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Agenda

» Welcome and Introductions
> Housekeeping

» Asset Transfers and Electronic Workflow
o Criteria

o |ntraUnit

o |nterUnit

o Mass Asset Transfers

Asset Disposals and Electronic Workflow
Physical Inventory

Attractive ltems

Location Configuration

Interface Layout Review

o AMIO02 — Inbound Asset Transfers and Disposal Request
o AMIO10 — Inbound Asset Physical Inventory Scanner File

» Reporting
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Design Phase Overview

Florida PALM Design Phase

Click o meeting icon to access details and materials
including business process narratives & flows.
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ASSET MANAGEMENT

Fl@ridaPALM

Planning, Accounting, and Ledger Management
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Asset Accounting and Management Process

Asset
Acquisition

Monitoring/
Exceptions

40.4 Asset
Management
Period Close

40.1 Acquire

and Set Up 40.2 Deploy and

Maintain Assets

Assets

40.1.1 Import Asset
Add

40.1.2 Online Asset
Add

40.2.1 Deploy and
Maintain Assets

40.2.2 InterUnit
Asset Transfer

40.2.3 IntraUnit
Asset Transfer

40.2.4 Asset

40.2.5 Physical

Inventory

40.2 Deploy and Maintain Assets
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ASSET TRANSFERS AND
ELECTRONIC WORKFLOW

Fl@ridaPALM

Planning, Accounting, and Ledger Management
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Workflows
Criteria

» Electronic Workflow (system enforced controls) is used to manage
the approval process for all Asset Transfers and Asset Disposals

» Workflow will be routed to outside agencies (DMS and DFS) to
obtain approvals where applicable

» Workflow will be configured to require one or more levels of approval
based on agency specific preferences

» Workflow features include approval, denial, automatic notifications,
and request for information

» Most AM Workflow do not allow approval or denial of multiple assets
simultaneously — each request relates to a single asset
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Workflows

Criteria

{ Employee Self Service

Pending Approvals

View By | Type

All

Asset Disposal

Asset Inter Unit Transfer

i» [ &

=B
g
~E3

Asset Transfer

Purchase Order

Voucher

i Patronis I

All

Asset Disposal
10,000.00 USD

Asset Inter Unit Transfer
Asset Inter Unit Transfer

Asset Inter Unit Transfer

Voucher
100.00 USD

Asset Inter Unit Transfer

Asset Inter Unit Transfer

Asset Inter Unit Transfer

Asset Inter Unit Transfer

Asset Inter Unit Transfer

Asset Inter Unit Transfer

Asset Transfer

25 rows
2021-06-17 / 2021-06-17-18.57.21.000000 / Agency_Asset Manager Agency Asset Routed
Manager 06/17/2021
50100 / 000000000351 Routed s
07/07/2021
50100 / 000000000244 Routed 3
09/16/2021
50100 / 000000000245 Routed 3
09/16/2021
43000 / 00000373/ Testinv Barde, Pooja Routed N
/A Medium Priority 11/19/2021
43000 / 000000000027 Routed 3
0772412023
43000 / 000000000041 Routed N
07/25/2023
43000 / 000000000042 Routed 3
07/25/2023
43000 / 000000000043 Routed 3
07/25/2023
43000 / 000000000047 Routed 5
07/27/12023
43000 / 000000000048 Routed 3
07/27/2023
43000 / 000000000115 Routed
07/31/2023

Fl@ridaPALM

Planning, Accounting, and Ledger Management
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Workflows
Criteria

{ Employee Self Service Pending Approvals
View By | Type V| ‘T‘
@ a 25
Asset Disposal 3 rows
4 Asset Disposal 3 Asset Disposal 2021-06-17/ 2021-06-17-18 57.21.000000 / Agency_Asset_Manager Agency Asset Routed
10,000.00 USD Manager 06/17/2021
2 ' 12
nR  Assetinter Unit Transfer Asset Disposal 2023-11-30 / 2023-11-30-04.11.50.000000 / TIMTIM.GOEL TIMTIM GOEL Routed
. 10,000.00 USD 11/30/2023
B8  Asset Transfer 2
Asset Disposal 2023-11-30 / 2023-11-30-05.00.37.000000 / TIMTIM.GOEL TIMTIM.GOEL Routed
Bl  Purchase Order 1 2,000.00 USD 11/30/2023
Voucher 7

Fl@ridaPALM

Planning, Accounting, and Ledger Management
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Workflows )
Criteria

£ Pending Approvals Asset Di5p058| ﬁh O\ a E @

o

E 1 line(s) are pending your approval

Originator

Originator TIMTIM.GOEL Name Date Submitted 11/30/23

w Disposals Pending Approval

o |~ |

1 row

Select

O 43000 000000000006 Descr Asset Transfer Test Capitalize Category EQFRN T.. 10,000.00 USD

Approver Comments

Approval Chain >

Fl@ridaPALM

Planning, Accounting, and Ledger Management
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Workflows
Criteria

AM Disposal/Retirement

DATE_SUBMITTED=2021-06-17,

DTTM_STAMP=2021-06-17-18.57.21.000000,
~ORIGINATOR_ID=Agency_Asset_Manager,

BUSINESS_UNIT=50100,

ASSET_ID=000000000234 Pending

Start New Path

AM Disposal/Retirement

% Pending

Multiple Approvers
SUPERVISOR
06/17/21 6:57 PM

&' Skipped

Multiple Approvers
AESG Fund Management

Not Routed

Multiple Approvers
Error Step

*Comments

System at 06/17/21 - 6:57 PM
Requester (Agency_Asset_Manager) is approver on step number 1, path 1,
stage 10, which has self-approval disabled! (18081,1031)

System at 06/17/21 - 6:57 PM
Nat enough approvers were found at: step number 2, path 1, stage 10. Routing
to next step.

FI@ridaPALM

Planning, Accounting, and Ledger Management
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Workflows
Criteria

Hold

Request Information

FigridaPALM

i, Planning, Accounting, and Ledger Management
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ASSET TRANSFERS AND
ELECTRONIC WORKFLOW
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Transfers
IntraUnit

» IntraUnit transfer is required to move an asset record within a BU if
the change involves any valid, active Chartfield value such as: Org,
Fund, Budget Entity, Category, State Program, Project, Contract,
OA1, and Other Accumulator 2

» IntraUnit transfer is not required for a change of location — simply
update the asset record with a valid Location Code

» IntraUnit transfer requests must include a valid Asset ID, COA
values, and Location

» Transferred asset records will appear in the agency BU, with the
same Asset ID, and updated COA values

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Workflow i
IntraUnit Asset Transfers

» Asset IntraUnit Transfer Workflow (AMWO0O03) is used to manage the
approval process for all IntraUnit (within agency) transfers

» AMWOO3 will not be routed to DMS to obtain approvals (DMS
approval is not required for IntraUnit Transfers)

» AMWOO3 will be configured to require one or more levels of approval
based on agency specific preferences

» AMWOOS3 features include approval, denial, automatic notifications,
and request for information

» AMWOO03 does not allow approval or denial of multiple assets
simultaneously — each request relates to a single asset

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Workflow '
IntraUnit Asset Transfers

Fi@ridaPALM ——

Main Transaction

Unit 43000 Asset ID 000000000107  OFFICE EQUIPMENT Tag In Service

Main Transaction

Transaction Date |03/06/2024 |3 U Copy Changes to Other E{_mks
- Copy to Other Books Options
Accounting Date |03/06/2024  |[s

Transfer Other Books by | Amount v
Transaction Code Q Adjust Other Books By [ Amount v|
Rate Type | CRRENT Q Include anvemiﬂn| Exclude Convention i |
Action] Transfer v GOl Audit Logs
- Select Action — .
[F] Save ||[Gh | Addiii?‘l cen 4| Mextinlist ||] Notify F7 Update/Display 7 Include History

Adjustment
Fixed Price MarkUp
InterUnit Transfer

Recategorize
Revaluation

Fl@ridaPALM

Planning, Accounting, and Ledger Management

Segment Il Design Workshops 03/28/2024




Workflow i
IntraUnit Asset Transfers

Fi@ridaPALM e

Main Transaction Cost Information

Unit 43000 Asset1D 000000000107  OFFICE EQUIPMENT Tag In Service

Book Find | View Al First (4) 10of1 (k) Last

Book Name ACFR ACFR Reporting Book Base Currency USD Convention [Actual Month v]
Cost History
Edit Cost Information
=

Quantity Cost Salvage Category Cost Type Unit

1.0000 100,000.00 0.00) EQFRN 43000

Chartfields Personalize | Find | View All | 2| E& First (4 10of1 () Last
'Organization Fund Budget Entity Category State Program Project Contract 0OA1 Other Accumu

4321101000 Q00004 Q_ [11800000 Q_ |000133 Q Q Q Q Q

Adjust Current Row By usD v Apply
Comments (0) Attachments (0)

[§lSave ||@" Returnto Search ||f5 PreviousinList ||4Z MNextinList ||[=] Notify J4 Update/Display L& Include History

Al i Tormmm #imem | T mmd L Fmremm

Fl@ridaPALM

Planning, Accounting, and Ledger Management
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ASSET TRANSFERS AND
ELECTRONIC WORKFLOW

Fl@ridaPALM
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Transfers
InterUnit

» Transferring Agency must input Asset ID, Transfer To BU, and Transfer To Org

» Transferring Agency may update Transfer To Location, or the Receiving Agency
may update the Location after the transfer is complete

o Location is a required field. If the Transferring Agency does not update the Transfer to
Location, the Receiving Agency must input a valid Location Code on the transferred asset
record

» The transferred asset record includes Acquisition Cost, Acquisition Date,

Depreciation Method, Estimated Useful Life, and Accumulated Depreciation

» Other details are included on the transferring asset record such as Existing
Comment, Warranty Information (existence of warranty, warranty type, and
warrantor), and Insurance Information (Insurance type and insurer)

» The transferred asset record appears in the Receiving BU with a new, agency-
unique Asset ID

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Workflow )
InterUnit Asset Transfers

» Asset InterUnit Transfer Workflow (AMWO002) is used to manage the
approval process for all InterUnit (between two agencies) transfers

» AMWOO02 will be routed to DMS to obtain approvals (DMS approval
is required for Inter Unit Transfer of some category of assets)

» AMWOO2 will be configured to require one or more levels of
approval, based on agency specific preferences

» AMWOO02 features include approval, denial, automatic notifications,
and request for information

» AMWO0O02 does not allow approval or denial of multiple assets
simultaneously — each request relates to a single asset

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Workflow
InterUnit Asset Transfers

F | ‘ﬂ ri d a PA LM Sl = | Search B Advanced Search [® Last Search Results

Main Transaction

Unit 43000 Asset D 000000000107 OFFICE EQUIPMENT Tag In Service
Main Transaction

Transaction Date | 03/06/2024 |5 [ Copy Changes to Other Books
- Copy to Other Books Options
Accounting Date | 03/06/2024  [3

Transfer Other Books by | Amount v|
Transaction Code Q Adjust Other Books By | Amount v|
Rate Type CRRNT Q Include Convention | Exclude Convention v

Actiori InterUnit Transfer I b Gol Audit Logs

— —

-- Select Action - =
[E] Save ||t thd.iatiz?'l cHen 4] Update/Display /D Include Histary

Adjustment

Fixed Price MarkUp
I InterUnit Transfer
"Hecalegonze

Reavaluation

Transfer

Fl@ridaPALM

Planning, Accounting, and Ledger Management
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Workflow ’

InterUnit Asset Transfers
FigridaPALM T .

Main Transaction Cost Information

Unit 43000 AssetID 000000000107  OFFICE EQUIPMENT Tag In Service

InterUnit Transfer

Enter New Business Unit Information Find | View All First (4) 10of1 (» Last
[ New Unit 50100 ] | New Asset ID NEXT I InterUnit Transfer Options Use Profile
Profile 1D 540300 Q Trans Code 4, Transfer From/To Books
Change Location
Book Find | View All First (4 1of1 (b Last
Book Name ACFR ACFR Reporting Book Base Currency USD Convention [ Actual Month v]

Cost History

Edit Cost Information

[=]
Quantity Cost Salvage Category Cost Type Unit
1.0000 100,000.00 0.00| |EQFRN Q Q, |50100 Q
Chartfields Personalize | Find | View All | (2] | EI First (4 10of1 (») Last
Organization Fund Budget Entity Category State Program Project Contract oAl Other Accumulz
EORGUDDG{}DS Qg (00004 Q | 11800000 Q 000133 Q Q Q Q Q
aS____________________________________________________________________________________________________________________J 4
Comments (D) Attachments (0)
[Glsave ||[@h Returnto Search ||[=] Notify #] Update/Di & Include History Fl“nda PALM

Planning, Accounting, and Ledger Management
Main Transaction | Cost Information
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Workflow

InterUnit Asset Transfers
Fl@ridaPALM

24

B Last Search Results

Main Transaction I Cost Information -f

Unit 43000 AssetlD (00000000107 OFFICE EQUIPMENT Tag In Service
InterUnit Transfer
Enter New Business Unit Information Find | View All First (4 10of1 (' Last
New Unit/50100 la, New Asset ID [NEXT | [interUnit Transfer Options | Use Profile
Profile 1D 540300 .50\ Trans Code | Q. Transfer From/To Books
InterUnit Transfer Options
Book
Help
Book Name ACFR ACFR Reporting Book
b Cost History Unit 43000 AssetID 000000000107  OFFICE EQUIPMENT Tag In Service
Edit Cost Information InterUnit Transfer Options
Asset Acquisition Info ¥4 Asset Maintenance Info
L : Cou ) 4 Asset Attributes Info Asset Warranty Info
uanti oSl alvage
it : PR & - ® Asset Comments Asset Non Capitalized Cost
1.0000 Il 100,000.00||
S = S ) [ Asset Lease Info Asset License/Register Info
Chartfields 4 Asset Insurance Info Asset Inspection Info
® Asset Component History Asset Attribute Groups Info
Organization Fund Budget Entity Category
[ORGUO00003  |@ [00004 |@y [11800000 |@ (000133 | St

‘ 1 )

Comments (0) Attachments (0)

|@save |[EP Retumto Search |[=] Notify |

JF] Update/Display

Main Transaction | Cost Informatinn

[ & Include History |

Fl@ridaPALM

Planning, Accounting, and Ledger Management
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ASSET TRANSFERS AND
ELECTRONIC WORKFLOW

Fl@ridaPALM
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Workflow "
Mass Asset Transfers

» Mass Transaction Manager Workflow (AMWO0O04) is used to manage the
approval process for all Mass Asset Transfers (IntraUnit or InterUnit
transfers)

» AMWO0O04 applies to the transfer of assets due to reorganization or
restructuring of an agency

» MTM transfers are executed at an enterprise level

» AMWO0O04 will be configured to require one or more levels of approval
based on agency enterprise-level decisions

» AMWO0O04 will be routed between the pertinent agencies and finally to DFS
for execution of the actual transfer

» AMWO0O04 allows approval or denial of multiple assets simultaneously
(mass approval option is available)

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Transfer
Mass Asset Transfers

Favorites ¥ Main Menu ~ > Asset Management ¥ > Asset Transactions ¥ > Mass Transactions ¥ > Run Mass Transactions [

F |arinquALM All ~ | search Bl Advanced Se;

Run Mass Transactions

Run Control ID PALM_IU Report Manager Process Monitor Run
*Transaction | PALM_IUT - Inter-Unit Transfer o} I Run in Preview Mode iy
Notes
Preview (7
Transaction Date 10/21/2021 [# Accounting Date |10/21/2021 [ [ Auto Approval Status
Increment to Next Interface ID Interface ID 1
Increment to Next Open Trans Open Trans 1D 1
Mass Transaction Find | View All First (4) 10f1 (k) Last

PALM_IUT - Inter-Unit Transfer

Selection Criteria

From Business Unit [=__ ~]| |50100
Assetldentification [ ~| |000000000170
Organization l:l
Fund= v
Category = ~]
BudgetEntty = |

Other Al 1= >

50 DDHHHLP

"User Entered Values

To Business Unit |Setegquallo | (50200
Convention AM
Rate Type CRRAT
Location Code 45000_DOS
Organization 5024000000
Fund
Catogory
Budget Entity
Other Accumulator 1
et 0

Jely el

Fl@ridaPALM

Planning, Accounting, and Ledger Management
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Transfer
Mass Custodian Transfers

» Mass Transaction Manager may be used to execute the transfer of a
population of assets from one custodian to another

» Mass Custodian Transfer usually results from an organizational
change resulting in personnel reassignment

» Mass Transaction Manager can be used to execute the transfer of
all, or specific sets of assets managed by a Custodian to another
specified Custodian

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Transfer

Mass Custodian Transfers
FigridaPALM

General Information Qperation/Maintenance Assel Acquisifion Detail Location/Comments/Attributes I Manufacture/License/Custodian i Asset Supplemental Data
Unit 43000 Asset 1D 000000000015  Billing Integration Tag Disposed
Manufacturer Information
Serial ID
Manufacturer ID a,

Manufacturer Name

Model Q
Product Version Production Date [5]
Plant Contact
VIN SKU
License Information
Custodian Information Find | Vigw Al First (4) 10f1 [} Last
Effective Date 04/12/2022 El Effective Sequence 0 e[
Custodian Reyes,Mark [ This Asset is Offsite
Empl ID |0000000005 Q,
- Auth 4
Status [ Not Authorized v| Date El
Name Q.
Chartfields
Organization Q,
Fund QL
Budget Entity a,
Category a,
State Program Q.
Project Q,
Contract Q,
Other Accumulator 1 o} Flari da PALM
Other Accumulator 2 Q Planning, Accounting, and Ledger Management

[ Return to Search El Add

] UpdateDisplay | &1 incuce visory | [ coSegment 111 Design Workshops 03/28/2024

t=] Previous inList | |4=] Nextin List
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Transfer
Mass Custodian Transfers

FigridaPALM BT B . crcec o

| Run Mass Transactions |

Run Mass Transactions

Run Control ID  PALM_IU Report Manager Process Monitor | Run |

*Transaction | T_PHY-Physical Asset Changes a, Run in Preview Mode iy
P Notes

b Preview (2

Transaction Date |10/21/2021 El Auto Approval Status

Increment to Next Interface 1D Interface ID 1 Look Up Value

Mass Transaction Find | Help a

Search by: | Employee ID w|begins with

T_PHY-Physical Asset Changes

Selection Criteria Look Up Cancel | Advanced Lookup

BusinessUnit = ~| |43000

Location Code |:|
Assetldentification = v
T — 1

Search Results

Only the first 300 results can be displayed.

v 100 First (4) 13000f200 () Last

Employee ID Name Last Name

0000000001  Kapur,Frank KAPUR
User Entered Values 0000000002  GunterJoanne GUNTER
- 1 0000000003 Silva,Karen SILVA
e T 43000 aQ, 0000000004  Stevenson Laura STEVENSON
_ 0000000005  Reyes Mark REYES
ErEimm B Q 0000000006 Jenkins,Nora JENKINS
Empl ID 000001254 Q 0000000007  Nefri,Orlando NERI
0000000008  WWatts Priscila WATTS
| Clear | 0000000009  Reinolds, Quennie REINOLDS
0000000010  Andreotti Rita ANDREOTTI
000001254  DOCTOR DONNIE DOCTOR
[§]save ||[G" Returnto Search ||[=] Notify 13?3?233 i:ilgR?t;alt:Da'lle 2;||E|UER“hLT ari da PALM
10743038 Knhawaja, Arsalan KHAWAJA ing, Accounting, and Ledger Management
100720408 Gharnada Shivrai GHNRPADE
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ASSET DISPOSALS AND
ELECTRONIC WORKFLOW
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Asset Disposal
Retired Assets

» Asset disposal requires a status change in the Florida PALM AM
module (Such as “In Service” or “Suspend” to “Retire”)

» Florida PALM provides disposal codes to define the means of
disposal, such as Retirement by Sale and Scrapped Assets

» AM will calculate gain/loss on asset disposals if a value is entered in
the “Proceeds” field

Fl@ridaPALM

nnnnnnnnnnnnnnnnnnn , and Ledger Management
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Asset Disposal
Partial Disposal

» From the state perspective, Partial Disposal is applicable to real
property, specifically land

» Florida PALM will allow the Partial Disposal of any asset; however,
agency users should apply this functionality only on asset records
with an asset type of property

» Partial Disposal is applicable if an agency (DEO) sells a portion of
an acreage of land

» The retained portion of land will keep the original Asset ID in the
agency BU

» Partial Disposal will reduce book value, monthly depreciation
expense amount, and quantity associated with the AM asset record

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Asset Disposal
Partial Disposal

FigvridaPALM —— e @02 PALM ——
Retire Assets Other Options By Chartfield Retire Assets || Other Options By Chartfield
Unit 43000 AssetID 000000000178 TRUCKS Tag In Service Unit 43000 AssetID 000000000178 TRUCKS Tag In Service
Trans Date [03/07/2024 )] Acctg Date 03/07/2024 £ Rate Type| CRRNT  + In Physical Use Trans Date 03/07/2024 Acctg Date |03/07/2024 Rate Type CRRNT v In Physical Use
Book Find | View All First (4' 10f2 (+ Last| Book Find | View All First (4) 10f2 (b Last
Book Name ACFR ACFR Reporting Book Base Currency USD As Of 03/07/2024 Book Name ACFR ACFR Reporting Book Base Currency USD As OF 03/07/2024
Retire As Retirement by Sale v Go Reinstate Quantity 10000 Retire As | Retirement by Sale hd ‘ Go Reinstate Quantity 0.876%
O Copy Changes to Other Books Cost 123,455.00 O Copy Changes to Other Books Cost 108.255.00
Retirement Find | View All First (4) 10f1 () Last Retirement Find | View All First (4 10of1 (} Last
Date/Time 03/07/24 3:05:45PM Ret Status New DatelTime 03/07/24 3:05:45PM Ret Status New
*Disposal Code Retirement by Sale e *Disposal Code [ Retirement by Sale v| Ll Res
| Quantity 1.0000] @ | Retirement Amt -123,455.00/ USD | Quantity -0.1231 | “ Retirement Amt -15,200.00| ysp
Removal Cost| 0.00] RC Curr|USD |Q Base Removal Cost 0.00 Removal Cost| 0.00] RC Curr |USD | O Base Removal Cost 0.00
Proceeds 0.00 PrCurr USD_|Q[ Base Proceeds 0.00 Proceeds 0.00 PrCurr[USD |Q Base Proceeds 0.00
Convemion|Amua\ Month v| Accum Depr 0.00 Convention [Actual Month v| Accum Depr 0.00
Trans Codel A | Gain/Loss 0.00 Trans Code bt Gain/Loss 0.00
Retire Option [ Calculate Gain/Loss v Override Accum Retire Option | Calculate Gain/Loss v] Override Accum Overrided Accum
Comments (0} Attachmens (0) Comments (0) Attachments (0}

5] Save |[Gh Returnto Search ||[=] Notify

[F Save ||[@ Returnto Search ||fZ] PreviousinList |[#3] NextinList ||=] Notify

Retire Assets | Other Options | By Chartfield

Retira Assets | Other Options | By Chartfield

Fl@ridaPALM

Planning, Accounting, and Ledger Management
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Workflow )
Asset Disposal

» Asset Disposal Workflow (AMWO0O01) is used to manage the approval
process for all Asset Disposals

» AMWOO1 will be routed to outside agencies (DMS and DFS) to
obtain approvals where applicable

» AMWOO1 will be configured to require one or more levels of approval
based on agency-specific preferences

» AMWOO1 features include approval, denial, automatic notifications,
and request for information

» AMWOO1 does not allow approval or denial of multiple assets
simultaneously — each request relates to a single asset

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Workflow "

Asset Disposal
Fi@rida PALM -

i Asset Search Criteria |

vanced Search B Last Search Results

Unit|43000 Q Book |ACFR Q Parent ID Q
Category Q Profile ID Q FERC Code Q
From Asset ID To Asset 1D Group ID Q
Tag Number Serial ID Asset Status | In Service ]
Location Q Area ID Q U include Non Capitalized Assets
From In-Service Date 51 To In-Service Date o Chartfield Search Criteria
Acquisition Details
e S 100 Rows 1 - 100 Of 135 blowiSearch View Ownership Details
Asset Action
Disposal Code Retire Date Accounting Date Adjust Retire Quantity By Adjust Retire Amount By
v || Submit for Disposal [ ~| [03/06/2024 El 03/06/2024 [ SetAll
Search Results (7 Personalize | Find | {2 | E‘ First (4 1-100 of 100 (» Last

| Retirement Information Optienal Accounting Information Comments and Attachments | |58

Asset Information

Asset 1D Description Capitalized Asset Parent ID Asset Type Tag Number Category Serial ID
O 000000000024  Transfer Test Equipment BDIMP -
000000000026  Dispose before depreciation2 Equipment EQFRN

PROP - FURNITURE/EQUIPMENT

000000000029 "f Equipment EQFRN
000000000030 PROP - FURNITURE/EQUIPMENT Equipment EQFRN
O 000000000033  Computer Table Equipment EQFRN
O 000000000035  ALLOCATION TEST Equipment EQFRN

Equipment EQFRN F|€\I’Ida PALM

Planning, Accounting, and Ledger Management

PROP - FURNITURE/EQUIPMENT
-G
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Workflow }

Asset Disposal
Fl@rida PALM —

isposal Worksheet
Asset Search Criteria

Last Search Results

Unit|43000 Q Book |ACFR Q Parent ID Q
Category Q Profile ID Q FERC Code Q
From Asset ID To AssetID Group ID Q
Tag Number Serial ID Asset Status [ In Senvice v|
Location Q Area ID Q O Include Non Capitalized Assets
From In-Service Date 5y To In-Service Date Ll Chartfield Search Criteria
Acquisition Details
Retrieve Next 100]  Rows 1 - 100 Of 135 T SEETET View Ownership Details
Asset Action
Disposal Code Retire Date Accounting Date Adjust Retire Quantity By Adjust Retire Amount By
v Submit for Disposal [ v| [03/06/2024 £ 03/06/2024 |[& SetAll
Search Results (7 Personalize | Find | (3| [E  First (4 11000f100 (b Last

Asset Information Retirement Information Optional Accounting Information Comments and Attachments

Asset ID Description Comments Attachments
] 000000000024 Transfer Test bmments (0} Attachments (0)

»

000000000026 Dispose before depreciation2 xmments (0} Attachments (0)
000000000029 PROP - FURNITURE/EQUIPMENT - G smments (0) Attachments (0)
000000000030 PROP - FURNITURE/EQUIPMENT - G ymments (0) Attachments (0)
0 000000000033 Computer Table ymments (0) Attachments (0)
O 000000000035 ALLOCATION TEST smments (0) Attachments (0)

000000000035

PROP - FURNITURE/EQUIPMENT - G amments (0} Attachments {0} F |“ rl d a PALM
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PHYSICAL INVENTORY
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Physical Inventory
Overview

» Florida PALM is used to record the results of the agency’s physical inventory

» There are no changes to the process regarding how agencies conduct physical
inventory resulting from the implementation of Florida PALM AM module

» Florida PALM provides various ways to segment and group assets in preparation
of performing physical inventory such as the entire BU, or by Org, Location,
Asset Category, or range of assets based on Asset Profile ID

» Assets with “In Service” and “Suspended” statuses can be included in a physical
inventory

» All assets included in an inventory will be identified by a single “Inventory On”
date

» Individual inventoried assets can be identified with a “Last Verified” date to show
the date the asset was counted/located

Fl@ridaPALM
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Physical Inventory
Classic vs. Mobile

» Florida PALM provides two methods to report the results of a
physical inventory — Classic or Mobile

» The Classic and Mobile methods are identical except for the steps
outlined below:

o The Classic method requires an outbound extract of the intended asset
inventory population from the Florida PALM AM database

o The Classic method requires an inbound interface of the updated and
reconciled extract of the intended asset inventory population into the Florida
PALM AM database

> The Mobile method does not require an outbound extract or an inbound
interface of updated asset information

Fl@ridaPALM
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Physical Inventory
Classic vs. Mobile

Mobile Physical Inventory Classic Physical Inventory

» This method enables you to scan assets, » This method requires a third-party scanning
retrieve and display real-time asset solution and flat files to populate the Physical

information from the Asset Repository, and Inventory interface (PI_SCAN) table with scan

automatically populate the Physical records

: » The classic method requires an outbound
Inventory (PI_SCAN) interface and Scan extract of the intended asset inventory scope

History (PI_SCAN_HIST) tables | from the Florida PALM AM database

» Physical Inventory can be performed with a » The classic method requires an inbound
mobile scanning device and without the use interface of the asset physical inventory results
of a third-party scanning solution into the Florida PALM AM database

» The below four steps are performed: » The below six steps are performed:
- Generate Scan Scope ° Extract Assets

o (Generate Extract File
o Load Scan File

o (Generate Results

o Generate Transactions
o Delete Data

o (Generate Results
o (Generate Transactions
o Delete Data

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Physical Inventory
Classic vs. Mobile

Mobile Physical Inventory Classic Physical Inventory
Perform Inventory — Pl SCAN
R EarEm e S | scan barcodes and . b Generate Scan Extract Data — PI_EXTRACT Perform Inventory
Scope populate inventory e Scope AMIOO0 & AMIOO table — Scan barcodes
tables.
Florida PALM Florida PALM
Asset Management PI_S(;A:I_HIST Asset Management
Tables anie Tables
G te R " Load Data from
enerate Results — Scanner — AMIOO &
. econciliation
Transactions Reconciliation

Fl@ridaPALM
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Physical Inventory
Creating an Inventory Event in AM - Classic vs. Mobile

» Florida PALM establishes an inventory event for each physical inventory —
Classic or Mobile

» The user creates a Physical Inventory ID to identify/differentiate each asset
event

» The inventory event provides the parameters for the physical inventory such as
Inventory Date, BU, Org, Location, or Profile ID

» The Physical Inventory ID is a 10-character alphanumeric field

» Itis recommended that each Inventory ID includes a date and a suggestive
description for ease of recognition and relevance to each event
- Ex. BU11022023 = Inventory by Business Unit, dated November 2"9, 2023
o Ex. LC01122024 = Inventory by Location, dated January 12, 2024

» The Physical Inventory ID is created by the user establishing the physical
iInventory in the system

Fl@ridaPALM
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Physical Inventory
Classic Inventory Requirements

» User must define the parameters (such as BU, Org, Location, or Profile
ID) of the inventory when using the Classic Inventory approach

» In Florida PALM, the Classic Inventory recording approach requires an
extract of the asset grouping to be inventoried

: ]'CI_'Ihe extract of the asset grouping to be inventoried produces an outbound
ile

» The extract can produce a CSV File (AMIO04) or a Scanner File (AMI009)

» The outbound file is updated and reconciled with the agency’s version of
assets within the grouping

» The reconciled asset data is uploaded to Florida PALM via an inbound file,
to reflect the agency’s version of the inventoried items

» The upload (inbound interface) will be a CSV File (AMIO08) or a Scanner
File (AMI010), based on the outbound file type

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Physical Inventory
Mobile Inventory Requirements

» In Florida PALM, the Mobile Inventory approach requires direct
access to the asset repository

» Florida PALM must align with PeopleSoft supported software version
to exploit the Mobile Inventory approach

» Oracle currently supports PeopleSoft 9.2 (Multiple “on going
releases” without Upgrades)

» User must have cellular and/or WI-FI connectivity

» Mobile Inventory approach requires specific tools - Android or Apple
devices

» User must establish a Scan Scope (parameters of the inventory
such as by BU, ORG, Location, or Profile ID)

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Physical Inventory
Mobile Inventory Method

» Agencies can access the Florida PALM AM module via the Fluid
Interface

» Agencies with proper security can access the AM asset repository
and perform Physical Inventory using the Mobile Inventory method

» A step-by-step demo of the Mobile Inventory method is depicted in
the following slides
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Physical Inventory
Mobile Inventory Example — Deflne Inventow Occurrence

Physmal Inventory Control

Add a New Value

*Physical Inventory ID |SEGMENT3

Add

Fl@ridaPALM
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Physical Inventory
Mobil_e_ Inventory Ex_a_mple f__p_e_fine InvenEQLy Ocq_g[rence

Define Inventory Occurrence

Physical Inventory Parameters

*Business Unit |US001 Q Book Name E}

*Start Date |01/01/1991
*End Date |02/28/2024

Last Step__0__Initially Created
Enable Mobile Inventory

Scan Scope ®

Capital Assets Enter Criteria
(J Non Capital Assets
0 Operating Lease Assets

Comments

Testing for Segment 3

Fl@ridaPALM
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Physical Inventory
Mobile Inventory Example — Define Inventory Occurrence

Define Inventory Occurrence

Definition Enter Criteria Transaction Defaults

Physical Inventory ID SEGMENT3  SEGMENT3

Physical Inventory | Q | | 10f1 v I ViewAll

Scan Scope Capital Assets

Selection Criteria

Business Unit [ - v |uso01 0.]
Asset Class | _ v| [ 0.]
Asset Type | - v| | v]
Asset Subtype [ - “| | Q|
Asset Category | - vl | Q|
Total Cost [ = v | ]
Department | - v] | Q|
Location Code | In List v| Us005, US006 Q

Asset Profile ID [ -

Fl@ridaPALM
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Physical Inventory
Mobile Inventory Example — Define Inventory Occurrence

Define Inventory Occurrence

Definition Enter Criteria Transaction Defaults

Physical Inventory ID  SEGMENT3  SEGMENT3

Auto Approval Transactions Enabled
Approve Neon-Financial Adds Transfers Retirements
Physical Asset Changes Non Capital Transfer Non Capital Retirement
[ Asset Updates @ Operating Lease Transfer @ Operating Lease Retirement

Transaction Defaults

*Transaction Date [03:’11}2024 l *User ID |DONNIE.DOCTOR |
*Accounting Date |03/11/2024  []| “Interface ID | 10000206 |
Transaction Code [ Q l *Open Transaction ID | 3?3|

*Transfer convention |AM Q|

Retirement Defaults

“Disposal Code | Retirement by Sale v |
P Voluntary Conversion Type
“Retirement Convention |FM Q | @ Voluntary Conversion @® Ordinary Retirement
O Involuntary O Extraordinary
| Calculate Gain/Loss ~ |

“Retire Option

Fl@ridaPALM

Planning, Accounting, and Ledger Management

Segment Il Design Workshops 03/28/2024




51

Physical Inventory
Mobile Example — Generate Scan Scope

Generate Scan Scope

[ o o o

Generate Scan Scope Generate Results Generate Transactions Delete Data

Generate Scan Scope - Step 1 of 4

Run Control ID SEGMENT3 Report Manager Process Monitor Run

Physical Inventory ID ®

Physical Inventory ID |SEGMENT3 Q| SEGMENT3

Last Pl Step Executed 0 |Initially Created

4 Previous
Add m
Fl@ridaPALM
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Physical Inventory
Mobile Example — Perform Inventory

Asset Tracking Vv < 100f14 >
Scan Asset Scan By Location | Find Asset Physical Inventory
i ; G, m ﬁ% i @
HIIEINn EIIEINIE =3

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Physical Inventory
Mobile Example Perform Inventory

Physmal Inventory

PIID |SEGMENT3 Q

Pl Name SEGMENT3

Business Unit US001

Scan Location ‘ Q ‘

Scan Area ID ‘ Q ‘

Done

Fl@ridaPALM
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Physical Inventory
Mobile Example — Perform Inventory

Physical Inventory

All Scanned Remaining Pl Name SEGMENT3
(9) 0) 9) . .
Business Unit US001
Location - Scan Location
Q
Scan Area ID
9 rows
o I
Duplicate Scan ID Default | | No |
ITTAG122 Scan Tag ‘
Dell Latitude C400 N '
Serial ID CDHLF11
Location US005

ITTAG130
Dell Latitude C400

Serial ID F3BC821 >
Location US005

ITTAG137

Dell Latitude C400 N

Serial ID D4H4D21
| acation_11S0NA

Fl@ridaPALM
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Physical Inventory
Mobile Example — Perform Inventory

Physical Inventory

All Scanned Remaining Pl Name SEGMENT3
(9) () 9) . .
Business Unit US001
Location Scan Location
Ql
Scan Area ID
9 rows
5 I
— Duplicate Scan ID Default | | No |
ITTAG122 Scan Tag |ITTAG122]
Dell Latitude C400

) >
Serial ID CDHLF11
Location US005
ITTAG130
Dell Latitude C400

Serial ID F3BC821 2
Location US005

ITTAG137

Dell Latitude C400 5

Serial ID D4H4D21
| neation  11S00A

Fl@ridaPALM
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Physical Inventory
Mobile Example — Perform Inventory

All Scanned Remaining Pl Name SEGMENT3
9 (1 (&)

Business Unit US001

PO IO Scan Location
Q|
Scan Area ID
9 rows
TL [
S — Duplicate Scan ID Default || Mo |
Serial ID CDHLF11 >

Location US0D05
a Scanned On 03/11/24 6:04-12FM

No Tag Number

Scan Mext Tag

DeI_I Latitude G400 5 Unit US00M
Serial ID 4FHLF11
Location US00S AssetID ITZ122
22
No Tag Number Tag ITTAG122
Dell Latitude C400 5 Serial ID CDHLF11
Serial ID DFBL521
Location US005 Description Dell Latitude C400
No Tag Number Asset Status In Service
Dell Latitude D600 5 Location Code US005
Serial ID 3HLDODS51
Location USD0G Location USA - Florida
ITTAG130 ArealD
Dell Latitude G400 5 Area
Serial ID F38Ca21
Location US005 Mfg Name Dell Computer Corporation

Model Latitude C400
ITTAG137
Dell Latitude C400 y Department ID
Serial ID D4H4D21
Location US005 Department
Custodian Deptid 42000
ITTAG144
Dell Latitued C400 5 Custodian Department Manufacturing Support
Serial ID 5TYZJ11
Lacation US005 Custodian Sherwood Fred
Empl I KUODODS

ITTAG158
Dell Latitude C-400 IP Alias H
> Fi@ridaPALM

IP Address

Location US005

Planning, Accounting, and Ledger Management
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Mobile Example — Perf

Physical Inventory

orm Inventory

All Scanned Remaining
[E]] (2) 5]
Location
Q
9 rows|

| ITTAG130 |
0

Serial ID F38CE21
Location US0D05

a Scanned On 03/11/24 6:11:16PM

ITTAG122

Dell Latitude C400
Serial ID CDHLF11
Location US005

@ Scanned On 03/11/24 6:04:12PM

No Tag Number
Dell Latitude C400
Serial ID DPOLE21
Location US005

No Tag Number
Dell Latitude D500
Serial ID 3HLDOS1
Location USD0G

No Tag Number
Dell Latitude C400
Serial ID 4FHLF11
Location US005

ITTAG137

Dell Latitude C400
Serial ID D4H4D21
Location US005

ITTAG144

Dell Latitued C400
Serial ID STYZJ11
Location US0D03

ITTAG158
Dell Latitude C400

Pl Name
Business Unit

Scan Location

Scan Area ID

Duplicate Scan ID Default

Scan Next Tag

SEGMENT3
usoo1

Mo |

Unit

Asset ID

usoo1
ITZ130

Serial ID
Description
Asset Status
Location Code
Location

Area ID

Area

Mfg Name
Model
Department 1D
Department
Custodian Depdid

Custodian Department

F3BC321

Dell Latituds C400
In Service
usoons

USA - Florida

Dell Computer Corporation

Latitude C400

43000

Research and Development

Custodian

Empl ID

Strasmann Anne

Kulnoa7

IP Alias

IP Address

Scan Date 03,

57
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Physical Inventory
Mobile Example — Perform Invento

Physical Inventory

All Scanned Remaining Pl Name SEGMENT3

(9) 2 2]
—_— Business Unit US001
ocation Scan Location

Q
Scan Area ID
9 rows
Duplicate Scan ID Default || Mo |

ITTAG130

Dell Latitude C400

Serial ID F38C321

Location US005

@ Scanned On 03/11/24 6:11-16PM

Unit US001
ITTAG122
Dell Latitude C400 AszetID ITZ130
Serial ID COHLF11 3
Location US005 Tag ITTAG130
@ Scanned On 03/11/24 6:04:12PM Serial ID F3BCS21
Description Dell Latitude G400

No Tag Number
Dell Latitude C400

Scan Next Tag

3 Asset Status In Service
Serial ID DFOL321
Location US005 Location Code US005
No Tag Number Location USA - Florida
DeI.I Latitude DGilDD s Area ID
Serial ID 3HLDOS1
Location US008 Area
No Tag Number Mfg Name Dell Compufer Corporation
Dell Latitude G400 3 Model Latitude C400
Serial ID 4FHLF11
Location US005 Department ID
Department

ITTAG137

Dell Latitude C400
Serial ID D4H4D21
Location US003

Custodian Deptid

Custodian Department

43000

Research and Development

ITTAG144 Custodian Strasmann,Anne

Dell Latitued C400 5 Empl ID KUIDD7

Serial ID 5TY2J11

Location US005 IP Alias

TG IP Address

Dell Latitude C400 Scan Date 03/11/2024 6:11:16PM

Fl@ridaPALM
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Physical Inventory
Mobile Example — Perform Inventory

Edit Scan Record Edit Scan Record

Unit US001 Unit US001

AssetID ITZ130 AssetID ITZ130

Retire Asset No
[:] Retire Asset D No

Tag ITTAG130
Tag ITTAG130
Serial ID | F3BC821 Q|
Serial ID |F3BC821 Q|
Description | Dell Latitude C400 |
Description | Dell Latitude C400 |
Location Code |US005 0.]
Location Code |US005
— [ Ql ocation Code | Q|
Mfg Name ‘Dell Computer Corporation Q| Area D | Q|
Model ‘Latitude C400 Q| Mfg Name |Del| Computer Corporation Q|
DeptD | Q| Model |Latitude C400 Q|
Custodian Deptid | 43000 Q| Dept D | Q]
Custodian |Strasmann,Anne | Custodian Deptid |43000 Q|
Empl ID |KUI007 Q| : —
Custodian [Andreottl,tha ‘
IP Alias | ]
Empl ID [Douooooom Q]
IP Address ‘ | — [ ]
1as
Scan Date 03/11/2024 6.11-16PM
Scanned By DONNIE.DOCTOR IP Address | |

Asset Tracking Scanning Scan Date 03/11/2024 6:11:16PM

Comments | | T7AG130

p

Scanned By DONNIE.DOCTOR

Asset Tracking Scanning

Comments ||T7AG130

Fl@ridaPALM
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Physical Inventory
Mobile Example — Perform Inventory

Physical Inventory

CrupTCuTE ST T I — ]
All Scanned Remaining
(%) 2 (7 Scan Next Tag |
Location
| Q|
Unit US001
9 rows AssetID I1TZ130
‘ 1L Tag ITTAG130
Serial ID F3BC821
ITTAG130
Dell Latitude C400 Description Dell Latitude C400
Serial ID F3BC821 > .
e LETE Asset Status In Service
@ Scanned On 03/11/24 6:11:16PM Location Code US005
ITTAG122 Location USA - Florida
Dell Latitude C400 Area ID
Serial ID CDHLF11 >
Location US005 Area
o Scanned On 03/11/24 6:04:12PM .
Mfg Name Dell Computer Corparation
No Tag Number Model Latitude C400
Dell Latitude C400 N
Serial ID DP9L521 Department ID
Location US005 Department
No Tag Number Custodian Deptid 43000
Dell Latitude D600 .
e > Custodian Department Research and Development
IEETTD UEOH Custodian Andreotti Rita
Dell Latitude C400

Serial IN_4FHI F11 ? A Flﬁrlda PALM

Planning, Accounting, and Ledger Management
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Mobile Example — Perform Inventory

Physical Inventory E
S~
All Scanned Remaining Pl Name SEGMENT3 )
(9) 4) (5) Select a Physical Inventory
Business Unit US001
Location Scan Location Find Asset
al
New Asset
Scan Area ID
B rows NOti‘fY
N
Duplicate Scan ID Default || | No
No Tag Number E—
DeI_I Latitude C400 N Scan Next Tag ‘
Serial ID DP9L521 \
Location US005
No Tag Number Unit US001
Dell Latitude D600 y
Serial ID 3HLDO51 AssetID ITZ128
Location USO006
Tag
No Tag Number Serial ID DP9L521
Dell Latitude C400 y o )
Serial ID 4FHLFH1 Description Dell Latitude C400
Location US005 Asset Status In Service
ITTAG144 Location Code US005
Dell Latitued C400 > Location USA - Florida
Serial ID 5TY2J11

NCIA
{:}\\‘l\k L o5
3

o

Fl@ridaPALM
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Physical Inventory
Mobile Example — Perform Inventory

Physical Inventory

k Search Criteria Confirm To Pl ID SEGMENT3

Unit [Usom Q ] Pl Name SEGMENT3

Asset ID l Ql Unit_US001 Confirm Manual Scan

AssetID ITZ128

Ta l l
. Q Tag
Serial ID lDP9L521 Ql Serial ID DP8L521
Mfg Name l Ql Description Dell Latitude C400
Asset Status In Service
Model l Ql

Location Code US005

Location USA - Florida

v Search Results Area ID
1 row

Area

Mfg Name Dell Computer Corporation

No Tag Number

Dell Latitude C400
AssetID ITZ128
Serial ID DPSL521
Mfg Name Dell Computer Corporation Department
Model Latitude C400

Model Latitude C400

> Dept ID

Custodian Deptid 41000

Custodian Department Engineering

Custodian Schumacher,Kenneth

Fl@ridaPALM
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Physical Inventory
Mobile Example — Perform Inventory

Description
Asset Status
Location Code
Location

Area ID

Area

Mfg Name

Model
Department ID
Department
Custodian Deptid
Custodian Department
Custodian

Empl ID

IP Alias

IP Address

Dell Latitude C400
In Service
Usoos

USA - Florida

Dell Computer Corporation

Latitude C400

41000
Engineering
Schumacher Kenneth

KU0042

Scan Date

03/11/2024 9:29:37PM

Scanned By Emplid

Scanned By

DONNIE.DOCTOR

Scan Type

Manual

Comments

Fl@ridaPALM
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Physical Inventory
Mobile Example — Perform Inventory

Physical Inventory

All Scanned Remaining Pl Name SEGMENT3
(9) @) (0)
Business Unit US001
_ECT T Scan Location
Q|
Scan Area ID
9 rows

Duplicate Scan ID Default | | No |
No Tag Number

Dell Latitude D600 Scan Tag [ l
Serial ID 3HLDOS1

Location US006
@ Scanned On 03/11/24 9:42:56PM

No Tag Number

Dell Latitude C400
Serial ID 4FHLF11
Location US005

o Scanned On 03/11/24 9:42:05PM

ITTAG169

Dell Latitude C400

Serial ID 3M24221

Location US005

0 Scanned On 03/11/24 9:33:26PM

ITTAG158
Dell Latitude C400

SRR
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Physical Inventory
Mobile Example — Perform Inventory

Generate Results

- [ - ul

Generate Scan Scope Generate Results Generate Transactions Delete Data

[ { Previous H Next » ]

Generate Results - Step 2 of 4

Run Control ID SEGMENT3 Report Manager Process Monitor Run

Physical Inventory ID ®

Physical Inventory ID ‘SEGMENT3 Q ‘ SEGMENT3

Last Pl Step Executed 1 Generate Scan Scope Executed

Generate Results ®

Generate Results will allow you to match that data to the current PS/AM data to help your reconciliation process.

Fl@ridaPALM
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Physical Inventory
Mobile Example — Generate Inventory

Inventory Results

v Search Results
9rows - Physical Inventory ID "SEGMENT3"

10 0f 0 v | View All

Physical PlLine  Asset Pl Match I}\?n::l;i: Result In g‘::;ﬁt"zen .
Inventory ID Number Identification Status Required Error Error

SEGMENT3 884 ITZ122 Inventory N N N >
SEGMENT3 885 ITZ130 Inventory N N N >
SEGMENT3 886 ITZ137 Inventory N N N >
SEGMENT3 887 ITZ128 Inventory Y N N >
SEGMENT3 888 ITZ144 Inventory N N N >
SEGMENT3 889 ITZ158 Inventory N N N >
SEGMENT3 890 ITZ169 Inventory N N N >
SEGMENT3 891 ITZ154 Inventory Y N N >

v N N , FlgridaPALM

Planning, Accounting, and Ledger Management
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Mobile Example — Generate Inventory Results

Review Matching Results

Results Details

Physical Inventory ID SEGMENT3 SEGMENT3

Asset Match Results

AssetID |ITZ130

Alerts
Pl Match Status l Inventory vl (J Manual Review Required
JResult In Error
Accelerated Depr ] (J Multiple Department Error
Scanned By All(1.O.U)
Discard
Initial Depr
Results Notification
one
Qver sscription | Asset Tracking Scanning ITTAG130 @
Retire
Special Depr 4
Und
naer User ID I
Pl Results Error Msg
Description ‘ &l
P
Department Error Msg
Description =

Fl@ridaPALM
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Physical Inventory
Mobile Example — Generate Inventory Results

Review Matching Results

Results Details

Physical Inventory ID SEGMENT3 SEGMENT3
AssetlD ITZ130

Resulted Data

Scanned Values Original Values
Tag Number ||1TAG130 ———
Serial ID lF3BC2821 F3BC821

Manufacturer IDeI\ Computer Corporation

Dell Computer Corpaoration

Model ILatltude C400 Latitude C400

Location IUSO[}? US005

Area ID I

Department I

Custodian IAndreotti‘Rila
Strasmann Anne

Empl ID |0000000010 KUI0OT

Description IDE” Latitude C400 Dell Latitude G400

Custodian Department |43000 43000

IP Address I

IP Alias I

Fl@ridaPALM
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Physical Inventory
Mobile Example — Generate Transactions

Generate Transactions

! ! =] |

Generate Scan Scope Generate Results Generate Transactions Delete Data

[ 4 Previous ][ Next » ]

Generate Transactions - Step 3 of 4

Run Control ID SEGMENT3 Report Manager Process Monitor Run

Physical Inventory ID ®

Physical Inventory ID ‘SEGMENTS Q ‘ SEGMENT3

Last Pl Step Executed 2 Pl Results Generated

Generate Transactions @

Generate Transactions will create corresponing Pl Interface entries being processed by AMIF1000.

Fl@ridaPALM
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Physical Inventory
Mobile Example — Generate Transactions

Review Transactions
New Windo
Find an Existing Value
» Search Criteria
~ Search Results
9rows - Interface ID "10000206" Business Unit "US001" +3 more
Interface - Voucher " .
Interface ID | Line E:istlness ::I:iet:ﬁcation :g:ucher Line :(Smber 53::)’:_ Project gzztri? Elr:)aaI::lsT e E:ﬁ_:f:l D Transaction Description Serial ID
Number Number yP vy
AM PI7 - Inventory
10000206 0 Usoo1 1TZ2122 (blank) 0 (blank) (blank) (blank) Batch PI History SEGMENT3 History Insert (blank) (blank)
AM PI7 - Inventory
10000206 0 Usoo1 ITZ128 (blank) 0 (blank) (blank) (blank) Batch Pl History SEGMENT3 History Insert (blank) (blank)
AM PI7 - Inventory
10000206 0 Usoo1 ITZ130 (blank) 0 (blank) (blank) (blank) Batch PI History SEGMENT3 History Insert (blank) (blank)
AM PI7 - Inventory
10000206 0 Usoo1 ITZ137 (blank) 0 (blank) (blank) (blank) Batch PI History SEGMENT3 History Insert (blank) (blank)
AM PI7 - Inventory
10000206 0 uUsoo1 ITZ144 (blank) 0 (blank) (blank) (blank) Batch PI Histary SEGMENT3 Histary Insert (blank) (blank)
AM PI7 - Inventory
10000206 0 Usoo1 ITZ148 (blank) 0 (blank) (blank) (blank) Batch PI History SEGMENT3 Historv Insert (blank) (blank)
.. ] |

Fl@ridaPALM
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MOBILE INVENTORY VIDEO DEMO

Fl@ridaPALM

Planning, Accounting, and Ledger Management

Segment Il Design Workshops 03/28/2024




72

ATTRACTIVE ITEMS
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Creating Asset Records
Attractive ltems

» Attractive Items are assets that are acquired below the $5,000 threshold
but recorded in Florida PALM AM module

» The “Threshold” field is used to identify and manage Attractive ltems in
AM

» If an asset-related account plus a valid Profile ID are used on an interface
or online voucher entry, and the “Threshold” feature is applied, an
Attractive ltem is recorded in AM (capital non-depreciable assets)

» Florida PALM also provides a unique Profile ID (ATTRACTIVE) that can
be used to enter an attractive item

» If a non-asset related account plus the unique Attractive Iltem Profile ID
are used on a transaction, AM records an Attractive Item (capital non-
depreciable assets)

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Creating Asset Records

Attractive ltems
|F|“rida PALM All_= | Search Rl Advanced Search B Last Search Results

Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary
Business Unit 43000 Invoice No |Attractice ltem Invoice Total Sales/Use Tax Summary
Voucher ID 00000712 Accounting Date [03/07/2024 o Line Total 4,500.00 VAT Summary
Voucher Style Regular Voucher *Pay Terms |0 Q e Due Now *Currency UsD|Q Nen Merchandise Summary
Invoice Date 03/07/2024 2 Basis Date Type Inv Date Miscellaneous = Session Defaults
i i 071 Freight = Comments(0)
Invoice Received |03/07/2024 ] U Tax Exempt .
Sales Tax 5F] | Attachments (0)
Staples Entered VAT 5 | Template List
Supplier 1D 0000000057 Q Control Group Q Use Tax 0.00 7 | View Audit Logs
ShortName | STAPLES-001 Q VAT Nonlnv 0.00 Advanced Supplier Search
Location | MAIN Q Supplier Hierarchy
“Address |1 Q Total 4,500.00 Supplier 360
Difference 0.00
SETE Action | v Run Calculate Print

Copy From Source Document

Invoice Lines Find | View All First ‘4 1of1 (b Last

Line 1 U Copy Down Ship To |43000_DFS Q [l One Asset (=]

*Distribute by Description

Sales/Use Tax

Item Q Packing Slip
Quantity Accounting Tag Q Invoice Line VAT
UOoM Calculate
Unit Price
Line Amount 4,500.00

Distribution Lines Personalize | Find | View All | (2 | E§ First (4 10f1 (b Last

GL Chart Exchange Rate Statistics [ Assets

Sg&; Line Merchandise Amt  Quantity Asset Business Unit Profile ID Asset ID Sequence Number
E = O 1 4,500.00 1.0000 43000 Q |ATTRACTIVE Q [NEXT Q E!gc[oluggaanﬂédkgm

ops 03/28/2024




Creating Asset Records

Attractive ltems
FI@ridaPALM

Review

Interface ID 10002197
Physical Inventory ID

Interface Transaction Information (7
Trans Load Type FAD
Load Type Description Financial & Physical Add
Asset Information

Business Unit 43000

Assets ~ | gearch

Interface Line Number

Transaction

Load Status | Pending -

System Source AF Online Entry Page

Description  OFFICE EQUIPMENT

Bl Advanced Search

75

[ Last Search Results

First (4) 1o0f 1 (k) Last

Auto Approval Status

*Asset ID|NEXT 73 Short Description | OFFICE EQU
Tag Number Parent ID
Serial 1D Component of Asset
Profile ID| ATTRACTIVE Q Threshold ID
Detailed Description | OFFICE EQUIPMENT
]
238 characters remaining
Cost Information
Acquisition Date | 01/05/2024 [ In Service Date 01/05/2024 [
Transaction Date| 01/05/2024 El Accounting Date |01/05/2024 El
Book Transaction Code &}
Quantity 1.0000 Salvage Value 0.00
Cost 200000 ysD Base Cost 2,000.00
Depreciation 0.00| uysp YTD Depr 0.000
Transaction Proceeds 0.00 Transaction Removal Cost 0.000

i} i Distribution
Custodian Information
Asset Location

Manufacturer Information

=10 ma e

[, Matiirm dn Onmenb

Fl@ridaPALM
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Creating Asset Records

Attractive Items
|F| i\rl d a P ALM Assets « | Search Bl Advanced Search  [B] Last Search Results

Review
Interface ID 10002197 Interface Line Number 2
Physical Inventory ID Transaction
Interface Transaction Information (2 Find | View Al First (4) 10of1 (») Last
Trans Load Type FAD Load Status [ Pending v [ Auto Approval Status
Load Type Description Financial & Physical Add System Source AP Online Entry Page
Asset Information
Business Unit 43000 Description | OFFICE EQUIPMENT [ Linear Asset
*Asset |D|NEXT b Short Description | OFFICE EQU

Tag Number Parent ID
Serial ID Component of Asset

Profile ID|BLDFIXFN10 Q Threshold ID| ATTRACTIVE &}

Detailed Description| OFFICE EQUIPMENT

238 characters remaining

Cost Information

Acquisition Date | 01/05/2024 [#] In Service Date 01/05/2024 [#]
Transaction Date | 01/05/2024 [#] Accounting Date | 01/05/2024 [#]
Book Transaction Code &}
Quantity 1.0000 Salvage Value 000/ ysp
Cost 2,000.00 ysp Base Cost 2,000.000 ysp
Depreciation 0.00] usp YTD Depr 0.0000 ysp
Transaction Proceeds 0.00 Transaction Removal Cost 0.000

Distribution

Custodian Information Flarida PALM

Asset Location Planning, Accounting, and Ledger Management
Manufacturer Information

shops 03/28/2024
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Creating Asset Records

Attractive ltems
Fl@ridaPALM

General Information Operation/Maintenance Asset Acquisition Detail Location/Comments/Aitributes Manufacture/License/Custodian Asset Property D

Unit 432000 Asset 1D NEXT Tag In Service

Asset Information

Description | Aftractive ltem Short Desc | Aftractive L
CAP# a, Seq# &}
[ Taggable Asset Tag Number
Asset Class| CAPITAL Q. Capitalized Asset
Asset Type| Property v|
Asset Subtype | BUILDING Q. Building Capitalized Asset
*Asset Status| In Service v| New Asset
Acquisition Date|03/07/2024 [5] [ Available For Use
Placement Date 03/07/2024 El Chin Physical Use
Collateral Asset| i |
*Acquisition Code| Purchased v|
FERC Code a,
Financing Code Q
Fair Value 0.00 USD Appraisal Date
Replacement Cost Last Update EiJ
Index Name Q,
Subindex Name &}
Parent/Child | None v| Parent ID Y=
[ Drofile 1D IV a00G0E =8 Region Code Qa,
Threshold ID| ATTRACTIVE CT|
O Composite Asset Composite Asset ID a
Book Page Set R and D Info...
Attachments (0)
Fl@ridaPALM
Planngcl:olunting,aa.nd Ledger Management
[5] save Ek Add || 5 Update/Display || /=1 Include History ||l Correct History

Il Design Workshops 03/28/2024
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Creating Asset Records
Attractive ltems

|F | " r i d a PAL M R Advanced Search Last Search

Emgenerallnformation ' Operation/Maintenance .:l Asset Acquisition Detail Ii Location/Comments/Attributes i Manufacture/l icensefCustodian Asset Property D]

Unit 43000 Asset1D 000000000282  Attractive ltem Tag In Service
Acquisition Details

Description | Building Improvement

Find | View All First 4/ 10f1 '} Last

System Source | AM Online Enfry Page v
Incentive ID |
Quantity | 1.0000] Base Cumency USD
Amount }1:'2_00.310:: Currency |USD
sales Tax|_ 0.00] Category[BDINP_|Q
Use Tax|_ 0.00] Cost Type| la
Freight| R .
Misc Charge :: I‘-.-‘Iessage
Total Amount

*Capitalize | To be Capitalized Save as Physical? (8005,193)

w Capitalization Information
Profile ID BLDFIXFM10

Capitalization Threshold determines that this asset will not be capitalized but can be stored in AM for physical inventory purposes. Continue?

Rate Type | CRRNT (e} 2 Cancel
] Accum Depr in Current Pd Huantity, Aonen = - o s
Amount 420000 USD Trans Codel 1
Asset Cost Information Find First (4 10f1 (¢ Last
Book Name Quantity Cost Salvage F[=]
ACFR Q. [1.0000 4200.00] USP & 0.00 Y0
Qaig_g[_:_ry Cost Type Accum Depr _ YTD Depr
BDIMP la [ @ [ | USD
Chartfields Personalize | Find | View All | (21| B3 First (4/ 10f1 (b Last
| Chartfietas |
Organization Fund Budget Entity Category State Program PC Business Unit  Project Activity T";f pf"“’“
|4221200000 e [o0012 |q | a | la Ji<% Q
s ] >

|Fl save | |Ew Add ||z Update/isplay || & Include History |[[Z# Correct History

General Information | Operation/Maintenance | Asset Acquisition Detail | Location/Comments/Attributes | Manufacture/License/Custodian | Asset Property | Asset Supplemental Data

78
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Creating Asset Records

Attractive Items

Flg@ridaPALM

Dperation/Maintenance

General Information

Unit 43000 Asset ID 000000000232 | Aftractive [tem

Acquisition Details

Description |[Building Improvement

System Suun:e| AM Online Entry Page w
Incentive ID

Quantity 1.0000

Amount 4.200.00

Sales Tax 0.00

Use Tax 0.00

Freight 0.00

Misc Charge 0.00

T mount S4.20000

‘r’:llfpitalize Already Non Capitalized w

Asset Acquisition Detail

=] save

Assets « | Search Bl Advanced Sea

Location/Comments/Atinbutes ManufacturefLicense/Custodian Asset Property E‘

Tag In Service

Find | View All First (4) 10f1 (k' Last

[#][=]

Base Currency USD
Currency (USD
Category BEDIMP |3
Cost Type o)

Interfaces Info...

Acquisition Detail Chartfields

& Include History  ||[# Correct History

E, Add || 5 Update/Display

General Information | Operation/Maintenance | Asset Acguisition Detail | Location/Comments/Aitributes | Manufacture/License/Custodian | Asset Property | Asset Supplemental Data

Segment Il Design Workshops
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LOCATION CODE CONFIGURATION
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Updating Asset Records

Location Configuration

Agency locations are configured in the Florida PALM AM module

Agency location includes a Location Code and corresponding address values
Each address location should be represented by a single Location Code
Location Code is a 10-character alphanumeric field

Agencies administer Location Codes

Location Codes are agency specific

Location Code format includes County number for the first 2 characters, plus an
agency-specific descriptive identifier for the remaining 8-characters

» Jurisdiction and Sector can be used to further define a location address

» Area ID can be used to provide additional granularity to the address of an
agency location

» The Area ID field is a 10-character field that can provide a dropdown list of
multiple floors, or floor/room combinations of a single building, or facility within
the address location (Floor4, FloordARm19, Room21, Gymnasium, Mezzanine)

Fl@ridaPALM
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Updating Asset Records
Location Configuration

» Location Definition
o Address details defined

82

Fi@rida PALMIEEEEEEEEEEE

Location Definition

Location Detail

SetlD 43000

Location Code 52F429580

on this page

Location Definition

Find | View All

“Eff Date [01/01/1901 | [ Active v| *Descr|ST SUCIE BUILDING
Prefix
Country USA |Q United States
Phone
Address 1 9500 4TH STREET
Ext
Address 2 |ST SUCIE BUILDING
Fax
Address 3
City ST PETERSBURG Cin City Limit
County [USA Postal 22102
State FL Q Florida Jurisdiction
Building # Floor # Sector

[5)Save ||t Retumn to Search +-| Previous in List

Location Definition | Location Detail

Mext in List =1 Motify |- g Add

First ‘%' 10f1 '* Last
[#[=]
| Update/Display 2= In

Segment Il Design Workshops
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Updating Asset Records
Location Configuration

Favorites Main Menu ¥ » Employee Self Service > Location [E

» Location Detall .
_ o Fig@ridaPALM
o Location Detalil field ‘

used to Capture Location Detail Find | View All First (4) 10f1 (b Last

i +|[=
Ieg acy SetlD 43000 Location Code 52F429580 | ST SUCIE BUILDING [+ [=]
Attention To
Departmental
FL Q IR COdeS 11125032195, 12A582916
4
Label Format
Carton Label QL Shipping Container Label Q,
Usage Label QL
ID Numbers Personalize | Find | ViewAll| (0 | [E§  First (4 10f1 () Last
Type SetiD 1D Number

[+ =

Fl@ridaPALM

Planning, Accounting, and Ledger Management
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Updating Asset Records
Location Configuration

Favorites ¥ Main Menu ~ > SetUp Financials/Supply Chain * > Product Related ¥ > Asset Management~ > Physical Definitions ~ > Area Definition [

» Area Definition

o Area |IDs may be
associated to an
eXiSting Location Location 52F420530 ST SUCIE BUILDING

Area ID COURTROOM1
COd e Area Information Find | View All First (4! 10f1 (») Last

*Effective Date | 01/01/1901 [#] F[=]

*Status | Active v

*Description | Small Claims Court

I: |a r i d a PAI M All ~ | search 28 Advanced Search [ Last Search Results

Area Definition

Area Detail | Small Claims actions may be brought only in the county where the defendant resides.

(S save ||[=] Notity | s Add || 7] Undate/Display || & Include History ||[Z» Comrect History

Fl@ridaPALM
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Updating Asset Records )

Location Configuration

» Location tab of asset FieridaPALMIEE

reCO rd @ [ Asset Acquisition Detail I[ Location/Comments/Attributes ||Manufacturel’Licensea'Custodian Asset Supplemental Data

Unit 43000 AssetID 000000000001  OTHER EQUIPMENT Tag In Service

(@) Location Code and Area Location Find | View Al First ‘4 1of1 * Last

Fffective Date 022472022 x |[ij Fffective Sequence HE=

ID are selected on this ol

Address 1 9800 4TH STREET

p a g e City ST PETERSBURG

County USA Jurisdiction
State FL Florida Sector
Country USA United States Postal 33702
Geo Code
Document
Building Latitude
Floor # Longitude
Room#
Authorization
Status [ Not Authorized v Date W)
Name
Comments
Physical and Custom Attributes
Detailed Description
Image
5] Save it Return to Search =% Add || 5| Update/Display ’ +1 Include History 7 Comect History
General Information | Operation/Maintenance | Asset Acquisition Detail | Location/Comments/Attributes | Manufacture/License/Custodian | Asset Suppl tal Data

PH
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Updating Asset Records
Location Configuration

Favorites ¥ Main Menu > Asset Management ¥ > Assel Transactions ¥ > OwnedAssels ¥ > BasicAdd [

} . = Assets ~ | | = e - arc
Area ID options Fl@rida PALM povacsasoacn B st s e

lated to th
aSSOCI a e 0 e [ General Information || Operation/Maintenance || Asset Acquisiion Detail || Location/Comments/Attributes | Manufacture/License/Custodian || Asset Property D
| ]
LO Catl 0 n ( :O d e a re Unit 43000 Asset1D 000000000223  Building Improvement Work Tag In Service
¥ Location Look Up Area ID
: I b I f Effective Date [12/1812023  |[5] Eff Help
avallabie 10r aton EEED
. i K 50(
. AriaD Q Location Code 52F429580
Area ID[ begins with v |
selecCtion Address Descrton begis vt v
City
ainly Look Up Clear Cancel | Basic Lookup
State
Country Search Results
Geocode View 100 First (&) 12of2 (b Last
Document | Area 1D Description
Building COURTROOMA1 SI-TI.E‘J Claims Court
v o COURTROQOM2 District Court
oor COURTROOM3  Trail Courtroom
Room#
Authorization
Status | v
Name
w Comments
Date/Time |01/25/2024 1:5T:13PM +
User Source

Fl@ridaPALM
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INTERFACE LAYOUT REVIEW
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Interface Layout Review

» How to Read a Flat File Interface Video
» Florida PALM Resources (SmartSheet)
» AMIOO2 — Inbound Asset Transfers and Disposal Request
» AMIO10 — Inbound Asset Physical Inventory Scanner File

https://players.brightcove.net/913730540001/default default/index.html?videold=6337161945112
https://app.smartsheet.com/b/publish?EQBCT=78f9327c658040d0bc1e8cc829e51efa

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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AMIO02 — INBOUND ASSET
TRANSFERS AND DISPOSAL REQUEST
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AMIO10 — INBOUND ASSET PHYSICAL
INVENTORY SCANNER FILE
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REPORTING
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40.2 Deploy and Maintain Assets — Key Reports

Report | Report RICEFW

Number ID Report Description Report Source |Report Frequency Audience

R1 AMRO068 Summary of Assets Report — a Data Warehouse Periodic Agency, DFS
report of total assets and changes
made to asset records for a given
period. The report includes changes
in asset status, useful life, or re-
categorization.
R2 AMR023 Asset Depreciation Forecast PeopleSoft Periodic Agency
Report — a report that shows the
impact of calculating monthly
depreciation expense and
accumulated depreciation prior to
actual recording of depreciation
R3 AMRO045 Asset Approval/Denial Report —a  Data Warehouse Periodic Agency
report of asset transactions that have
been approved or denied.
R4 AMR046 Pending Transfers Report — a Data Warehouse Periodic Agency
report of transfers with issues
pending resolution .
R5 AMRO022 Asset Transfer Report — a report of Data Warehouse Periodic Agency
assets acquired or disposed of
through transfer.
R6 AMRO003 Asset Remaining Useful Life Data Warehouse Periodic Agency
Report — a report of assets due for
disposition, based on the remaining
estimated useful life, disposal date
and asset type .



40.2 Deploy and Maintain Assets — Key Reports

Report | Report RICEFW

Number ID Report Description Report Source |Report Frequency Audience

R7 AMRO014 Asset Disposition Report — a report Data Warehouse Periodic Agency, DFS
of asset dispositions by type. The
report provides totals for the asset
dispositions and details regarding the
asset descriptions, custodians, and
dates of acquisition and disposition.
This report is used to monitor asset
dispositions for compliance with
applicable statutory and other
requirements, and supports details
required for financial reporting.
R8 AMRO020 Asset Physical Inventory Report — Data Warehouse Periodic Agency
asset records in Florida PALM. The
report can be used to identify assets
not accounted for and asset records
that require updates to locations,
custodians, or conditions.
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CONTACT INFORMATION

FLORIDAPALM@MYFLORIDACFO.COM

WWW.MYFLORIDACFO.COM/FLORIDAPALM/



mailto:FloridaPALM@myfloridacfo.com
http://www.myfloridacfo.com/floridapalm/
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