ Contact Us Message  Chartsv Transparencyv

Search Questions? Siate Agencies From CFO Atwater & Reporis Florida

ONTRACT TRACKING SYSTEM

LogIn

UseriD

Password

Terms of Use

This site is a Florida state government site intended to capture and report accurate state confract information.
If you are not authorized to log into this system, exit now; do not make changes or download data.
Unauthorized changes to the system and data are logged and subject to monitoring. Instances of
unauthorized access or modification may result in legal action.

Authorized agency representatives are custodians of the data contained in this system. Entering and
managing accurate data is each custodians responsibility. Authorized users are prohibited from sharing
username and password information. All changes made in the system are recorded under each user's
account. The Department of Financial Services does not screen the content provided by each Agency.
Confidential, inaccurately redacted, or incorrect dataffiles loaded into the system are the responsibility of
authorized agency representatives and the agency to resolve. Inquiries related to inaccurate, confidential, or
trade secret information received by the Department of Financial Services will be directed to your Agency
contact onfile.

Log in using the User ID and Password provided. Then click on “Search or Edit Contract/Grant

disbursement” on the “Agency All Agreements User” or “Agency Contract/Grants Disbursements User”
Dashboard.
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Use the Main Search or Advanced Search page to locate the contract in order to replace documents.

RIDA_ACCOUNTABILITY
ONTRACT TRACKING SYSTEM

Logged In As: - DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSUIORD | LOGOUT
(vt BE TR

Main Search

Search Advanced Search

To search for contract, grant award or purchase order information please enter at least one search criteria in the fields below. If you would lie to see details for all agencies or all commodity groups, please provide additional criteria in any of the
remaining fields.

Agency Name Vendor/Grantor Hame
DEPARTMENT OF TRANSPORTATION hd
Dollar Value Beginning andior Ending Dates (mm/ddlyyyy)
From To Bagin End

Commodity/Service TYPE Contract & Furchase Order Only)

@) Show All ("I Show Grant Awards Only
ALL COMMODITY GROUPS hd 1" Show Contracts Only (" Show Purchase Orders Only
Plzase refine the search by providing folowing details if known
Agency Assigned Contract ID (if known) Grant Award ID (if known)

MFMP PO Humber (if known}

By using this Search you agree to terms and conditions of the Search

ORIDA ACCOUNTABILITY
NTRACT TRACKING SYSTEM

Logged In As _ DEFARTMENT GF TRANSPORTATION DASHBOARD | CHANGE PASSIVORD | LOGOUT
Advanced Search
Basic Search
Agency Name Vendor/Grantor Hame
AL AGENCIES =

AGENCY FOR HEALTH CARE ADMINISTRATION =
AGENCY FOR PERSONS WITH DISABILITIES

DEPARTMENT OF AGRICULTURE AND CONSUMER SERVICES
DEPARTMENT CF CHILDREN AND FAMILIES - -

Minerity Vendor Designation

Dollar Value

From T

Fiscal Year Commedity/ Service Type (Contract & Purchase Order Only)

w | ALLCOMMODITY TYPES -
ABORTIFACIENT DRUGS =
ABRASIVES, DENTAL; BURS, COMPCUNDS,

ABRASIVES, PAFER AND CLOTH BACKED
ABRASIVES, SANDBLASTING -

Beginning and/or Ending Dates [mm/ddiyyyy) Method of Procurement [7] Show Inactive (Gontract & Purchase Grder Only)
Bagin End -

i@ Show All ' Show Contracts Only /| Show Grant Awards Only || Show Purchase Orders Only

Contract Specific Search Parameters
‘Grant Award Specific Search Parameters

Specific Search

To use the FLAIR Contract ID, use the “Advanced Search” page.

In the “Results” listing click on the “Agency Assigned Contract ID” hyperlink to access the “Contract
Information” or “Grant Disbursement Information” page.
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Results
Displaying 1 to 10 of 15049 131415]6]7]s]
AGENCY ASSIGHED GRANT PO VIEW
AGENCY NAWE 4 VENDOR/GRANTOR NAME TYPE S oyt D asace ol Pt 1 [IOTAL ALOUNT, COMMODITY/SERVICE TYPE s
DEPARTMENT OF Grant Disbursement ADMINISTRATIVE AND
TRANSPORTATION ML DADEL Agreement AQK2Z FELELLL MANAGEMENT: ECONOMIC Vigw
DEPARTMENT OF HIGHWAY SAFETY Standard Two Party BUILDING & CONTRACTORS
TRANSPORTATION DEVICES, INC Agreement by Statute E1156 $15,000.00 SERVICES Vigw
DEPARTMENT OF Grant Disbursement CONSTRUCTION RELATED
TRANSPORTATION PALM BEACH COUNTY e e— APZ11 $3.780.001.50  SepvicES View
DEPARTMENT OF KELLY, COLLINS & Standard Two Party
TRANSPORTATION GENTRY  INC. Agreement by Statute C8320 $2.134.069.00 MISCELLANEQUS SERVICES View
DEPARTMENT OF GGlI, LTD/DBA GENESIS Standard Two Party
TRANSPORTATION GROUP Agresment by Statute DND43 $15,000.00 EXPERT WITNESS SERVICES View
DEPARTMENT OF Standard Two Party
TRANSPORTATION HDR ENGINEERING INC Agresment by Statute DND65 $10.000.00 EXPERT WITNESS SERVICES View
DEPARTMENT OF FLORIDA ASSOCIATION Standard Two Party HIGHWAY MAINTENANCE .
TRANSPORTATION OF REHABILI Agreement by Statute (EL $249.97686  CENFRAL MOWING iewl
DEPARTMENT OF HIGHWAY SAFETY Standard Two Party E7198 521.000.00 CONCRETE CURBERS. GUTTER View
TRANSPORTATION DEVICES, INC Agreement by Statute = S MACHINES: _—
DEPARTMENT OF AJAX PAVING INDUSTRIES ~ Standard Two Party CONSTRUCTION RELATED
TRANSPORTATION OF FLOR Agreement by Statute i $18,005.055.35 SERVICES iewl
DEPARTMENT OF GENERAL ASPHALT CO.,  Standard Two Party ROAD BUILDING SERVICES:
TRANSPORTATION INC. Agreement by Statute Ta289 $1.807.85317  BaRpGES View
Displaying 1 to 10 of 15049 BEBOLE
Search results may display contract amounts more than once. Agencies may be d d amounts on a Contract, on a Purchase Order or on both in FACTS. The absence of Information in a
column indicates that the information is not applicable to that type of agreement.

HIEF FINA

FLORIDA ACCOUNTABILITY -‘ Main FAQ Contact Us e Charts¥ Transparency ¥

Search Questions? State Agencies 0 water & Reports Florida

CONTRACT TRACKING SYSTEM

Logged In As: _ I DEPARTMENT OF FINANCIAL SERVICES DASHEOARD | CHANGE PASSWORD | LOGOUT
O 81 o
Contract Information

Finished [ Update Contract Details ] [ Back to Search ]

Summary

Agency Name: DEPARTMENT OF FINANCIAL SERVICES Agency Contract ID: adgbc

Long Title: Test Record Vendor Name: A M. ENGINEERING AND TESTING, |
Total Contract Amount: $1,000.00 Total Budgetary Amount: $0.00

Total Payments to date: NA Date of Execution: 09/06/2013

General Description: test
Contract Summary Form

Details Deliverables Payments Documents Audits

Main Information Procurement Information

Agency Contract ID: adgbc Autnorized Advanced Payment: No

FLAIR Contract ID: 89756 Method of Procurement: Purchase under $2,500 {Rule 60A-1.002(2), FAC]
Short Title: TEST State Term Contract ID:

Long Title: Test Record Contract's Exemption Justification: test

Contract Type: Standard Two Party Agreement by Statute Agency Reference Number:

Contract Status: Active Case Stu No

On the “Update Contract Details” or “Update Grant Disbursement Details” page, click “Edit/Add
Documents’ hyperlink to access the “Contract Documents” page.
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JEFF ATWATER *:_"2 FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY -\ Main FAQ  Contact Us Message Charts¥ Transparency¥

CONTRACT TRACKING SYSTEM

Search Questions? State Agencies  From CFO Atwater & Reports Florida

Logged In As: _i DEPARTMENT OF FINANCIAL SERVICES DASHBOARD | CHANGE PASSWORD | LOGOUT
Update Contract Details
Agency Contract ID: adgbc FLAIR Contract ID: 89756

Contract Long Title: Test Record

Contract Short Summary Edit Main Contract
Contract Short Title: TEST

Contract Type: Standard Two Party Agreement by Statute
Date of Execution: 09/06/2013

Add/Edit ltems

Add Contract Change
Add CFDAICSFA

Edit/Add Budget
EditiAdd Vendor
Edit/Add Deliverable
EditiAdd Documents

Select finish” to go to the View Contract Details page.

Finish To Review

Click the “Document Image” hyperlink on the same line of the document to replace.

JEFF ATWATER Q'#‘ FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY B Y Main FAQ  Contact Us Message Charts¥ Transparency¥y

CONTRACT TRACKING SYSTEM

Search Questions? State Agencies  From CFO Atwater & Reports Florida

Logged In As:_/ DEPARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSVWORD | LOGOUT
Contract Documents
Agency Contract ID: EGFG7 FLAIR Contract ID: EGFGT

Contract Long Title: DESIGN-BUILD CONTRACTS

Replace Document Image

Document Type: [ originat contract Document -]
Document Image:
Document URL: -

[IThe Respondents final proposal is included as part of the Original Contract document

[ Replace Document Image ][ Cancel ]

Contract Documents

Ciick on the pdf icon or document url to view the document

AGENCY REFERENCE#  DOCUMENTTYPE EXECUTEDDATE OOCUMENTADD DATE  DOCUMENTURL VIEW REPLACE EDIT DELETE
Original Contract- EBF67  Original Contract  10/15/2009 TNTI2012 3:44:23 PN - Documentimage DocumentURL Delete

Back To Update Contract Details

At the Replace Document Image page, the “Document Type” field grayed out and cannot be changed.
Click the “Browse” button to locate the replacement file on your agency’s system. FACTS will only accept
PDF or TIF format images.

Highlight the file to upload and click the “Open” button on the Choose File to Upload dialog box.

Revised January 2016 | Page 120 of 268



Florida Accountability Contract Tracking System (FACTS) | User Manual

Choose File to Uplo:

W Desktop »

v |42 || Search Desktop R
Organize ~ New folder EE - J e
. Favorites n @ Manual - Shortcut |
M Desktop “]New 287.057 Lanuage.docx
l4 Downloads ~_]OLO Listing.xlsx
<5 Recent Places @ Paperless Repository Project - Shortcut
| . Pictures (#|PO Test
"X Test Amendment Documents.pdf
7 Libraries “X Test Contract Document.pdf
B Documents =| "X Test Procurement Documents.pdf
.J: Music ] Transparency Florida Act.docx
£
&, Pictures
‘, Videos
& Computer

& Local Disk (C)

= SUS Devolution (\\dfstlhhgfp2) (E:
= Acct_Aud (\dfstlhhafp2) (G2

= DuboseB (\dfstlhhgfpIl\Acct&Auc
< Aspire (\Dfsasonas01) (0 sl < [ ulf v

~ | All Files (**) -4

File name: Test Contract Document pdf

2

The file’s location and name fills the “Upload Document” field. Click the “Replace Document Image”
button to upload the replacement document.

#i

Q;l; FLOR

FLORIDA ACCOUNTABILITY -\ Main FAQ  ContactUs Message Chartsv Transparencyv
CONTRACT TRACKING SYSTEM . Search Questions? State Agencies  From CFO Atwater &Reports  Florida

Loggea in As: [/ o=FArvENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT

Contract ments

Agency Contract ID: EGFE7 FLAIR Contract ID: EGFG7
Contract Long Title: DESIGN-BUILD CONTRACTS

Replace Document Image

Document Type: |Ot.‘gma.‘ Contract Document - ‘

Document URL:

[IThe Respondents final proposal is included as part of the Original Contract document

l Replace Document Image ][ Cancel ]

Contract Documents
Click on the pdf icon or document uri fo view the document
AGENCY REFERENCE#  DOCUMENTTYPE EXECUTED DATE  DOCUMENT ADD DATE  DOCUMENTURL VIEW

Original Contract- EGF67  Original Contract  10/15/2009 TA7/2012 3:44:23 PM

REPLACE EDIT DELETE

"% Documentimage DocumentURL Delete

Back To Update Contract Details

Then click the “Back to Update Contract Details” or “Back to Update Grant Disbursement Details” button
to return to the Update Contract Details or Update Grant Disbursement Details page.

Click “Finish to Review” button take you to the Contract Information or Grant Disbursement
Information page where you can finish.
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JEFF ATWATER &'f FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY Y Main FAQ  Contact Us Message Charts¥ Transparency v

Search Questions? State Agencies  From CFO Atwater & Reports Florida

CONTRACT TRACKING SYSTEM

Logged in As: [J I 0=r+RTVENT OF FINANCIAL SERVICES DASHEOARD | CHANGE PASSWORD | LOGOUT
Update Contract Details

Agency Contract ID: abcdef FLAIR Contract ID: 98715
Contract Long Title: test

Contract Short Summary Edit Main Contract
Contract Short Title: test

Contract Type: Grant Disbursement Agreement
Date of Execution: 09/10/2013

Add/Edit ltems
Add Contract Change
Add CFDAICSFA

Edit/Add Budget
EditiAdd Vendor
Edit/Add Deliverable
EditiAdd Documents

Select "finish™to go to the View Contract Details page.

Finish To Review

If the contract is not finished, click the “Finish Contract” button to publish the contract to the FACTS
public website. Otherwise, click “Back to Search” to find another contract or “Logout”.

XXVI. View [Contract/Grant Disbursement Agreement] Documents
Batch History

This functionality is for those agencies FTP batch uploading their documents for Contracts and Grant
Disbursement Agreements pursuant to the FACTS Image Batch FTP File Format User Guide located at
http://www.myfloridacfo.com/Division/AA/Manuals/default.htm

HIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY e Main FAQ Contact Us Message Chartsv Transparencyv
CONTRACT TRACKING SYSTEM . Search (Questions? State Agencles  From CFO Atwater & Reports Florida

Logged In As: [ / =R ARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSIORD | LOGOUT

Document Batch History

Document Batch Pending Files

This list contains files that are pending processing.
There are no pending files to display

Document Batch Log Files
This list contains files that have been uploaded and processed by your agency within the last 30 days. Please allow up to 24 hours after

uploading a file for it to appear on this list.
There are no log files to display

Return Ta Dashboard
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This web page lists the files uploaded and pending processing by FACTS in the Document Batch pending
Files section. The second section Document Batch Log Files lists the log files for uploaded files processed
by FACTS within the last 30 days. It takes up to 24 hours after uploading a file for FACTS to process it.

The processed log file confirms how many records were loaded, which records were not, and why, so
corrective action can be taken. Clicking on the file name listed in the Document Batch Log Files section

will open another window using Microsoft Notepad.

The resulting error record will be formatted as: Error: Error Description | Delimited record received.
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Purchase Orders

XXVII. Viewing Purchase Orders

Purchase Order information, unlike Contracts, Grant Disbursement Agreements and Grant Award
Agreements in FACTS, are view only. Currently, MyFloridaMarketPlace (MFMP) purchase orders and
associated payments are batch loaded to FACTS Monday through Saturday. Only purchase orders issued
since July 1, 2013 or those with payments made against them since July 1, 2013 are available in FACTS.

To view the purchase orders, the User can click the Search or Edit Contract/Grant Disbursement/Grant
Award function hyperlink on their Dashboard or Main Search on the FACTS main menu bar. Either will
cause the “Main Search” page to appear.

A. Main Search

This web page contains a limited number of search options; Agency Name, Vendor/Grantor Name, Dollar
Value, Beginning and Ending Dates, and Commodity Service Types Agency Assigned Contract ID, Grant
Award ID and MFMP PO Number. The search applies to contracts, grant awards and purchase orders

but, can be limited to only purchase orders by clicking the “Show Purchase Orders only” radio button or
entering a specific MFMP PO Number.

FLORIDA_ACCOUNTABILITY e Y
ONTRACT TRACKING SYSTEM

Logged In As:_f DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWIORD | LOGOUT
84 o

Main Search

Search Advanced Search
To search for contract, grant award or purchase order information please enter at least one search criteria in the fields below. If you would like to see details for all agencies or all commodity groups, please provide additional criteria in any of the
remaining fields.

Agency Name Vendor/Grantor Name

DEPARTMENT OF TRANSPORTATION -

Dollar Value Beginning andlor Ending Dates (mm/ddiyyyy)

From T Bagin Ena

Commodity/Service TYP (Contract & Purchase Crder Only) @ Show All | Show Grant Awards Only

ALL COMMODITY GROUPS - "I Show Contracts Only Show Purchase Orders Only
Please refine the search by providing following details if knowin.

Agency Assigned Contract ID (if known) Grant Award ID (if known)

MFMP PO Humber (if known)

By using this Search you agree to terms and conditions of the Search
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B. Main Search Results

Results
Displaying 110 10072614 EIABBBEEE
AGENCY ASSIGNED GRANT TOTAL vIEW
AGENCY NAME & VENDOR/GRANTOR NAME TYPE ememmd | B PO HUMBER e COMMODITY/SERVICE TYPE TS
DEPARTMENT OF BELLSOUTH DBA AT&T Purchase PO408290 $78.760.60 TELECOMMUNICATIONS CONSULTANT
TRANSPORTATION COMMUNICATIO Order —— R & SERVICE
DEPARTMENT OF OFFICIAL REPORTING Purchase C3597-872-310-
TRANSPORTATION SERVICES LLC Order 06-1-R12 $262.50 COURT REPORTING SERVICES
DEPARTMENT OF TAMPA BAY SYSTEM SALES, Purchase PO355946 §1.172.50 AIR CONDITIONERS & HEATERS
TRANSPORTATION INC. Order —— o COMMERCIAL.
DEPARTMENT OF Purchase LIGHTS AMD FLASHERS . WARNING
TRANSPORTATION COST CAST, INC Order EO275944 $1196.43 HIGHWAY
DEPARTMENT OF CUMMINS POWER SOUTH, Purchase
TRANSPORTATION e Order P0344064 $966.86 GENERATORS, (NOT AUTOMOTIVE) &
DEPARTMENT OF TRANSPORTATION CONTROL  Purchase
TRANSPORTATION SYSTEMS Ordar P0324635 $16,200.00 TRAFFIC CONTROL EQUIPMENT
DEPARTMENT OF G4S SECURE SOLUTIONS Purchase GUARD. LAW ENFORCEMENT &
TRANSPORTATION (USA) INC. Order EO313483 JEIERE SECURITY
DEPARTMENT OF Purchase
TRANSPORTATION WILLIAM B SMITH, P.A. Ordar P0321802 §2,025.00  MEDIATION SERVICES
DEPARTMENT OF DEPARTMENT OF LEGAL Purchase PO374591 5245.20 LEGAL RESEARCH. DOCUMENTARY &
TRANSPORTATION AFFAIRS Order - PRECEDENT
DEPARTMENT OF TOSHIBA AMERICA Purchase
TRANSPORTATION BUSINESS SOLUTI Order Eo32143 $6.908.77  EQUIPMENT OFFICE
Displaying 1to 10 0f2614 EEEABEEB
Search results may display contract amounts more than once. Agencies may be recording contracted amounts on a Contract, on a Purchase Order or on both in FACTS. The absence of Information in a
column indicates that the information is not applicable to that type of agreement.

The Main Search results displays:
e Agency Name
e Vendor/Grantor Name
e Type
e Agency Assigned Contract ID, applies to Contracts and Grant Disbursement Agreements only
e Grant Award ID
e PO Number
e Total Amount
e Commodity/Service Type
e View Audits link, applies to Contracts and Grant Disbursement Agreements only at this time

All of the result columns are storable from “A” to “Z” or “High” to “Low” except for Commodity/Service
Type and View Audits. Currently there are no audits of purchase orders to view.

Clicking the “PO Number” hyperlink takes the User to the Purchase Order Information page. Clicking on
the “Commodity/Service Type” hyperlink takes the User to the purchase order’s “Deliverables” tab page.

The displayed search results are downloadable to Microsoft Excel readable file by clicking the “Download
Results” link and following the on screen instructions. The download file contains the displayed
information and the following information not displayed:

¢ Vendor/Grantor Name Line 2 e PO Budget Amount
e Original Contract Amount e Long Title/PO Title
e Commodity/Service Type Code e Short Title

e Recurring Budgetary Amount e Beginning Date

e Non Recurring Budgetary Amount e Original End Date
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Contract Execution Date

Grant Award Date

PO Order Date

Agency service Area

Manger Name, available only if User is
signed into FACTS

Manger Phone, available only if User is
signed into FACTS

Manger Email, available only if User is
signed into FACTS

Authorized Advance Payment
Method of Procurement

State Term Contract ID

Agency Reference Number

Contract Exemption Explanation
Statutory Authority

Recipient Type

Provide Administrative Cost

Provide for Periodic Increase

Periodic Increase Percentage

Business Case Study Done
Business Case Date

Legal Challenge to Procurement
Legal Challenge Description

Was the Contractual Functions
Previously Done by the Sate

Was the Contractual Functions
Considered for Insourcing back to the
State

Did the Vendor Make Capital
Improvements on State Property
Capital Improvement Description
Value of Capital Improvements
Value of Unamortized Capital
Improvements

Comments [General Description]
CFDA Code

CFDA Code Description

CSFA Code

CSFA Code Description

C. Advanced Search

“Advanced Search” web page is available by clicking on the “Advanced Search” hyperlink in upper right
corner of the “Main Search” web page. This search page allows a User to search by the fields listed above
as well as additional fields.

The searchable fields are arranged in four boxes:

e Top Box contains all fields shared by contracts, grant awards and purchase orders including:

Minority Vendor Designation
Method of Procurement
Fiscal Year of Execution

Using the search parameters in the Top Box will return results containing both contracts, grant awards

and purchases unless “Show Contracts only”, “Show Grant Awards only” or “Show Purchase Orders only”
radio button is selected.

e “Contract Specific Search Parameters” expandable and collapsible box contains:

Agency Assigned Contract ID Administrative Cost

FLAIR Contract ID - Periodic Increase
Contract Status - Contract Manager Name (Logged in
Contract Type Users only).
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Using the search parameters in the Top Box and these search parameters will return results containing

» «

only contracts regardless if “Show Contracts only”, “Show Grant Award only” or “Show Purchase Orders
only” radio button selected.

e “Grant Award Specific Search Parameters” expandable and collapsible box contains:

Grant Award ID
Grant Award Type
Grant Awards Status
Award Date range

Using the search parameters in the Top Box and these search parameters will return results “Show
Purchase Orders only” radio button selected. containing only grant awards regardless if “Show Contracts

» o«

only”, “Show Grant Award only” or

e “Purchase Order Specific Search Parameters” expandable and collapsible box contains:

Purchase Order Status,

MFEMP PO Number and

Order Date range
Using the search parameters in the Top Box and this box will return results containing only purchase
orders regardless if “Show Contracts only”, “Grant Award only” or “Show Purchase Orders only” radio
button selected.

A User can select multiple Agencies, Commodity/Service types, and Purchase Order Status to search on
by holding the CTRL key down while selecting multiple parameters.

The Commodity/Service codes available in FACTS are downloadable to a Microsoft Excel readable file by
clicking on the “Download Commodity/Service Types” link and following the on screen instructions.

FLORIDA ACCOUNTABILITY n Main FAQ  Conlacl Us Charlsy  Transparency s
= CONTRACT TRACKING S5YSTEM Sewsh  Gursaey * Bia . LPepets  Fivie
. T
Advanced Search )
Bips Search

VendoGrantor Same

Minoaty Vendor Besignaion

Frscal Yoar of Dascutoon

o

Mt
Al
Age
ge, iy Cvmed Bulldings is. 2550525, F3]
s 3

ag

§ Rudddings [e. 285 0828, F3]

= Snow Al - Show Contacts Oty . Show Grant Awards Onfy . Show Purcnase Croers Oy

oA
€3 Contract Specific Search Paameters.
3 Grant Al Specific Search Pamnets

€3 Purchase Order Spectfic Search Parameten
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Logged in As: [ ozr2rmienT oF TRaNsPORTATION DASHEQAAD | CHANGE PASSVIORD | LoCOUT

Advanced Sea

Basic Search

Agency Name VendoriGrantor Name

ALL AGENCIES.

AGENCY FOR HEALTH CARE ADMINISTRATION
AGENCY FOR PERSONS WITH DISABILITIES Minority Vendor Designation
DEPARTMENT OF AGRICULTURE AND CONSUMER SERVICES

DEPARTMENT OF CHILDREN AND FAMILIES -

Dollar Value

From To

Fiscal Year CommodityiService Type (Gontraot & Furchase Order Cniy) Download

*  |ALLCOMMODITY TYPES
ABORTIFACIENT DRUGS
ABRASIVES, DENTAL; BURS, COMPOUNDS,
ABRASIVES, PAPER AND CLOTH BACKED
ABRASIVES, SANDBLASTING =

il

Beginning andior Ending Dates (mmiddiyyyy) Method of PrOCUTeMENt [ show Insctive (Contract & Purchass Order Only)
Bagin End

1@ Show All ! Show Contracts Only ! Show Grant Awards Only '~/ Show Purchase Orders Only
Collapse All
Contract Specific Search Parameters

Grant Award Specific Search Parameters.

Purchase Order Specific Search Parameters

D. Advanced Search Results

The “ Advanced Search Results” contains more fields than can display at once. A scroll bar at the bottom
moves the display left and right.

You can download Advanced Search Results to a Microsoft Excel readable file by clicking the “Download
Results” link and following the on screen instructions.

Results
Displaying1to10of 1130 FIBBABRER BRI
AGENCY NAME YPE % ﬁﬁ VENDOR NAME &:‘“ﬁr COMMODITY/SERVICE TYPE A‘L'S'T"'s
TR P LTH CARE Puenase ABIF5B  FLORIDALEGISLATURE $2600.00  BOOKS. IN-PRINT s3I0 Maibg
GRCIERIEATIORE | P cuosres e
BoELEmes o0 eroncorromTon supss PAAERCCESSNG S 0 =
:SEI‘\JNC‘;’T?A?IIS?LTH CARE El;ldrz:ase Ag2088 igcikﬁiél:SINESS $375.00 ﬂALS AMD SUPPLIES. FOR DRY 5200 M.Fue
QSEPN?QTE%HD?LTH CARE gt::;f:ase ATEED0 SUBURBAN PROPANE L P $1,000.00 &\UU\FIED PETROLEUNM. PROPANE 32,210‘:;0-0!\
e oo uwn womwewo  sews  DIERSONDGISZEME
QSEPN?;TE%HD?LTH CARE glrjél;?ase AT9280 KEROX CORPORATION $3.207.92 gEO;"\“'"Igg MACHINES. MAINTEMANCE gsggﬁum—l
QSETJN?;’T?A?E?LTH CARE El;ldn:er:ase 492909 PRIZM GROUP, LLC $450.00 3:23?35 INTERPRETATION, SIGH gB}:‘IS;Ilgf\m
QSWN?;TEF:.BEALTH IS gﬁ‘;ﬂ:ase ABG391  OFFICE DEPOT 534347 —E:;’E‘:ﬂm?(CESS'NG SUPPLIES 58301 Jam
e Fom HENLTH GARE Purchase ABSSFD  OFFICE DEPOT $62.64 Lultiple 5842 Jhlerc
< I} »
Displaying 1 to 10 of 1130 HEDHGHE BE LS B
Search results may display contract amounts more than once. Agencies may be recording contracted amounts on a Contract, on a Purchase Order or on both in FACTS. The absence of Information in 3 column indicates
that the information is not applicable to that type of agreement.
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Results
Displaying 1to 10071120 FIEEDEREE BB
“‘A’ll;:rus LOMG TITLE/PO TITLE OON'IH#;'.:LTEHIORT G OSNTMCT Exs-?lT.lE.m' Ponﬁm BEGIN DATE END DATE STATUS
2?;;’,""3“’““*“* H14-Florida Legislature-Statute 8212013 BMO/2013  10/31/2013 Ordered Exempt Senices or Gommodities provi
gizgﬁeg;f::fk"m 314 Vendor- Offica Dapot 71232012 7ASI2013 23012013  Received zﬁeRETemgUr’::ﬁﬁ;ﬂ:g without§
g;ggRDwsbruw{Fﬁ 3-14/XeroxTransfer Belt for Phaser 103172013 10/28/2013  11/20/2013 Received ggﬂeRE?;rgoi?::r%ﬂ;;lcg;g without F
5800 M Fuentes fy12/13 Staples Fax Toner 712113 THOR013  T2013  Ti32013  Received gﬂ%z?;’g&fﬂ:’%ﬂ;;‘g:g without |
?_:.210_:;0'0 e s THR013 712013 6302014 Ordered  Purchase under $2,500 {Rule 60A-1.00
e i REARDONFYT3 A4MAC PAFERICORY TR0 TO2013 BN32013 Received oo g oolERA LIS WINOUtE
g?goﬁiUM—R.Hurd— FY 1314-XEROX- copier lease 7MI2013 7112013 /3012014  Orderad gﬂeR'[:errgni?::r%ﬂ;;lcg:g without F
E.ﬂﬂ;,!f"’““”"‘ 3/14-Bermhill reporting-aftr-ths-fact 1118/2013  11/13/2013 12/18/2012 Ordered  Purchase under $2,500 {Rule 60A-1.00
£8301L James/FY13-14/0ffice DepolToner I THTROZ TAIR013 TBU20I3 Received Srojr g oliRd BUCSs WInOUtE
5842 JMercerFY13/14/0ffice DepotiOfiice Supplies THBR013 7812013 63012014  Received ;";TRT;;'E&S:’%‘J;;;CQ:ET without
d Il s

Displaying 1to 100t 1130 [IEEOBREE BB

Search results may display contract amounts more than once. Agencies may be recording contracted amounts on a Contract, on a Purchase Order or on both in FACTS. The absence of Information in 3 column indicates
that the information is not applicable to that type of agreement.

Results

Displaying 1o 1001130 [IBBRBOEE BRI M

AGENCY SERVICE ADVANCED RECEPIENT AGENCY REFERENCE
AREA PAYMENT TYPE NUMBER

METHOD OF PROCUREMENT STATE TERM ID

Exempt, Services or Commodities provided by Governmental Agencies [s. 287 057 (3) (f) 12, & 5. 287 057 (22), FS]
State Term Contract Purchase without Request For Quotes from Qualified Vendors [ss. 287.042(2) & 287.056, FS
and Rule 60A-11.044(2), FAC]

State Term Contract Purchase without Request For Quotes from Qualified Vendors [ss. 287.042(2) & 287 056, FS  250-WSCA-10-
and Rule 60A-11.044{2), FAC] ACS

State Term Contract Purchase without Request For Quotes from Qualified Vendors [ss. 287.042(2) & 287 056, FS
and Rule 60A-11.044{2), FAC]

Purchase under $2,500 {Rule 60A-1.002(2), FAC]
State Term Contract Purchase without Request For Quotes from Qualified Vendors [ss. 287.042(2) & 287.056, FS
and Rule 50A-11.044{2), FAC]

State Term Contract Purchase without Request For Quotes from Qualified Vendors [ss. 287.042(2) & 287.056, FS §00-000-11-1
and Rule 60A-11.044(2), FAC]

Purchase under $2,500 {Rule 60A-1.002(2), FAC]

State Term Contract Purchase without Request For Quotes from Qualified Vendors [ss. 287.042(2) & 287.056, FS
and Rule 60A-11.044(2), FAC]

State Term Contract Purchase without Request For Quotes from Qualified Vendors [ss. 287.042(2) & 287.056, FS
and Rule 60A-11.044(2), FAC]
1 I 3

112)3)4)516]7 |3 13 Next | ==

‘Search results may display contract amounts more than once. Agencies may be recording contracted amounts on a Contract, on a Purchase Qrder or on both in FACTS. The absence of Information in a column indicates
thatthe information is not to that type of
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Displaying 1 to 10 of 1130 EREARIEVEEEE BE LY B Dowinioad Results

AGENCY SERVICE ADVANCED RECEPIENT AGENCY REFERENCE ADMIN
METHOD OF PROCUREMENT STATE TERM ID e = REaT] CFDA CSFA  oorer

odities provided by Governmental Agencies [s. 287 057 (3) (f) 12, & 5.287.057 (22), FS]

i1se without Request For Quotes from Qualified Vendors [ss. 287.042(2) & 287.056, FS
AC]

1se without Request For Quotes from Qualified Vendors [ss. 287.042(2) & 287.056, FS  250-WSCA-10-
\C] ACS

1se without Request For Quotes from Qualified Vendors [ss. 287.042(2) & 287.056, FS
AC]
1le B0A-1.002(2), FAC]

1se without Request For Quotes from Qualified Vendors [ss5. 287 .042(2) & 287 056, FS
\C]

1se without Request For Quotes from Qualified Vendors [55. 287 .042(2) & 287056, FS

Cl 600-000-11-1

Jle B0A-1.002(2), FAC]
1se without Request For Quotes from Qualified Vendors [ss. 287.042(2) & 287.056, FS
\Cl

1se without Request For Quotes from Qualified Vendors [ss. 287.042(2) & 287.056, FS
i

« [ 1l »

Displaying 1 to 10 of 1130 RREARIOBEHEHE BE LD 2 Dowinload Results

Search results may display contract amounts more than once. Agencies may be recording contracted amounts on a Contract, on a Purchase Order or on both in FACTS. The absence of Information in a column indicates
that the information is not applicable to that type of agreement.

The Main Search results display:
e Agency Name
e Type
e Agency Assigned Contract ID, applies to Contracts and Grant disbursement Agreements only
e PO Number
e Vendor Name
e Total Amount
e Commodity/Service Type
e View Audits link, applies to Contracts and Grant Disbursement Agreements only at this time
e Long Title/PO Title
e Contract Short Title, applies to Contract and Grant Disbursement Agreements only
e FLAIR Contract ID, applies to Contract and Grant Disbursement Agreements only
e Execution Date, applies to Contract and Grant Disbursement Agreements only
e PO Oder Date
e Begin Date
e End Date
e Status
e Method of Procurement
e State Term ID
e Agency Service Area, applies to Contract and Grant Disbursement Agreements only
e Advance Payment, applies to Contract and Grant Disbursement Agreements only
e Recipient Type, applies to Contract and Grant Disbursement Agreements only
e Agency Reference Number, applies to Contract and Grant Disbursement Agreements only
e CFDA, applies to Contract and Grant Disbursement Agreements only
e CSFA, applies to Contract and Grant Disbursement Agreements only
e Administrative Costs?, applies to Contract and Grant Disbursement Agreements only
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All underlined result column names are storable from “A to Z” or “High to Low”. Currently there are no
audits of purchase orders to view.

The displayed search results are downloadable to Microsoft Excel readable file by clicking the “Download
Results” link and following the on screen instructions. The download file contains the displayed
information and the following information not displayed:

e Original Amount e Business Case Date
e Commodity/service Type Code e Legal Challenge to Procurement
e Recurring Budgetary Amount e Legal Challenge Description
e Non Recurring Budgetary Amount e Was the Contractual Functions Previously
e PO Budget Amount Done by the Sate
e Manger Name, available only if User is e Was the Contractual Functions Considered
signed into FACTS for Insourcing back to the State
e Manger Phone, available only if User is ¢ Did the Vendor Make Capital
signed into FACTS Improvements on State Property
e Manger Email, available only if User is e Capital Improvement Description
signed into FACTS e Value o Capital Improvements
e Contract Exemption Explanation e Value of Unamortized Capital
e Statutory Authority Improvements
e Contract Involves State or Federal Aid e Comments [General Description]
e Provide for Periodic Increase e CFDA Code Description
e Periodic Increase Percentage e CSFA Code Description

e Business Case Study Done

Clicking the “PO Number” hyperlink takes the User to the Purchase Order Information page. Clicking on
the “Commodity/Service Type” hyperlink takes the User to the purchase order’s “Deliverables” tab page.
Clicking the “Back to Search” button returns the User to Advanced Search Results.

E. Purchase Order Information

ZFLORIDA_ACCOUNTABILITY £ Y
=CONTRACT TRACKING SYSTEM

Loggea in as: Dusosss

Purchase Order Information

Downbed Bugget inbrmation &

s 43-10.2-021002-43010100-00-040000-00

ST £5-10-2-353001-43010400-00-040000-00
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The Purchase Order Information page separated into a “Summary” section, “Details” tab, “Deliverables”
and “Payments” tabs.

e “Summary” section contains:
- Agency Name
- Purchase Order Number
- Purchase Order Title
- Vendor Name (Line 1)
- Total Purchase Order Amount
- Total Budgetary Amount (sum of Split Accounting Amounts)
- Total Payments to date
- Order Date

e “Details” tab - three sections:

° Main Information:
- Purchase Order Number
- Purchase Order Status
- Order Date
- Purchase Order Beginning Date
- Purchase Order Ending Date
- Purchase Order Fiscal Year (applicable fiscal year)
- Purchase Order Title

°  Vendor Information:
- Vendor Name
- Address
- City State Zip
- Minority vendor Designation

°©  Budget Information:
- Total Purchase Order Amount
- Total Budgetary Amount
- Listing Budgetary Amount by Account Code and FY (Fiscal Year)
- Budget Information is downloadable to a Microsoft Excel readable file by clicking the “Download
Results” link and following the on screen instructions

Note: By default, the column types in Excel are ‘General” and its conversion of FACTS data drops the
leading zeros. If the User wants to see the data in its original form, they should first open an Excel; convert
the column types to “Text” and then use the import data from a text file feature of Excel.
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e “Deliverables” Tab

=FLORIDA ACCOUNTABILITY M Man FAQ
= CONTRACT TRACKING SYSTEM LS

togged n os: [l ocrarenT oF FinanciaL services DA BOARD | cHANSE PASWORD | LoBOUT
Wiweet IR

Purcha:

er Information

e

Back to Search

Summary
Agency Hame: DEFARTMENT OF FINANCIAL SERVICES Purchase Order Number: FOS267E
Purchase Order Title: DFS LG West Fublishing FY 1112 Vendor Hame: WEST FUBLISHING CORFORATICN

Total Purchase Order Amount: $16

.322.45 Total Budgetary Amount: $184,122.45

Total Payment To Date: 528 415,54 Order Date: 01/28/2013

Details Deliverables Payments
Exgand Al Deliverables  Download D
noss e L ooy rees. mE pre auaTTY vaTERKE TomaL wTPRICE
1 LEGAL RESEARCH, DOCUMENTARY & PRECEDENT 991150081 965937200 $1.0000 $96.593.72

(CONTINUATICN DO2415887) THE PURCHASE ORDER IS THE FINAL 24 MONTHS OF A 38 MONTH AGREEMENT USED FOR BILLING FURFOSES ONLY FOR CNLINE INFCRMATION SERVICES FOR DFS ATTCRNEYS WITH WEST LAW WITH FASSWORDS. .

LEGAL RESEARCH, DOCUMENTARY & PRECEDENT 21130081

7500 $1.0000
(CONTINUATION DO241553%) THE PURCHASE ORDER IS THE FINAL 24 MONTHS OF A 33 MONTH AGREEMENT USED FOR BILLING PURFPOSES ONLY FOR ONLINE INFORMATION SERVICES FOR DFS ATTORNEYS. THIS PROGRAM ALSO INCLUDES

m 3 LEGAL RESEARCH, DOCUMENTARY & PRECEDENT 991-150-05-1 43252700 $1.0000 34,329.77
(CONTINUATICN DO2415333) THE PURCHASE ORDER 15 THE FINAL 24 MONTHS OF A 33 MONTH AGREEMENT USED FOR BILLING PURPOSES ONLY INCREASE OR ONLINE INFORMATION SERVICES FOR DFS ATTORNEYS WITH WEST LAW WITH F.
EREY LEGAL RESEARCH, DOCUMENTARY & PRECEDENT 991150051 49256700 $1.0000 54,529,867

(CONTINUATION DO2415887) THE FURCHASE ORDER IS THE FINAL 24 MONTHS OF A 38 MONTH AGREEMENT USED FOR BILLING FURFOSES GNLY FOR CNLINE INFCRMATION SERVICES FOR DFS ATTCRNEYS WITH WEST LAW WITH PASSWORDS

isplaying 1 to 4 of 4

°  Primary Listing

- Line Item Number
- Commodity Type
- State Term Contract ID, if applicable

- Agency Solicitation Number, if applicable
- Quantity

- Unit Price

- Total Unit Price

- Description

=FLORIDA ACCOUNTABILITY W Man FA
=CONTRACT TRACKING SYSTEM arc

Logged In A-: DCEFARTMENT OF FINANCIAL SERVICES DatE0ARD | CxANGE PAIWORD | LosoUT

Pu )rder Information
Bagk to Search
Summary
Agency Name: DEPARTMENT GF FINANGIAL SERVICES. Purchase Order Humber: PGE2873
Purchase Order Title: DFS LG Wast Pubizhing FY 11112 Vendor Hame: WEST PUBLISHING CORFORATION
Total Purchase Order Amount: $164,322 45 Total Budgetary Amount: $154,322.45
Total Payment To Date: 528,415.54 Order Date: 01/28/2013
Details Deliverables Payments
Expand All Celiversbles  Downloa:
ams JERT S ‘oo e o sy auTny wnremce ot T PrcE
a1 LEGAL RESEARCH, DOCUMENTARY & PRECEDENT 531150081 365837200 31.0000 399,593.72

(CONTINUATION D2415353) THE FURCHASE ORDER IS THE FINAL 24 MONTHS OF A 35 MONTH AGREEMENT USED FOR BILLING FURFGSES ONLY FOR ONLINE INFORMATION SERVICES FOR DFS ATTGRNEYS WITH WEST LAW WITH FASSWORDS.

Line ltem Deseription: (CONTINUATIZN DO2415857) THE FURCHASE CROER |S THE FINAL 24 MCNTHS OF A 38 MONTH AGREEMENT USED FOR BILLING FURPOSES OMLY FOR ONLINE INFGRMATION SERVICES FOR DFS ATTORNEYS WITH WEST LAW

WITH PASSWORDS FOR UP TO 42 USERS. THIS FROGRAM ALSO INCLUDES ALL STATES AND FEDERAL CASES STATUTES REGULATIONS ALL NEW LAW REVIEWS FL JUR ALR AMJUR BILL TRACK SECONDARY LIBRARY COUCH EMPLOY COMPLAINT

EMPLOY COORDIANTION FL ANALYTICAL TRAWICKS BRIEFS PLEADINGS MOTIONS MEMORANDA DOCKETS LEGIS HISTORY RESULTS PLUS AND THE FLORIDA INSURANGE LIBRARY. SERVICE COVERAGE: upon issuance of PO - END: MARGH 31 2014,

AUTHCRIZED USER: PELINDA JCNES 85014124244 OR DESIGNEE. NOT TO EXCEED TOTAL DOLLAR AMOUNT OF THIS DIRECT ORDER UNLESS |SSUANCE OF A CHANGE GRDER. THE TOTAL BLANKET ORDER I8 FCR 70 USERS OF WESTLAW.Ship To:Peinda
Financi ioes20) Ezst Gaines. FL 232303338l To:Palindz of Financial Services20) East Gaines StrestRm. B12Tslishasses FL 123580311

Method of Procurement: State Term Contract Purchase without Request For Quotes from Qualified Vendors [ss. 257.042(7) & 287.056, FS and Rule 60A-11.044(2), FAC]

Line Split Details:
Split Accounting Line Number: 1
FLAIR Contract ID
Org. Cade and Description: 43430000000 - DIVISION OF LEGAL SERVICES
Object Code and Description: 432001 - SUBSCRIPTIONS-ELECTRONIC
Aocount Code: 43-10-2-021002-43010200-00-040000-00
Split Amount: $8 553 72

2 LEGAL RESEARCH, DGCUMENTARY & PRECEDENT 551920081 55825 7500 $1.0000 B

373
(CONTIMUATION [:0:2415853) THE FURCHASE GRDER I8 THE FINAL 24 MONTHS GF A 35 GNTH AGREEMENT USED FOR BILLING FURFGSES ONLY FOR ONLINE INFORMATION SERVICES FOR DFS ATTORNEYS. THIS FROGRAM ALSD INCLUDES.
B 3 LEGAL RESEARCH, DOCUMENTARY & PRECEDENT 991-150-08-1 4523.2700 $1.0000 34,929.27
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e Clicking the “+” sign at the beginning of a line or “Expand All Deliverables” hyperlink
displays:
O Line Item Description
0 Method of Procurement
0 Line Spilt Details (Line item Split Accounting)
- Split Accounting Line Number
- FLAIR Contract ID, if applicable
- Org. Code and Description
Object Code and Description
- Account Code
Split amount

.

Deliverables is downloadable to a Microsoft Excel readable file by clicking the “Download Results” link
and following the on screen instructions.

Note: By default, the column types in Excel are ‘General’ and its conversion of FACTS data drops the
leading zeros. If the User wants to see the data in its original form, they should first open an Excel; convert
the column types to “Text” and then use the import data from a text file feature of Excel.

e “Payments” Tab

ZFLORIDA_ACCOUNTABILITY
=CONTRACT TRACKING SYSTEM

~\

Logged in As:J I o=r~rrvienT oF FrunciL services

DASHBOARD | CHANGE PASSWORD | LOGOUT

84 o
Purchase Order Information

Back to Search

Summary
Agency Hame: DEPARTHENT OF FINANCIAL SERVICES Purchase Order Humber: PO32578

Purchase Order Title: DFS LG West Publishing FY 11112 Vendor Name: WEST PUBLISHING CORPORATION

Total Purchase Order Amount: $184,322 45 Total Budgetary Amount: $184 322 45

Total Payment To Date: 526,416 94 Order Date: 01/28/2013

Details Deliverables Payments

Payments are also refered to as expendiures (creating or incurring a legal obligation to disburse money) or disbursements (the payment of expenditures). Payments include disbursements and accounting adjustments made on a contract.
Fayments are always positive amounts whik accounting adjustments may be postive or negative depending on the type of adjustment

Payment Details

Expand All Payments Download Payments L&

“Date” in the listing below indicates the date the payment voucher was recorded in the system, not the date the payment was issued. An agency may have recorded payments associated with a contract on both a Contract and a Purchase
Orders in FACTS.

MORE FISCAL YEAR TOTAL AMOUNT
B 20132014 $18,770.86
B 20122013 $6,646.08

Pl

It @ payment or adjustment to a purchase order was made before July 1, 2013, the information may not be posted in this system

O Primary Listing

- Fiscal Year
- Total Amount

Purchase order paid by the State Purchasing Card display the following message “Payment for this
purchase order was issued using the state of Florida Purchasing Card and is therefore not displayed.”
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LORIDA_ACCOUNTABILITY m
=CONTRACT TRACKING SYSTEM

Logged In As:_f DEPARTMENT OF FINANCIAL SERVICES DASHBOARD | CHANGE PASSWORD | LOGOUT

g4/ o
Purchase Order Information

Back to Search

Summary
Agency Hame: DEPARTMENT OF FINANCIAL SERVICES Purchase Order Number: POS2578
Purchase Order Title: DFS LG West Publishing F 11/12 Vendor Name: WEST FUBLISHING CORPORATION
Total Purchase Order Amount: $164,322 45 Total Budgetary Amount: $164,322 45
Total Payment To Date: 525,416.94 Order Date: 01/28/2013

Details Deliverables Payments
Payments are also referred to as expenditures (creating or incurring a legal obligation to disburse money) or disbursements (the payment of expenditures). Payments include and accounting made on a contract

Payments are always positive amounts whie accounting adjustments may be positive or negative depending on the type of adjustment.
Payment Details

Expand All Payments Download Payments £

"Date” in the listing below indicates the date the payment voucher was recorded in the system, not the date the payment was issued. An agency may have recorded payments associated with a contract on both a Contract and a Purchase
Orders in FACTS.

MORE FISCAL YEAR TOTAL AMOUNT
B 2013-2014 §$19,770.85
STATEWIDE AGENCY LINE SPLIT
i TR VENDOR HAME INVOICE? oy gy MMOUNT L1 GF SF FID BE IBI CAT YR CFl  DATE
D40002168270001 V005213 WEST PUBLISHNG CORPORATION 828120476 1 1 $3087.65 43 10 2 021002 43010200 00 040000 00 N 1072212013
D40002168400001 V005226 WEST PUBLISHNG CORPORATION 828120654 1 1 $2,259.67 43 10 2 393001 43900120 00 040000 00 N 107222013

D40002140830001 V005136 WEST PUBLISHING CORPORATION 828120656 1 1 519838 43 10 2 393001 43010400 00 040000 00 N 10/21/2013

e Clicking the “+” sign at the beginning of a line or “Expand All Payments” hyperlink displays:
0 Statewide Document # (Document number and line sequence)

Agency Document #

Vendor Name

Invoice #

Line Item #

Split Line #

Amount

Account Code (segmented L1, GF, SF, FID, BE, IBI, CAT, YR, CFI)

Date (Date the payment voucher recorded in the system, not the date the payment

issued.)

©O OO0 OO0 OO0 Oo

Payments information is downloadable to a Microsoft Excel readable file by clicking the “Download
Results” hyper- link and following the on screen instructions.

Note: By default the column types in excel are ‘General’ and its conversion and drops the leading zeros. If
the User wants to see the data in its original form, they should first open an Excel; convert the column
types to “Text’ and then use the import data from a text file feature of Excel.
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XXVIII. View POs with Missing Method of Procurement

Clicking the “View POs with Missing Method of Procurement” hyperlink on the “Agency All Agreements
User” Or “Agency Contracts/Grant Disbursement User” Dashboard takes the User to View POs with
Missing Method of Procurement results web page.

Agencies can use the information to identify purchase orders without a Method of Procurement and
correct them in MFMP.

JEFF ATWATER &;;‘ FLORIDA'S CHIEF FINANCIAL OFFICER

Z2FLORIDA ACCOUNTABILITY ~ Main FAQ Contact Us Message  Chartsy Transparencyv
CONTRACT TRACKING SYSTEM . Search Questions? State Agencies  From CFO Atwater & Reports Florida

Logged In As: [/ sTATE COURTS SYSTEM DASHBOARD | CHANGE PASSWORD | LOGOUT
View POs with Missing Method of Procurement

AGENCY NAME PO NUMBER « STATUS TTLE TOTAL AMOUNT ORDER DATE START DATE END DATE
STATE COURTS SYSTEM AB0121 Ordered  Court Reporting Software Support $10,115.00 8/16/2013 9/5/2013 9/4/2014
STATE COURTS SYSTEM AB0242 Ordered  Stenograph Maintenance Renewal $3,612.00 8/16/2013 71112013 6/30/2014

Displaying 1 to 2 of 2

Return To Dashboard

The results display:
e Agency Name
e PO Number
e Status
e Title

e Total Amount
e Order Date

e  Start Date

e End Date

All underlined result column names are storable from “A to Z” or “High to Low”.

The information on this page is downloadable by clicking the “Download Results” button and following
the on screen instructions.

Clicking the “PO Number” hyperlink takes the User to the Purchase Order Information page.
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Grant Awards

XXIX. Add Grant Award

Grant Award Agreements are those receipts of grant dollars by a reporting entity that are either federal or
state financial assistance, local governments, or grant funding by a non-governmental entity.

Use this web page to enter the general information for a grant award. The User access the page by clicking
the “Add new Award” hyperlink on the “Agency All Agreements User” dashboard or the “Agency Grant
Award User’ dashboard.

JEFE ATWATER (@) FLORI

ZFLORIDA_ACCOUNTABILITY @ VMan FAQ  Conta

- Transparencyv
=CONTRACT TRACKING SYSTEM Fhnz

Logged In As - DEPARTMENT OF FINANGIAL SERVICES DASHBOARD | CHANGE PASSUTORD | LOGOUT
Add New Grant Award (7]
Main Information Indirect Cost Information Agency Grant Manager Information

Grant Award ID Yes @ No Agency Manager Name

Short Title * Phone Numbsr ex: sssszsssss

Long Title Email

Grant Reference Number

Desaiption * Agency Grant Fiscal Contact Information

m

“ | Agency Grant Fiscal Contact Name
Phone Number ox: sssssmasss
Email
Original Grant Award Amount * £ .
Grant Federal Contact Information

Date of Award * = w/os rer
Original Funding Start Date * ex:s/eorme Grant Federal Contact Name
Phone Number ox: sssssssss

Original Funding End Date ex- /oo Email

Revised Funding End Date ex:n/aa i

Grant Award Type

—Select— El

Grant Document Number *
Grant Status

—Select— B

& Local intranet | Protected Mode: Off aov % 80% ~

A. Main Information Section

% Grant Award ID - 5 alphanumeric - required - cannot be edited once the grant award is
finished/published to the web

Field identifies the individual grant award within the system for FLAIR processing purposes. Input
data is loaded into FLAIR and added to the FLAIR Title file, which will allow subsequent FLAIR
transactions to use the data. It is unique to a single grant award. Agency cannot use the identifier
again for ten years. The field is required for all FACTS related FLAIR receipt transactions. It allowed
on all FLAIR transactions. It used to retrieve receipt data by grant award for reporting on the internet.
Each Agency determines how to assign Grant Award IDs within their agency. When entering a grant
award the following message is displayed “Grant Award already exists”, it is referring to [FLAIR]
Grant Award ID not the Agency Grant Reference Number.
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R/

¢ Short Title - up to 10 alphanumeric - required - can be edited once the grant award is
finished/published to the web

Required field used to populate the FLAIR Title file and retrieved for reporting purposes. Agencies
should use the space to record something that would assist them in identifying the grant award.

% Long Title - up to 60 alphanumeric - required - can be edited once the grant award is
finished/published to the web

Required field used to populate the FLAIR Title file and retrieved for reporting purposes. The entry in
this field should identify the grant award in a manner that would be meaningful to the public.

+¢ Grant Reference Number - up to 5 alphanumeric - optional - can be edited once the
grant award is finished/published to the web

Optional field used to identify agency assigned grant award identifier that is different from the Grant
Award ID. If the agency is using a grant award system, the use of this field and the [FLAIR] Grant
Award Identifier will provide a link between the two systems allowing the agency to continue to use
their own management system while complying with the requirements of FACTS. Agencies that do
not maintain separate management systems may duplicate the [FLAIR] Grant Award ID in this field.
The field will be stored in FACTS and retrieved for reporting purposes.

% Description - up to 2,000 alphanumeric - required - can be edited once the award is
finished/published to the web

This free form field is required and provides for a general description of the grant award that is
understandable by the public. Agencies can also include general comments that are pertinent to the
public regarding data reported on a specific grant awards.

% Original Grant Award Amount - 13.2 numeric (do not use the “$” sign, 10 digits before
the decimal point and 2 digits after the decimal point) - required - can be edited once the
grant award is finished/published to the web

Required field used to report the original amount of the grant award. The original amount can be zero
for grant awards that do not have a total amount specified in the grant award document.

% Date of Award - 8 numeric - required - cannot be edited once the grant award is
finished/published to the web

Field identifies the date of notification of the award funding. The date must be input using the
MM/DD/YYYY format or selected from the pop-up calendar activated by clicking in the date box,
and it must be a valid date. The pop-up calendar has drop downs for the month and year that change
to the available dates on the calendar. Clicking on a date in the calendar will populate the date box
with the date in the correct format.

% Original Funding Start Date - 8 numeric - required - can be edited once the grant award
is finished/published to the web

Field identifies the start date for obligating or expending the funds from the grant award. The date
must be input using the MM/DD/YYYY format or selected from the pop-up calendar activated by
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clicking in the date box, and it must be a valid date. The pop-up calendar has drop downs for the
month and year that change to the available dates on the calendar. Clicking on a date in the calendar
will populate the date box with the date in the correct format.

% Original Funding End Date - 8 numeric - optional - can be edited once the grant award is
finished/published to the web

Field identifies the end date for obligating the funds from the grant award. The date must be input
using the MM/DD/YYYY format or selected from the pop-up calendar activated by clicking in the
date box, and it must be a valid date. The pop-up calendar has drop downs for the month and year
that change to the available dates on the calendar. Clicking on a date in the calendar will populate the
date box with the date in the correct format. Since funding end, date may not be know at the time
entry, it can be blank.

% Revised Funding End Date - 8 numeric - optional - can be edited once the grant award
agreement is finished/published to the web

Since FACTS cannot automatically update revised funding end dates of grant award agreements form
the agreement amendment records; this field is provided to manually identify the revised end date for
obligating the funds from the grant award. The latest date of this field or the Original Funding End
Date filed is used to determine if grant award agreements appear on the Active Grant Award with Past
Funding End Date report addressed in Section XLIII.

The date must be input using the MM/DD/YYYY format or selected from the pop-up calendar
activated by clicking in the date box, and it must be a valid date. The pop-up calendar has drop downs
for the month and year that change to the available dates on the calendar. Clicking on a date in the
calendar will populate the date box with the date in the correct format. Since funding end, date may
not be know at the time entry, it can be blank.

% Grant Type - 1 alphanumeric - required - must be selected from a drop down list - can
be edited once the grant award is finished/published to the web

Grant Award Agreements defined as the receipt of grant dollars by a reporting entity that are either
federal or state financial assistance or grant funding by local governments or another non-
governmental entity. Types selected from a drop-down box activated by clicking on the down arrow
on the right side of the box. Only values selected from the drop-down box are valid input.

Grant Award Type definitions:

e Block/Formula Grant Agreements — A sum of money granted by the federal government with
general provisions as to the way funds are spent, associated with Catalog of Federal Domestic
Assistance (CFDA) number.

e Project Grant Agreements - The funding for specific project(s). In most cases, the project has a
known or fixed period.

e Entitlement Grant Agreement - A government program that guarantees and provides benefits to
a particular group.
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Discretionary Grant Agreements - An Award for which the awarding agency generally may
select the recipient from among all eligible recipients, may decide to make or not make an award
based on the programmatic, technical, or scientific content of an application, and can decide the
amount of funding to be awarded.

Cooperative Agreement — An award of financial assistance that is used to enter into the same
kind of relationship as a grant; and is distinguished from a grant in that it provides for substantial
involvement between the federal agency and the recipient in carrying out the activity
contemplated by the award.

®

% Grant Document Number - up to 50 alphanumeric - required - can be edited once the
grant award is finished/published to the web

Field identifies the number assigned by the issuing entity to the grant award for reporting purposes.

¢ Grant Status - 2 alphanumeric - required - must be selected from a drop down list - can
be edited once the grant award is finished/published to the web

Grant Status codes selected from a drop-down box activated by clicking on the down arrow on the
right side of the box, and are the only valid input into this field.

Grant Status definitions:

Anticipated Award - Maps to FLAIR Grant Information Subsystem Active
Approved Award - Maps to FLAIR Grant Information Subsystem Active -
Inactive pending Property Action - Maps to FLAIR Grant Information Subsystem Inactive

Inactive for Ongoing Reporting - Maps to FLAIR Grant Information Subsystem Inactive

Closed - Map to FLAIR Grant Information Subsystem Deleted. Closed grant awards will remain
in FACTS for a period of 10 years.

Deleted (Used for Error Corrections) - If a grant award entered into FACTS in error and before
finished/published to the public website, the “Agency All Agreements User” or “Agency Grant
Award User” can select “Deleted” this will remove the grant award from all display listings and

will allow the agreement’s assigned [FLAIR] Grant Award ID to be reused on another grant
award. However, if the grant award is finished/published to the public website, the Agency Point
of Contact will need to send an email to FACTS.Info@myfloridacfo.com explaining the
circumstances and requesting deletion of the grant. If a finished/published grant award is deleted
the agreement’s assigned [FLAIR] Grant Award ID cannot be reused on another grant award for
10 years.

B. Indirect Cost Information Section

% Eligible for Indirect Cost - 1 alphanumeric - Optional - must select “Yes” or “No” radio
button - defaults to “No” - can be edited once the grant award is finished/published to
the web

Indicates if the grant award allows for indirect cost charges. (Yes/No)
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% Salary, Wages & Fringe - 1 alphanumeric - Optional/Conditional - must select “Yes”,
“No” or “N/A” radio button - defaults to “NA” - can be edited once the grant award is
finished/published to the web

If “Yes” radio button selected for “Eligible for Indirect Cost”, then “Salary, Wages & Fringe” radio
buttons become available for selection. Used to indicate that the grant award allows for salary, wages
& fringe charges. (Yes/No/NA). Defaults to N/A - Not applicable.

% Payment to Sub-Recipient - 1 alphanumeric - Optional/Conditional - must select “Yes”,
“No” or “N/A” radio button - defaults to “NA” - can be edited once the grant award is
finished/published to the web

If “Yes” radio button selected for “Eligible for Indirect Cost”, then “Payment to Sub-Recipient” radio
buttons become available for selection. Used to indicate that the grant award allows for payment to
sub-recipient charges. (Yes/No/NA). Defaults to N/A - Not applicable.

% Direct Cost - 1 alphanumeric - Optional/Conditional - must select “Yes”, “No” or
“N/A” radio button - defaults to “NA” - can be edited once the grant award is
finished/published to the web

If “Yes” radio button selected for “Eligible for Indirect Cost”, then “Direct Cost” radio buttons
become available for selection. Used to indicate that the grant award allows for direct cost charges.
(Yes/No/NA). Defaults to N/A — Not applicable.

% Indirect Cost Comments - 2,000 alphanumeric - Optional - can be edited once the grant
award is finished/published to the web

A free form field to record comments about Indirect Costs.

C. Grant Federal Contract Information Section

+¢ Grant Federal Contact Name - 31 alphanumeric - Optional - can be edited once the
grant award is finished/published to the web

Field used to identify the Federal contact’s name. Not displayed to public.

@

% Phone Number - 10 digits (no dashes) - Optional - can be edited once the grant award is
finished/published to the web

Field used to identify the Federal contact’s phone number. Not displayed to public.

% Email - up to 50 alphanumeric (www.xxxx@xxx.xxx) - Optional - can be edited once the
grant award is finished/published to the web

Field used to identify the Federal contact’s email address. Not displayed to public.
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D. Agency Grant Manger Information Section

% Agency Grant Manager Name - 31 alphanumeric - Required - can be edited once the
grant award is finished/published to the web

Field used to identify the agency’s grant manager’s name. Not displayed to public.

% Phone Number - 10 digits (no dashes) - Optional - can be edited once the grant award is
finished/published to the web

Field used to identify the agency grant manager’s phone number. Not displayed to public.

% Email - up to 50 alphanumeric (www.xxxx@xxx.xxx) - Optional - can be edited once the
grant award is finished/published to the web

Field used to identify the agency grant manager’s email address. Not displayed to public.

E. Agency Grant Fiscal Contact information Section

% Agency Fiscal Contact’s Name - 31 alphanumeric - Optional - can be edited once the
grant award is finished/published to the web

Field used to identify the agency grant fiscal contact’s name. Not displayed to public.

% Phone Number - 10 digits (no dashes) - Optional - can be edited once the grant award is
finished/published to the web

Field used to identify the agency grant fiscal contact’s phone number. Not displayed to public.

%  Email - up to 50 alphanumeric (www.xxxx@xxx.xxx) - Optional - can be edited once the
grant award is finished/published to the web

Field used to identify the agency grant fiscal contact’s email address. Not displayed to public.

F. Web Page Processing Error Messages

Once the User has added the information on the web page, the User must click the “Next” button at the
bottom of the page to proceed to the next input web page. Should any of the required information be
missing or be incorrect, one or more of the following error messages will appear at the bottom of the page.
The User must provide the required information or correct the error before the FACTS will allow the
User to proceed to the next input page.

e Grant Award ID is required e Grant Award Type is required

o  Short Title is required e Grant Document Number is required
e Long Title is required e Grant Award Status is required

e Description is required e Agency Manager Name is required

e Original Grant Amount is required e Grant Award Type is invalid

e Date of Award is required e Grant Award Status is invalid

e Original Funding Start Date is required

Revised January 2016 | Page 142 of 268


http://www.xxxx@xxx.xxx/
http://www.xxxx@xxx.xxx/

Florida Accountability Contract Tracking System (FACTS) | User Manual

XXX. Add Grant Award Grantor Information

Use this web page used to enter the grantor information for a grant award. The User access the page by
clicking the “Next” button at the bottom of the Add New Grant Award page.

JEFF ATWATER Q:j FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY Main FAQ Contact Us Message Chartsv Transparencyv

CONTRACT TRACKING SYSTEM -‘ Search (Quesfions? State Agencies  From CFO Atwater & Reporis. Florida

Logged In As: [ DEPARTVENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT
Grantor Information (%]

Grant Award ID: TEST3
Grant Award Long Title: test

REQUIRED FIELDS

Add Grantor

Grantor ID *

Add Grantor

Mo Grantors have been added to the grant.

A. Add Grantor Section

% Grantor ID (Identifier) - 13 alphanumeric - required - can be edited once the grant
award is finished/published to the web

Field uniquely identifies the grantor(s). Input values edited against the FLAIR Statewide Vendor File.
Entries should contain both the prefix and sequence numbers. In order to be a valid grantor, the
Vendor must have assigned on the statewide vendor file one of the following Revenue Type codes:

e Nonprofit Organization

e For Profit Organization, includes Sole Proprietor
e Local Government

e State Community Colleges

e District School Boards

e State Agency*, excluding State Universities
e State Universities*

e Federal Agency

e  Private Universities*

e Legislature

*Includes entities in or out of the State of Florida.

The address information is retrieved from the FLAIR Statewide Vendor File and stored in FACTS.

Revised January 2016 | Page 143 of 268



Florida Accountability Contract Tracking System (FACTS) | User Manual

The identifier can be typed or selected from a “Search Grantor” results listing. Click the Grantor ID
hyperlink to activate the search web page. See below.

Grantor Name: us f (Only First matching 200 records are displayed)

SELECT GRANTOR 1D NAME STREET ADDRESS CITY STATE ZIP
seicct [ BUS FLORIDA. INC 1265 YVONNE ST APOPKA FL 327120000
01 COLUMBUS F. DOUGLAS 873 5.W. TROY STREET LAKE CITY FL 320240001

Select 1
il DEDALUS FILMS 32 COURT STREET 21ST FLOOR BROOKLYN NY 1120100C
1

Select

Select 4 DEETTE HOLDEN CUMMER ~ DBA CUMMER MUS OF ART & GARDENS JACKSONVILLE FL
— MUS FNDTN 829 RIVERSIDE AVE 322040000
DYCUS FAMILY MEDICINE PA 30 WINDSORMERE WAY STE 100 OVIEDO FL 327650000

SANTA ANA CA

0

Select ESTRADA, JESUS F 1435 S ROSEWOOD AVE 927071025

WINTER SPRINGS FL

1
Select il EXAM PLUS FL, CORP. 408 EDWIN STREET 327080000
il

FABULOUS FLORIDA FOLLIES ~ CO ROCK-ETTE DANCE STUDIO 6285 W CORAL SPRINGS FL
SAMPLE RD 330673175

|
.-
L
Selec] -UU
&
-
-

Select

Selact 01 FABUL,OES,F,UB}HTURE 19100 SW 106 AVFE SUITF # 9 MIAMI FI_ 331670000
« (i o

User must enter at least three characters to perform the vendor search. Spaces count as characters. To
select, click the “Select” hyperlink.

Once the grantor identifier has been typed or selected from the result list, User clicks the “Add
Grantor” button to record the information.

User can record as many grantors as necessary by repeating the steps above.
See Chapter 5 of the FLAIR Procedures Manual and FLAIR Statewide Vendor File at

http://www.myfloridacfo.com/aadir/EnterpriseEducation/index.htm for additional
information on FLAIR Vendor Files.

Since the identifier may contain social security numbers, this information is not displayed to the
public.
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B. Grantor Listing Section

FLORIDA ACCOUNTABILITY e Y Main FAQ ContactUs Message Chartsy Transparencyv

CONTRACT TRACKING SYSTEM

Search  Questions? State Agencies From CFO Atwater & Reports Florida

Logged In As: [/ 0ERARTVENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT
Grantor Information (2]

Grant Award ID: TEST3
Grant Award Long Title: test

* REQUIRED FIELDS

Add Grantor

Grantor ID *
Add Grantor
GRANTOR ID HAME LINE 1 HAME LINE 2 STREET ADDRESS Iy STATE e GRANTOR TYPE
BUSFLORDA,  BUSFLORIDA 1265 YVONNE NONPROFIT
-um o 2 = APOPKA FL 327120000 (i sbil Delete

When adding grantors, the following information displayed:
% Grantor ID - retrieved from data entry

«* Name Line 1 - retrieved

Fields displays the payee name. Information retrieved from the FLAIR Statewide Vendor File. This
information displayed to the public.

«» Name Line 2 - retrieved

Fields displays the payee name. Information retrieved from the FLAIR Statewide Vendor File. This
information displayed to the public.

«» Street Address - retrieved

Field displays the street address. The information retrieved from the FLAIR Statewide Vendor File.
This information not displayed to the public.

% City - retrieved
Field displays the city. The information retrieved from the FLAIR Statewide Vendor File. This
information displayed to the public.

@

<+ State - retrieved

Field displays the state abbreviation. Information retrieved from the FLAIR Statewide Vendor File.
This information displayed to the public.
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s ZIP Code - retrieved

Field displays the ZIP code. The information retrieved from the FLAIR Statewide Vendor File. This
information displayed to the public.

% Grantor Type - retrieved

Field displays the Grantor Type. The information retrieved from the FLAIR Statewide Vendor File.
This information displayed to the public.

This section allows the User to “Delete” grantors. When clicking “Delete” the system will ask for
confirmation.

C. Web Page Processing Error Messages

Once the User has added the information on the web page, the User must click the “Add” or “Next”
button at the bottom of the page to proceed to next input web page. If any of the required information is
missing, one or more of the following error messages will appear at the bottom of the page. The User must
provide the required information before FACTS will allow the User to proceed to the next input page.

e At Least One Grantor needs to be added to the grant award.
e Thelength of Grantor ID cannot be less than 10
e Grantor ID is not valid

XXXI. Add Grant Award CFDA/CSFA

Use this web page used to enter the CFDA/CSFA for a grant award. User accesses the page by clicking the
“Next” button at the bottom of the Grantor Information web page.

JEFF ATWATER & FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY e Main FAQ ContactUs Message Chartsv Transparencyv

CONTRACT TRACKING SYSTEM

Search Questions? State Agencies From CFO Atwater & Reports Florida

Logged In As| B / 05rARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSIIORD | LOGOUT

CFDA/CSFA Information (7]

Grant Award ID: TEST3
Grant Award Long Title: test

CFDAJCSFA information is optional for a Grant Award except when Grantor Type equals 'J’ for Federal Agancy then at least one CFDA Code is required. If you don't need to enter CFDA/CSFA codes for the
Grant Award., click Next' button.

Add CFDA Add CSFA
CFDA Code * CSFA Code *

Add CFDA Add CSFA

No CFDA Codes have been added to the Grant Award. No CSFA Codes have been added to the Grant Award.
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A. Add CFDA/CSFA

This web page is for entering the Codes of Federal Domestic Assistance (CFDA) or Codes of State
Financial Assistance (CSFA) that is associated with this contract.

% CFDA Code - 6 numeric - conditionally required - can be edited once the grant award is
finished/published to the web

Field identifies the Code of Federal Domestic Assistance (CFDA) that is associated with this grant
award. A CFDA code is required if Grantor Type equals 'J' for Federal Agency.

Can directly access codes from the FACTS input screen. Click on the CFDA Code hyperlink. Then
click the down arrow for a listing of valid codes to select. Click the appropriate code and then click
the “Select CFDA Code” button to enter the code. Values must be valid codes and validated against
the FLAIR Title file. Multiple values may be input for each grant.

See screen shots below.

Select CFDA Code

Select CFDA Code...

[ Select CFDA Code | [ Cancel |

Revised January 2016 | Page 147 of 268



Florida Accountability Contract Tracking System (FACTS) | User Manual

10.053 - DAIRY INDEMNITY PROGRAM

10.054 - EMERGENCY CONSERVATION PROGRAM

10.055 - PRODUCTION FLEXIBILITY PAYMENTS FOR CONTRACT COMMODITIES
10.056 - FARM STORAGE FACILITY LOANS

10.058 - WHEAT PRODUCTION STABILIZATION

10.059 - NATIONAL WOOL ACT PAYMENTS

10.062 - WATER BANK PROGRAM

10.063 - AGRICULTURAL CONSERVATION PROGRAM

10.064 - FORESTRY INCENTIVES PROGRAM

10.065 - RICE PRODUCTION STABILIZATION

10.066 - LIVESTOCK ASSISTANCE PROGRAM

10.067 - FARMER OWNED RESERVE PROGRAM

10.069 - CONSERVATION RESERVE PROGRAM

10.070 - COLORADO RIVER BASIN SALINITY CONTROL PROGRAM
10.071 - FEDERAL-STATE COOPERATION IN WAREHOUSE EXAMINATION AGREEMENT
10.072 - WETLANDS RESERVE PROGRAM

10.073 - CROP DISASTER PROGRAM

10.075 - SPECIAL APPLE PROGRAM

10.076 - EMERGENCY LOAN FOR SEED PRODUCERS

10.080 - MILK INCOME LOSS CONTRACT PROGRAM

10.081 - LAMB MEAT ADJUSTMENT ASSISTANCE PROGRAM
Select CFDA Code...

Select CFDA Code | [ Cancel |

FLORIDA ACCOUNTABILITY e i ) ContactUs Message Chartsv Transparencyv
NTRACT TRACKING SYSTEM o From te s Florida

Logged In As: {J ' OEPARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT

CFDAJ/CSFA Informati

Grant Award ID: TEST3
Grant Award Long Title: test

CFDA/CSFA information is optional for a Grant Award except when Grantor Type equals J' for Federal Agency then at least one CFDA Code is required. If you don't need to enter CFDA/CSFA codes for the
Grant Award, click Next’ button_

Add CFDA Add CSFA

CFDA Code * 10.064 CSFA Code *

Add CSFA

No CFDA Codes have been added to the Grant Award. No CSFA Codes have been added to the Grant Award.
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FLORIDA ACCOUNTABILITY B Y in FAQ Contact Us Message Chartsy Transparencyv
CONTRACT TRACKING SYSTEM sta From s Florda

Logged In As: ([ / OEFARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

CFDA/CSFA Information (2]

Grant Award 1D: TEST3
Grant Award Long Title: test

CFDA/CSFA information is optional for a Grant Award except when Grantor Type equals \J' for Federal Agency then at least one CFDA Code is required. If you don't need to enter CFDA/CSFA codes for the
Grant Award, click "Next' button.

Add CFDA Add CSFA
CFDA Code * CSFA Code *
Aaacora
CODE DESCRIPTION No CSFA Codes have been added to the Grant Award.

10.064 FORESTRY INCENTIVES PROGRAM  Delete

% CSFA Code - 6 numeric - Optional - can be edited once the grant award is
finished/published to the web

Field used to identify the Code of State Financial Assistance (CSFA) that is associated with this grant
award, if any. Values must be valid. Codes validated against the FLAIR Title files. Multiple values may

be input for each contract.

Select CSFA Code

Select CSFA Code...

| Selsct CSFA Code || Cancel |
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22002 - NEIGHBORHOOD JUSTICE CENTER

22003 - COUNTY ARTICLE V TRUST FUND

22004 - SMALL CO COURTHOUSE FACILITIES

22005 - FAMILY COURTS

22006 - COURT REPORTER SVCS

22007 - TRUANCY PROGRAM

22008 - PAYMENT TO JURORS AND WITNESSES

22009 - MEALS AND LODGING FOR JURORS

22010 - PLANT CITY SATELLITE CENTER

22012 - COURT §Y5 TECHNOLOGY IMPRV

22013 - DRUG COURT

22014 - MODEL DEPENDENCY COURT PILOT PROJECT
22015 - FOSTER CARE CITIZEN REVIEW

22016 - FL NETWORK OF CHILDREN ADVOCACY CENTERS
22017 - MARY LEE HOUSE

22018 - HILLSBOROUGH COUNTY COURTHOUSE

22013 - AID TO LOCAL GOVERNMENTS

22999 - TEMPORARY

31001 - FL BLACK BUSINESS ASST/FL BLACK BUSINESS INVESTMENT BOARD
31002 - ECONOMIC DEVELOPMENT TRANSPORTATION FUND
31003 - ENTERPRISE FLORIDA, INC

Select CSFA Code...

Select CSFA Code | [ Cancel |

FLORIDA ACCOUNTABILITY e lain FAQ Contact Us Message Chartsv Transparencyv
CONTRACT TRACKING SYSTEM ch @ F te: s Florida

Logged In As: [INNNNBE 0=rARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT

CFDA/CSFA In ati

Grant Award ID: TEST3
Grant Award Long Title: test

CFDA/CSFA information is optional for a Grant Award except when Grantor Type equals 'J' for Federal Agency then at least one CFDA Code is required. If you dont need to enter CFDA/CSFA codes for the
Grant Award, click Next’ button_

Add CFDA Add CSFA
CFDA Code * CSFA Code * 22009
Add CFDA Add CSFA
CODE DESCRIPTION Mo CSFA Codes have been added to the Grant Award.

10.064 FORESTRY INCENTIVES PROGRAM  Delete
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FLORIDA ACCOUNTABILITY = ain FAQ ContactUs Message Chartsv Transparencyv

CONTRACT TRACKING SYSTEM

h  Questions? cies, From CFO Atwater & Reports Florida

Logged In As: BB’ DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

CFDA/CSFA Information (%]

Grant Award ID: TEST3
Grant Award Long Title: test

CFDAJCSFA information is optional for a Grant Award except when Grantor Type equals 'J' for Federal Agency then at least one CFDA Code is required. If you don't need to enter CFDA/CSFA codes for the
Grant Award, click 'Next’ button.

Add CFDA Add CSFA
CFDA Code * CSFA Code *
Add CFDA Add CSFA
CODE DESCRIFTION CODE DESCRIFTION

10.064 FORESTRY INCENTIVES PROGRAM  Delete 22009 MEALS AND LODGING FOR JURORS  Delete

B. CFDA/CSFA Code Listing Section

FLORIDA ACCOUNTABILITY Y Main FAQ Contact Us Message Chartsy Transparencyv

CONTRACT TRACKING SYSTEM

Search  Questions? State Agencies From CFO Atwater & Reports Florida

Logged In As: (B 0=r-ARTVENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT

CFDA/CSFA Information (2]

Grant Award ID: TEST3
Grant Award Long Title: test

CFDAJ/CSFA information is optional for a Grant Award except when Grantor Type equals 'J' for Federal Agency then at least one CFDA Code is required. If you don't need to enter CFDA/CSFA codes for the
Grant Award, click Next’ button_

Add CFDA Add CSFA
CFDA Code * CSFA Code *
Add CFDA Add CSFA
CODE DESCRIPTION CODE DESCRIPTION

10.064 FORESTRY INCENTIVES PROGRAM  Delete 22009 MEALS AND LODGING FOR JURORS ~ Delete

CFDA/CSFA information is optional for a Grant Award except when Grantor Type equals 'J' for Federal
Agency then at least one CFDA Code is required. If you do not need to enter CFDA/CSFA codes for the
Grant Award, click 'Next' button.
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As codes added, they display with following information:
e Code
e Description

A User can also delete codes, if necessary. FACTS will request confirmation before deleting a code as
shown below.

Message from webp... @

‘{/ Are you sure you want to
- delete this record?

| OK H Cancel ]

C. Web Page Processing Error Messages

Once the User has added the information on the web page, the User must click the “Add” or “Next”
button at the bottom of the page to proceed to next input web page. Should any of the required
information be missing or incorrect, one or more of the following error messages will appear at the
bottom of the page. The User must provide the required information or correct the error before the
system will allow the User to proceed to the next input page.

e Atleast one CFDA code must be added (Grantor Type equals “]” — Federal Agency)

e CFDA Code is invalid
e CSFA Code is invalid

D. Unavailable CFDA or CSFA Codes

In order for FACTS to display or accept a code value, the CFDA or CSFA code must be in FLAIR. If the
code does not appear in the FACTS listings, follow the request procedures below:

Procedures for Requesting Catalog of State Financial Assistance (CSFA) numbers for New State
Projects:

1. The Agency completes and submits the following documents for review to the Department of
Financial Services (Teresa.Weeks@MyFloridaCFO.com):
e Florida Single Audit Act State Project Determination Checklist(DFS-A2-PD)
e Florida Single Audit Act Agency Request - New Number (DFS-A2-AR)
e Florida Single Audit Act State Project Compliance (DFS-A2-CS)
Forms are available at

http:// www.myfloridacfo.com/Division/AA/Forms/default.htm

2. DEFS verifies that a state project has been determined on the State Project Determination Checklist
and confirms budget data with both the GAA and the legal authority provided on the request.
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3. Once confirmed, DFS assigns a unique CSFA number to the project, adds the new CSFA number
in FLAIR, and notifies the Agency.

Procedures for Requesting Catalog of Federal Domestic Assistance (CFDA) numbers:

1. The Agency submits a email request to NewAccountCode@MyFloridaCFO.Com

2. DEFS verifies the code with the Catalog of Federal Domestic Assistance website and that the code
does not currently existing in FLAIR.

3. Once confirmed, DFS adds the new CFDA number in FLAIR, and notifies the Agency.

XXXII. Add Grant Award Letter of Credit

This web page used to enter the Letter of Credit and Sub Account information for a grant award. User
accesses the page by clicking the “Next” button at the bottom of the CFDA/CSFA information web page.

JEFF ATWATER *;"2 FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY Main FAQ ContactUs Message Chartsy Transparencyv

CONTRACT TRACKING SYSTEM -‘ Search (Questions? Stats Agencies  From CFO Atwater & Reporis Florida

Logged In As:- DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT
Letter of Credit Information (2]

Grant Award ID: TEST3
Grant Award Long Title: test

Letter of Credit information is optional for a Grant Award. If you don't need to enter Letter of Credit information for the Grant Award, click Mext' button.

Add Letter of Credit

Letter of Credit Number *

Save

Letter of Credit information is optional for a Grant Award. If you do not need to enter Letter of Credit

information for the Grant Award, click 'Next' button.

A. Add Letter of Credit Section

This web page is for entering the Letter of Credit information associated with a grant award, if applicable.
This web page will also provide entry fields for Sub- Account associate with the Letter of Credit, if
applicable.
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% Letter of Credit Number - up to 15 alphanumeric - optional - defaults to blank - can be
edited once the grant award is finished/published to the web

User enters the grant awards associated Letter of Credit identification number in the field and clicks
the Save button. Two buttons are added to the Add Letter of Credit box 1) Edit - for editing the
entered data and 2) Delete - for deleting the enter data. In addition, the Add Sub Account box
appears for entering the Sub Account Number, if applicable.

See the screen shot below.

JEFF ATWATER Q;,‘; FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY e} Main FAQ Contact Us Message Chartsv Transparencyv
CONTRACT TRACKING SYSTEM . Search Questions? State Agencies  From CFO Atwater & Reports Florida

Logged In As: _DEF‘ARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Letter of Credit Information (%)

Grant Award ID: TEST3
Grant Award Long Title: test

Letter of Credit information is optional for a Grant Award. If you don't need to enter Letter of Credit information for the Grant Award, click Mext' button.

Add Letter of Credit
Letter of Credit Number * 123456769

Add Sub Account
You can add up to 15 sub account numbers

Sub Account Number

Add Sub Account

Sub Account information is optional for a Grant Award. If you don’t need to enter Sub Account(s) for the Grant Award, click ‘Next’ button_

Clicking the Edit button opens the Letter of Credit field for editing the data.

JEFF ATWATER &‘sj FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY R ) Main FAQ Contact Us Message Chartsv Transparencyv
CONTRACT TRACKING SYSTEM . Search Questions? State Agencies  FromCFO Atwater &Reports  Florida

Logged In As: [JEEBBB 0=FARTVMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT

Letter of Credit Information o

Grant Award ID: TEST3
Grant Award Long Title: test

Letter of Credit information is optional for a Grant Award. If you don't need to enter Letter of Credit information for the Grant Award, click ‘Next’ button_

Add Letter of Credit

Letter of Credit Number * 123456783

Add Sub Account
You can add up to 15 sub account numbers._

Sub Account Number

Add Sub Account

Sub Account information is optional for a Grant Award. If you don't need to enter Sub Account(s) for the Grant Award, click Next' button.
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User either clicks the Cancel button or edits the data and clicks the Save button to gray out (close) the
Letter of Credit Number field.

Clicking the Delete button displays a confirmation box asking “This operation will delete the Letter of
Credit Number. All associated Sub Account Numbers will be deleted too. Do want to continue?” Click the
OK button to delete the Letter of Credit Number and its associated Sub Accounts or click the Cancel
button to button to gray out (close) the Letter of Credit Number field.

'e This operation will delete the Letter of Credit Number. All
W associated Sub Account Numbers will be deleted too. Do you
want to continue?

[ OK ] [ Cancel

JEFF ATWATER (8 FLORIDA'S CHIEF FINANCIAL OFFICER
ARSI o oo o
Logged In As: [’ DEPARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT

Grant Award ID: TEST3
Grant Award Long Title: test

Letter of Credit information is optional for a Grant Award. If you don't need to enter Letter of Credit information for the Grant Award, click Next' button.

Add Letter of Credit
Letter of Credit Number * 123456789

Add Sub Account
You can add up to 15 sub account numbers_

Sub Account Number

Add Sub Account

Sub Account information is optional for a Grant Award. If you don’t need to enter Sub Account(s) for the Grant Award, click "Next’ button.

B. Add Sub Account(s) Section

+ Add Sub Account - up to 15 alphanumeric - optional - defaults to blank - can be edited
once the grant award is finished/published to the web

A Letter of Credit Number must be entered and saved before the User can enter the Sub Account
Number(s) associated with Letter of Credit identification number in the field and clicks the Add Sub
Account button. Up to 15 Sub Accounts can be associated with the Letter of Credit. Clicking the Add
Sub Account button causes the information entered to be listed below with:

e Letter of Credit Number

e  Sub Account Number

e Delete hyperlink for removing the information.
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JEFF ATWATER g-‘} FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY ~\ in FAQ Contact Us Message Chartsy Transparencyy
CONTRACT TRACKING SYSTEM . Search Questions? GState Agencies  From CFO Atwater & Reporis Florida

Logged In As: [ DEPARTVENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT

Letter of Credit Information (2]

Grant Award ID: TEST3
Grant Award Long Title: test

Letter of Credit information is optional for a Grant Award. If you don't need to enter Letter of Credit information for the Grant Award, click Next’ button_

Add Letter of Credit

Letter of Credit Number * 123456789

Add Sub Account

You can add up to 15 sub account numbers.

Sub Account Number

Add Sub Account
LETTER OF CREDIT NUMBER SUB ACCOUNT NUMBER 4
123456789 5874 Delete
65478 Delete

Clicking the Delete hyperlink at the end of a row causes a confirmation message box to appear

asking “Are you sure want to delete this record?” Clicking OK deletes that row. Clicking Cancel
return the User to the Letter of Credit information web page without deleting any records.

After entering the Letter of Credit Number and associated Sub Account Number(s), if applicable,

click the Next button at the bottom of the web page to proceed to the Addition Cost Sharing
Information web page.

C. Web Page Processing Error Messages

No web processing error messages.
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XXXI1I. Add Grant Award Additional Cost Sharing Information

This web page used to enter the Cost Sharing Information for a grant award. User accesses the page by
clicking “Next” at the bottom of the Letter of Credit Information web page.

JEFF ATWATER i& FLORIDA'S CHIEF FINANCIAL OFFICER

Cor

“FLORIDA_ACCOUNTABILITY R Y Main FAQ
=CONTRACT TRACKING SYSTEM Search  Quasto

e Chartsv Transparencyv
Florida

Logged In As: -f DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT
Additional Cost Sharing Information (2]

Grant Award ID: TEST2
Grant Award Long Title: test

Additional Cost Sharing information is optienal for a Grant Award. If you don't need to enter Additional Cost Sharing informatien for the Grant Award, click Next' button.

Additional Cost Sharing

Cost Sharing Source * —-Select— hd
Maintenance of Effort Yes (21 No

Matching Yes (41 No

In-Kind Yes @) No

Comments.

Add Cost Sharing

Mo Cost Sharing records have been added to the Grant Award.

Additional Cost Sharing information is optional for a Grant Award. If you do not need to enter
Additional Cost Sharing information for the Grant Award, click 'Next' button.

A. Additional Cost Sharing Section

% Cost Sharing Sources - 1 alphanumeric - optional - must be selected from a drop do list
- defaults to blank - can be edited once the grant award is finished/published to the web

Field used to identify if Addition Cost Share is associated with the grant Award. User must click on
the down arrow at the end of the field and select a value by clicking on it.
Valid Codes selected from a dropdown list:

e Federal Government

o Local Governments

o State of Florida

e Private (profit and non-profit)
e Other State Government(s)

¢ Maintenance of Effort - “Yes” or “No” radio buttons - optional - defaults to “No” - can
be edited once the grant award is finished/published to the web

Available only if Cost Sharing Source is not blank. Field used to identify if Maintenance of Effort is
associated with the grant award.
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% Matching - “Yes” or “No” radio buttons - optional - defaults to “No” - can be edited
once the grant award is finished/published to the web

Available only if Cost Sharing Source is not blank. Field used to identify if Matching is associated with
the grant award.

% In-Kind - “Yes” or “No” radio buttons - optional - defaults to “No” - can be edited once
the grant award is finished/published to the web

Available only if Cost Sharing Source is not blank. Field used to identify if In-Kind is associated with
the grant award.

+ Comments - Up to 2,000 alphanumeric - optional - defaults to blank - can be edited
once the grant award is finished/published to the web

Available only if Cost Sharing Source is not blank. Field used to record any comments about Cost
Sharing associated with the grant award.

After selecting a Costing Sharing Sources, clicking “Yes” or “No” for the radio buttons and adding any
comments, clicking the Add Cost Sharing button causes the entered information to be listed below:

e Cost Sharing Source

e Maintenance of Effort

e Matching

e InKind

e Comments

e Edit hyperlink

e Delete hyperlink

There is no limit on the number of Cost Sharing combinations that can be added for a grant award.

Clicking the Edit hyperlink at the end of a row causes the rows information to populate the entry fields so
the information can be edited and saved by clicking the Modify Cost Sharing button.

See the following screen shot.
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Grant Award ID: TEST3
Grant Award Long Title: test

Additional Cost Sharing information is optional for a Grant Award. If you don't need to enter Additional Cost Sharing information for the Grant Award, click "Next' button

Additional Cost Sharing

Cost Sharing Source * Local Governments -

Maintenance of Effort @) Yes 7] No

Matching 1@ Yes il No

In-Kind @i Yes I No

Comments

Cost Sharing is accoicated whit this grant award
Wodify Cost Sharing

cosT a EFFORT MATCHING  IN-KIND COMMENTS

Local Governments Yes Yes Yes Cost Sharing is accoicated whit this grant award. Edit Delete

If you don't need to enter another Cost Sharing Source for the Grant Award, click "Next' button

Clicking the Cancel return the User to the Additional Cost Sharing Information web page without any

changes.

Clicking the Delete hyperlink at the end of a row causes a confirmation message box to appear asking

“Are you sure you want to delete this record.

‘e Are you sure you want to delete this record?

o ][ o |

Clicking the OK button will delete the row. Clicking the Cancel button return the User to the Additional
Cost Sharing Information web page without any changes.

Clicking the Next button at the bottom of the web page the User proceeds to the Update Grant Award
Details web page. Form here the User can add or return to a web page to:

Edit Main Grant Award Information

Add/Edit Grantor Information

Add/Edit CFDA/CSFA Information

Add/Edit Letter of Credit/Sub Account Information
Add/Edit Cost Sharing Information

Add/Edit Grant Award Amendments

Add/Edit Grant Award Documents

Add/Edit Associated Agreements

Review and/or Finish the entry of the grant award
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ZFLORIDA_ACCOUNTABILITY R Y
=CONTRACT TRACKING SYSTEM

Logged In A- 1 DEPARTHENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOBOUT

Update Grant Award Details

Grant Award ID: TEST3
Grant Award Long Title: test

Grant Award Short Summary Edit Main Grant Award
Short Title: test

‘Grant Award Type: Block/Fermula Grant

Date of Award: 02/10/2014

Add/Edit ltems

Add Grant Award Amendment EditiAdd Grantor

Add Documents EditiAdd CFDA/CSFA
EditiAdd Letter of Credit

EditiAdd Cost Sharing

Add Associated Agreements (Optional)

Select Finish to Review” o go to the View Grant Award Detais page.

Finish To Review

B. Web Page Processing Error Messages

No web processing error messages.

XXXIV. Update Grant Award Details (Review and Finish)

User clicks the “Next” button at the bottom the Cost Sharing Information web page to access the Update
Grant Award Details page.

=FLORIDA ACCOUNTABILITY =
=CONTRACT TRACKING SYSTEM %

Logged In n_ DEPARTMENT OF TRANSPORTATION
Update Grant Award Details

Grant Award ID: ARGSS
Grant Award Long Tithe: GRANT IN AID-SURFA

DASHUOARD | CHARGE PASSWORD | LOGOUT

Grant Award Short Summary Edit Main Grant Award

Short Tite: GRANT-SURF
Gramt Award Type: Block'Farmula Grant
Date of Award: 100772013

Grant Award Amendment Edit Previous Grant Aveard Amensment

Agency Amendment Reference: test
Amendment Effective Date: 02112014

Add/Edit Items

Add Grant Award Amendment Edit'dd Grantor
Al Documents EdivAdd CFOACSFA
EditiAdd Letter of Crodit
EdivAdd Cost Sharing
Add
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After entering all the required and any optional information, Users directed to the Update Grant Award
Details page to finish, edit information or add additional information. The page includes the following
sections:

e Grant Award Short Summary,

e Grant Award Amendment (appears only if there is an amendment recorded), and

e Add/Edit Items.

Grant Award Short Summary section allows the User to Edit Main Grant Award information (the first
entry page).

The Grant Award Amendment section allows the User to Edit Previous Grant Award Amendment.

Edit pages have a “Skip to End” button as well as a “Next” button at the bottom of the page. Clicking the
“Next” button allows the user to cycle through the initial pages to verify or added additional information;
Add New Grant Award, Grantor Information, CFDA/CSFA Information, Letter of Credit Information
and Additional Cost Sharing Information before returning to the update details page. The “Skip to End”
button allows the user to skip direct back to the information page where the user can click the “Back to
Search” button.

The Add/Edit section allows the Users to add or edit:
¢ Grant Award Amendments
e Grantors
e CFDA/CSFA numbers
o Letter of Credit, including Sub Accounts
e Cost Sharing
e Documents and
e Associated Agreements

The Add/Edit pages have a “Back to Update Details” button allowing the user to skip direct back to
update details page without cycling through the initial pages to verify or added additional information;
Add New Grant Award, Grantor Information, CFDA/CSFA Information, Letter of Credit Information
and Additional Cost Sharing Information.

Clicking the “Finish to Review” button will allow the User to review their entered data and either return to
the Update Grant Award Details page to make additional changes or to finalize data entry by clicking the

“Finish Grant Award” button.

Refer to Section XXXIII Grant Award Display for sections and tabs details.
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FLORIDA ACCOUNTABILITY ~ n FAQ Contact Us Message Chartsv Transparencyv
CONTRACT TRACKING SYSTEM \ ch Questions? State Agencies  FromCFO Atwater & Reports Florida

Logged In As: BB D=-ARTMENT OF TRANSPORTATION

DASHBOARD | CHANGE PASSWORD | LOGOUT

v JEEIE

Grant Award Information

[ Finish Grant Award ] [ Update Grant Award Details ] [ Back to Search ]

Summary

Agency Name: DEPARTMENT OF TRANSPORTATION
Long Title: GRANT IN AID-SURFA
Grantor Name: GUSFA, LEO

Grant Award ID: AR659

Date of Award: 10/07/2013

Total Grant Award Amount: $156.552 00
Total Grant Award Receipts to Date: N/A

Description: GRANT IN AID-SURFA

Details Receipts Letter of Credit Cost Sharing Associated Agreements Documents

Main Information Agency Grant Manager Information
Grant Award ID: ARG589

Short Title: GRANT-SURF

Long Title: GRANT IN AID-SURFA

Grant Reference Number:

Agency Grant Fiscal Contact Information

Grant Type: Block/Formula Grant

Clicking the Finish Grant Award button bring up a User Confirmation message box asking “This Grant
Award is about to published to the FACTS public Website. Do you want to continue?” In clicking the
Agree button, the User confirms they are finishing the grant award and that it will be sent to FACTS
public website. The “Finish Grant Award button is then replaced by “Finished.”

Logged In As: - / DEPARTMENT OF TRANSPORTATION

DASHEOARD | CHANGE PASSWIORD | LOGOUT

Grant Award Information

[ Finish Grant Award ] [ Update Grant Award Details ] [ Back to Search ]

Summary

Agency Name: DEPARTMENT OF TRANSPORTATION Grant Award ID: ARZ83

Long Title: UTILITEES JOIN PROJ Date of Award: 06/21/2013
Grantor Name: GUSFA, LEO Total Grant Award Amount: $300,000.00
Total Grant Award Receipts to Date: NJA

Description: UTILITIES JOIN PROJ User Confirmation x

This Grant Award is about to be publshed to the FACTS public webste. Do you
. 7
Details Receipts Letter of Credit Cost Shg “antto continue
Clicking Agree confirms you are Clicking Cancel returns you 1o the

finishing the Grant Award and that it will previous page and does not complete.

Main Information be sentto the FACTS public webste. the fnish Grant Award process ition

Grant Award ID: AR288
Short Title: UTIL JTPT

Long Title: UTILITES JOIN PROJ

Grant Reference Number:

Grant Type: Project Grant Agency Grant Fiscal Contact Information

Grant Status: Approved Award Grant Fiscal Contact Name:

Date of Award: 06/21/2013 Phone Number:

Original Funding Start Date: 06/21/2013 Email:

Original Funding End Date: 12/30/2014

Original Grant Award Amount: $300,000.00
Total Grant Award Amount: $300,000.00

Grant Document Humber: TESTY

Grant Federal Contact Information
Grant Federal Contact Name:
Phone Number:

Email:

BACK TO TOF 1
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XXXV. Grant Award Displays/Grant Award Information

The Grant Award Information web page allows the User to review data in the following sections and/or
tabs:

Done & & Unknown Zone (Mixed) | Protected Mode: Off ¢35 *:‘\ 50% v

A. Summary

The information in this section provides an overview of the grant award information. This information
pulled from various fields entered. To edit this information the Agency User would need to go to the
appropriate web pages using the Update Grant Award Details button. Fields:

e Agency Name

e Grant Award ID

e Long Title

e Date of Award

e Grantor Name

e Total Grant Award Amount

e Total Grant Award Receipts to Date

e Description

B. Details Tab

Sections/Fields:

Main Information
Grant Award ID
Short Title
Long Title
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Grant Reference Number
Grant Type

Grant Status

Date of Award

Original Funding Start Date
Original Funding End Date
Revised Fundng End Date
Original Grant Award Amount
Total Grant Award Amount
Grant Document Number

Agency Grant Manger Information (will not be seen by the public)

Agency Manger Name
Phone Number
Email

Agency Grant Fiscal Contract Information (will not be seen by the public)

Grant Fiscal Contact Name
Phone Number
Email

Grant Federal Contract Information (will not be seen by the public)

Grant Federal Contact Name
Phone Number
Email

Indirect Cost Information
Eligible for Indirect Cost (Yes/No)
Salary, Wages & Fringe - If Eligible for Indirect Cost is “Yes”
Payments to Sub Recipient - If Eligible for Indirect Cost is “Yes”
Direct Cost - If Eligible for Indirect Cost is “Yes”
Indirect Cost Comments - If Eligible for Indirect Cost is “Yes”

Amendments
Amendment Amount
Agency Amendment Reference
Change Description
Amendment Effective Date
Revised Funding Start Date
Revised Funding Ending Date

Grantor
Grantor ID (will not be seen by the public)
Name Line 1
Name Line 2
Address (will not be seen by the public)
City, State, Zip
Grantor Type
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CFDA/CSFA
- Code
- Description

The information contained in these sections are downloadable to Microsoft Excel readable file by clicking
the appropriate download link located in each section and following the on screen instructions.

C. Receipts Tab

JEFF A ER *';‘: FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY N Main FAQ Contact Us Message Chartsv Transparencyv
CONTRACT TRACKING SYSTEM %

Search Questions? State Agencies From CFO Atwater & Reports Florida

Logged In As: _/ DEPARTMENT OF TRANSPORTATION

DASHEOARD | CHANGE PASSWORD | LOGOUT

E=g (34 o

Grant Award Informa

Finished [ Update Grant Award Details ] [ Back to Search ]

Summary

Agency Name: DEPARTMENT OF TRANSPORTATION
Long Title: TEST BY VIVEK
Grantor Name: CYANO HOLDINGS, INC.

Grant Award 1D: VIV01
Date of Award: 01/05/2014

Total Grant Award Amount: $12 563 23
Total Grant Award Receipts to Date: $8.287 91

Description: This is a test grant award

Details Receipts Letter of Credit Cost Sharing Associated Agreements Documents

Receipts are always positive amounts while accounting adjustments may be positive or negative depending on the type of adjustment.

Receipt Details

Expand All Receipts Download Receipts | &
MORE

20122013

FISCAL YEAR TOTAL AMOUNT

$8,287.91

If a receipt or adjustment to grant award was made before July 1, 2013, the information may not be posted in this system.

FLORIDA ACCOUNTABILITY e Main FAQ Contact Us Message Charts¥y Transparencyv
CONTRACT TRACKING SYSTEM 9

Search Questions? State Agencies  From CFO Atwater & Reporis Florida

Logged In As: _r DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSVIORD | LOGOUT

EEEl 341/ 0

Grant Award Information

Finished l Update Grant Award Details ] [ Back to Search ]

Summary

Agency Name: DEPARTMENT OF TRANSPORTATION Grant Award 1D: [TSEC

Long Title: information technology security grant Date of Award: 02/03/2014
Grantor Name: TAYLOR'S COMMUNICATIONS, INC Total Grant Award Amount: $400.000.00
Total Grant Award Receipts to Date: N/A

Description: IT security enhancements for governmental entities

Details Receipts Letter of Credit Cost Sharing Associated Agreements Documents
Receipts are always positive amounts while accounting adjustments may be positive or negative depending on the type of adjustment.
No Receipt records found for this Grant Award.

If a receipt or adjustment to grant award was made before July 1, 2013, the information may not be posted in this system.

Receipts Tab can be blank if no receipts recorded in FACTS for the grant award.
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Contact Us A e Charts¥ Transparencyv

State A Florida

Logged In As: _/ DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Finished [ Update Grant Award Details ] [ Back to Search ]
Summary
Agency Name: DEPARTMENT OF TRANSPORTATION Grant Award ID: VIVO1
Long Title: TEST BY VIVEK Date of Award: 01/05/2014
‘Grantor Name: CYANO HOLDINGS, ING. Total Grant Award Amount: $12,563.23

Total Grant Award Receipts to Date: 58 257 .91

Description: This is a test grant award.

Details Receipts Letter of Credit Cost Sharing Associated Agreements Documents

Receipts are always positive amounts while accounting adjustments may be positive or negative depending on the type of adjustment
Receipt Details

Expand All Receipts Download Receipts &

MORE FISCAL YEAR TOTAL AMOUNT

E  2012-2013 $8,287.91

If a receipt or adjustment to grant award was made before July 1, 2013, the information may not be postedin this system.

“FLORIDA_ACCOUNTABILITY e Main FAQ ntact Us Messal Charts¥ Transparency’
=CONTRACT TRACKING SYSTEM s =5

voggean ss: [ == or renssomanion [ T——
(X
Finished

Summary

‘Agncy Nams: DEPARTIENT OF TRANSPORTATION Grant wara 10: vvo1

Long Tibe: TEST 5Y VvEX Dats of awara: 0105204

‘Grantor Name: CYANG HOLDINGS. ING Totsl Grant Award Amount: $12:563.23

Totai Grant Awara Recsipts to Date: 53257 31

Descripbion: Trs 13 st grant suara

Details | Receipts | LetterofGredit = CostSharing = Associated Agreements  Documents

Reoeps are ahys posfie amcarts while apoounting it i be ke o pegelle depending on P pe o adketmert
Receipt Details

Exmang Al Reooits Downigad Reseigts |8

= mams sazra1

Danmooes vomecsoat oot s 0 2 swm w @

Daom0os? vomoosoat woct 0 2 swm @ @

Daoooooonsa ooooogonmt Loct 0 2 swmt « @

Daomomss vooooeot toctt 0 2 swm o ®

D300 vomoosoat woct 0 2 swm @ @

D3m0t Voomoosoont oct 0 2 swm @ @

Dsmoon vooooeot toctt 0 2 swm o ®

Damoes vooooeot toctt CREE ] o ®

Damoonios Voomoosoont oct 0 2 swm @ @ o
Damoonas vooooeot toctt 0 2 swm o ® o

Dieplapig 10100013 1 2

1 reoslplor adjustmn 1 grand award was mace betore i 1, 2013, e Inormiaton may ot be posied 1 ik spsten.

Individual recipients, when the “More Plus” icon or “Expand all Payments” hyperlink is clicked, listing:
e Statewide Document Number
e Agency Document Number
e Grantor Name
e Amount
e Letter of Credit/Sub Account #
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e FLAIR Receipt Account Code segments

e Date - indicates the date the receipt was recorded in FALIR, not the date the receipt was received

The information contained in this tab is downloadable to Microsoft Excel readable file by clicking the
“Download Payment” link and following the on screen instructions.

D. Letter of Credit Tab

LORIDA ACCOUNTABILITY
ONTRACT TRACKING SYSTEM
Logged In As: Du-PARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT
Grant Award Information
Finished [ Update Grant Award Details ] [ Backto Search |
Summary
Agency Name: DEPARTMENT OF TRANSPORTATION Grant Award ID: TSEC
Long Title: infermation technology security grant Date of Award: 02/03/2014
Grantor Name: TAYLOR'S COMMUNICATIONS, INC. Total Grant Award Amount: $400,000.00

Total Grant Award Receipts to Date: NiA

T security for entities

Details Receipts Letter of Credit Cost Sharing Associated Agreements Documents

Letter of Credit

Download Letter of Credit | &1
Letter of Credit Humber: LOC00Z
Sub Account Numbers:

SUE ACCOUNT NUMBER

FLIT08S4.

This tab displays:
e Letter of Credit Number associated with the Grant Award
e Sub Account Number(s) associated with the Letter of Credit

Logged In As: Du-ARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSUIORD | LogoUT
(v JECIE
Grant Award Information
Finished [ Update Grant Award Details | [ BacktoSearch |
Summary
Agency Hame: DERARTMENT OF TRANSFORTATION Grant Award ID: V01
Long Title: TEST BY VIVEK Date of Award: 01/05/2014
Grantor Name: CYANO HOLDINGS, INC. Total Grant Award Amount: $12,5563.23

Total Grant Award Receipts to Date: $8,287.91

Description: This is a test grant award

Details Receipis Letter of Credit Cost Sharing Associated Agreements Documenis

Letter of Credit

No Letter of Credit records found for this Grant Award,

There can be no Letter of Credit associated with the Grant Award.
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E. Cost Sharing Tab

&) FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY Y ain FAQ ContactUs Message Chartsy Transparencyv

CONTRACT TRACKING SYSTEM

Search Questions? State Agencies  From CFO Atwater & Reports. Florida

Logged In As: [l DERARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

84 0
Grant Award Information

Finished | Update Grant Award Details || Backto Seach |
Summary
Agency Name: DEPARTMENT OF TRANSPORTATION Grant Award ID: ITSEC
Long Title: information technology security grant Date of Award: 02/03/2014
Grantor Name: TAYLOR'S COMMUNICATIONS, INC. Total Grant Award Amount: $400,000.00

Total Grant Award Receipts to Date: N/A

D iption: [T security enk 1ents for governmental entities

Details Receipts Letter of Credit Cost Sharing Associated Agreements Documents

Cost Sharing
Download Cost Sharing &
COST SHARING SOURCE MAINTENANCE OF EFFORT MATCHING IN-KIND COMMENTS
State of Florida No No Yes State to provide senices

This tab displays:
e Cost Sharing Sources associated with the Grant
e Maintenance of Effort associated with Cost Sharing
e Matching of Effort associated with Cost Sharing
¢ In Kind of Effort associated with Cost Sharing
e Comments of Effort associated with Cost Sharing

ATER (@) FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY R Y Main FAQ Contact Us Message Chartsv Transparencyv

CONTRACT TRACKING SYSTEM

Search Questions? State Agencies  From CFO Atwater & Reports Florida

Logged In As: [ oe-~~TvENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

i
Grant Award Information

Finished l Update Grant Award Details ] [ Back to Search ]
Summary
Agency Name: DEFPARTMENT OF TRANSPORTATION Grant Award ID: VIV01
Long Title: TEST BY VIVEK Date of Award: 01/05/2014
Grantor Name: CYANO HOLDINGS, INC. Total Grant Award Amount: 512 563 23

Total Grant Award Receipts to Date: §8,287.91
Description: This is a test grant award.....
Details Receipts Letter of Credit Cost Sharing Associated Agreements Documents

Cost Sharing
No Cost of Sharing records found for this Grant Award.

There can be no Cost Sharing associated with the Grant Award.
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F. Associated Agreements Tab

ZFLORIDA_ACCOUNTABILITY R
:CONTRACT TRACKING SYSTEM

Logged In As:- DEPARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSVVORD | LOGOUT

(v~ JECHE
Grant Award Information

Finished Update Grant Avard Details | [ BacktoSearch |
Summary
Agency Name: DEPARTHENT OF TRANSPORTATION Grant Award ID: VIV01
Long Title: TEST BY VIVEK Date of Award: 01/05/2014
Grantor Hame: CYANO HOLDINGS, INC. Total Grant Award Amount: $12,563.23

Total Grant Award Receipts to Date: 58,257.91

Deseription: This s a test grant award

Details Receipts Letter of Credit Cost Sharing Associated Agreements Documents

Associated Agreements

Download Associated Agresments £

ACREEMENT TYPE . AGENCY NAME CONTRACTID AGENCY CONTRACTID CRANT AVIARD D ‘GRANT DOCUMENT NUMBER AGENCY REFERENCE NUMBER
C D OF CORRECTION: Logez 700:0982 700:0982

Contract/Grant Disbursement DEPARTMENT OF ELDER AFFAIRS X8012 9012 DOEA 11/12-003
Contract/Grant Disbursement DEPARTMENT OF HEALTH COQPF COQPF

This tab displays:
e Agreement Type associated with the Grant Award
e Agency Name of the associated agreement
e [FLAIR] Contract ID of the agreement, if applicable
e Agency Contract ID [Agency Assigned Contract ID] of the agreement, if applicable
e Grant ID of the agreement, if applicable
e Grant Document Number of the agreement, if applicable
e Agency Reference Number of the agreement, if applicable

2FLORIDA_ACCOUNTABILITY e Y
=CONTRACT TRACKING SYSTEM

Logged in As: |l OEF~RTHMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT
' Tweet [ITCRERY

Grant Award Information

Finished | Update Grant Award Details ] [ BackloSearch |
Summary
Agency Name: DEFARTMENT OF TRANSPORTATION Grant Award ID: AQL73
Long Title: PROJ PARTICIPATION Date of Award: 04/11/2012
Grantor Name: BREVARD ALZHEIER'S FOUNDATION Total Grant Award Amount: $47,012.00

Total Grant Award Receipts to Date: NJA.

Description: PROJ PARTICIPATION

Details Receipis Letter of Credit Cost Sharing Associated Agreements Documents

Associated Agreements

No Associated Agresment records found for this Grant Award

There can be no Cost Sharing associated with the Grant Award.
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G. Documents Tab

ZFLORIDA_ACCOUNTABILITY —\
=CONTRACT TRACKING SYSTEM

Logged In As: -i DEPARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSIVORD | LOGOUT
(v~ JEEIE
Grant Award Information
Finished [ Update Grant Award Details. ][ BacktoSearch |
Summary
Agency Name: DEPARTHENT OF TRANSPORTATION Grant Award ID: TSEC
Long Title: information technology securky grant Date of Award: 02/03/2014
Grantor Name: TAYLOR'S COMMUNICATIONS, INC. Total Grant Award Amount: $400,000 00

Total Grant Award Receipts to Date: NiA

Description: IT securty enhancements for governmental entities

Details Receipis Letter of Credit Cost Sharing Associated Agreements Documents

Grant Award Documents

Ik 07 78 PO 0 O OCAMENt 1 10 VIEW I8 COCUTENT

DOCUMENT TYPE DOCUMENT REFERENCE £ DOCUMENT ADD DATE AGENCY DOCUMENT LINK viEw

Original Grant Award Original Grant Award - TSEC 2/6/2014 9:32:37 AM

.

This tab displays:
e Document Type associated with the Grant Award
e Document Reference # of the associated document
e Document Add Date
e Agency Document Link [URL], if applicable
e View document PDF icon

Clicking on the PDF opens the document in Adobe Acrobat Reader format. Search, view, print and/or
save document as an Acrobat file.

2FLORIDA ACCOUNTABILITY
=CONTRACT TRACKING SYSTEM

™

Logged In As: - DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSVIORD | LOGOUT

(v~ JEEIIE
Grant Award Information

Finished [ Update Grant Award Details ][ BacktoSearch |
Summary
Agency Name: DEPARTHMENT OF TRANSPORTATION Grant Award ID: AQL73
Long Title: PROJ PARTICIPATION Date of Award: 04/11/2012
Grantor Hame: BREVARD ALZHEMER'S FOUNDATION Total Grant Award Amount: $47,012.00

Total Grant Award Receipts to Date: NiA
Description: PROJ PARTICIPATION
Details Receipts Letter of Credit Cost Sharing Associated Agreements Documents

Grant Award Documents

No document records found for this Grant Award

There can be no documents associated with the Grant Award.
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XXXVI. Add Grant Award Amendment

This web page is for entering grant award amendments, extensions and renewal information.

User finds the Grant Award using the Main or Advanced Search web page and clicks on the Grant Award
ID hyperlink to access the Grant Award Information web page (Refer to Section XXXVII Search or Edit
Contracts, Grant Disbursements, Grant Award). At the Grant Award Information web page, the User
clicks the Update Grant Award Details button to access the Update Grant Award Details web page (Refer
to Section XXXII Update Grant Award Details). At Update Grant Award Details web page, click Add/Edit
Grant Award Amendment to access the Add Grant Award Amendment web page.

Add Grant Award Amendment (7] i

Grant Award ID: FM285
Grant Award Long Title: 2010 HSG Program UMBRELLA AGREEMENT

* REQUIRED FIELD

Add Grant Award Amendment

Agency Amendment Reference *
Amendment Effeclive Date = ex mm/oo oo
Amendment Amount £

Revised Funding Start Date e um

150 Py

Revised Funding End Date ex mm/oo/ vy
Amendment Order

Change Description

m

Ifthe amendment includes a Revised Funding Ending Date for the grant award,
remember to update the Revised Funding Ending Date field in the Main
Information section on the Main Grant Award page

Done & a Local intranet | Protected Mode: Off g v '3:‘\ 100% ~

A. Add Grant Award Amendment
% Agency Amendment Reference - up to 8 alphanumeric - required - cannot be edited once
the grant award is finished/published to the web

Field uniquely identifies each amendment, extension and renewal. Values are determined by the
agency and do not necessarily have to be in numerical order. Once saved this field cannot be edited,
changed or reused.

% Amendment Effective Date - 8 numeric - required - can be edited once the grant award is
finished/published to the web

Field specifies the effective date of the amendment. It must be input usinga MM/DD/YYYY format,
or selected from the pop-up calendar activated by clicking in the date box, and must be a valid date.
The pop-up calendar has drop downs for the month and year changes to the available dates on the
calendar. Clicking on a date in the calendar will populate the date box with the date in the correct
format.
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% Amendment Amount - up to 13.2 numeric (do not use the “$” sign, 10 digits before the
decimal point and 2 digits after the decimal point) - optional - can be edited once the
grant award is finished/published to the web

Field captures amount that is added or deducted from the grant award. The field defaults to a value of
zero, but may be positive or negative. Entered amounts systematically calculate the current amount of
the grant award for FACTS. Record all documented grant award amendments in FACTS, including
amendments that do not change the dollar amount of the grant award.

% Revised Funding Start Date - 8 numeric - optional - can be edited once the grant award
is finished/published to the web

Field identifies the grant award’s revised funding start date, if applicable. It must be entered in the
MM/DD/YYYY format or selected from the pop-up calendar activated by clicking in the date box,
and must be a valid date. The pop-up calendar has drop downs for the month and year change to the
available dates on the calendar. Clicking on a date in the calendar will populate the date box with the
date in the correct format.

% Revised Funding Ending Date - 8 numeric - optional - can be edited once the grant
award is finished/published to the web

Field identifies the new grant award funding ending date resulting from the amendment, if applicable.
It must be input using a MM/DD/YYYY format or selected from the pop-up calendar activated by
clicking in the date box, and must be a valid date. The pop-up calendar has drop downs for the month
and year change to the available dates on the calendar. Clicking on a date in the calendar will populate
the date box with the date in the correct format.

This date field does not automatically update the “Revised Funding Ending Date” on the Main
Information section on the Grant Award page that is used for determining which grant award
agreements appear on the View Active Grant Awards with Past Due Date report. Whenever the
Revised Funding Ending Date field is used, the “Revised Funding Ending Date” on the Main
Information section on the Grant Award page need to be manually updated as well. There are
reminder messages on the page that read:

“If the amendment includes a Revised Funding Ending Date for the grant award, remember to update
the Revised Funding Ending Date field in the Main Information section on the Main Grant Award

page.”

@,

< Amendment Order - up to 9 numeric - optional - can be edited once the grant award is
finished/published to the web

This field used to order the amendments displayed.

®

% Change Description - up to 60 alphanumeric - required - can be edited once the grant
award is finished/published to the web

A free form field used to describe the grant award amendment.
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Once an amendment entered, it cannot be removed from FACTS. However, all fields with the
exception of the Amendment Reference Number are editable.

Clicking the “Next” button save the information and requires the User to review and/or modify
information on all the other grant award pages:

e “Add New Grant Award” (Main information page)

e  “Grantor Information”

e “CFDA/CSFA Information”

e “Letter of Credit Information”

e “Additional Cost Sharing Information”
Clicking the “Next” button saves that page’s information and takes the User to next page until the
User returns to the “Update Grant Award Details” page. If previously published to the FACTS web
page, it not necessary to click the “Finish to Review” button because the entered information updates
the web once the User clicks the “Next” button.

B. Web Page Processing Error Messages

Once the User has added the information on the web page, the User must click the “Add” or “Next”
button at the bottom of the page to proceed to the next input web page. If required information is missing
or incorrect, one or more of the following error messages will appear at the bottom of the page. The User
must provide the required information or correct the error before the system will allow the User to
proceed to the next input page.

e Agency Amendment Reference is required

e Amendment Amount is invalid (Incorrect Format)

e Amendment Effective Date is required

e Revised Funding Start Date is invalid (Incorrect format)
e Revised Funding End Date is invalid (Incorrect Format)

“Edit Previous Grant Award amendment” hyperlink used to edit the last entered amendment.

CHIEF FINANCIAL OFFICER

¥ FLORIDA'S

JEFF ATWATER

ZFLORIDA ACCOUNTABILITY
=CONTRACT TRACKING SYSTEM

arencyv

-

Logged In As- DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOSOUT

Update Grant Award Details

Grant Award ID: TSEC
Grant Award Long Title: information technology security grant

Grant Award Short Summary Edit Main Grant Award

Short Title: IT SECUR
Grant Award Type: BlockFormula Grant
Date of Award: 02/03/2014

Grant Award Amendment Edit Previous Grant Award Amendment

Agency Amendment Reference: gra-12
Amendment Effective Date: 02/12/2014

Add/Edit ltems
Add Grant Award Amendment Edit Grant Award Amendment
EditiAdd Grantor

Edit/Add CFDAICSFA
EditiAdd Letter of Credit
EditiAdd Cost Sharing
EditiAdd Documents

Edit/Add Associated Agreemen its

Select Finish to Review' to go to the View Grant Award Details page.

Finish To Review

Revised January 2016 | Page 173 of 268



Florida Accountability Contract Tracking System (FACTS) | User Manual

XXXVII. Add [Grant Award] Documents

A. Grant Award Documents

This web page is for adding document images or URLs to specific grant awards and amendments entered
in FACTS. User finds the Grant Award using the Main or Advanced Search web page and clicks on the
Grant ID hyperlink to access the Grant Information web page (Refer to Section XXXVII Search or Edit
Contracts, Grant Disbursements, Grant Award). At the Grant Award web page, the User clicks the Update
Grant Award Details button to access the Update Grant Award Details web page (Refer to Section XXXII
Update Contract/Grant Disbursement Details). At Update Grant Award Details web page, click Add/Edit
Documents to access the Grant Award Document web page.

JEFF ATWATER (i) FLOR

'S CHIEF FINANCIAL OFFICER

ZFLORIDA ACCOUNTABILITY Y
=CONTRACT TRACKING SYSTEM

Logged in As: [N o=-ARTENT OF TRANSPORTATION DASHBOAAD | CHANGE PASSWORD | LOGOUT

Grant Award Document

Grant Award ID: TSEC
Grant Award Long Title: information technology security grant

Add Document
Dacument Type: Original Grant Award Document w

Decument Image Browse

Decument URL

Add Document

Grant Award Documents

No documents have been added for this grant award.

Back To Update Grant Award Details

In the information bar just above the “Add Document” FACTS displays the Grant Award ID and Grant
Award Long Title of the grant award that the added document images or URLs will be associated with.
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JEFF ATWATER ',;‘ FLORIDA'S CHIEF FINANCIAL OFFICER

ZFLORIDA ACCOUNTABILITY R Y Main FAQ S 55 arts ansparencyy
=CONTRACT TRACKING SYSTEM =

Logged In As: - DEPARTMENT OF TRANSPORTATION DASHEQARD | CHANGE PASSWORD | LOGOUT

Grant Award Document

Grant Award ID: TSEC
Grant Award Lang Title: information technology security grant

Add Document
Document Type Amendment Document -
Agency Amendment Reference AMDOD1 v

Document image

Document URL

Grant Award Documents

No documents have been added for this grant award.

Back To Update Grant Award Details.

B. Adding a Document Image

Only one image file allowed per “Document Type”. The image file must contain all the scanned grant
award documents or amendment documents.
% Document Type - drop-down selectable - required - can be edited once the grant award
is finished/published to the web — Refer to C. Replacing a Document Image

Must select a value listed in the drop-down to describe the type of document or URL entering into
FACTS. The drop-down will contain “Original Grant award Document” and “Amendment
Document”.

% Agency Amendment Reference - drop-down selectable - conditionally required - cannot
be edited once the grant award is finished/published to the web - Refer to C. Replacing a
Document Image

If “Amendment Document” is selected for Document Type, this field appears requiring the User to
select the appropriate agency amendment reference associated with the grant award. The
added/uploaded document image will be associated with this amendment.

% Document Image - No size limit- conditionally required - can be edited once the grant
award is finished/published to the web - Refer to C. Replacing a Document Image

If a URL not recorded for the document image, field is required. You can enter the location and file
name manually or use the “Browse” button to locate the image file on your computer or agency
network.
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% Document URL - No size limit - not required - can be edited once the grant award is
finished/published to the web

Instead of or in addition to an image file an agency maintain URL link to the document image can be
entered in FACTS via this field. The URL link must be valid, go directly to the document and be
maintained by the agency for a minimum of ten years.

Clicking the “Browse” button allows the User to locate the image file on your computer or agency
network.

The “Choose File to Upload” explorer box appears allowing navigation to the image file on your
computer or the agency network. Select the file and click the “Open” button. This returns the location
and file name to the field. Clicking the “Add Document” button will upload the image file to FACTS.

P @m | ¥ Computer ¥ Acct Aud (\distihhgip2) {G:) ¥ Contract Reporting » Funclional Reguirements * |y | Search Functional Requi.. £
Organize ¥ New folder Z . i @
Favarites * Name o
ls Downloads I Archive 112 l
B Desklop 1] Appendix A-1 State Standard Methad of Procurement Codes.docs 12)
2w Recent Places P Appendix A-2 State Standard Methad of Payment Codes.docx 12
<, Plcures EAC4F1004mp
* ] FACTS Enhancements.xdsx
.-l Libraries E =] FACTS Functional Requirements - Phase Four - Document Images Final.docx
* Documents =] FACTS Functional Requirements - Phase Three - Compliance Reporting Final.docx 2
4 Music =4 FACTS Functional Requirements - Phase Two - Contract Expenditures Data Final.dock
B Pictures "X FACTS Interface. pof ; 4y
B videos

& Computer
& Local Disk (C)
¥ SUS Devolution (\ydfstihhgfp2) (E:
@ Acct Aud (V\wdistihhglp2) (G
# DuboseB (W\dfstihhglpliAcctEatu
# Aspire \\Dfsasonas01) (O:) 7

File pame: FACTS Interface pdl

B FACTS Onhine Help Guide for the Dashboard Page.docx
"] FACTS Online User Help.doce
] FACTS Scope Change Request - Blank Form.doc 2

| FACTS Scope Change Request No.18 -
"] FACTS Scope Change Request No.19 -
"] FACTS Scope Change Request No.20 -

"] FACTS Scope Change Reguest No.21
4

Adding Drop Down Seletion List of CFDA and CSFA Codes on the CFDA-CFA..,
Adding a search by user name and-or agency on the Manger Liser page.docs
Enhancements for Public Main Search and View Contract Details Pagesdacy

Enhancements for Account Code on the Budgel Pagedocs

- [AiFiles ¢ |

LORIDA_A!
ONTRACT TRACKING SYSTEM

TABILITY

Logged In As: - DEPARTMENT OF TRANSPORTATION
Grant Award Document

DASHBOARD | CHANGE PASSWORD | LOGOUT

Grant Award ID: TSEC

Grant Award Lang Title: information technology security grant

Add Document

Document Type Original Grant Award Document w
Document Image
Document URL -
Add Document
Grant Award Documents
ik an thepticonarcocarent o views s cocurnt
DOCUMENT TYPE DOCUMENT REFERENCE# DOCUMENTADDOATE  DOCUMENTURL  viEws RepLACE eom oeLeTe
Original Grant Award  Original Grant Award - TSEC 201212014 3:43:45 Pl L Documentimage  DocumentURL  Delete

[ Back To Update Grant Award Details ]

Revised January 2016 | Page 176 of 268




Florida Accountability Contract Tracking System (FACTS) | User Manual

As document images or URLs are added to FACTS, they are listed below the “Add Document” section
in table form with column labels:

e Document Type

e Agency Reverence #

e Document Add Date

e Document URL

e Vie

e Replace
o Edit

e Delete

The “View” column contains the PDF icon for the document image. The “Replace” column contains
the “Document Image” hyper- link that actives the “Replace Document Image” section box. The
“Edit” column contains the “Document URL” hyper- link that activates the “Edit Document URL”
section box. The “Delete” column contains the “Delete” hyperlink that allow removal of the document
image from FACTS.

C. Replacing a Document Image

To replace a document image click the “Document Image” hype-link under “Replace” column on the
same row. The “Replace Document Image” section box appears graying out the “Document Type” field;
locking down the “Document URL” field and making only the “Document Image” field available for

entry.

“FLORIDA ACCOUNTABILITY =\

Main FA
= CONTRACT TRACKING SYSTEM

Logged in nz.:-' DEPARTMENT OF TRANSPOATATION DABMBOARD | CHANGE PLHIWOAD | LOOOUT

Grant Award Document

Gramt Award ik TSEC
Grant Award Long Tithe: information technology security granl

Replace Document Image

Document Tyge I
bocument image [Browes__ |
Document URL
| Replsce Documentimage | | Cances

Grant Award Documents

R o Py g

DOCUMENT TYRE DOCUMENT REFIRENCE ¢ DOCHMINT AD0 D4TE  DOCLAAENT URL  VEW L [ oeuETE
Origingl Geant Award  Original Grant Awand - TSEC 222014 348:45 PR "L Documeniimage DocumeniURL  Delels

Back To Updale Geanl Award Deisis

Click the Browse button next to the “Document Image” field and the “Choose File to Upload” file explorer
box appears allowing navigation to the image file on your computer or the agency network. Select the file
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and click the “Open” button. This returns the location and file name to the field. Clicking the “Replace
Document Image” button will upload and replace the image file in FACTS.

D. Editing Document Image URL

To edit the document image’s URL, click “Document URL” hyperlink under the “Edit” column on the
same row. The “Edit Document URL” section box appears graying out the “Document Type” field; locks
down the “Document Image” field and making only the “Document URL” field available for entry. After
entering or editing the document URL, click the “Edit Document URL” button to save change.

ZFLORIDA ACCOUNTABILITY b
=CONTRACT TRACKING SYSTEM

Chartse  Transparencys
et Fioncs

Logged in Ax: [ o¢rerrveim oF TRansroRTaTON DASEOARD | CHANGE PASSINOAD | LOGOUT

Grant Award Document

Grant Award i0: [TSEC
Grant Awnrd Lomg Tithe: 0180mason techraiogy securty grant

Edit Document URL

Document Type and Esront Aword Dpcomen w
Document image

Documant LAl

LB Document URL . ] | Concal.|

Grant &wand Documents

iz e b nflemn o S 2 v e
EocuMENT TYPE BOCUMENT REFEHERCE 4 DOCUMENT 408 DaTe DOCOMENT URL W AErLice e peLETE

Orgnal Grant &ward  Ongnal Srant Lward - FSEC 2r20014 34848 PY % Documestimape  DocumentURL  Delete

Back To Ugaate Grant Awird Detnis

E. Deleting a Document Image/URL

To delete a document image/URL click the “Delete” hyperlink under the “Delete” column on the same
row. This causes a confirmation dialog box to appear. Click the “OK” button to delete the image file and
URL.

Message from webpage

'e. Are you sure you want to delete this record?
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XXXVIII. Add Associated Agreements

This web page is for associating other FACTS agreements to specific grant awards entered in FACTS. User
finds the Grant Award using the Main or Advanced Search web page and clicks on the Grant ID
hyperlink to access the Grant Information web page (Refer to Section XXXVII Search or Edit Contracts,
Grant Disbursements, Grant Award). At the Grant Award web page, the User clicks the Update Grant
Award Details button to access the Update Grant Award Details web page (Refer to Section XXXII Update
Contract/Grant Disbursement Details). At Update Grant Award Details web page, click Add/Edit
Associated Agreements hyperlink to access the Associated Agreements information web page.

JEFF ATWATER {88 FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY

Y Main FAQ ContactUs Message Chartsv Transparencyv
CONTRACT TRACKING SYSTEM . Search (Questions? State Agencies  From CFO Atwater & Reports Florida

Logged In As: BB / DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSIORD | LOGOUT
Associated Agreement Information (7]

Grant Award ID: ITSEC
Grant Award Long Title: information technology security grant

* REQUIRED FIELDS

Add Associated Agreement

Agreement Type: 1@! Contract/Grant Disbursement (" Grant Award
Agency: * —Select— -
Contract ID: *

Add Agreement

Mo Associated Agreements have been added to the Grant Award.

Back to Update Grant Award Details

In the information bar just above the “Add Associated Agreement” displays the Grant Award ID and

Grant Award Long Title of the grant award that the added agreement will be associated with.

®

s Agreement Type - selectable radio buttons - required

Agreement Type, requiring the User to select the appropriate FACTS agreement type for the agreement to
be associated with the grant award. This changes the hyper-link below the Agency field between Contract
ID and Grant Award ID.
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L OFFICER

FLORIDA ACCOUNTABILITY B Y Main FAQ Contact Us Message Chartsv Transparencyv
CONTRACT TRACKING SYSTEM . Questions? Agencies  FromCFO Alwater & Reporis Florida

Logged In As: _, DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSUIORD | LOGOUT

Associated Agreement Informa

Grant Award ID: ITSEC
Grant Award Long Title: information technology security grant

* REQUIRED FIELDS

Add Associated Agreement

Agreement Type: () Contract/Grant Disbursement @ Grant Award
Agency: * —Select— -
Grant Award ID: *

Add Agreement

No Associated Agreements have been added to the Grant Award.

Back to Update Grant Award Details

% Agency - selectable drop-down - required

Agency requires the User to select the agency the associated agreement belongs too. The drop-down
contains all the agencies with agreements recorded in FACTS.

DEPARTMENT OF EDUCATION
DEPARTMENT OF ELDER AFFAIRS
DEPARTMENT OF ENVIRONMENTAL PROTECTION
DEPARTMENT OF FINANCIAL SERVICES

FLORIDA ACCOUNTABILITY N\ (WETT I . S @7 DEPARTMENT OF HEALTH

[ N R T ST 12 VI D N [, 1R TIENT OF HIGHWAY SAFETY AND MOTOR VEHICLES

DEPARTMENT OF JUVENILE JUSTICE
DEPARTMENT OF LAW ENFORCEMENT
Logged In As: _/ DEPARTMENT OF TRANSPORTATION DEPARTMENT OF LEGAL AFFAIRS DASHBOARD | CHANGE PASSWORD | LOGOUT
DEPARTMENT OF MANAGEMENT SERVICES
= " DEPARTMENT OF MILITARY AFFAIRS

Associated Agreement Information DEPARTIMENT OF REVENUE _
DEPARTMENT OF STATE
Grant Award ID: ITSEC DEPARTMENT OF THE LOTTERY
DEPARTMENT OF TRANSPORTATION
DEPARTMENT OF VETERANS' AFFAIRS 4
* REQUIRED FIELDS DEPT OF BUSINESS AND PROFESSIONAL REGULATION
DIVISION OF ADMINISTRATIVE HEARINGS
EXECUTIVE OFFICE OF THE GOVERNOR
Add Associated AgreeirisH AND WILDLIFE CONSERVATION COMMISSION
FLORIDA PAROLE COMMISSION
Agreement Type: FLORIDA SCHOOL FOR THE DEAF AND THE BLIND
Agency: * —Select—

& FLORIDA

HIEF FINAN

L OFFICER

Grant Award Long Title: information technology security grant

2]+

Grant Award ID- *

Add Agreement

No Associated Agreements have been added to the Grant Award.

Back to Update Grant Award Details
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@

% Contract ID or Grant Award ID hyperlink - required

The hyperlink causes the Search Contract or Search Grant Award box to appear so the User find the
identified agency’s contract or grant award to select as being associated with the grant award.

Search Contract

Agency: —Select—
Agency Assigned Contract ID:
FLAIR Contract ID:
(Only First matching 200 records are displayed)

Cancel

Search Grant Award

Agency:
Grant 1D:
Grant Document Mumber:

(Only First matching 200 records are displayed)
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@

% Agency - selectable drop-down - required

Agency requires the User to select the agency the associated agreement belongs too. The drop-down
contains all the agencies with agreements recorded in FACTS.

Search Grant Award

Agency: —Sselect—

—Select—
AGENCY FOR HEALTH CARE ADMINISTRATIO| |
Grant Document Number: [AGENCY FOR PERSONS WITH DISABILITIES
DEPARTMENT OF AGRICULTURE AND CONSU
DEPARTMENT OF CHILDREN AND FAMILIES
DEPARTMENT OF CITRUS

DEPARTMENT OF CORRECTIONS
DEPARTMENT OF ECONOMIC OPPORTUNITY
DEPARTMENT OF EDUCATION
DEPARTMENT OF ELDER AFFAIRS
DEPARTMENT OF ENVIRONMENTAL PROTEC|
DEPARTMENT OF FINANCIAL SERVICES
DEPARTMENT OF HEALTH

DEPARTMENT OF HIGHWAY SAFETY AND MC
DEPARTMENT OF JUVENILE JUSTICE
DEPARTMENT OF LAW ENFORCEMENT
DEPARTMENT OF LEGAL AFFAIRS
DEPARTMENT OF MANAGEMENT SERVICES
DEPARTMENT OF MILITARY AFFAIRS
DEPARTMENT OF REVENUE

DEPARTMENT OF STATE

DEPARTMENT OF THE LOTTERY
DEPARTMENT OF TRANSPORTATION
DEPARTMENT OF VETERANS' AFFAIRS =
DEPT OF BUSINESS AND PROFESSIONAL REGL
DIVISION OF ADMINISTRATIVE HEARINGS
EXECUTIVE OFFICE OF THE GOVERNOR

FISH AND WILDLIFE CONSERVATION COMMI:
FLORIDA PAROLE COMMISSION

FLORIDA SCHOOL FOR THE DEAF AND THE BL ~

Grant ID-

Clicking the Search button without entering the Agency Assigned Contract ID/FLAIR Contract ID for
Contract/Grant Disbursement or Grant ID/Grant Document Number for Grant Award returns the first
200 records for the selected agency for selection.

Search Contract

Agency. DEPARTMENT OF TRANSPORTATION

Agency Assigned Contract ID:
FLAIR Contract ID:
(Only First matching 200 records are displayed)

TYPE CONTRACTID ~ AGENCY CONTRACTID  SHORT NAME

Standard Two Party Agreement by Statute T1201 T1201 CENTRAL LE
Standard Two Party Agreement by Statute APR4T APRAT RR-XINGMT
Standard Two Party Agreement by Statute AQCES AQCBS PROJ PART
Standard Two Party Agreement by Statute AQO04 AQoo4 UTILRELOC
Grant Disbursement Agreement AR37S AR3TS PROJ PART
Standard Two Party Agreement by Statute DNM93 DNM93 EXPERT WIT

Standard Two Party Agreement by Statute E3L60 E3L60 DISIMAINTE

Standard Two Party Agreement by Statute ET7198 E7198 DESIGN-BUI
Standard Two Party Agreement by Statute T1455 T1455 CENTRAL LE
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@

% Agency Assigned Contract ID - Optional

User can enter the Agency Assigned Contract ID, if known, and click the Search button to return
contract for selection.

Search Contract

Agency: DEPARTMENT OF TRANSPORTATION

Agency Assigned Contract ID: AQ188
FLAIR Contract ID:
(Only First matching 200 records are displayed)

SELECT TYPE CONTRACT ID SHORT NAME

Select Three or More Party Agreement RR-SIG/PE

% FLAIR Contract ID - optional

User can enter the FLAIR Contract ID, if known, and click the Search button to return contract for
selection.

Search Contract

Agency: DEPARTMENT OF TRANSPORTATION
Agency Assigned Contract ID: ]
FLAIR Contract 1D E3L60
(Only First matching 200 records are displayed)

SELECT TYPE CONTRACT ID SHORT HAME
Select Standard Two Party Agreement by Statute DIS/MAINTE

Revised January 2016 | Page 183 of 268



Florida Accountability Contract Tracking System (FACTS) | User Manual

% [FLAIR] Grant ID - optional

User can enter the FLAIR Grant ID, if known, and click the Search button to return grant award for
selection.

Search Grant Award

Agency. DEPARTMENT OF TRANSPORTATION

Grant 1D VIV01
Grant Document Number.

(Only First matching 200 records are displayed)

TYPE GRANT ID SHORT NAME ‘GRANT REFERENCE NUMBER DOCUMENT HUMBER

Cooperative Agreement vivol TEST REF00 DSFJDFFKKF

@

% Grant Document Number - Optional

User can enter the Grant Document Number, if known, and click the Search button to return grant
award for selection.

Search Grant Award

Agency: | DEPARTMENT OF TRANSPORTATION

Grant 1D,
Grant Document Number: FL8501234567
(Only First matching 200 records are displayed)

SELECT TYPE GRANT ID SHORT HAME GRANT REF| NUMBER

Select Project Grant FLR85 FLAIRED FLR8S FLB501234567
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Clicking the Select hyperlink next the contract or grant award will fill the Contract ID or Grant Award ID
filed.

FLORIDA ACCOUNTABILITY e Y Main FAQ  Contact Us Message Charts¥ Transparency¥

CONTRACT TRACKING SYSTEM

Search Questions? State Agencies  From CFO Atwater & Reports Florida

Logged In As: J NI / O=PARTWENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Associated Agreement Information 7]

Grant Award ID: ITSEC
‘Grant Award Long Title: information technology security grant

= REQUIRED FIELDS

Add Associated Agreement

Agreement Type: ") Contract/Grant Disbursement ‘@ Grant Award
Agency: * DEPARTMENT OF TRANSPORTATION [=]
Grant Award ID: * FLR8&

Add Agreement

Mo Associated Agreements have been added to the Grant Award,

Back to Update Grant Award Details

Clicking the “Add Agreement” button will link the agreement to the grant award and cause the agreement
to be listed on the web page.

es: Charts¥ Transparencyy
Search Questions? State & From CFO Atwater & Reports Florida

FLORIDA ACCOUNTABILITY ~\ [VET o] Me
CONTRACT TRACKING SYSTEM 9

Logged in As: [ 0ERARTVENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWIORD | LOGOUT

Associated Agreement Information (7]

Grant Award ID: ITSEC
Grant Award Long Title: information technology security grant

* REQUIRED FIELDS
Add Associated Agreement

Agreement Type: () ContractiGrant Disbursement ‘@ Grant Award
Agency: * —Select—

=]

Grant Award ID: *

Add Agreement

AGREEMENT coNTRACT AGENCY SRANT GRANTDOCUMENT ~ AGENCY REFERENCE
TVYPE . AGENCY NANE D CONTRACT ID AWARD ID NUMBER HUMBER
DEPARTMENT OF
Grant Award TRANSPORTATION FLR8S FL8501234567 Delete

Back to Update Grant Award Details
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The listing displays:
e Agreement Type
e Agency Name
e [FLAIR] Contract ID, if applicable
e Agency [Assigned] Contract ID, if applicable
e Grant Award Id, if applicable
e Grant Document Number, if applicable
e Agency Reference number, if available
e Delete hyperlink to remove the agreement, if necessary

Clicking the “Back to Update Grant Award Detail” button to return to the Update Grant Award Detail
web page.

XXXIX. Search or Edit Contracts, Grant Disbursement, Grant Awards
There are two Search options in FACTS for grant disbursement agreements, grant awards and purchase

orders accessible from the User’s Dashboard by clicking the Search or Edit Contract/Grant
Disbursement/Grant Award function hyperlink or Main Search hyperlink at the top of web page.

A. Main Search

HIEF FINANCIAL OFFICER

“FLORIDA ACCOUNTABILITY m Main
=CONTRACT TRACKING SYSTEM

Search

Logged In As: _f DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT
Main Search

Search Advanced Search
To search for contract, grant award or purchase order information please enter at least one search criteria in the fields below. If you would like to see details for all agencies or all commodity groups, please provide additional criteria in any of the
remaining fields,

Agency Hame VendoriGrantor Name

DEPARTMENT OF TRANSPORTATION -

Dollar Value Beginning and/or Ending Dates (mmiddlyyyy)

From T Bogin ena

Commodity/Service TYDE Contract & Purchsse Order Only) @ Show All ") Show Grant Awards Only

ALL COMMODITY GROUPS. - "I Show Contracts Only "I Show Purchase Orders Only
Piease refine the search by providing following details if known

Agency Assigned Contract ID (if known) Grant Award ID (if known)

MFMP PO Number (if known)

By using this Search you agree to terms and conditions of the Search.

The first one is the “Main Search” page. This page contains a limited number of search options:
e Agency Name (allows for multiple selections)
e Vendor/Grantor Name

e Dollar Value (includes Grant Award Amount)
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e Beginning and Ending Dates (includes Original Funding Start Date and Original Funding End
Date)

e Commodity/Service Types (applies to contracts, grant disbursement agreements and purchase
orders only)

e Agency Assigned Contract ID (must be used with Agency Name, it is not the FLAIR Contract
ID)

e Grant Award ID (must be used with Agency Name)

e MFMP PO Number

To search for multiple selections in allowed fields hold the CTRL key down while selecting multiple
parameters.

When not using Agency Assigned Contract ID, Grant Award and MFMP PO Number the search can be
limited to only contracts, contact with published audits only (must click “Show Contract Only” radio

button first to see and use the “Show Contracts with published audits” check box), only grant awards or
only purchase orders by clicking the appropriate radio button located at middle right of the Search box.

B. Advanced Search

ZFLORIDA_ACCOUNTABILITY m M
S CONTRACT TRACKING SYSTEM Sea

ogswd o A I vt o tmsssecamaTion DATMRSARD | EHANGE PRI | T
Advanced Search
T

Aguncy Mame Ventor Grartos Narms

Minonty Vendor Cesgnon

Do Ve

Bagiening andlios Ending Dotis memiddierr]

oty SHrvicR Ty T  Fanare Cooe G

# SPow Al - Show Conrcts Crfy . Sh0m It Awarm Orly -/ Show Furchane O Oty

(3 Continct Specfic Saaich Parameters
3 Grant Awant Specitic Soach Parametery
€3 Parchane Onder Speohic Sach Parameten.

Access the Advanced Search by clicking on the “Advanced Search” hyperlink on the “Main Search” web
page. This search page allows a User to search by the fields listed above as well as additional fields.

The searchable fields:
e Top contains all fields shared by contracts, grant disbursements, grant awards and purchase

orders including:

Agency Name
Vendor/Grantor Name
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Minority Vendor Designation

Dollar Value

Fiscal Year of Execution

Commodity/Service Type — applicable to Contracts, Grant Disbursements and Purchase
Orders

Benining and/or Ending Date — applicable to Contract, Grant Disbursements

Method of Procurement — applicable to Contract, Grant Disbursements and Purchase orders

However, the search can be limited to contracts, grant awards or purchase orders only by clicking the
appropriate “Show Contracts only”, “Show Grant Awards only” or “Show Purchase Order only” radio
button. Using the search parameters in the Top Box will return results containing contract, grant awards
and purchases unless “Show Contracts only”, “Show Grant Awards only” or “Show Purchase Orders only”
radio button is selected. When using the “Show Contract only”, the search can be limited to only contracts
with published audits only (must click “Show Contract Only” radio button first to see and use the “Show

Contracts with published audits” check box).

e  “Grant Award Specific Search Parameters” expandable and collapsible box contains:

Grant Award ID
Grant Award Type
Grant Awards Status
Award Date range

Using the search parameters at the top and these search parameters will return results containing only

grant awards regardless if “Show Contracts only”, “Show Grant Award only” or “Show Purchase Orders
only” radio button is selected.

To search for multiple selections allowed in Agency Name and Grant Award Statues, hold the CTRL key
down while selecting multiple parameters.
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C. Main Search Results

Results
Displaying 1te 10 of 17749 EIAAABEEA
AGENCY HAWE & VENDOR/GRANTOR NAME TYPE % ﬁ PO NUMBER &L‘:T COMMODITY/SERVICE TYPE A‘SDE“'T"S
e e sumss SLECmON sEs
Covhalisi CSIVIDED & SECURITY LG hurehase C2616V2R3  $490,095.00 Multiole
ﬁﬁ;&gﬁ;ﬂ%\l &&gggﬁp?WN E g‘r‘gce':a“ C3081-V2-RE 560000 S0D._GRASS
Covpalisiia SITESCOPE, ING. Purchase 320288 $120000  PERSONNEL SERVICES (0PS)
CovhalE 28@5@35 INVESTIGATIVE | Prchase C3587-R4 520000  SERVICE OF PROCESS
et |amoummomie e S oo comrorsommiescavess
Covhalisi FF AL REFORTING Purchase ST I sanes COURT REPORTING SERVICES
Egﬁgggg?g#& ‘;ﬁe{gﬁ;gfﬂgmﬂlou CONTROL B‘:;CETESE CE0D-V4-R29 5935420  TRAFFIC CONTROL EQUIPMENT
T RAIISP ORTATION CONTROL | Purchase CHO0VARI)  $4650.00  TRAFFIC CONTROL EQUIPMENT
Eﬁﬁggggg#& ;%?g;gm‘mo“ CONTROL g‘r‘;::a“ C600-VA-R44  $8400.00  IRAFFIC CONTROL EQUIPMENT
Displaying 1to 10 0r 17749 EIAEABEEER
Search results may display contract amounts more than once. Agencies may be recording contracted amounts on a Contract, on a Purchase Order or on both in FACTS. The absence of Information in a
column indicates that the information is not applicable to that type of agreement.

The Main Search results displays:
e Agency Name
e Vendor/Grantor Name
e Type
e Agency Assigned Contract ID
e Grant Award ID
e PO Number
e Total Amount
e Commodity/Service Type
e View Audits link

All of the result columns are storable from “A to Z” or “High to Low” except for Commodity/Service Type
and View Audits link.

Results section provides the number of records displaying of the total number found at the top and
bottom. It also provides quick links to various pages of results, beginning and end of results buttons, and
Previous and Next page buttons at the top and bottom.

Clicking the “Agency Assigned Contract ID” hyperlink takes the User to the contract’s Contract or Grant
Disbursement Information page as explained earlier. Clicking on the “Commodity/Service Type”
hyperlink directs the User to the contract or grant disbursement’s “Deliverables” page. Clicking on the
“View Audit” hyperlink takes the User to the contract or grant disbursement’s “Audits” page, which
provides a link to individual audit reports, if any. At any page, the User can click the “Update Contract
Details” or “Update Grant Disbursement” button, if an Agency All Agreements or Agency Contract/Grant
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Disbursement User to go to the appropriate update details page to added or edited information. From this
location, the log on User can also click the “Contract Summary Form” or “Grant Disbursement Summary
Form” hyperlink to view and print the appropriate form for submission to the Bureau of Auditing with
the payment voucher. “Public Users” and “Agency Grant Award Users” do not have access to either the
update details buttons or the summary form hyperlinks.

Clicking the “PO Number” hyperlink takes the User to the “Purchase Order Information” page explained
in section XXII Viewing Purchase Orders.

Clicking the “Grant Award ID” hyperlink takes the User to the “Grant Award Information” page
explained in section XXXIII - Grant Award Displays.

The displayed search results are downloadable to Microsoft Excel readable file by clicking the “Download
Results” hyperlink and following the on screen instructions. The download file contains the following

information not displayed:

Vendor/Grantor Name Line 2
Original Contract Amount
Commodity/Service Type Code
Recurring Budgetary Amount

Non Recurring Budgetary Amount
PO Budget Amount

Long Title/PO Title

Short Title

Beginning Date

Original End Date

Contract Execution Date

Grant Award Date

PO Order Date

Agency service Area

Manger Name, available only if User is
signed into FACTS

Manger Phone, available only if User is
signed into FACTS

Manger Email, available only if User is
signed into FACTS

Authorized Advance Payment
Method of Procurement

State Term Contract ID

Agency Reference Number

Contract Exemption Explanation

Statutory Authority

Recipient Type

Provide Administrative Cost
Provide for Periodic Increase
Periodic Increase Percentage
Business Case Study Done
Business Case Date

Legal Challenge to Procurement
Legal Challenge Description

Was the Contractual Functions
Previously Done by the Sate

Was the Contractual Functions
Considered for Insourcing back to the
State

Did the Vendor Make Capital
Improvements on State Property
Capital Improvement Description
Value o Capital Improvements
Value of Unamortized Capital
Improvements

Comments [General Description]
CFDA Code

CFDA Code Description

CSFA Code

CSFA Code Description
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D. Advanced Search Results

NATER & FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA_ACCOUNTABILITY
CONTRACT TRACKING SYSTEM

Main FAQ

Search  Questions?

Contact Us

State Agencies

Message

)

Chartsv

From CFO Atwater & Reports.

Transparencyvy

Florida

Logged In As: BB ' 0=PARTVENT OF TRANSPORTATION

DASHBOARD | CHANGE PASSWORD | LOGOUT

Advanced Search Result

Search Criteria

WModify Advanced Search Criteria

Results

AGENCY NAME o VENDOR/GRANTOR NAME IYPE

AGENCY FOR HEALTH CARE DEPARTMENT OF ELDER ~ Memorandum of Agreement/Understanding or

ADMINISTRATION AFFAIRS Interagency Agreement

AGENCY FOR HEALTH CARE Multiple Memarandum of Agreement/Understanding or

ADMINISTRATION Interagency Agreement

AGENCY FOR HEALTH CARE AGENCY FOR PERSONS Memarandum of Agreement/Understanding or

ADMINISTRATION W/ DISBLTS Interagency Agreement

AGENCY FOR HEALTH CARE Multiple Memarandum of Agreement/Understanding or

ADMINISTRATION Interagency Agreement

AGENCY FOR HEALTH CARE DEPARTMENT OF ELDER Memaorandum of Agreement/Understanding or

ADMINISTRATION AFFAIRS Interagency Agreement

AGENCY FOR HEALTH CARE DEPARTMENT OF Memorandum of Agreement/Understanding or

ADMINISTRATION CHILDREN & Interagency Agreement

AGENCY FOR HEALTH CARE GEORGIA DEPARTMENT Memorandum of Agreement/Understanding or
oF Interagency Agreement

ADMINISTRATION

The Advanced Search results displays:
e Agency Name
e Vendor/Grantor Name Line 1
e Type
e Agency Assigned Contract ID
e  Grant Award ID
e PO Number
e Vendor/Grantor Name Line 2
e Total Amount
e Commodity/Service Type
e  View Audits link
e Long Title/PO Title
e Contract Short Title
e FLAIR Contract ID
e (Contract Execution Date
e Grant Award Date

Displaying 11 to 20 of 163641

<=||Previous[1]2]3|4]s]6|7]a
ACCONMACTID ~  awAADID nuupen  VEIDORGRAVORNAVELNEZ
A1 5
An22 5t
A3 SUNLAND REVOLVING FUND S
AA02 ¢
AR5 st
AA026 FAMILIES 5
A7 GORRECTIONSIAUGUSTA s

STATE NED

PO Order Date
Begin Date
End Date
Status

Method of Procurement

State Term ID

Agency Service Area

Advance Payment

Recipient Type

Agency Reference Number

CFDA [code]

CSFA [code]

Admin Cost? [answer to agreement
includes administrative cost, Yes/No]

Use the slide bar at the bottom of the results page to see across all the columns.

The Agency Name, Type, Agency Assigned Contract ID, Grant Award ID, PO Number, Vendor Name
Line 1, Vendor Name Line 2, and Total Amount result columns sort from “A to Z” or “High to Low.”
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Clicking the “Agency Assigned Contract ID” hyperlink takes the User to the contract or grant
disbursement agreement’s information page as explained earlier. Clicking on the “Commodity/Service
Type” hyperlink takes the User to the appropriate “Deliverables” page. Clicking on the “View Audit”
hyperlink takes the User to the appropriate “Audits” page, which provides a link to individual audit
reports, if any. At any page, the “Agency All Agreements User” and “Agency Contracts/Grant
Disbursements User” can click the update details button to go to the appropriate update details page to
add or edit information. The “Agency All Agreements User” and “Agency Contracts/Grant
Disbursements User” can also click the appropriate summary form” hyperlink to view and print the
appropriate form for submission to the Bureau of Auditing with the payment voucher. “Public Users” and
“Agency Grant Users” do not have access to either the update details buttons or the summary form
hyperlinks.

Clicking the “PO Number” hyperlink takes the User to the “Purchase Order Information” page explained
in section XXII Viewing Purchase Orders.

Clicking the “Grant Award ID” hyperlink takes the User to the “Grant Award Information” page
explained in section XXXIII - Grant Award Display.

The displayed search results are downloadable to Microsoft Excel readable file by clicking the “Download
Results” hyperlink and following the on screen instructions. The download file contains the following

information not displayed:

Original Amount

Commodity/service Type Code
Recurring Budgetary Amount

Non Recurring Budgetary Amount
PO Budget Amount

Manger Name, available only if User is
signed into FACTS

Manger Phone, available only if User is
signed into FACTS

Manger Email, available only if User is
signed into FACTS

Contract Exemption Explanation
Statutory Authority

Contract Involves State or Federal Aid
Provide for Periodic Increase

Periodic Increase Percentage

Business Case Study Done

Business Case Date

Legal Challenge to Procurement
Legal Challenge Description

Was the Contractual Functions
Previously Done by the Sate

Was the Contractual Functions
Considered for Insourcing back to the
State

Did the Vendor Make Capital
Improvements on State Property

Capital Improvement Description
Value o Capital Improvements

Value of Unamortized Capital
Improvements

Comments [General Description]
CFDA Code Description
CSFA Code Description

Clicking the “Modify Advanced Search Criteria”, hyperlink returns User to the Advanced Search web

page.
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XL. Upload Grant Award Information

Grant Award information required to be entered in FACTS can be uploaded using the Upload Grant
Award Info function hyperlink on the “Agency All Agreements User” or “Agency Grant User”
Dashboard. Users can access Grant Award Agreement Excel File Format and Grant Award Agreement
Excel Upload User Guide by clicking the “Excel format” and “Instructions” hyperlinks on the Upload
Grant Award Info web page. Users can also access the Grant Award Batch History web page by clicking
the “View Grant Award Batch History” hyperlink.

& FLOR “HIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY -n‘ Main FAQ Contact Us Message Chartsy Transparency ¥
CONTRACT TRACKING SYSTEM X Search Questions? Siate Agencies  From CFO Atwater &Reports  Florida

Logged In As: _i DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Upload Grant Award Info (2]

“You can upload the Grant Awards data in the Microsoft Excel format. Please follow the defined Excel format and Instructions on how te provide the data. It can take upte 24 hours to process the uploaded files. You can check

the status and log files on the View Grant Award Batch History under Reports section.

Select File:
Upload File

Clicking the “Browse” button allows the User to locate the Excel file to be uploaded on their computer or
agency network. Once the file is located, clicking the “Open” button in the Choose File to Upload dialog
box will cause the file location and name to enter the empty Select File field. Clicking the “Upload File”

button will initiate the upload process.

Choose File to Upload
Loak in: |Lﬁ'.’u'ehs|te Documents j 0 ﬂ‘ i mv

‘_\5 @FACTS\-VOf'kShOp%lBlE
My'ﬂmm Functional Requirements for Contract Reporting System Phas
Decuments | 2Functional Requirements for Contract Reporting System Phacs
= TUFunctional Requirements for Contract Reporting System Phas

L TFunctionalRequirementsforContractReportingSystemPhaseOn
Desktop TIFunctionalRequirementsforContractReportingSystemPhaseOn
PFunctionalRequirementsforContractReportingSystemPhaseOn
PFunctionalSpecifications 100611
Wy Documents | 24 Meeting Minutes - Policy Group Meeting 12-19-11
El SampleBatchFile 012012

X

EJ)_E i#]SampleExcel ConversionFile -Sr}’99:3‘gg'
' Bl SampleSCRSBatchFile12022011 (L=
My Compter . Date Mod
i = | ]
Wpll'ﬁzllec‘t::ﬂ( File name |Sampla SCRSBatchFile 12022011 j Open
Files of type: |—-l| Files 77 j Cancel
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Once the User has clicked the “Upload File” button, a message box will appear notifying the User that the
file has been uploaded successfully and that clicking the “OK” button in the box will take the User to the
Award Batch History web page.

! The File uploaded successfully. You will be redirected to Grant

% Award Batch History page.

The Grant Award Batch Upload History web page appears displaying two sections. The first section
“Grant Award Batch Pending Files” displays the files uploaded and pending processing by FACTS. The
second section “Grant Award Batch Log Files” lists the uploaded files processed by FACTS within the last
30 days. It takes up to 24 hours after uploading a file for FACTS to process it.

The Grant Award Batch History web page is for both Excel File and FTP Batch File uploads.
For information on Grant Award FTP Batch uploads refer to FACTS Grant Award Agreement Agency

Batch Transmission User Guide located at
http://www.myfloridacfo.com/Division/AA/Manuals/default.htm under Florida Accountability

Contract Tracking System (FACTS).

I

Search

FLORIDA ACCOUNTABILITY e Y
CONTRACT TRACKING SYSTEM

Logged In As‘- DEPARTMENT OF TRANSPORTATION DASHBORRD | CHANGE PASSWORD | LOGOUT

Grant Award Batch History

Grant Award Batch Pending Flles

This list contains files that are pending processing.

BATCH FILE DATE WMODIFIED SIZE (KB}
WEB_201421384738_DuBoseBillyeS_550000.xisx 2M3/2014 8:47:43 AW 58.871

Grant Award Batch Log Flles
This list contains files that have been uploaded and processed by your agency within the last 30 days. Please allow up to 24 hours after uploading a fie

for it to appear on this list

BATCH FILE DATE WODIFIED SIZE (KB}
WEB_2014113163121_DuBoseBillye3_550000 xlsx_2014114_101411_GrantAwards_Log.txt  1/14/2014 10:14:21 AW 0.274 Download

WEB_2014128103820_DuBoseBilye3_S50000 xlsx_2014128_110608_GrantAwards_Logtxt  1/28/2014 11:0628 AM 84233  Download

WEB_2014128124843_DuBoseBilyed xisx_2014128_140917_GrantAwards_Log.txt 1028/2014 2:09:43 P 29657  Download

WEB_2014128124843_DuBoseBilye3_S50000.xlsx_2014128_130823 GrantAwards_Logtxt  1/28/2014 1:09:32PM 17807  Download

WEB_2014131104017_WikersonLisaX1_550000 xisx_2014131_111434_GrantAwards_Log.tet 1/31/2014 11:14:59 AW 83.62  Download

WEB_201413110451_WaltersDerrickD3_550000.xlsx_2014131_103743_GrantAwards_Log.txt  1/31/2014 10:38:06 AM 8476 Download

WEB_2014131112739_CraigChrisX1_550000.xdsx_2014131_113137_GrantAwards_Log.bd 113172014 11:32:00 AM 8476 Download

Return To Dashboard

The processed log file confirms how many records were loaded, which records were not, and why, so
corrective action can be taken. Clicking the “Download” hyperlink at the e of the row in the Grant Award
Batch Log Files section will open another window using Microsoft Notepad. Close the window by clicking
the Red X in the upper right corner.
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‘| WEB_2014128124843 DuBoseBillye: 014128_130923_GrantAwards_Log[1].bxt - Note| =5

File Edit Format View Help

Error: Worksheet(GRANTAWARD) Row(64) Grant Award Td: 55034 Grant Award’s Description value is empty. -
Error: Worksheet(GRANTAWARD) Row(64) Grant Award Td: 55034 CSFA record is not processed because Main record had errors:
Error: Worksheet (GRANTAWARD) Row(65) Grant Award Id: 55035 Grant Award’s Description value is empty.

Error: Worksheet (GRANTAWARD) Row(65) Grant Award Id: 55035 CSFA record is not processed because Main record had error:
Error: Worksheet (GRANTAWARD) Row(66) Grant Award Id: 66040 Grant Award’s Description value is empty.

Error: Worksheet (GRANTAWARD) Row(66) Grant Award Id: 66040 CFDA record is not processed because Main record had error:
Error: Worksheet(GRANTAWARD) Row(67) Grant Award Id: 81040 Grant Award’s Description value is empty.

Error: Worksheet(GRANTAWARD) Row(67) Grant Award Id: 81040 CFDA record is not processed because Main record had error:
Error: Worksheet(GRANTAWARD) Row(68) Grant Award Td: 83516 Grant Award’s Description value is empty.

Error: Worksheet(GRANTAWARD) Row(68) Grant Award Td: 83516 CFDA record is not processed because Main record had error:
Error: Worksheet(GRANTAWARD) Row(69) Grant Award Td: 83562 Grant Award’s Description value is empty.

Error: Worksheet(GRANTAWARD) Row(69) Grant Award Td: 83562 CFDA record is not processed because Main record had errors:
Error: Worksheet(GRANTAWARD) Row(70) Grant Award Td: 93778 Grant Award’s Description value is empty.

Error: Worksheet (GRANTAWARD) Row(70) Grant Award Id: 93778 CFDA record is not processed because Main record had error:
Error: Worksheet (GRANTAWARD) Row(71) Grant Award Id: 97004 Grant Award’s Description value is empty.

Error: Worksheet (GRANTAWARD) Row(71) Grant Award Id: 97004 CFDA record is not processed because Main record had error:
Error: Worksheet(GRANTAWARD) Row(72) Grant Award Id: 97036 Grant Award’s Description value is empty.

Error: Worksheet(GRANTAWARD) Row(72) Grant Award Id: 97036 CFDA record is not processed because Main record had error:
Error: Worksheet(GRANTAWARD) Row(73) Grant Award Id: 97046 Grant Award’s Description value is empty.

Error: Worksheet(GRANTAWARD) Row(73) Grant Award Td: 97046 CFDA record is not processed because Main record had error:
Error: Worksheet(GRANTAWARD) Row(74) Grant Award Td: 97067 Grant Award’s Description value is empty.

Error: Worksheet(GRANTAWARD) Row(74) Grant Award Td: 97067 CFDA record is not processed because Main record had error:
Error: Worksheet(GRANTAWARD) Row(75) Grant Award Td: 97073 Grant Award’s Description value is empty.

Error: Worksheet (GRANTAWARD) Row(75) Grant Award Id: 97073 CFDA record is not processed because Main record had error:
Error: Worksheet (GRANTAWARD) Row(76) Grant Award Id: 97074 Grant Award’s Description value is empty.

Error: Worksheet (GRANTAWARD) Row(76) Grant Award Id: 97074 CFDA record is not processed because Main record had error:
Error: Worksheet(GRANTAWARD) Row(77) Grant Award Id: 97077 Grant Award’s Description value is empty. |
Error: Worksheet(GRANTAWARD) Row(77) Grant Award Id: 97077 CFDA record is not processed because Main record had error:
Error: Worksheet(GRANTAWARD) Row(78) Grant Award Id: A5358 The existing Grantor(s) if any, cannot be removed. The Gra
Error: Worksheet (GRANTAWARD) Row(78) Grant Award Id: A5358 Grantor ID is not valid

1

summary:

Total 78 Grant Award records found. 1 Processed successfully. 77 Records Failed.

Total 78 Grant Award Children records found. 1 Processed successfully. 77 Records Failed.
Total 0 Grant Award Amendment records found. 0 Processed successfully. 0 Records Failed. i

< | 1 »

XLI. View Unfinished Grant Awards

Agreements assigned a [FLAIR] Grant Award ID within FACTS with incomplete data entry or that have
not been finished/published for public viewing are referred to as Unfinished Grant Awards. In order to
access these agreements to complete the data entry and/or finish/publish them to the public, the User
must use the “View Unfinished Grant Award Entries” function available on the “Agency All Agreements
User” or “Agency Grant Awards User” Dashboard.

A. Results Listing

The View Unfinished Grant Award Entries web page identifies all the agency’s unfinished grant awards.
Find a specific grant award by using the Search section that allows the User to search by “Short Title”
and/or “Grant Award ID”.
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= FLORIDA_ ACCOUNTABILITY e ) Main FAQ
=CONTRACT TRACKING SYSTEM Fe

Logged in As I vee+<mienT oF TRansFORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT
View Unfinished Grant Award Entries
Search
Short Title: Grant Award ID:
FINISH
USER DATE/TIME SHORT TITLE GRANT AWARD ID GRANT STATUS AGENCY ID GRANT DELETE
ENTRY
batch 1/28/2014 2:09:25 P UTLJTPT AR291 Approved Award 550000 Go Delete
baten 1/28/2014 2:08:25 PI UTLJTPT AR292 Approved Award 550000 Go Delste
batch 1/28/2014 2:09:25 PI GRANT-SURF AR349 Approved Award 550000 Go Delete
batch /3172014 10:14:40 AW GRANT-AVIA AR38S Approved Award 550000 Go Delete
batcn 1/28/2014 2:08:26 P GRANT-AVIA AR389 Approved Award 550000 Go Delste
batch 1/28/2014 2:09:25 PI GRANT-AVIA AR390 Approved Award 550000 Go Delete
batch 1/31/2014 10:28:22 AW GRANT-AVIA AR413 Approved Award 550000 Go Delete
batch 1/28/2014 2:09:26 PI CGRANT-EPEC ARS0S Approved Award 550000 Go Delete
batcn 1/28/2014 2:08:26 P GRANT-SPEC ARS06 Approved Award 550000 Go Delste
batch /3172014 10:43:10 AW GRANT-SPEC ARS07 Approved Award 550000 Go Delete
Displaying 110 10 of 122 1|2|3|4|5|e|7|a| IMExlI>>IDuwnlnad Rp_:.u\osl
Return To Dashboard

Results can be sorted “A to Z” or “High to Low” by clicking the underlined column header.

The result list:
e  User (Identification) e  Grant Status
e Date/Time (Last Update) e Agency (Assigned) ID
e Short Title e Finish Grant Entry - “Go” hyperlink
e Grant Award ID e “Delete” hyperlink

The information on this page is downloadable by clicking the “Download Results” button and following
the on screen instructions.

B. Completing Data Entry
Clicking the “Go” hyperlink under the Finish Grant Entry takes the User to the first incomplete data entry
page. FACTS saved all previous entered data. From this point, the User can partially complete data entry

or fully complete data entry and finish/publish the grant award for public viewing.

From the first incomplete data page, the User can utilize the back button to review or edit previously
entered data.

All the data entry edits described sections XXXVII to XXXVIII are the same.
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XLII. View Active Grant Awards with Inactive Grantors

Active grant awards in FACTS should have only active grantor ids assigned to them this assumes that
receipts are still being received on them. If the grant award is complete, place it in “Closed”, “Inactive for
Ongoing Reporting” or “Inactive Pending Property Action” status. Grant awards with these statuses can

have inactive grantor IDs.

Clicking the “View Active Grant Awards with Inactive Grantors” hyperlink on the “Agency All
Agreements User” or “Agency Grant Awards User” Dashboard takes the User to View Active Grant
Awards with Inactive Grantors results web page. The information on this page is downloadable by
clicking the “Download Results” button and following the on screen instructions.

DA'S CHIEF FINANCIAL OFFICER

ZFLORIDA_ACCOUNTABILITY ~ Main
=CONTRACT TRACKING SYSTEM Sea

Logged In As:-f DERARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT
View Active Grant Award with Inactive Grantors

AGENCY NAME AGENCY GRANTID GRANT STATUS GRANTOR ID GRANTOR HAME

DEPARTMENT OF TRANSPORTATION 18476 Approved Award 001 TAYLOR'S COMMUNICATIONS, INC.

DEPARTMENT OF TRANSPORTATION TsEC Approved Award -um TAYLOR'S COMMUNICATIONS, INC.

Displaying 110 2 0f 2

Return To Dashboard

Results can be sorted “A to Z” or “High to Low” by clicking the underlined column header.

The search results listing for the View Active Contracts with Inactive Vendors Page is:
e Agency Name
e Agency [Assigned] Grant ID
e  Grant Status
e Grantor ID
e Grantor Name

Clicking the Agency Grant ID number hyperlink takes the User to the grant award’s information web
page.
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LORIDA Al INTABILITY
ONTRACT TRACKING SYSTEM

Logged In As: - DEPARTWENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

[ JEi

Grant Award Information

Finished | update Grant Award Detais | | Back to Search |

Summary

Agency Name: DEPARTUMENT OF TRANSPORTATION Grant Award ID: 18426

Long Title: NFWF Longleaf Ecosystem Restoration Landowner Incentive Prog Date of Award: 03/07/2012

Grantor Name: Multiple Grantors for this grant, see below Total Grant Award Amount: $372,500.00

Total Grant Award Receipts to Date: $3,127.18

Description: National Fish and Wikdlife Foundation grant to increase the acreage of heatthy longleaf pine ecosystems in Florida by offering dustrial private forest technical and incentive payments for conducing

approved longleaf restoration practices. More than 4,000 acres wil be treated with longleaf enhancement techniques and over 1 milion longleaf trees will be planted on 1,850 acres

Details Receipts Letter of Credit Cost Sharing Associated Agreementis Documents

Main Information Agency Grant Manager Information
Grant Award ID: 18426

Short Title: NFWFLERLIP

Long Title: NFWF Longleaf Ecosystem Restoration Landowner Incentive Prog

Grant Reference Number: NFWF1

Grant Type: Project Grant Agency Grant Fiscal Contact Infermation
Grant Status: Approved Award Grant Fiscal Contact Name:

Date of Award: 03/07/2012 Phone Humber:

Original Funding Start Date: 12/15/2011 Email:

Clicking the Update Grant Award Details button takes the User to the Update Grant Award Details web
page. From this page, any necessary update can be preformed. Review section XXXVIII Update Grant
Award Details.

LORIDA_ACCOUNTABILITY
NTRACT TRACKING SYSTEM

Logged in As: [J I o=r~rTHeNT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Update Grant Award Details

Grant Award ID: 18426
Grant Award Long Title: NFWF Longleaf Ecosystem Restoration Landowner Incentive Prog

Grant Award Short Summary Edit Main Grant Award
Short Title: NFWFLERLIP

Grant Award Type: Project Grant
Date of Award: 03/07/2012

Grant Award Amendment Edit Previous Grant Award

Agency Amendment Reference: NFWF-A1
Amendment Effective Date: 01/27/2014

Add/Edit Items

Add Grant Award Amendment y
Edit/Add Grantor

Edit/Add CFDAICSFA
EditiAdd Letter of Credit
EditiAdd Cost Sharing
EditiAdd Documents

EditiAdd Associated Agreements

Select Finish to Review” to go to the View Grant Award Details page.

Finish To Review

Clicking “Edit/Add Grantor” takes the User to “Grantor Information” web page.
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ZFLORIDA ACCOUNTABILITY E )

[ET
=CONTRACT TRACKING SYSTEM E

Loaged in As: |l oc°~rTENT oF TRANSPORTATION DASHBOARD | CHANGE PASSWIORD | LOGOUT

Grantor Information o

Grant Award ID: 18426
Grant Award Long Title: NFWF Longleaf Ecosystem Restoration Landowner Incentive Prog

~ REQUIRED FIELDS

Add Grantor

Grantor ID *
/Add Grantor
GRANTOR 1D NAME LINE 1 (IR, STREET ADDRESS cimy STATE  ZIP GRANTOR TYFE
NATURAL RESOURCES 1240 EAST NONPROFIT
-][I3 CONSERVATION SERVICE GAINES ST TALLAHASSEE FL - 32301 gpganzamon Delete

Back To Update Grant Award Details

This section allows the User to “Delete” grantees. When clicking “Delete” the system will ask for
confirmation.

All grant award records must contain grantor information. When replacing a grantor, new grantor
information is validated prior to the deletion of existing grantor information.

Logged In As: -f DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Grantor Information (7]

Grant Award ID: 18426
Grant Award Long Title: NFWF Longleaf Ecosystem Restoration Landowner Incentive Prog

* REQUIRED FIELDS
Add Grantor
Grantor ID * F135583389013

Grantor D is not valid

GRANTOR 1D NAME LIME 1 [‘If‘f‘EEZ STREET ADDRES S cmy STATE pald ‘GRANTOR TYPE
NATURAL RESOURCES 1240 EAST NONPROFIT
| CONSERVATION SERVICE GAINES ST TALLAHASSEE FL - 32301 gpcanzamion Delete

Back To Update Grant Award Details

User can enter an active grantor id in the “Grantor ID” field and click the “Add Grantor” button or click
on the “Grantor ID” hyperlink to search for an active grantor id using the grantor name. If the User enters
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an inactive grantor id, the following error message appears “Grantor ID is not valid.” Only active grantors
are available through the search.

Search Grantor

Grantor Name: usf (Only First matching 200 records are displayed)

Cancel

GUSFA, LEO
TPAJUSF CATERING CO., INC.
usF
USF2DEPLLC
USF2DEPLLC

USF BOARD OF TRUSTEES

USF BOARD OF TRUSTEES ON
BEHALF
USF COLLEGE OF PUBLIC
HEALTH

003 USF DEPT OF ANTHROPOLOGY

STREET ADDRESS
8383 THORN HILL DRIVE
3705 SPECTRUM BLVD.
12901 BRUCE B. DOWNS BLVD. MDC 56
4211 WOODSPRING LANE
13702 N 42 ST

140 7TH AVE

DIVISION OF SPONSORED RESEARCH 3650
SPECTIUM BLVD. STE 180

13201 BRUCE B DOWNS BLVD

UNIERSTY OF SOUTH FLORIDA 4202 E
FOWLER AVE, SOC 107

CITY STATE ZIP
HOWELL M| 488430000
TAMPA FL 336120000
TAMPA FL 336123805
TAMPA FL 336130000
TAMPA FL 336130000

SAINT PETERSBURG FL
337010000

TAMPA FL 336129446

TAMPA FL 336120000

TAMPA FL 336208100

Clicking “Select” hyperlink before the desired grantor enters the grantor ID into the “Grantor ID” field.

FLORIDA ACCOUNTABILITY

CONTRAC

Logged In As- DEPARTMENT OF TRANSPORTATION
Grantor Information ©

TRACKING SYSTEM

DASHBOARD | CHANGE PASSWORD | LOGOUT

Grant Award 1D: 18426
Grant Award Long Title: NFWF Longleaf Ecosystem Restoration Landowner Incentive Prog
* REQUIRED FIELDS
Add Grantor
GrantorID *
NAME STREET
GRANTOR 1D NAME LINE 1 LINE 2 ADDRESS cmy STATE ar GRANTOR TYPE
MATURAL RESOURCES 1240 EAST NOMNPROFIT
-D3 CONSERVATION SERVICE GAINES ST Rl S EL S ORGANIZATION slse
SAINT NOMPROFIT
-43 USF BOARD OF TRUSTEES 140 TTH AVE PETERSBURG FL 337010000 ORGANZATION Delete
Back To Update Grant Award Details

Clicking the “Add Grantor” button adds the active grantor. The user now can delete the inactive grantor.
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JEFF ATWATER * FLORIDA'S CHIEF FINANCIAL OFFICER
ZFLORIDA ACCOUNTABILITY E ) Main FAQ  Con S Chartsv
= CONTRACT TRACKING SYSTEM Search cies  Fro : &Repods  Florids
Logged In As: DuBoseBilyeS / DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT
Grantor | on o
Grant Award 1D: 18426
Grant Award Long Title: NFWF Longleaf Ecosystem Restoration Landowner Incentive Prog
“ REQUIRED FIELDS
Add Grantor
Grantor ID *
Add Grantor
MAME LINE STREET
GRANTOR 1D NAME LINE 1 2 ADDRESS cmr STATE pal ‘GRANTOR TYPE
USF BOARD OF SAINT NONPROFIT
F593102112043 TRUSTEES. 140 7TH AVE PETERSBURG FL 337010000 ORGANZATION Delete
Back To Update Grant Award Details

Since the grant award has been previously published, it is not necessary to go through the “Finish To

Review” and “Finish” processes.

XLII. View Active Grant Awards with Past Due Date

Grant awards must stay in active “Active” status until the last receipt is processes through FLAIR.
However, active grant awards with “Original Funding End Date” or “New Funding End Date” several
months in the past may need investigation to determine if the status or end date needs to be changed.
After the last receipt, the status should be change to “Close” “Inactive for Ongoing Reporting” or “Inactive
Pending Property Action”. If the grant award has been renewed or extended an “Amendment”,
establishing a new funding end date needs to be entered in FACTS.

Since FACTS cannot automatically update revised funding end dates grant award agreements form the
agreement change records, the latest date of the Revised Funding End Date or the Original Funding End
Date filed on the Main information page is used to determine if grant award agreements appear on the
Active Grant Awards with Past End Date report.

Clicking the “View Active Grant Award with Past End Date” hyperlink on the “Agency All Agreements
User” or “Agency Grant Awards User” Dashboard takes the User to View Active Grant with Past Funding
End Date results web page. The information on this page is downloadable by clicking the “Download
Results” button and following the on screen instructions.

Revised January 2016 | Page 201 of 268



Florida Accountability Contract Tracking System (FACTS) | User Manual

Transp
Florida

ZFLORIDA ACCOUNTABILITY e Y Main
=CONTRACT TRACKING SYSTEM S

Logged In As: -f DERARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT
View Active Grant Award with Past Funding End Date
AGEHCY NAME MXW&RDW GRANT STATUS Eﬂ'ﬁl‘g ORIGINAL mﬁgwﬁ START ORIGINAL FUHDING END FLINDWG END GRJ\NT mNmER GRANT MAHAGER EMAIL GRJWT !IRNM':ER

?;;AN:TPISEI:L%EN AQLT1 ﬁg‘p;f;“ 4112012 4112012
QS_Z‘&ZT;D‘ER'&%ZN AQL73 ;;:pr;;m annn2 a2
o e e o
S T
e ma I e

Displaying 1105 of 5

Return To Dashboard

The results display:

e Agency Name

e Grant Award ID

e (Grant Status

e Date of Award

e Original Funding Start Date

e Original Funding End Date

e Grant Manager Name

e Grant Manager Email

e Grant Manger Phone
Clicking the Grant Award ID number hyperlink takes the User to the Grant Award information web page.
From this page, click the Update Grant Award Details button to access the Update Grant Award Details
web page. From this page, any necessary update can be preformed. Review section XXXVIII Update Grant
Award Details.
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ZFLORIDA ACCOUNTABILITY e ContactUs Mes Charts¥ parencyv
=CONTRACT TRACKING SYSTEM ? s

State Agend From C er & Reports

Logged In As:_/ DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSVIORD | LOGOUT

= 8 o

rant Award Information

Finished [ update Grant Award Detais | [ Back to Searcn |

Summary

Agency Hame: DEPARTMENT OF TRANSPORTATION Grant Award ID: AQLT1

Long Title: PROJ PARTICIPATION Date of Award: 04/11/2012

Grantor Name: FSU Total Grant Award Amount: $27,218.00

Total Grant Award Receipts to Date: NiA

Description: PROJ PARTICIPATION

Details Receipts Letter of Credit Cost Sharing Associated Agreements Documents

Main Information Agency Grant Manager Information

Grant Award ID: AQLT1

Short Title: PROJ PART

Long Title: PROJ PARTICIPATION

Grant Reference Number:

Grant Type: Project Grant Agency Grant Fiscal Contact Information
Grant Status: Approved Award
Date of Award: 04/11/2012

Grant Fiscal Contact Hame:

Phone Number:

Original Funding Start Date: 04/11/2012 Email:

Original Funding End Date:

2FLORIDA ACCOUNTABILITY =
=CONTRACT TRACKING SYSTEM

Logged In As:- DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Update Grant Award Details

Grant Award ID: AQLT1
Grant Award Long Title: PROJ PARTICIPATION

Grant Award Short Summary Edit Main Grant Award
Short Title: PROJ PART

Grant Award Type: Project Grant
Date of Award: 04/11/2012

AddiEdit ltems.

Add Award

.
Edit/Add CFDAICSFA

Add Letter of Credit

Add Documents
Edit/Add Cost Sharing

Add A i iOptional}

Select ‘Finish to Review’ to go to the View Grant Award Details page.

Finish To Review
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XLIV. View Grant Award Batch History

Clicking the “View Grant Award Upload History” hyperlink on the “Agency All Agreements User” or
“Agency Grant Award User” Dashboard takes the User to Grant Award History web page.

NTABILITY

LORIDA (0] 1]
ONTRACT TRACKING SYSTEM

Logged In As:_f DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT
Grant Award Batch History

Grant Award Batch Pending Flles

This list contains files that are pending processing.

BATCH FILE DATE MODIFIED SIZE (KB}
WEB_201421384738_DuBoseBillyeS_550000.xlsx 201312014 8:47:43 AW 58.871

Grant Award Batch Log Flles
This list contains files that have been uploaded and processed by your agency within the last 30 days. Please allow up to 24 hours after uploading a file
for it to appear on this list.
BATCH FILE DATE MODIFIED SIZE (KB)
WEB_2014113163121_DuBoseBilye3_550000.xlsx_2014114_101411_GrantAwards_Log.bct  1/14/2014 10:14:21 AM 0.274 Download
WEB_2014128103920_DuBoseBilye3_S550000.xsx_2014128_110608_GrantAwards_Log.bet  1/28/2014 11:06:28 AM 64233  Download

WEB_2014128124843_DuBoseBilye3.xisx_2014128_140917_GrantAwards_Log.txt 1282014 2:08:43PM 28657 Download
WEB_2014128124843_DuBoseBilye3_S50000.xlsx_2014128_130823_GrantAwards_Log.bet  1/28/2014 1:08:32PW  17.807  Download

WEB_2014131104017_WikersonLisaX1_550000 xlsx_2014131_111434_GrantAwards_Logtd 1/31/2014 11:14:59 AM 83.82 Download

WEB_201413110451_WaltersDerrickD3_550000.xlsx_2014131_103743_GrantAwards_Log.bxt  1/31/2014 10:38.06 AM 8476 Download

WEB_2014131112738_CraigChrisX1_550000.xlsx_2014131_113137_GrantAwards_Log.txt  1/31/2014 11:3200 AM  B476  Download

Return To Dashboard

The Grant Award Batch History web page displays two sections. The first section Grant Award Batch
Pending Files lists the files uploaded or FTPed and pending processing by FACTS. The second section
Grant Award Batch Log Files lists the uploaded and FTPed files processed by FACTS within the last 30
days. The processed log file confirms how many records were loaded, which records were not, and why, so
corrective action can be taken. It takes up to 24 hours after uploading a file for FACTS to process it.

Refer to section XXXVII Upload Grant Award Information for information on the Log Files.
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XLV. View [Grant Award] Documents

Clicking the “View Documents” hyperlink on the Dashboard takes the User to View Documents results
web page. The information on this page is downloadable by clicking the “Download Results” button and
following the on screen instructions. Agencies can use the information to tack contract/grant
disbursement agreements/grant award document images.

“FLORIDA_ACCOUNTABILITY
=CONTRACT TRACKING SYSTEM

Logged In As:- /DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSVIORD | LOGOUT
View Documents

Search

FLAIR Contract D | Grant Award ID | PO Number:

DOCUMENT TYPE . AGENCY HAME FLAIR CONTRACT ID / GRANT AWARD ID/ PO HUMBER AGENCY AMENDMENT REFERENCE ADD DATE DOCUMENT URL  ORIGINAL FILE HAME FILE HAME
Contract Amendment  DEPARTMENT OF TRANSPORTATION ~ BDRSS S0010000 81132013 7:45:15 AM S0010000-96934.pdf
Contract Amendment DEPARTMENT OF TRANSPORTATION BDRES 50020000 B/13/2013 7:45:44 AN S0020000-98931 pdf
Contract Amendment DEPARTMENT OF TRANSPORTATION BDR6S L0020000 BM2013 7:45:47 AM L0020000-77400.pdf
Contract Amendment  DEPARTMENT OF TRANSPORTATION ~ BDR1S L0020000 8/13/2013 7:45:56 AM L0020000-62128.pef
Contract Amendment  DEPARTMENT OF TRANSPORTATION ~ BDQ31 L0010000 8132013 7:46:09 AM L0010000-86914.pdf
Contract Amendment  DEPARTMENT OF TRANSPORTATION  BOPUS L0020000 8/13/2013 7:50:38 AM L0020000-96894. pof
Contract Amendment DEPARTMENT OF TRANSPORTATION BDPOS L0030000 8113/2013 7:50:50 AM L0030000-68212.pdf
Contract Amendment DEPARTMENT OF TRANSPORTATION BDO80 L00Z0000 8M32013 7:51:18 AM L0020000-96888.pdf
Contract Amendment  DEPARTMENT OF TRANSPORTATION ~ BDOBO L0010100 81312013 7:51:48 AM L0010100-86885.pdf
Contract Amendment  DEPARTMENT OF TRANSPORTATION ~ BDOBO 50020000 8/13/2013 :51:53 AM 50020000-96891.pdf

Displaying 110 10 0f 31127 | Izlaldlslel?la I3113| Ngxll>>. Download REUIEI
Return To Dashboard

From the web page, a User can search for specific a FLAIR Contract ID/Grant Award ID/ PO Number to
determine what documents are in FACTS. If the agency does not have any contract/grant, disbursement

agreement/grant award documents in FACTS the message “No documents found” appears.
FACTS currently does not have the ability to upload purchase order documents.

The results display:
e Document Type
e Agency Name
e FLAIR Contract ID/Grant ID/PO Number
e Agency Amendment Reference
e AddDate
e Document URL, if applicable
e Original File Name
e [FACTS] File Name
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XLVI. Add/Replace Grant Award Documents

A. Upload (Add) Grant Award Documents for Previously Entered Grant
Awards that were not “Finished”

Access FACTS Login Page at https://facts.fldfs.com/Account/Login.aspx.

FLORIDA ACCOUNTABILITY ~ Main FAQ  Contact Us Message  Charts¥ Transparencyy

Search Questions? State Agencies From CFO Atwater & Reporis Florida

CONTRACT TRACKING SYSTEM

Log In
UserID

Password

Terms of Use

This site is a Florida state government site intended to capture and report accurate state contract information.
If you are not authorized to log into this system, exit now; do not make changes or download data.
Unauthorized changes to the system and data are logged and subject to monitoring. Instances of
unauthorized access or modification may result in legal action.

Authorized agency representatives are custodians of the data contained in this system. Entering and
managing accurate data is each custodians responsibility. Authorized users are prohibited from sharing
username and password information. All changes made in the system are recorded under each user's
account. The Department of Financial Services does not screen the content provided by each Agency.
Confidential, inaccurately redacted, or incorrect dataffiles loaded into the system are the responsibility of
authorized agency representatives and the agency to resolve. Inquiries related to inaccurate, confidential, or
trade secret information received by the Department of Financial Services will be directed to your Agency
contact on file.

Log in using the User ID and Password provided. To save time User will click “View Unfinished Grant
Award Entries” on the “Agency All Agreements User” or “Agency Grant Awards User” Dashboard
instead of entering all the information necessary for a new grant award agreement.

&) FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY =\ in FAQ ContactUs Message Chartsv Transparencyv
CONTRACT TRACKING SYSTEM . Search Questions? State Agencies  From CFO Atwater & Reporis Florida
Logged In As_ { DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT
View Unfinished Grant Award Entries
Search
Short Title: Grant Award ID:
FinisH
USER DATE/TIME SHORT TITLE ‘GRANT AWARD ID GRANT STATUS AGENCY ID GRANT DELETE
ENTRY

batch 1/28/2014 2:09:25 PM GRANT-SPEC AR236 Approved Award 550000 Go Delete

batch 113142014 10-01-23 AM UTILJTPT AR288 Approved Award 550000 Ga Delete

batch 1/28/2014 2:09:25 PM UTIL JT PT AR291 Approved Award 550000 Ga Delste

batch 112812014 2:09:25 PM UTILJTPT AR292 Approved Award 550000 Ga Delste

batch 1/28/2014 2:09:25 PM GRANT-SURF AR349 Approved Award 550000 Go Delste

batch 1131/2014 10:14:40 AM GRANT-AVIA AR385 Approved Award 550000 Go Delete

batch 1/28/2014 2:09:26 PM GRANT-AVIA AR389 Approved Award 550000 Go Delete

batch 1128/2014 2:09:26 PM GRANT-AVIA AR390 Approved Award 550000 Go Delete

batch 113172014 10-29-22 AM GRANT-AVIA AR413 Approved Award 550000 Ga Delete

batch 1128/2014 2:09-26 PM GRANT-SPEC ARE05 Approved Award 550000 Ga Delete

Displaying 1 to 10 of 124
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Click on the “GO” hyperlink for the appropriate grant award.

Click the “Edit/Add Documents” hyperlink on the Update Grant Award Details web page.

FLORIDA ACCOUNTABILITY B Y Main FAQ Contact Us Message Chartsy Transparencyv

CONTRACT TRACKING SYSTEM

Search Quesfions? State Agencies From CFO Atwater & Reports Florida

Logged In As: B D=FARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Update Grant Award Details

Grant Award ID: AR236
Grant Award Long Title: GRANT IN AID-SPECL

Grant Award Short Summary Edit Main Grant Award

Short Title: GRANT-SPEC
‘Grant Award Type: Block/Formula Grant
Date of Award: 06/13/2013

Add/Edit Items

Add Grant Award Amendment Edit/Add Grantor

Add Letter of Credit Edit/Add CFDA/CSFA

Add Documents Edit/Add Cost Sharing
Add A iated A {Optional)

Select ‘Finish to Review' to go to the View Grant Award Details page.

Finish To Review

: (@ FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY Y Main FAQ Contact Us Message Chartsy Transparencyvy

CONTRACT TRACKING SYSTEM

Search Questions? State Agencies From CFO Atwater & Reports Florida

Logged In As: BB O=FARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT

Grant Award Document

Grant Award 1D: AR236
Grant Award Long Title: GRANT IN AID-SPECL

Add Document

Document Type Original Grant Award Document

Document Image

Document URL o
Add Document

Grant Award Documents

No documents have been added for this grant award.

Back To Update Grant Award Details

Click the down arrow at the end of the “Document Type” field to select the type of document being

added/uploaded. Drop down constraints “Original Grant Award Document” and “Amendment
Document”, which include renewals and extensions. Then click the “Browse” button to locate the
document image file on your agency’s system to add. FACTS will only accept PDF or TIF format images.
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If your agency is willing to maintain a redacted copy of the document on their system for ten years
accessible by the public, you can enter the URL for the document instead of adding the document image
to FACTS or in addition to adding the document image to FACTS. The URL must take the User directly
to the document not to a web page were they would have to search for the document.

If you select “Amendment Document” as the “Document Type”, the “Agency Amendment Reference”
selection box appears listing all the previously entered contract amendment reference identifications
entered in FACTS for the contract. Click the down arrow at the end of the box to select appropriate
reference identification for the amendment document image being added to FACTS. Then click the
“Browse” button to locate the document image file on your agency’s system to add. FACTS will only
accept PDF or TIF format images.

If your agency is willing to maintain a redacted copy of the document on their system for ten years
accessible by the public, you can enter the URL for the document instead of adding the document image
to FACTS or in addition to adding the document image to FACTS. The URL must take the User directly
to the document not to a web page were they would have to search for the document.

JEFF ATWATER ﬁ FLORIDA'S CHIEF FINANCIAL OFFICER

=FLORIDA ACCOUNTABILITY ~\ Main FAQ ct Us Message rtsv Transparencyy
=CONTRACT TRACKING SYSTEM Y Search  Questions? ncies  From CFO Atwater & Reports. Florida

Logged In As: [ 0EPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Grant Award Document

Grant Award ID: AR236
Grant Award Long Title: GRANT IN AID-SPECL
Add Document

Document Type Amendment Document -

Agency Amendment Reference  QRT-01 «

Document Image Browse.

Document URL

Add Document

Grant Award Documents

No documents have been added for this grant award.

Back To Update Grant Award Details

Highlight the file to upload and click the “Open” button on the Choose File to Upload dialog box.
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Organize = New folder

. Favorites

4 Downloads
B Desktop

«» Recent Places

= Pictures

| Libraries
‘.. Documents
4. Music

= Pictures
:l, Videos

& Computer

. & Choose File to Upload

1= Name Dz |
I Archive 11/ 8
| Appendix A-1 State Standard Method of Procurement Codes.docx 12 1
| Appendix A-2 State Standard Method of Payment Codes.docx 1255

EAC4F100.tmp '
] FACTS Enhancements.xlsx /H

L “] FACTS Functional Reguirements - Phase Four - Document Images Final.docx 8/
[ ] FACTS Functional Requirements - Phase Three - Compliance Reporting Final.docx 6/
™ FACTS Functional Requirements - Phase Two - Contract Expenditures Data Final.docx 6/
“X FACTS Interface.pdf A/
"] FACTS Online Help Guide for the Dashboard Page.docx /1
"] FACTS Online User Help.docx 2f
"] FACTS Scope Change Request - Blank Form.docx i

& Local Disk (C:)

= SUS Devolution (\dfstlhhgfp2) (E:
- Acct_Aud (\dfstlhhqfp2) (G

— DuboseB (\\dfstlhhgfpl\Acct&Au

] FACTS Scope Change Reguest No.18 - Adding Drop Down Seletion List of CFDA and CSFA Codes on the CFDA-CFA.. /]
"] FACTS Scope Change Request No.19 - Adding a search by user name and-or agency on the Manger User page.docx

] FACTS Scope Change Request No.20 - Enhancements for Public Main Search and View Contract Details Pages.docx

] FACTS Scope Change Request No.21 - Enhancements for Account Code on the Budqet Page.docx 3/

= Aspire (\Dfsaspnas01) (O:) v < m 5
File name: FACTS Interface pdf - [AllFiles ) -
[ Open |VI l Cancel ]

The file’s location and name fills the “Upload Document” field. Then click “Add Document” button.

&) FLORID

FLORIDA ACCOUNTABILITY
CONTRACT TRACKING SYSTEM

Main FAQ

Search  Questions?

Chartsv

¢ &Reports

Contact Us Messag;

State Agencies From CFO Al

Transparencyv

Florida

B

Logged In As:_/ DEPARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LoGouT

Grant Award Document

Grant Award ID: AR236
Grant Award Long Title: GRANT IN AID-SPECL

Add Document
Document Type Amendment Document

Agency Amendment Reference  QRT-01 +

G\Contract Reporting\Fur

Document Image
Document URL

Add Document

Grant Award Documents

No documents have been added for this grant award.

Back To Update Grant Award Details

The “Grant Award Documents” listing appears at the bottom of the page with “Document Type”,
“Document Reference #”, “Document Add Date”, “Document URL”, if provided, PDF icon under “View”,
“Document Image” hyperlink under “Replace”, “Document URL” hyperlink under “Edit”, and “Delete”
hyperlink under “Delete”.
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JEFF ATWATER & FLORIDA’S CHIEF FINANCIAL OFFICER

ZFLORIDA ACCOUNTABILITY e Y in FAQ Contact Us Message Chartsv Transparencyv
=CONTRACT TRACKING SYSTEM . Search  Questions? State Agencies  From GFO Atwater & Reports Florida

Logged In As: BB’ DEPARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT

Grant Award Document

Grant Award ID: AR236
Grant Award Long Title: GRANT IN AID-SPECL

Add Document

Document Type Original Grant Award Document +

Document Image

Document URL m
Add Document

Grant Award Documents

Giick on the pdf icon ar document url to view the document

TvPE # DOCUMENT ADD DATE DOCUMENTURL  VIEW REPLACE EDIT DELETE
Amendment QRT-01 2/11/2014 10:50:11 AM "% DocumentImage  Document URL  Delete

Back To Update Grant Award Details

Click on the PDF Icons to verify that the correct image was added/uploaded and is legible. If the wrong

documents was uploaded or it is not legible, click the appropriate “Delete” hyperlink and click on “OK”
on the message box to indicate you are sure about deleting the document. Repeat skips above to upload a
new document.

Then click the “Back to Update Grant Award Detail” button to return to the Update Grant Award Details
Page and finish the FACTS grant award entry.

Click “Finish to Review” button take you to the Grant Award Information page where you can finish.

JEFF ATWATER g‘ FLORIDA'S CHIEF FINANCIAL OFFICER

ORIDA_ACCOUNTABILITY

ONTRACT TRACKING SYSTEM )

Loaged in As: [ o=»+rment oF TRansrorTATION DASHEOARD | CHANCE PASSWORD | LOGOUT

Update Grant Award Details

Grant Award ID: AR236
Grant Award Long Title: GRANT IN AD-SPECL

Grant Award Short Summary Edit Main Grant Award
Short Title: GRANT-SPEC

Grant Award Type: Block/Formula Grant

Date of Award: 06/12/2012

Grant Award Amendment Edit Previous Grant Award Amendment

Agency Amendment Reference: ORT-01
Amendment Effective Date: 02/11/2014

Add/Edit ltems

Add Grant Award Amendment Edit/Add Grantor

Add Letter of Credit Edit/Add CFDA/CSFA
Edit/Add Cost Sharing

Edit’Add Documents

Add Associated Agreements (Optional)

Select "Finish to Review' to go to the View Grant Award Details page.

Finish To Review
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To finish, click the “Finish Contract” button.

FLORIDA ACCOUNTABILITY b
=CONTRACT TRACKING SYSTEM

Logged In As: - 1/ DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

(v JEENE

Grant Award |nfermation

|___Finish Grant Award__| | Update Grant Award Detais ][ Backto Search |

Summary
Agency Hame: DEPARTMENT OF TRANSPORTATION Grant Award ID: AR235
Long Titie: GRANT IN AD-SPECL Date of Award: 06/13/2013
Grantor Name: "WE ARE ONE™ R&L CLEANING SERV Total Grant Award Amount: $51,511.00
Total Grant Award Receipts to Date: WA
Description: GRANT IN AID-SPECL

Details Receipts Letier of Credit Cost Sharing Associated Agreements Documents

Main Information Agency Grant Manager Information

Grant Award ID: AR235
Short Title: GRANT-SPEC
Long Title: GRANT IN AID-SPECL

Grant Reference Humber:
Grant Type: BlockFormula Grant Agency Grant Fiscal Contact Information
Grant Status: Approved Award Grant Fiscal Contact Name:

Date of Award: 061132013

Original Funding Start Date: 05/13/2013

Phone Number:

Email:

Original Funding End Date: 09/30/2013

A “User Confirmation” message box appears asking the question “This Grant Award is about to be
published to the FACTS public website. Do you want to continue?” “Clicking Agree confirms you are
finishing the agreement and that it will be sent to the FACTS public website. This also confirms that the
grant award document provided does not contain information that is confidential and/or exempt
pursuant to Florida law.”

JEFF ATWATER ﬁ‘ FLORIDA'S CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY =\
CONTRACT TRACKING SYSTEM

Logged In As‘-a‘ DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

(v - JECI

Grant Award Information

[ Finish Grant Award ] [ Update Grant Award Details ] [ Back to Search ]

Summary

User Confirmation x
Agency Hame: DEPARTMENT OF TRANSFORTATION
Lang Title: GRANT N AD-SPECL This Grant Award is about to be published to the FACTS public webstte. Do you

want to continug?
Grantor Name: "WE ARE ONE” RSL CLEANING SERV

Total Grant Award Receipts to Date: NI Clicking Agree confirms you are Clicking Cancel returns you to the
finishing the Grant Award and that it wil  previous page and does not complete
Description: GRANT IN AID-SPECL be sent to the FACTS public website. the finish Grant Award process.

Details Receipts Letter of Credit Cost Sha

Main Information Agency Grant Manager Information

Grant Award ID: AR236
‘Short Title: GRANT-SPEC
Long Title: GRANT IN AID-SPECL

Grant Reference Number:
Grant Type: Block/Formula Grant Agency Grant Fiscal Contact Information

Grant Status: Approved Award Grant Fiscal Contact Name:

Date of Award: 06/13/2013 Phone Humber:

Original Funding Start Date: 06/13/2013 Email:

Original Funding End Date: 09/20/2013
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Once you click the “Agree” button the “Finish Grant Award” button is replaced by the label “Finished.”

FLORIDA ACCOUNTABILITY e M
CONTRACT TRACKING SYSTEM

Logged In As:-t DEPARTMENT OF TRANSPORTATION DASHEQARD | CHANGE PASSWORD | LOGOUT
(v~ JEEIIE
Grant Award Information
Finished [ Update Grant Award Details. ][ Backto Search |
Summary
Agency Name: DEPARTMENT OF TRANSPORTATION Grant Award ID: AR236
Long Title: GRANT IN AD-SPECL Date of Award: 06/12/2013
Grantor Hame: “WE ARE ONE™ REL CLEANING SERV Total Grant Award Amount: $51,511.00
Total Grant Award Receipts to Date: WA
Description: GRANT IN AID-SPECL
Details Receipts Letter of Credit Cost Sharing Associated Agreements Documents.
Main Information Agency Grant Manager Information
Grant Award ID: AR236
Short Title: GRANT-SPEC
Long Title: GRANT IN AID-SPECL.
Grant Reference Number:
Grant Type: BlockiFormula Grant Agency Grant Fiscal Contact Information
Grant Status: Approved Award Grant Fiscal Contact Name:
Date of Award: 06/13/2013 Phone Number:
Original Funding Start Date: 08/13/2013 Email:
Original Funding End Date: 09/20/2013

B. Upload (Add) Grant Award Documents for Previously Entered Grant
Awards that were “Finished”

Access FACTS Login Page at https://facts.fldfs.com/Account/Login.aspx

JEFF ATWATER ﬁ FLORIDA'S CHIEF FINANCIAL OFFICER HOME | NEWS | ABOUTTHE AGENCY = MEET THE CFO

ZFLORIDA ACCOUNTABILITY e Y Main FAQ Contact Us Message Charts¥ Transparencyv

Search Questions? State Agencies  From CFO Atwater & Reports Florida

CONTRACT TRACKING SYSTEM

Log In
User ID

Password

Terms of Use

This site is a Florida state government site intended to capture and report accurate state contract information.
If you are not authorized to log into this system, exit now; do not make changes or download data.
Unauthorized changes to the system and data are logged and subject to monitoring. Instances of
unauthorized access or modification may result in legal action.

Authorized agency representatives are custodians of the data contained in this system. Entering and
managing accurate data is each custodians responsibility. Authorized users are prohibited from sharing
username and password information. All changes made in the system are recorded under each user's
account. The Department of Financial Services does not screen the content provided by each Agency.
Confidential, inaccurately redacted, or incorrect dataffiles loaded info the system are the responsibility of
authorized agency representatives and the agency fo resolve. Inquiries related to inaccurate, confidential, or
trade secret information received by the Department of Financial Services will be directed to your Agency
contact on file.
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Log in using the User ID and Password provided. Then click on “Search or Edit Contract/Grant
Disbursement” hyperlink on the “Agency All Agreements User” or “Agency Contract/Grants
Disbursements User” Dashboard.

Use the Main Search or Advanced Search page to locate the grant award in order to upload documents.

IAL OFFI

FLORIDA_ACCOUNTABILITY ~\
CONTRACT TRACKING SYSTEM

Logged In As: _ DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Main Search

Advanced Search

Search

To search for contract, grant award or purchase order information please enter at least one search criteria in the fields below. If you would like to see details for all agencies or all commodity groups, please provide addtional criteria in any of the
remaining fislds.

Agency Hame Vendor/Grantor Hame
DEPARTMENT OF TRANSPORTATION -

Dollar Value Beginning andior Ending Dates (mmiddiyyyy)

From ) Bsgn ena

CommodityiService Type (Cantract & Purchase Order Cniy) 1 Show Al I Show Grant Awards Only
ALL COMMODITY GROUPS T [JiShow Contracts Only {1 Show Purchase Orders Only

Please refine the search by providing following details if known
Agency Assigned Contract ID (if known) Grant Award 1D (if known)

AR236

MFMP PO Number (if known)

By using this Search you agree to terms and condttions of the Search.

FLORIDA ACCOUNTABILITY =

essage  Chartsv Transparencyv
=CONTRACT TRACKING SYSTEM Fn

Logged In As. - / DEFARTMENT OF TRANSFORTATICN asmnans | cHanos PAzEwoRD | L0sOUT

Advanced Search

Basic Search

Agency Name VendoriGrantor Name

ALLAGENCIES -
AGENCY FOR HEALTH CARE ADMINISTRATION =
AGENCY FOR PERSONS WITH DISABILITIES

DEPARTMENT OF AGRICULTURE AND CONSUMER SERVICES

Minority Vender Designation

DEPARTMENT OF CHILDREN AND FAMILIES - -
Dollar Value
From "

Fiscal Year Commodity/ Service Type (Comract & Furcnsss oroer ony) Downlosd

* | ALLCOMMODITY TYPES
ABORTIFACIENT DRUGS
ABRASIVES, DENTAL; BURS, COMPOUNDS,
ABRASIVES, PAPER AND CLOTH BACKED

1y

ABRASIVES, SANDBLASTING -
Beginning andior Ending Dates (mmiddryyyy) Method of Procurement [ s masie (tanact & Furchase draer Ouly)
e =na =
'@ Show All ! Show Gentracts Only || Show Grant Awards Only | Show Purchase Orders Gnly
Expand All
Contract Specific Search Parameters
@ Grant Award Specific Search Parameters
Grant Award ID {if known} Grant Award Type
AR236 A
Grant Award Status Award Date (mm/ddiyyyy)
ssgn ena

ALL GRANT AWARD STATUSES -

In the “Results” listing click on the “Grant Award ID” hyperlink to access the “Grant Award Information”
page.
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To search for contract, grant sward or purchase order information please enter at least one search iteria in the fields below. If you would like to see details for all ag all groups, please provide additional aiteria in any of
fields.
Agency Name VendoriGrantor Name
DEPARTMENT GF TRANSPORTATION -
Dollar Value Beginning and/or Ending Dates (mmiddiyyyy}
From ™ segim e

Commodity/Service Type (owact & Furchase Grasr Only)

'@ Show All ! Show Grant Awsrds Only
ALL COMMODITY GROUPS ¥ i Show Gontiacs Only 11 Show Purchase Orders Cnly
Plesse refine the sesrch by providing following details if known.
Agency Assigned Contract ID (if known} Grant Award ID (if known)
AR236

WFMP PO Number {if known)

By using this Search you sgre= to terms and conditions of the Search

Results
Displaying 1to 1 0f 1 Downioad Resuits
apEwoy NavE po n e ‘BOENDY 43890ED CONRACTI) coaNTAWarDD  EOMMEER  IDELAwouNT comonmy sERACE TrRE viEw avoms
DEPARTMENT OF TRANSPORTATION “WE ARE GNE” RAL CLEANING SERV Blogt/Formula Grant AR238 $61.511.00

Displaying 1to 1071

Search results may display contract amounts mare than once. Agencies may be recording contracted amounts on & Contract, on & Purchase Order or on both in FACTS. The sbsence of Informaticn in & column indicates that the information is not applicable
1o that type of sgreement

|
e .— e
Then click the “Update Grant award Details” button.

ACCOUNTABILITY

FLOR
CONTRACT TRACKING SYSTEM

Logged In As. _-‘ DEFARTMENT OF TRANSPCRTATION DasE0anD | cuanos PasswoRD | L0oouT

Grant Award Information

Finished [ Updste Grant Award Detsils ][ Badkto Search |
summary
Agency Name: DEPARTMENT OF TRANSPORTATION Grant Award ID: AR238
Long Title: GRANT IN AID-SPECL Date of Award: 08/12/2012
Grantor Name: “WE ARE ONE™ R&L CLEANING SERV Total Grant Award Amount: 381,511 00

Total Grant Award Receipts to Date: WA

Description: GRANT IN AID-SPECL

Details Receipts Letter of Credit Cost Sharing Associated Agreements Documents

Main Information Agency Grant Manager Information

Grant Award ID: AR235

Short Title: GRANT-SPEC

Long Title: GRANT IN AID-SPECL

Grant Reference Number:

Grant Type: Bloo/Formula Grant Agency Grant Fiscal Contact Information
Grant Status: Approved Award Grant Fiseal Contact Name:
Date of Award: 08/12/2013

Original Funding Start Date: 08/12/2013
Original Funding End Date: 05/

Original Grant Award Amount: $51,511.00 Grant Federal Contact Information
Total Grant Award Amount: 381,611.00

Phone Number:

Email:

12012

Grant Federal Contact Name:
Grant Document Humber: TEST1 Shone Number:

Email:

On the “Update Grant Award Details” page, click “Add or Edit/Add Documents’ hyperlink to access the
“Contract Documents” or “Grant Disbursement Documents” page.
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n FAQ Cont

=FLORIDA_ ACCOUNTABILITY Y !
=CONTRACT TRACKING SYSTEM

Logged In As: _s DEPARTMENT OF TRANSPORTATION

Update Grant Award Details

Grant Award ID: ARZ26
Grant Award Long Title: GRANT IN AID-SPECL

ge Chartsy Transparencyv
Fhrka

DA BMEOARD | CHANGE PAIBWORD | LoBOUT

Grant Award Short Summary Edit Main Grant Award

Short Title: GRANT-SPEC
Grant Award Type: Block/Formula Grant
Date of Award: 08/12/2012

Grant Award Amendment Edit Previous Grant Award Amendment

Agency Amendment Reference: QRT-01
Amendment Effective Date: 02/11/2014

Add/Edit Items

Add Grant Award Edit/Add Grantor

Add Lefter of Credit EditiAdd CFDAICSEA
EditiAdd Cost Sharing
EditiAdd Documents.

Add Associated Agreements (Optional)

Select Finish to Review to go to the View Grant Awsrd Details
psge.

Finish To Review

Click the down arrow at the end of the “Document Type” field to select the type of document to upload.
Drop down constraints “Original Grant Award Document and “Amendment Document”, which include
renewals and extensions. Then click the “Browse” button to locate the document image file on your
agency’s system to add. FACTS will only accept PDF or TIF format images.

FLORIDA_ACCOUNTABILITY Y
= CONTRACT TRACKING SYSTEM

oa45804D | cruneE PAS WORD | LOBOUT

Logged In As -  DEFARTMENT OF TRANSFORTATION

Grant Award Document

Grant Award ID: AR238
Grant Award Long Title: GRANT IN AID-SPECL

Add Document

Document Type Original Grant Award Document ¥

Ersrmevins nal Grant Award Document

Document URL =
‘Add Document

‘Grant Award Documents

il o e pat 100 o aocumentut 3 view e socumer

DOCUMENTTYPE  DOCUMENTREFERENCES 'DOCUMENT ADD DATE DocwmENTURL | vIEW REPLAGE enr oaeE
Amendment  QRT01 2/11/2014 10:50:11 AM *#) Dowmentimsge  DocumentURL  Delete

( Back Te Update Grant Award Details ]

If your agency is willing to maintain a redacted copy of the document on their system for ten years
accessible by the public, you can enter the URL for the document instead of adding the document image
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to FACTS or in addition to adding the document image to FACTS. The URL must take the User directly
to the document not to a web page were they would have to search for the document.

FLO ACCOUNTA Y
=CONTRACT TRACKING SYSTEM

Logged In As: - / EFARTMENT OF TRANSFORTATION D aHB0ARD | cHANOE PALSWORD | LOBOUT

Grant Award Document

Grant Awrard ID: ARZ28
Grant Award Long Title: GRANT IN AID-SPECL

Add Document
Document Type Amendment Document -
Agency Amendment Refersnce  QRT-01 v

Secument Imsgs

Decument URL

Add Document.
Grant Award Documents
Gltck on the paticon or document e o viewr the document.
DOCUMENTTYFE DOCUMENT REFERENCE # 'DOCUMENT ADD DATE COCIMENTURL  VIEW REPLACE o omiEE
Amendment  QRT-01 21172014 10:50:11 AM “f Dowmentimege  DocumentURL  Delete

[ Back Te Update Grant Award Details ]

If you select “Amendment Document” as the “Document Type”, the “Agency Amendment Reference”
selection box appears listing all the previously entered contract amendment reference identifications
entered in FACTS for the contract. Click the down arrow at the end of the box to select appropriate
reference identification for the amendment document image. Then click the “Browse” button to locate the
document image file on your agency’s system. FACTS will only accept PDF or TIF format images.

If your agency is willing to maintain a redacted copy of the document on their system for ten years
accessible by the public, you can enter the URL for the document instead of adding the document image
to FACTS or in addition to adding the document image to FACTS. The URL must take the User directly
to the document not to a web page were they would have to search for the document.

Highlight the file to upload and click the “Open” button on the Choose File to Upload dialog box.

* Computer b Acct ud dfstibhalp?) (G:) # Contract Reporting * Functional Requirements ¥

Organize = New folder

Favorites
& Downloads k. Archive
I Desktop "] Appendix A-1 State Standard Method of Procurement Codes.doox
ap Recent Places £ Appendix -2 State $1andard Method of Payment Codes.doo:
= Fictures EACAFL00Ump
* | FACTS Enhancernents. s
J Libraries _| ©FACTS Functional Requirements - Phase Four - Document Images Final.docx
- Documents "] FACTS Functional Requirements - Phase Theee - Compliance Reporting Final doce
o Music ] FALTS Functional Requirements - Phase Two - Cantract Expenditures Data Finaldoo
= Pictures "L FACTS Interface pl
B videos ] FACTS Online He -
©4 FACTS Online Use, 5 J
s Computer FACTS SCOPE Chahymemee e -
& Local Disk (C) E4 FACTS Scope Change Reguest No,18 - Adding Drop Down Selation List of CFDA and CSFA Codes on the CFDA-CRA.
¥ SUS Devalution (\dfstihhgfpa) (E B4 FACTS Scope Change Request No.19 - Adding a seanch by user name and-or agency an the Manger Lser page.doc
@ Acct_Aud (\\dfstihbafpd) (69 4] FACTS Seope Change Regquest Ne.20 - Enhancements for Public Main Search and View Contract Details Pages.docs
& Dubosed OhdistihhafplVAcctBou 4 EACTS Scope Change Reguest Mo.21 - Enhancements for Account Code on the Budget Page.docs >
< Aspire (\\[HsasonasOl) (0 2 ! !
File pame: = |All Files (+4) =
Open Iv| [ LCancel
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The file’s location and name fills the “Upload Document” field. Then click “Add Document” button.

FLORIDA ACCOUNTABILITY Y in FAQ Contact Us Messag Charts¥ Transparencyy
CONTRACT TRACKING SYSTEM .

Questions? State Agencies From CFO Atwater & Reports Florida

Logged In As: [’ DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Grant Award Document

Grant Award ID: AR236
Grant Award Long Title: GRANT IN AID-SPECL

Add Document

Document Type Amendment Document -

Agency Amendment Reference  QRT-01 «

Document Image G:\Contract Repnmng\Fur

Document URL |

Add Document
Grant Award Documents
Glick o the paf icon or document ur to view the document
DOCUMENTTYPE  DOCUMENT REFERENCE # DOCUMENT ADD DATE DOCUMENTURL  VIEW REPLACE EDIT DELETE
Amendment QRT-01 2/11/2014 10-:50:11 AM "%~ Documentimage  Document URL  Delete

Back To Update Grant Award Details

The “Grant Award Documents” listing appears at the bottom of the page with “Document Type”, “Agency
Reference #”, “Document Add Date”, “Document URL”, if provided, PDF icon under “View”, “Document

Image” hyperlink under “Replace”, “Document URL” hyperlink under “Edit”, and “Delete” hyperlink
under “Delete”.

FLORIDA ACCOUNTABILITY = fain FAQ  Contact Us Message harts¥ Transparencyv
CONTRACT TRACKING SYSTEM 5

Search Questions? State Agencies From CFO Atwater & Reports Florida

Logged In As: _/ DEPARTMENT OF TRANSPORTATION

DASHBOARD | CHANGE PASSWORD | LOGOUT

Grant Award Document

Grant Award ID: AR236
Grant Award Long Title: GRANT IN AID-SPECL

Add Document
Document Type Amendment Document A
Agency Amendment Reference  QRT-01 +

Document Image G:\Contract Reporting\Fur

Document URL

Add Document
Grant Award Documents.
Click on the pdf icon or document url to view the dotument
DOCUMENTTYPE  DOCUMENT REFERENGE # DOGUMENT ADD DATE DOCUMENTURL  VIEW REPLACE eniT DELETE
Amendment QRT-01 2/11/2014 10:50-11 AM "L Documentimage  Document URL  Delete

Back To Update Grant Award Details

Click on the PDF Icons to verify that you uploaded the correct image and it is legible. If the wrong
documents was uploaded or it is not legible, click the appropriate “Delete” hyperlink and click on “OK”
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on the message box to indicate you are sure about deleting the document. Repeat skips above to upload a

new document.

Then click the “Back to Update Grant Award Details” button to return to the Update Grant Award
Detalils, click “Finish to Review” button to return to Grant Award Information, and then click “Return to

Search” button to return to the Results page.

LORIDA_ACCOUNTABILITY
ONTRACT TRACKING SYSTEM

Logged In As: -i DEPARTMENT OF TRANSPORTATION

Update Grant Award Details

DASHBOARD | CHANGE PASSUORD | LOGOUT

Grant Award ID: AR236
Grant Award Long Title: GRANT IN AID-SPECL

Grant Award Short Summary

Short Title: GRANT-SPEC

Grant Award Type: BlockiFormula Grant

Date of Award: 06/12/2013

Grant Award Amendment

Agency Amendment Reference: QRT-01

Amendment Effective Date: 02/11/2014

Add/Edit ltems
Add Grant Award Amendment

Add Letter of Credit

Add A

(Optional)

Edit Main Grant Award

Edit Previous Grant Award Amendment

Edit/Add Grantor
Edit’Add CFDAICSFA
Edit/Add Cost Sharing
Edit/Add Documents

Select Finish to Review’ to go to the View Grant Award Details page.

Finish To Review

Logged In As: -i DEPARTMENT OF TRANSPORTATION

DASHOOARD | CHANGE PASSUIORD | LOGOUT

Grant Award Information

Summary

Agency Name: DEPARTMENT OF TRANSPORTATION
Long Title: GRANT IN AD-SPECL

Grantor Name: "WE ARE ONE™ R&L CLEANING SERV
Total Grant Award Receipts to Date: NiA

Description: GRANT IN AID-SPECL

Details Receipts Letter of Credit

Main Information

Grant Award ID: AR236

Short Title: GRANT-SPEC

Long Title: GRANT IN AID-SPECL

Grant Reference Number:

Grant Type: BlockiFormula Grant

Grant Status: Approved Award

Date of Award: 08/13/2013

Original Funding Start Date: 06/13/2013

Original Funding End Date: 09/30/2013

Cost Sharing

Associated Agreements

Finished [

Update Grant Award Details | [ Backto Search |

Grant Award ID: AR236
Date of Award: 06/12/2013

Total Grant Award Amount: 361,511.00

Documents

Agency Grant Manager Information

Agency Grant Fiscal Contact Information
Grant Fiscal Contact Name:
Phone Number:

Email:
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LEPARIIVIENT UF TRANSFUR LATIUN

Beginning and/or Ending Dates (mm/ddiyyyy)

Dollar Value
From o Bgin £na
CommodityiService TYPe (Gantract & Purchase Order Only) @l Show Al I Show Grant Awards Only
ALL COMMODITY GROUPS ¥ {IShow Contracts Only (71 Show Purchase Orders Only
Please refine the search by providing folowing details i known
Agency Assigned Contract ID {if known) Grant Award ID {if known)
AR236

MFMP PO Number (if known)

By using this Search you agree to terms and conditions of the Search,

Results
Displaying 110 10f 1
AGENCY HANE VENDORICRANTOR AME e aceucy D CRANTAWARDID  PONUMEER  IOTALAWOUNT  COMMODTWSERWCETYPE  VEWAUDTS
DEPARTMENT OF TRANSPORTATION “WE ARE ONE" R&L CLEANING SERV Block/Fermula Grant AR236 $81,511.00

Displaying 110 1 0f 1

Search resutts may display Contract amounts more than once. Agencias may be recording contractsd amounts on a Contract, on a Purchase Order or on both in FACTS. The absence of Information in a column indicates that the information is not
applicable to that type of agreement.

C. Replacing grant award and amendment documents after the images have
been upload to FACTS

Access FACTS Login Page at https://apps8test.fldfs.com/SCRS/Account/Login.aspx

JEFF ATWATER &-:5; FLORIDA'S CHIEF FINANCIAL OFFICER

ZFLORIDA ACCOUNTABILITY -‘ Main FAQ Contact Us Message Charts¥ Transparencyy

Search Questions? State Agencies ~ From CFO Atwater & Reports Florida

=CONTRACT TRACKING SYSTEM

LogIn
User ID

Password

Terms of Use

This site is a Florida state government site intended to capture and report accurate state contract information.
If you are not authorized fo log into this system, exit now; do not make changes or download data.
Unauthorized changes to the system and data are logged and subject to monitoring. Instances of
unauthorized access or modification may result in legal action.

Authorized agency representatives are custodians of the data contained in this system. Entering and
managing accurate data is each custodians responsibility. Authorized users are prohibited from sharing
username and password information. All changes made in the system are recorded under each user’'s
account. The Department of Financial Services does not screen the content provided by each Agency.
Confidential, inaccurately redacted, or incorrect dataffiles loaded into the system are the responsibility of
authorized agency representatives and the agency to resolve. Inquiries related to inaccurate, confidential, or
trade secret information received by the Department of Financial Services will be directed to your Agency
contact on file.
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Log in using the User ID and Password provided. Then click on “Search or Edit Contract/Grant
Disbursement/Grant Award” on the “Agency All Agreements User” or “Agency Grant Awards User”
Dashboard.

Use the Main Search or Advanced Search page to locate the contract in order to replace documents.

LORIDA ACCOUNTABILITY R
:CONTRACT TRACKING SYSTEM

Logged in As: [/ o=r4~rvenT OF TRANSPORTATION DASHEOARD | CHANGE PASSWORD | LOGOUT

Main Search

Search Advanced Search

To search for contract, grant award or purchase order information please enter at least one search criteria in the fields below. If you would like to see details for all agencies or all commodity groups, please provide additional criteria in any of the
remaining fieks.

Agency Hame Vendor/Grantor Name
DEPARTMENT OF TRANSPORTATION -
Dollar Value Beginning andlor Ending Dates (mm/ddiyyyy)
From o Begin End

Commaodity/Service TYpe (Contract & Purchase Order Only)

9 Show All (Z1 Show Grant Awards Only
ALL COMMODITY GROUPS ¥ (ishow Contracts Only [ Show Purchase Orders Only
Please refine the search by providing following details if known.
Agency Assigned Contract ID (if known) Grant Award ID (if known)
AR236

MFMP PO Number (if known)

By using this Search you agree to terms and conditions of the Search

ZFLORIDA_ACCOUNT sparencyy
=CONTRACT TRACKING o

Logged In As: _ DERARTMENT CF TRANSPORTATICN DA EHEOARD | CHANGE PASEWORD | LOGOUT

Advanced Search

Besic Search

Agency Name Vendor/Grantor Name

ALL AGENCIES

AGENCY FOR HEALTH CARE ADMINISTRATION

AGENCY FOR PERSONS WITH DISABILITIES

DEPARTMENT OF AGRICULTURE AND CONSUMER SERVICES
DEPARTMENT OF CHILDREN AND FAMILIES - -

1y

Winority Vendor Designation

Dollar Value

e ™

Fiscal Year i ice Typs , oy Download

¥ | ALLCOMMODITY TYPES
ABORTIFACIENT DRUGS
ABRASIVES, DENTAL; BURS, COMPGUNDS,
ABRASIVES, PAPER AND CLOTH BACKED
ABRASIVES, SANDELASTING -

n»

Beginning and/or Ending Dates {mm/dd/yyyy) Wethod of Procurement []snoy inacthe (Contact & Farcnase Qroer 0ny)

o e

@ Show All "' Show Contracts Only | Show Grant Awards Only ' Show Purchase Orders Only

Expand All
Contract Specific Search Parameters

& Grant Award Specific Search Parameters.

Grant Award ID {if known} Grant Award Type

AR23E -
Grant Award Status Award Date (mm/ddyyyy)

ALL GRANT AWARD STATUSES. B i =

In the “Results” listing click on the “Grant Award ID” hyperlink to access the “Grant Award Information”
page. Then click the “Update Grant Award Details” button.
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LEFARIMENT UP TRANSFURIATIUN -
Dollar Value Beginning and/or Ending Dates (mmiddlyyyy)
From T Begin et

Commodity/Service Type (Contract & Purchese Order Onlj

Show Al 71 Show Grant Awards Only
ALL COMMODITY GROUPS ¥ ['Show Contracts Only [ Show Purchase Orders Only
Please refine the search by providing following detais if known
Agency Assigned Contract ID {if known) Grant Award ID (if known)
AR236

MFMP PO Number (if known)

By using this Search you agree to terms and conditions of the Search

Results
Displaying 110 1 of 1
AcENOY nAME VENDORIGRANTOR NamE e AGENOYASSGNEDCONTRACTID ~ CRANTAVARDID  PONUMBER  TOTALAMOUNT  COMMODITWSERVCETYPE  VIEWAUDITS
DEPARTMENT OF TRANSPORTATION “WE ARE ONE™ REL CLEANING SERV Block/Formula Grant ARZ38 $81,511.00

Displaying 1to 10f 1

Search resutts may display contract amounts more than once. Agencies may b recording contracted amounts on a Contract, on a Purchase Order or on both in FACTS. The absence of Information in a column indicates that the information is not
applicable to that type of agreement

FLORIDA ACCOUNTABILITY R Y n FAQ Con s Me ransparencyv
“CONTRACT TRACKING SYSTEM n il

Logged In As‘_a‘ DEPARTMENT OF TRANSPORTATION DASHBOLRD | CHANGE PASSWORD | LOGOUT

ant Award Information

Finished [ Update Grant Award Defals | [ Backto Search |

Summary

Agency Hame: DEPARTMENT OF TRANSPORTATION Grant Award ID: AR236

Long Title: GRANT IN AID-SPECL Date of Award: 06/12/2013

Grantor Name: "WE ARE ONE™ R&L CLEANING SERV Total Grant Award Amount: 381 511.00

Total Grant Award Receipts to Date: Nia.

Description: GRANT IN AID-SPECL

Details Receipts Letter of Credit Cost Sharing Associated Agreements Documents

Main Information Agency Grant Manager Information

Grant Award ID: ARZ36

Short Title: GRANT-SPEC

Long Title: GRANT IN AID-SPECL

Grant Reference Humber:

Grant Type: BlockFarmula Grant Agency Grant Fiscal Contact Information
Grant Status: Approved Award Grant Fiscal Contact Name:

Date of Award: 06/13/2013 Phone Number:

Original Funding Start Date: D6/13/2013 Email:

Original Funding End Date: 09/30/2013

On the “Update Grant Award Details” page, click “Edit/Add Documents’ hyperlink to access the “Grant
Award Documents” page.
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FLORIDA ACCOUNTABILITY
CONTRACT TRACKING SYSTEM

e

Logged in As: [l oeprmvenT oF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Update Grant Award Details

Grant Award ID: AR236
Grant Award Long Title: GRANT IN AID-SPECL

Grant Award Short Summary Edit Main Grant Award
Short Title: GRANT-SPEC

Grant Award Type: Block/Formula Grant

Date of Award: 06/13/2013

Grant Award Amendment Edit Previous Grant Award Amendment

Agency Amendment Reference: ORT-01
Amendment Effective Date: 02/11/2014

Add/Edit ltems

Add Grant Award Amendment Edit/Add Grantor

Add Letter of Credit Edit/Add CFDA/CSFA
Edit/Add Cost Sharing
Edit/Add Documents

Add i (Optional)

Select Finish to Review' to go to the View Grant Award Details page.

Finish To Review

The Grant Award Document page appears with the “Grant Award Document” listing of documents at the
bottom of the page with “Document Type”, “Agency Reference #”, “Document Add Date”, “Document
URL”, if provided, PDF icon under “View”, document Image link under “Replace”, document URL link

under “Edit”, and Delete hyperlink under “Delete”.

Click the “Document Image” hyperlink on the same line of the document to replace.

FLORIDA ACCOUNTABILITY
CONTRACT TRACKING SYSTEM

Logged In As: -f DEPARTMENT OF TRANSPORTATION DASHEQARD | CHANGE PASSWORD | LOGOUT

Grant Award Document

Grant Award ID: AR236
Grant Award Long Title: GRANT IN AID-SPECL

Add Document

Document Type Original Grant Award Document w

Document Image

Document URL a

Add Document
Grant Award Documents
Clck an the palcan a dncunest o view e docaEnt
DOGUIENT TYPE DOGUMENT REFERENCE ¢ DOGUMENT ADD DATE DOGUMENTURL  viEw REPLAGE o DeLETE
Amendment QRT-01 21172014 10:50:11 AW *f'  Documentimage DocumentURL  Delete

Back To Update Grant Award Details
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In the Replace Document Image section, the “Document Type” field grayed out and cannot be changed.
Click the “Browse” button to locate the replacement file on your agency’s system. FACTS will only accept
PDF or TIF format images.

“FLORIDA ACCOUNTABILITY e Y
=CONTRACT TRACKING SYSTEM

Logged in As:JJl 0e~+ruenT oF TRANSPORTATION DASHBOARD | CHANGE PASSUIORD | LOGOUT

Grant Award Document

Grant Award ID: AR226
Grant Award Long Title: GRANT IN AID-SPECL

Replace Document Image
Document Type
Agency Amendment Reference
Document Image:

Document URL -

Replace Document mage

Grant Award Documents

Il 00 1 aTIcan O COCURENT U 0 VIEW I OCUTER.

DOCUMENT TYPE DOCUMENT REFERENCE ¥ DOCUMENT ADD DATE DOCUMENTURL  VIEW REPLUCE Eom DELETE
Amendment QRT-01 2/11/2014 10:50:11 AW w Document Image Document URL Delete

Back To Update Grant Award Details

If your agency is willing to maintain a redacted copy of the document on their system for ten years

accessible by the public, you can enter the URL for the document instead of adding the document image
to FACTS or in addition to adding the document image to FACTS. The URL must take the User directly
to the document not to a web page were they would have to search for the document.

Highlight the file to upload and click the “Open” button on the Choose File to Upload dialog box.

/_‘ Choaose File to Uplo.

(gl | * Computer b Acct Aud O\fsthhafod) &) » Contract Reporting » Functonal Requirements » = 4y | Seorch Furcional e 0
Organize ~ New folder S J] Q‘
7 Favorites = Name Dz~ [l
|4 Downloads | Archive E I
M Desktop 7] Appendix A-1 State Standard Method of Procurement Codes.docx 12, [
< Recent Places 7] Appendix A-2 State Standard Method of Payment Codes.docx 1258
! & Pictures EAC4F100.tmp 6/
] FACTS Enhancements.xlsx 2/
o Libraries 1 1) FACTS Functional Requirements - Phase Four - Document Images Final.docx 8/
" Documents i "] FACTS Functional Requirements - Phase Three - Compliance Reporting Final.docx 6/
J\'/ Music ] FACTS Functional Reguirements - Phase Two - Contract Expenditures Data Final.docx 6/
% Pictures “L FACTS Interface.pdf 4
‘r Videos 7] FACTS Online Help Guide for the Dashboard Page.docx 2/,
"] FACTS Online User Help.docx 2/
‘& Computer "] FACTS Scope Change Request - Blank Form.docx 2f
& Local Disk (C)

— ] FACTS Scope Change Request No.18 - Adding Drop Down Seletion List of CFDA and CSFA Codes on the CFDA-CFA..  2/:
< SUS Devolution (\dfstlhhgfp2) (E:

= Acct_Aud (\\dfstlhhgfp2) (G:)

] FACTS Scope Change Request No.19 - Adding a search by user name and-or agency on the Manger User page.docx

¥ DuboseB (\dfstihhqfpliAcctéAuc "] FACTS Scope Change Request No.21 - Enhancements for Account Code on the Budaet Page.docx
< Aspire (WDfsasonas01) (0 M| < n

File name: FACTS Interface.pdf * | All Files (*.*) A

3
7] FACTS Scope Change Request No.20 - Enhancements for Public Main Search and View Contract Details Pages.docx 3/!

3

D
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The file’s location and name fills the “Upload Document” field. Then click “Add Document” button.

FLORIDA_ACCOUNTABILITY —\
CONTRACT TRACKING SYSTEM

Logged In As:_i DEPARTMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Grant Award Document

Grant Award ID: AR236
Grant Award Long Title: GRANT IN AID-SPECL

Replace Document Image

Document Type -
Agency Amendment Reference GRT-01

Document Image: G\Contract ReportingiFun
Document URL

Replace Document image

Grant Award Documents

Gl 00 1 T ican O COCUREN L 10 VIEW IS COCUTER.

DOCUMENT TYPE DOCUMENT REFERENCE ¥ DOCUMENT ADD DATE DOCUMENTURL  VIEW REPLACE Eom DELETE
Amendment QRT-01 201112014 10:50:11 Al - Document Image Document URL Delete

Back To Update Grant Award Details

Click the “Replace Document Image” button to upload the replacement document.

ZFLORIDA ACCOUNTABILITY =\
=CONTRACT TRACKING SYSTEM

Logged In As: _/ DEPARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSUIORD | LOGOUT

Grant Award Document

Grant Award 1D: AR236
Grant Award Long Title: GRANT IN AID-SPECL

Replace Document Image
Document Type

Agency Amendment Reference

Document Image GA\Contract Reporting\Fun
Document URL

Replace Document Image

Grant Award Documents
CIck 00 the PTICoN G GOCAMENS U 1 ViEW 1 OOCATER:

DOCUMENT TYPE DOCUMENT REFERENCE # DOCUMENT ADD DATE DOCUMENTURL  VIEW

REPLACE epT DELETE
Amendment QRT-01 21172014 10:50:11 AN “  Document image Document URL Delete

Back To Update Grant Award Details

Then click the “Back to Update Grant Award Details” button to return to the Update Grant Award Details
web page.

Click “Finish to Review” button take you to the Grant Award Information web page where you can finish.
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FLORIDA ACCOUNTABILITY =\
=CONTRACT TRACKING SYSTEM

Logged In As: DuBoseBillyeS / DEPARTMENT OF TRANSPORTATION DASHEOARD | CHANGE PASSUWORD | LOGOUT

Update Grant Award Details

Grant Award 10: AR236
Grant Award Long Title: GRANT IN AID-SPECL
Grant Award Short Summary Edit Main Grant Award

Shart Title: GRANT-SPEC
Grant Award Type: Block/Formula Grant
Date of Award: 06/13(2013

Grant Award Amendment Edit Previous Grant Award

Agency Amendment Reference: QRT-01
Amendment Effective Date: 02/11/2014

Add/Edit ltems

Add Grant Award Amendment EditiAdd Grantor

Add Letter of Credit Edit/Add CFDAICSFA
EditiAdd Cost Sharing
Edit/Add Documents

Add A i ents (Optional)

Select ‘Finish to Review” to go to the View Grant Award Details page.

Finish To Review

If the contract is not finished, click the “Finish Grant Award” button to publish the grant award to the
FACTS public website. Otherwise, click “Back to Search” to find another contract or “Logout”.

TER Q«-‘; FLOR IEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY e i Q \ Chartsv Transparencyv

Search Questions? State A e 0 ter & Reports Florida

CONTRACT TRACKING SYSTEM

Logged in As: [ o=r<RTvENT OF FinaNCIAL SERVICES DASHBOARD | GHANGE PASSWORD | LOGOUT
(= RS R

Contract Information

[ Finish Contract ] [ Update Contract Details ] [ Back to Search ]

Summary

Agency Name: DEPARTMENT OF FINANCIAL SERVICES Agency Contract ID: abcdef
Long Title: test Vendor Name: TAYLOR COUNTY
Total Contract Amount: $0.00 Total Budgetary Amount: $0.00
Total Payments to date: NA Date of Execution: 09/10/2013

‘General Description: test
Contract Summary Form

Details Deliverables Payments Documents Audits

Main Information Procurement Information

Agency Contract ID: abcdef Authorized Advanced Payment: Mo

FLAIR Contract ID: 98715 Method of Procurement: Exempt, Services or Commodities provided by Governmental Agencies,
Short Title: test including contract with independent, non-profit college or university within the state [s. 287. 057 (3) ()
Long Title: test 12, & 5.287.057 (22), FS]

Contract Type: Grant Disbursement Agreement State Term Contract ID:

Contract Status: Active

Contract's Exemption Justification: Services or Commodities provided by Governmental

XLVII. View [Grant Award] Document Batch History

This functionality is for those agencies batch uploading their documents for Grant Awards pursuant to
the FACTS Image Batch FTP File Format User Guide March 2014.
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&) FLOR CHIEF FINANCIAL OFFICER

FLORIDA ACCOUNTABILITY =\ / artsv Transparencyv
CONTRACT TRACKING SYSTEM ™% . orts Florida

Logged In As: (BB 0ErPARTVMENT OF TRANSPORTATION DASHBOARD | CHANGE PASSWORD | LOGOUT

Document Batch History

Document Batch Pending Files

This list contains files that are pending processing.
There are no pending files to display

Document Batch Log Files
This list contains files that have been uploaded and processed by your agency within the last 30 days. Please allow up to 24 hours after

uploading a file for it to appear on this list.
There are no log files to display

Return To Dashboard

This web page lists the files uploaded and are pending processing by FACTS in the Document Batch
pending Files section. The second section Document Batch Log Files lists the log files for uploaded files
processed by FACTS within the last 30 days. It takes up to 24 hours after uploading a file for FACTS to
process it.

FACTS upload file naming convention is BACT_ Date and Time (YYYYMMDDHHMMSS) _, FACTS
User ID_ Agency OLO.

FACTS log file naming convention is FilenameRecieved_YYYYMMDD_HHMMSS_Documents_Log.txt
The processed log file confirms how many records were loaded, which records were not, and why, so
corrective action can be taken. Clicking on the file name listed in the Document Batch Log Files section

will open another window using Microsoft Notepad.

The resulting error record will be formatted as: Error: Error Description | Delimited record received.
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Charts & Reports

Various charts and reports are avail to both the public and agency Users of FACTS. Clicking the Charts &
Reports down arrow displays the following list of charts and reports.

“FLORIDA ACCOUNTABILITY B Y Main FAQ  Contact U: e Charts¥ Transparencyv
=CONTRACT TRACKING SYSTEM . oh  Questions? State Agencies  From CFO Al r & Reports. Florida

Number of Active

Log In

UserID Contract Amount by
Password Method of Procurement
Contract Amount
Terms of Use Agency
This site is a Florida state government site intended to cREsIITET LI by contractinformation
If you are not authorized to log inta this system, exit now, FEeITETR S RV bad data.

m

Unauthorized changes to the system and data are loggd] ances of
unauthorized access or modification may result in legal FET P d

Authorized agency representatives are custodians of thel re ntering and
managing accurate data is each custodians responsibil ed from sharing
username and password information. All changes mad Her each user's
account The Department of Financial Senvices does nofi e o ErRe gt T @lcach Agency.
Confidential, inaccurately redacted, or incorrect datafile: b ncy responsibility of
authorized agency representatives and the agency to recs ate, confidential, o
gsg‘zée;;eﬁtlgfwmmmn received by the Depariment of Purchase Order by H to your Agency
Method of Procurement

https://apps8test.fldfs.com/SCRS/Charts/Default.aspx & & Local intranet | Protected Mode: Off aov H100% v

Clicking “Number of Active Contracts by Agency” will display the following:

Number of Active Contracts for Top 5 Agencies
Total Number 32,492

DEPARTMENT OF TRANSPORTATION 13.6K

DEPARTMENT OF ENVIRONMENTAL PROTECTION 3.76K
:l ’

m

STATE COURTS SYSTEM

DEPARTMENT OF HEALTH 1.88K
DEPARTMENT OF AGRICULTURE AND CONSUMER SERVICES. I 1.84K
o 4K 3 12K 16K 20K

See Number of Adive Contradis for Remsining Agencies

1. Chart includes active agency contracts s of €/12/2014 1:00 AM. View contract detsil information using FACTS Main or Advenced Contract Searches
2. Print the chart by right clicking your mous on the chart and cliking "Print Chart”
3. Navigate to the next chart by using the chart dropdown or dlicking one of the links at the bottom of the page.

Number of Active Contracts by Agency | Number of Active Contracts by Contract Type | Contract Amount by Mthod of Procurement | Contract Amount | Contract Amount by Contract Tves | Number of Open Purchase Orders by Agency | Purchase Order Amount by
Bgency | Purchase Order by Method of Procurement

-

& Local intranet | Protected Mode: Off aov 85% ~
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Clicking the “See Number of Active Contracts for the Remaining Agencies” displays the following:

Transparencyy

ZFLORIDA ACCOUNTABILITY m
=CONTRACT TRACKING SYSTEM

Number of Active Contracts by Agency

Number of Active Contracts for Remaining Agencies
Total Number 32,492

DEPARTMENT OF STATE ] 1.3K
DEPARTMENT OF EDUCATION J550
DEPARTMENT OF CORRECTIONS 522
DEPARTMENT OF CHILDREN AND FAMILIES 564
DEPARTMENT OF LAW ENFORCEMENT D 553
DEPARTMENT OF REVENUE - B4

FISH AND WILDLIFE Ci TION Ci ~ EEH
DEPARTMENT OF ELDER AFFAIRS . s
DEPARTMENT OF JUVENILE JUSTICE S 74

DEPARTMENT OF FINANCIAL SERVICES - 20
DEPARTMENT OF HIGHWAY SAFETY AND MOTOR VEHICLES ____EEd
JUSTICE ADMINISTRATION [ =12
AGENCY FOR HEALTH CARE ADMINISTRATION BN
DEPARTMENT OF MANAGEMENT SERVICES | | 124
AGENCY FOR PERSONS WITH DISABILITIES 188
DEPARTMENT OF ECONOMIC OPPORTUNITY [ | 111
EXECUTIVE OFFICE OF THE GOVERNOR | |53
FLORIDA SCHOOL FOR THE DEAF AND THE BLIND | 1 75
DEPT OF BUSINESS AND PROFESSIONAL REGULATION [ | 75
DEPARTMENT OF MILITARY AFFAIRS | 54
DEPARTMENT OF THE LOTTERY [ Il 52
DEPARTMENT OF CITRUS | 42
PUBLIC SERVICE COMMISSION [|22
DIVISION OF ADMINISTRATIVE HEARINGS | 2
NORTHWOOD SHARED RESOURCE CENTER | =&
DEPARTMENT OF VETERANS' AFFAIRS || 14
SOUTHWOOD SHARED RESOURCE CENTER | -1
FLORIDA PAROLE Ci 5
0 300 600 200 1.2k 1.5K

1. Chart includes sctive agency contracts as of §/13/2014 1:00 AM. View contract datsil information using FACTS liain or Advsnced Search
2. Print the chart by right clicking your mouse on the chert and dliding “Print Ghast”
2. Navigate to the next chart by Lsing the chart dropdown o clicing one of the links st the bottom of the page.

[ Tioe Tioe |

e ——

G Local intranet | Protected Mode: Off oo Heow o~

The following footnotes and hyperlinks to other charts and reports are at the bottom of the page:
1. Chart includes active agency contracts as of 6/13/2014 1:00 AM. View contract detail information
using FACTS Main or Advanced Contract Searches.
2. Print the chart by right clicking your mouse on the chart and clicking “Print Chart”.
3. Navigate to the next chart by using the chart dropdown or clicking one of the links at the bottom

of the page.

Number of Active Contracts by Agency | Number of Active Contracts by Contract Type | Contract
Amount by Method of Procurement | Contract Amount by Agency | Contract Amount by Contract Type
| Number of Open Purchase Orders by Agency | Purchase Order Amount by Agency | Purchase Order by

Method of Procurement
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Clicking “Number of Active Contracts by Contract Type” will display the following:

ZFLORIDA ACCOUNTABILITY ~ sparencyy
=CONTRACT TRACKING SYSTEM

Number of Active Contracts by Coniract Type

Number of Active Contracts by Contract Type
Total Number 32,492

‘Standzrd Two Party Agreement by Statute 18.31K

Grant Disbursement Agreement 9.03K
Master Agreement: 1.74K

MOU/MOA or Interagency Agreement

m

Mo Ceiling / Rate Agresment

Three or More Party Agresment

Multi-Agency Participation Agresment

Purchase Order ]329

Settlzment Agresment | 22

o 5K 10K 15K 20K 25K

1. Chart includes sctive agency contracts as of §/13/2014 1:00 AM. View contract datsil information using FACTS liain or Advsnced Search
2. Print the chart by right clicking your mouse on the chert and dliding “Print Ghast”

2. Navigate to the next chart by Lsing the chart dropdown o clicing one of the links st the bottom of the page.

4. Click here to see Contract Type definitions

ey | Nt o Tioe I TioE |

e
Done G, Local intranet | Protected Mode: Off “aov % 80% i

The following footnotes and hyperlinks to other charts and reports are at the bottom of the page:
1. Chart includes active agency contracts as of 6/13/2014 1:00 AM. View contract detail information
using FACTS Main or Advanced Search.
2. Print the chart by right clicking your mouse on the chart and clicking “Print Chart”.

3. Navigate to the next chart by using the chart dropdown or clicking one of the links at the bottom
of the page.
4. Click here to see Contract Type definitions.

Number of Active Contracts by Agency | Number of Active Contracts by Contract Type | Contract

Amount by Method of Procurement | Contract Amount by Agency | Contract Amount by Contract Type
| Number of Open Purchase Orders by Agency | Purchase Order Amount by Agency | Purchase Order by

Method of Procurement
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Clicking “here” to see Contract Type definitions hyperlink displays the following:

LORIDA ACCOUNTABILITY e Y
ONTRACT TRACKING SYSTEM

Main FAQ  Cont

Type Definitions

Grant Award Agresments
The reveipt of grant dollars by a reporting entity that are sither federal or state financisl sssistance or grant funding by another non-govemmental entity. Grant Agreements wil not be required for inclusion in the FAGTS system during the initial implementation of the system

Grant Disbursement Agreements
Con ‘expenditure tanos (CSFA) number;

by the reporting entity. These
in FACTS.
e if the

tity to 3 recipient or st
2nts by st

Waster Agreements
gresmer ice= 2re not authorized to begin until 3 separate contractusl document is issusd (1., task or work orders). Examples of this would be surveyer contracts issusd by the Dessrtment of

Environmentsl Protection or en partment of Transportation

WMOUMOA or Interagency Agree:
This i = twe or mere pa
not required to be ent

=ments s typically between govemmentsl entities. Bcth agencies shouk! record the sgresment in FACTS, If an sgresment of this type doss not resul in = cost to the state then it is

‘agreement where the terms may not be specified in law, Thase
into FACTS,

Wulti-Ageney Participation Agreements
se 2 ere upen at the point of execution. Howsver, multiple nt is needed for the participating agencies to use the multi-agency centract,

d allowed o receive the services being pr
jocument. An exampie of this is 3 State Term Gontract th

rocured by DMS or the court reporter contra

ded by the Vendor, No separate wi
at is procured by the Attomey Gans

1

Ho Ceiling/Rate Agreement
This is an agresment for which the total contract obligation cannot be determined unti all the commodities or services are deliv

h as utity agreements and task di gresments

s=d to formalze the purchase of servioes or commodities 2t 3 specific rate andior terms. Purchase orders will not be included in the system as part of the initialimplementation, They will be retrieved from My Florida Market Place a
vill be negotiated by DFS and DMS

Revenue Agreements
Contracts where

Seftlement Agreements
An obiigation of the State or agency to expend state funds in order to discharge 3 debt due a person, entity or group of persons when the amount owed is in dispute. These agreements must have been approved by the GFO pursuant to Section 1703, Florids Statutes

Standard Two-Party Agreements by Statute
These are agreements where two parbies agree on standard terms and conditions pursuant to applicable laws.

Three or More Party Agreem
is is an agresment where more than two parties agree on standard terms and services pursuant to applicable laws.

1. Print the listing by right cficking your mouse on the fistin “Print”
2. Navigate to the next chart by using the chart dropdoun or o "2 of the links at the battom of the page.

Numger o, 1 Agers | Nummer of Actue Cortracis by Contrzst Tige | By Memoof Prosuremest | By Aqensy | Contract Amount by Cortr Tige | Numper or: j Aqency | Purcrase Croer Amout oy Agenc) | Purcase Croer by Metwod of Procurement

Done & Local intranet | Protected Mode: Off oo H 75 v

The following footnotes and hyperlinks to other charts and reports are at the bottom of the page:
1. Print the listing by right clicking your mouse on the listing and clicking “Print”.
2. Navigate to the next chart by using the chart dropdown or clicking one of the links at the bottom
of the page.

Number of Active Contracts by Agency | Number of Active Contracts by Contract Type | Contract

Amount by Method of Procurement | Contract Amount by Agency | Contract Amount by Contract Type
| Number of Open Purchase Orders by Agency | Purchase Order Amount by Agency | Purchase Order by
Method of Procurement
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Clicking “Contract Amount by Method Procurement” will display the following:

ZFLORIDA_ ACCOUNTABILITY b} Main FAQ
ZCONTRACT TRACKING SYSTEM Searcn

Transparency ¥
Flakia

Contract Amount by Method of Procurement

Contract Amount by Method of Procurement
Total Dollar Amount $68,162,424,527.13

C- Competitively Brocured. £49.648

1

1. Ghart includes active agency contracts as of 6/13/2014 1:00 AM. N nd typieally span multipie fiscal years. View contract detail information using FAGTS Main or Advanced Search
2. Dispiay percentages by piacing the mouse pointer on & chart section

3. Dispiay the dollar amount and numbsr of Contracts by Method of Procurement by clicking on a chart sections.

4. Print the chart by right clicking your mouse on the chart and Clicking Print Chart”.

5. Navigate to the next chart by using the chart dropdown or clicking one of the links t the battom of the page.

| Narmer Tioe Tioe |

Done G, Local intranet | Protected Mode: Off ¢ v L 75% i

The following footnotes and hyperlinks to other charts and reports are at the bottom of the page:
1. Chart includes active agency contracts as of 6/13/2014 1:00 AM. Note contracts and consequently
the contract’s amount typically span multiple fiscal years. View contract detail information using
FACTS Main or Advanced Search.
2. Display percentages by placing the mouse pointer on a chart section.

3. Display the dollar amount and number of contracts by Method of Procurement by clicking on a
chart sections.

4. Print the chart by right clicking your mouse on the chart and clicking “Print Chart”.

5. Navigate to the next chart by using the chart dropdown or clicking one of the links at the bottom
of the page.

Number of Active Contracts by Agency | Number of Active Contracts by Contract Type | Contract
Amount by Method of Procurement | Contract Amount by Agency | Contract Amount by Contract Type

| Number of Open Purchase Orders by Agency | Purchase Order Amount by Agency | Purchase Order by

Method of Procurement
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Clicking on a section of the pie chart displays the following listing:

EFLORIDA_ACCOUNTABILITY =
=CONTRACT TRACKING SYSTEM
‘Agens eston ta Negons[s. 257 057 (1) ¢), FAC] s
DOT inston 0 84 [ 7. 5] 25
genc Regus for Frogusal]s. 297357 (1) ) s
Conutants’ Comgetfie Negoiatin Adt ] 20
DT Reguest o Froposal s 334, 75 SRR ]
‘agent eaton 1 Negottte or PuBil Proprs AR PUBIEY OWnSq Bulgs [3. 255 0525, 75| smmeEm
recing Erer 2wosTes) Py 51228 421 88385 s
Losery - Competine Sallhaton 5. 24105, F5] s 2
agenc eaton n 51 5. 257057 (1) (2).75] 755378320 51 sat
Fegues! o APPIGEION, MEFIO Of COMpETNEH UM 382 FEG2r GTan 1) Ar-DIOTRS 370 OFEr QOISTITESYaI E7ERes sz =5
ARt cortiac Source - Purches mada from ocnirack e b B Fed. Gov. aner iz Idarestof e i, 5.287.042 (16). FS & Rk 6041002 (1) 1. FAC] sunuEsm 9
STEE-OIED CIoE BUIKING LEsEE TIDUDY e DECETITEN o MEOETET SHGES (5. 255503, 5] SIS & L
s 65 257.042(2) & 257055, 75 330 Rule 6041043 & 504-1.044(2), FAC] EEEE-Y 5 =
Lesses more 120 5000 50 1 11 2 pratel Owpes 3ty - st 02 okaed FYDUgA COVEEIRNE prossrement [ 2585243, F5 3 Rule 60H-1.015, FAC] sinsseT &
[ 235288 216, FAC] ST 5
Stte Tar Covtract Purchase WLt Reuest For Custes rom QHBISed VEnaors (55, 257 042(2) & 257 056, F5 370 RUBEIA- 11 044(Z}, FAC] sras 55897 -
Losery - Competite Cudie 5. 24,105, F5] sTomsizs 10
gency Ination o B or i Propery And Pusiily e Bukings [s. 2550525, F5] s 10
ageney 2550325, 73] smamsts -
5131 PracaRegioement Lassa - Falf Makel Pz Naguiaions 5. 256 25(8)3). 5] ssomaa 2
Regumst sissssans “
US| Dot eSS i 108N CEREDOT) T - RECUSEIT Quties [ 367 055 (2). 75 & RURE0A1 002 ()T, FAC] Stosmst s
oger samompe 255025, 7] s =
Site Purcrsing Agressment[Rule 6041025, FAC] s 3
1 T00m scat e FAGTS piam
2 Sortcahsms by kg e oot ez
s e cllcing P
o T E— Ecermecon

Done G, Local intranet | Protected Mode: Off i *L70% hd

The following footnotes and hyperlinks to other charts and reports are at the bottom of the page:

1. Listing includes active agency contracts as of 6/13/2014 1:00 AM. Note contracts and
consequently the contract’s amount typically span multiple fiscal years. View contract detail
information using FACTS Main or Advanced Search.

2. Sort columns by clicking the column heading.

3. Print the listing by right clicking your mouse on the listing and clicking “Print”.

4. Navigate to the next chart by using the chart dropdown or clicking one of the links at the bottom

of the page.

Number of Active Contracts by Agency | Number of Active Contracts by Contract Type | Contract
Amount by Method of Procurement | Contract Amount by Agency | Contract Amount by Contract Type
| Number of Open Purchase Orders by Agency | Purchase Order Amount by Agency | Purchase Order by

Method of Procurement
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Clicking “Contract Amount by Agency” will display the following:

|
ONTRACT TRACKING SYSTEM

Contract Amount by Agency

Contract Amounts for Top 5 Agencies
Total Dollar Amount $68,162,424,527.13

DEPARTMENT OF TRANSPORTATION £35.928

DEPARTMENT OF CHILDREN AND FAMILIES £o.28

DEPARTMENT OF MANAGEMENT SERVICES.

DEPARTMENT OF CORRECTIONS. $3.718
0

m

DEPARTMENT OF EDUCATION

598 $188 $278 5368 sa58

See Contract for Re Ag

1. Chart includes active sgency eontracts as of £/13/2014 1:00 AM. Note contracs snd tracts typically span multiple fiscal yesrs. View contract detail information using FACTS Main er Advanced Contract Searches
2. Print the chart by right diicking your mouse on the chart and licing “Print Ghert”
2. Navigate to the next chart by using the chart dropdown o clicing one of the links st the bottom of the page.

Mumber of Astive Gontracts by Agency | Number of Active Gontracts by Gontract Type | Gontract Amount by Method of Procurement | Gontract Amount by Agency | Gentract Amount by Gontract Type | Number of Open Purchase Grders by Agency | Purchase Order Amount by
Agency | Purchase Ordar by Mathod of Procurement

@ Local intranet | Protected Mode: Off oo H 85y o~

Clicking the “See Contract Amounts for the Remaining Agencies” displays the following:

FLORIDA ACCOUNTARBII

CONTRACT TRACKING SYSTEM

Contract Amounts for Remaining Agencies
Total Dollar Amount $68,162,424,527.13

AGENCY FOR HEALTH CARE ADMINISTRATION }52.798
DEPARTMENT OF HEALTH $2.01B
DEPARTMENT OF JUVENILE JUSTICE 528
DEPARTMENT OF REVENUE §1.228

DEPARTMENT OF ELDER AFFAIRS 51,178
DEPARTMENT OF THELOTTERY [ W 5543431
DEPARTMENT OF ENVIRONMENTAL PROTECTION [~ 225540
DEPARTMENT OF ECONOMIC OPPORTUNITY [~ 3 <254.0311
DEPARTMENT OF AGRICULTURE AND CONSUMER SERVICES | 1<323.111
FISH AND WILDLIFE CONSERVATION COMMISSION
DEPARTMENT OF FINANCIAL SERVICES
DEPARTMENT OF HIGHWAY SAFETY AND MOTOR VEHICLES
DEPARTMENT OF STATE
DEPARTMENT OF LAW ENFORCEMENT
DEPARTMENT OF MILITARY AFFAIRS [ ] <50 4511
AGENCY FOR PERSONS WITH DISABILITIES [ <73.621
DEPT OF BUSINESS AND PROFESSIONAL REGULATION [1571.5201
DEPARTMENT OF CITRUS [ 547351
DEPARTMENT OF VETERANS' AFFAIRS [| =35.111
STATE COURTS SYSTEM | <21 4511
EXECUTIVE OFFICE OF THE GOVERNOR | 520.954
NORTHWOOD SHARED RESOURCE CENTER | 320.224
DIVISION OF ADMINISTRATIVE HEARINGS | 517.741
FLORIDA SCHOOL FOR THE DEAF AND THE BLIND | =25.02 11
JUSTICE ADMINISTRATION | =15.211
SOUTHWOOD SHARED RESOURCE CENTER | <11.3411
PUBLIC SERVICE COMMISSION
FLORIDA PAROLE COMMISSION

50 $700M  $1.4B  $2.1B  $2.88  $3.58

m

1. Chartincludes active agency contracts 38 of 6113/2014 1:00 AM. N rd nt typically span multiple fiscal years. View contract datsil information using FACTS Msin or Advanced Saarch
2. Print the chart by right clicking your mouse on the chart and ciicking “Print Chart”
3. Navigate to the next chart by using the chart dropdown or clicking one of the links t the bottom of the page.

ey | Nt o Tioe I TioE |

Done Local intranet | Protected Mode: Off oy 75 v

B

The following footnotes and hyperlinks to other charts and reports are at the bottom of the page:
1. Chart includes active agency contracts as of 6/13/2014 1:00 AM. Note contracts and consequently
the contract’s amount typically span multiple fiscal years. View contract detail information using
FACTS Main or Advanced Search.
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2. Print the chart by right clicking your mouse on the chart and clicking “Print Chart”.
3. Navigate to the next chart by using the chart dropdown or clicking one of the links at the bottom
of the page.

Number of Active Contracts by Agency | Number of Active Contracts by Contract Type | Contract

Amount by Method of Procurement | Contract Amount by Agency | Contract Amount by Contract Type

| Number of Open Purchase Orders by Agency | Purchase Order Amount by Agency | Purchase Order by
Method of Procurement

Clicking “Contract Amount by Agency” will display the following:

JEFF ATWATER (i) FLORIDA'S CHIEF FINANCIAL OFFICER

ZFLORIDA ACCOUNTABILITY m
=CONTRACT TRACKING SYSTEM

sv Transparencyv
Foria

Contract Amount By Contract Type

Contract Amount by Contract Type
Total Dollar Amount $68,162,424,527.13

‘Standzrd Two Party Agreement by Statute $44.618

Grant Disbursement Agreement $15.48
Mo Ceiling / Rate Agreement 53.418

m

Master Agreement 43.338

MOU/MOA or Interagency Agreement ]ssa 1.6M
Three or More Party Agreement | s222.721

Multi-Agency Participation Agresment | =102 541

Purchase Order [ $53.571

Settlement Agreement | £24.341

30 $108 5208 4308 5408 5508

1. Chart includes active agency contracts as of §/13/2014 1:00 AM. Note contracs snd tracts typically span multiple fiscsl yesrs. View contract detail information using FACTS Main or Advanced Search
2. Print the chart by right clicking your mouse on the chert and dliding “Print Ghast”

2. Navigate to the next chart by Lsing the chart dropdown o clicing one of the links st the bottom of the page.

4. Click here to see Contract Type definitions

Agency | Numper o) Tioe I e |

@ Local intranet | Protected Mode: Off oo Heow o~

B

The following footnotes and hyperlinks to other charts and reports are at the bottom of the page:
1. Chart includes active agency contracts as of 6/13/2014 1:00 AM. Note contracts and consequently
the contract’s amount typically span multiple fiscal years. View contract detail information using
FACTS Main or Advanced Search.
2. Print the chart by right clicking your mouse on the chart and clicking “Print Chart”.

3. Navigate to the next chart by using the chart dropdown or clicking one of the links at the bottom
of the page.
4. Click here to see Contract Type definitions.

Number of Active Contracts by Agency | Number of Active Contracts by Contract Type | Contract
Amount by Method of Procurement | Contract Amount by Agency | Contract Amount by Contract Type

| Number of Open Purchase Orders by Agency | Purchase Order Amount by Agency | Purchase Order by

Method of Procurement
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Clicking “here” to see Contract Type definitions displays the following:

LORIDA ACCOUNTABILITY
ONTRACT TRACKING SYSTEM

Main

™

upon 3t the point of execution. However, servi
surveying contracts issued by the Dey

WOUMOA or Interagency Agreement
This i 3 twe or more party agreement where the terms may not be specified in law, These agreements are typically between govemmental entities. Both agencies shoukd record the agreement in FACTS. If an agreement of this type does not resultin 3 cost to the state then it is
into FACTS.

reements

pon at the point of for the participati

They e

jes to use the multi-agency contract

m

by DMS or the

Ho Ceiling/Rste Agreement

i= is an agrement for which the total contract obligation cannot be determined until 3l the commadities or services are defivered such as utity agresments and task direoted rate agresments

nt used to formalize the purchase of services o commadities 3t 3 specific rate and/or terms. Purchase orders will not be includad in the system as part of the initial implementation. They will be retrieved from My Florida Markst Flace and added 10 the
¥ill be negotiated by DFS and DMS

Revenue Agreements

Contracts where is rensived for goods and servioes provided on behalf of govemmental entities. An example of this would be contracted conoessions or food servioes, where the contrastor manages the delivery of servioes and charges user fees for them, and then
submits commissi

Settlement Agreements
An obiigation of the State or agency to expend state funds in order to disct

& a debt dus 2 persan, entity or group of persans when the amount owsd is in dispute. Thes agresments must have been approved by the GFO pursusnt to Section 17.03, Florida Statutes

‘Standard Tiwo-Party Agresments by Statuts
These are agreements where two parties agres on standard terms and conditions pursuant to applicable laws.

Three or More Party Agresment
iz is an agresment where more than two parties agres on standard terms and services pursuant to applicable laws.

1. Print
2. Navig

listing by right cicking your mouse on the fistin
o the next chart by using the chart dropdoan o

“Print”
"2 of the links at the bottom of the page.

Numger o 1 Ager | Numar of Actie Covtracts by Contrzst Tise | By Memos o Procuremest | by Agency | Contract Aot by Cortrast Typs | Numper or y ageney | ey ageney | o o procuremers !

The following footnotes and hyperlinks to other charts and reports are at the bottom of the page:
1. Print the listing by right clicking your mouse on the listing and clicking “Print”.
2. Navigate to the next chart by using the chart dropdown or clicking one of the links at the bottom
of the page.

Number of Active Contracts by Agency | Number of Active Contracts by Contract Type | Contract
Amount by Method of Procurement | Contract Amount by Agency | Contract Amount by Contract Type
| Number of Open Purchase Orders by Agency | Purchase Order Amount by Agency | Purchase Order by
Method of Procurement
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Clicking “Number of Open Purchase Orders by Agency” will display the following:

LOR ACCOUNTABILITY
ONTRACT TRACKING SYSTEM

~

Number of Open Purchase Orders by Agency

Number of Open Purchase Orders for Top 5 Agencies
Total Number 117,178

DEPARTMENT OF HEALTH 32.14K
DEPARTMENT OF CORRECTIONS. 31.89K
DEPARTMENT OF CHILDREN AND FAMILIES 11.21K =
DEPARTMENT OF ENVIRONMENTAL BROTECTION 566K
DEPARTMENT OF JUVENILE JUSTICE I 4.44K
o 8K 16K 24K 32K 40K

See Numter of Open Purchsse Orders for Remaining Agenciss

1. Chart includes active agency purchase orders s of €/13/2014 1:00 AM. View purchase order detail information using FACTS Min or Advanced Sesrch
2. Print the chart by right clicking your mouse on the chart and dlicing Print Chart”
2. Nevigate to the next chart by using the chert dropdown or clicing one of the links at the bottom of the page.

Agensy | Tipe rement I rsct Tjpe | N Erosuremest

& Local intranet | Protected Mode: Off o v * 80% v

Clicking “See Number of Open Purchase Orders for Remaining Agencies”

IDA_ACCOUNTABILITY
RACT TRACKING SYSTEM

Number of Open Purchase Orders by Agency

Number of Open Purchase Orders for Remaining Agencies
Total Number 117,178

AGENCY FOR PERSONS WITH DISABILITIES }3.92K
PARTMENT OF EDUCATION J5.52K
DEPARTMENT OF HIGHWAY SAFETY AND MOTOR VEHICLES ) 3.45K
DEPARTMENT OF VETERANS' AFFAIRS 2.67K
DEPARTMENT OF TRANSPORTATION 2.58K
FISH AND WILDLIFE CONSERVATION COMMISSION iﬂ
STATE COURTS SYSTEM 1.92K

DEPARTMENT OF REVENUE 163K

DEPARTMENT OF LAW ENFORCEMENT 148K

AGENCY FOR HEALTH CARE ADMINISTRATION 1.21K
DEPARTMENT OF MANAGEMENT SERVICES 987
DEPARTMENT OF MILITARY AFFAIRS 961
DEPARTMENT OF FINANCIAL SERVICES 910
FLORIDA SCHOOL FOR THE DEAF AND THEBLIND [— | 504
DEPT OF BUSINESS AND PROFESSIONAL REGULATION [ 1755
EXECUTIVE OFFICE OF THEGOVERNOR | |73
DEPARTMENT OFSTATE [ 407
DEPARTMENT OF ECONOMIC OPPORTUNITY [— Ml 473
DEPARTMENT OF ELDER AFFAIRS 304
‘SOUTHWOOD SHARED RESOURCE CENTER | W 252
DIVISION OF ADMINISTRATIVE HEARINGS | Ml 237
DEPARTMENT OF THE LOTTERY | Ml 205
NORTHWOOD SHARED RESOURCE CENTER || 255
FLORIDA PAROLE COMMISSION [ 132
DEPARTMENT OF CITRUS []77

1

1. Ghart includes active agency purchase orders s of 6/13/2014 1:00 AM. View purchase order detail information using FAGTS Main or Advanced Search
2. Print the chart by right clicing your mouse on the chart and clicking “Print Chart”
3. Navigate to the next chart by using the chart dropdown or clicking one of the links at the bottom of the page.

Number of Active Contracts by Aency | Number of Active Contracts by Contract Type | Gontract Amount by Method of Procurement | Contract Amount by Agency | Contract Amount by Contrsct Type | Number of Open Purchase Orders by Agency | Purchase Order Amount by
Bgency | Purchase Order by Method of Procurement

e T

G Local intranet | Protected Mode: Off Fa v ® 85% ~

The following footnotes and hyperlinks to other charts and reports are at the bottom of the page:
1. Chart includes active agency purchase orders as of 6/13/2014 1:00 AM. View purchase order
detail information using FACTS Main or Advanced Search.

2. Print the chart by right clicking your mouse on the chart and clicking “Print Chart”.
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3. Navigate to the next chart by using the chart dropdown or clicking one of the links at the bottom
of the page.

Number of Active Contracts by Agency | Number of Active Contracts by Contract Type | Contract
Amount by Method of Procurement | Contract Amount by Agency | Contract Amount by Contract Type

| Number of Open Purchase Orders by Agency | Purchase Order Amount by Agency | Purchase Order by
Method of Procurement

Clicking “Purchase Order Amount by Agency” will display the following:

'S CHIEF FINANCIAL O

TER (@ FLOR

ORIDA_ACCOUNTABILITY
INTRACT TRACKING SYSTEM

Main FAQ

=

Purchase Order Amount by Agency

Purchase Order Amounts for Top 5 Agencies
Total Dollar Amount $1,648,866,613.68

DEPARTMENT OF HEALTH 5483.32M

DEPARTMENT OF CORRECTIONS $242.55M

m

DEPARTMENT OF HIGHWAY SAFETY AND MOTOR VEHICLES $168.6M

-

DEPARTMENT OF TRANSPORTATION £130.04M

N

DEPARTMENT OF CHILDREN AND FAMILIES $88.38M

=

H $120M $240M $360M $480M $600M

See Purchase Order Amounts for Remaining Agencies

1. Chart includes active agency purchese orders s of 6/13/2014 1:00 AM. Note purchase orders and the purch;
Search

pi pan multiple fiscal years. View purchase order detail information using FAGTS Main or Advanced

Print the chart by right dlicking your mouse on the chart and clicking "Print Ghart”
Navigste to the next chart by using the chart dropdown or clicking one of the links at the bottom of the page.

W

Mumber of Astive Gontracts by Agency | Number of Active Gontracts by Gontract Type | Gontract Amount by Method of Procurement | Gontract Amount by Agency | Gentract Amount by Gontract Type | Number of Open Purchase Grders by Agency | Purchase Order Amount by
Agency | Purchase Ordar by Mathod of Procurement

Done Q, Local intranet | Protected Mode: Off Fo v ®85% v

R
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Clicking “See Purchase Order Amounts for Remaining Agencies” will display the following:

TER (@ FLORIDA'S CHIEF FINAN

ORIDA ACCOUNTABILITY e
INTRACT TRACKING SYSTEM

Purchase Order Amount by Agency

Purchase Order Amounts for Remaining Agencies
Total Dollar Amount $1,648,866,613.68

DEPARTMENT OF MANAGEMENT SERWICES ]579.53m
DEPARTMENT OF FINANCIAL SERVICES J3e5.36M
DEPARTMENT OF ECONOMIC OPPORTUNITY ) s65.49M

DEPARTMENT OF EDUCATION $44.84M
FISH AND WILDLIFE CONSERVATION COMMISSION £39.91M
DEPARTMENT OF VETERANS' AFFAIRS $30.32M

DEPARTMENT OF JUVENILE JUSTICE 527.26M
DEPARTMENT OF LAW ENFORCEMENT £25.55M
SOUTHWOOD SHARED RESOURCE CENTER 524.9M

DEPARTMENT OF ENVIRONMENTAL PROTECTION
NORTHWOOD SHARED RESOURCE CENTER
EXECUTIVE OFFICEOF THEGOVERNOR [ =150
AGENCY FOR PERGONS WITH DISABILITIES [ s14.350
STATE COURTS SYSTEM [~ |55.65M
DEPARTMENT OF REVENUE [ =3.50M
DEPARTMENT OF MILITARY AFFAIRS | =2.530
AGENCY FOR HEALTH CARE ADMINISTRATION 58.36M
DEDT OF BUSINESS AND PROFESSIONAL REGULATION [ Wl <7 =701
DEDARTMENT OF STATE [ |57 45

m

DEPARTMENT OF THE LOTTERY [ W 55.251
FLORIDA SCHOOL FOR THE DEAF AND THE BLIND | Ml 55 0311
DIVISION OF ADMINISTRATIVE HEARINGS [] <1 =411
DEPARTMENT OF ELDER AFFAIRS [| 5204 34
EPARTMENT OF CITRUS [|<451.33K
FLORIDA PAROLE COMMISSION | <175 25k

50 520M 540M 560M $80M s1000

1. Chart includes active agency purchese orders s of €/12/2014 1:00 AM. Note purchese orders and the purchy o pi pan multiple fiscal years. View purchase order detail information using FACTS Main or Advenced
Search

2. Print the chart by right diicking your mouse on the chart and dlicing “Print Ghert”

2. Navigate to the next chart by using the chart dropdown o clicing one of the links st the bottom of the page.

MNumber of Active Contracts by Agency | Number of Active Contracts by Coniract Type | Contract Amount by Method of Procurement | Contract Amount by Agency | Contract Amount by Contract Type | Number of Open by Agency | Amount by
Pgency | Purchase Order by Method of Propuement

Done Local intranet | Protected Mode: Off o~ ®esw -

The following footnotes and hyperlinks to other charts and reports are at the bottom of the page:

1. Chart includes active agency purchase orders as of 6/13/2014 1:00 AM. Note purchase orders and
consequently the purchase order’s amount typically span multiple fiscal years. View purchase
order detail information using FACTS Main or Advanced Search.

2. Print the chart by right clicking your mouse on the chart and clicking “Print Chart”.

3. Navigate to the next chart by using the chart dropdown or clicking one of the links at the bottom
of the page.

Number of Active Contracts by Agency | Number of Active Contracts by Contract Type | Contract
Amount by Method of Procurement | Contract Amount by Agency | Contract Amount by Contract Type
| Number of Open Purchase Orders by Agency | Purchase Order Amount by Agency | Purchase Order by
Method of Procurement
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Clicking “Purchase Order Amount by Method of Procurement” will display the following:

JEFF AT

2F

Done

=CONTRACT TRACKING SYSTEM

WATER (@ FLORIDA'S CHIEF FINANCIAL OFFICER

LORIDA ACCOUNTABILITY e Y

Purchase Order Amount by Method of Procurement

Purchase Order Amount by Method of Procurement
Total Dollar Amount $1,647,810,815.82

C - Competitively Procured, $1.238

E- Exempt, £414.21M

1. Chart includes active agency purchese orders s of €/12/2014 1:00 AM. Note purchese orders and the purchy o pi pan multiple fiscal years. View purchase order detail information using FACTS Main or Advenced
Search

2. Display percentages by placing the mouse pointer on a chart sectin

3. Display the dollsr smount and number of cantrscts by Method of Procurement by cliding on a chart sadtions

& &, Local intranet | Protected Mode: Off o v *85%

The following footnotes and hyperlinks to other charts and reports are at the bottom of the page:

1.

consequently the purchase order’s amount typically span multiple fiscal years. View purchase
order detail information using FACTS Main or Advanced Search.

Display percentages by placing the mouse pointer on a chart section.

chart sections.
Print the chart by right clicking your mouse on the chart and clicking “Print Chart”.

of the page.

Number of Active Contracts by Agency | Number of Active Contracts by Contract Type | Contract

-

Display the dollar amount and number of contracts by Method of Procurement by clicking on a

Navigate to the next chart by using the chart dropdown or clicking one of the links at the bottom

m

Chart includes active agency purchase orders as of 6/13/2014 1:00 AM. Note purchase orders and

Amount by Method of Procurement | Contract Amount by Agency | Contract Amount by Contract Type

| Number of Open Purchase Orders by Agency | Purchase Order Amount by Agency | Purchase Order by

Method of Procurement
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Clicking on a section of the pie chart displays the following listing:

TER () FLORIDA'S CHIEF FIN n
ORIDA ACCOUNTABILITY e Y
INTRACT TRACKING SYSTEM
e smcusowe:  wmesorcus
State Term Contract Purchase without Request For Quotes rom Qualified Vendors [ss. 287.042(2) & 287.050, FS and Rule 60A-11.044(2), FAC] $465,577.748.13 40011
Altemate contract source - Purchase mede from conizacls et by the Fed. Gov.. another state, or & political subdivision for commodiies and contract services if determined to be costeffective and inthe oo (oo oy asas
best interest of the state. [5.287.042 (16), FS & Rules 60A-1.002 (4) (), FAC] 172,
State Term Contract Purchase with Request For Quotes from Quslified Viendors [ss. 267.042(2) & 287.088, FS and Rule 80A-1.043 & B0A-1.044(2), FAC] $158,518,085.08 2220
Agency Invitation to Negatiste [s. 287.057 (1) (d], FAC] S148.814.716.29 228
Agency Invitation to Bid [s. 287.057 (1) (a), F5] 5126,032,056.14 2828
Agency Request for Propasal [s. 287,057 (1) (6). FS) $51.208.126.01 288 |
Informal quoted purchase not excseding Catsgery Two - Request for Quotes [s 287,058 (2), FS & Ruls 80A-1.002 (4)(m), FAC] 548,264,784.30 a0 =
Agency negotisted atter recieving fewsr than two responsive offers to 5 competitive procurement [S. 287.087(6 £), F5] 53.801,282.14 22
Agency Invitation to Bid for Public Praperty And Publicly Owned Buildings [s. 255.0525, FS] $5.200.576.49 56
Informsl quot balow the bidding thresholds for Public Property And Puslicly Owned Buildings of $200,000 [s. 255.0525, FS) 52,682,820 41 187
Agency Invitation to Negatiate for Public Fraperty And Publicly Owned Buildings [s. 256.0625, FS] $2.370.284.45 2
Gonsultants Compatitive Negotistion Act [s 287,085, F5] 5121488280 9
State Purchasing Agreement [Rule 60A-1 025, FAC] 51,308,206.21 152
Lottery Procurement [s. 24.105, FS) $901.808.45 57
Lottary - Compatitiva Sclicitstion [s. 24105, FS] 5240,200.00 2
Agency Request for Propassl for Public Property And Publicly Owned Buildings [s. 255.0525, FS] $201.470.20 2
Lottery - Competitive Quote [s. 24.105, F5] 5105,683.87 12
1. Listing includes active agency purchase orders as of 6/12/2014 1:00 AM. Note purchase orders and consequently the purchase order's amount typically span multiple fiscal years. View purchase order detail information using FACTS Main or
Agvsnced Sesrch
2. Sort columns by dlicking the column heading
3. Print the listing by right clicking your mouss on the listing and clicking “Print’. L4
4. Navigate fo the next chart by using the chart dropdoun or clicking cne of the links at the bottom of the page.
Mumber of Active Contracts by Agency | Number of Astive Contracs by Contract Tvpe | Contract Amount by Method of Procurement | Contraot Amount by Agency | Coniract Amount by Contract Type | Number of Open by Agency | Amount by
Agency | Burchase Order by Melhod of Proowement

Local intranet | Protected Mode: Off aov Hgs% v

The following footnotes and hyperlinks to other charts and reports are at the bottom of the page:
1. Listing includes active agency purchase orders as of 6/13/2014 1:00 AM. Note purchase orders
and consequently the purchase order’s amount typically span multiple fiscal years. View purchase
order detail information using FACTS Main or Advanced Search.

2. Sort columns by clicking the column heading.

3. Print the listing by right clicking your mouse on the listing and clicking “Print”.

4. Navigate to the next chart by using the chart dropdown or clicking one of the links at the bottom
of the page.

Number of Active Contracts by Agency | Number of Active Contracts by Contract Type | Contract

Amount by Method of Procurement | Contract Amount by Agency | Contract Amount by Contract Type

| Number of Open Purchase Orders by Agency | Purchase Order Amount by Agency | Purchase Order by
Method of Procurement
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Frequently Asked Questions

What is transparency as it pertains to government procurement?

Governments and government agencies are some of the largest purchasers of goods and services.
Given that government purchases are paid for by citizens, through taxes and fees, how
government procures goods and services and the amounts it pays for them should be open for
public scrutiny. Over 200 years ago, Thomas Jefferson, noting the importance of transparency,
stated:

"We might hope to see the finances as clear and intelligible as a merchant's books, so that every
member of Congress, and every man of every mind in the Union should be able to comprehend
them, to investigate abuses, and consequently, to control them.”

Unlike 200 years ago, governments now have the ability to make these books truly open to the
public through the Internet. The Florida Accountability Contract Tracking System (FACTS)
demonstrates Florida's commitment to public transparency.

What makes this transparent government website different from others?

The FACTS system serves as an extension of the way Florida state agencies manage and report
their contracts to the public. This website is not historical data placed on the Internet for review
that is occasionally updated, but contains current information that is regularly updated and
audited. The Department of Financial Services will audit and publish findings of contract
performance for the public to determine how well contracts are established and managed on the
behalf of the citizens of Florida.

Why is the Department of Financial Services hosting the website?

The Department of Financial Services is tasked by state statutes to provide a way for all state
agencies to report their contracts to the public. The Florida Accountability Contract Tracking
System (FACTS) is the tool developed in response to legislative direction.

How do I view detailed contract, purchase order and grant award information?

On the Main Search page under Search, enter at least one-search criteria in the fields below.
Search options are Agency Name, Vendor/rant Name, Dollar Value (includes Grant Award
amount), Beginning and Ending Dates (includes Start and End Funding Dates), Agency Assigned
Contract ID (not the FLAIR Contract ID), MFMP PO Number, Grant Award ID and Commodity
Service Types. The search can be limited to only contracts; contact with published audits only
(must click “Show Contract Only” radio button first to see and use the “Show Contracts with
published audits” check box); only purchase orders and only grant awards by clicking the
appropriate radio button at middle right of the web page. All of the result columns are storable
from “A” to “Z” or “High” to “Low” except for Commodity/Service Type and View Audits link.
FACTS provides an advanced search as well. Access the search by clicking on the “Advanced
Search” hyper-link on the “Main Search” page. This search page allows a User to search by the
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fields listed above as well as additional fields including Minority Vendor Designation, Minority
Vendor Description, Fiscal Year of Execution and Method of procurement.

The Advanced Search also has three specific search parameters grouping for contracts, grant
awards and purchase orders. Contract specific search parameters include FLAIR Contract ID,
Contract Type, Contract Status, Administrative Cost, Periodic Increase and contract manger for
logged in Users. Grant award specific parameters include Grant Award Type, Grant Award Status
and Award Date. Purchase orders specific parameters Purchase Order Status and Order Date. The
search can also be limited to only contracts; contact with published audits only (must click “Show
Contract Only” radio button first to see and use the “Show Contracts with published audits”
check box); grant awards only and only purchase orders by clicking the appropriate radio button
in the middle of the page. Use the slide bar at the bottom of the results page to see across all the
columns. Agency Name, Type, Agency Assigned Contract ID, PO Number, Vendor Name and
Total Amount result columns sort from “A” to “Z” or “High” to “Low.

All the Commodity/Service codes available in FACTS are downloadable to a Microsoft Excel
readable file by clicking on the “Download Commodity/Service Types” link and following the on
screen instructions.

To view detailed information about a contract, in the Results section, select the linked "Agency
Assigned Contract Id." On the following selected page, the text box titled "Summary" contains a
general description of why the state agency has entered into an agreement with the vendor on
behalf of the citizens of Florida. Scroll down for more details.

To view contract documents, including procurement documentation, click on the “Documents”
tab. Clicking on the icon below “View” in the listing of documents opens the Portable Document
Format (PDF) document for viewing and printing.

To view contract audit information, click on the “Audits” tab. Clicking on the icon below “View”
in the listing of audits displays the “Audit Summary” and “Audit Findings” for selected audit.

To view detailed information about a purchase order, in the Results section select the linked "PO
Number." On the following selected page, the text box titled "Summary" contains Purchase Order
Title that provides why the state agency has issued the purchase order to the vendor on behalf of
the citizens of Florida. Scroll down for more details.

To view grant award detail information, in the Result section select the “Grant Award ID” link.
The following page displays the text box titled "Summary” containing the description that
provides what a state agency doing with the grant on behalf of the citizens of Florida. Scroll down
for more details.

Revised January 2016 | Page 242 of 268



Florida Accountability Contract Tracking System (FACTS) | User Manual

How can I select reported contracts, grant awards and purchase orders for one agency? How
can I see contracts, grant awards and purchase orders reported in the system for all agencies?

On the Main Search page under Search acts and, click the drop down arrow of the "Agency
Name" field to select the agency you are interested in. Click the "Search" button below to see all
contracts, grant awards and purchase orders posted under that agency. To see contracts, grant
awards and purchase orders across all agencies, select "All Agencies” from the drop down arrow of
the "Agency Name" field. Please be advised that it may take several moments to return the results
of a search of all agencies' contracts, grant awards and purchase orders. Note: You can refine your
search and return better targeted results by providing search criteria in other fields.

How can I search for contracts, grant awards and purchase orders within a specific
timeframe?

On the Main Search page under Search the "Begin" and "End" fields can be used independently or
together to refine the contract, grant award and purchase order periods that you are searching.
You can type the date (MM/DD/YYYY) in the fields and select the "Search" button below.

How do I search for vendors or those who provide services to the state?

On the Main Search page under Search, search by Vendor Name. The complete vendor name is
not needed to receive a search result. Enter, at the least, the first three letters of the vendor name
in the "Vendor Name" field, and then select the "Search" button below. If the contract or purchase
order you are searching for is not displayed, please contact the appropriate agency to request
additional information by selecting the "Contact Us-State Agencies" button on the FACTS
website.

How do I search for grantors who provide grants to the state?

On the Main Search page under Search, search by vendor/grantor name. The complete grantor
name is not required. Enter at the least the first three letters of the grantor name in the
"Vendor/Grantor Name" field, and then click the "Search" button. If the grant award is not
displayed, please contact the appropriate agency using to the "Contact Us-State Agencies" button
on the Florida Accountability Contract Tracking System (FACTS) website.

How do I search contracts, grant awards and purchase orders between dollar values, for
example, all contracts and purchase orders between $1,000 and $10,000 or grant awards
between $1,000 and $10,000?

On the Main Search page under Search, search by Dollar Value. To see contracts, grant award
and/purchase orders within a certain value range, enter a numerical value in the "From" field and
a greater value in the "To" field. To see contracts, grant awards and purchase orders with a value
starting at a certain dollar amount, enter that number in the "From" field and leave the "To" field
blank. To see all contracts, grant awards and purchase orders up to a certain dollar amount, leave
the "From" field blank and enter your search value in the "To" field.
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10. How do I search for goods (things purchased) or services (things performed) for the state?

On the Main Search page under Search, search by Commodity/Service Type. To find a particular
service performed on behalf of the state, or a commodity that was sold to the state, select an
option from the "Commodity/Service Type" field. This helps you quickly navigate through as
many as 4,000 potential commodity/service types. Once you select a commodity group, click on
the "Search" button. To view the available commodities/service types, please click here to open,
and/or save, the complete list

11. How do I download my search results?

On the Main Search and Advanced Search page under the Search section, the Results section will
return the list of contracts and purchase orders that meet your criteria. On the right side above,
the list is the "Download Results" button. Click this button and you will be prompted with a
popup asking "Do you want to open or save this file?" By selecting the "Open" or "Save" link you
will have access to the data in a spreadsheet. When you open the file, it will open in your
spreadsheet application such as Microsoft Excel or OpenOffice CALC. If you see "#####"
characters in a column, this indicates that the data is wider than the default width set in your
software application. Expand the column width and the "#####" characters will be replaced with
the actual contents of the field.

12. Why do some contracts contain a contract total, but no budget records providing additional
information?

Some contracts, including Master Agreements, Task Order Contracts, Lease Agreements or
Construction Agreement Contracts, have funds budgeted to them, however, until a certain need
for goods and/or services arises, no money is committed to be spent. As such, these types of
contracts will initially show the ceiling dollar values (maximum potential value of the contract) of
the total contract, and not until goods and/or services are needed and requested will actual dollars
spent be reported in the contract tracking system.

13. Why are there contracts with zero dollar ($0) amounts listed as the contract value?

In most instances, a zero dollar amount contract is establishing agreed upon terms and
conditions. The obligation of funds will be handled by a different mechanism. For example, a
master agreement has been executed for agreed upon terms and conditions without a dollar
amount. The agency entering into the master agreement will issue task work orders that authorize
funds when the work is needed. A state term contract also establishes agreed upon terms and
conditions but does not establish a dollar amount. Each agency will issue purchase orders against
the state term contract to obligate funds for the services being requested.

14. Why did a contract or purchase order not show up in the search results? Why did my search
return the message "No results found for the search criteria"? Please refine your search"?

The contract may have been recently created and has not yet been added to the website by an
agency's contract manager; the contract or purchase order is exempt or confidential; the contract
ended prior to February 29, 2012; or the purchase order was issued prior to July 1, 2013 and had
no payments on the purchase order after July 1, 2013. At any time, you may inquire or submit a

Revised January 2016 | Page 244 of 268


http://staging.fldoi.gov/factshelp/documents/Commodity-Service%20Codes.pdf

Florida Accountability Contract Tracking System (FACTS) | User Manual

15.

16.

17.

18.

public records request to the appropriate agency to receive additional information. To do so,
please select the "Contact Us-State Agencies” button on the FACTS website to search for the
agency issuing the purchase order or managing the specific contract.

What happens if a vendor changes names while under a contract with the state?

Some vendors do change their names while supplying products or services to the state. Reasons
for a name change could be that a vendor has merged with another company or has been bought
out. This should be reflected in the amendments section of the contract or under the contract
change section of the contract information.

Why are some vendors listed several times in the system with slightly different names?

Over the years, agencies have entered variations on vendor names in the accounting system. Try
searching by typing in the first three letters of the vendor name or the acronym that the business
might be doing business as. If you cannot find the vendor, please contact the appropriate agency
to request additional information by selecting the "Contact Us-State Agencies" button on the
FACTS website.

If I have a terminated agreement and I have not made the final payment, should I go ahead
and close the contract?

An agreement should stay active in FACTS until the final payment is made. Closing an agreement
in FACTS causes an update to the Contract Information File in FLAIR to close the agreement in
FLAIR. Once this occurs, any attempted payment made against the agreement will be rejected.

I entered the FLAIR Contract ID incorrectly and have already clicked the “Finish Contract”
button; can I go back into the FACTS and edit the number?

The FLAIR Contract ID field is a key field in FACTS and FLAIR; it cannot be changed. However,
two options are available when this occurs:

a. Re-Enter the contract with the correct FLAIR Contract ID and request deletion of the
incorrect one by the FACTS Team - keep in mind FLAIR Contract IDs cannot be reused for
10 years.

b. Enter the contract with the correct Contract ID and then place the incorrect one in an
inactive status. With this option, the FLAIR Contract ID number cannot be used on a
payment and the contract will not be viewable by the public, but keeps the FLAIR Contract
ID number available for future use during the 10-year period. If you need to use the number
all fields with the exception of the FLAIR Contract ID field can be edited to reflect the
information in the new contract.
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21.

22.

23.

I entered a Contract/Grant Disbursement Change or Grant Award Amendment
(Amendment) in error how do I delete the Contract/Grant Disbursement Change or Grant
Award Amendment?

The Amendment Reference Number is a key field that cannot be deleted. If an Amendment has
been added to a Contract/Grant Disbursement or Grant Award in error the amount should be
changed to reflect $0.00 and the description field should be updated to indicate that the
Amendment was entered in error.

What is Account Code Correlation and how does this affect payment I make against an

agreement?

All Account Codes entered on the Budget Screen in FACTS are provided to the FLAIR Contract
Correlation file; validating current year and prior year only. When processing a payment in
FLAIR the contract number on the transaction must be associated with one of the account codes
entered in order for the payment to pass the processing edits. If a payment is entered and the
account code has not been passed to the FLAIR Contract Correlation file the payment will be
rejected. Only the account codes are passed to the FLAIR Contract Correlation file not the
budgetary amounts for the account codes.

I have Contracts/Grant Disbursements or Grant Award associated with Inactive
vendors/grantors, what should I do?

Active Contracts/Grant Disbursements and Grant Awards in FACTS should have only active
Vendor/Grantor IDs assigned to them since it assumed that payments are still being made on
them or receipts are still being received for grant awards. You must update any inactive
Vendor/Grantor IDs on active contracts or grant awards with active Vendor/Grantor IDs (See
XVII View Active Contract/Grant Disbursement Agreements with Inactive Vendors or XL View
Active Grant Award Agreements with Inactive Grantors). If the contract/grant disbursement
agreement is complete, place it in “Closed/Expired” status. If the grant award is complete, place it
in “Closed”, “Inactive for Ongoing Reporting” or “Inactive Pending Property Action”. This status
will maintain the information displayed for both active and inactive Vendor/Grantor IDs.

I have active Contracts/Grant Disbursements with past “Original End Date” or “New End
Date”, what should I do?

» <«

Agreements must stay in active (“Active”, “Renewal” or “Extended”) status until the last payment
processes through FLAIR. However, active agreements with “Original End Date” or “New End
Date” several months in the past need investigation to determine if the agreement status or end
date need to be changed. Once the last payment is recorded in FACTS, the agreement’s status
should be changed to “Close/Expired”. If the agreement has been renewed or extended a “Change
Record”, establishing a new end date needs to be in FACTS.

I have active Grant Award with past “Original Funding End Date” or “New Funding End
Date”, what should I do?

Grant awards must stay in active (“Active”) status until the last receipt processes through FLAIR.
However, active grant awards with “Original Funding End Date” or “New Funding End Date”
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24.

several months in the past need investigation to determine if the agreement status or funding end
date need to be changed. Once the last receipt is recorded in FACTS, the grant award’s status
should be changed to “Closed”, “Inactive for Ongoing Reporting” or “Inactive Pending Property
Action”. If the grant award has been renewed or extended an “Amendment”, establishing a new
funding end date needs to be in FACTS.

How should I record a Cost Reimbursement agreement’s original contract amount and
deliverable prices in FACTS?

A Cost Reimbursement agreement’s budgeted amount should be entered as the “Original
Contract Amount” since there is no reasonable way to determine the agreement’s total cost until
all the work associated with it has been completed. Deliverables should be entered as described in
the agreement’s scope of work with zero “Deliverable Price” and “Price cannot be determined
until the work has been completed” for “Method of Payment”. However, if the agreement
provides that the contractor is reimbursed based on fees or formulas established in the contract,
i.e. $100 per patient treated but not less than $1,000 a month, then the “Deliverable Price is still
zero but, the “Method of Payment” should be one of the following that best describes how the
reimbursement is determined:

Cost Reimbursement estimate of the final cost cannot be determined. Usually with a

A cost-reimbursement contract is used when an accurate

not to exceed maximum.

Cost Reimbursement Plus
Fixed Fee(s), including Fixed
Price Components

Contracts having a larger estimated contract cost and an accurate
estimate of the final cost cannot be determined but assures the
vendor a profit or fixed award for meeting or exceeding
performance targets, including any cost savings.

Cost Reimbursement Plus
Percentage of Cost

Contracts pay a fee that rises as the contractor's costs rise.
Because this contract type provides no incentive for the
contractor to control costs it is utilized.

Cost Reimbursement Plus estimate of the final cost cannot be determined but assures the
Incentive Fee vendor a flexible award for meeting or exceeding performance

Contracts having a larger estimated contract cost and an accurate

targets, including any cost savings.

Cost Reimbursement Plus estimate of the final cost cannot be determined but assures the
Award Fee vendor a fixed award for meeting or exceeding performance

Contracts having a larger estimated contract cost and an accurate

targets, including any cost savings.

In addition, the method of determining the reimbursement amount for the deliverable should be
described in the “Performance Metric” field, which allows for 2,000 characters, i.e. $100 per patient
treated but not less than $1,000 a month.
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25. I have noted incorrect information in a MFMP purchase order in FACTS. How do I get this
information corrected?

Since MFMP purchase order information is batch loaded into FACTS from MFMP there are no
edit pages in FACTS for purchase orders. Any corrections needed to a MFMP purchase order must
be made within MEMP. The corrected purchase order information will be batch loaded to FACTS
the following workday.

26. What is a “Revenue Agreement”? Are revenue agreements required in FACTS?

For FACTS, a revenue agreement has services provided, the customer paying a fee and the funds
reported as revenue for the state. Agencies are not required to record Revenue Agreements in
FACTS. However, if an agency wants to record the agreement in FACTS, enter the agreement
using the “Add New Contract” function with a contract type of “Revenue Agreement”.

27. Are agencies required to use Grant IDs on grant related FLAIR disbursement transactions?

DES does not require the use of Grant IDs on grant related FLAIR disbursement transactions.

28. Are agencies required to use Grant IDs on grant related FLAIR receipt transactions?

DES does not require the uses of Grant IDs on grant related FLAIR receipt transactions. However,
if an agency uses Grant IDs on grant related FLAIR receipt transactions, they display in FACTS.

29. Are agencies required to record state appropriated financial assistance as a grant award in
FACTS?

Agencies are required to record State appropriated financial assistance having a CSFA number or a
state program appropriation determined to require a CSFA number after completing the Florida
Single Audit Act State project Determination Checklist in FACTS as a Grant Award. A copy of the
DFS-A2- PD Florida Single Audit Act State project Determination Checklist is available at
http://www.myfloridacfo.com/Division/AA/Forms/default.htm.

30. What determines a federal grant award?

Documentation from the federal agency awarding the federal funds. Examples: An agency
submitted application and a letter from the federal agency approving the application.
Documentation supporting the establishment of the CFDA number at the grant level.

31. What determines that funds provided by a local government or non-profit organization is
grant award?

The local government or non-profit organization documentation explaining the purposing of
transfer or award of the funds to the agency. If the funds are for the payment of services provided
by the agency, it is a contract payment and not a grant award. If the funds are for funding a project
or program conducted by the agency, it is a grant award.

32. Do agencies receiving state or federal financial assistance funds from another State agency
need to record a Grant Award in FACTS?
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34.

Agencies receiving part or all of the state or federal financial assistance funds from another State
agency do not need to record a Grant Award in FACTS. The agency who initially received the state
or federal financial assistance funds should have recorded a Grant Award in FACTS. However, if
agency wants to record a Grant Award in FACTS for the funds, they are to use the same CFDA or
CSFA that the other State agency used on their Grant Award.

Will FACTS include all transactions with a Grant ID Number, including TR 58s or TR96s, as
examples? If so, how will they be reflected? Will the public see the agency assigned voucher
number, invoice, and/or the description field?

Nightly Departmental FLAIR will provide FACTS the input side of all daily detail transactions
from the Daily Departmental Work file with a General Ledger code of “6XXX”, “Grant ID” is not
null (Grant ID is identified as a FACTS Grant), and “Statewide Document Number” is not null,
and all Departmental FLAIR Transaction Number 11s with “General Leger” equals 6XXXX and
“Grant ID”, is not null, excluding Transaction Numbers 07, 08, 09 and 16 as well as any Master
File purge transactions. Departmental FLAIR transactions will exclude any transactions with a
Prior Period Indicator (PPI) equaling “Y” for the period July 1, 2013 through June 30, 2014 only
and any transactions with PPI equals “M” in July 2013 only.

Based on these extract parameters, Departmental FLAIR transactions TR 58s and TR96s should
be included in the nightly extract.

The transactions displayed to the public on the “Receipts” tab of the Grant Award with the
following information:

e Statewide Document Number

e Agency Document Number

e  Grantor Name

e Amount

e Letter of Credit/Sub Account #

e FLAIR Receipt Account Code segments

e Date - indicates the date the receipt/transaction was recorded in FALIR, not the date the
receipt was received

I entered the [FLAIR] Grant ID incorrectly and have already clicked the “Finish” button; can I
go back into the FACTS and edit the number?

The [FLAIR] Grant ID field is a key field in FACTS and FLAIR; it cannot be changed. However,
two options are available when this occurs:

a. Re-Enter the grant award with the correct FLAIR Contract ID and request deletion of the
incorrect one by the FACTS Team - keep in mind FLAIR Grant ID’s within an agency cannot be
reused for 10 years.

b. Enter the grant award with the correct grant id and then place the incorrect one in an inactive
status. With this option, the [FLAIR] Grant ID number cannot be used on a deposits/receipts and
the grant award will not be viewable by the public, but keeps the [FLAIR] Grant ID number
available for future use during the 10-year period. If you need to use the number all fields with the
exception of the [FLAIR] Grant ID field can be edited to reflect the information in the new grant
award.
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41.

If records in FACTS are available to the agency staff and the public for 10 years, how does this
affect the record retention schedules?

Section 215.985, FS -Transparency in government spending requires the data be available to the
public for 10 years. Agencies should contact their legal office for guidance on this issue.

Can you edit Amendments and Task Assignments in FACTS Contracts Module?

You can edit anything on the Change/Amendment page except for the “Agency Amendment
Reference”.

Where can we find batch templates for the FACTS Grants Uploads?

There two methods of batching Grant Awards to FACTS. One is via the on-line “Upload Grant
Award Info” which use only Excel files. The guide and template has been posted the A&A’s
Manuals - Florida Accountability Contract Tracking System (FACTS) website at
http://www.myfloridacfo.com/Division/AA/Manuals/default.htm. The other method is FTP
Batch upload. The guide has been posted the A&A’s Manuals - Florida Accountability Contract
Tracking System (FACTS) website at
http://www.myfloridacfo.com/Division/AA/Manuals/default.htm.

A voucher is current in return status for reason code “4A”. However, it shows in FACTS as
being paid. It is causing a problem with the agency’s expenditures; is there anything that can
be done to correct this?

The reason the voucher shows in FACTS is because the agency vouchered the payment. There is a
note on the Payment Details page that reads "Date in the listing below indicates the date the
payment voucher was recorded in the system, not the date the payment was issued”. Should the
voucher get deleted in Voucher Audit, it will no longer appear on the Payment Details page.

How will the FACTS system for grants relate to the CSFA? Is there currently or in the future
any relationship between the two?

There will be a page to enter CSFAs for a grant in FACTS but it is not required and will not have
any effect on recording receipts in FLAIR. There are currently no plans to edit CSFAs recorded on
grants in FACTS against FLAIR transactions.

Vendor name changed but when I try to find the new name in FACTS, it cannot be located.
The FEID number still lists the old vendor name. However, when I search for the vendor in
MFMP, the new name shows up with the correct FEID #.

On rare occasions, MEMP and the Statewide Vendor File used by FACTS get out of sync. The
problem should be reported to the Bureau of Vendor Relations for corrective action (850-413-
5516) or at StatewideVendorFile@myfloridacfo.com.

Do all agency personnel processing payments for contracts and grant disbursement
agreements require sign-in access to FACTS to print the Contract Summary Form in FACTS?
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42.

43.

44.

45.

46.

No, for those individuals who do not have FACTS sign in access may use the following link to
accesses and print the appropriate Contract Summary Form:
http://www.myfloridacfo.com/aadir/summary csa.htm

Does a contract or grant disbursement agreement budget record with a FLAIR 29 digit
account code but zero in the amount field prevent an agency from making FLAIR payments
on the contract or grant disbursement agreement?

No, the budget record amount in FACTS has no bearing on making FLAIR payments on contract
or grant disbursement agreements.

We need to get the current year contracts for our agency but when we input Beginning and/or
Ending Dates we do not get a listing of the Multi-Year contracts. Is this something FACTS is
working on?

The reason you may not be getting your Multi-Year contracts is because you are using the
Beginning and/or Ending Dates as Fiscal Year instead of contract periods. To get Multi-Year
contracts the End Date is more like “6/30/2020”. You may have entered the Agency Assigned
Contract ID so FACTS would try to find a contract for your agency with an Agency Assigned
Contract ID equaling the value you entered and having a contract Beginning Date equaling or
greater than “7/1/201X” and Contract Ending Date equaling or less than “6/30/1X”. When you
search for your agency without an Agency Assigned Contract ID and Begin Date of 07/01/201X
and Ending Date of 06/30/2020, FACTS returns Multi-Year contract results.

Does info (change of Vendor ID for example) entered into FACTS overnight update to FLAIR
or immediately update?

Changes to the vendor or any other information sent to FLAIR on a FACTS records updates
FLAIR overnight.

Currently our agency inputs purchase orders in MFMP for the ITBs that we process. I am
aware that all PO’s are put into FACTS automatically and we do not have to input [them]. I
was reading the Agency Addressed Memo #26 and it states all agencies must have all required
procurement document images uploaded into FACTS by April 2, 2014. This does apply to the
ITB documents that we currently procure correct?

Yes, it applies to your current contracts’ I'TB documents.

Please direct me where to find information to identify specific procurement documents to
use/upload for “exempt” contracts that were not a part of a formal competitive solicitation.

There is not a list of specific procurement documents to use/upload for “exempt” contracts that
were not a part of a formal competitive solicitation. Since the procurement was “exempt” from
competitive solicitation, it is reccommended that any documentation that was used to document
the files for the non competitive procurement process of the contract be included.
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47. If my understanding is correct, the creation of Florida Accountability Contract Tracking
system consolidated the Senate State Contract Management System, the CFO Non-
Competitive Solicitation of Commodities and Services reporting, and the Departmental
FLAIR Contract subsystem. With this change, direct entry (update ability) into FLAIR was
removed but I could not find out what happens to the Senate or CFO Non-Competitive
systems. Are they still being used as designed and now the data is being batch uploaded to the
FACTS system? Do state personnel still input directly into the Senate and CFO Non-
Competitive systems or is everything directly entered in the FACTS?

To our knowledge, the Senate system is no longer being used by the agencies. The CFO Non-
Competitive system is no longer operational. The information that was required to be entered in
the CFO Non-Competitive system is now being entered in FACTS pursuant to CFO Agency
Addressed Memorandum No. 32,2011-2012.

48. If I understand correctly, sensitive or confidential contract information is not required to be
entered in FACTS by the state agencies. State agencies are allowed to use their discretion or
there general counsel for direction to handle sensitive or confidential contract information.
For these types of contracts, do agencies have to input some baseline information regarding
contracts/grants deemed as sensitive or confidential or is the entire contract left un-entered
(public cannot see anything in regards to that contract)?

Agencies are not required to enter anything in FACTS for agreements considered sensitive to
individual’s safety or confidential under federal or state law. For those agencies wanting to record
contracts in FACTS with sensitive or confidential contract information, we have added
functionality to FACTS in the form of a checkbox - “Do not publish this Contract on the FACTS
public website” used to indicate if the contract contains confidential and/or exempt information
pursuant to Florida law and that the contract/disbursement agreement must not be published to
the FACTS public website. It triggers a User message box when clicking the “Finish Contract” or
“Finish Grant Disbursement” button at the conclusion of contract/grant disbursement agreement
entry, requiring a confirmation that the Contract/Grant Disbursement Agreement contains
information that is confidential and/or exempt pursuant to Florida law. If the checkbox is not
checked, it triggers a User message box when clicking the “Finish Contract” or “Finish Grant
Disbursement” button at the conclusion of contract/grant disbursement agreement entry
requiring a confirmation that the Contract/Grant Disbursement Agreement does not contains
information that is confidential and/or exempt pursuant to Florida law.

49. I tried to enter a CFDA or CSFA number on a Contract/Grant Disbursement/Grant Award
and get the following error message; “CFDA Code is invalid “ or “CSFA Code is invalid” but I
know the number is valid because it is on the Federal CFDA website or the CSFA was provided
to my agency by another state agency.

In order for FACTS to display or accept a code value, the CFDA or CSFA code must be in FLAIR.
If the code does not appear in the FACTS listings, follow the request procedures below:
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50.

51.

Procedures for Requesting Catalog of State Financial Assistance (CSFA) numbers for New
State Projects:

The Agency completes and submits the following documents for review to the Department of
Financial Services (Teresa.Weeks@MyFloridaCFO.com):

Florida Single Audit Act State Project Determination Checklist (DFS-A2-PD)

Florida Single Audit Act Agency Request - New Number (DFS-A2-AR)

Florida Single Audit Act State Project Compliance (DFS-A2-CS)

Forms are available at http://www.myfloridacfo.com/Division/A A/Forms/default.htm

DEFS verifies that a state project has been determined on the State Project Determination Checklist
and confirms budget data with both the GAA and the legal authority provided on the request.

Once confirmed, DFS assigns a unique CSFA number to the project, adds the new CSFA number
in FLAIR, and notifies the Agency.

Procedures for Requesting Catalog of Federal Domestic Assistance (CFDA) numbers:
The Agency submits a email request to NewAccountCode@MyFloridaCFO.com

DES verifies the code with the Catalog of Federal Domestic Assistance website and that the code
does not currently existing in FLAIR.

Once confirmed, DFS adds the new CFDA number in FLAIR, and notifies the Agency.

My agency makes payment on a contract using grant money; how do I determine if the
contract should be entered in FACTS as Contract or Grant Disbursement Agreement?

The contracts being paid using the grant funds would have to be evaluated using the
Recipient/Sub-Recipient vs. Vendor checklist to determine if there is a vendor or sub-recipient
contracts. Recipient/Sub-recipient contracts would be entered in FACTS as “Grant Disbursement
Agreement”.

The checklist can be obtained at: http://www.myfloridacfo.com/Division/AA/Forms/default.htm

Where can I find FACTS contract, procurement document, grant disbursement agreement
and grant award documentation redaction requirements?

FACTS does not have documentation redaction requirements. Each agency must develop their
own documentation redaction policies and requirements to meet the State’s exemption and
confidential statues. This is a link to PowerPoint presentation “FACTS Roundtable Meeting -
Transparency and Redaction” held September 27, 2013:

http://www.myfloridacfo.com/Division/AA/FACTSReporting/FACTSRoundtableMeeting92713.p
df
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52. Every month we print a listing of our POs written that month. We used to do this through
Myflorida.com, Market View Reports. With the changes made on Dec. 31, 2014, that report is
no longer available. Can you tell me where we can get an Excel list of our PO’s so we can put it
in a report format for our management staff?

MEMP should be the source for all PO reporting. If the agency uses FACTS, using the Advanced
Search functionality of FACTS agencies can search for their purchase orders issued between order
[issued] dates and download the result data into a Excel readable file.

53. What procurement documents should be included in FACTS for grant disbursement
agreements?

Agencies should include grant disbursement agreement procurement documents for any
competitive formal solicitation done to award a grant disbursement agreement.

54. Should all Settlement Agreements be included in FACTS?

Agencies should include settlement agreements in FACTS that pertain to any contract or
purchase order settlement. Agencies can use discretion in placing settlement agreements for
personnel settlements or other types of settlements in FACTS. However, all settlements must
include an “A” bookkeeping indicator to ensure a proper audit is conducted by the CFO’s Office.

55. Is there a mechanism that directly links MFMP to FACTS or vice versa?

MFMP and FACTS interaction involves purchase order data not any documents (images) that
might have been attached to a MFMP requisition, purchase order or invoice. The data provided
by MFMP to FACTS is explained in the Function Requirement document Functional
Requirements for FACTS Phase Six located at :
http://www.myfloridacfo.com/Division/AA/FACTSReporting/FloridaAccountabilityContractTra
ckingSystemFACTSProjectDocumentation.htm. The data is provided nightly to add too or
replace purchase order data in FACTS.

Attaching a signed contract to a MFMP requisition, purchase order or invoice does not meet the
requirements of Section 215.985(14), E.S. requiring the recording of contracts in FACTS.

The creating of a MFMP purchase order to encumber funds associated with the contract and/or
to process invoice payments against a contract/grant disbursement agreement is acceptable as
long as the FLAIR Contract ID recorded in FACTS for the contract/grant disbursement
agreement is included in the accounting information of the MFMP Invoice. FACTS picks up any
FLAIR contract/grant disbursement payment associated with MEMP Invoices, P-Card
Transactions or Vouchers and displays them on the Payments tab in FACTS if there is a FLAIR
Contract ID recorded on the transaction.
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56. I am having trouble finding the vendor in FACTS for my “No Cost” and “Revenue” contracts.
What can I do?

In order to find a vendor in FACTS, the vendor must be in the FLAIR Statewide Vendor File and
in active status. If having access to the FLAIR Statewide Vendor File, look up the vendor and
determine if the vendor exists in the FLAIR Statewide Vendor File and/or is in active status. If not
having access to the FLAIR Statewide Vendor File, contact the Bureau of Vendor Relations at
StatewideVendorFile@myfloridacfo.com or 850-413-5516 to inquire about the vendor and status.

If the vendor does not exist in the FLAIR Statewide Vendor File or is in inactive status, complete
the DFS-A1-2090 Statewide Vendor File Update Request Form requesting the adding of the
vendor to the FLAIR Statewide Vendor File or reactivation. In the Part III: Justification for
Update Request, explain that the vendor needs to be added or reactivated in order to enter an

agreement into FACTS.
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Appendix - FACTS Code Definitions

Contract Type Codes, Titles and Definitions

Code Title Definition
GA Grant Award Agreements The receipt of grant dollars by a reporting entity that are
[Not avail to FACTS on-line User] either federal or state financial assistance or grant funding by
another non-governmental entity.

GD Grant Disbursement Agreement | The expenditure of funds associated with a Catalog of

[Not avail to FACTS on-line User] | Federal Domestic Assistance (CFDA) number, associated
with a Catalog of State Financial Assistance (CSFA) number,
or associated with a grant from a non-governmental entity to
a recipient or sub-recipient by the reporting entity.

IA Memorandum of This is a two party agreement where the terms may not be
Agreement/Understanding or specified in law. These agreements are typically between
Interagency Agreement governmental entities.

MA Master Agreement This is an agreement where the pricing is agreed upon at the
point of execution. However, services are not authorized to
begin until a separate contractual document is issued (i.e.,
task work order).

MP Multi-Agency Participation This is an agreement where the pricing is agreed upon at the

Agreement point of execution. However, multiple agencies are allowed
to receive the services being provided by the Vendor. No
separate written agreement is needed for the participating
agencies.

NO No Ceiling/Rate Agreement This is an agreement for which the total contract obligation
cannot be determined until all the commodities or services
are delivered such as utilities agreements and task directed
rate agreements.

PO Purchase Order This is a document sent to the Vendor that the reporting

(Not available for assigning to entity uses to purchase services or commodities at a specific
contracts after December 13,2013) | rate and/or terms. The Vendor acknowledges acceptance by

[Not avail to FACTS on-line User] delivering the services or commodities.

RA Revenue Agreement Revenue received for goods and services provided on behalf
of governmental entities.

SC | Standard Two Party Agreement by | This is an agreement where two parties agree on standard

Statute terms and conditions pursuant to applicable laws.

TP Three or More Party Agreement | This is an agreement where more than two parties agree on

standard terms and conditions pursuant to applicable laws.
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Contract Status Codes, Titles and Definitions

Code Title Definition
A Active An active agreement that has not reached its expiration date.
C Closed or Expired An agreement that has reached its expiration date.
D Deleted (Error correction only) Removal of agreement data from public view due to data

[Not avail to FACTS on-line User] | €ntry error.

E Extended Agreement expiration date extended pursuant to applicable
Statue or Rule but not renewed.

R Renewed Agreement that have been renewed pursuant to applicable
statue or rule.

T Terminated Agreement that has been ended prior to its stated

completion /expiration date.

Method of Procurement Codes

C - Competitive

Procurement

Code
Cod D ipti
ode escription OR

E - Exception/
Exemption Code

Exempt, Adoption Placement Services Licensed by DCF
[Rule 60A-1.002 (4)(j), FAC]

1 Exempt, Prescriptive assistive devices [s. 287.057 (3) (e), FS ] E

Exempt, Legal services, including Attorney, paralegal, expert witness, appraisal

E

2 and mediator services E
[s. 287.057 (3) (f) 4, FS]

Exempt, Health services, including examination, diagnosis, treatment,

3 prevention, medical consultation or administration E
[s. 287.057 (3) (f) 5 a, FS & Rule 60A-1002 (4) (k),FAC]

Exempt, Services to persons w/ mental/physical disabilities by non-profit

4 corporations E
[s. 287.057 (3) (f) 6, FS & Rule 60A-1.002 (4) (k),FAC]
Exempt, Medicaid services

[s. 287.057 (3) (f) 7, FS & Rule 60A-1.002 (4) (k), FAC]
Exempt, Family Placement

[s. 287.057 (3) (f) 8, FS & Rule 60A-1002 (4)(k), FAC]
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Method of Procurement Codes

C - Competitive
Procurement
o Code
Code Description OR
E - Exception/
Exemption Code
Exempt, Prevention services related to mental health, substance and child abuse,
7 shelters/runaways, by non-profits E
[s. 287.057 (3) (f) 9, FS & Rule 60A-1.002 (4) (k), FAC]
: Exempt, Training and education services E
[s. 287.057 (3) (f) 10, & s440.491 (6), FS]
10 Exempt, Department of Citrus advertising and promotional items [s. 601.10 E
(12), FS]
11 Lottery Procurement [s. 24.105, FS] C
Exempt, Specialized equipment, devices and technology, including low-vision
12 | aids for Vision Impaired Persons E
[s.413.011(3), FS]
" Lottery - Single Source Purchase of Single Source Commodities or Services [s. E
24.105, FS]
15 Lottery - Competitive Solicitation [s. 24.105, FS] C
16 Lottery - Competitive Quote [s. 24.105, FS] C
17 | Lottery - Emergency Purchase [s. 24.105, FS] E
18 Lottery - Cooperative Agreement [s. 24.105, ES] C
19 Exempt, Division of Blind Services; Rehabilitation Council for the Blind E
purchase [s. 413.011, FS]
i Exempt, Division of Blind Services; Rehabilitation Council for the Blind E
purchase [s. 413.011, FS]
21 Settlement Agreement [s. 17.03 (1), FS] E
o Exempt, Special contracts with charitable youth organizations E
[s. 255.60, FS]
23 Exempt, Transportation for the Disadvantaged E
[s. 427.011 (5), FS]
Exempt, Propane Collected Assessments
o [s. 527 (9)(b) Propane collected assessments deposited into the General E
Inspection Trust Fund are not subject to the procedures found in s. 287.057 in
the expenditure of these funds, FS]
55 Request for Application, method of competitively awarding State Federal grants C
to non-profits and other governmental entities
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Method of Procurement Codes

C - Competitive
Procurement
Code

OR
E - Exception/

Code Description

Exemption Code

DEP Exempt, Division of Recreation and Parks may grant privileges, leases,
26 | concessions and permits for the use of land for the accommodation of visitors in E
the various parks, monuments and memorials [s. 258.007(3), FS]

DEP Exempt, Preapproved Site Rehabilitation Program

27 [s. 376.30711(2)(a), FS] E

P DEP Exempt, Preapproved Advanced Cleanup E
[s. 376.30713, ES]

29 DEP Exempt, Inland Protection Trust Fund Reimbursement-review Contracts E
[s. 376.3071(12)(j), FS]

i DEP Exempt, Inland Protection Trust Fund Petroleum Cleanup Participation E
Program [s. 376.3071(13), FS]

31 DEP Exempt, Inland Protection Trust Fund Early Detection Incentive Program E
[s. 376.3071(9), FS]

32 DEP State Restoration Funding Assistance [s. 376.30711(7), FS] C

33 No Cost Procurement E

34 Revenue Generating Procurement E

35 Leases having a term of less than 120 consecutive days E
[s. 255.249, FS}
State Board of Administration, whether directly or incidentally related to the

36 | investment or debt transactions, are exempt from the provisions of chapter 287. E

[s. 215.44(7), FS]”

Leases less than 5,000 sq ft in a privately owned facility — may be obtained via
37 | quotes C
[s. 255.249, FS and Rule 60H-1.016, FAC]

Leases more than 5,000 sq ft in a privately owned facility - must be obtained

38 | through competitive procurement C
[s. 255.249, FS and Rule 60H-1.015, FAC]
Stay in Place/Replacement Lease — Fair Market Price Negotiations [s.

P 1 25525(3)(3), FS] ¢

40 Emergency Lease [s. 255.25(10), FS] E

a1 State-Owned Office Building Lease through the Department of Management C
Services [s.255,503, FS]

42 | Leases with Federal Agencies and other State/Local Government entities E
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Method of Procurement Codes

C - Competitive
Procurement
Code

OR
E - Exception/

Code Description

Exemption Code

Request for Application Method of competitively awarding State/Federal Grants

3 to for-profit organizations ¢

o Non-competitively awarded Grants to Governmental Entities, non-profits or E
for-profit organizations

45 DOT Exemption, Florida Seaport Transportation and Economic Development E

Funding [Section 311.07, FS]

DOT Exemption, Seaport freight - mobility planning; DOT may contract as
46 | provided in s. 334.044, with any port listed in s. 311.09(1) or any such statutorily E
authorized seaport entity [Section 311.14(2), FS

DOT Exemption, Additional authorization for funding certain dredging projects

47 [Section 311.22, FS] E

e DOT Exemption, Authority to fund Space Florida in development and E
improvement of aerospace facilities [Section 311.360, FS]

49 DOT Exemption, Funding grants for Aviation/Airport programs and projects E
[Section 332.007, FS]

= DOT Exemption, Authority to acquire property by exercise of eminent domain E
[Section 334.27, FS]

51 DOT Exemption, 511 Traveler Information System (for highway authorities and E
public transit districts only) [Section 334.60, FS

= DOT Exemption, Contracts with counties and municipalities to perform routine E
maintenance work on the State Highway System [Section 335.055, FS]

53 | DOT Exemption, FDOT emergency purchases [Section 337.02, FS] E

a0 DOT Exemption, Authority to purchase surplus properties from the Federal E
Government [Section 337.03, FS]

55 DOT Exemption, Emergency repairs [Section 337.11(6)(a)-(c), FS] E

oz DOT Exemption, Construction or maintenance of lighting on poles owned by E
electric utility [Section 337.11(15), FS]

57 DOT Exemption, Acquisition, lease and disposal of real and personal property E
for transportation purposes [Section 337.25(4) and (5)(a), FS]

= DOT Exemption, Acquisition of property and property rights for limited access E
facility and service roads [Section 338.04, F.S.]

59 DOT Exemption, Placement of wireless facilities on turnpike property [Section E

338.235(3), FS]
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Method of Procurement Codes

C - Competitive
Procurement
Code

OR
E - Exception/

Code Description

Exemption Code
60 | DOT Exemption, Florida Highway Beautification Council [Section 339.2405, FS] E

62 DOT Exemption, Public Transit Services [Section 341.041, FS] E

DOT Exemption, State-Funded Infrastructure Bank Loans and Credit
63 | Enhancements for Constructing and Improving Highway Transportation E
Facilities [Section 339.55, FS]

64 | DOT Exemption, Intermodal Development Program [Section 341.053, FS]

65 | DOT Exemption, Rail program [Section 341.302, FS]
66 DOT Exemption, Rail Funding [Section 341.303, FS] E
DOT Exemption, Acquisition of lands in the Big Cypress National Preserve

67 E
[Section 380.055, FS]

68 DOT Exemption, JPAs/LAP: Aid and contributions by governmental entities for E
FDOT projects or federal aid [Section 339.12, FS]

69 | DOT Exemption, Small County Road Assistance Program [Section 339.2816, FS] E

70 | DOT Exemption, County Incentive Grant Program [Section 339.2817, FS] E

71 | DOT Exemption, Small County Outreach Program [Section 339.2818, FS] E

7 DOT Exemption, Transportation Regional Incentive Program [Section E
339.2819, FS]

73 | DOT Exemption, Ridesharing promotion programs [Section 341.041(11), FS] E

4 DOT Exemption, Federal-aid grants for public transit and intercity bus service E
programs and projects [Section 341.051, FS]

75 DOT Exemption, Public Transit Block Grant Program [Section 341.052, FS] E

75 DOT Exemption, Public Transit Block Grant Program [Section 341.052, FS] E
Statewide public service announcement programs provided by a Florida

- statewide nonprofit corporation under s. 501(c)(6) of the Internal Revenue E
Code, with a guaranteed documented match of at least $3 to $1, [Section
287.057(3)(f)13, ES]
Exempt, Health services, including, but not limited to, substance abuse and

7 mental health services, involving examination, diagnosis, treatment, prevention, E

or medical consultation, when such services are offered to eligible individuals
participating in a specific program that qualifies
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Method of Procurement Codes

C - Competitive
Procurement
o Code
Code Description OR
E - Exception/
Exemption Code
78 DFS Exemption, Investment Related Services [Section 17.57(2), FS] E
-9 DOT Exemption - Relocation of Utility Facilities; Expenses [Section 337.403(1) E
(a) - (g), F.S]
- DOT Exemption - National Highway Safety Act of 1966 [Section 334.044 (25), E
ES.]
81 |DRL Exemption - Insurer Insolvency; Guaranty of Payment [Chapter 631, F.S.] E
- DRL Request for Proposal - Insurer Insolvency; Guaranty of Payment [Chapter C
631,F.S.]
83 DRL Request for Quote - Insurer Insolvency; Guaranty of Payment [Chapter C
631,F.S.]
84 DRL Invitation to Negotiate - Insurer Insolvency; Guaranty of Payment C
[Chapter 631, E.S.]
85 DRL Emergency Exemption - Insurer Insolvency; Guaranty of Payment E
[Chapter 631, F.S.]
86
DRL Sole Source - Insurer Insolvency; Guaranty of Payment [Chapter 631, F.S.] E
9A Exempt, Federal or state law prescribes with whom the agency must contract [s. E
287.057 (10), ES]
9B Rate of payment is established during the appropriation process [s. 287.057 (10), E
ES]
State Term Contract Purchase without Request For Quotes from Qualified
A Vendors C
[ss. 287.042(2) & 287.056, FS and Rule 60A-11.044(2), FAC]
= State Term Contract Purchase with Request For Quotes from Qualified Vendors C
[ss. 287.042(2) & 287.056, FS and Rule 60A-1.043 & 60A-1.044(2), FAC]
Alternate contract source - Purchase made from contracts let by the Fed. Gov.,
another state, or a political subdivision for commodities and contract services if
C . . . . C
determined to be cost-effective and in the best interest of the state
[5.287.042 (16), FS & Rules 60A-1.002 (4) (1), FAC]
D State Purchasing Agreement [Rule 60A-1.025, FAC] C
E Purchase under $2,500 [Rule 60A-1.002(2), FAC] E
F Informal quoted purchase not exceeding Category Two - Request for Quotes C
[s 287.056 (2), FS & Rule 60A-1.002 (4)(m), FAC]
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Method of Procurement Codes

C - Competitive
Procurement
Code

OR
E - Exception/

Code Description

Exemption Code

Informal quote below the bidding thresholds for Public Property and Publicly

F1 Owned Buildings of $200,000 [s. 255.0525, FS] c
G Single source $2,500 or greater, not to exceed Category Two [Rule 60A-1.002 (3), E
FAC)]
H Agency Invitation to Bid [s. 287.057 (1) (a), FS] C
1 Agency Invitation to Bid for Public Property and Publicly Owned Buildings [s. C
255.0525, ES]
H3 | DOT Invitation to Bid [ch. 337, FS] C
I Agency Request for Proposal [s. 287.057 (1) (b), FS] C
i Agency Request for Proposal for Public Property and Publicly Owned Buildings C
[s. 255.0525, FS]
I3 DOT Request for Proposal [ch. 334, FS] C
J Agency Invitation to Negotiate [s. 287.057 (1) (c), FAC] C
1 Agency Invitation to Negotiate for Public Property and Publicly Owned C
Buildings [s. 255.0525, FS]
K Agency negotiated after receiving fewer than two responsive offers to a C
competitive procurement [s. 287.057(5), FS]
Exempt, Services or Commodities provided by Governmental Agencies,
L including contract with independent, non-profit college or university within the E
state [s. 287. 057 (3) (f) 12, & s. 287.057 (22), FS]
M E)?empt, Purchase made from RES?ECT - Qualified nonprofit agency for the E
blind or for the other severely handicapped [s. 413.036 (2), FS]
N Exempt, Purchase made from PRIDE - Department of Corrections; prison E

industry programs [s. 287.095 (3) &s. 946.515, FS]
(o) Emergency procurement [s. 287.057 (3) (a), FS & Rule 60A-1.046, FAC] E
Emergency Purchases for Public Property and Publicly Owned Buildings [s.

01 255.0525 (5), ES] E

032 Emergency Purchases per Governor's Executive Order E
[s. 14.021, FS]

- Single source approval over Category Two ~
[s. 287.057 (3) (c), FS & Rule 60A-1.045, FAC]

Q Consultants' Competitive Negotiation Act [s. 287.055, FS] C
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Method of Procurement Codes

C - Competitive
Procurement
o Code
Code Description OR
E - Exception/
Exemption Code
R Exempt, CHD Use of County Procurement Standards [ss. 287.057(3) & 337.11, E
FS]
S Exempt, Commodities purchased for resale [s. 287.012 (5), FS] E
Exempt, Regulated utilities and government franchised and public
T communications, except long distance telecommunications services or E
governmental franchise SVCCS [Rule 60A-1.002(4) (a) & (b), FAC]
U Exempt, Artistic services E
[s. 287.057 (3) (f) 1, FS & Rule 60A-1002 (4) (c), FAC]
v Exempt, Academic program review E
[s. 287.057 (3) (f) 2, FS & Rule 60A-1.002 (4) (d), FAC]
W1 Exempt, Lectures by individuals E
[s. 287.057 (3) (f) 3, FS & Rule 60A-1.002 (4) (e), FAC]
W2 Exempt, Continuing education and events paid for by collected fees [s. 287.057 E
(3)(g), FS]
X Exempt, Auditing Services E
[Rule 60A-1.002 (4) (f), FAC] Prior to July 1, 2010
= Exempt, Payment of Membership Dues E
[s. 216.345 (4), FS & Rule 60A-1.002 (4) (h), FAC]
7 Exempt, Professional Examinations E
[s. 455.217 (1) (c), FS & Rule 60A-1.002 (4)(i),FAC]

Recipient Type Codes

Code Description

A Nonprofit Organization

For Profit Organization Includes Sole Proprietor

Local Government

State Community Colleges

District School Boards

State Agency* (Excluding State University)

State Universities*

— | Q|mlB|T|O

Federal agency
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K Private Universities*

L Legislature

*Means in or out of state

Minority Vendor Codes and Descriptions

Code Description

African-American, Certified

African-American, Non Certified

Asian-American, Certified

Asian-American, Non Certified

Federal "8(a)" Designated Business

Florida Veteran, Certified

Florida Veteran, Non Certified

Hispanic, Certified

Hispanic, Non Certified

Minority Business, Federal

Native American, Certified

Native American, Non Certified

Non-Minority
Non-Minority (White) Woman, Certified
Non-Minority (White) Woman, Non Certified

Non-Profit Organizations

Non-Profit, Minority Board

Non-Profit, Minority Community Served

Non-Profit, Minority Employees
Not Selected

Not Selected

Not Selected

Not Selected

Not Selected

Other Non-Profit

(<l |HINHIOIH|Glen|mIZ|PI0RITDIC|I~|<IZS|IO|"|—|2Z

State of Florida Small Business Designation
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Code Descriptions Definitions
Fixed Price - Lump Sum | A contract where the amount of payment does not depend on the
amount of resources or time expended. Including, a single amount
1 paid at the completion of the contract, paid on a percent completion
basis, at completion of all services or at completion of task and at
completion of defined tasks or mileposts.
2 Fixed Fee / Unit Rate A cost per unit of a commodity or service.
Advanced - 100% Advance | State funds advanced to vendor based on estimated cost with a
. reconciliation of cost at the conclusion of the contract.
Advanced - Fixed Price Unit | State funds advanced based on estimated unit of service cost (i.e.
4 Cost Unit Bed Cost) with a periodic reconciliation of units provided
before the conclusion of the contract.
Advanced with Fixed Fee | State funds advanced based on estimated service cost (i.e. hourly
5 Schedule rates) with a periodic reconciliation of hourly services provided
before the conclusion of the contract.
Advanced with Cost State funds advanced based on estimated cost to be incurred (i.e.
6 Reimbursement building rent, hourly wages, etc.) with a periodic reconciliation of
incurred cost before the conclusion of the contract.
Cost Reimbursement A cost-reimbursement contract is used when an accurate estimate of
7 the final cost cannot be determined. Usually with a not to exceed

maximum.

Cost Reimbursement Plus
Fixed Fee(s), including Fixed

Contracts having a larger estimated contract cost and an accurate
estimate of the final cost cannot be determined but assures the

8 Price Components vendor a profit or fixed award for meeting or exceeding
performance targets, including any cost savings.
Cost Reimbursement Plus | Contracts pay a fee that rises as the contractor's costs rise. Because
9 Percentage of Cost this contract type provides no incentive for the contractor to control
costs it is utilized.
Cost Reimbursement Plus | Contracts having a larger estimated contract cost and an accurate
Incentive Fee estimate of the final cost cannot be determined but assures the
10 vendor a flexible award for meeting or exceeding performance
targets, including any cost savings.
Cost Reimbursement Plus | Contracts having a larger estimated contract cost and an accurate
Award Fee estimate of the final cost cannot be determined but assures the
1 vendor a fixed award for meeting or exceeding performance targets,
including any cost savings.
12 Revenue Generating Contract results in revenue for the agency. Basis for payment
established in the agreement.
13 No Cost Contract results in no cost (no disbursements) to the agency.
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Non-Price Justifications

Code Acceptable Explanation Text Example
Price cannot be determined until the | Interstate Agreements for work with other states where a
) work has been completed price cannot be determined until the work has been
completed. Rate is based on a formula specified in the
contract.
5 Revenue Generating Agreement Vendor for services, but the services are paid for by the
public with a percentage of the fee comes to the agency.
Rate Agreement Utilities agreements or task /order directed services at an
3 agreed to rate per hour or service without a ceiling for the
total cost.
Contract Wide Consequences Deliverable is a contract wide consequences without a
(Within the FACTS Web Application | deliverable price.
4 this code is only auto selected if the
Contract Wide Consequences Yes
radio button is clicked)
[Not avail to FACTS on-line User]
Agreement without a financial Data exchange agreements and other memorandums of
5 exchange or impact. understanding or agreements without financial exchanges
or impact.

(Budget) Amount Type Codes Description

Code Description

NR | Non-Recurring

RE | Recurring

Change (Amendment) Type Codes Description

Code Description
A Amendment
E Extension
R Renewal
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Grant Type Codes, Titles and Definitions

Code Title Definition
F Formula Grant Formula / Block Grant
P Project Grant Project, Federal, State or Other Entity Grant
E Entitlement Grant Entitlement / Guarantee Grant
C Cooperative Agreement | Cooperative Agreements
D Discretionary Grant Discretionary, Federal, State or Other Entity Grant

Cost Sharing Source Codes, Titles and Definitions

Code Title
F Federal Government
L Local Government
S State of Florida
P Private (Profit and non-profit)
0 Other State Government(s)

Grant Status Codes, Titles and Definitions

Code Title Definition
Al Anticipated Award | Active — Anticipated Award (Map to FLAIR Added)
A2 Approved Award Active - Approved Award (Map to FLAIR Added)
P Property Action Inactive pending Property Action (Map to FLAIR Inactive)
IR Reporting Inactive for ongoing Reporting (Map to FLAIR Inactive)
CD Closed Closed (Map to FLAIR Delete)
Delete Delete (Error correction) (Map to FLAIR Delete)
DD [ Not available to
on-line FACTS Users]
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