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Year End Marking of Subsidiaries 

The option Year End Marking of Subsidiaries and Creation of FCO File has been added to the 
1SX-Request for Certifications Mini Menu, to allow agencies to either exempt, or to allow their 
Encumbrances and Payables to be marked for certification and/or to create a FCO file for 
certifications. DFS encourages all agencies to verify their records are correct. 

Important Fact: If no changes are made, the Current Year request will be the same as last year’s 
request. 

To access the Request for Certification Mini Menu, input ‘CF’ or ‘1S’ in the TYPE field and ‘X’ in the 
SEL field and press ENTER. 

To update records, input ‘X’ next to Year End Marking of Subsidiaries and Creation of FCO 
File, input ‘U’ in the SEL field and input the ‘year’ in the Fiscal Year End field and press 
ENTER. 

The records will display the default request from the prior year. To make changes, you will need 
to input the changes on this screen. 
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Input ‘Y’ to automatically mark all records or ‘N’ to exempt all records from automatic 
marking. Press ENTER. 

The Fixed Capital Outlay Certifications Forward File will only be created if requested. 
To inquire, input ‘X’ next to Year End Marking of Subsidiaries and Creation of FCO 
File, input ‘I’ in the SEL field and input the ‘year’ in the Fiscal Year End field and 
press ENTER. 

For additional information regarding the Year End Marking of Subsidiaries and 
Creation of FCO file, see section 706.41 of the FLAIR Year End Processing 
Procedures Manual https://www.myfloridacfo.com/division/aa/manuals 

https://www.myfloridacfo.com/division/aa/manuals

