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USER’'S MANUAL

ESTABLISHING YOUR PROFILE ON THE LMS: https://Imsweb.fldfs.com/Home.aspx

L JIMMY PATRONIS

yj FLORIDA’S CHIEF FINANCIAL OFFICER

Guest

WELCOME MESSAGE \

e C(lick ‘User Registration’

e Complete the profile and click ‘Save’. *Note: Your ‘Password’ will not
expire*

e Once your ‘Profile’ has been established, you will only use this page to

make changes/updates

e JIMMY PATRONIS

FLORIDA'S CHIEF FINANCIAL OFFICER foridacfo.com]

Home About Course Offerings Register for Course My Dashboard Update User Account Change Password Log Out

ITEMS MARKED WITH * ARE REQUIRED!
ACCOUNT INFORMATION [¥ISTATE OF FLORIDA EMPLOYEE?
EMAIL ADDRESS * CONTRACT MANAGER?

RE-ENTER EMAIL® AGENCY NAME

| V]
FIRST NAME * .

DIVISION NAME *
LAST NAME ~ ‘ V‘
BUSINESS ADDRESS 1 * BUREAU NAME *
BUSINESS ADDRESS 2 ‘ V‘

BUSINESS ADDRESS 3
PROFESSIONAL DESIGNATIONS

BUSINESS CITY * Tallahassee
Oeve b [JsHRM
BUSINESS STATE* Florida V‘ Cleem Dlioma Cleptp
C OMA C
US 5§ ZIP *
BUSINESS ZIP Ocea Onatre OoTher
PHONE NUMBER (NO SPACES) * EXT: Crcem
JOB TITLE * Operations Review Specialist
CHALLENGE QUESTION 17 | v| ACCOUNT PASSWORD
- - . PASSWORD *
CHALLENGE ANSWER
1*Required
CHALLENGE QUESTION 2* | V\

CHALLENGE ANSWER [Save & { Cancel— ® |

2*Required

CHALLENGE QUESTION 3* | V‘
CHALLENGE ANSWER

3*Required

© 20 Florida Department of Financial Services. All Rights Reserved
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https://lmsweb.fldfs.com/Home.aspx

REGISTERING ON THE LMS: https://Imsweb.fldfs.com/default.aspx
Click ‘Log In’
e Enter Email Address and Password

e Click ‘Submit’

JIMMY PATRONIS

FLORIDA’S CHIEF FINANCIAL OFFICER Guest

Home About € e Offerings User Registration

WELCOME MESSAGE

LOCATING COURSE

e Click ‘Register for Course’

JIMMY PATRONIS

FLORIDA'S CHIEF FINANCIAL OFFICER oridacfo.com]

Home Abourt Course Offerings Register for Course My Dashboard Update User Account Change Password Log Out

This page allows you to monitor and access your training tools. You can view a list of Classes currently in progress, view and/or cancel a future course

Register for Course =+

registration, and see all your Course history.

In Progress Classes (1)

‘ ‘COUF\‘EE NAME | START DATE ‘ END DATE ‘ INSTRUCTOR ‘ PRETEST ‘ GRADE |WEBL[NK ‘ DETAILS |

e Use the radio buttons to select the desired ‘Course Area’. The choices are
Accounting and Auditing, Learning and Development and Risk
Management.

JIMMY PATRONIS

FLORIDA’S CHIEF FINANCIAL OFFICER oridacfo.com

Home About Course Offerings Register for Course My Dashboard Update User Account Change Password Log Out

Welcome to the Class Registration page. First, select the Course Area you're interested in, then click on the Course row in the grid below to see when Classes

are offered (and the type of Class it is).

‘ Return to 'My Dashboard' ‘ ‘ Help fer this Page ‘
COURSE AREA
O ACCOUNTING AND AUDITING @® LEARNING AND DEVELOPMENT ORISK MANAGEMENT
Course Name Contains: Filter | | Clear Sort Courses By: 10 Courses Per Page v

Course Name Begins With: A B C E G H { M X 0 P Q@ R 5 I U VvV W X 4 CLEAR

COURSE ID COURSE NAME ‘COURSE DESCRIPTION
e _____________.———————________________.._ .
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https://lmsweb.fldfs.com/default.aspx

OPTIONS FOR LOCATING COURSE

L% JIMMY PATRONIS
y FLORIDA'S CHIEF FINANCIAL OFFICER

Log Qut

Home About Course Offerings Register for Course My Dashboard Update User Account Change Password

Welcome to the Class Registration page. First, select the Course Area you're interested in, then click on the Course row in the grid below to see when Classes

Return to My Dashboard' ‘ ‘ Help for this Page/

COURSE ARE
@ accoupMiNG AND AUDITING (O LEARNING AND DEVELOPMENT ORISK MANAGEMENT
» "
Course Name Contains: Filter | | Clear Sort Courses By: 10 Courses Per Page v
UUL,"‘SiI!lﬁ\EZCLEH

Course Name BeginsWith: A B C D E F G H I J L 0 P )]
COURSE NAME COURSE DESCRIPTION

e Course Name Contains:

are offered (and the type of Class it is)

e Allows you to search for a class using a portion of the class title

e Click ‘Filter’ to search
e Click ‘Clear’ to end

e Course Name Begins With:

e Click on first letter of course name

e C(lick ‘Clear’ at end of row to end

e Sort Courses By:

e Use drop down arrow to sort by Course Name or Course ID

e 10 Courses Per Page:

e Use drop down arrow to increase the number of classes displayed

per page
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REGISTERING FOR A COURSE

e Choose the course and click within the box to obtain registration option(s)

e C(lick ‘Register’

JIMMY PATRONIS

FLORIDA’S CHIEF FINANCIAL OFFICER oridacfo.com

Home About Course Offerings Register for Course My Dashboard Update User Account Change Password Log Out

Welcome to the Class Registration page. First, select the Course Area you're interested in, then click on the Course row in the grid below to see when Classes
are offered (and the type of Class it is).

‘ Return to 'My Dashboard' ‘ ‘ Help for this Page ‘
COURSE AREA
@ ACCOUNTING AND AUDITING O LEARNING AND DEVELOPMENT ORISK MANAGEMENT
Course Name Contains: Sort Courses By: 10 Courses Per Page v
Course Name BeginsWith: A B C D E F G H I J K L M N O P Q R 5 T U ¥V W X ¥ 2Z CLEAR |
& FLAIR 200 FLAIR Expenditures This course provides an in-depth view of FLAIR expenditure transadions. This indudes accounting and FLAIR

terminology, encumbered and non-encumbered transactions, expenditure corrections, and supporting decumentation.
Central FLAIR functions related to expenditures will also be discussed. Students will practice entering transactions. 2
Days 8:30 - 4:30 * Required Prerequisite: [FLAIR 100] FLAIR Fundamentds *

=) PaY 100 Payroll Fundamentals Payroll Fundamentals is desgned to help agency Payroll staff better understand the payroll process. The training
content will include payrol guidance and rules, state agency and Bureau responsbilities, payroll cancellations and
adjustments, payroll deductions and calculations, common payroll issues and how o avoid or corredt them, and

frequently used payrol system screens.

* Register | 12/15/2017 (08:30 AM) 12/15/2017 (04:30 PM) Fletcher Building (B103) Tallahassee Bureau of State Payrolls - 7 . Details

7

e ‘Registration Successful for...” will appear at the top of your screen to indicate
you have registered successfully

e Anemailis generated from LMSAdmin confirming your registration and

providing course information

JIMMY PATRONIS
FLORIDA'S CHIEF FINANCIAL OFFICER oridacfo.com]

Home About Course Offerings Register for Course My Dashboard Update User Account Change Password Log Out

Welcome to the Class Registration page. First, select the Course Area you're interested in, then click on the Course row in the grid below to see when Classes
are offered (and the type of Class it is).

0 Registration Successful for [PAY 100] Payroll Fundamentals! ‘

Q
Retumto My Dashboard | | Helpforthis Page |
COURSE AREA
@ACCOUNTING AND AUDITING OLEARNING AND DEVELOPMENT ORISK MANAGEMENT
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UN-REGISTERING FOR A COURSE

e LogIntoLMS: _ https://Imsweb.fldfs.com/default.aspx

e Click ‘Upcoming Classes’

JIMMY PATRONIS

FLORIDA’S CHIEF FINANCIAL OFFICER

oridacfo.com]

Home About Course Offerings Register for Course My Dashboard Update User Account Change Password Log Out

This page allows you to monitor and access your trai

g tools. You can view a list of Classes currently in progress, view and/or cancel a future course
registration, and see all your Course history.

Register for Course =
Upcoming Classes (1) | Class History (3)

Print Transcript

COURSE NAME START DATE END DATE INSTRUCTOR ‘ PRETEST ‘ GRADE | WEBLINK ‘ DETAILS

DFS Bureau of

S [BFR 106] Federal Reporting Workshop 08/09/17@9:(0 AM  (B/09/17@12:00 PM

Finandal Reporting 100

¥ Classroom Instructor Led "2'On-Line Instructor Led " Online Self-Paced

e Locate class and click ‘Cancel’ to un-register

3 JIMMY PATRONIS
y FLORIDA'S CHIEF FINANCIAL OFFICER

oridacfo.com]

Home About Course Offerings Register for Course My Dashboard Update User Account Change Password Log Out

This page allows you to monitor and access your training tools. You can view a list of Classes currently in progress, view and/or cancel a future course
registration, and see all your Course history.

Register for Course =

In Progress Classes (1) | Upcoming Classes (1) | Class History (3) | Print Transcript

COURSE NAME REGISTERED START DATE END DATE | INSTRUCTOR ‘ DETAILS

K Cancel & [PAY 100] Payrol Fundamentals 12/1117

12/15/17@08:30 AM 12/15/17@04:30 PM Bureau of state Payrolls

¥ Classroom Instructor Led 2'On-Line Instructor Led - Online Self-Paced

e ‘Registration Successfully Canceled...” will appear at the top of your screen

to indicate your registration has been cancelled
e An email is generated from LMSAdmin stating ‘Your registration has been

successfully canceled for...” and will provide the course name and ID

6|Page


https://lmsweb.fldfs.com/default.aspx

&% JIMMY PATRONIS
y FLORIDA’S CHIEF FINANCIAL OFFICER

Register for Course My Dashboard Update User Account Change Password Log Out

Home About Course Offerings
This page allows you to monitor and access your training tools. You can view a list of Classes currently in progress, view and/or cancel a future course

registration, and see all your Course history.

0 Registration Successfully Canceled - a Cancellation Email has been sent to your Email address! |
# .
/ Register for Course =

You currently have no upcoming classes... |

¥ Classroom Instructor Led 2JOn-Line Instructor Led - Online Self-Paced

ADDITIONAL LMS INFORMATION

§846% JIMMY PATRONIS
\ » y FLORIDA’S CHIEF FINANCIAL OFFICER bridacfo.com]
Home About Course Offerings Register for Course My Dashboard Update User Account Change Password Log Out
This page aHofo you to mont?r and access your tfwwmg tools. You (i] view a list of Oas‘es currently in plog‘ess, view and/or cancel a future course
registration, antl see all your*Course history.

e ‘Home’ will return you to the Log In screen
e ‘About’ will give you information regarding the Department of Financial
Services Training, Vision and Mission
e ‘Course Offering’ will give you the Course ID, Course Name and Course

Description

o You cannot register from this site

e ‘Register for Course’ will allow you to register for a class
e ‘My Dashboard’ gives you a breakdown of the following information
pertaining to your registered classes:

o In Progress Classes

o Upcoming Classes
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o Class History
o Print Transcript
e ‘Update User Account’ allows you to make changes to your LMS
profile
e ‘Change Password’ allows you to change your password

e ‘Log Out’ allows you to close the LMS site
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