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USER’S MANUAL 
 
 

ESTABLISHING YOUR PROFILE ON THE LMS: https://lmsweb.fldfs.com/Home.aspx 

 

 
 

 Click ‘User Registration’ 

 Complete the profile and click ‘Save’. *Note: Your ‘Password’ will not 

expire* 

 Once your ‘Profile’ has been established, you will only use this page to 

make changes/updates 

 

https://lmsweb.fldfs.com/Home.aspx
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REGISTERING ON THE LMS:  https://lmsweb.fldfs.com/default.aspx 

Click ‘Log In’ 

 Enter Email Address and Password 

 Click ‘Submit’ 

 
 

LOCATING COURSE 

 Click ‘Register for Course’ 

 

 
 

 Use the radio buttons to select the desired ‘Course Area’. The choices are 

Accounting and Auditing, Learning and Development and Risk 

Management. 

 

 
 
 
 

https://lmsweb.fldfs.com/default.aspx
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OPTIONS FOR LOCATING COURSE 
 

 

 Course Name Contains: 

 Allows you to search for a class using a portion of the class title 

 Click ‘Filter’ to search 

 Click ‘Clear’ to end 

 Course Name Begins With: 

 Click on first letter of course name 

 Click ‘Clear’ at end of row to end 

 Sort Courses By: 

 Use drop down arrow to sort by Course Name or Course ID 

 10 Courses Per Page: 

 Use drop down arrow to increase the number of classes displayed 

per page 

 



5 | P a g e  
 

REGISTERING FOR A COURSE 

 Choose the course and click within the box to obtain registration option(s) 

 Click ‘Register’ 

 
 

 ‘Registration Successful for…’ will appear at the top of your screen to  indicate 

you have registered successfully 

 An email is generated from LMSAdmin confirming your registration and 

providing course information 
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UN-REGISTERING FOR A COURSE 

 Log In to LMS:     https://lmsweb.fldfs.com/default.aspx 

 Click ‘Upcoming Classes’ 

 
 

 Locate class and click ‘Cancel’ to un-register  
 

 
 

 ‘Registration Successfully Canceled…’ will appear at the top of your screen 

to indicate your registration has been cancelled 

 An email is generated from LMSAdmin stating ‘Your registration has been 

successfully canceled for…’ and will provide the course name and ID 

https://lmsweb.fldfs.com/default.aspx
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ADDITIONAL LMS INFORMATION 
 

 
 

 ‘Home’ will return you to the Log In screen 

 ‘About’ will give you information regarding the Department of Financial 

Services Training, Vision and Mission 

 ‘Course Offering’ will give you the Course ID, Course Name and Course 

Description 

o You cannot register from this site 

 ‘Register for Course’ will allow you to register for a class 

 ‘My Dashboard’ gives you a breakdown of the following information 

pertaining to your registered classes: 

o In Progress Classes 

o Upcoming Classes 
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o Class History 

o Print Transcript 

 ‘Update User Account’ allows you to make changes to your LMS 

profile 

 ‘Change Password’ allows you to change your password 

 ‘Log Out’ allows you to close the LMS site 

 

 

 


