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Purpose of Desigh Workshops

1 Share the design for the processes and functions being discussed
} Answer your guestions as they relate to these processes and functions

1 Help agencies understand the design so they can take action within
their agency

} Expand agency staff engagement
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Important Design Notes

1 Build has already started A design is completely locked for those items

1 We still have lots of designs to finalize in Segments lll, IV and DW (i.e., we
cannot answer every guestion yet)

} Every agency is impacted A Business processes, technology, reporting

1 Following Segment IV, we will discuss everything financials and payroll
related (DW will still be a future discussion)
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Cutover Considerations

1 Cutover discussions are just beginning! A A lot of information to come,
all will be known and shared at the end of Design Segment IV

1 Mid-year closing will have to occur to support cutover from FLAIR to
Florida PALM

1 Conversations will be generally be balances, not transactions

1 Historical transactions, including transactions for FY 25-26 will not be
converted to Florida PALM, their results (balances) will be

1 Plan is to start UAT with a simulated mid-year cutover for FY 24-25
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ASSET ACCOUNTING & MANAGEMENT

Fi@ridaPALM




Agenda

1 COA Overview
1 Asset Lifecycle Review

1 Creating Assets in Florida PALM
BAsset Entry Points
BAsset Integration Criteria
BPO to AP to AM Integration
BStaging Table and Load into AM
BOnline Add
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Agenda Continued

1 Interface Layouts
} Reports Catalog

1 Overview of Florida PALM Asset Topics:
BWIP/CIP
BLocation Codes
BAsset Conversion
BAccounting Events

1+ Definitions

Fl@ridaPALM

Planning, Accounting, and Ledger Management

Segment || Design Workshop 01/11/2024



SET UP AND MAINTAIN CHART OF
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I: “.‘ri da PALM Department of Financial Services 9

Planning, Accounting, and Ledger Management Chart of Accounts DEngn
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https://myfloridacfo.com/docs-sf/florida-palm-libraries/chart-of-accounts/d66-chart-of-accounts-design-1.pdf?sfvrsn=2391023_16
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Chart of Accounts Overview
ChartField Value Review

Florida PALM ChartFields

GL Business Unit Other Accumulator 2 (OAZ2) —

Organization PC Project Category*

Budget Entity Grant* (Segment 2)
Category _ Contract* (Segment 2)
State Program Project* (Segment 4)
Fund _ Activity*

Account _ PC Source Type*

Other Accumulator 1 (OA1) - PC Subcategory*
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Asset Accounting and Management Process

Asset
Acquisition

Monitoring/
Exceptions

20.4 Asset

40.1 Acquire

and Set Up 40.2 Deploy and

Management
Maintain Assets

Period Close

Assets

40.1.1 Import Asset
Add

40.1.2 Online Asset
Add

40.2.1 Deploy and
Maintain Assets

40.2.2 InterUnit
Asset Transfer

40.2.3 IntraUnit
Asset Transfer

40.2.4 Asset

Segment 1 Segment 2 Segment 3 Segment 4 Disposal

40.2.5 Physical

Inventory

« 40.3 Set Up and Maintain Asset Controls -
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Asset Lifecycle

Interf / Accoynting
ang?;fe Staging Table i » Create » Entries & Integrate
Asset Data Update Data

Gov. Fund with GL
Allocation

Asset
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CREATING ASSETS IN FLORIDA PALM
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Asset Data Creation Source
Interfaces

1 AMIOO6 Inbound Asset Additions, Adjustments and Physical Updates
BPurpose: For a high volume of asset additions, updates, or adjustment
transactions.
BUpdates vs. Adjustments
1 AMIOO7 Inbound Asset Spreadsheet Upload
BPurpose: For a high volume of asset additions

} AMIOO6 vs AMIOO7/

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Asset Data Creation Source
Integration and Direct Input

1 Accounts Payable (AP)/Asset Management (AM) Integration
BCriteria and Requirements
BVoucher Scenarios

1 Online Asset Add

Planning, Accounting, and Ledger Management
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CREATING ASSETS IN FLORIDA PALM
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AM Transaction Criteria

} To create asset records in AM, the following criteria must be met:

BAsset Categories must be established with a Depreciable or Non-Depreciable
status.

BAsset Profiles must be created, each with an assigned Profile ID.

Bltem Categories must be created, each with an assigned Item Category Code
(If a Purchase Order is applicable).

1 Up next T Definition of these three critical elements - Asset
Category, Asset Profile, and Item Category.
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Asset Category

1 Defines the category of
an asset, such as
Furniture, Fixtures or
Equipment General.

1 ldentify the depreciable
status as Depreciable
or Non-Depreciable.

Jimmy &
Patronis
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Favorites ¥ Main Menu *

Flg@ridaPALM

Categories

Set Up Financials/Supply Chain

Product Related * Asset Management ~

All = | Search

SetlD STATE

Iﬂasset Category BDIMP I

Financials * Categories

Category Definition Find | View All First (4" 10of1 (» Last
+ -
*Effective Date |01/01/1901 *Status | Active v| (=]
*Description |Buildings and Improvements
Depreciable Status Options
- | Intangible
® Depreciable U Investment Property
O Non Depreciable UJ Property Interest
[J Leased Assets
Fi@ridaPALM
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Asset Profile - pefinition -

Favorites * Main Menu * Set Up Financials/Supply Chain * Product Related * Asset Management ¥ Profiles * Asset Profiles B

Aty | R Y - ccoc Search B Last Search

Identlfy Crlterla used |n Definition Depreciation || Tax | Child Asset Inheritance

1 1 Profil
depreciation
: SetlD STATE [Profile ID BLDSTRUCA0 |
CalCUlatlon Description |Building Improvements ' Status| Active i
} Asset Profile Definition Asset Description Buiding Improvemens

. £ . Asset Class | CAPITAL Q  Capitalized Asset

Identifies: R
page de t €S "AssetTypElePEFW | Asset Subtype Q

B P I’Ofl Ie I D COde Acquisition Code [Purchased v| Taggable Asset
B Asset Type Capitalized Asset [J Use As Tool

U Use NBV forR and D

B Asset Cap|tallzat|0n (R and D Plant Asset R and D Start Date &
Index Name Q Sublndex Name Q
Status Threshold ID Q
} Neth We |00k at Some Book Personalize | Find | (2] | L} First (4 10of1 (b Last
Of the erIdS On the Book Name Description Depreciation Tax Parent/Child
Asset PrOfI Ie ACFR ACFR Reporting Book Depreciation Tax Parent/Child

Depreciation page

[§lsave ||[@F Returnto Search #_| Previous in List ||4_| Mextin List & Add Update/Display _,-_1 Include History ,_';f Correct History

Definition | Depreciation | Tax | Child Asset Inheritance

FigridaPALM
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Asset Profile - bepreciation -

Favorites ¥ Main Menu ~ Set Up Financials/Supply Chain ¥ Product Related ¥

Asset Management ¥ Profiles * Asset Profiles B

' ' e

1 Asset Profile FIgridaPALM -
Depreciation page
|dent|f|es SetlD STATE | Profile ID BLDSTRUC40 Building Improvements |

Book

Tax || Child Asset Inheritance

Find | View All First (4 1of1 (b Last

B ASSEt Category Book Name [ACFR Q@ ACFR Reporting Book Country USA + =]

Depreciation Attributes
B Depreciation Status
Effective Date 01/01/1901 [ Depreciate When In Service
B M eth Od | Category| Buildings and Improvements V| | Depr Sta‘LL|s| Depreciable

Currency Code USD

. & usDollar
B U Sefu I Llfe Con\.rention| Actual Month v|

Find | View All First (4 10f1 (b Last

[+ [=]

O

Adjust Conv/[ Actual Month v]
Retire Conv [ Actual Month v| Retire Option | Calculate Gain/Loss v|
I "Method| Straight Line V| I Calculation Type| Remaining Valug v
Percent
Limit Pct Low Limit (J Monthly
|Useful Life| 0] DB Pet O Low Value
Schedule Q Method ID @, O Depr Pass Life
UOPID Q Avg Option| No Averaging v
End Date [ Future Depr Yrs

O Special Depreciation Special Terms

Depr Limit|:| Cost Basis Limit

Salvage % of Cost Salvage

Multi-Shift Code| ]| Threshold ID

Salvage Rounding

Q
O Impairment Process

Update/Display __.-j Include History L:* Correct History F |0r|d a PALM

Planning, Accounting, and Ledger Management

[FlSave | [GF Returnto Search ||1] Previous inList ||4Z] Nextin List b Add

itinn | Danraciatinn | Taw 1 Child Accat Inharitancas
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ltem Category -

Favorites = Main Menu ¥ ltems * Define Controls ™ ltem Categories B

. — ' Advanced Search Bl La
} Category Code [®ridaPALM .

Category selected on oeeaory bemmion | Categor Detintion 2

SetlD STATE Category ID 00068
the PurChase Order Header Find | View All First (4 10f1 (» Last

(95121800) “Market Code S v Effective Date [01/01/1901 |5 Status[Active ___ v| + =
- *Description BUILDINGS/BUILDING IMPROVEMENTS *Short Desc | BUILDIMP
B Same as Commodity Primary Buyer Q
.y Lead Time Days 0
Code 95121800 Utility ~Currency [05D o
. . - : Dollar -
BUIIdIngS & Structure "Account r42000 Q Usage Code -

*Physical Nature [ Goods v

1 Note the following P o T
details:
B Account Number /I‘ VAT Service Treatment Setup
B Asset Profile ID BU Attibutes

Hierarchy

[5] Save ||[Gh Retumn to Search ||[=] Motify % Add nclude Ristory [» Correct History

Category Definition | Category Definition 2
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CREATING ASSETS IN FLORIDA PALM
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Asset Data Creation -
AP/AM Integration - Criteria

y To create asset records in the AM module from the AP module,

Vouchers must meet the following conditions before integrating into
the AM module:

BVouchers must have at least one distribution line, which includes an Asset
Profile ID.

Bl f applicable, the voucher must have ¢
O00Overriddeno.

BVouchers must have a Post Status of O F
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Asset Data Creation "
AP/AM Integration T Required Fields

1 Asset-related vouchers that meet the specified criteria are integrated into the
AM module.

1 Interfaced asset transactions rely on the Asset Profile ID and Item Category, if
applicable, to facilitate the automatic creation of asset records.

+ Two distinct categories of AP Vouchers integrated into AM:
B Encumbered voucher (PO associated)
1 Item Category tied to PO
1 Asset Profile ID is defaulted
B Unencumbered voucher (PO is not associated)
1 Asset Profile ID is NOT defaulted

1 Asset Profile ID populated manually by the user or system if the transaction meets specific criteria (details
included in the upcoming slide).

1 Up nexti Analyze scenarios involving encumbered and non-encumbered
vouchers.
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AM AP Voucher Transaction Scenario #1

Encumbered Voucher Unencumbered VVoucher Unencumbered VVoucher

PO associated with the voucher No PO associated with the No PO associated with the
voucher voucher

Asset information auto-populated User manually enters asset User does not enter asset

on voucher from PO information on voucher information on the voucher

Voucher transmitted to AM Voucher transmitted to AM Florida PALM determines if any

module via Integration module via Integration voucher distribution line is

assoclated with an asset, and if
S0, auto-populate asset
iInformation

Voucher transmitted to AM
module via Integration, if
applicable

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

Segment Il Design Workshop 01/11/2024




28

AM AP VVoucher Transaction Scenario #1

Encumbered Voucher to Create Asset Record
1 PO Is created in Florida PALM

1 Item Category included on the PO (mirrors the Commodity Code)
B PALM configures Commaodity Code 95121800 to Buildings/Building Improvements

1 Florida PALM populates the following fields on the PO based on the Iltem
Category:
BAccount # = 742000
BAsset Profile ID = BLDSTRUC40 (Asset Category = Buildings and Improvements)

1 Voucher is created in AP, with the following fields populated from the PO

BAccount # = 742000
BAsset Profile ID = BLDSTRUCA40 (Asset Category = Buildings and Improvements)

Fl@ridaPALM

Planning, Accounting, and Ledger Management

Segment Il Design Workshop 01/11/2024



29

AM AP VVoucher Transaction Scenario #1

v Asset Profile ID facilitates the interface of voucher data to the AM

module and populates the following data elements when the asset
record Is created:

BAsset Capitalization

BDepreciable or Non-Depreciable Asset
BAsset Book

BEstimated Useful Life

BAsset Category
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Purchase Order i item Category Selected

Add/Update POs B

Purchase Orders = | Search Bl Advanced Search B Last Search Results

y Category
Code
entered on
PO line

Main Menu ~

Favorites ¥

Purchasing ¥

FlgridaPALM

Maintain Purchase Order
Purchase Order

Business Unit_43000
PO ID 0000000166

CopyFrom[ 7]

Header
“PQ Date | 12/18/2023 Ell
*Supplier AESG VEN55-001
*Supplier ID 0000000089
*Buyer | Agency_Buyer Q

PO Reference
Header Details
PO Defaults
PO Activities
Requisitions
* Actions

Add Items From

Catalog
Purchasing Kit

Lines (¢
Details Ship To/Due Date Statuses
Line Item
1 =
View Printable Version Delete PO

[Fl save

[G Return to Search | |[=] Motify

Item Information

Purchase Orders ¥

Supplier Search

Supplier Details
AESG VENSST

Agency Buyer

Activity Summary

Add Comments

Add ShipTo Comments
Document Status

ltem Search

Attributes

Description

Q |Building Improvement

E

RFQ

L=TET|

Close Short All Lines

+3 Refresh

PO Status

Dispatched

Al X

UJ Hold From Further Processing

Backorder Status

Not Backordered

Create BackOrder

Receipt Status Not Recvd

*Dispatch Method

Amount Summary ¢

Merchandise

40,000.00

Freight/Tax/Misc. 0.00 Calcuats
Total Amount 40,000.00 USD
Select Lines To Display
Search for Lines Line A To Q Retrizve
Personalize | Find | View All | (] | E‘ First (4 1of1
Contract || Receiving | [0
PO Qty *UOM (Category Price MEFC:?-I?S'\.;EI Status
El 1.0000| EA 95121800 Q|| 40.000.00000 40,000.00 Approved f.:.) Eg]
*Go to[... Mare ... v|
Eh Add || A up
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b Last

date/Display
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Purchase Order i pefaulted Account Number

y Category
Code/ltem
Category defaults
Account number
onto PO

y Users should not
change the
Account number
here

1 Change Account
number by
changing the PO
ltem Category

Favorites Main Menu

Purchasing

FigridaPALM

Maintain Purchase Order

Schedules

Unit 43000
POID 0000000166

Return to Main Page

Lines

Line 1 Item

Schedules

| Details || Statuses I Shi
Schedule

Sched Details *Du

1 () 12

Add ShipTo Comments

[F/Save |[[E" Return to Seard

I Distributions for Schedule 1 |

Purchase Orders

Add/Update POs  [§]

Purchase Orders Rl Advanced Search B Last Search Results

Unit
POID
Line
Schedule

*Distribute By

SpeedChart

Distribution

43000 Supplier AESG VEN55-001
0000000166 Item

1

1 Status Active

Quantity v

A Multi-SpeedCharts

Chartfields Asset Information Req Detail Statuses EJ

Dist Status

1 Open

oK Cancel

Building Improvement Work

Schedule Qty
Merchandise Amount

Doc. Base Amount

Personalize | Find | View All | (2 | [

Percent PO Qty Mem:?:gfl?]et Currency *GL Unit Organization *Account Fund
100.0000 1.0000 40,000.00 USD 43000 Q4321300000 Q|| 742000 Q ]|00004
4

Refresh

Category Definition Category Definition
SetlD STATE
Header

*Market Code UN/SPSC

2

Category ID 00068 Code 95121800

e Effective Date | 01/01/1901

I’Description [BUILDINGS/BUILDING IMPROVEMENTS

Primary Buyer

=]

Lead Time Days
*Currency USD

Q

742000
*Account

Dollar

Q
Q

Asset Profile ID BELDSTRUC40

Q Description Building Improvements

Fi@ridaPALM I

8]

1.0000
40,000.00 USD
40,000.00 USD
First (4 1of 1 (»' Last
Budget Entity Catego
Q53010500 Q (10000

»

Help

Segment Il Design Workshop
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Purchase Order i pefaulted Asset Profile ID

y Category
Code
defaults
Asset
Profile ID
onto PO

Main Menu

FIgridaP

Maintain Purchase Order
Schedules

Favorites

Unit 43000
PO ID 0000000166

Return to Main Page
Lines
Line 1 Item

Schedules

Purchasing

Purchase Orders

| Distributions for Schedule 1 |

Details || Statuses || Shi

Schedule
Details

Sched
1 B 12

Add ShipTo Comments

|[@Save ||[@" Return to Sear

Dist

1

Unit
POID
Line
Schedule

*Distribute By

SpeedChart

Distribution

43000
0000000166
1

Quantity

Add/Update POs Bl

Purchase Orders ~ Bl Advanced Search B Last Search Resulis

Chartfields Req Detail Statuses EJ

Status

Open

oK Cancel

Percent AM Unit

100.0000 |43000
4

Refresh

Help
Supplier AESG VEN55-001
Item Building Improvement Work
Status Active
Schedule Qty 1.0000

Merchandise Amount 40,000.00 USD

Q Muli-SpeedCharts Doc. Base Amount 40,000.00 USD
Personalize | Find | View Al | (2 | EJ First (4 1of1 (} Last

Profile ID CAP# Sequence Tag Number Empl ID Capitalize Cost Type Descr
Q |BLDSTRUC40 [ Q Q Q O Q

3

Category Definition Category Definition 2

SetlD STATE

Fi@ridaPALMIT

Category ID 00068

*Account

Asset Profile ID |[BLDSTRUC40 |Q

Header
*Market Code UN/SPSC b Effective Date|01/01/1901 |5
I*Description [BUILDINGS/BUILDING IMPROVEMENTS i |
Primary Buyer Q
Lead Time Days 0
*Currency USD Q
742000 Q Dollar

Description Building Improvements

Code 95121800

32

| New Windo
Find | View All First (4' 1of1 (b Last
Al (2] B First (4) 10f1 (b Last
stributions/ChartFields
= HE

|Ev Add || JZ Update/Display
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Voucher i created from Purchase Order
} P O I D i S n Ot e d Favorites ™  Main Menu ~ Accounts Payable ¥ > Vouchers¥ > Add/Update ¥ Regular Entry

h h F |e ri d a PA LM All ~ | search Bl Advanced Search Last Search Results
Summary Related Documents Payments Voucher Attributes Error Summary
} I h e A CCO u nt Business Unit 43000 Invoice No WIPTESTO1 Invoice Total Sales/Use Tax Summary
Voucher ID 00000636 Accounting Date | 12/18/2023 [ Line Total 40.000.00 VAT Summary
. Voucher Style Regular Voucher “Pay Terms 00 = Due Now “Currency UsD Non Merchandise Summary
n u l I I b e r I S Invoice Date | 12/18/2023 Basis Date Type Inv Date Miscellaneous Session Defaults
Invoice Received 12/18/2023 Tax Exempt Freight |- Comments(0 }. .
AESG VENSST Sales Tax FF | Attachments (0)
opulated on e 3| et
Supplier ID GL'DJL-D“-EQ’ Use Tax 500 ] View Audit Logs
ShortNa-me S ENETEHI] VAT Nonlnv 0.00 Advanced Supplier Search
the voucher
"Address 1 Total 40,000.00 Supplier Hierarchy
Difference 0.00 Custom Fields
Supplier 360
Save Action | v Run Calculate Print
Copy From Source Document
Invoice Lines (2 Find | View All First (4 1of1 (» Last
Line 1 Copy Down SpeedChart Q Purchase Order =]
“Distri Quantity Ship To |37000_DEP One Asset
Distribute by Quantity ~ = 43000/00000001661/1 .
Item Description Building Improvement Work Ssociate Hecever(s Sales/Use Tax
Quantity |1.0000 Packing Slip Force Price Invoice Line VAT
uom EA UPN
Unit Price 40,000.00000 Calculate
Line Amount 40,000.00
Distribution Lines Personalize | Find | View All | &1 | [E3 First (4 10of1 (b Last
GL Chart Exchange Rate Statistics Assets EJ
(D:g\?\% Line PO Percent Percent Merchandise Amt  Quantity “GL Unit Organization Account Fund Budget Entity Category
=l = O 1 40.,000.00 1.0000 43000 Q, 4321300000 Q |[742000 R, (00004 Q (53010500 Q [100000 [
4 O 4
Save
B Returnto Search ||[=] Notify ||&* Refresh b Add Upd F |0r|d a PALM

Planning, Accounting, and Ledger Management

Segment || Design Workshop 01/11/2024



Voucher i Asset Data Populated

v Voucher has an
asset applicable
distribution line

BPO ID

B Amount & Quantity
B Asset Checkbox

B Business Unit

B Profile ID

BAsset ID

FIgridaPALM

All -

Search

Summary Related Documents Payments Voucher Attributes Error Summary

Business Unit_43000 Invoice No|WIPTESTO1 Invoice Total
I Voucher ID 00000636 I Accounting Date | 12/18/2023 [=) Line Total 40,000.00
Voucher Style Regular Voucher *Pay Terms |00 - Due Now *Currency usb
Invoice Date 12/18/2023 Basis Date Type Inv Date Miscellaneous i |
Invoice Received | 12/18/2023 Tax Exempt Freight %
AESG VENSS57 Sales Tax -
Supplier ID 0000000089 Entered VAT |
upplier 0000000 -
PP _ Use Tax 0.00 |
ShortName AESG VEMN55-001
. VAT Noninv 0.00
Location MAIN
*Address |1 Total 40,000.00
Difference 0.00
Save Action | v Run Calculate Print
Copy From Source Document
Inveoice Lines Find | View All
Line 1 Copy Down SpeedChart [«} Purchase Order
*Distri Quantity Ship To | 37000_DEP
Distribute by | Quanity 4 e - 43000]0000000166]1|1
Item Description Building Impravement Work Associate Receiver(s)
Quantity [1.0000 Packing Slip Force Price
UOM EA
Unit Price |40,000.00000
Line Amount 40,000.00
Distribution Lines Personalize | Find | View All | (21| [E5]
GL Chart Exchange Rate Statistics EJ
gg% Line PO Percent Percent Merchandise Amt  Quantity Asset  Business Unit Profile 1D Asset D
& = (] 1 40,000.00 1.0000 43000 Q |[ELDSTRUC40 0, |[NEXT
o4
Save

[&F Return to Search

=] Notify

«* Refresh

UPN
Calculate
First (4 10of1 (3 Last
»
Eh Add Update/D
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Pl Advanced Search B Last Search Results

Sales/Use Tax Summary
VAT Summary

Non Merchandise Summary
Session Defaults
Comments(0)
Attachments (0)

Template List

View Audit Logs
Advanced Supplier Search
Approval History

Supplier Hierarchy
Custom Fields

Supplier 360
First 4/ 10of1 (} Last
One Asset &=

Sales/Use Tax

Invoice Line VAT
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AM AP Voucher Transaction Scenario #2

Encumbered Voucher Unencumbered VVoucher Unencumbered VVoucher

PO associated with the voucher No PO associated with the No PO associated with the
voucher voucher

Asset information auto-populated User manually enters asset User does not enter asset

on voucher from PO information on voucher information on the voucher

Voucher transmitted to AM Voucher transmitted to AM Florida PALM determines if any

module via Integration module via Integration voucher distribution line is

assoclated with an asset, and if
S0, auto-populate asset
iInformation

Voucher transmitted to AM
module via Integration, if
applicable

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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AM AP VVoucher Transaction Scenario #2

Unencumbered Voucher to Create Asset Record
v The voucher is not associated with a PO In Florida PALM

1 Agency user manually enters asset information on the distribution
line
BQuantity
BAsset Checkbox
BBusiness Unit
BAsset Profile ID

1 Voucher Is transmitted to AM module via integration
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AM AP VVoucher Transaction Scenario #2

v Asset Profile ID facilitates the interface of voucher data to the AM

module and populates the following data elements when the asset
record Is created:

BAsset Capitalization

BDepreciable or Non-Depreciable Asset
BAsset Book

BEstimated Useful Life

BAsset Category

Fl@ridaPALM
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Voucher i created without PO

1} No PO ID Is
noted on the
voucher

1 The user
manually
populates the
Account number

Favorites ¥

FIgridaPALM

Main Menu ¥ Accounts Payable ¥

Regular Entry

Vouchers ¥ Add/Update ~

All ~ | Search

B Advanced Search Last Search Results

Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary
Business Unit 43000 Invoice No|INV123 Invoice Total
Voucher ID 00000640 Accounting Date | 12/22/2023 El Line Total 10,500.00
Voucher Style Regular Voucher *Pay Terms |00 qQ * Due Now *Currency UsD|Q
Invoice Date 12/22/2023 [ Basis Date Type Inv Date Miscellaneous %
Invoice Received 12/22/2023 ) O Tax Exempt Freight 5
Sales Tax 5
Staples Entered VAT 5
Supplier ID|0000000057 Q Use Tax 000 7
ShortName STAPLES-001 Q VAT Nonlnv 0.00
Location MAIN Q
“Address 1 Q Total 10,500.00
Difference 0.00
S Action | ~ Run Calculate Print
Copy From Source Document
Invoice Lines Find | View All
Line 1 U Copy Down SpeedChart Q
“Distribute by Ship To 43000_DFS Q
Item Q Description
Quantity Packing Slip
UoM Q
Unit Price
Line Amount 10,500.00
Distribution Lines Personalize | Find | View All | 2 | &
Exchange Rate Statistics Assets
gg% Line Merchandise Amt  Quantity *GL Unit Organization Account Fund Budget Entity Category
= O 1 10,500.00 1.0000 43000 Q4320100000 2 742000 Q_ J|00004 Q 43200300 Q_ |100000
4 —
Save
[& Return to Search | =] Notify || &% Refresh

Summary | Related Documents | Inveice Information | Payments | Voucher Attributes | Error Summary

Sales/Use Tax Summary
VAT Summary
Non Merchandise Summary

Session Defaults
Comments(0)
Attachments (0)

Template List

View Audit Logs

Advanced Supplier Search
Supplier Hierarchy
Supplier 360

First (4 1of1 (b Last

[ One Asset H =

Sales/Use Tax

Invoice Line VAT
Calculate

First (4 10f1 (» Last

PC Bus Unit

Project

Q Q

C& Add
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Voucher i Asset Data Manually Entered

1 Voucher asset
distribution line

B Asset checkbox is not
selected by default

1 Once the Asset box
has been checked,
the user manually
enters the appropriate
asset data

B Quantity
B Business Unit
B Profile ID

39

Invoice Lines Find | View All First (4 1of1 (b Last
Line 1 ) Copy Down SpeedChart Q O One Asset 41 [=]
. L One Asse
“Distribute by [Amount _ v| Ship To 43000_DFS [+}
Item Q Description Sales/Use Tax
Quantity Packing Slip Invoice Line VAT
UoM Q Calculate
Unit Price
Line Amount 10,500.00
Distribution Lines Personalize | Find | View All | &0 | E& First (4 1of1 (b Last
——]
GL Chart Exchange Rate Statistics (=)
ggwl‘; Line Merchandise Amt  Quantity Asset Business Unit Profile ID AssetID Sequence Number Cost Typ
rl[=]l O 1 10,500 00 0
e ] »
Save
=] Notify ||&¥ Refresh | [k Add || 7] Update/Display
Invoice Lines Find | View All First (4 1of1 (» Last
Line 1 O Copy Down SpeedChart Q 0 One Asset H(-
“Distribute by Ship To|43000_DFS Q
Item Q Description Sales/Use Tax
Quantity Packing Slip Invoice Line VAT
Uom Q Calculate
Unit Price
Line Amount 10,500.00
Distribution Lines Personalize | Find | View All | 2 | E§ First (4 10f1 (b Last
GL Chart Exchange Rate Statistics [=»
gg% Line Merchandise Amt | Quantity Asset Business Unit Profile ID Asset ID Sequence Number
el =S | 1 10,500.00 1.0000 43000 Q |BLDSTRUC40 NEXT Q
»
Save
=| Motify = Refres =Y 2| Update/Display
=1 Noti < Refresh Add Update/Displ
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AM AP Voucher Transaction Scenario #3

Encumbered Voucher Unencumbered VVoucher Unencumbered VVoucher

PO associated with the voucher No PO associated with the No PO associated with the
voucher voucher

Asset information auto-populated User manually enters asset User does not enter asset

on voucher from PO information on voucher information on the voucher

Voucher transmitted to AM Voucher transmitted to AM Florida PALM determines if any

module via Integration module via Integration voucher distribution line is

assoclated with an asset, and if
S0, auto-populate asset
iInformation

Voucher transmitted to AM
module via Integration, if
applicable

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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AM AP Voucher Transaction Scenario #3

Unencumbered Voucher to Create Asset Record

y  The voucher is not associated with a PO in Florida PALM

1 Agency user does not enter asset-related information on the distribution
line
B Asset Checkbox not checked
B Asset Profile ID not entered

y Florida PALM uses the Account Value to determine If this Is an asset-related

voucher distribution line
BAccount # = 742000

1 If found to be an asset-related voucher, Florida PALM will populate the
asset information

v The Voucher is transmitted to the AM module because the asset information

was populated.
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AM AP VVoucher Transaction Scenario #3

v Asset Profile ID facilitates the interface of voucher data to the AM

module and populates the following data elements when the asset
record Is created:

BAsset Capitalization

BDepreciable or Non-Depreciable Asset
BAsset Book

BEstimated Useful Life

BAsset Category
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Voucher i created without PO

' No PO ID is
noted on the
voucher

+ The user
manually
populates the
Account number

Favorites ¥

Main Menu

Accounts Payable ¥

ridaPALM

Summary Related Documents

Business Unit 43000

Invoice Information

Voucher ID 00000665
Voucher Style Regular Voucher

Invoice Date | 12/29/2023 [
Invoice Received | 12/29/2023 e
Staples
Supplier 1D 0000000057 Q
ShortName | STAPLES-001 Q
Location | MAIN Q
*Address |1 Q
Save
Copy From Source Document
Invoice Lines (7
Line 1 U copy Down
“Distributs by [Amount v
Item Q
Quantity
uom Q
Unit Price
Line Amount 10,500.00

Distribution Lines

Vouchers ¥

Add/Update ~

egular Entry

All ~ | Search 2 Advanced Search [ Last Search Results

Payments

Invoice No [INV123
Accounting Date | 12/29/2023
*Pay Terms |0
Basis Date Type Inv Date
O Tax Exempt

Voucher Attributes

Error Summary

&l

o |
Q Due Now

Control Group (¢}
Action hd
SpeedChart Q
Ship To 43000_DFS Q
Description
Packing Slip

GL Chart Exchange Rate Statistics :l Assets |IT".|

Copy
Down Line

haall [ =S 1

Save

[=] Notify || &% Refresh

Merchandise Amt

Invoice Total
Line Total
*Currency
Miscellaneous
Freight
Sales Tax
Entered VAT
Use Tax
VAT Nonlnv

10,500.00
uspla,

i) i ] i) i) |

0.00
0.00

Total 10,500.00

Difference

Run Calculate

0.00

Print

Find | View All

Personalize | Find | View All | (1| [

10,500.00

Quantity

Asset

1.0000 43000

Business Unit

Profile 1D

Q_ |BLDSTRUC40

Sales/Use Tax Summary
VAT Summary

Nen Merchandise Summary
Session Defaults
Comments(0)
Attachments (0)

Template List

View Audit Logs
Advanced Supplier Search
Preview Approval

Supplier Hierarchy

Supplier 360
Submit Approval
First (4 1of1 (») Last
0 One Asset E=

Sales/lUse Tax

Invoice Line VAT
Calculate

First (40 10f1 (») Last

Sequence Number

s Add || 2] Update/Display
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Voucher i Asset Data Auto-Populated

Invoice Lines (7 Find | View All First (4/ 1of1 (b Last
Line 1 O Copy Down SpeedChart Q - e
R = L One Asset
- m “Distibute by [Amount ] Ship To|43000_DFS
} O r I a. Syste Item Q Description Sales/Use Tax
Quantity Packing Slip Invoice Line VAT
- UoM Q Calculate
recognizes that the
Line Amount 10,500.00
- Distribution Lines Personalize | Find | View All | &0 | & First (4 10f1 (p Last
I \CCO u nt n u I I l b‘ ! r IS Gl Chart || Exchange Rate || Statistics Assets | [F=B
gg&: Line Merchandise Amt  Quantity Asset | Business Unit Profile ID Asset ID Sequence Number  Cost Typ

associated with an  EREREET -
Asset Profile

+ The Florida PALM o | s

Invoice Lines (7 Find | View All First (4' 10f1 (b Last

.
' I l - Line 1 O Copy Down SpeedChart Q ] =]
Syste WI I I a.u to Ship To|43000_DFS Q L One Asset

*Distribute by Q
Item Q Description Sales/Use Tax
opulate the asset
uom Q Calculate

Unit Price

distribution line
Distribution Lines Personalize | Find | View All | 0 | E§ First (4 1of1 (b Last

GL Chart Exchange Rate Statistics Assets | %)

v Voucher will be o P O ey
transmitted to the AM
module

[=] Notify || Refresh

Asset  Business Unit Profile ID sset ID Sequence Number

@, BLDSTRUCA{ Q |NEXT Q

s Add 2| Update/Display
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CREATING ASSETS IN FLORIDA PALM
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Staging Table Overview

} Review and approve Staging Table data
BApprove transactions
BEXxclude transactions
BPIlace transactions on Hold
BMake changes to transactions
BDelete staging table data

+ Processing Staging Table data
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Interface/Staging Search Page .

Favorites Main Menu ~ > Asset Management ¥ > Send/Receive Information ¥ > Interface Transactions ¥ > Review |

} Searching Staging
Table Transactions F|Qrid aPALM All + [ Searcn

B The search page

Criteria provides Review Transactions

VariOUS Options tO Enter any information you have and click Search. Leave fields blank for a list of all values
I‘etrieve transaCtiOI‘lS Find an Existing Value

for proceSSing' Search Criteria

nterface D\Z]
Interface Line Numher\:l
*Business Unit[ = v| 43000 Q
Asset Idewrfcatim
Voucher ID[ begins with |
Voucher Line Numher\:l
PO Numher
Receipt Numher
Project] begins it v | Q

System Source| = v| | v|

Trans Load Type| = | | v|
Physical Inventory D
Traﬂsactim Q.
Des-:'ptim

Serial ID| begins with »

I Load Stafus| =+ Pending v
Auto Approval Status
0 " i Consolidated
| Case Sensitive Errared
Excluded
In Process
. Loaded
Search Clear Basic Searg
On Hold
PQ Grp Incomplete d PALM
S Search Resus Fl@rida
Y 7 . Planning, Accounting, and Ledger Management
3 WView All Replaced
_ | Unitized

Segment || Design Workshop 01/11/2024



Interface

y  Search
Results

B Search results
for pending
transactions

/[Staging Search Page i search Results

Main Menu ~ Asset Management ™ Send/Receive Information ~ Interface Transaclions ~ Review [B

ridaPALM

Review Transactions

~ | Search

B Advanced Search B Last Search Results

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Interface IDIZ|
Interface Line Number[=___ w|
*Business Unit[= v |
Asset Identification[ begins with w |
Voucher ID
Voucher Line Numherl:|
PO Mum her
Receipt Num her
Projeci Begns it ] Q
System Source[= v | |
Trans Load Type[= v | ]
Physical Inventory ID[begins with w |
Transactionbegins with v | Q
Desc‘.ription

Serial ID)
I Pending v I
TT

43000 Q

Load Statu SE

Auto Approval Status

[ case Sensitive

o]
Search Clear | Basic Search |2 Save Search Criteria

Search Results

Wiew All

First (4

49

b Last

Interface D Interface Line Number Business Unit Asset ldentification Voucher 1D Voucher Line Number PO Number Receipt Number Project Systern Source Trans Load Type Physical Inventory ID Transaction Description

Serial ID Load Status Auto Approval Status

javascriptisubmitAction_winl2(documentwin 12, #|CRowl’);

1 43000 HEXT 00000636 1 0000000166 (blank) {blank) AP Page Fin Add (blank) {blank) Building Improvement Work  (blank) Pending Y

10002195 0 23000 000000000055 (blank) 0 Thlank) TBIank) Tblank) EM Batch . Retirement | PI12.212 PI4 - Refire Assets Mot Found Test Received Status blank] Pending M
10002195 0 43000 000000000094 (blank) 0 (blank) (blank) (blank) AM Batch Pl Histary Pl-12-21-2 PIT - Inventory History Insert  (blank) iblank) Pending N
10002195 0 43000 000000000102 ank) 1] (blank) (blank) (blank) AM Batch Pl Histary Pl-12-21-2 PI7 - Inventory History Insert  (blank) {blank) Pending N
10002195 0 43000 000000000131 ank) 0 (blank) (blank) (blank) AM Batch Refirement Pl-12-21-2 Pl4 - Refire Assets Mot Found Lease - Equipment iblank) Pending N
10002195 0 43000 000000000132 {blank) 1] (blank) (blank) (blank) AM Batch Refirement Pl-12-21-2 Pl4 - Refire Assets Mot Found Lease Equipment {blank) Pending N
10002195 0 43000 000000000133 (blank) 0 (blank) (blank) (blank) AM Batch Refirement Pl-12-21-2 Pl4 - Refire Assets Mot Found asset to add to lease iblank) Pending N
10002195 0 43000 000000000173 (blank) 1] (blank) (blank) (blank) AM Batch Refirement Pl-12-21-2 Pl4 - Refire Assets Mot Found Lease - Equipment {blank) Pending N
10002195 0 43000 000000000175 {blank) 0 (blank) (blank) (blank) AM Batch Pl Histary Pl-12-21-2 PIT - Inventory History Insert  (blank) iblank) Pending N
10002195 3 43000 000000000102 ] (blank) (blank) (blank) AM Batch Transfer Pl-12-21-2 P13 - Department Transfers  fest {blank) Pending M
10002195 4 43000 000000000175 ] (blank) (blank) (blank) AM Batch Transfer Pl-12-21-2 P13 - Department Transfers  Test Contra account (blank) Pending M
10002185 0 43000 000000000033 ] (blank) (blank) (blank) AM Batch Pl History PHSINW1 PI7 - Inventory History Insert (blank) {blank) Pending M
10002185 2 43000 000000000083 ] (blank) (blank) (blank) AM Batch Asset Upd PHEINW1 Pl1 - Asset Table Updates ~ BUILDING IMPROVEMENTS (blank) Pending N
10002185 3 43000 000000000034 0 (blank) (blank) (blank) AM Batch Retirement PHEINW1 P14 - Refire Assets Mot Found BUILDING IMPROVEMENTS (blank) Pending N
10002152 0 43000 000000000133 ] (blank) (blank) (blank) AM Batch Retirement (blank) {blank) TEST {blank) Pending Y
10002173 1 43000 NEXT ] (blank) (blank) (blank) Spr Sheet Fin Add (blank) {blank) TEST {blank) Pending Y
10002175 0 43000 000000000147 {blank) ] (blank) (blank) (blank) AM Batch IUT Cut (blank) IUT - Inter-Unit Transfer TESTING {blank) Pending M
10002174 0 43000 000000000065  (blank) 0 (blank) (blank) (blank) AM Batch IUT Cut (blank) IUT - Inter-Unit Transfer OFFICE EQUIPMENT (blank) Pending N
10002171 1 43000 NEXT 00000518 1 (blank) (blank) 43002020COVID19 AP Page Fin Add (blank) {blank) OFFICE EQUIPMENT (blank) Pending Y
00000479 1 {blank) (blank) (blank) AP Page Fin Add (blank) {blank) BUILDINGS {blank) Pending Y




eview/Update Interface Page

Updatable
Fields

B Some fields
can be
updated.

B Cost data
cannot be
updated.

Favorites ¥

Main Menu ¥

Fl@ridaPALM

Review

Asset Management ¥

Send/Receive Information ¥

| Interface 1D 10002196

Physical Inventory ID

Interface Transaction Information (2

Trans Load Type FAD

Load Type Description Financial & Physical Add

Asset Information

Interface Transactions ¥ > Review B

All = | search

Interface Line Number

Transaction

Bl Advanced Search

| Load Status | Pending

I System Source AP Online Entry Page I

1 K

[ Last Search Results

Find | View All First (40 10f1

{“iauto Approval Status

k! Last

Cost Information

¢
Business Unit| 43000 L Description | Building Improvement Work " [ Linear Asset
*Asset |D | NEXT 77 hort Description | Building | L )
Tag Number Parent ID | I
Serial ID Component of Asset
Profile ID| BLDSTRUC40 &} Threshold ID Q o
Detailed Description|Building Improvement Work "
 J
*
& p
229 characters remaining "‘
Acquisition Date | 12/18/2023 el In Service Date | 12/18/2023 Bl Load Stalus§ Fending
Transaction Date | 12/18/2023 [#] Accounting Date | 12/18/2023 [#]
Book Transaction Code &} lem Source Consolidated
Quantity 1.0000 Salvage Value 0.00 ysp Errored
Cost 40,0000 ysp Base Cost 4000000 ysp Excluded
. .. InProcess
Depreciation 0.00] ysp YTD Depr 0.000] ysp Description Loaded
Transaction Proceeds 0.00 Transaction Removal Cost 0.000 Description ©n Hold

Distribution

Custodian Info

Asset Location

Manufacturer Information

rmation

[§ save

[@ Return to Search

4= MNextin List

[=] Notify

Reviewed on
next slide

PO Grp Incomplete
Parent ID Pending

ent of Asset Replaced
Unitized
[hreshold ID
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Review/Update Interface Page i continued g

Distribution Personalize | Find | &2 | & First (47 10f1 (¢ Last
} U pdatable Chartfields Cost Acquisition Details Document Details | =5k
F I eIdS Organization Fund Budget Entity Category State Program EﬁitBusiness Project Activity #;;éysis _I;—_'}(IZDESOurce Ezts:guur-‘r:ye Eﬁ:ﬂur{:e Contract g::':
B Some fields ey
can be 4321300000 G, |00004 Q, [53010500 Q, | 100000 @, (0305010000 &} Q. Q
updated. ! '
Custodian Information
Employee ID Q, Custodian
Asset Location
Location | 37000_DEFP Q Area ID &}
Manufacturer Inflormation
Manufacturer ID Q Manufacturer
Model Q, Product Version
[5] Save ||[& Return to Search Previous in List 4= Nextin List [=] Motify

NRHCIA/
N 0/}/;_

&
&

FigridaPALM
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Mass Approval Page §

Favorites ™ Main Menu Asset Management * Send/Receive Information * Interface Transactions ¥ Approve

1 On the
Approve F |°r| d a PA LM Advanced Search [ Last Search Results
page, UserS New Win)
can select Approve
t h e ﬁ A U Search
Search Results
Approval :

R v “| oad Status | Pending v SetAll
S t a t Uusda Interface Transaction Information (% Personalize | Find | (21| E& First (4' 1-30of3 (b Last
CheCkbOX for Search Results | Document Details | [F=0)
H Auto - ]
m u Itl p | e Approval Interface ID w:tjl:nﬂt?:re Line Load Status Trans Load Type Bﬁistmess Asset ID Description Tag Number Senal 1D
Status

records In the 10002185 0 | Pending V| s Inventory History Insert 43000 000000000083

Staglng table 10002185 2 | Pending V| 55|  Asset Information Update 43000 000000000083 BUILDING IMPROVEMENTS 123460000006

at a tlme 10002185 3 | Pending V| 53]  Asset Retirement 43000 000000000084 BUILDING IMPROVEMENTS
ks_____________________________________________________________________J 4

[§] Save ||[=] Motify
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Load from Interface to AM Core Tables .

} Tl’an S actlon "Favorites Main Menu ¥ » AssetManagement ¥ > Send/Receive Information ¥ > Interface Transactions ¥ > LoadinioAM [
Loader — |F|Qrida PALM e
Process
B Run process Load into AM
after interface
transactions Run Control ID  LOAD_ASSET_REQUEST Report Manager  Process Monitor Run
are reviewed,
updated and Run Control Parameters Find | View All First (4) 10f1 (b Last
approved_ *Request 1D|1 Process Frequency ][]
| Interface ID] 100021961 | To Interface ID 10002196
AM Business Unit 43000 QL System Source | AP Onling Entry Page vl

Find Trans Load ID (optional)

System Source | AP Online Entry Page i Load Type| v|
AM Business Unit 43000 aQ Load Status | Pending v
inancial Record ) Physical Records
Search
Interface Information Personalize | Find | (0 | [E& First (4) 1-30f3 () Last
Interface ID System Source Load Type ﬁmtﬂusiness Load Description Load Status Total ltems in Query
10002163 PAFP FAD 43000 Financial & Physical Add MEW 1
10002171 PAP FAD 43000 Financial & Physical Add MNEW 1
10002198 PAP FAD 43000 Financial & Physical Add NEW 1
[5] save ||[E" Returnto Search 4= Previous in List 5] Mextin List =] Motify EL Add Update/Display Fl‘ rlda PALM

Planning, Accounting, and Ledger Management
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Load from Interface to AM Core Tables - continued 55

} Transaction [-9ad i Al

Loader Run Control ID LOAD_ASSET_REQUEST Report Manager  Process Monitor Run
Process
Run Control Parameters Process Scheduler Request
B Run process
. Help
after interface *Request ID |1
transactions Interface ID 10002196 User ID DONMIE.DQCTOR Run Control ID LOAD_ASSET_REQUEST
are reV'ewed, AM Business Unit 43000 ': Server Nﬂ|T|E| “"l Run Date 1202812023 IEJ
updated and Find Trans Load ID (optional) Recurrence | v] Run Time | 1:08-49PM Reset to Current Date/Time
approved. _
System Source AP Online Entry Time Zone Q
AM Business Unit | 43000 C] Process Lls_t i istributi
Select Description Process Name Process Type *Type * Format Distribution
® Financial Re Transaction Loader AMIF1000 Application Engine  [Web  ~|[TXT v | Distribution
Interface Information
Interface ID System Source  Load Type
OK Cancel
10002163 PAF FAD
10002171 PAF FAD
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Load from Interface to AM Core Tables - continued .

y  Transaction
Loader
Process

B Results after
Transaction
Loader
process
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