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Issue Solution 

The 6s file has C in the NCF field and encumbrance, 

or encumbrance balance should be for current year. 

Update WITHOUT a Y and remove the C. 

The 6s or 8s file has C in the CF field, and should 

not. 

Update WITH a Y and remove the C. 

When updates or changes need to be made on ALL 

fields other than the C Certified Forward Indicator. 

These fields include: AMOUNTS, AP-GL, RCV-DT, 

AP-DT, ORG codes, EO, OBJECT codes, or  

versions.) 

Update WITH a Y to make necessary changes. 

To update a vendor ID on a payable or encumbrance

NOTE: If payment has previously been made against 

the payable or encumbrance, you may not change the 

vendor id. 

Type in 8SU for a payable or 6SU for an  

encumbrance, input the payable or encumbrance 

number, along with a line number of 0000. Update 

vendor number as needed. 

To delete a payable/encumbrance, both the current 

year and certified amounts must match. 

If the amounts match, update and delete with a Y. 
If the amounts don’t match, make the necessary  

adjustments.  Check the 6s/8s file to make sure the 

amounts are matching and then you can delete. 

To delete encumbrance in 6s file or payable in 8s file. Update WITH a Y and DELETE (Do not reduce 

amount). 

To reduce encumbrance in the 6s file or payable in 8s 

file to a lesser amount. 
Update WITH a Y and reduce the net amount. 

To closeout encumbrance or payable remaining 

balance. 
Update WITH a Y and reduce remaining balance 

to zero. 
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