F |Qri d a PALM Department of Financial Services

Planning, Accounting, and Ledger Management Agency Configuration Workbooks
Supplemental: Allotments Budget
Structure

Commitment Control Module Configurations

This workbook contains a single worksheet with a corresponding form which represents a core
configuration component in Florida PALM. Form instructions are provided below. This
configuration workbook contains the following Commitment Control (KK) module related
configurations for which your agency specific selection is being obtained to set up Florida PALM:

¢ Budget Allotments — Control Options (only one control option can be selected)
e Account ChartField Tier Selection (only one tier selection can be selected)
e Organization ChartField Translation Tree Selection (only one translation tree selection can

be selected)

Smartsheet Navigation:
Florida PALM Workbook for (Agency) > Inventories > Configuration Workbook Inventory >

Commitment Control (KK)

ation  Forms Connections Dynamic View [J DEMO Allotments Budget Structure ¥y H
[ cria * 7 Filter Arial ~ 0 - B 7 U 5§ &+ A~ =5 0 P B ¢ o H &5 0
Form Link Authorized By:  Date of Budget Control  Budget Control - Account Account Translation Tree  Translation Tree Currentasof  Agency Comments
Authorization: - selection Agency Sponsor  ChartField - ChartField - - Selection - Agency October 2025
Authorization Selection Agency Sponsor Sponsor
Autherization Authorization
[5] [5] o] o] o] 5] [a] o] @ @
nitps://app smarsheet com/b/fomy70a3d  floridapalm@myfl 07/21/25 10:20 Al
Task 567-A Form 07/21/25 10:20 A Option #2 - John Smith Account Tier #3:  John Smith Translation Tree  John Smith No
Track with Family #2: Agency-
Budget Defined Tree
Task 657 Form i 07122/25 1206 PM | Option #2 - Jonn Smith Account Tier #1:  John Smitn Transiation Tree  John Smith
Track with Highest #2: Agency-
Budget Defined Tree

Figure 1: Allotments Budget Structure Control Worksheet in Smartsheet

NOTE: This worksheet contains locked columns which will be automatically populated upon your
Primary Agency Sponsor’s completion of the form linked in the first row of your worksheet.
It is required that your Primary Agency Sponsor complete and submit this form
when changing Budget Control, Account ChartField Tier, or Organization ChartField
Translation Tree selections.
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Form —

Commitment Control (KK)
Allotments Budget Structure

The purpose of this request is to record the agency's selection for the
Allotments Budget Structure, specifically for:

1. Budget Allotments - Control Options (only one control option can be

selected)

2. Account ChartField Tier Selection (only one tier selection can be
selected)

3. Organization ChartField Translation Tree Selection (only one
translation tree selection can be selected)

The agency's selection will be configured in the Florida PALM system. The
Allotments Budget Structure is configured and mainted by DFS and used to
define the level of budget management for each agency.

Budget Allotments - Control Options

Budget allotments are used to manage agencies’ budgets at a level lower than
Appropriations. The Allotments Budget Structure provides agencies flexibility to allot to
agency-specific ChartFields in addition to the required Key ChartFields (Account, Fund,
Budget Entity, and Category).

Agencies must make a selection from the following options. Only one option can be
implemented for an agency. An authorizing signature is required to complete the
selection. This selection will be implemented and available for testing during User
Acceptance Testing (UAT) for the Financials Wave implementation.

Figure 2: Commitment Control (KK) Budget Allotments — Control Options Form
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Option # 2 - Track with Budget

Allotments created at the Transactional Fund level, using required and optional agency-specific
ChartFields, as follows:

# Required — Account, Fund, Budget Entity, Category, and Organization

= Optional — Grant, Contract, OA1, and OA2

Benefits:
» Agencies have greater control over managing and tracking budget allotments.
= Agencies can create budget allotments using Optional agency specific ChartFields.
= Agencies must enter all required key ChartFields on budget allotments.

Impact:
» Track With Budget Option provides:

» If ChartField combination on the transaction being budget checked does not have an
associated budget allotment, a no budget exist error is issued and transaction will
stop.

» If ChartField combination is found then budget check looks to determine if sufficient
budget is available, if not then a warning is issued and transaction proceeds.

Option # 3 - Track without Budget

Allotments created at the Transactional Fund level, using required and optional agency-specific
ChartFields, as follows:

= Required — Account, Fund, Budget Entity, Category, and Organization

= Optional — Grant, Contract, OA1, and 0A2

Benefits:
= Agencies can manage and track budget allotments.
= Agencies can create budget allotments using optional agency specific ChartFields.
= Agencies must enter all required key ChartFields on budget allotments.

Impact:
» Track Without Budget Option allows:
 If ChartField combination on the transaction being budget checked does not have an
associated budget allotment, no error is issued and transaction proceeds.
» Mo errors are issued; therefore this control option is for tracking and reporting.

Figure 3: Commitment Control (KK) Budget Allotments — Control Options Form Continued

NOTE: Option #1 - Control has been removed as a selection in the Commitment Control (KK)
Allotments Budget Structure form. If you would like to choose Option #1 — Control, please
contact your Readiness Coordinator who will schedule a meeting with the Project to
discuss.

Budget Allotments — Control Options

Configuration Value Definition
The Budget Allotments — Control Options specifies how your budget allotments will be managed
(e.g., track with budget or track without budget).
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Business Process and Subprocess
The Budget Allotments — Control Options configuration supports the following business process
and subprocess:

Table 1: Allotments Budget Structure Control Options Business Process and Subprocess

Business Process | Business Subprocess
20.1 Enter and Process Budget Journals 20.1.1 Enterprise Post Appropriations

20.1.2 Manage Agency Allotments
20.1.3 Enterprise Budget Ledger Reconciliation
20.1.4 Agency Estimated Revenue

Configuration Value Purpose and Use

e Agencies are required to create budget allotments of their appropriations to support
budget management methods and to enable the processing of transactions.

e Budget allotments are used to manage agencies’ budgets at a level lower than
Appropriations. The Allotments Budget Structure provides agencies flexibility to allot to
agency specific ChartFields in addition to the required Key ChartFields (Account, Fund,
Budget Entity, and Category).

Configuration Design Details
For Budget Allotments:

e General Appropriations Act (GAA)/Adjusted Appropriations will be posted to the Account,
Florida PALM Budgetary Fund, Budget Entity, and Category level.

e Budget allotments will be recorded to the Account, Florida PALM Transactional Fund,
Budget Entity, and Category level; can also include agency specific ChartFields
(Organization, Contract, Grant, OA1, and OA2).

o No Project ChartField on budget allotments as they will be recorded only in the
Project Costing module.

¢ Budget Allotments cannot exceed appropriations and will be prohibited from doing so by
the parent/child relationship of appropriations and allotments.

o There are three methods to create budget allotments which are manual online,
spreadsheet upload, and interface (if using an agency business system).

o Workflow is provided to request, adjust, and approve/edit/reject manual online
allotment budget journals.

o Reports and online inquiry screens are available.

Configuration Selection Details

Agencies must make a single selection from the following Budget Allotments — Control Options
configuration as listed in the <Agency> Allotments Budget Structure worksheet form in
Smartsheet.
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Selection and Agency Authorizing Signature *
Option # 2 - Track with Budget
Option # 3 - Track without Budget

Agency Sponsor *

Figure 4: Commitment Control (KK) Budget Allotments — Control Options Form Selection and Signature

Option #2 — Track with Budget

Benefits:

e Agencies can track budget allotments.
e Agencies can create budget allotments using optional agency specific ChartFields.

Impact:

o Agencies must enter all required key ChartFields on budget allotments.
e Track With Budget Option provides:

o If ChartField combination (uses required and optional ChartFields) on the
transaction being budget checked does not have an associated budget allotment,
a ‘no budget exists’ error is issued, and the transaction will stop.

o If ChartField combination (uses required and optional ChartFields) is found,
budget check looks to determine if sufficient budget is available; if not then a
warning is issued and transaction proceeds as long as the transaction does not
exceed appropriations balance.
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The following provides an overview of the Allotment Keys and Translation for Track With
Budget Option:
Account Required Tree Agency Tier Selection (Only one)
Fund Required Tree Transactional Fund Level
Budget Entity Required Not Applicable
Category Required Not Applicable
Organization Required Tree Agency-Wide or Agency-Defined (Only one)
Grant Optional Not Applicable
Contract Optional Not Applicable
OA1 Optional Not Applicable
OA2 Optional Not Applicable

Figure 5: Allotment Keys and Translation — Option #2 — Track with Budget

Appropriated by Legislature & transmitted from LAS/PBS Account
1 ChartField
| Business Unit (BU), Fund, Budget Entity (BE), Category (CAT) | Tier 1:

Option 2 ®  picetoryFund: BU  Accoumt Fund  EE CAT Highest
Example #1 Parent $1.000,000 {hooo | |7 | |iooog|  |iizioooo | {10077 |

Tr a ck m. Transactional Fund: Allgtment
L FUND BE  CAT ACCOONT DRE DAl GRANT Bygget. i
Child 000D i7oooo 100777 7 2122900000 = e

with ILTH,,.s FUND  BE CAT  ACCOUNT ORG A GRANT

g 00000 nz10000 100777 701308 2122300100 $210.000 Pass\/

Budget
@,g

FUND BE CAT ACCOUNT DRG DAl GRANT

g # 0000 0210000 100777 701500 2122300200 $150.000 Passv

Balance: -S 60,000

@ Transactional Fund: Allotment
Budgetary & > @\ fw B CAT  ACTOONT ORG CONT Budget: _
Transactional Child 0000 170000 {00777 7 7138820000 EPRC| $400,000 Tr:nsaclmn %:duit
, c ! maount ec
%rﬁa”;fa}';” IL Trans FUND  BE CAT  ACCOUNT ORG CONT
artFields #| 00001 070000 MOOTTT 702701  IS8AJ0I00  EPRCI §150.000 FaSS\/

Used
Balance: $250,000

Figure 6: Option #2 — Track with Budget, Example #1
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Appropriated by Legislature & transmitted from LAS/PBS Account
1 ChartField
. | Business Unit (BU), Fund, Budget Entity (BE), Categary (CAT) | Tier 2:
Option 2 S GulgtaryFunt: B Aot Fnd B oAt Groupings
Example #2 Parent 52,000,000 |55000 |7 | |25400] |55i00100 | 181233 |

@ Transactional Fund: Allotment
TraCk *m il 2 i = OAL GRANT Budget: Transaction  Budget
. Child 54000 53100100 (81233 7OOORM Di0DODODOD $850000  Amourt Check
WIth Trans FUND BE CAT ACCOUNT  ORB DM GRANT \/

54000 55000100 181233 708001 DINODIZED $700,000 Pass
Budget #
@f FUND BE CAT ACCOUNT ORG DM GRANT
Trans

E 47 24000 9510000 181233 708006 0r20000000 $450.000 Pass\/

Balance: -$200,000

@ Transactional Fund: Allotment
Budgetalry& > @\ o e AT ACCOUNT ORG Al GRANT Budget: i
Transactional Child 54000 5300100 181233 7000RM 0120300000 TI02%  $300.000 Tr:nsaclmn %:duit
q . ' mount ec
%ﬁaggaﬂ?” IL Trans FUND B CAT  ACCOUNT ORG DA GRANT )
?J 'g s #| 54000 SSI00I00 181233 708509 DIZ0400000 $150.000 FHI'X
se

Balance: $300,000

Figure 7: Option #2 — Track with Budget, Example #2

Option #3 — Track without Budget

Benefits:

e Agencies can manage and track budget allotments.
e Agencies can create budget allotments using optional agency specific ChartFields.

Impact:

o Agencies must enter all required key ChartFields on budget allotments.
e Track without Budget Option allows:

o If ChartField combination (uses required and optional ChartFields) on the

transaction being budget checked does not have an associated budget allotment,
no error is issued and transaction proceeds.

¢ No errors are issued; therefore, this control option is for tracking and reporting as long as
the transaction does not exceed appropriations balance.
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The following provides an overview of the Allotment Keys and Translation for Track Without
Budget Option:
Account Required Tree Agency Tier Selection (Only one)
Fund Required Tree Transactional Fund Level
Budget Entity Required Not Applicable
Category Required Not Applicable
Organization Required Tree Agency-Wide or Agency-Defined (Only one)
Grant Optional Not Applicable
Contract Optional Not Applicable
OA1 Optional Not Applicable
OA2 Optional Not Applicable

Figure 8: Allotment Keys and Translation — Option #3 — Track without Budget

Appropriated by Legislature & transmitted from LAS/PBS C?icc;::!nltd
1 artFie
. | Business Unit (BU), Fund, Budget Entity (BE), Category (CAT) | Tier 1:
Option 3 S GulgtaryFund: B et fnd B CaT Highest
Example #1 Parent 51000000  [37000)(7 | [27820] (27100400 | |210014 |
@ Transactional Fund: Allotment
Track I T CAT  ACCOUNT ORG Budget:  Transaction  Budget
. Child 79200 3700400 210014 7 1002000000 g
WI t h o ut $600,000 Amount Check
Teans P00 Sonon omos  Ton momomon o § v
450,000 Pass
Budget # |
- 1 FUND BE CAT ACCOUNT ORG GRANT  CONT
Y 73200 3700400 200014 T0MDZ 1002000200 $185.000 Pass\/

Balance: -S$ 35,000

=1

@ Transactional Fund: Allotment
= FUND BE CAT  ACCOUNT ORG Budget: i
Budgetary & Child 73200 3700400 2004 7 100G00DAD soggog  Travsection  Budget
Transactional . Amount Check
Organization L rans FUND  EE CAT  ACCOUNT ORG GRANT CONT
) # $175.000  Pass
ChartFields 79200 3700400 20016 702801 1002000300 50560 \/
Used Balance: -$ 75,000

Figure 9: Option #3 — Track without Budget, Example #1
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Option 3
Example #2
Track
without
Budget

A

Budgetary &
Transactional
Organization
ChartFields
Used

Appropriated by Legislature & transmitted from LAS/PBS
[ ]

Account
ChartField

Business Unit (BU), Fund, Budget Entity (BE), Bategury (CAT)

® B dgetary Fund: B Account  Fund CAT
Pa.rerlt $1.200,000 [76000] [7 | [20080] |7smn!.un ||nnuu.|
@ Transactional Fund: Allotment
m FUND BE CAT  ACCOUNT ORG OAl  GRANT Budget:
Eh:ld 00900 78100400 10004 707500 Q101000000 $300,000
Trans  FUND CAT ACCOUNT  ORG DM GRANT
g 00900 'IEID[MI]IJ 1000 707518 DI0DIDOOD
; FUND  BE CAT ACCOUNT ORG DM GRANT
f;;‘ 00900 78100400 1000K 707519 0I0I0I0DOD
@ Transactional Fund: Allotment
> FUND BE CAT  ACCOUNT ORG DAl GRANT Budget:
Child 00300 76i00400 10DOK 705200 OIDIDZI000 $300,000
ACCOUNT  ORG DAl GRANT

IL Trans FUND  BE CAT

#1 00300 7IOD400 1DDOK4 705200 OIDIDZ1I00

I Tier 3:
Family

Transaction  Budget
Amount Check

$285.000 Pass \/

$530000 Pass \/

Balance: -5$15,000

Transaction  Budget
Amount Check

$298000  Pass\/

Balance: $2,000

Figure 10: Option #2 — Track without Budget, Example #2
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Account ChartField Tier Selection

Account ChartField Tier Selection

The Account ChartField classifies the nature of a transaction. Budgetary Account ChartFields are
used only when recording budget allotments or revenue estimate budget journals in the
Commitment Control medule. Transactional Account ChartFields are used to record transactions
within the General Ledger and source modules

Agencies must make a selection from the following options. Only one option can be implemented
for an agency. An authorizing signature is required to complete the selection. This selection will be

implemented and available for testing during User Acceptance Testing (UAT) for the Financials
Wave implementation.

Account Tier # 1: Highest

If your agency wants the agency’s budget allotments to be recorded at the highest level (Tier 1),
select this option.

Account Tier # 2: Groupings

If your agency wants the agency's budget allotments to be recorded at the mid level (Tier 2), select
this option.

Account Tier # 3: Family

If your agency wants the agency's budget allotments to be recorded at the lower level (Tier 3), select
this option.

Selection and Agency Authorizing Signature *
Account Tier #1: Highest
Account Tier #2: Groupings
Account Ther #3: Family

Figure 11: Commitment Control (KK) Budget Allotments — Account ChartField Tier Selection

Configuration Value Definition
The Account ChartField Tier Selection specifies how your budget allotments will be recorded (e.qg.,
Tier 1: Highest, Tier 2: Groupings, or Tier 3: Family).

Business Process and Subprocess
The Account ChartField Tier Selection configuration supports the following business process
and subprocess:
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Table 2: Account ChartField Tier Selection Business Process and Subprocess

Business Process Business Subprocess
20.1 Enter and Process Budget Journals 20.1.1 Enterprise Post Appropriations

20.1.2 Manage Agency Allotments
20.1.3 Enterprise Budget Ledger Reconciliation
20.1.4 Agency Estimated Revenue

Configuration Value Purpose and Use

e Agencies are required to select which Account ChartField Tier (only one) for the input of
agency budget journals (budget allotments and revenue estimates).

Configuration Design Details

Account values are established by DFS.
Agencies cannot add or modify Account values.
Agencies must select which Budgetary Account ChartField Tier. (only one)
o Available for input on agency budget journals (allotments and revenue estimates).
o Not available for use on non-budget transactions such as vouchers and GL journal
entries.
Established as “Budget Items” for the use in Project Costing Module.

Configuration Selection Details

Agencies must make a single selection from the following Account ChartField Tier Selection
configuration options as listed in the <Agency> Allotments Budget Structure worksheet form in
Smartsheet.

Tier 1: Highest

(2% 000000 - All Accounts
[ 1-ASSETS
[£] 6 - All Revenue Accounts
(3 7 - All Expense Accounts | & i fe 2B J B X X

Tier 1: Highest

Figure 12: Tier 1
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(=% 000000 - All Accounts
31 1-ASSETS
[%1 6 - All Revenue Accounts
[ 7 -All Expense Accounts &= i+ tie B [F d B
" [¥] T000PS - PAYROLL AND PERSONAL SERVICES —
[31 7000CS - CONTRACTED SERVICES
3 7000C0O - CURRENT CHARGES AND OBLIGATION
[+1 7000SC - CARE AND SUBSISTENCE
(£ 7000BC - BENEFIT AND CLAIMS
[ 7000FD - FEES, FINES, AND DAMAGES
i 31 7000TR - TRAVEL
~ [ TO00PE - PROPERTY AND EQUIPMENT
[31 7000RM - RENTAL, REPAIRS, MAINTENANCE
[¥1 7000DS - DEBT SERVICE
31 7000GA - GRANTS AND AIDS
31 7000IB - INVESTMENTS AND BONDS
[#1 7000RR - REFUNDS AND REBATES

Tier 2: Groupings

Figure 13: Tier 2

Tier 3: Family

(=% 000000 - All Accounts
3 1 -ASSETS
(3 6 - All Revenue Accounts
25 7 - All Expense Accounts
[% 7000PS - PAYROLL AND PERSONAL SERVICES > i+ Tiv & 3
(1 700000 - SALARY AND WAGES —
(51 700100 - OTHER PERSOMAL SERVICES OPS
(3 700200 - FICA RET OTHER EMPLY CONTRIB
) 700300 - INSURANCE CONTRIBUTIONS
(51 700400 - MOVING EXPENSES
(51 700500 - MOVING EXPENSES THIRD PARTY
51 700600 - AWARDS REWARDS EMPLOYEE
(3 700700 - PERQUISITES
£1 700800 - CHILD SUPPORT DISBURSEMENTS
(1 700900 - DEFERRED COMPENSATION
(1 701000 - HMO J
[¥1 T000CS - CONTRACTED SERVICES
+1 7000C0O - CURRENT CHARGES AND QOBLIGATION
[#1 7000SC - CARE AND SUBSISTENCE
[31 TODDBC - BEMEFIT AND CLAIMS
[31 TO0DFD - FEES, FINES, AND DAMAGES
[ 7000TR - TRAVEL
1 7000PE - PROPERTY AND EQUIPMENT
+1 TO0ORM - RENTAL, REPAIRS, MAINTENANCE
[E) 7000DS - DEBT SERVICE
[ 7000GA - GRANTS AND AIDS
[51 T000IB - INVESTMENTS AND BONDS
[¥1 TO0ORR - REFUNDS AND REBATES

Tier 3 : Family

ridaPALM

Figure 14: Tier 3
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Organization ChartField Translation Tree Selection

The Organization ChartField identifies the organizational entity associated with a transaction
Budgetary Organization ChartFields are used only when recording budget allotments or revenue
estimate budget journals in the Commitment Control module. Transactional Organization
ChartFields are used when recording transactions within the General Ledger and source modules.

Agencies must make selection from the following options. Only one translation tree selection can
be implemented for an agency. Control Options of Track with Budget or Track without Budget
requires an agency to select one of the translation trees available. If an agency chooses to always
record a budget allotment at the same Organization ChartField Value that the agency chooses to
record transactions to (encumbrances and/or expenses), then the agency could choose not to have
a translation tree for the Organization ChartField.

An authorizing signature is required to complete the selection. This selection will be implemented

and available for testing during User Acceptance Testing (UAT) for the Financials Wave
implementation

Translation Tree #1: Agency-Wide Tree
You may select this option if your agency does not need to allot to Organization ChartField.

Translation Tree #2: Agency-Defined Tree
You may select this option if your agency needs to allot to the Organization ChartField

Translation Tree #3: No Tree Assigned

You may select this option if your agency always records budget allotments at the same
Organization ChartField.

Selection and Agency Authorizing Signature *
Translation Tree #1: Agency-Wide Tree
Translation Tree #2: Agency-Defined Tree
Translation Tree #3: No Tree Assigned

Figure 15: Commitment Control (KK) Budget Allotments — Translation Tree Selection

Configurati

on Value Definition

The Organization ChartField Translation Tree Selection specifies how transactions will budget
check against your budget allotments using the Organization ChartField. The Translation Tree
defines the hierarchical relationships of a ChartField value such as Fund, Account, and
Organization. A Translation Tree allows an agency to budget at a higher ChartField value than
they record transactions.
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Business Process and Subprocess
The Organization ChartField Translation Tree Selection configuration supports the following
business process and subprocess:

Table 3: Allotments Budget Structure Control Options Business Process and Subprocess

Business Process | Business Subprocess
20.1 Enter and Process Budget Journals 20.1.1 Enterprise Post Appropriations

20.1.2 Manage Agency Allotments
20.1.3 Enterprise Budget Ledger Reconciliation
20.1.4 Agency Estimated Revenue

Configuration Value Purpose and Use

e Agencies are required to select which Organization ChartField Translation Tree Selection
(only one) for the input of agency budget journals (budget allotments and revenue
estimates).

e The Translation Tree may utilize Budgetary and Transactional Organization ChartField
values.

The Organization ChartField Translation Tree Selection specifies how transactions will budget
check against your budget allotments using the Organization ChartField. The Organization
ChartField Translation Tree selection determines which Organization ChartField values are being
utilized across agency worksheets (Figure 19) to ensure the most current information is available
in associated ChartField drop-down selections as you complete RW Task 662 — Submit Updated
Configuration Workbooks, RW Task 661 — Update Conversion Field Mapping, and RW Task 573-
B — Complete and Submit End User Role Mapping Worksheet for UAT.
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Impacted ChariFields:
- Florida PALM Organization
Value

(Task 662) <Agency> Default
Funding worksheet

Structure
(Task 662) <Agency> Allotments
Budget Structure Configuration
. form/worksheet
(Task 662) <Agency= Budget Translation
Tree Structure worksheet (Task 661) <Agency>
ields: Conversion Mapping -
Impacted ChariFields: P
- Budgetary Org Value Organization worksheet
- Transactional Org Value/Range: Beginning {Task 662) <Agency= e
Value Organization worksheet Irr!pacted ChartFlelrds,r
- Transactional Org Value/Range: Ending Value - Florida PA#igmmmnn
Impacted ChartFields:
- Budgetary Only Org Value
- Top Tier Org
(Task 662) <Agency= (Task 662) <Agency= Defauit
A Interest Apportionment
Distribution Code worksheet o

Impacted ChartFields:
- Florida PALM Organization
Value

(Task 662) <Agency=
Consolidated Revolving
Account worksheet

Impacted ChartFields:
- Florida PALM Organization
Value

(Task 662) <Agency=>
SpeedKey worksheet

Impacted ChartFields:
- Florida PALM Organization

Impacted ChartFields:
- Florida PALM Organization
Value

(Task 662) <Agency> Org
Security Rule worksheet

Impacted ChartFields:
- Detail Value (Florida PALM

Value Organization Value}
(Task 662) <Agency= (Task 662) <Agency= CJIP (Task 662) <Agency= FFIP Rol
Position Funaing worksheet Funding worksheet Funding workshest (Ta“m ﬂgrﬂ 'rm“j
Impacted ChartFields: Impacted ChartFields: Impacted ChartFields: .
- Florida PALM Organization - Florida PALM Organization - Florida PALM Organization '"_""gcmd cnm?:s,
Value Value Value g Secu

Figure 16: Cross-worksheet Connections for Allotments Budget Structure

Configuration Design Details
Organization ChartField:

¢ Requested by agencies.

Agencies can add or modify Organization values.
Agencies must select which Organization values to use for budget allotments.
o Needed for the KK Translation Tree
Available for input on agency budget journals (allotments and revenue estimates), if
applicable.
Not available for use on non-budget transactions such as vouchers and GL journal entries.

Configuration Selection Details

Agencies must make a single selection from the following Allotments Budget Structure Control
configuration options as listed in the <Agency> Allotments Budget Structure worksheet form in
Smartsheet.
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Selection #1:

Agency-wide level — Organization Translation Tree
If the agency does not have a need to allot to Organization ChartField, the default agency wide
value will be assigned, as represented by the figure below.

TRANSLATION TREE NAME 31000_KK_ORG

Project will assign and
build based on agency
selection of Agency Wide

BUDGETARY ORG VALUE TRANSACTIONAL ORG VALUES/RANGES

EOG31000 Beginning Value Ending Value

0000000000 9999999999

Figure 17: Agency-wide level tree

Selection #2:

Agency-defined level — Organization Budget Translation Tree Structure

If the agency has a need to allot to the Organization ChartField, the agency must define the nodes
and the ranges that rollup on the Budget Translation Tree Structure, as represented by the figure
below.

TRANSLATION TREE NAME 31000_KK_ORG

Agency should
transition budgetary
values identified on
Org Values tab along
with associated ranges

BUDGETARY ORG VALUE TRANSACTIONAL ORG VALUES/RANGES

EOG31000 DEFAULT DEFAULT
Agency positioned
3100000000 DEFAULT 3016000000 under
1000000000 1000000001 1064999999 1000000000
3016000000
3000000000 3000000001 [3015999999 |

3016000001 ____ [3999999999 |

4000000000 4000000001 [40999995ve——

5000000000 5000000007 (5099995999

8000000000 5000000007 [8001099599 | Range is broken ;
New range is needed to omit the

8004000000 £004000007 [8004999599 | moved value

Figure 18: Agency-defined level tree

Selection #3:

No Tree Assigned

If the agency chooses to always record a budget allotment at the same Organization ChartField
Value that the agency chooses to record transactions to (encumbrances and/or expenses), then
the agency could choose not to have a Translation Tree for the Organization ChartField.
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Worksheet & Form Instructions
The below information provides detailed instructions on how to complete the Commitment Control
(KK) Allotments Budget Structure form within your KK configuration workbook in Smartsheet.

Task Completion Requirement: For this task (RW Task 662) to be considered complete, it is
necessary that you follow all steps listed below to select and confirm your selected value.

1. Review the worksheet and determine whether the configured selections need updating in
Florida PALM.

a. If your agency does not want to change the selections made in previous RW Task
657, select ‘Yes’ in the Current as of October 2025 column. If selected, no further
action is needed, and a new Commitment Control (KK) Allotments Budget
Structure form is not required and should not be submitted.

b. If your agency does want to change the selections made in previous RW Task
657, select ‘No’ in the Current as of October 2025 column.

i. If ‘No’ is selected in the Current as of October 2025 column, your Primary
Agency Sponsor is required to complete a new Allotments Budget Structure
Form (steps 2 through 14 below). To access, open the agency specific form
link provided in row 1 of the “Form Link” column in your <Agency>
Allotments Budget Structure worksheet.

Budget Allotments — Control Options:

2. Review the information above, under Budget Allotments, to make the best selection for
your agency.

3. Make a selection of either Option #2 — Track with Budget or Option #3 — Track without
Budget.

4. Enter your name into the “Agency Sponsor” free text box.

5. The Account ChartField Tier Selection will appear.

Selection and Agency Authorizing Signature *
Option & 2 - Track with Budget
Option # 3 - Track without Budget

Agency Sponsor *

Figure 19: Budget Allotments — Control Options

NOTE: Option #1 - Control has been removed as a selection in the Commitment Control (KK)
Allotments Budget Structure form. If you would like to choose Option #1 — Control, please
contact your Readiness Coordinator who will schedule a meeting with the Project to
discuss.
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Account ChartField Tier Selection:

6. Review the information above under Account ChartField Tier Selections to make the best
selection for your agency.

7. Make a selection of either Account Tier #1: Highest, Account Tier #2: Groupings, or
Account Tier #3: Family.

8. Enter your name into the “Agency Sponsor” free text box.

9. The Organization ChartField Translation Tree Selection will appear.

Selection and Agency Authorizing Signature *

Account Tier #1: Highest
Account Tier #2; Groupings
Account Tier #3; Family

Agency Sponsor *

Figure 20: Account ChartField Tier Selection and Signature

Organization ChartField Translation Tree Selection:

10. Review the information above under the Organization ChartField Translation Tree
Selection to make the best selection for your agency.

11. Make a selection of either Translation Tree #1: Agency-Wide Tree, Translation Tree #2:
Agency-Defined Tree, or Translation Tree #3: No Tree Assigned.

NOTE: If selecting Translation Tree #2: Agency-Defined Tree option, you are required to complete
your agency’s Budget Translation Tree Structure worksheet located in your Configuration
Workbook Inventory, General Ledger (GL) folder. This worksheet will remain locked until
a selection of Translation Tree #2: Agency-Defined Tree option is made, and the form is
submitted with this task (662). Following form submission, your <Agency> Budget
Translation Tree Structure worksheet will be unlocked through overnight process.

12. Enter your name into the “Agency Sponsor” free text box.
13. (Optional) Select the check box to receive an email copy of your selection.
14. Click the “Submit” button when you are ready to make your selection.
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Selection and Agency Authorizing Signature *
® Translation Tree #1: Agency-Wide Tree
() Translation Tree #2: Agency-Defined Tree

() Translation Tree #3: No Tree Assigned

Agency Sponsor *

Agency Sponsor

[] Send me a copy of my responses

Powered by B smartsheet
Privacy Notice | Report Abuse

Figure 21: Organization ChartField Translation Tree Selection

Once your selection is complete, the details of all your selections and Agency Sponsor
authorizations will be automatically populated into the <Agency> Allotments Budget Structure
worksheet.

If your agency would like to add any additional comments regarding your selection and/or
authorization, please use the Agency Comments field in the <Agency> Allotments Budget
Structure worksheet.
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