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Date Department of Financial Services End of Year Financial Deadlines 
May 1 Agencies that may be impacted organizationally by the passage of legislation should send an email 

notification to Department of Financial Services (DFS). 
May 19 Advance payment approval request letters are due. 
May 22 Settlement agreements submitted for review prior to execution must be received by the Bureau of Auditing 

(AUD) or Bureau of State Payrolls (BOSP), no later than 5:00 PM 
June 1 Voucher packages for executed settlement agreements must be received by AUD or BOSP by 5:00 PM. 
June 11 Adjustment Suspension Period begins. Agencies will not be able to process prior quarter payroll 

adjustments starting on June 11, 2026. 
June 17 MyFloridaMarketPlace transactions must be in the DFS Bureau of Auditing queue by 2:00 PM. 
June 19 Agency request for duplicate warrants must be received by Bureau of Vendor Relations no later than 

12:00 PM. 
All requests for Statewide Vendor File updates or additions must be submitted by 12:00 PM on Friday, 
June 19, 2026, to confirm completion by Friday, June 26, 2026. 

June 22 Agencies should request the Immediate Detail of Clearing Funds Deposits report through the CP function 
in FLAIR to review the Clearing Fund deposits not cleared as of Monday, June 22, 2026. 
STMS transactions must be in the DFS Bureau of Auditing queue by 3:00 PM. 

June 23 Use the CP function to Clear the Clearing Fund process by Tuesday, June 23, 2026, to “T” the clearing 
fund deposit(s) to Treasury. 
Clearing Account receipts for current year refunds cleared after Tuesday, June 23, 2026, and not verified 
by the Division of Treasury (Treasury) will remain in the refund category (001800). 
Trust Fund loan repayments & transfers to General Revenue “sweep payments” must be processed by 
4:00 PM. 
Agencies should verify that vendors receiving payments subject to the FLAIR W-9 edit have a verified 
Form W-9 on file with DFS. 

June 24 Clearing Account cash receipts deposited for current year refunds must be cleared through FLAIR to the 
Division of Treasury by 3:00 PM, to be transferred to the Treasury and verified on or 
before Thursday, June 25, 2026. 
Any cash receipts for current year refunds that Treasury verifies after 3:00 PM will remain in refund 
category 001800. 

June 25 All cash receipts for current year refunds must be verified by the Division of Treasury no later than 3:00 
PM. 
Disbursement transactions must be input into Departmental FLAIR by 8:00 PM. 
The last day to clear non-payroll related negative cash and/or budget balances. 

May 2026 
Mo Tu We Th Fr 

1 
4 5 6 7 8 
11 12 13 14 15 
18 19 20 21 22 
25 26 27 28 29 

June 2026 
Mo Tu We Th Fr 
1 2 3 4 5 
8 9 10 11 12 
15 16 17 18 19 
22 23 24 25 26 
29 30 

July 2026 
1 2 3 

6 7 8 9 10 
13 14 15 16 17 
20 21 22 23 24 
27 28 29 30 31 

See AAM No. 26 - FLORIDA 
ACCOUNTING INFORMATION 
RESOURCE (FLAIR) FISCAL-
YEAR 2025-26 (FY 2025-26) 
CLOSING for more information. 
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Date Department of Financial Services End of Year Financial Deadlines 
June 26 Negative balances resulting from the Biweekly payroll warrant dated Friday, June 26, 2026, must be 

cleared by 11:00 AM on Friday, June 26, 2026. 
Agency requests to cancel warrants must be received by the Bureau of Vendor Relations no later 
than 12:00 PM. 
Last day for agencies to process Trust Fund Disinvestments and corrections is 12:00 PM. Trust Fund 
Disinvestments will resume Monday, July 6, 2026. 
On-demand payroll transactions entered and approved by 5:00 PM, will be processed as FY 2025-
26 disbursements and will be warrant dated June 30, 2026. 
On-demand payroll transactions not approved by 5:00 PM, will be purged. 
All non-payroll-related warrants cancelled by the agencies using the on-line cancellation system must be 
added and approved by 5:00 PM. 
To clear the negative balance by Tuesday, June 30, 2026, agencies must input data into Departmental 
FLAIR by 5:00 PM. 

June 29 Vouchers and journals must be received by the Bureau of Auditing for payment by 2:00 PM. 
June 30 Negative balances resulting from the June monthly payroll warrants dated Tuesday, June 30, 2026, must 

be cleared by 11:00 AM on Tuesday, June 30, 2026. 
Disbursement batch files to be input directly into Central FLAIR for FY 2025-26 must be received by DFS 
by 1:00 PM. 
Wire Transfers received in the Treasury prior to 3:00 PM will be verified if the deposit has been 
transmitted (placed in “T” status) in FLAIR by 3:00 PM as well as completing the Same Day Deposit 
Request for EFT using the Treasury Correspondence Form in Florida PALM.   
Agencies should approve refunds of overpayment of salary online by entering the deposit number no 
later than 5:00 PM, for the refund to be processed in FY 2025-26 

July 6 FLAIR will resume normal hours. 
Statewide document numbers will be reset to begin with number X7000000001. 
Florida PALM will resume sending bank deposits to FLAIR for verification. 
Access will be restored for agencies who have the Agency General Ledger (GL) Processor role in Florida 
PALM to process disinvestments or disinvestment corrections. 




