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» Design Phase Overview
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» Wrap Up
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Chart of Accounts Overview
Terminology

» ChartField Structure Request

» Fund Questionnaire

» Workflow

» Budgetary, Transactional, and Control
» Attributes

» Trees

» ChartField Combination Edits

» SpeedKeys
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Chart of Accounts Overview
ChartField Value Review

Florida PALM ChartFields

GL Business Unit Other Accumulator 2 (OA2)

Budget Entity Grant® (Segment 2)
Category Contract® (Segment 2)
State Program Project” (Segment 4)
Fund Activity*

Account PC Source Type*

Organization PC Project Category*

Other Accumulator 1 (OA1) PC Subcategory*

*ChartFieId values set up and configured differently I:l rl d a PALM

unting, and Ledger Management
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Disbursements Management Process

1099
Reporting

30.6 Manage Tax
Reporting

30.1 Set Up and 30.2 Establish 30.3 Enter and i 30.5 Manage Monitoring/

Maintain and Maintain Process .
Suppliers Encumb. Vouchers i R Exceptlons

30.3.1 Process
Vouchers
30.7 Manage AP
30.3.2 Voucher Transactions
Matching
30.3.3 Review and
Approve Voucher

30.3.5 Enterprise
Process Vouchers
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Payment Interest
Calculations

30.3.7 Process
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Voucher Lifecycle

Voucher
Creation Matching (PO) > Approval 2

/ Build
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Disbursements Management
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Voucher Lifecycle — Voucher Creation/Build

/
)

| Inbound Voucher |
| Load [
\ (API1002) I\.

T

4
Load Inbound
Voucher Data

Perform
Start Intedface | TraNSACHON(S)._pp,
Rejected?
7 Error
2 / Checking
[ Inbound Voucher |
Spreadsheet
\ Upload |
\ APID41)
\ A\ 120.1
Interface Error
Yes——__\ Handing |l  Yes
Process
Rcsol"Erro o voueher
sdor Created
4 i
Yes
|
Edit Errors
< Identified? N0
10
Run Edit
Check
Y
N
| R}
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Open
Entry Postable
Status
Recycle
Deleted

m“
De Values

When you first enter a voucher, it has an
entry status of Open.

If the voucher passes all validations, it goes

P into a Postable status.

R If voucher fails validations, it goes to Recycle
status.

X If a voucher is deleted, it goes to Delete
status.
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Disbursements Management
Voucher Lifecycle — Voucher Creation/Build

Favorites ¥ Main Menu ¥ > Accounts Payable ¥ > Vouchers ¥ > Add/Update ¥ > Regular Entry
ORACLE
Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary
Status Translate Business Unit BUYO1 Invoice Date 01/28/2010
e Values Voucher ID R91DD09 Invoice No R91DD09
When you first enter a voucher, it has an Voucher Style Regular Invoice Total 7505000  USD
Open entry status of Open. Supplier Name Books4U and Me
Postabl 5 If the voucher passes all validations, it goes 986 Owens Drive
Entry ostable into a Postable status. Fleasanton, GA 94560
Status Recvele - If voucher fails validations, it goes to Recycle | Entry status_Postable Pay Terms End Nxt Mt
y status. Match Status \; \1atch Voucher Source Online
Deleted X If a voucher is deleted, it goes to Delete Approval Status Pending . Origin ONL
2D e Post Status Unposted Created On 07/10/2012 7:43AM

Created By SAMPLE
Last Update 04/24/2012 9:59AM

Budget Status Valid Modified By SAMPLE
ERS Type NotApplicable
Budget Misc Status Valid Close Status Open
View Related Payment Inguiry Go Audit Logs

Fl@ridaPALM

Planning, Accounting, and Ledger Management

Segment | Design Workshops 10/4/2023
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Disbursements Management
Voucher Lifecycle — Matching

Yes

W_
De Values

No Match

Matched)

Matched

Exception

Ready (Tobe T

E

If the voucher is not PO associated,
the voucher is in No Match state.

When we save a voucher
associated with a PO, its initial
status is in Ready state.

If vouchers match successfully
against the PO, the system sets the
status of these vouchers to Matched
and the voucher is available for
payment.

If vouchers do not pass the
Matching process, the system flags
them as Exceptions.

17

Favorites ¥ Main Menu * > Accounts Payable ¥ » Vouchers¥ » Add/Update ™™ » Regular Entry
Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary
Business Unit BUYO1 Invoice Date 01/28/2010
Voucher ID R91DD09 Invoice No R91DD09
Voucher Style Regular Invoice Total 75,050.00 usD

Supplier Name Books4U and Me
588 Owens Drive
Pleasanton, CA 94560

Entry Status Postable Pay Terms End Nxt Mt
Match Status No Match Voucher Source Online
Approval Status Pending Origin ONL
Post Status Unposted Created On 07/10/2012 7:43AM

Created By SAMPLE
Last Update 04/24/2012 9:59AM

Budget Status Valid Modified By SAMPLE
ERS Type NotApplicable
Budget Misc Status Valid Close Status Open
View Related Payment Inquiry Go Audit Logs

Fl@ridaPALM
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Disbursements Management
Voucher Lifecycle — Approval
EHIEEN N T

Until a voucher has begnl reviewed ORACLE
for approval, or unless it is

Favorites = Main Menu * Vouchers ¥ Add/Update * Regular Entry

Accounts Payable ¥

Approval
Required?

Pending P .
preapproved, it has an approval
status of Pending. Summary | Related Documents || Invoice Information || Payments | Voucher Attributes | Error Summary
When the voucher is approved
through workflow or is pre- Business Unit BUYO? nvolce Date 01/28/2010
Voucher Approved A . . Invoice No R91DD09
approved, it goes into Approved Voucher ID R91DD09
Approval state. Voucher Style Regular Invoice Total 75,050.00 usD
Status When the voucher is denied Supplier Name Books4U and Me
Denied D through workflow, it goes into 988 Owens Drive

Denied state. Pleasanton, CA 94560

Entry Status Postable Pay Terms End Nxt Mt

Match Status

No Match Voucher Source Online
3033 Approval Status Pending Origin ONL
Review and
Post Status Unposted Created On 07/10/2012 7:43AM
Approve
Vouchers Created By SAMPLE
Last Update 04/24/2012 9:59AM
Budget Status Valid Modified By SAMPLE
ERS Type Not Applicable
|
Budget Misc Status Valid Close Status Open
View Related Payment Inguiry Go Audit Logs

Fl@ridaPALM
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Disbursements Management
Voucher Lifecycle — Budget Check

Status Translate .
Action
Type Values

. . If the voucher has not already been budget-
Allotment Appropriation o
Balance \>-_Nn_p Balance Not Checked N checked or if fields on the voucher that affect
\Exm‘-dﬂd}/ Exceeded? budget-checking have been changed, it goes into
Budaet Not Checked (Not Chk’d) state.
| Statgus The status is Valid if the voucher has already been
Yes Yes Valid V budget-checked successfully by running budget
*’ v check process.
15 16 Error (Budget E If the voucher has been budget-checked and failed,
Review | | Manage Exceptions) it goes into Error (Budget Exceptions) state.
Allotment Budget
Wamning Exceptions

Fl@ridaPALM
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Disbursements Management
Voucher Lifecycle — Budget Check

Favorites * Main Menu ¥ > Accounts Payable ¥ » Vouchers¥ » Add/Update¥ > Regular Entry

ORACLE

Type m Tl “
Type Values Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary

If the voucher has not already been budget-

Not N checked or if fields on the voucher that affect Business Unit BUYO1 Invoice Date 01/28/2010
Checked budget-checking have been changed, it goes Voucher ID R91DD09 Invoice No R91DD09
into Not Checked (Not Chk’d) state. Voucher Style Regular Invoice Total 75,050.00  USD
The status is Valid if the voucher has already Supplier Name Books4U and Me
Valid \% been budget-checked successfully by running 588 Owens Drive
budget check process. Pleasanton, CA 94560
Error If the voucher has been budget-checked and Entry Status Postable Pay Terms End Nxt Mt
(Budget E failed, it goes into Error (Budget Exceptions) Match Status o viatch Voucher Source Online
Exceptions) state. Approval Status Pending Origin ONL
Post Status Unposted Created On 07/10/2012 7:43AM

Created By SAMPLE
Last Update 04/24/2012 9:59AM

Budget Status Valid Modified By SAMPLE
ERS Type NotApplicable
Budget Misc Status Valid Close Status Open
View Related Payment Inquiry Go Audit Logs

Fl@ridaPALM
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Disbursements Management
Voucher Lifecycle — Voucher Post

Favorites ¥ Main Menu * Accounts Payable ¥ > Vouchers ¥ » Add/Update > » Regular Entry
17
PostVouches ORACLE
Ol&
"\__ __}a K Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary
II./;;“\.I .,./;11\1 Business Unit BUYO0A1 Invoice Date 01/28/2010
N/ '\_‘____/" Voucher ID R91DD09 Invoice No R91DD09
Voucher Style Regular Invoice Total 75,050.00 usb
RT Supplier Name Books4U and Me
588 Owens Drive
Pleasanton, CA 94560
Entry Status Postable Pay Terms End Nxt Mt
Match Status No Match Voucher Source QOnline
Approval Status Pending Origin ONL

Status m TranSIate _ POSt Status UnpOStEd Created on 071{1 01’2012 ?43AM
De Values Created By SAMPLE

Until the voucher is posted , its status is

Uiemsias ey Last Update 04/24/2012 9:59AM
poste _ Budget Status Valid Modified By SAMPLE
When you post a voucher in PeopleSoft ERS Type Not Applicable
Voucher Posted P Payables, the system creates balanced Budget Misc Status Valid Close Status Open
Post Status accounting entries to record the liability View Related Payment Inquiry Go Audit Logs

and sets the post status to Posted.

Fl@ridaPALM
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Disbursements Management
Voucher Lifecycle — Close Status

Favorites * Main Menu * Accounts Payable « Vouchers « Add/Update * Regular Entry
Summary Related Documents Invoice Information Paymenis Woucher Attributes Error Summary
Business Unit BUY02 Invoice Date 11/03/2001
Voucher ID 00000043 Invoice No 2000000-004
Status Translate Voucher Style Regular Invoice Total 123.654.00 uso
o Values Supplier Name Freids Furniture
When the voucher is initially saved, its S5 Frmee Sioeat
Voucher Open status is Open. San Jose, CA 95132
Close = : :
ot ——_ . When the voucher is paid and posted, it WY StwuE. Postabic Pay Terms Due Now
atus 0se will update to a Closed status. Match Status o mateh Voucher Sowrce Online
Approval Status Approved Origin ONL
Post Status Unposted Created On 07/10/2012 7:43AM

Created By SAMPLE
Last Update 04/24/2012 9:59AM

Budget Status ‘alid Modified By SAMPLE
ERS Type Mot Applicable
Budget Misc Status Valid Close Status Open |
View Related Payment Inquiry Go Audit Logs
|ah Return to Search fi] Previous in List 4] Nextin List =] Notify | 2% Refresh =4 Add D

Summary | Related Documents | Invoice Information | Payments | Voucher Altributes | Ermor Summary

Fl@ridaPALM
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Disbursements Management i

Voucher Lifecycle — Payment Status
IFlerIda P ALM Advanced Search B Last Search Results

Summary I Related Documents l nvoice Information

Payments Voucher Altnbutes

of Summary
Business Unit 43000 Invoice No SAMPLE INVO5
Uuucher |D 0000 YS00 ||"|-‘I’GICE Date irdiis _: 1 -' 3
Voucher Style Regular Vouct
Supplier ID 0000000057
Payment Details Personalize | Find | View All | £2! | {58 First (4 10of1 & Last
Scheduled to Payment Remit Remitting Payment Gross Payment . .
N Sommes Pay Reference et Supplier Address Method Amount SN SUBLOINL SR MR
= Actions [-;_"J- 070572023 0000000019 STAIE 0000000057 1 CHK 70.00

0.00 70.00 USD

Translate

When the voucher is paid through Pay cycle,
payment status is changed to Paid.
Payment Status

If a payment is cancelled, the payment status
is set to Void.

Fl@ridaPALM
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Disbursements Management
Voucher Lifecycle — Statuses

Initial Voucher Creation

Status Type Entry Status m Approval Status|Budget Status m Close Status Pg:,aT::t

open Femyiote
Recycle No Match Pending Not Checked <None>
Deleted Exception Denied Error Unposted Open Void
Postable Matched Approved Valid Posted Close Paid

Voucher Complete

Status Type Entry Status m Approval Status|Budget Status m Close Status Pg:,aT::t

o Mot
Recycle No Match Pending Not Checked <None>
Deleted Exception Denied Error Unposted Open Void
Postable Matched Approved Valid Posted Close Paid

Fl@ridaPALM
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DISBURSEMENTS MANAGEMENT
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Enter and Process Vouchers
Business Process Model Updates

» Process VVouchers
o Removed Build Error

- Removed A and B on pages, added Box 12 Voucher Created and linked it to
Match Required

» Enterprise Process Vouchers
o Removed AP1028 Inbound Voucher Web Service

Planning, Accounting, and Ledger Management
Segment | Design Workshops 10/4/2023
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30.3.1 Process Vouchers
F] rida m —YeIoT _ ( 3 e ey S

o L LT . S 30.3.1 Process Vouchers
Planning, Accounting, and Ledger Management $ .

Accounts Payable Module

1
Inbound Voucher

(API002)

Perform 7 8
File Rejected? >N Interface Voucher R;crzf,l,e Yes— Resolve
Error Created Recycle Errors

2
Inbound Voucher
Spreadsheet
Upload
(API041)

Checking

: 4 5 i
raRr;s:;';%r;(s N Load Inbound Run Voucher Péf;gg“ N
5 Voucher Data Build Process
f b

e
No
120.1 6
Interface Error Resolve
Ye: »| Handing g Yes
Process

Pre-Edit Errors

@ o

. 1 N _ Match Approval 17
> Voucher > " N h N
é Resolve Emors. Gred] Required? Required? Exceeded? Post Voucher
Q
8 7'y 7Y 7'y
& Yes Yes Yes Yes Yes
% ' y !
< v
> 13
3 Edit Errors 3032 L 15 16
g Identified? No Voucher V'""'ahb Review Manage
o Matching W‘;‘:fﬂ:v’v Allotment Budget
< (APW001) Warning Exceptions
y
30.3.3

Review and

A4 v
19
18 Outbound 20
Ent ,3 dote voskete Yes——p{  Delete Voucher and Generate GL
n Ver IE a ? Voucher Payment Extract Journals
oucner (API031)

A

No
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30.3.5 Enterprise Process Vouchers

Shape Key

30.3 Enter and Process Vouchers
30.3.5 Enterprise Process Vouchers

rrdaPALM Sop

Planning, Accounting, and Ledger Management

Accounts Payable Module

1
Inbound PCard

5 Disbursement

@ (API058) 3 2

g Getfan ransaction(s) oac 9 Pre-Edit S Recycle g Budget o

g File Rejected? >N Interface Roodr >N Inbound Run Voucher Errore? N Create b N Run Budget i N Post
2 Error lected? Voucher Build ’ Voucher ’ Check ! Voucher
o 2 Checking Data
z Inbound Voucher

[} Load

€ (API002)

=

©
o
o
<< 120.1 Yes Yes Yes
w Yes Interface Error Yes
s Handling
[a] Process

v 4
1
8 Outbound 12
Delete Voucher Voucher and Generate GL
Payment Extract Journals
(API031)

-

o A 4

2 B

Manage

o

<] Deleted

T Voucher

o Errors

<

>

o

=

5]

=

<
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Fl@ridaPALM Al « Search in All Content

Accounts Payable v

Regular Entry

ORACLE
PEOPLESOFT

To create a regular entry journal, navigate to
NavBar

> Menu
> Accounts Payable
> Vouchers
> Add/Update
> Regular Entry

NavBar: Menu

ol

Menu > Accounts Payable > Vouchers

o'y

Accounts Payable

E Close Voucher

Add/Update

E Delete Voucher
Favorites E Quick Invoice Entry

— ‘ E Regular Entry

General Ledger E Update Open Item

\,[—_— E ‘Youcher Search
‘I}_I:;l —

Create
Requisition

9 4
Aszzet
Management

Recently Visited E Complete Register Voucher
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Favorites ¥ Main Menu ¥ > Employee Self Service » Regular Entry #A& Home | Sign Out

‘.' " All ~ | Search > [ r— AddTo ~ L %,
‘ rl a Notification NavBar

New Window | Help

Voucher

Find an Existing Value Add a New Value

*Business Unit|43000 |Q
*Voucher ID|NEXT
*Voucher St',-le| Regular Voucher L

Supplier Name QL
Short Supplier Mame Q
Supplier ID QL
Supplier Location Q
Address Sequence Number 0|&,
Invoice Number
Invoice Date Ex|
Gross Invoice Amount 0.00
Freight Amount 0.00
Misc Charge Amount 0.00
PO Business Unit Q
PO Number Q
Estimated Mo. of Invoice Lines 1

Add

Find an Existing Value | Add a New Value


http://www.myfloridacfo.com/floridapalm/default.htm
http://www.myfloridacfo.com/floridapalm/default.htm

Favorites Main Menu ¥ Accounts Payable

Reqgular Entry

All = | gearch Pl Advanced Search

A& Home | Sign Out
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Notification NavBar

Fl@ridaPALM

Summary Related Documents Invoice Information

Payments Voucher Attributes

Error Summary

Invoice Total

hop Marrhandics Syummans

= Shi M e S el L
Voucher ID NEXT Accounting Date 09/27/2023 [5] Line Total 500.00 Session Defaults
Voucher Style Regular Voucher *Pay Terms 00 Q 5 Due Now *Currency UsD|Q Comments(0)
Invoice Date 09/11/2023 5 Basis Date Type Inv Date Miscellaneous = e’-\ttachment_s (
Invoice Received |09/15/2023 [#1] Freight = Template List
View Audit Logs
Staples Inc Total 500.00 Advanced Supplier Search
Supplier 1D | 0000000059 Q, Control Group L Difference .00 Supplier Hierarchy
ShortName | STAPLES-002 a, Supplier 360
Location |MAIN Q,
*Address |1 Q
Save Calculate Print
Copy From Source Document
Invoice Lines (2 Find | View All First (4) 10f1 (») Last
Line Ship To [43000_DFS a, ~
1 O Copy Down [ one Asset ﬂ J
*Distribute by Description paper
item Q Packing Slip L
Quantity Accounting Tag [}
UoOM
Unit Price
Line Amount 500.00
Distribution Lines Personalize | Find | View All | &2 | [ First {4/ 10of1 (b Last
GL Chart Exchange Rate Statistics Assets | =M
Sgﬂ: Line Merchandise Amt Quantity *GL Unit Organization Account Fund Budget Entity Category State Program PCE
F = O 1 500.00 43000 |Q Q, [341018  |@ (02106 |@ (43200300 @, [040000 a, Q
3
Save

[=] Motify || &% Refresh

Summary | Related Documents | Invoice Information | Payments | Voucher Attributes | Error Summary

s Add || F Update/Display

| New Window | Help | Personalize Page
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‘.’ N All ~  Search P8 Advanced Search AddTo + Q
‘ rI a Notification NavBar
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Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary
Business Unit 43000 Invoice No 258976413 Invoice Total Non Merchandise Summary
Voucher ID MEXT Accounting Date | 09/27/2023 il Line Total 500.00 Session Defaults
Voucher Style Regular Voucher *Pay Terms |00 Q = Due Now *Currency usD|q Comments(0)
Invoice Date 09/11/2023 El Basis Date Type Inv Date Miscellaneous 7 Attachment.s (0
Invoice Received 09/15/2023 El Freight =5 Template List
View Audit Logs
Staples Inc Total 500.00 Advanced Supplier Search
Supplier 10| 0000000059 Q Control Group Q. Difference .00 Supplier Hierarchy
ShortMame | STAPLES-002 Q, Supplier 360
Location |MAIN a,
*Address |1 aQ
Save Calculate Print
Copy From Source Document
Invoice Lines (7 Find | View All First (4) 10f1 () Last
Line Ship To |43000_DFS aQ, ~
1 O Copy Down [ One Asset ﬂ J
*Distribute by Description paper
item Q Packing Slip .
Quantity Q
uom Q
Unit Price
Line Amount 500.00
Distribution Lines Personalize | Find | View All | (2 | 53 First (4) 10of1 (b Last
GL Chart Exchange Rate Statistics Assets | =M
Sgﬂ: Line Merchandizse Amt  Quantity *GL Unit Organization Account Fund Budget Entity Category State Program PCE
El = O 1 500.00 43000 |Q Q [341018  |@ (02108 |@ (43200300 @, (040000 Q Q,
3
Save
=] Notify || &% Refresh Add ¥z Update/Display .
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F |a r I d a PA L M . Ml Advanced Search Notification NavBar

| New Window | Help | Personalize Page

Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary
Business Unit 43000 Invoice No [258976413 Invoice Total Non Merchandise Summary
Vioucher ID NEXT Accounting Date 09/27/2023 [51) Line Total 500.00 Session Defaults
Voucher Style Regular Voucher *Pay Terms |00 Q, 5] Due Now *Currency usD|Q Comments(0)
) ; . - =] Attachments (0)
Invoice Date [09/11/2023 E{J Basis Date Type Inv Date Miscellaneous 7 _
Invoice Received |09/15/2023 El Freight = Template List
View Audit Logs
Staples Inc Total 500.00 Advanced Supplier Search
Supplier ID 0000000059 Q Control Group Q Difference 0.00 Supplier Hierarchy
ShortMame | STAPLES-002 a, Supplier 260
Location MAIN Q,
*Address |1 Q,
Save Calculate Print
Copy From Source Document
Invoice Lines (7 Find | View All First (4) 10f1 (k) Last
Line Ship To [43000_DFS Q -
o 1 O Copy Down [ one Asset ﬂ J
*Distribute by Description |paper
item Q Packing Slip Lok
Quantity Accounting Tag Q.
UOM
Unit Price
Line Amount 500.00
Distribution Lines Personalize | Find | View All | (2 | [ First {4/ 10f1 (b Last
GL Chart Exchange Rate Statistics Assets | |F5H
ggﬁ: Line Merchandise Amt  Quantity *GL Unit Organization Account Fund Budget Entity Category State Program PCE
[+ [=] ] 1 500.00 43000 Q Q, 341018 Q, (02106 Q, 43200300 Q) | 040000 Q Q
3
Save
=] Notify || Refresh Add 7| Updats/Display .
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Favorites + Main Menu ~ Accounts Payable Regular Entry

Fl@ridaPALM A e

Summary Related Documents Invoice Information Fayments Voucher Attributes Error Summary

#& Home | Sign Out

el Advanced Search AddTo + ﬂ

Notification NavBar

| Mew Window | Help | Personalize Page

B Invoice No |253876413 Invoice Total Non Merchandise Summary
Voucher ID 00000592 Accounting Date |09/27/2023 ] Line Total 500.00 Session Defaults
Vi Egunar voucher *Pay Terms 00 Q ] Due Now *Currency usD|@, Comments(0)
Invoice Date [09/11/2023 Ei Basis Date Type Inv Date Miscellaneous = .»’-\ttar.hment_s (0
Invoice Received |09/15/2023 E Freight Fg | Template List
View Audit Logs
Staples Inc Total 500.00 Advanced Supplier Search
Supplier 1D |0000000059 Q Control Group Q Difference .00 Supplier Hierarchy
ShortName |STAPLES-002 Q SUDD”E[ 360
Location |MAIN a,
*Address |1 Q
Save Calculate Print
Copy From Source Document
Invoice Lines (7 Find | View All First (4) 10f1 (b Last
Line Ship To (43000_DFS Q, ~
1 O Copy Down [J one Asset E][=]
*Distribute by Description |paper
item Q packing Slip Lok
Quantity Accounting Tag Q.
UoM
Unit Price
Line Amount 500.00
Distribution Lines Personalize | Find | View All | &2 | [ First (4) 10f1 () Last
GL Chart Exchange Rate Statistics Aszets | |FH
gg‘frf_l Line Merchandise Amt  Quantity *GL Unit Organization Account Fund Budget Entity Category State Program PCE
Bl = O 1 500.00 43000 |Q Q, (341018 |@ [02108  |@ (43200300 @, [040000 a, a,
3
Save

[=] Notify ||* Refresh

Summary | Related Documents | Invoice Information | Payments | Voucher Aftributes | Error Summary

Ek Add || 7 Update/Display
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Voucher Styles

» Regular Voucher
» Adjustment Voucher
» Single Pay Voucher

Planning, Accounting, and Ledger Management
Segment | Design Workshops 10/4/2023
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Regular Voucher — Invoice Information

Favorites ¥ Main Menu ¥

FlgridaPALM

Summary || Related Documents | Invoice Information

Business Unit 43000
Voucher ID 00000540
Voucher Style Regular Voucher
Invoice Date 08/21/2023
Invoice Received 08/21/2023

Supplier ID 0000000004

ShortName 3MCO-001-001
Location MAIN
*Address 1

Save

Copy From Source Document
Invoice Lines

Line 1 Copy Down
*Distribute by Amount ~
Item
Quantity 1.0000
uom EA
Unit Price 85.00000
Line Amount 85.00

Distribution Lines

GL Chart Exchange Rate Statistics

Copy :
Direns Line

1 85.00

Accounts Payable ¥

Accounting Date 08/21/2023

Merchandise Amt  Quantity

Vouchers ¥ Add/Update ¥ Regular Entry

Payments || Voucher Attributes || Error Summary

Invoice No TEST789

*Pay Terms 0 Due Now

Basis Date Type Inv Date

Ship To 43000_DFS
Description
Packing Slip
Accounting Tag

(5]
*GL Unit Organization Account Fund
1.0000 43000 702002 00081

Invoice Total Non Merchandise Summary

Line Total 85.00 Session Defaults
*Currency usD o Commems.ko_;.
Miscellaneous % | Attachments (0)
Freight = | withholding
Template List
Total 85.00 View Audit Logs
Difference 0.00 Advanced Supplier Search
Approval History
Supplier Hierarchy
Supplier 360
Calculate Print
Find | View All First & 10f1 @&/ La
One Asset
Calculate

Personalize | Find | view All | (21| [ First (4 10f1 (b Last

Budget Entity Category State Program PC Bus Unit  Project

Fl@ridaPALM

43010300 040000
Planning, Accounting, and Ledger Management
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Florida PALM Mockup of Additional Voucher Fields
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Regular Voucher - Summary

Favorites ¥ Main Menu ¥ Accounts Payable ¥ Vouchers ¥ Add/Update ¥ Regqular Entry
FIgridaPALM
Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary
Business Unit 43000 Invoice Date 08/21/2023
Voucher ID 00000540 Invoice No TEST789
Voucher Style Regular Invoice Total 85.00 UsD

Supplier Name XX X000
XK O XK XHR-XK-XXK
Rochester, MN 44677

Entry Status Postable Pay Terms pye Now
Match Status \; patch Approval History Voucher Source Online
Approval Status Approved Origin ONL
Post Status Posted Created On 08/21/2023 10:35AM

Created By RYAN.RAAGAS
Last Update 08/21/2023 10:38AM

Budget Status Valid Modified By RYAN RAAGAS
ERS Type NotApplicable
Budget Misc Status Valid Close Status Open
“View Related| Payment Inquiry et | Go Audit Logs

ll_{l‘\ = El Not|fy g Refresh | _-It Add Update/D splay F | “ ri d a F A LM

Summary | Related Documents | Invoice Information | Payments | Voucher Attributes | Error Summary Planning A - 4 Lod " .
anning, ccounting, an edger anagemen

Segment | Design Workshops 10/4/2023
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| | |
Favorites ¥ Main Menu ~ » Accounts Payable ¥ > Vouchers™ > Add/Update > > RegularEntry B
Summary Related Documents Invoice Information Fayments Voucher Attributes Error Summary
Business Unit 43000 Invoice No | TEST789 Invoice Total Non Merchandise Summary
Voucher ID 00000541 Accounting Date | 08/21/2023 E Line Total 0.00 Comments(0)
Vioucher Style Adjustments *Pay Terms 0 q Due Now *Currency usD Aftachments (0)
Invoice Date |08/21/2023 [ Basis Date Type Inv Date Miscellaneous o] ‘-Pa_’ii_hholdi.ng
Invoice Received [+ Freight 7 Miew fudiLons

Freview Approval

3M Company

_______________ Total |: : 0.00 Supplier Hierarchy
Control Group [ §

Supplier ID 0000000004
ShortName 3MCO-001-001

Difference 0.00 Supplier 360

Location MAIN s}
*Address |1 a,
Save Calculate Print Submit Approval
Copy From Source Document
Invoice Lines (2 Find | View All First ‘4 1of1 (»' Last
Li Ship To |43000_DFS a, =
o - [J One Asset =]
*Distribute by Description
e Q Related Voucher| 00000540 Calculate
Quantity | 1.0000 Packing Slip
UOoM EA Q Accounting Tag Q
Unit Price
Line Amount 0.00
Distribution Lines Personalize | Find | View 1 | 2| B First (4) 1-20f2 (b Last
GL Chart Exchange Rate Statistics Assels ==
Line Merchandise Amit GQuantity st Matched Values *GL Unit Organization Account Fund Budget Entity Category State Program

&= =] 1 3500 10000 43000 Q @ [702002  |o [oo0s1  |@ [42010300 Q_ [040000 a

¢
= = 2 2500 10000 43000 |Q q [702002  |q [00080 |G [43010300 Q_ (040000 Q, ¢ Fl“rlda PAI M
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Single Pay Voucher — Invoice Information

Summary Related Documents Invoice Information
Business Unit 43000
Voucher ID 00000495

Voucher Style Single Payment Voucher

Invoice Date |06/22/2023 B
Invoice Received 06/22/2023 Bl
SINGLEFAY,

Supplier IDJ 0000000032 Q
ShortName] SINGLEFAY-001 Q
Q
Q

Location |1
*Address 1

Save

Invoice Lines

Line 1 [J copy Down
*Distribute by | Amount v |

Item

Quantity

uom

Unit Price
Line Amount 110.00

Distribution Lines

GL Chart Exchange Rate Statistics Assets
Copy ; 2 X
Dovins Line Merchandise Amt  Quantity
sl = O 1 110.00

Payments

Invoice No [BPI001

Accounting Date |06/22/2023

*Pay Terms |0

Basis Date Type Inv Date

Ship To 43000_DFS
Description
Packing Slip

Accounting Tag

(B

*GL Unit

43000 |Q
<

Voucher Attributes

Organization

Single Payment Supplier

Due Now

Account

Q, [742000

Error Summary

Invoice Total
Line Total 110.00
“Currency UsD|Q

Miscellaneous =

Freight &=
Total 110.00|
Difference 0.00

Calculate Print

Find | View All

Personalize | Find | view All | (2 | &

Fund Budget Entity Category

Q |00001 Q 21350100 Q_ |000103

41

Non Merchandise Summary

Session Defaults
Comments(0}

Attachments (0)
Template List
View Audit Logs
Supplier Hierarchy
Supplier 360

First ‘4 10f1 ‘b Last

(] One Asset = =

Calculate

First (4 10f1 & Last

State Program PCB

Q Q
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DISBURSEMENTS MANAGEMENT

Planning, Accounting, and Ledger Management
Segment | Design Workshops 10/4/2023
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Prompt Payment

» What is prompt payment?
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Prompt Payment

» What is prompt payment?
o Statutory Compliance

- 215422, F.S.

- In Florida PALM, specific Account values are used to systematically determine the
appropriate timeline

- 35 day for medical or 40 day for non-medical

- 55.03, F.S.
- In Florida PALM the established interest rates are configured

Fl@ridaPALM

unting, and Ledger Management

Segment | Design Workshops 10/4/2023
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Prompt Payment

» What is prompt payment?
> Florida PALM Requirements

45

Req # Requirement Text

30.0086 Provide ability to produce online and printable report of agency noncompliance with Florida Prompt Payment
statutory requirements and interest penalties paid.

30.0089 Provide ability to produce online and printable report and notify agency staff when the time elapsed on a proper
invoice is approaching Prompt Payment processing deadlines.

30.0157 Provide ability to track agencies for prompt payment compliance.

30.0217 Provide ability to automatically calculate prompt pay due date based the later of the date goods or services are
received, the date goods or services are approved, or the date a valid invoice is received.

30.0254 Provide ability for a user to review, update, and approve prompt payment interest due to a supplier before the
interest is paid.

30.0337 Provide the ability to calculate prompt payment interest within the system by utilizing the following fields: Invoice
Received Date, Goods or Services Received Date and Invoice approved for Payment Date.

Fl@ridaPALM

Planning, Accounting, and Ledger Management
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Prompt Payment

» What is prompt payment?
o Business Process Models

« 30.3 Enter and Process Vouchers
« 30.3.1 Process Vouchers
- 30.3.6 Run Prompt Payment Interest Calculation

- RICEFW ltems
- Functional Designs and Layouts

Fl@ridaPALM

unting, and Ledger Management

Segment | Design Workshops 10/4/2023


http://www.myfloridacfo.com/floridapalm/default.htm
http://www.myfloridacfo.com/floridapalm/default.htm

47

Prompt Payment

» Prompt Payment Date Fields
> Invoice Received Date (user entered)
o G/S Received Date (user entered)
o G/S Approved Date (user entered)
o Basis Date (system calculated)
- G/S = Goods and Services

Planning, Accounting, and Ledger Management

Segment | Design Workshops 10/4/2023
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Prompt Payment

Eind an Existing Value Keyword Search Add a New Value

» Enter Prompt Payment dates on the e e

"oucher Style| Regular Voucher v
voucher Add a New Value page e Q
ort Supplier Name Q
Supplier ID Q
Supplier Location Q

Address Sequence Number 0|Q
Invoice Number
Invoice Date Bl
Gross Invoice Amount 0.000
Freight Amount 0.000
O R Sales Tax Amount 0.000
Misc Charge Amount 0.000
PO Business Unit Q
PO Number Q
Tax Exempt Flag (J

Estimated No. of Invoice Lines 1

Invoice Received Date M)
G/S Received Date (3
G/S Approved Date )

Add

Fl@ridaPALM

Planning, Accounting, and Ledger Management
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Prompt Payment

» Enter Prompt Payment dates on the voucher Regular Entry page
using the Basis Date Calculation Link

Favorites ¥ Main Menu ¥ »  Accounts Payable ¥ » Vouchers ¥ » Add/Update ¥ Regular Entry
F[.‘ndaPAl M Date Calculation
Summary Related Documents Invoice Infermation Payments Voucher Attributes Error Summary
Business Unit 43000 Invoice No [Test 0523 2 LIS YO Non Merchandise Summary Invoice Received Date B
Voucher ID 00204253 Accounting Date |05/21/2023 5 : Line Total 200.00 Session Defaults i .
Voucher Style Regular Voucher “Pay Terms 0 Q =l Due Now “Currency usD|@ Comments(0)
Invoice Date 05/21/2023 El Basis Date Type Acct Date Miscellaneous &= Atta.chments 0 G/S Received Date 1]
Invoice Received [31 Freight ) Basis Date Calculation
Template List
SupplierName_117 Total 200.00 View Audit Logs G/S Approved Date 31
Supplier ID 0000000034 Q Difference 0.00 Advanced Supplier Search
ShortName SUPP_117-001 Q Supplier Hierarchy Basis Date
Location MAIN1 Q Supplier 360
*Address 1 Q
OJ confidential OK Cancel Refresh
Save Calculate Print

Fl@ridaPALM

Planning, Accounting, and Ledger Management
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Prompt Payment

» Prompt Payment date fields are also included within the following
Interfaces to create vouchers:
> AP1002 Inbound Voucher Load
> API041 Inbound Voucher Spreadsheet Upload

Planning, Accounting, and Ledger Management

Segment | Design Workshops 10/4/2023
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Prompt Payment

» Prompt Payment Reports
o Segment | Prompt Payment Reports
- APR024 Prompt Payment Report
o Future Segment Prompt Payment Reports
- APRO001 Prompt Payment Compliance Report
- APR002 Prompt Pay Interest Paid Report

51
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Prompt Payment

» Interest Vouchers
o |dentified by Voucher Origin = INT and Invoice No. Prefix = INT

Flg@ridaPALM

Summary Related Documents Invoice Information Payments

Business Unit

Voucher ID
Voucher Style
Supplier Name

Entry Status
Match Status

Approval Status
Post Status

Budget Status

Budget Misc Status

43000

00000540

Regular

KX KKK HKKKXK

KK KKK AR HKARRK K AR KKK KK -KK
Rochester, MN 44677

Postable

Mo Match Approval History

Approved
Posted

Valid

Valid

*View Related | Payment Inquiry ~ |

|&" Return to Search

™ Refresh

<] Notify

Voucher Attributes Error Summary

Invoice Date 08/21/2023

Invoice No| INT0O000050

. U
Invoice Total 85.00 USD

Pay Terms pue Now

Voucher Source Online

Created On 08/21/2023 10:35AM

Created By RYAN RAAGAS
Last Update 08/21/2023 10:38AM
Modified By RYAN.RAAGAS

ERS3 Type NotApplicable
Close Status Open

Audit Logs

o
a
[1+]
n
=]

=4 Add

52

Fl@ridaPALM

Planning, Accounting, and Ledger Management

Segment | Design Workshops 10/4/2023


http://www.myfloridacfo.com/floridapalm/default.htm
http://www.myfloridacfo.com/floridapalm/default.htm

53

Prompt Payment

» Interest Vouchers

Favorites ™ Main Menu ¥ > Accounts Payable ¥ > Vouchers™ > Add/Update™ > Regular Entry
Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary
Business Unit 43000 Invoice No [INT00204000 Invoice Total
Voucher ID 00204253 Accounting Date |05/21/2023 El Line Total 200.00
Voucher Style Regular Voucher *Pay Terms |0 Q = Due Now “Currency usb|Q,
Invoice Date |05/21/2023 El Basis Date Type Acct Date Miscellaneous =
Invoice Received [34) Freight o] |
SupplierName_117
Total 200.00|
Supplier ID| 0000000034 Q Difference 0.00
ShortName |SUPP_117-001 Q '
Location | MAIN1 Q
*Address 1 Q
(J confidential
Save Calculate Print

Fl@ridaPALM
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Prompt Payment

30.3 Enter and Process Vouchers
30.3.6 Run Prompt Payment Interest
Calculation

Planning, Accounting, and Ledger Management

Accounts Payable Module

1 2 ) 3 7 3
Run Prompt o Generate . Review » » Approve o Run Budget Pass Budget
Payment - Interest = Interest Interest Due? Ve Required? N Interest o Check Check?
Calculation Vouchers Vouchers Vouchers No
A
Yes
5 ves K&
2 v
g
8 9 Malliage
=4 Post Interest
o Budget
o 5 ‘ Vouchers Exceptions
< Update Update
- Yesps|  Interest —
g Voucher Line
@ Distribution
[=1]
< h J
10 202
No No Outbound Budget
No | Voucher and Execution and
Payment Extract anagemen
File
(API031)
Date
Correction?
Yes
v v
O] O
] = Delete Interest AN Recalculate
= Voucher Basis Date
8
L T
]
=
o
x ()
$ 1 Ledger Management
(=]
Segment | Design Workshops 10/4/2023
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Prompt Payment

» Prompt Payment Interest Vouchers
o Created systematically based on Basis Date
o Prompt payment reports assist agencies in verifying if interest is due

o Agencies work with A&A to update incorrect dates or delete interest
vouchers

o Agencies approve interest vouchers for payment

o Agencies monitor and manage budget exceptions for interest vouchers
o AP1031 Outbound Voucher and Payment Extract File is available

o Voucher reports are available

Fl@ridaPALM
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DISBURSEMENTS MANAGEMENT
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Disbursements Management
Interface Layout Overview

» How to Read a Flat File Interface Video

» Florida PALM Resources (SmartSheet)

» AP1002 Inbound Voucher Load

» AP1031 Outbound Voucher and Payment Extract

https://players.brightcove.net/913730540001/default default/index.html?videold=6337161945112
https://app.smartsheet.com/b/publish?EQBCT=78f9327c658040d0bc1e8cc829e51efa

Planning, Accounting, and Ledger Management
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Disbursements Management
Interface Layout Overview — Voucher Structure

Voucher Header

Voucher Line 1 Voucher Line 2 Voucher Supplier Voucher Payment

Distribution Line 1 Distribution Line 1

Distribution Line 2

Planning, Accounting, and Ledger Management
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DISBURSEMENTS MANAGEMENT
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Voucher Exception Handling

» Enterprise Process Voucher Interfaces:
o MyFloridaMarketPlace
o STMS
o PCard Works

» Agency Business System Voucher Interfaces
» Agency Voucher Spreadsheet Uploads
» Vouchers entered directly in Florida PALM

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Enterprise Process Voucher Interfaces

» Load Errors
» Interface Validations (SDEO09 custom page)

3
Perform .
File Rejected? >N Interface f‘;r:actgjjs No»
Error Jected:
Checking

120.1
Yes Interfac e Emor Yes
Handling
Process

Planning, Accounting, and Ledger Management
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Enterprise Process Voucher Interfaces
» Pre-edit Errors

» Re-cycle Errors TE ion] oo e B0 o] run s e
» Match Errors
» Budget Exception

Yes Yes Yes

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Agency Business System Voucher Interfaces

_oad Errors

nterface Validations (SDEOQ9 custom page)
nterface Specific Validations

Pre-Edit Errors: Quick Invoice Page

» Recycle Errors: Edit Voucher

» Match Error

» Budget Error

v Vv VvV Vv

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Quick Invoice

Favorites ¥ Main Menu ¥ Accounts Payable ¥ Vouchers ¥ Add/Update ¥ Quick Invoice Entry

Fla r i d a PAI M All ~ | Search P8 Advanced Search I8 Last Search Results

Quick Invoice

Business Unit 43000 “Invoice Number Calculate
Voucher NEXT Invoice Date [+ Print Invoice
Voucher Style Regular Accounting Date [71) T
Prepaid Ref Auto Apply
Invoice Received [51]
[:)\ l:)\
Supplier Invoice Address
[:)\ [:)\
Location Remitting Addr
Attachments (0)
Comments(0)
Line Amount 0.00 Control Group Q Fayments
Misc Amt 0.00 Terms Q Session Defaults
Freight 0.00 Currency USD Q Override Session Default
Total 0.00
Difference 0.00
Invoice Lines Personalize | Find | (21| B3 First (4' 1-4of4 (»' Last
Copy . . . . Budget
Down Line Amount GL Unit Description Organization Account Fund Entity
EZlIE] S m 0.00| [43000
HE O ;2 000| [43000
B 3 0.00 43000 .
0 FIgridaPALM

Planning, Accounting, and Ledger Management
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Reqular Invoice with Re-cvycle Error

Favorites ¥ Main Menu ¥

FiIg@ridaPALM

Summary Related Documents Invoice Information Payments Voucher Attributes

Business Unit 43000
Voucher ID 00000312
Voucher Style Regular Voucher

Invoice Date 09/25/2023 el
Invoice Received 09/29/2023 e

Staples
Supplier ID 0000000057 Q
ShortName |STAPLES-001 Q
Location | MAIN Q,
“Address |1 Q

Save

Copy From Source Document
Invoice Lines

Line 1 J copy Down

“Distribute by
Item Q

Quantity
UOM EA Q
Unit Price | 1.00000
Line Amount 100.00
Distribution Lines

GL Chart Exchange Rate Statistics

Accounts Payable ¥ Vouchers ¥ Add/Update ¥

All = | Search

Invoice No | Test Pre-Edit
Accounting Date | 09/29/2023
“Pay Terms |0
Basis Date Type Inv Daie

Ship To 43000_DFS
Description
Packing Slip

Accounting Tag

Assels | [F=W

CoRY | jne Merchandise Amt  Quantity “GL Unit

Down

E = A 0 1

Save

[@h Return to Search =] Notify +* Refresh

100.00 100.0000 43000

Summary | Related Documents | Invoice Information | Payments | Voucher Atiributes | Error Summary

Regular Entry

Error Summary

Due Now

Organization

Bl Advanced Search [ Last Search Results

| Ne
Invoice Total Non Merchandise Summary
Line Total 100.00 Session Defaults
“Currency usb|Q Comments(0)
Miscellaneous = Attachments (0)
Freight o Template List
View Audit Logs
Total 100.00 Advanced Supplier Search
Difference 0.00 Supplier Hierarchy
Supplier 360
Calculate Print
Find | View All First ‘4 10f1 (b Last
A El=
(D one Asset
Calculate

Personalize | Find | View All | (21| [ First (4) 10f1 (») Last

Account Fund Budget Entity Category State Program

Q Q Q Q

% Add E

Segment | Design Workshops
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Voucher Deletion

Favorites ¥ Main Menu ~ Accounts Payable ¥ Vouchers ¥ Add/Update ¥ Delete Voucher @

Fl .‘ri d a P AI M All ~ | Search 28 Advanced Search [ Last Search R

Delete Voucher Voucher Details

Business Unit 43000 Voucher (00000592
Supplier

Supplier 0000000059 Staples Inc
Short Name STAPLES-002

Voucher Information

Invoice 258976413 Origin ONL Header Budget Status Not Chk'd
Date 09/11/2023 Group Non-Prorated Budget Status Valid
Gross Amount 500.00 UsD Entry Status Postable

Related Voucher

Delete

|a™ Return to Search Previous in List 4 | Nextin List =] Notify

Delete Voucher | Voucher Details Segment | Design Workshops 10/4/2023
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Agency Voucher Spreadsheet Uploads

» Load Errors

» Interface Validations (SDEOQ09 custom page)
» Pre-Edit Errors: Quick Invoice Page
4

4

Recycle Errors: Edit Voucher
Match Error

» Budget Error

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Vouchers Entered Directly in Florida PALM

» Any vouchers directly entered in Florida PALM will be checked for
errors during creation of the voucher when the voucher is saved. If a
required field is missing or the voucher fails a system edit the
system will not allow you to save the voucher until the error is
corrected.

» Match errors and Budget exceptions must also be resolved before
the transaction can continue through the posting process.

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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REPORTING

Fl@ridaPALM
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Reporting Approach

» Florida PALM

o Information needed for same day decisions or error handling, used by selected users
o Agency Query Writer(s) can develop queries to include additional fields as needed.
» Data Warehouse
o General source for information (reports, queries, and data extracts) for most users
Provides Florida PALM data & archived FLAIR data
Includes Menu of Reports & Queries
Provides Report Tools
Support Agency Self-Service

- Agencies have greater control to create Data Extracts to support periodic or tailored
information needs (in lieu of standard interface)

(¢]

o

(¢]

o

Fl@ridaPALM
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Data Availability

e = Agency Self Service

s = Florida PALM Information Options;
Not Agency Specific

Available data/info
. . » Reports & Queries
Available data/info PLUS: Self-Service -

* Reports & Queries Queries & Extracts

[ — o]
ﬁ _
Data transmits to _

the Florida PALM
Data Warehouse

Standard interface
files are shared
between Florida PALM

and the ABS each night X
Agency Business Florida PALM
Systems Data
(ABS) Warehouse

Access Reports
and Queries in
Other Users can get Near Real-Time
data/information
from their ABS

Access, build,
schedule and
distribute Agency
Specific Reports
and Queries

Other Users Florida PALM Users

Agency Data Extract

Fl@ridaPALM
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Florida PALM Reports Catalog Dashboard (View Only)

© Report Abuse @ Help

Fl@ridaPALM

The Reports Catalog is a resource for users to identify and understand the planned reports for Florida PALM. The Catalog identifies reports implemented
Reports Catalog as part of CMS Wave and reports planned for Financials Wave. Additional reports and samples will be added as design activities are completed.

Overview Overview provides guidance for using the Reports Catalog.

Topics categorizes the reports by subject.
Acronyms define the abbreviations used within the Reports Catalog.

Public Queries Public Queries are a list of production gueries available to agencies.

Change Log Change Log documents the update history made to the Reports Catalog.

Fl@ridaPALM
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Reports Catalog - Accounts Payable Reports

Item Number Change Date Implementation Wave Report Topics Report Module Report ID Report Name Report Description
Audience
v
2 08/31/23 Financials Encumbrances & Agency AP APROO3 Cutstanding Vouchers Report Aging schedule of vouchers that have either not been
Vouchers Enterprise approved or paid.
0] 3 08/31/23 Financials Payments Agency AP APROOT Scheduled Payments Report Acreport that lists payments scheduled to be made as
Enterprise part of the payment cycle.
4 08/31/23 Financials Encumbrances & Agency AP APRO13 Voucher Activity Report Alisting of voucher activity that identifies all actions
Vouchers Enterprise taken on Vouchers for a specific date range.
0] 5 08/31/23 Financials Payments Agency AP APRO24 Prompt Payment Report Report that lists approaching Prompt Payment
Enterprise processing deadlines.
0] 6 08/31/23 Financials Payments Enterprise AP APR112 Supplier Authorized Banks Exception and  Areport that lists supplier banks in Florida PALM not
Updates Report listed on the Authorized Bank Titles File.
0] 15 08/31/23 CMS Payments Agency AP APR136 Cutstanding Payments by COA Report that shows the total amount and number of
Enterprise outstanding AP Payments by type for selected COA
fields. This report is used to identify the liability for

issued Payments that have not yet cleared the bank
(unreconciled) for selected COA values.

Segment | Design Workshops 10/4/2023
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APRO003 - Outstanding Voucher Report ”

What

information is
available?

Aging schedule of
outstanding
vouchers and
status as the

vouchers moves
throughout the
voucher life cycle.

Why

do | need this
report?

Report is used to
monitor vouchers
through the
lifecycle of voucher
entry to voucher
posting to identify
if action need to be
taken.

Who

runs and uses this
information?

Agency AP
Processor

Agency AP
Approver

DFS AP
Approver

when

should | run this
report?

Should be
reviewed daily to
monitor the status
of vouchers.

gent NDesign Workshops

Which

report(s) were previously
used?

Voucher Aging




Required/Optional

Business Unit Field prompt. User Optional
can select specific

APROO3 - OUtStanding ‘I?A)Uo’?.actual value as
Voucher Re pOI’t per BU security

Voucher Origin User can select a Optional
specific Voucher

Origin from a prompt

Key Considerations Accounting Date User can select Optional
: : : ting date f
« Report will contain all outstanding ST ACEOHNENg aais fom
vouchers and parameters can be used to Accounting Date To ~ User can select Optional
focus on key data fields. accounting date to
« Manage vouchers during key stages of the .
J 9 £y Stad Aging Bucket Field Prompt. User  QOptional

voucher life cycle and contains chart of

: can select specific
account fields. P

range of days (0-30

» Confidentiality does apply to this report. days, 31-60 Days, 61-
90 days, over 90)
Voucher Gross Field Prompt. Optional
Amount From Voucher Gross
Amount

Voucher Gross Field Prompt. Optional
Amount To Voucher Gross

Amount

Segment | Design Workshops 10/4/2023
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APRO013 — Voucher Activity Report :

What Why Who When Which
information is do | need this runs and uses this should | run this report(s) were previously
available? report? information? report? used?

?

=
LEGACY
=0 I

4 A

* Voucher
Summary
Report
Daily Detail

Should be
reviewed daily to
monitor entered
vouchers.

Report is used to AP Reporter
monitory daily

activity of vouchers

entered by the

List of vouchers
that identifies all
actions take for a
specified date

range. Report

data entry user.

gent NDesign Workshops
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AP RO 1 3 — VO u C h e r Entered Date From Voucher Erd Date Reque p I

Act i v i ty Re p O rt Entered Date To Voucher Entered Date Required
Business Unit User can select specific BU Optional
from a prompt or use the
wildcard.
. ) Entered By User can select a specific Optional
Key Considerations OPRID from a prompt.
: Supplier ID User can select specific Optional
« Manage vouchers during key stages of the =" Supplicr ID from & prompt g
voucher life cycle and is sorted by Entry Status Translate Value of delivered ~ Optional
business unit, voucher origin, and age Entry Statuses.
. Lo . Approval Status Translate Value of delivered Optional
» Confidentiality does apply to this report Approval Statuses.
Budget Status Translate Value of delivered Optional
Budget Statuses.
Posting Status Translate Value of delivered Optional
Posting Statuses.
Voucher Origin User can select a specific Optional
Voucher Origin from a prompt.
Voucher Style Translate Value of delivered Optional
Voucher Style.

Fl@ridaPALM
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APR024 — Prompt Payment Report :

What

information is
available?

?

4 A

Report that lists
approaching
Prompt Payment
processing
deadlines including
interest vouchers.

Why

do | need this
report?

Report is used to
monitor vouchers
that are
approaching

prompt payment
processing
deadline. The
report also lists
interest vouchers
for payments that
did not meet
prompt payment
requirement.

Who

runs and uses this
information?

Agency AP
Processor

Agency AP
Approver

DFS AP
Approver

when

should | run this
report?

Should be
reviewed daily to
monitor payments
that are

approaching
prompt payment
deadline.

gent NDesign Workshops

Which

report(s) were previously
used?

=
LEGACY
=0 I

Prompt Payment
Summary




79

APR024 — Prompt

Payment Report Business Unit Field prompt. User Optional
can select specific
BU’s.
% or actual value as
Key Considerations per BU security
« Vouchers have to be at least 10 days old Voucher Creation Field prompt. User Optional
to appear on the report Date From can select specific
- Conditional formatting is included to show dates
when a payment is past the deadline Voucher Creation Field prompt. User Optional
» Does not contain P-card, payroll, DN LI ga? select speaific
retirement, or payments that have a DOR ates

or IRS levy against them

Fl@rida PALM

anning, Accounting, and Ledger Management
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WRAP UP

Fl@ridaPALM
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Agency Data Activities

» Information from business systems needed » System values and agency specific titles are

to transact going forward will be converted configured based on information collected in
using Conversion Files Configuration Workbooks
o Examples: o Examples:
Opening Balances for the General Ledger - Transaction Statuses
Suppliers & Employees - Agency Budget Entities
Subsidiary Records (Detail Ledgers) o Types:
o Sources: General/System Values (Managed by Project)
From FLAIR (Managed by Project) - Agency Specific Values (Provided by Agencies)
From Agency Business Systems (Provided by
Agencies)

Conversions Configurations

Fl@ridaPALM
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Agency Data Activities

Data Data ) Report

Cleansing Migration Quality

« Current State « Configurations * Reliable
« Conversions » Useful

Planning, Accounting, and Ledger Management
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Data Availability

e = Agency Self Service

s = Florida PALM Information Options;
Not Agency Specific

Available data/info
. . » Reports & Queries
Available data/info PLUS: Self-Service -

* Reports & Queries Queries & Extracts

[ — o]
ﬁ _
Data transmits to _

the Florida PALM
Data Warehouse

Standard interface
files are shared
between Florida PALM

and the ABS each night X
Agency Business Florida PALM
Systems Data
(ABS) Warehouse

Access Reports
and Queries in
Other Users can get Near Real-Time
data/information
from their ABS

Access, build,
schedule and
distribute Agency
Specific Reports
and Queries

Other Users Florida PALM Users

Agency Data Extract

Fl@ridaPALM
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Key Things to Know - Interfaces

» Support integration between agency business systems and Florida PALM

o Configuration Values (e.g., COA, SpeedKey)
o Module Specific Setup (e.g., Assets, Customers, Suppliers)
o Transactional (e.g., payments, deposits)
» Not intended to replicate current FLAIR interfaces (e.g., TR2 daily transaction file)

» Standard Pipe Delimited File Format (with some exceptions)
» Interface files exchanged via MFT

» Processed according to batch schedule

» Web service usage very limited for Financials Wave (only where needed to support
enterprise business integrations) and where it makes business and technical sense

» Layouts and sample data will be published to Interface Catalog at the conclusion of
each Design Segment

Fl@ridaPALM
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Picking the Right Interface

» How should we choose the right interface layout and approach?

1. Analyze and document current agency business systems and their interactions
with FLAIR (e.qg., batch file load, scripting)

2. Participate in the Design Workshops to understand how future-state processes
will work, the available interfaces, and the intended use

3. Collaborate with functional and technical SMEs and select the Florida PALM
interface(s) to support business system transactional processing

4. Plan to develop agency-unique extracts using the Florida PALM Data
Warehouse for data needs that cannot be met with standard interfaces

Fl@ridaPALM
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DQSign wor kShops Segment| Segmentll BYL[ul8lIN Segment IV

} - } September - December 2023 March - June - July 2024
Business Process Groupings Business Processes October2023  -January2024 [ITIPIVZ

10.1 Set Up and Maintain Chart of Accounts X

Account Management and Financial Reporting '

10.2 Enter and Process Journals

10.3 Analyze and Reconcile Accounts X

10.4 Close General Ledger and Consolidate Results
Budget Management and Cash Control! 20.1 Enter and Process Budget Journals

20.2 Budget Execution and Management

20.3 Perform Budget Close

Disbursements Management 30.1 Set Up and Maintain Suppliers X
30.2 Establish and Maintain Encumbrances

30.3 Enter and Process Vouchers

30.4 Process Payments
30.5 Manage Payments X

30.6 Manage Tax Reporting 2

30.7 Manage Accounts Payable Reporting

"Fund cash management functionality (previous 80 series business processes) has been incorporated into these process groupings
“Enterprise Business Process

Fl@ridaPALM
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DQSign wor kShops Segment| = Segment !l BRIy 4l Seg

. . . September - December 2023 March - : 024
Business Process Groupings Business Processes October2023  -January2024 [STTIPLVZ

Asset Accounting and Management 40.1 Acquire and Set Up Assets X
40.2 Deploy and Maintain Assets X

40.3 Set Up and Maintain Asset Controls

40.4 Asset Management Period Close “

Revenue Accounting 50.1 Set Up and Maintain Customer X
Accounts Receivables 60.1 Enter and Maintain Receivables X
60.2 Deposit and Apply Receipts
60.2.2 AR Deposits X
Banking 70.1 Manage Banking Relationships

70.2 Manage and Reconcile Bank Statements*
70.4 Process Bank Cash Transfers *

70.5 Reconcile Book to Bank Balances 2

"Fund cash management functionality (previous 80 series business processes) has been incorporated into these process groupings
“Enterprise Business Process

Fl@ridaPALM
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DQSign wor kShops Segment| Segmentll BIL[ul8lIN Segment IV

September - December 2023 March - June - July 2024
Business Process Groupings Business Processes October2023  -January2024 [STTIPLVZ
Projects Management 90.1 (reate and Maintain Projects X
Grants Management 90.2 (reate and Maintain Grants
90.2.4 Monitor CMIA X
Contracts Management 90.3 Create and Maintain Contracts “
Payroll Management 100.1 Set Up and Maintain Positions

100.2 Set Up and Maintain Employees
100.3 On Cycle Payroll Run

100.4 Off Cycle Payroll Run

100.5 Ad Hoc Payroll

100.6 Payroll Adjustments

100.7 Payroll Accounting Distributions
100.8 End of Period Processing

Inter/Intralnit Transactions ' 110.1 Inter/IntraUnit Transaction Processing
System Access and Controls 120.1 Interface Error Handling Process “

"Fund cash management functionality (previous 80 series business processes) has been incorporated into these process groupings

“Enterprise Business Process
Planning, Accounting, and Ledger Management
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CONTACT INFORMATION

FLORIDAPALM@MYFLORIDACFO.Ccowm

MYFLORIDACFQO.coM/FLORIDAPALM
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