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Purpose of Desigh Workshops

» Share the design for the processes and functions being discussed
» Answer your questions as they relate to these processes and functions

» Help agencies understand the design so they can take action within
their agency

» Expand agency staff engagement
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Important Design Notes

» Build has already started = design is completely locked for those items

» We still have lots of designs to finalize in Segments Ill, IV and DW (i.e., we
cannot answer every guestion yet)

» Every agency is impacted - Business processes, technology, reporting

» Following Segment IV, we will discuss everything financials and payroll
related (DW will still be a future discussion)
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Cutover Considerations

» Cutover discussions are just beginning! = A lot of information to come,
all will be known and shared at the end of Design Segment IV

» Mid-year closing will have to occur to support cutover from FLAIR to
Florida PALM

» Conversations will be generally be balances, not transactions

» Historical transactions, including transactions for FY 25-26 will not be
converted to Florida PALM, their results (balances) will be

» Plan is to start UAT with a simulated mid-year cutover for FY 24-25
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ASSET ACCOUNTING & MANAGEMENT
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Agenda

» COA Overview
» Asset Lifecycle Review

» Creating Assets in Florida PALM
o Asset Entry Points

Asset Integration Criteria

PO to AP to AM Integration

Staging Table and Load into AM

Online Add

o

(¢]

o

(¢]
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Agenda Continued

» Interface Layouts
» Reports Catalog

» Overview of Florida PALM Asset Topics:
o WIP/CIP
o Location Codes
o Asset Conversion
o Accounting Events

» Definitions
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SET UP AND MAINTAIN CHART OF
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I: “.‘ri da PALM Department of Financial Services 9

Planning, Accounting, and Ledger Management Chart of Accounts DEngn

Table of Contents » Chart of Accounts
Design

o ChartField Structure
o ChartField Detalls

Introduction and Approach ...
ChartField Structure ...

ChartField Use and Features...
Attributes...

ChartField Combination Edits..
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https://myfloridacfo.com/docs-sf/florida-palm-libraries/chart-of-accounts/d66-chart-of-accounts-design-1.pdf?sfvrsn=2391023_16
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Chart of Accounts Overview
ChartField Value Review

Florida PALM ChartFields

GL Business Unit Other Accumulator 2 (OAZ2) —

Organization PC Project Category*

Budget Entity Grant* (Segment 2)
Category _ Contract* (Segment 2)
State Program Project* (Segment 4)
Fund _ Activity*

Account _ PC Source Type*

Other Accumulator 1 (OA1) - PC Subcategory*
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ASSET MANAGEMENT
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Asset Accounting and Management Process

Asset
Acquisition

Monitoring/
Exceptions

20.4 Asset

40.1 Acquire

and Set Up 40.2 Deploy and

Management
Maintain Assets

Period Close

Assets

40.1.1 Import Asset
Add

40.1.2 Online Asset
Add

40.2.1 Deploy and
Maintain Assets

40.2.2 InterUnit
Asset Transfer

40.2.3 IntraUnit
Asset Transfer

40.2.4 Asset

Segment 1 Segment 2 Segment 3 Segment 4 Disposal

40.2.5 Physical

Inventory

« 40.3 Set Up and Maintain Asset Controls -
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Asset Lifecycle

Interf / Accoynting
Innteerg?;fe Staging Table — » Create » Entries & Integrate
Asset Data Update Data

Gov. Fund with GL
Allocation

Asset
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Asset Lifecycle = Import Asset Ad
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CREATING ASSETS IN FLORIDA PALM

FigridaPALM

Planning, Accounting, and Ledger Management

i Patronis I

Segment || Design Workshop 01/11/2024



16

Asset Data Creation Source
Interfaces

» AMIOO6 Inbound Asset Additions, Adjustments and Physical Updates

o Purpose: For a high volume of asset additions, updates, or adjustment
transactions.

o Updates vs. Adjustments

» AMIOO7 Inbound Asset Spreadsheet Upload
o Purpose: For a high volume of asset additions

» AMIOO6 vs AMIOO7
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Asset Data Creation Source
Integration and Direct Input

» Accounts Payable (AP)/Asset Management (AM) Integration
o Criteria and Requirements
> Voucher Scenarios

» Online Asset Add

Planning, Accounting, and Ledger Management
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CREATING ASSETS IN FLORIDA PALM
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AM Transaction Criteria

» To create asset records in AM, the following criteria must be met:

o Asset Categories must be established with a Depreciable or Non-Depreciable
status.

o Asset Profiles must be created, each with an assigned Profile ID.

o |tem Categories must be created, each with an assigned Item Category Code
(If a Purchase Order is applicable).

» Up next — Definition of these three critical elements - Asset
Category, Asset Profile, and Item Category.
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Asset Category

» Defines the category of
an asset, such as
Furniture, Fixtures or
Equipment General.

» ldentify the depreciable
status as Depreciable
or Non-Depreciable.

Jimmy &
Patronis
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Favorites ¥ Main Menu *

Flg@ridaPALM

Categories

Set Up Financials/Supply Chain

Product Related * Asset Management ~

All = | Search

SetlD STATE

Iﬂasset Category BDIMP I

Financials * Categories

Category Definition Find | View All First (4" 10of1 (» Last
+ -
*Effective Date |01/01/1901 *Status | Active v| (=]
*Description |Buildings and Improvements
Depreciable Status Options
- | Intangible
® Depreciable U Investment Property
O Non Depreciable UJ Property Interest
[J Leased Assets
Fi@ridaPALM
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Asset Profile - pefinition -

Favorites * Main Menu * Set Up Financials/Supply Chain * Product Related * Asset Management ¥ Profiles * Asset Profiles B

ol et | R Y - ccoc Search B Last Search

Identlfy Cl’ltel'|a used |n Definition Depreciation | Tax || Child Asset Inheritance
depreciation Profil

1 SetlD STATE Profile ID ELDSTRUCA0
calculation seid ST [Prote a .
Description |Building Improvements Status|Adl‘-’E "
» Asset Profile Definition Asset Description [Buiding Improvemens
. £ . Asset Class | CAPITAL Q  Capitalized Asset
identifies: L ce
page .de t eS *Aszet TYPElPerE”y Vl Asset Subtype ::j\
© PrOfIIe ID COde Acquisition Code [ Purchased v] ¥ taggable Asset
Capitalized Asset [J Use As Tool
o A T
sset ype ] ] (JUse NBV for R and D
o Asset Capitalization (IR and D Plant Asset Rand D Start Date &
Index Name Q Sublndex Name Q
Status Threshold ID Q
4 Neth We |00k at Some Book Personalize | Find | (2] | L} First (4 10of1 (b Last
Book Name Description Depreciation Tax Parent/Child
of the fields on the
ACFR ACFR Reporting Book Depreciation Tax Parent/Child
Asset Profile

Depreciation page

[§lsave ||[@F Returnto Search #_| Previous in List ||4_| Mextin List & Add Update/Display _,-_1 Include History ,_';f Correct History

Definition | Depreciation | Tax | Child Asset Inheritance

FigridaPALM

Planning, Accounting, and Ledger Management

Segment || Design Workshop 01/11/2024




Asset Profile - bepreciation -

Favorites ¥ Main Menu ~ Set Up Financials/Supply Chain ¥ Product Related * Asset Management ¥ Profiles Asset Profiles [

' ' e

» Asset Profile Fig@ridaPALM .
Depreciation page
|dent|f|es SetlD STATE | Profile ID BLDSTRUC40 Building Improvements |

Tax || Child Asset Inheritance

Book Find | View All First (4 10f1 (b Last
o Asset ( :ategory Book Name [ACFR Q@ ACFR Reporting Book Country USA + -]
Depreciation Attributes Find | View Al First (4' 10f1 (» Last

o Depreciation Status e

Effective Date 01/01/1901

O

O Depreciate When In Service

e} M eth Od | Category | Buildings and Improvements v] I Depr Status | Depreciable g I

Currency Code USD Q  ysDollar
o U Sefu I L ife Convention [ Actual Month v| Adjust Conv/[ Actual Month v]
Retire Conv [ Actual Month v| Retire Option | Calculate Gain/Loss v|
I "Method| Straight Line V| I Calculation Type| Remaining Valug v
Percent
Limit Pct Low Limit (J Monthly
|Useful Life| 0] DB Pet O Low Value
Schedule Q Method ID @, O Depr Pass Life
UOPID Q Avg Option| No Averaging v
End Date [ Future Depr Yrs

O Special Depreciation Special Terms

Depr Limit|:| Cost Basis Limit

Salvage % of Cost Salvage
Multi-Shift Code| ]| Threshold 1D Q

O Impairment Process

[FlSave | [GF Return to Search #| Previous in List ||4| Mextin List b Add i7] Update/Display __.-j Include History L:* Correct History F |‘ rld a PALM
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ltem Category :

Favorites = Main Menu ¥ ltems * Define Controls ™ ltem Categories B

» Category Code — [®ridaPALM .

Category selected on oeeaory bemmion | Categor Detintion 2

SetlD STATE Category ID 00068
the Purchase Order | e Fo | Vi 4

First (4 10of1 » Last

(95121800) “Market Code S v Effective Date [01/01/1901 |5 Status[Active ___ v| + =
- *Description BUILDINGS/BUILDING IMPROVEMENTS *Short Desc | BUILDIMP
o Same as Commodity Primary Buyer a
.y Lead Time Days 0
Code 95121800 Utility ~Currency [05D o
- : - Doll =
BUIIdIngS & Structure "Account r42000 Q o Usage Code -

. “Physical Nature|Gnod5 v
» Note the following reeetProme DTBOSTRUCR T, pemmry

Building Improvements

d eta| IS Comments I; VAT Default
VAT Service Treatment Setup
o Account Number .

H BU Attributes
o Asset Profile ID
Hierarchy
[5] Save ||[Gh Retumn to Search ||[=] Motify % Add nclude Ristory [» Correct History

Category Definition | Category Definition 2
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CREATING ASSETS IN FLORIDA PALM
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Asset Data Creation
AP/AM Integration - Criteria

» To create asset records in the AM module from the AP module,
Vouchers must meet the following conditions before integrating into

the AM module:

o Vouchers must have at least one distribution line, which includes an Asset
Profile ID.

o |If applicable, the voucher must have a Match Status of ‘Matched’ or
‘Overridden’.

o VJouchers must have a Post Status of ‘Posted.’
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Asset Data Creation
AP/AM Integration — Required Fields

» Asset-related vouchers that meet the specified criteria are integrated into the
AM module.

» Interfaced asset transactions rely on the Asset Profile ID and Item Category, if
applicable, to facilitate the automatic creation of asset records.

» Two distinct categories of AP Vouchers integrated into AM:
o Encumbered voucher (PO associated)
- Item Category tied to PO
- Asset Profile ID is defaulted
o Unencumbered voucher (PO is not associated)
- Asset Profile ID is NOT defaulted

- Asset Profile ID populated manually by the user or system if the transaction meets specific criteria (details
included in the upcoming slide).

» Up next — Analyze scenarios involving encumbered and non-encumbered
vouchers.
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AM AP Voucher Transaction Scenario #1

Encumbered Voucher Unencumbered VVoucher Unencumbered VVoucher

PO associated with the voucher No PO associated with the No PO associated with the
voucher voucher

Asset information auto-populated User manually enters asset User does not enter asset

on voucher from PO information on voucher information on the voucher

Voucher transmitted to AM Voucher transmitted to AM Florida PALM determines if any

module via Integration module via Integration voucher distribution line is

assoclated with an asset, and if
S0, auto-populate asset
iInformation

Voucher transmitted to AM
module via Integration, if
applicable

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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AM AP VVoucher Transaction Scenario #1

Encumbered Voucher to Create Asset Record
» PO Is created in Florida PALM

» Item Category included on the PO (mirrors the Commodity Code)
o PALM configures Commodity Code 95121800 to Buildings/Building Improvements

» Florida PALM populates the following fields on the PO based on the Item
Category:
o Account # = 742000
o Asset Profile ID = BLDSTRUCA40 (Asset Category = Buildings and Improvements)

» Voucher is created in AP, with the following fields populated from the PO
o Account # = 742000
o Asset Profile ID = BLDSTRUCA40 (Asset Category = Buildings and Improvements)
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AM AP VVoucher Transaction Scenario #1

» Asset Profile ID facilitates the interface of voucher data to the AM

module and populates the following data elements when the asset
record Is created:

o Asset Capitalization

o Depreciable or Non-Depreciable Asset
o Asset Book

o Estimated Useful Life

o Asset Category
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Planning, Accounting, and Ledger Management

Segment || Design Workshop 01/11/2024



Purchase Order - item Category Selected

Add/Update POs B

Purchase Orders = | Search Bl Advanced Search B Last Search Results

» Category
Code
entered on
PO line

Main Menu ~

Favorites ¥

Purchasing ¥

FlgridaPALM

Maintain Purchase Order
Purchase Order

Business Unit_43000
PO ID 0000000166

CopyFrom[ 7]

Header
“PQ Date | 12/18/2023 Ell
*Supplier AESG VEN55-001
*Supplier ID 0000000089
*Buyer | Agency_Buyer Q

PO Reference
Header Details
PO Defaults
PO Activities
Requisitions
* Actions

Add Items From

Catalog
Purchasing Kit

Lines (¢
Details Ship To/Due Date Statuses
Line Item
1 =
View Printable Version Delete PO

[Fl save

[G Return to Search | |[=] Motify

Item Information

Purchase Orders ¥

Supplier Search

Supplier Details
AESG VENSST

Agency Buyer

Activity Summary

Add Comments

Add ShipTo Comments
Document Status

ltem Search

Attributes

Description

Q |Building Improvement

E

RFQ

L=TET|

Close Short All Lines

+3 Refresh

PO Status

Dispatched

Al X

UJ Hold From Further Processing

Backorder Status

Not Backordered

Create BackOrder

Receipt Status Not Recvd

*Dispatch Method

Amount Summary ¢

Merchandise

40,000.00

Freight/Tax/Misc. 0.00 Calcuats
Total Amount 40,000.00 USD
Select Lines To Display
Search for Lines Line A To Q Retrizve
Personalize | Find | View All | (] | E‘ First (4 1of1
Contract || Receiving | [0
PO Qty *UOM (Category Price MEFC:?-I?S'\.;EI Status
El 1.0000| EA 95121800 Q|| 40.000.00000 40,000.00 Approved f.:.) Eg]
*Go to[... Mare ... v|
Eh Add || A up
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b Last

date/Display
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Purchase Order - pefaulted Account Number

» Category
Code/ltem
Category defaults
Account number
onto PO

» Users should not
change the
Account number
here

Change Account
number by
changing the PO
ltem Category

Favorites Main Menu

Purchasing

FigridaPALM

Maintain Purchase Order

Schedules

Unit 43000
POID 0000000166

Return to Main Page

Lines

Line 1 Item

Schedules

| Details || Statuses I Shi
Schedule

Sched Details *Du

1 () 12

Add ShipTo Comments

[F/Save |[[E" Return to Seard

I Distributions for Schedule 1 |

Purchase Orders

Add/Update POs  [§]

Purchase Orders Rl Advanced Search B Last Search Results

Unit
POID
Line
Schedule

*Distribute By

SpeedChart

Distribution

43000 Supplier AESG VEN55-001
0000000166 Item

1

1 Status Active

Quantity v

A Multi-SpeedCharts

Chartfields Asset Information Req Detail Statuses EJ

Dist Status

1 Open

oK Cancel

Building Improvement Work

Schedule Qty
Merchandise Amount

Doc. Base Amount

Personalize | Find | View All | (2 | [

Percent PO Qty Mem:?:gfl?]et Currency *GL Unit Organization *Account Fund
100.0000 1.0000 40,000.00 USD 43000 Q4321300000 Q|| 742000 Q ]|00004
4

Refresh

Category Definition Category Definition
SetlD STATE
Header

*Market Code UN/SPSC

2

Category ID 00068 Code 95121800

e Effective Date | 01/01/1901

I’Description [BUILDINGS/BUILDING IMPROVEMENTS

Primary Buyer

=]

Lead Time Days
*Currency USD

Q

742000
*Account

Dollar

Q
Q

Asset Profile ID BELDSTRUC40

Q Description Building Improvements

Fi@ridaPALM I

8]

1.0000
40,000.00 USD
40,000.00 USD
First (4 1of 1 (»' Last
Budget Entity Catego
Q53010500 Q (10000

»

Help

Segment Il Design Workshop
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Purchase Order - pefaulted Asset Profile ID

» Category
Code
defaults
Asset
Profile ID
onto PO

Main Menu

FIgridaP

Maintain Purchase Order
Schedules

Favorites

Unit 43000
PO ID 0000000166

Return to Main Page
Lines
Line 1 Item

Schedules

Purchasing

Purchase Orders

| Distributions for Schedule 1 |

Details || Statuses || Shi

Schedule
Details

Sched
1 B 12

Add ShipTo Comments

|[@Save ||[@" Return to Sear

Dist

1

Unit
POID
Line
Schedule

*Distribute By

SpeedChart

Distribution

43000
0000000166
1

Quantity

Add/Update POs Bl

Purchase Orders ~ Bl Advanced Search B Last Search Resulis

Chartfields Req Detail Statuses EJ

Status

Open

oK Cancel

Percent AM Unit

100.0000 |43000
4

Refresh

Help
Supplier AESG VEN55-001
Item Building Improvement Work
Status Active
Schedule Qty 1.0000

Merchandise Amount 40,000.00 USD

Q Muli-SpeedCharts Doc. Base Amount 40,000.00 USD
Personalize | Find | View Al | (2 | EJ First (4 1of1 (} Last

Profile ID CAP# Sequence Tag Number Empl ID Capitalize Cost Type Descr
Q |BLDSTRUC40 [ Q Q Q O Q

3

Category Definition Category Definition 2

SetlD STATE

Fi@ridaPALMIT

Category ID 00068

*Account

Asset Profile ID |[BLDSTRUC40 |Q

Header
*Market Code UN/SPSC b Effective Date|01/01/1901 |5
I*Description [BUILDINGS/BUILDING IMPROVEMENTS i |
Primary Buyer Q
Lead Time Days 0
*Currency USD Q
742000 Q Dollar

Description Building Improvements

Code 95121800

32

| New Windo
Find | View All First (4' 1of1 (b Last
Al (2] B First (4) 10f1 (b Last
stributions/ChartFields
= HE

|Ev Add || JZ Update/Display
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Voucher - created from Purchase Order
} P O I D iS n Ot e d Favorites * Main Menu ¥ Accounts Payable ¥ Vouchers ¥ Add/Update ~ Regular Eniry

h h F |e ri d a PA LM All ~ | search Bl Advanced Search Last Search Results
Summary Related Documents Payments Voucher Attributes Error Summary
} I h e A CCO u nt Business Unit 43000 Invoice No WIPTESTO1 Invoice Total Sales/Use Tax Summary
Voucher ID 00000636 Accounting Date | 12/18/2023 [ Line Total 40.000.00 VAT Summary
. Voucher Style Regular Voucher “Pay Terms 00 = Due Now “Currency UsD Non Merchandise Summary
n u l I I b e r I S Invoice Date | 12/18/2023 Basis Date Type Inv Date Miscellaneous Session Defaults
Invoice Received 12/18/2023 Tax Exempt Freight |- Comments(0 }. .
AESG VENSST Sales Tax FF | Attachments (0)
opulated on e 3| et
Supplier ID GL'DJL-D“-EQ’ Use Tax 500 ] View Audit Logs
ShortNa-me S ENETEHI] VAT Nonlnv 0.00 Advanced Supplier Search
the voucher
"Address 1 Total 40,000.00 Supplier Hierarchy
Difference 0.00 Custom Fields
Supplier 360
Save Action | v Run Calculate Print
Copy From Source Document
Invoice Lines (2 Find | View All First (4 1of1 (» Last
Line 1 Copy Down SpeedChart Q Purchase Order =]
“Distri Quantity Ship To |37000_DEP One Asset
Distribute by Quantity ~ = 43000/00000001661/1 .
Item Description Building Improvement Work Ssociate Hecever(s Sales/Use Tax
Quantity |1.0000 Packing Slip Force Price Invoice Line VAT
uom EA UPN
Unit Price 40,000.00000 Calculate
Line Amount 40,000.00
Distribution Lines Personalize | Find | View All | &1 | [E3 First (4 10of1 (b Last
GL Chart Exchange Rate Statistics Assets EJ
(D:g\?\% Line PO Percent Percent Merchandise Amt  Quantity “GL Unit Organization Account Fund Budget Entity Category
=l = O 1 40.,000.00 1.0000 43000 Q, 4321300000 Q |[742000 R, (00004 Q (53010500 Q [100000 [
4 O 4
Save
B Returnto Search ||[=] Notify ||&* Refresh b Add Upd F |0r|d a PALM
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Voucher -asset Data Populated

34

V h h I: |° r i d a PA LM All > | Search Bl Advanced Search B Last Search Results
asset ap p | i Cab | e Summary Related Documents Payments Voucher Attributes Error Summary
. . R R Business Unit 43000 Invoice No | WIPTESTO01 Invoice Total Sales/Use Tax Summary
d |Str| b ut' on I Ine | VoucherID 00000636 | Accounting Date | 12/18/2023 5 Line Total 40,000.00 VAT Summary
Voucher Style Regular Voucher *Pay Terms 00 = Due Now *Currency UspD Non Merchandise Summary
Invoice Date 12/18/2023 Basis Date Type Inv Date Miscellaneous | Session Defaults
°© PO I D Invoice Received | 12/18/2023 Tax Exempt Freight % Comments(0)
+ Attachments (0)
AESG VENS57 Sales Tax : o
o . . r\_ln_rlnr\__ Entered VAT = Template List
/ \l I lou nt & uantlty Supplier ID GLIDJLIDJ"IBQ_ Use Tax 0.00 ] View Audit Logs
ShortName AESG VEN55-001 VAT Nonlnv 0.00 Advanced Supplier Search
Location | MAIN . -
Approval History
o Asset Checkb :
Sse eC OX Address |1 Total 40,000.00 Supplier Hierarchy
Difference 0.00 Custom Fields
Supplier 360
o Business Unit
Save Action | v Run Calculate Print
1 Copy From Source Document
o Profile ID
Inveoice Lines Find | View All First (4) 10f1 (» Last
; Purchase Order
[e} A Sset I D Line 1 Copy Down Speesdh(?h«‘frrt o oo Q One Asset =]
*Distribute by Quantity v 1p o2 43000]0000000166]1]1 ;
Item Description Building Improvement Work Associate Receiver(s) Sales/Use Tax
Quantity |1.0000 Packing Slip Eorce Price Invoice Line VAT
UOM EA UPN
Unit Price |40,000.00000 Calculate
Line Amount 40,000.00
Distribution Lines Personalize | Find | View All | (21| [E5] First (4 10f1 () Last
GL Chart Exchange Rate Statistics EJ
gg% Line PO Percent Percent Merchandise Amt  Quantity Asset  Business Unit Profile 1D Asset ID
EE O 1 40,000.00 1.0000 43000 @ |BLDSTRUC40 [ |NEXT
o4 »
Save
[&F Return to Search =] Notify ||=% Refresh Eh Add 7 Update/D
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AM AP Voucher Transaction Scenario #2

Encumbered Voucher Unencumbered VVoucher Unencumbered VVoucher

PO associated with the voucher No PO associated with the No PO associated with the
voucher voucher

Asset information auto-populated User manually enters asset User does not enter asset

on voucher from PO information on voucher information on the voucher

Voucher transmitted to AM Voucher transmitted to AM Florida PALM determines if any

module via Integration module via Integration voucher distribution line is

assoclated with an asset, and if
S0, auto-populate asset
iInformation

Voucher transmitted to AM
module via Integration, if
applicable
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AM AP VVoucher Transaction Scenario #2

Unencumbered Voucher to Create Asset Record

» The voucher is not associated with a PO in Florida PALM

» Agency user manually enters asset information on the distribution
line
o Quantity
o Asset Checkbox

o Business Unit
o Asset Profile ID

» Voucher Is transmitted to AM module via integration

Fl@ridaPALM

Planning, Accounting, and Ledger Management

Segment || Design Workshop 01/11/2024
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AM AP VVoucher Transaction Scenario #2

» Asset Profile ID facilitates the interface of voucher data to the AM

module and populates the following data elements when the asset
record Is created:

o Asset Capitalization

o Depreciable or Non-Depreciable Asset
o Asset Book

o Estimated Useful Life

o Asset Category

Fl@ridaPALM

Planning, Accounting, and Ledger Management

Segment || Design Workshop 01/11/2024



Voucher - created without PO

» NOo PO ID Is
noted on the
voucher

» The user
manually
populates the
Account number

Favorites ¥ Main Menu ~

FIgridaPALM

Invoice Information

Accounts Payable ¥

Summary Related Documents

Business Unit 43000
Voucher ID 00000640

Voucher Style Regular Voucher

Invoice Date | 12/22/2023 ]
Invoice Received 12/22/2023 )
Staples
Supplier D 0000000057 Q
ShortName STAPLES-001 Q
Location MAIN Q
“Address 1 Q
Save
Copy From Source Document
Inveice Lines
Line 1 U Copy Down
“Distribute by Amomt ]
Item Q
Quantity
UoM Q
Unit Price
Line Amount 10,500.00

Distribution Lines

Exchange Rate Statistics Assets
Copy i i
Down Line Merchandise Amt  Quantity
= O 1 10,500.00
Save
[& Return to Search | =] Notify || &% Refresh

Regular Entry

Vouchers ¥ Add/Update ~

All ~ | Search

Voucher Attributes

Payments Error Summary

Invoice No |INV123

Accounting Date | 12/22/2023 E-

*Pay Terms |00 q* Due Now

Basis Date Type Inv Dats
O Tax Exempt

Action | v

SpeedChart
Ship To 43000_DFS

Description

Packing Slip

*GL Unit Organization Account

2 742000

1.0000

43000 Q4320100000

B Advanced Search Last Search Results

Invoice Total
Line Total 10,500.00
“Currency UsD|Q
Miscellaneous 5
Freight 5
Sales Tax 5
Entered VAT &=
Use Tax 0.00 m
VAT Nonlnv 0.00
Total 10,500.00
Difference 0.00
Run Calculate Print
Find | View All

Personalize | Find | View All | 2 | &

Fund Budget Entity Category

Q_ J|00004 Q 43200300 Q_ |100000

4

Summary | Related Documents | Inveice Information | Payments | Voucher Attributes | Error Summary

Sales/Use Tax Summary
VAT Summary

Non Merchandise Summary
Session Defaults
Comments(0)
Attachments (0)

Template List

View Audit Logs

Advanced Supplier Search
Supplier Hierarchy
Supplier 360

First (4 1of1 (b Last

[ One Asset H =

Sales/Use Tax

Invoice Line VAT
Calculate

First (4 10f1 (» Last

PC Bus Unit

Project

Q Q

C& Add
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Voucher - Asset Data Manually Entered

Invoice Lines (7 Find | View All First (4 1of1 (b Last

Line 1 [JcCopy Down SpeedChart Q Ble)

O
» Voucher asset

Item Description Sales/Use Tax

fe

Invoice Line VAT

distribution line :

Q
Unit Price
. Line Amount 10,500.00
o Asset checkb t —
Sse C eC OX IS n O Distribution Lines Personalize | Find | View All | &2 | E&l First (4 1of1 (b Last

——]

selected by default o . —— 2

y Copy Line Merchandise Amt  Quantity Asset Business Unit Profile ID Asset ID Sequence Number Cost Typ

Down

» Once the Asset box 98 0 o[ e - 4 ¢ 1
has been checked,
the user manually v | i |

t th . t Invoice Lines (2 Find | View All First (4 1of1 (» Last
e n e rS e ap p ro p rI a Line 1 O Copy Down SpeedChart Q O One Asset =
“Disribute by [fmourt V] Ship To|43000_DFS Q
asset data a oo
Quantity Packing Slip Invoice Line VAT
. Uom Q Calculate
o t t -
Q u an I Unit Price
Line Amount 10,500.00

o) B US| neSS U n It Distribution Lines Personalize | Find | View All | G0 | @ First (4 10f1 (b Last
GL Chart Exchange Rate Statistics =»
o) P rOfl Ie I D LoDy Line Merchandise Amt | Quantity Asset  Business Unit Profile ID Asset D Sequence Number

= O 1 10,500.00 1.0000 43000 Q |BLDSTRUC40 NEXT Q

Save

=] Notify ||&* Refresh | & Add |[Z] Update/Display
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AM AP Voucher Transaction Scenario #3

Encumbered Voucher Unencumbered VVoucher Unencumbered VVoucher

PO associated with the voucher No PO associated with the No PO associated with the
voucher voucher

Asset information auto-populated User manually enters asset User does not enter asset

on voucher from PO information on voucher information on the voucher

Voucher transmitted to AM Voucher transmitted to AM Florida PALM determines if any

module via Integration module via Integration voucher distribution line is

assoclated with an asset, and if
S0, auto-populate asset
iInformation

Voucher transmitted to AM
module via Integration, if
applicable
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AM AP Voucher Transaction Scenario #3

Unencumbered Voucher to Create Asset Record
» The voucher is not associated with a PO In Florida PALM

» Agency user does not enter asset-related information on the distribution
line
o Asset Checkbox not checked
o Asset Profile ID not entered

» Florida PALM uses the Account Value to determine if this is an asset-related

voucher distribution line
o Account # = 742000

» If found to be an asset-related voucher, Florida PALM will populate the
asset information

» The Voucher is transmitted to the AM module because the asset information

was populated.
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AM AP VVoucher Transaction Scenario #3

» Asset Profile ID facilitates the interface of voucher data to the AM

module and populates the following data elements when the asset
record Is created:

o Asset Capitalization

o Depreciable or Non-Depreciable Asset
o Asset Book

o Estimated Useful Life

o Asset Category
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Voucher - created without PO

» No PO ID is
noted on the
voucher

» The user
manually
populates the
Account number

Favorites ¥

Main Menu

Accounts Payable ¥

ridaPALM

Summary Related Documents

Business Unit 43000 Invoice No [INV123 Invoice Total
Voucher 1D 00000665 Accounting Date |12/29/2023 Bl Line Total 10,500.00
Voucher Style Regular Voucher *Pay Terms |0 Q 5 Due Now *Currency usD|Qq
Invoice Date | 12/29/2023 [ Basis Date Type Inv Date Miscellaneous =
Invoice Received | 12/29/2023 e O Tax Exempt Freight )|
Staples Sales Tax =
Supplier ID[0000000057 ¢ Control G Q Entered VAT 2
upplier ( ontrol Grou ( =
op - e - Use Tax 0.00 7
ShortName | STAPLES-001 Q
) VAT Nonlnv 0.00
Location | MAIN Q
“Address |1 Q Total 10,500.00
Difference 0.00
e Action v Run Calculate Print
Copy From Source Document
Invoice Lines (7 Find | View All
Line 1 U copy Down SpeedChart Q
“Distibute by [Amount v Ship To 43000 DFS Q
Item Q Description
Quantity Packing Slip
UoM Q
Unit Price
Line Amount 10,500.00
Distribution Lines Personalize | Find | View All | (1| [
GL Chart Exchange Rate Statistics :l Assets | =y
gg% Line Merchandise Amt | Quantity Asset  Business Unit Profile 1D Asset D
e 1 10,500.00 1.0000 43000 Q_ [BLDSTRUC40 a | NExT
d
Save

[=] Notify || &% Refresh

Invoice Information

Vouchers ¥

Add/Update ~

egular Entry

All ~ | Search 2 Advanced Search [ Last Search Results

Payments

Voucher Attributes

Error Summary

Sales/Use Tax Summary
VAT Summary

Nen Merchandise Summary
Session Defaults
Comments(0)
Attachments (0)

Template List

View Audit Logs
Advanced Supplier Search
Preview Approval

Supplier Hierarchy
Supplier 360

Submit Approval

First (4 1of1 (») Last

bl [=]

0 One Asset

Sales/lUse Tax

Invoice Line VAT
Calculate

First (40 10f1 (») Last

Sequence Number

s Add || 2] Update/Display
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Voucher - Asset Data Auto-Populated

Invoice Lines (7 Find | View All First (4/ 1of1 (b Last
Line 1 O Copy Down SpeedChart Q - e
R = L One Asset
- m “Distibute by [Amount ] Ship To|43000_DFS
} O r I a SySte Item Q Description Sales/Use Tax
Quantity Packing Slip Invoice Line VAT
- UoM Q Calculate
recognizes that the
Line Amount 10,500.00
- Distribution Lines Personalize | Find | View All | &0 | & First (4 10f1 (p Last
I \CCO u nt n u I I l b‘ ! r IS Gl Chart || Exchange Rate || Statistics Assets | [F=B
gg&: Line Merchandise Amt  Quantity Asset | Business Unit Profile ID Asset ID Sequence Number  Cost Typ

associated with an  EREREET -
Asset Profile

} T h e F I O rl d a, PA L M 5 bt | Bl T Add || 3] Update/Display

Invoice Lines (7 Find | View All First (4' 10f1 (b Last

.
' I l - Line 1 O Copy Down SpeedChart Q ] =]
Syste WI I I a.u to Ship To|43000_DFS Q L One Asset

*Distribute by Q
Item Q Description Sales/Use Tax
opulate the asset
uom Q Calculate

Unit Price

distribution line
Distribution Lines Personalize | Find | View All | 0 | E§ First (4 1of1 (b Last

GL Chart Exchange Rate Statistics Assets | %)

» Voucher will be e P Y S
transmitted to the AM
module

[=] Notify || Refresh

Asset  Business Unit Profile ID sset ID Sequence Number

@, BLDSTRUCA{ Q |NEXT Q

s Add 2| Update/Display
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CREATING ASSETS IN FLORIDA PALM
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Staging Table Overview

» Review and approve Staging Table data
o Approve transactions
o Exclude transactions
> Place transactions on Hold
o Make changes to transactions
o Delete staging table data

» Processing Staging Table data

Fl@ridaPALM
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Interface/Staging Search Page .

Favorites Main Menu ~ > Asset Management ¥ > Send/Receive Information ¥ > Interface Transactions ¥ > Review |

» Searching Staging
Table Transactions F|Qrid aPALM All + [ Searcn

o The search page

Criteria provides Review Transactions

VariOUS Options tO Enter any information you have and click Search. Leave fields blank for a list of all values
I‘etrieve transaCtiOI‘lS Find an Existing Value

for proceSSing' Search Criteria

nterface D\Z]
Interface Line Numher\:l
*Business Unit[ = v| 43000 Q
Asset Idewrfcatim
Voucher ID[ begins with |
Voucher Line Numher\:l
PO Numher
Receipt Numher
Project] begins it v | Q

System Source| = v| | v|

Trans Load Type| = | | v|
Physical Inventory D
Traﬂsactim Q.
Des-:'ptim

Serial ID| begins with »

I Load Stafus| =+ Pending v
Auto Approval Status
0 " i Consolidated
| Case Sensitive Errared
Excluded
In Process
. Loaded
Search Clear Basic Searg
On Hold
PQ Grp Incomplete d PALM
S Search Resus Fl@rida
Y 7 . Planning, Accounting, and Ledger Management
3 WView All Replaced
_ | Unitized

Segment || Design Workshop 01/11/2024



Interface

» Search
Results

o Search results
for pending
transactions

/Staging Search Page - search Results

Main Menu ~ Asset Management ™ Send/Receive Information ~ Interface Transaclions ~ Review [B

ridaPALM

Review Transactions

~ | Search

B Advanced Search B Last Search Results

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Interface IDIZ|
Interface Line Number[=___ w|
*Business Unit[= v |
Asset Identification[ begins with w |
Voucher ID
Voucher Line Numherl:|
PO Mum her
Receipt Num her
Projeci Begns it ] Q
System Source[= v | |
Trans Load Type[= v | ]
Physical Inventory ID[begins with w |
Transactionbegins with v | Q
Desc‘.ription

Serial ID)
I Pending v I
TT

43000 Q

Load Statu SE

Auto Approval Status

[ case Sensitive

o]
Search Clear | Basic Search |2 Save Search Criteria

Search Results

Wiew All

First (4

49

b Last

Interface D Interface Line Number Business Unit Asset ldentification Voucher 1D Voucher Line Number PO Number Receipt Number Project Systern Source Trans Load Type Physical Inventory ID Transaction Description

Serial ID Load Status Auto Approval Status

javascriptisubmitAction_winl2(documentwin 12, #|CRowl’);

1 43000 HEXT 00000636 1 0000000166 (blank) {blank) AP Page Fin Add (blank) {blank) Building Improvement Work  (blank) Pending Y

10002195 0 23000 000000000055 (blank) 0 Thlank) TBIank) Tblank) EM Batch . Retirement | PI12.212 PI4 - Refire Assets Mot Found Test Received Status blank] Pending M
10002195 0 43000 000000000094 (blank) 0 (blank) (blank) (blank) AM Batch Pl Histary Pl-12-21-2 PIT - Inventory History Insert  (blank) iblank) Pending N
10002195 0 43000 000000000102 ank) 1] (blank) (blank) (blank) AM Batch Pl Histary Pl-12-21-2 PI7 - Inventory History Insert  (blank) {blank) Pending N
10002195 0 43000 000000000131 ank) 0 (blank) (blank) (blank) AM Batch Refirement Pl-12-21-2 Pl4 - Refire Assets Mot Found Lease - Equipment iblank) Pending N
10002195 0 43000 000000000132 {blank) 1] (blank) (blank) (blank) AM Batch Refirement Pl-12-21-2 Pl4 - Refire Assets Mot Found Lease Equipment {blank) Pending N
10002195 0 43000 000000000133 (blank) 0 (blank) (blank) (blank) AM Batch Refirement Pl-12-21-2 Pl4 - Refire Assets Mot Found asset to add to lease iblank) Pending N
10002195 0 43000 000000000173 (blank) 1] (blank) (blank) (blank) AM Batch Refirement Pl-12-21-2 Pl4 - Refire Assets Mot Found Lease - Equipment {blank) Pending N
10002195 0 43000 000000000175 {blank) 0 (blank) (blank) (blank) AM Batch Pl Histary Pl-12-21-2 PIT - Inventory History Insert  (blank) iblank) Pending N
10002195 3 43000 000000000102 ] (blank) (blank) (blank) AM Batch Transfer Pl-12-21-2 P13 - Department Transfers  fest {blank) Pending M
10002195 4 43000 000000000175 ] (blank) (blank) (blank) AM Batch Transfer Pl-12-21-2 P13 - Department Transfers  Test Contra account (blank) Pending M
10002185 0 43000 000000000033 ] (blank) (blank) (blank) AM Batch Pl History PHSINW1 PI7 - Inventory History Insert (blank) {blank) Pending M
10002185 2 43000 000000000083 ] (blank) (blank) (blank) AM Batch Asset Upd PHEINW1 Pl1 - Asset Table Updates ~ BUILDING IMPROVEMENTS (blank) Pending N
10002185 3 43000 000000000034 0 (blank) (blank) (blank) AM Batch Retirement PHEINW1 P14 - Refire Assets Mot Found BUILDING IMPROVEMENTS (blank) Pending N
10002152 0 43000 000000000133 ] (blank) (blank) (blank) AM Batch Retirement (blank) {blank) TEST {blank) Pending Y
10002173 1 43000 NEXT ] (blank) (blank) (blank) Spr Sheet Fin Add (blank) {blank) TEST {blank) Pending Y
10002175 0 43000 000000000147 {blank) ] (blank) (blank) (blank) AM Batch IUT Cut (blank) IUT - Inter-Unit Transfer TESTING {blank) Pending M
10002174 0 43000 000000000065  (blank) 0 (blank) (blank) (blank) AM Batch IUT Cut (blank) IUT - Inter-Unit Transfer OFFICE EQUIPMENT (blank) Pending N
10002171 1 43000 NEXT 00000518 1 (blank) (blank) 43002020COVID19 AP Page Fin Add (blank) {blank) OFFICE EQUIPMENT (blank) Pending Y
00000479 1 {blank) (blank) (blank) AP Page Fin Add (blank) {blank) BUILDINGS {blank) Pending Y




Review/Update Interface Page

» Updatable
Fields

o Some fields
can be
updated.

o Cost data
cannot be
updated.

Favorites ¥ Main Menu ¥

Fl@ridaPALM

Review

Asset Management ¥

Send/Receive Information ¥

| Interface 1D 10002196

Physical Inventory ID

Interface Transaction Information (2

Trans Load Type FAD

Load Type Description Financial & Physical Add

Asset Information

Interface Tra

ctions ¥

All = | search

Interface Line Number

Transaction

Review [

| Load Status | Pending

I System Source AP Online Entry Page I

1 K

Bl Advanced Search

Find | View All First (40 10f1

[ Last Search Results

{“iauto Approval Status

k! Last

¢
Business Unit| 43000 Description | Building Improvement Work " i [ Linear Asset
*Asset |D | NEXT 77 hort Description | Building | L )
Tag Number Parent ID | I .’
Serial ID Component of Asset Y
Profile ID| BLDSTRUC40 &} Threshold ID Q o
L
Detailed Description|Building Improvement Work *
 J
IS
Y p
229 characters remaining "
Cost Information ‘
Acquisition Date | 12/18/2023 51 In Service Date | 12/18/2023 El Load Stalusi FPending vl
Transaction Date | 12/18/2023 [#] Accounting Date | 12/18/2023 [#]
i Etem Source -
Book Transaction Code Q, Consolidated
Quantity 1.0000 Salvage Value 0.00 ysp Errored
Cost 40,0000 ysp Base Cost 4000000 ysp Excluded
D i In Process
Depreciation 0.00] ysp YTD Depr 0.000] ysp ESCrpUon | naded
Transaction Proceeds 0.00 Transaction Removal Cost 0.000 Description ©n Hold

Distribution
Custodian Information
Asset Location

Manufacturer Information

[§ save

[@ Return to Search

4= MNextin List

[=] Notify

Reviewed on

[hreshold

PO Grp Incomplete

Parent ID Pending

ent of Asset Replaced

Unitized
D

Segment Il Design Workshop
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Review/Update Interface Page - continued g

U d bl Distribution Personalize | Find | &2 | & First (47 10f1 (¢ Last
} p ata e Chartfields Cost Acquisition Details Document Details | =5k
F I e I d S : . Resource
Organization Fund Budget Entity Category State Program EﬁitBusmess Project Activity #;;éyms _I;—_'}(IZDESOurce Ezts:guur-‘r:ye Sub Contract g::':
H Category
o Some fields
can be 4321300000 G, |00004 Q 53010500 Q, | 100000 Q, 0305010000 Q QL (o}
L] 3
updated.
Custodian Informgation
Employee ID Q, Custodian
Asset Location
Location | 37000_DEP Q, Area D a
Manufacturer Information
Manufacturer ID Q Manufacturer
Model Q, Product Version
[5] Save ||[& Return to Search Previous in List 4= Nextin List [=] Motify
FlgridaPALM
§ Z Planning, Accounting, and Ledger Management

Segment || Design Workshop 01/11/2024




Mass Approval Page §

Favorites ™ Main Menu Asset Management * Send/Receive Information * Interface Transactions ¥ Approve

» Onthe
Approve F |° ri d a PA LM Advanced Search [ Last Search Results
page, UserS New Win)
can select Approve
the “AUtO Search
Search Results
Approval :

" v “| oad Status | Pending v SetAll
Status Interface Transaction Information (% Personalize | Find | (21| E& First (4' 1-30of3 (b Last
CheCkbOX for Search Results | Document Details | [F=0)
H Auto - ]
m u Itl p | e Approval Interface ID w:tjl:nﬂt?:re Line Load Status Trans Load Type Bﬁistmess Asset ID Description Tag Number Senal 1D
Status

records In the 10002185 0 | Pending V| s Inventory History Insert 43000 000000000083

Staglng table 10002185 2 | Pending V| 55|  Asset Information Update 43000 000000000083 BUILDING IMPROVEMENTS 123460000006

at a tlme 10002185 3 | Pending V| 53]  Asset Retirement 43000 000000000084 BUILDING IMPROVEMENTS
ks_____________________________________________________________________J 4

[§] Save ||[=] Motify

FigridaPALM
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Load from Interface to AM Core Tables

» Transaction
Loader
Process

o

Run process
after interface
transactions
are reviewed,
updated and
approved.

L - .
Favorites ¥ Main Menu ¥ » AssetManagement ¥ > Send/Receive Information ¥ > Interface Transactions * > Loadinto AM B

Fl@ridaPALM A1~ e

Load into AM
Run Control ID  LOAD_ASSET_REQUEST Report Manager  Process Monitor Run
Run Control Parameters Find | View All First (4) 10f1 (p) Last
|| =
*Request 1D|1 Process Frequency J J
| Interface ID] 100021961 | To Interface 1D 10002196
AM Business Unit 43000 QL System Source | AP Onling Entry Page vl
Find Trans Load ID (optional)
System Source | AP Online Entry Page i Load Type| v|
AM Business Unit 43000 aQ Load Status | Pending v
inancial Record ) Physical Records
Search
Interface Information Personalize | Find | (0 | [E& First (4) 1-30f3 () Last
Interface ID System Source Load Type ﬁmtﬂusiness Load Description Load Status Total ltems in Query
10002163 PAFP FAD 43000 Financial & Physical Add MEW 1
10002171 PAP FAD 43000 Financial & Physical Add MNEW 1
10002198 PAP FAD 43000 Financial & Physical Add NEW 1
[5] save ||[E" Returnto Search 4= Previous in List 5] Mextin List =] Motify EL Add Update/Displa
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Load from Interface to AM Core Tables - continued 55

» Transaction [-93d o AN

Loader Run Control ID LOAD_ASSET_REQUEST Report Manager  Process Monitor Run
Process
Run Control Parameters Process Scheduler Request
o Run process
. Help
after interface *Request ID |1
transactions Interface ID 10002196 User ID DONMIE.DQCTOR Run Control ID LOAD_ASSET_REQUEST
are reV'ewed, AM Business Unit 43000 ': Server Nﬂ|T|E| “"l Run Date 1202812023 IEJ
updated and Find Trans Load ID (optional) Recurrence | v] Run Time | 1:08-49PM Reset to Current Date/Time
approved. _
System Source AP Online Entry Time Zone Q
AM Business Unit | 43000 C] Process Lls_t i istributi
Select Description Process Name Process Type *Type * Format Distribution
® Financial Re Transaction Loader AMIF1000 Application Engine  [Web  ~|[TXT v | Distribution
Interface Information
Interface ID System Source  Load Type
OK Cancel
10002163 PAF FAD
10002171 PAF FAD

FIgridaPALM

Planning, Accounting, and Ledger Management
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Load from Interface to AM Core Tables - continued .

’ Tran Sacti 0 n Favorites ~ Main Menu ~ Asset Management *
1 Advanced Search Last Search Results
Loader ridaPALM .

Review Transactions

P roceSS Enter any information you have and click Search. Leave fields blank for a list of all values.

° Resu Its after Find an Existing Value

Send/Receive Information ~ Interface Transactions ~ Review [

Transactlon Search Criteria
Loader Interface ID[=____+|
Interface Line NumherIZl
pI‘OCGSS *Business Unif[ = v ] 43000 Q

Asset |dentification| begins with w ]
Voucher 1D[ begins with v ]
Vioucher Line Number =~
PO Number| begins with v |
Receipt Number| begins with v |
Projeci begins v v] After
System Source[= v Processing
TransLoad Type[=___~] [ | Before Asset ID is
Physical I:\.‘enlor:lD PrOCESSing populated
ransaction[begins with v | A :
ssetID is
Description begins with v | NEXT
Serial D[ begins with v ]
Load Status[= v |

Auto Approval Status

Before

Processing

) case Sensitive

After
Processing

o
Search Clear Basic Search (2 Save Seal

Search Results

Wiew All First 1-20cf20 (B Last
Interface |0 Interface Line Number Business Unit Asset |dentification Vouc D' Voucher Line Number PO Number Receipt Number Project Systemn Source Trans Load Type Physical Inventory ID Transaction Description Serial IfJLoad Status Puto Approval Status
] 43000 MNEXT 0Q Q000000166 (blank) (blank) AP Page Fin Add (Blank) {blank) Building Improvemse ork.  (blank) | Pending
Interface ID Interface Line Number Business Unit Asset |dentification Voucher |D Voucher Line Number PO Number

Receipt Number Project System Source Trans Load Type Physical Inventory ID Transaction Description

el
10002196 1 43000 000000000223 00000636 1 00000001686 (blank) (blank) AP Page Fim Add (blank) (blank)

Building Improvement Work (blank) | Loaded | Y

3l |l Load Statu§ Auto Approval Status

FigridaPALM
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Asset Created

»

Review Asset
Record

Asset record
created after
transaction
loader runs
successfully.

o

Favorites ¥ Main Menu ~

Asset Management

Fl@ridaPALM

General Information Operation/Maintenance Asset Acquisition Detail

Unit 43000 Asset 1D 000000000223

Asset Information

Description [Puilding Improvement Work

CAP # Q
Taggable Asset
Asset Class | CAPITAL Q,
Asset Type Property -
Asset Subtype QL
*Asset Status| In Service v]
Acquisition Date | 12/18/2023 El
Placement Date | 12/18/2023 El
Collateral Asset] v
*Acquisition Code| Purchased v|
FERC Code Q
Financing Code Q,

Fair Value 0.000
Replacement Cost
Index Name QL
Subindex Name

antiChild[ None v
Profile ID| BLDSTRUC40 aQ
Threshold 1D] &

CJ composite Asset
Bock Page Set R and D Info...
Attachments (0)

Fair Value Details Audit Logs

[F) Save

[@r Return to Search

Asset Transactions ¥

Location/Comments/Attributes

Building Improvement Wark

Owned Assets ¥

Assels ~  gearch Ed Advanced Sear

Basic Add

Manufacture/License/Custodian Asset Property D

Tag n Service

FieridaPALMETEEE

Category Definition | Category Definition 2

Header

SetlD STATE Category ID 00063 Code 95121800

"Market Code UN/SPS e Effective Date 01/01/1901

*Description BUILDINGS/BUILDING IMPROVEMENTS

Primary Buyer Q
Lead Time Days 0
*Currency USD Q

Daollar
742000 Q

*Account

Asset Profile ID BLOSTRUG40 (O Descri [ionl Building Improvements

Appraisal Date

Last Update e
Parent ID Qe
Region Code a,
Composite Asset ID &}
EL Add Update/Dispiay || & Include History ||(Z» Correct

History

General Information | Operation/Maintenance | Asset Acquisition Detail | Location/Comments/Atiributes | Manufacture/License/Custodian | Asset Property | Asset Supplemental Data

Segment Il Design Workshop
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Asset Created

» Review Asset

Record

o Asset record
Acquisition
details.

58

Favorites Main Menu

FlgridaPALM

| General Information || Operation/Maintenance |

Asset Management

Unit 43000

Acquisition Details

Description | Building Improvement Work

Asset ID 000000000223

Building Improv

System Source| AP Online Entry Page v|

Incentive 1D

Quantity 1.0000

Amount 40,000.00

Sales Tax 0.0g

Use Tax 0.0g

Freight 0.0d

Misc Charge 0.04

Total Amount 540,000.00
*Capitalize  Already Capitalized v

|[F]save ||[Gh Returnto Search |

General Information | Cperation/Maintenance | Asset Acguisition Detail | Locat

et Transactions

Acquisition Details

Owned Assets

Payables Acquisition

Basic Add

AP Unit|42000
Voucher 1D | 00000638

Purchasing

Vchr Line
Distrib Line
Supplier 1D (0000000089

Hel
IQ I PSfAccounts Payable Dnlldown I
&} Invoice Number |[WIPTESTO
1 Invoice Date|12/18/2023 |5

Q. AESG VENS5T

Receiving
PO Unit| 43000 la BU Recv
PO No.| 0000000166 |G Receipt No
PO Line/ 1| Receipt Line
Sched Num 1 Ship Seq
Distrib Line 1 Distrib Ln

FS/Purchasing Drilldown

Procurement Group
Procurement Group ID Seq
Project Cost Acquisition
PC Bus Unit
Project

Activity

£ pp

PC Source Type

QK Cancel

PS/PO Receiving Drilldown

Primary Unit

PSiProjects Drilidown

Segment Il Design Workshop

FigridaPALM

Planning, Accounting, and Ledger Management
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CREATING ASSETS IN FLORIDA PALM

FigridaPALM

Planning, Accounting, and Ledger Management

i Patronis I
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Onllne Add and Asset Record Updates

Must have Cost Information to enter asset records in Florida PALM
» Basic Add pages used to input asset Cost and Physical Information
» Minimum (required) asset information:
> Business Unit (BU)
o Quantity (Usually 1)
o Amount (Asset Cost including Ancillary Charges)
» Update of existing asset records:
o Adding Ancillary Charges to existing asset cost
o Adding new cost to an existing asset record
o Adjusting existing cost
» Recording Attractive Items and Donated Assets
» Sensitive
o Description
o Location/Address
> Vehicle ldentification Number
» AMIOO03 Outbound Asset Data Extract
o |ncludes Sensitive asset records

Fl@ridaPALM

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Create Asset Online - Basic Add Page .

Favorites ¥ Main Menu ~ > Asset Management ¥ > Assei Transactions ¥ > OwnedAssets ¥ > Basic Add

» Asset Addition

- Asset addition page Flenda PALM

Asset Basic Information

Assetls

Find an Existing Value Keyword Search Add a New Value

*Business Unit| 43000 |Q
*Ascet |dentification| NEXT

Add

Find an Existing Value | Keyword Search | Add a New Value

FigridaPALM

Planning, Accounting, and Ledger Management

Segment || Design Workshop 01/11/2024




Create Asset Online - General Information Page &

Favorites Main Menu ~ > Asset Management¥ > Asset Transactions ¥ > OwnedAssets ¥ > Basic Add

» Asset Addition FI@ridaPALM
o Use this page to add

i g | General Information ' Operation/Maintenance Asset Acguisition Detail Location/Comments/Attributes Manufacture/License/Custodian Asset Property D]
asset basic info o AssetID NEXT Tag n Sevice
manually or modify Asset Information
eXIStlng asset Description | Segment Il Design Workshop Short Desc e,
: : CAP# Q Seq # Q
information. .

|_| Tapgable Asset Tag Number
° Inputt'ng the ASSEt Asset Class| CAPITAL O Capitalized Asset
H . Asset Type| Property v I
Profile ID will | pe  Propert i
o] Capitalized Asset
populate other asset “Asset Status| In Senvce v | New Asset
attrlbuteS, SUCh as Acquisition Date | 12/28/2023 E] [ Available For Use
Placement Date | 12/28/2023 [ [ In Physical Use
Asset Category, on Y
R Collateral Asset| V|
the Asset Acquisition “Acquisition Code [ Purchased v
D il FERC Code Q
etal page . Financing Code QL
Fair Value 0.00 USD Appraisal Date
Replacement Cost Last Update &
Index Name Q
Subindex Name &}
iChild [ None ] Parent ID a5
| Profile 1D BLDSTRUC40 QI Region Code &}
Threshold ID| =
[ composite Asset Composite Asset ID a
EBook Fage Set R and D Info...

Attachments (0)

[] save Ek Add || 5| Update/Display || & Include History | |[7» Correct History F |“r|d a PALM

Planning, Accounting, and Ledger Management

General Information | Operation/Maintenance | Asset Acquisition Detail | Location/Comments/Attributes | Manufacture/License/Custodian | Asset Property | Azzet Supplemental Data

Segment || Design Workshop 01/11/2024
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Create Asset Online - Operation/Maintenance page

Favorites ~ Main Menu ~ » Asset Management ¥ > Asset Transactions ¥ > Owned Assets ¥ > Basic Add

» Asset Addition Fl a‘rlda PALM Assets + | Sgarch >
o Use the &
Operatlon/Malntenan General Information II Operation/Maintenance I Asset Acquisition Detail || Location/Comments/Atiributes || Manufacture/License/Custodian || Asset Property | [
ce page to add or Unit 43000 Asset1D 000000000224 Segment Il Design Workshop Tag In Service
u pd ate: Asset Structure Manufacturer Information
+  Manufacturer Info Asset Type Property {_IClustered Asset Serial ID
Asset Subtype Mfg 1D a,
* Resource
i . Component of M Model a,
information Version
«  Maintenance info More Manufacturer Info...
Asset Resource Information Maintenance Information
- Hazardous
s i 0 ORepai i Status None s
mater|a|s |nf0 _! Schedulable Charge Back _| Repairable Repair Status
Allow Overbooking Parts List QL
CJuse As Tool Cloffline
Criticality Q
Other Information IT Asset Related information
() Hazardous Asset Hazardous Code Info.. IP Address
[ Non-Owned Asset CPU
[ Replacement Asset Asset D Qﬂ
(O Asset is Available Contact
[ Linear Asset Phone #
[=] Save Ek Add || | Update/Display || & Include History | |E7# Correct History
General Information | Operation/Maintenance | Asset Acquisition Detail | Location/Comments/Attributes | Manufacture/License/Custodian | Asset Property | Asset Supplemental Data

FigridaPALM

o Planning, Accounting, and Ledger Management

NCIA
. {:}\\‘l\k { I
&
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Create Asset Online - Asset Acquisition Detail o

Favorites Main Menu ¥ 5 Asset Management™ > Asset Transactions ™ > OwnedAssets ¥ > Basic Add
» Asset Addition
. - Assets
- usethispagewren ||| @ricla PALIVI
adding assets to
InpUt aCQUISItIOH mfo General Information Dperation/Maintenance I‘ Asset Acquisition Detail ' LocationfComments/Attributes Manufacture/License/Custodian Asset Property E}
such as cost and
COA values. Unit 43000 AssetlD 000000000224  Segment Il Design Workshop Tag In Service
Acquisition Details Find | View Al First (4' 10f1 (k. Last
Description |[Building Improvements +][=]
System Source| AM Online Enfry Page w
Incentive ID
Quantity 1.0000 Base Currency USD
Amount 120,000.00 Currency USD
Sales Tax | 0.00 | Category [EDIMP |l
Use Tax 0.00 Cost Type &'}
Freight 0.00 Interfaces Info...
Misc Charge 0.00 Acquisition Detail Chartfields
=13
Total Amount $120,000.00 L_‘IE'
*Capitalize Already Capitalized w
5] Save E: Add || 3 Update/Display || & Include History ||[J» Comect History
General Information | Operation/Maintenance | Asset Acguisition Detail | Location/Comments/Attributes | Manufacture/LicensefCustodian | Asset Property | Asset Supplemental Data

FigridaPALM

Planning, Accounting, and Ledger Management
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Create Asset Online - Asset Acquisition Detail

» Asset Addition

o Use this page when
adding assets to
input acquisition info
such as cost and
COA values.

Favorites ¥ Main Menu *

FlgridaPALM

General Information Operation/Maintenance

Employee Self Service

Asset Acquisition Detail

Basic Add

Assets ~ | Search

Location/Comments/Attributes

Manufacture/License/Custodian

Asset Property | [®

Unit 43000 Asset ID NEXT Tag In Service
Acquisition Details Find | View All First (4 10of1 (» Last
Description |Building Improvements
System Source | AM Online Entry Page v |
Incentive ID
Quantity 1.0000 Base Currency USD
Amount 120,000.00 Currency USD
Sales Tax 0.00 Category BDIMP |Q
Use Tax 0.00 Cost Type Q
Freight 0.00 Interfaces Info...
Misc Charge 0.00 Acquisition Detail Chartfields
Total Amount $120,000.00 L
*Capitalize To be Capitalized v
Capitalization Information
Profile ID BLDSTRUC40 Default Book ACFR Trans Date 12/29/2023 El
Rate Type [CRRNT Q Left to Capitalize Acctg Date | 1212972023 o)
. uanti 1.0000
O Accum Depr in Current Pd QAmou: 19000000 USD Trans Code | v
Asset Cost Information Find First (4 1of1 (» Last
Book Name Quantity Cost Salvage +][=]
ACFR & [1.0000 120,000.00] USD B 0.00|YSD %
Category Cost Type Accum Depr YTD Depr
BDIMP Q Q uUsD
Chartfields Personalize | Find | View Al | | [& First (4' 10of1 (» Last
Chartfields | [F=0
Organization Fund Budget Entity Category State Program PC Business Unit Project Activity ?fpéource
4320000000 Q00004 Q_ 43200300 Q| 100000 Q, Q Q
{ >

Segment Il Design Workshop
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Create Asset Online - Location/Comments/Attributes

» Asset Addition

o Use this page to record
the location and physical
properties of the asset
and store comments
about it.

> You can also add
document attachments
and images.

Favorites ¥ Main Menu

Asset Management ¥

FigridaPALM

General Information Operation/Maintenance Asset Acquisition Detail I Localion."Comments-‘At‘lr‘ibutesl Manufacture/License/Custodian Asset Property D

Unit 43000

Location

Effective Date

Asset1D 000000000224

12/28/2023 [51]

Location

52F429530 |Q I

Area ID
Address 1
City
County

Q
9800 4TH STREET
ST PETERSBURG
USA

State FL Florida
Country USA United States
Geo Code
Document

Building
Floor #
Room#
Authorization

Asset Transactions ¥

Owned Assets ¥ > Basic Add

Assets w | gearch

Segment Il Design Workshop

ST SUCIE BUILDING

Status [ Not Authorized

Name
Comments
Date/Time | 12/28/2023 3:25:20PM
User
Name
Comment

Tag In Service

Find | View All

Effective Sequence

Jurisdiction
Sector
Postal 33702

Latitude

Longitude

Date Bl

Find | View All

Source

First (4) 10f1 (k) Last

=

First (1) 10f1 (k' Last

[+]

Physical and Custom Attributes

Detailed Description
i} limage

[ Save

El Add 4 Update/Display J.j Include History

[ Correct History

General Information | Operation/Maintenance | Asset Acquisition Detall | Location/Comments/Attributes | Manufacture/License/Custodian | Asset Property | Assel Supplemental Data

Segment Il Design Workshop
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Create Asset Online - Location/Comments/Attributes o7

Favorites ¥ Main Menu ¥ > Asset Management¥ > AscetTransaclions ¥ > OwnedAssels ¥ > Basic Add -ﬂ .

Asset Addit Fl@rida PALM
. General Information Operation/Maintenance Asset Acquisition Detail ’ILm:aLion."Cumrnenls;'Atln'huuas IMa'1ufa[:turE.-'L\cense."Custcdian Asset Property D]
o Use this page to record
. . Unit 43000 Asset|D 000000000224  Segment Il Design Workshop Tag In Service
the location and physical .
Location
properties of the asset Comments
i i Find | View All First 10f1 Last
and Store Comments Physical and Custom Attributes ind | View irst (4 10 PJasJ
x| [=
i Effective Date |12/28/2023 B
about it.
Color
o You can also add Height Heignt Units Q
Width Width Units Q,
document attachments Length Lenginunis|__ |,
and ImageS Weight Weight Units aQ,
Capacity Capacity Units Q,
Power Rating Power Rating Units Q,
Custom Attributes Personalize | Find | View All | 31| E First (4) 1of1 (p) Last
Attribute Attribute Name Value uom
Q Q # =
Detailed Description
Long Description
Segment Il Design Workshop
|
228 characters remaining
Image
&
i)
Fl@ridaPALM
Planning, Accounting, and Ledger Management
Save Es Add »=| Update/Display Include History [Z» cormrect History .
L * = 2 - Segment Il Design Workshop 01/11/2024
General Information | Operafion/Maintenance | Azset Acquisition Detail | Location/Comments/Affributes | Manufacture/License/Custodian | Asset Property | Assei Supplemenial Data




Create Asset Online = Manufacturer/License/Custodian o

"Favorites Main Menu ~ » Employee Self Service > BasicAdd [E

» Asset Addition Fl@ridaPALM Advanced Sear

o Use this page to
record custodial info,

General Information Operation/Maintenance Asset Acquisition Detail Location/Comments/Attributes I Manufacture/License/Custodian 1 Asset Property D

1 1 1 1 i 0 [ D000 iy .
ma|nta|n I|Cense |nf0’ Unit 43000 Asset ID 000000000224  Segment Il Design Workshop Tag In Service

and store
manufacturer-related
info.

Manufacturer Information
Serial ID

Manufacturer ID (o}
Manufacturer Name
Model &}
Product Version Production Date B
Plant Contact

VIN SKU

License Information Find | View All First (4 10of1 (b Last

Supporting Doc Type| License v Address [+][=]

Agency ID QL

Supplier o}
Reqg #

Issue Date | 12/28/2023

Expiration Date

E = E

Renewal Date

Reg. Name

Comments

[

FigridaPALM

Planning, Accounting, and Ledger Management
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Create Asset Online = Manufacturer/License/Custodian o

Custodian Information Find | View All First (4' 10f1 (b Last
» Asset Add|t|0n Effective Date |12/28/2023 El Effective Sequence 0 +][=]
> Use this page to Custodian I This Asset is Offsite
record custodial info, Empl ID Q
maintain license info, | | Authorization
and store Status | Mot Authorized v| Date [5]
manufacturer-related Name Q
info.
Chartfields
Organization o)
Fund &)
Budget Entity o)
Category QL
State Program a
Project o)
Contract &)
Other Accumulator 1 o)
Other Accumulator 2 QL
IEISEWE |_-;i-j* Return to Search +=| Previous in List =] Mextin List EL add Update/Display _/.j Include History Lj} Carrect History

[General Information | Operation/Maintenance | Asset Acquisition Detail | Location/Comments/Attributes | Manufacture/License/Custodian | Asset Property | Asset Supplemental Data

FigridaPALM

Planning, Accounting, and Ledger Management
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Create Asset Online - Asset Property

» Asset Addition

o This page is
available if the Asset
Type is Property.

o The page can be
used to enter details
and maintain
property-specific
attributes such as
identifying info and
legal descriptions.

Favorites ¥ Main Menu ¥

Asset Management ™

Fl@rida PALM

General Information || Operation/Maintenance | Asset Acquisition Detail | Location/Comments/Atiributes | Manufacture/License/Custodian || Asset Property | Asset Supplemental D

set Transactions ¥

Owned Assets ¥

Unit 43000 AssetID 000000000224  Segment Il Design Workshop Tag
Property Information
Property ID 73
*Property Class [ Site v|
Property Subclass &}

*Property Name |Segment | Design Workshop

*Description | Segment | Design Workshop

Basic Add

70

Assets ~ | Search Bl Advan

n Service

Hierarchy
Parent Property
Site ID 73 Building 1D
Floor ID Area D
Attributes
“Total Area 2000.000 *Space Unit of Measure SF |G Square Fest
Occupancy Current Occupancy
Ownership Maximum Occupancy Occupants Information
_Descrl'ption ]
Parcel Number
Lot Mumber
Block Number Go To Asset Property
Legal Description
A
[5] Save [E: Add || 5| Update/Display | =1 Include History ||[77 Correct History

General Information | Operation/Maintenance | Asset Acquisition Detail | Location/Comments/Atiributes | Manufacture/License/Custodian | Asset Property | Asset Supplemental Data

FigridaPALM
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Create Asset Online - Asset Supplemental Data &

Favorites ¥ Main Menu ¥ » Asset Management ™ > Asset Transactions ¥ > Owned Assets ¥ >  Basic Add

» Asset Addition

[¢] Thls page IS belng F |° r I d a PALM Asﬁets - Search
customized to house
State-specific — _ : :
. . (1] Location/Comments/Attributes ManufacturefLicense/Custodian Aszet Property Asset Supplemental Data
information.
o Additional Unit 43000 Asset 1D 000000000224  Segment | Design Workshop Tag In Service
information will be
provided in the Grant Information
future. Grant Begin Date =) Grant End Date =)
ESCROW BALANCE
FED PARTICIPATE
Linear Asset
Start Point End Point
User Defined Fields
User Defined Text (20 User Defined Date Eﬂ
Characters) User Defined List| v
User Defined Text (50
Characters)
MODIFIED DATE
[5] save Eh Add || #] Update/Display || % Include History | |[# Correct History
General Information | Cperafion/Maintenance | Asset Acquisition Detail | Location/Comments/Attributes | Manufacture/License/Custodian | Asset Property | Asset Supplemental Data

FigridaPALM

Planning, Accounting, and Ledger Management
Patronis

~

Segment || Design Workshop 01/11/2024



72

INTERFACE LAYOUTS
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AMIO06 — Inbound Asset Additions, Adjustments and Physical Updates

What Why Who When Which
information is do | need this? runs ? should this interface run control parameters are
transmitted ? file be sent ? used ?

4 A

?
E ?

This interface adds
the new fixed/owned
Assets in Florida
PALM, adjust the
cost of existing

This interface
helps to

reconcile the
data between

e Automatic
Batch
Scheduler

assets and update Agency

the physical Business
information of assets Systems and
like Tag number, Florida PALM.

Location, Custodian ,
Serial number and
manufacturer ID.

FigridaPALM

. O\ S Planming , Accounting , and Ledger Management
Jimmy
Patronis
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74

AMIO03 — Outbound Asset Extract

What Why Who When Which
information is do | need this? runs ? should this interface run control
transmitted ? file be sent ? parameters are used ?

4 A

2 o

This outbound
interface is an
extract file
containing both
physical and cost

Automatic Batch
Scheduler

This interface
helps to

reconcile the
data between

Business Unit
Last Update

Date From
Last Update

information of the Age_ncy Date To
asset records in Business
Florida PALM. Systems and

Florida PALM.

FigridaPALM

Planning, Accounting , and Ledger Management

Jimmy &
Patronis
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REPORTS

Fl@ridaPALM
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AMR042 — Asset Staging Report '

What

information is
available?

?

4 \

Report of asset
transactions in
Asset Module that
have been stagged
for processing

Jimmy &
Patronis

Why

do | need this
report?

Report is used to
monitor asset
records requiring
action.

Who

runs and uses this
information?

7

AM Reporter

Agency AM Asset
Processor

Agency AM F&A
Processor

DFS AM Reporter

when

should | run this
report?

Which

report(s) were previously
used?

=
LEGACY
=0 I

Prompt Payment
Summary

FigridaPALM

nnnnnnnn . Accounting, and Ledger Management
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AMRO42 — Asset
Stag | N g Rep O rt Business Unit Field prompt. User Required

can select specific

BU’s.
% or actual value as
Key Considerations per BU security
» Report details are extracted from the In Service Date From  Field prompt. User Required
delivered Asset Management interface can select specific
staging records. dates
» Asset transactions performed online (for In Service Date To Field prompt. User Required
which details are not present in staging can select specific
records) are not extracted in the report. dates
Load Status Consolidated Errored  Optional

Excluded In Process
Loaded On Hold PO
Grp Incomplete
Pending Replaced
Unitized

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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AMRO045 — Asset Workflow Status Report *

What Why Who When Which
information is do I need this runs and uses this should | run this report(s) were previously
available? report? information? report? used?

4 \

?

Report that
provides details
of asset transfer
or disposal

transactions.

Report is used
to monitor the
status of
transferred/disp
osed assets.

 AM Reporter

Jimmy &
Patronis

Segment || Design Workshop 01/11/2024
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AMR045 — Asset

Workflow Status Report Businessunit  Displays listof BU's Required

and corresponding
descriptions.

Key Considerations Asset ID Displays list of Optional
« Business Unit and Org Security applies asset id’s
« Available in AM WorkCenter Accounting Date Delivered Date Optional
From Option
Accounting Date To Delivered Date Optional
Option

Approval Status A dropdown field Optional
displaying values:
Pending, Approved,
Denied.

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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AMRO023 — Asset Depreciation Forecast Report  *

What

information is
available?

?

4 \

A report that
forecasts
depreciation by
individual asset,
groups of
assets, or total
assets for a
user-specified of
time.

Jimmy &
Patronis

Why

do | need this
report?

Report is used
to confirm
elements of
depreciation
algin with
agency's
expectations

Who

runs and uses this
information?

7

AM Reporter
Agency AM
Asset
Processor
Agency AM
F&A Processor
Agency AM
Sensitive Asset
Processor
Agency AM
sensitive Asset
Viewer

When Which
should I run this report(s) were previously
report? used?

Monthly
Ad-Hoc

Depreciation

Forecast
Report

ticaPALM

Planning, Accounting, and Ledger Management

Segment || Design Workshop 01/11/2024



AMRO023 — Asset
Depreciation Forecast
Report

Key Considerations
» Confidentiality does apply to this report.

« Excludes assets that are non-
depreciable, or assets that were retired in
prior accounting periods

» Assets retired in the current reporting
period will have a current depreciation
amount of zero.

« Parameter — Also includes Asset ID
From, and Asset ID to

Required/Optional

Business Unit Displays list of BU's and  Required o

Organization

Fund

Category

Fiscal Year

Accounting
Period

corresponding
descriptions.

Displays list of
Organization values and
descriptions.

Optional

Displays list of Fund
values and descriptions.

Optional

Displays list of Asset
Category values and
descriptions. If value is
provided for From Asset
ID/To Asset ID, then
Asset Category is non-
editable.

Accounting Period

Required

Required

Default it with current
Accounting Period and
should be editable.
Prompt displays list of

all the Accounting

. Segment |l Design Workshop 01/11/2024
Periods.



40.2 Deploy and Maintain Assets — Additional
Reports

Report Description FrE:E:: cy Audience
R1 AMRO068 Summary of Assets Report — a report of total Data Periodic Agency, DFS
assets and changes made to asset records fora | Warehouse
given period. The report includes changes in
asset status, Useful Life, or re-categorization.
R2 AMRO23 Asset Depreciation Forecast Report — a report | PeopleSoft | Peniodic Agency
that shows the impact of calculating monthly
depreciation expense and accumulated
depreciation prior to actual recording of
depreciation
R3 AMRO45 Asset Approval/Denial Report — a report of Data Periodic Agency
asset transactions that have been approved or Warehouse
denied.
R4 AMRO046 Pending Transfers Report — a report of Data Periodic Agency
transfers with issues pending resolution . Warehouse
RS AMRO022 Asset Transfer Report — a report of assets Data Periodic Agency
acquired or disposed of through transfer. Warehouse
RE6 AMRO03 Asset Remaining Useful Life Report — a report | Data Periodic Agency
of assets due for disposition, based on the Warehouse
remaining estimated Useful Life, disposal date
and Asset Type .
R7 AMRO14 Asset Disposition Report — a report of asset Data Periodic Agency, DFS
dispositions by type. The report provides totals Warehouse
for the asset dispositions and details regarding
the asset descriptions, custodians, and dates of
acquisition and disposition. This report is used to
monitor asset dispositions for compliance with
applicable statutory and other requirements, and
supports details required for financial reporting.
R8 AMRO20 Asset Physical Inventory Report — asset Data Periodic Agency
records in Flonda PALM. The report can be used | Warehouse
to identify assets not accounted for and asset
records that require updates to locations,
custodians, or conditions.

FI@r
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ADDITIONAL ASSET TOPICS

Fl@ridaPALM

anning, Accounting, and Ledger Management
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WIP/CIP

» WIP/CIP — Construction/Work In Progress Criteria
o Use of Fixed Capital Outlay (FCO)
Project ID required for transactions with FCO funds
WIP/CIP transactions reflected in AM with separate Asset IDs
Reconcile disbursements with the WIP category
Consolidate Asset IDs and create depreciable assets based on Project IDs

(¢]

(@]

(¢]

(@]

Fl@ridaPALM

Planning, Accounting, and Ledger Management
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L O C at i O n C O d e S Il Main Menu ~ Set Up Financials/Supply Chain ¥ > Common Definitions ¥ > Location ¥ > Location [B

Fl@ridaPALM

4 LOCatlon COdeS WI” be used by Location Definition Location Detail
all Florida PALM modules SetlD STATE Location Code 3734524000
. Location Definiti Find | View All First (4’ 10of1 (b Last
» Structure of 10-character code: | =" """ | | ! .
*Eff Date |01/01/1901  |[») Active hd *Descr ATRIUM BUILDING +||=
3734524000 .
2 h t C tv N b Country USA | United States Prefix
o 2-character County Number Shone
5-character ending of FL-SOLARIS Adaress 1 22 DR DS Ext
° - - X
Facility Number Address 2 Fax
o 3-character Agency Floor/Room Address 3
Number
City TALLAHASSEE Oin City Limit
|:c:||_"'|'t:.‘|I LEC}N PDStﬂI 323D3
State FL Q Florida Jurisdiction
Building # Floor # Sector
[5] Save ||[GF Retumnto Search ||[=] Notify s Add te/D &7 Include History ["» Correct History
Location Definition | Location Detail

FigridaPALM

Planning, Accounting, and Ledger Management
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Location Codes

» The legacy FLAIR location code
will be stored in the Location
Detall field for reference.

86

Location Definition Location Detail

Location Detail Find | View Al First (40 10f1 () Last
: +][=
SetlD STATE Location Code 3734524000 ATRIUM BUILDING J J
Attention To
Location Detail:
IF.4SD-CIDD3?D4D‘11D-3'| (Bl
P
Label Format
Carton Label 2 Shipping Container Label i,
Usage Label a
ID Numbers Personalize | Find | View All | (2 | E First (4 10f1 (» Last
Type SetlD ID Number
Q, [+ [=]

FigridaPALM

Planning, Accounting, and Ledger Management

Segment Il Design Workshop
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Asset Conversion

» At Financials Launch, FLAIR Property records will be extracted and
converted into Florida PALM Asset records

» Florida PALM will work with Agencies to confirm the converted records
» Conversion:

o Source

o Data cleanup
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Asset Accounting — Calculate Depreciation

» If the asset is depreciable, Florida PALM initiates the Calculate
Depreciation process based on an established schedule.

» This process calculates the depreciation for an asset for its entire useful
life based on the depreciation attributes selected for the Asset — cost,

salvage value, and useful life.
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Asset Accounting - calculate Depreciation

Favorites ¥ Main Menu ¥ Asset Management ¥

FlgridaPALM

Depreciation Calculation

Run Control ID  DEPRECIATION_CAL

Request
“Request 1D |1
Unit 43000 Q,
Book Name |ACFR Q
From Asset ID |000000000222 |Q
[ Save ||[@* Returnto Search ||t Previous in List

+| Nextin List

Processing ¥

Calculate

Report Manager  Process Monitor

Find | View All First (4 10f1

Delete Stage Row [Curert 7]

To Asset 1D | 000000000222 |Q

=] Notify | |£2 Refresh Bk Add

b Last

[+ [=]

Update/D

Favorites * Main Menu ~

FIgridaPALM

Asset Depreciation Period Depreciation

Unit 43000 AssetID 000000000217
Book

Book Name ACFR
Depreciation Attributes

Net Book Value

Cost

Salvage Value
Accum Depr
Amortization Amount

Net Book Value

Yearly Depreciation

__Chartfields | [

Year Jepreciation Amt Organization
2024 1,166.67 4310000000
2025 2,000.00 4310000000
2026 2,000.00 4310000000
2027 2,000.00 4310000000
2028 2,000.00 4310000000
2029 §33.33 4310000000
(3l Save ||[@ Returnto Search ||4Z] Previousin

Asset Management ~

Depreciation ¥

WIP MANUAL TEST

ACFR Reporting Book

Review Depreciation Info ~ Asset Depreciation B

89

Assets | Search Bl Advanced Search [ Last Search Results

Status In Service

Currency USD

Find | View All First (4" 10of2 (b Last

Stop Depr when NBV < Salvage Y

Period 3

Calculate NBV

Personalize | Find | View All | (2] | E‘ First (4 1-60f6 (p Last

10,000.00 As Of Fiscal Year
166,67
0.00
9,633.33
Fund Budget Entity  Category State Program Eﬁif“i“"'ss
00008 43300200 000110
00008 43300200 000110
00008 43300200 000110
00008 43300200 000110
o0ooog 43300200 000110
00008 43300200 000110

List ||4] Nextin List

T ]

=] Natify

Asset | Depreciation | Period Depreciation

PC Source

Project Type

Activity
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Asset Accounting — Close Depreciation

» This process generates period depreciation accounting entries for all
depreciable assets in a particular accounting period.

» The process should be run for an accounting period that has not yet
been closed.

» Depreciation expense will be recorded monthly in Florida PALM.
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Asset Accounting - Close Depreciation

_
Favorites Main Menu Asset Management > > Accounting Entries ¥ > Close Depreciation [§ Favorites ¥ Main Menu * Asset Management ¥ Accounting Entries ¥ Review Financial Entries |8

S\
FI@ridaPALM Fl@ridaPALM Assets - Search B ovan
Close Depreciation
List Detail
Run Control ID  CLOSEE_DEPR Report Manager  Process Monitor . .
Unit 43000 Asset|D 000000000120 BUILDING IMPROVEMENTS Tag In Service
Book Find | View All First (4 1of1 (b Last
Request Find | View All First (4 10f1 (» Last
EH[E Book Name ACFR ACFR Reporting Book Base Currency USD
“Request D |1 Process Frequency N
“Unit [43000 Q Accounting Entries Personalize | Find | View All | (2] | E‘ First (4 140f4 (» Last
nr u
Accounting Lines Chartfields Journal | |[[F=2k
“Book Name[ACFR v Currency USD v
*Fiscal Year 2024 “Pariod 4 Acctg Date Trans Type  Organization Account Fund Budget Entity Category State Program
Options
Or o 1 07/31/2023 ADD 4321300000 170300 10000 31700104 000121
erun depreciation close
0 Reverse Posted Entries E
0 . 2 07/31/2023 ADD 4321300000 742000 10000 31700104 000121
Create budgeted depreciation
v 000000000173
® Process a range of assets From Asset ID Q 307/31/2023  DPR 4321300000 170399 10000 31700104 000121
To Asset ID 000000000173 Q
Accounting Definition 4 07/31/2023 DFR 4321300000 549900 10000 31700104 000121
4 M
O Process GL Journal Generator
SetlD STATE
Accounting Definition Name [FlSave ||[Gh Returnto Search | ] PreviousinList ||4] NextinList |/[=] Notify ||£* Refresh
[§]Save ||[ah Retunto Search |4 | PreviousinList ||| Nextin List |/[=] Notify | £* Refresh [Tk Add 7] Update/Display
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Asset Accounting — Create Accounting i
Entries

» This process generates accounting entries for all financial transactions
unrelated to depreciation.

» Examples of accounting entries are asset cost, increase of asset cost,
and transfer of assets.
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Asset Accounting - create Accounting Entries

Favorites * Main Menu ¥

FlgridaPALM

Create Accounting Entries

Request

*Request ID |1

*Business Unit 43000

*Book Name ACFR
From Asset ID 000000000222

Accounting Definition

[F] Save

[@h Return to Search

Asset Management ¥

Run Control ID CREATE_ACCTG_ENTRY

Accounting Definition Name

#] Previous in List

Accounting Entries ¥ Create Accounting Entries

B

Assets ~ | Search

Report Manager  Process Monitor

Find | View All First (4 10f1

Process Frequency | Always hd

Q [J Cost Summarize
K Currency USD
Q To Asset ID [000000000222 Q

[ Process GL Journal Generator

SetlD STATE

J] Nextin List ||E] Notify T4 Add

* Refresh

1]

Last

[+][=]

Update/D
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Favorites ¥ Main Menu

Asset Management ¥

Accounting Entries ¥

Review Financial Entries

B

Flg@ridaPALM Sl
List Detail
Unit 43000 AssetID 000000000120 BUILDING IMPROVEMENTS Tag In Service
Book Find | View All First (4 10f1 (b Last
Book Name ACFR ACFR Reporting Book Base Currency USD
N
Accounting Entries Personalize | Find | View All | (7] | E First (4 1-40f4 (b Last
Accounting Lines Chartfields Journal | |F=5E
]
Acctg Date Trans Type  Organization Account Fund Budget Enfity Category State Program
1 07/31/2023 ADD 4321300000 170300 10000 31700104 000121
2 07/31/2023 ADD 4321300000 742000 10000 31700104 000121
3 07/31/2023 DPR 4321300000 170395 10000 31700104 000121
4 07/31/2023 DPR 4321300000 549900 10000 31700104 000121
4 G 3
[§]Save ||[@" Return to Search #] Previous in List ||47] Mextin List =] Notify || > Refresh
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DEFINITIONS
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FLAIR Property vs. Florida PALM

Property — Tangible Personal Property, Intangible
Personal Property, Real Property.

Acquisition Method — Method under which
property is acquired.

For example: Purchased, Donated, Government
Surplus, Lease Purchase.

Received Date — The date the property was
physically received by the agency. This value will
default to the acquisition date if left blank.

Fixed Asset — Property, plant, and equipment held
for use in the production or supply of goods or
services, or administrative purposes. Fixed assets
are expected to be used by an entity for one or
more fiscal years.

Acquisition Code — Method under which property
IS acquired.

For example: Purchased, Donated, Federally
Donated, Installment Purchase.

Delivery Date — The date the property was
physically received by the agency. This value must
be populated manually by the user.

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Definitions
FLAIR Property vs. Florida PALM

Departmental FLAIR Florida PALM AM Module

FLAIR Property Subsystem — The primary tool Florida PALM Asset Management (AM) Module —
used by state agencies to create and maintain a AM is the core product of the PeopleSoft Asset
Property File, that contains detailed records for the  Lifecycle Management suite. AM integrates with
accounting and management of tangible and other Florida PALM modules to record, manage,
intangible property and real property. and report asset-related transactions.

Property Pending File — A Departmental FLAIR Pending File — N/A
temporary “holding” file that contains property-

related records that are incomplete or contain

error(s). Corrected Pending File transactions update

the Property Master File and/or GL Master File.
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Definitions
FLAIR Property vs. Florida PALM

Departmental FLAIR Florida PALM AM Module

Staging Table — N/A Interface Tables (Staging Tables) — Houses
transactions that are “staged” to be processed by
the Florida PALM AM Transaction Loader. The
Interface Tables can be used to view and change
data. Interface Tables can also be used to verify
financial data, which the Transaction Loader
process uses when populating Asset Management

core tables.
Category — Ex. Vehicle Asset Category — Ex. Vehicle
Property Class Code — Ex. FO10 (Vehicle3.5 — Asset Profile ID — Ex. Vehicle3.5 (Motor Vehicle
Motor Vehicle 3.5 Yrs.) 3.5Yrs)
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Definitions
FLAIR Property vs. Florida PALM

Departmental FLAIR Florida PALM AM Module

Beginning Property ldentification Number Asset ID — System generated, numeric Agency
(BPIN)/Property Identification Number (PIN) — unique identifier.

Alphanumeric Agency unique assigned “Tag

Number”. This value is generated outside of FLAIR

and assigned to the asset.

Tag Number — Same value as the BPIN/PIN input Tag Number — FLAIR Tag Number or any Agency

in the Departmental FLAIR Property Subsystem assigned Tag Number entered in the Florida PALM
‘Tag Number’ field. ‘Tag Number’ field.

Object Code — 51**** L3**** Lgrrx* gGrersx Account Chartfield — Florida PALM Account
610000, or 620000 values associated with asset ChartField value classified by Account Type of

Expenditures or Debt Service in the Departmental Asset, Liability, Equity, Expenditure, and Revenue.
FLAIR Property Subsystem.
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Definitions
FLAIR Property vs. Florida PALM

Departmental FLAIR Florida PALM AM Module

GL Codes — 26***, 27**, 28** 71100, 72100, or Account Chartfield — Florida PALM Account
72200 values associated with asset expenditures in  ChartField value classified by Account Type of

Departmental FLAIR Property Subsystem. Asset, Liability, Equity, Expenditure, and Revenue.
Location Code — Agency-created 16-character Location Code — Standardized 10-character
alphanumeric value that identifies physical location  alphanumeric value that identifies the address of

of property. locations occupied/managed by State Agencies.
Property Status Code — ldentifies the current Asset Status Code — Identifies the current status of
status of a property record. (Ex. Active, Inactive, an asset record. (Ex. In Service, Transferred,
Delete). Disposed, Suspended, etc.).
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Definitions
FLAIR Property vs. Florida PALM

Departmental FLAIR Florida PALM AM Module

Disposition Code — Indicates the disposal status of Disposition Code — Indicates the disposal status of

a property item (for example: Sold, Traded, an asset (for example: Sold, Traded,
Junked/Cannibalized, Lost or stolen [4], Deleted, Junked/Cannibalized, Lost or stolen, Casualty Loss,
Casualty Loss, and Lost or Stolen Items Pending etc.).

DFS Approval [8]).
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CONTACT INFORMATION

FLORIDAPALM@MYFLORIDACFO.COM

WWW.MYFLORIDACFO.COM/FLORIDAPALM/

Fi@ridaPALM
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