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Purpose of Desigh Workshops

» Share the design for the processes and functions being discussed
» Answer your questions as they relate to these processes and functions

» Help agencies understand the design so they can take action within their
agency

» Expand agency staff engagement

Fi@ndaPALM
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Important Design Notes

» Build has already started - design is completely locked for those items

» We still have lots of designs to finalize in Segments I, IV and DW (i.e., we
cannot answer every guestion yet)

» Every agency is impacted - Business processes, technology, reporting

» Following Segment IV, we will discuss everything financials and payroll
related (DW will still be a future discussion)

F@rdaPALM
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Cutover Considerations

» Cutover discussions are just beginning! - A lot of information to come, all
will be known and shared at the end of Design Segment IV

» Mid-year closing will have to occur to support cutover from FLAIR to Florida
PALM

» Conversations will be generally be balances, not transactions

» Historical transactions, including transactions for FY 25-26 will not be
converted to Florida PALM, their results (balances) will be

» Plan is to start UAT with a simulated mid-year cutover for FY 24-25

F@rdaPALM
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Solution Design Workshops
Agenda

» Welcome and Introductions
o Housekeeping

» Design Phase Overview

» Disbursements Management — Encumbrances
o Encumbrance Creation/Status
o Encumbrance Workflow
o Conversion
o |nterface Review
o Exception Handling
o Reports

Fi@ndaPALM
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Design Phase Overview

You are Here!

WurEshups
BPM Reviews

Design, |
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" e | wiszl] ! IV}
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—~ SEGMENTIT — NiBie
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SEGMENTT G

August . October 2023
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‘ .BPM Rewews
IHW‘ TED -
u roll Wave
BPM Reviews

For more mfgrmatlon, _Ilsten to Fig@ridaPALM
PALMcast Episode #11: The Design Phase
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DISBURSEMENT MANAGEMENT

FI@ridaPALM
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Disbursements Management Process

1099
Reporting

30.6:Manage Tax
Reporting

Yoty
Suppliers Encumbrances Vouchers Paymsnts Pafisni EXCEptIOI’]S

30.2.1 Create and
Maintain

Encumbrances
e 30:7 Manage AP

30.2.2 Monitor Transactions
Encumbrances

30.2.3 Establish
Enterprise
Encumbrances

F@vidaPALM

Planning, Accounting, and Ledger Managemen!
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Encumbrance Creation

Encumb.
Creation / Approval
Build

Record /
Dispatch

FIQridaPALM

Planning, Accounting, and Ledger Ma
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Transacians)”

™. Rejecied?

Ediit Erncirs

Resalee Bdit #Yes— | ified?

30.2.2 Monilor
Encumbrance
Errars
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Encumbrance Status

PO Status

T

Encumb.

Creation / » Approval »
Build

Record /
Dispatch

Budget
Header Status

Fl@ridaPALM

Planning, Accou
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Encumbrance Status
PO Status and Budget Header Status

Transl
SEWE Statuses ansiate Action
Type Values
PO status of Open. Type Values

Not Budget When you first enter an Encumbrance, it
Checked N has a Budget Header Status of Not Budget
Checked (N).
Document in During the Budget Check process, the
Processing status will show as I.
Error in If the Encumbrance fails Budget Check, it
Budget E goes to Error status.
Check

Valid Vv

If the PO/Encumbrance passes all the initial
Pending validations, is loaded into the system, and is
PA . .
Approval required to pass through the approvals, it has a
Pending Approval status. Budget

When the PO/Encumbrance is approved, it has an Header

AEEEE A Approved status. Status
When the PO/Encumbrance is denied approval, it
has a Denied status.

When the PO/Encumbrance is closed, it has a

Denied DA
If the Encumbrance successfully passes
budget check, the shows a status of Valid.

PO
Status Complete status.

Complete C

When the PO/Encumbrance is finally processed
systematically and is ready to voucher against.
When the PO/Encumbrance that was dispatched
before, is canceled, it has a Pending Canceled
PX status. Once the Dispatch Process is run again
(systematically in Batch), it goes to Canceled
status.
When the PO/Encumbrance that was dispatched
before, is canceled, it has a Pending Canceled
status. Once the Dispatch Process is run again

(systematically in Batch), it goes to Canceled status. FI r[da PALM

|J‘ccc nting, anc r Ma

Dispatched D

Pending
Cancel

Canceled X

Segment Il Design Workshops 1/12/2024



Encumbrance Status
PO Status and Budget Header Status

14

Maintan Purchase Order
Purchase Order

Business Unit US
PO ID pOOOOODSS1

Copy From

Meader

PO Date 081172022

* Suppber 1D DOO0000045
*Buyer SAJAL SAURABH
PD Relerence
Hiegder Datails
PO Dafauls
PO ACtvmes
R &z nons

= ACTions

e

*Supplier ROBERTHALV-O01

.J irl:

o

r

2

Sunpiier Search

Suppaer Detaks

Robert Haives 1

s

Saurabh Sas

Actly Summary
Acd Commants

Edr SrpTo Comm
Document Stalus

oo

.=
iz

PD Status

Budget Siatus

Hold From Further Processing

Doc Tol Status Valid

Receipt Status MNot Recwd

“Dispatch Method | Primt
Amount Summary
Merchandise
FreghluTax Mess

Total Arodsnt
Encumbrance Balance

Peand Appr =

Not Chi'd

10,000.00
000 Calousate

Fl@ridaPALM

Planning, Accounting, and Ledger Managemen!
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Ledger Impacts — Encumbrance to Payment
KK Encumbrance & Expense Detail Ledgers

Detail Budget Ledgers: Configures the establishment of budget to record accounting
entries for budget/cash checking.

Encumbrance — Amount of appropriations committed for the payment of goods
and/or services ordered but not yet received.

Expense — Recorded transactions of appropriations spent for goods or services.

Transaction Types Ledger Impact KK Detail Ledgers

Purchase R
Orders (PO) g
Vouchers (AP) * > Encumf)rramce Detall
edger
+/-

Expense Detail Ledger
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Questions

Fl@ridaPALM
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PROCESS MODEL UPDATES

FlgridaPALM
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Establish and Maintain Encumbrances
Business Process Model Updates

» Create and Maintain Encumbrances
» Monitor Encumbrances
» Establish Enterprise Encumbrances

Fi@ndaPALM

19, Acco
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30.2.2 Monitor Encumbrances
Fl@ridaPALM === = = (— ()=

Planning, Accounting, and Ledger Management

30.2 Establish and Maintain Encumbrances
( 30.2.2 Monitor Encumbrances

Purchasing Module

20.2
Budget
Execution and
Management,

2 T
1771
171
Q
o
o
o 1 : Budget
@ Monitor dit in Florida’ Ye ';"ecs%'f:[[i';g N Resolution N Close N ReOpen
Q Encumbrance PALM? . Required? Encumbrance? Encumbrance?
= Required?
< Errors
=
A
£
3 No
2 o Yes @ Yes
o v 2> § v
> Yes
= 2 3 4
g Delete Run Close Run ReOpen
<< Encumbrance Process Process
30.2.1
Create and
> Maintain <
Encumbrance”
5
Manage/
Review
Encumbrances

Agency Encumbrance Mwer

FI@rida PALM

PI.'|"'\| 0. Accounting, and Ledger Manage
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CREATING AN ENCUMBRANCE IN
FLORIDA PALM

FIQridaPALM
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Creating an Encumbrances

Procurement Operations * 10f13 >

Payment Spend Analysis

ik

®

FI@ridaPALM

Planning, Accounting, and Ledger M
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Encumbrance Navigation within PO Module

Fl@ridaPALM Search in All Content
Procurement Operations ¥ NavBar: Menu {5}
Menu 2 Purchasing
=
Payment Spend Analysis '((:):‘%

Purchase Orders

E Acknowledgements >

Recently Visited = Add/Update Express POs

Accounts Payable

©

® | E Add/Update POs
(? O ‘*l
To create an Encumbrance/PO, FRELE = Approval Workflow
navigate to NavBar.
>Menu —— E Approve Amounts
>Purchasing :enu |
> Purchase Orders E Approve ChartFields
>Add/Update POs
i "l‘ E Approve POs
General Ledger g BI.qum_Cm?Ck

FlgridaPALM

Planning, Accounting, and Ledger Managemen!
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Encumbrance Transaction Entry Page

Fl@ridaPALM
Purchase Order

Business Unit 43000
POID 0000004125

I Hold From Further Processing

Header (2
*pO Date | 08/30/2021 B Supplier Search
*Supplier COCACOLA-001  |Q gy ppiier Details

Receipt Status Mot Recvd

COCACOLA INC
*Dispatch Method

Amount Summary (7

PO Refercgues
L . Merchandise 1,000.000
0 Defaults FreightTax/Misc. 0.00 CEEEE
i Total Amount 1,000.000 USD

PO Activities aa pio oo
~ Actions

Add Items From (7
Catalog ltem Search

Purchasing Kit

Personalize | Find | View All | 21| [ birst (4) 1ot1 (b Last

Lines (7
Details Ship To/Due Date

Statuses Item Information Attributes RFQ Contract Receiving
Merchandise Status

Line Item Description PO Oty =UOM Category Price Rt
1 = @, [supplies A= & 100000 [EA SUPPLIES 100.00000 1,000.000 Approved )
View Printable Version Close Short All Lines *Go to[__More _ v]

Ek Add || F Update/Display

[Flsave ||[=] Motify ||&¥ Refresh
Flg@ridaPALM

Planning, Accounting, and Ledger Managemen!

Segment || Design Workshops 1/12/2024
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Encumbrance Distribution Entry Page

Distributions for Schedule 1

Unit 43000 Supplier AESG-002
PO ID 0000000159 Item
Line 1
Schedule 1 Status Acitive
*Distribute By | Quantity v
SpeedChart Q Multi-SpeedCharts
Distribution

Dist Status Percent : Organization *Account
1 Open 50.0000 Q (/700000
2 Open 50.0000 Q Q700001
4
OK Cancel Refresh

Schedule Qty 1.0000

Doc. Base Amount 10,000.00 USD
Personalize | Find | View All | {2 | [;J First (4 1-20f2 (» Last

Details/Tax Asset Information Req Detail Statuses Budget Information

Budget Entity

@_ [11110000 Q Q +| [=]

Q Q +] [=]

Q_ 11110000

State Program

Fl@ridaPALM

Planning, Accounting, and Ledger Managemen!
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Encumbrance Budget Information Tab

Distributions for Schedule 1

*Distribute By Quantity

SpeedChart Q Multi-SpeedCharts
Distribution
Chartfields Details/Tax Asset Information Req Detail Statuses
Dist Status Percefft Budget Status [|Budg Dt
1 Open 100.0008| Valid 10/23/2023
OK Cancel Refresh

Unit 43000 Supplier AESG-002
PO ID 0000000160 Item
Line 1
Schedule 1 Status Active

Help

Test

Schedule Qty 1.0000

Merchandise Amount 10,000.00 USD

Doc. Base Amount 10,000.00 USD

Personalize | Find | View All | (21| [ First (40 10of1 (b Last
Budget Information | [F=¥
Commitment
Encumbrance Encumbered Base Expensed To
Balance Sy Base Balance Currency Date Contlr:?;ézlcse
0.00 USD 0.00 USD 10,000.00 ] (=]

Fl@ridaPALM

Planning, Accounting, and Ledger Managemen!
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Questions

Fl@ridaPALM

Planning, Accounting, and Ledger Managemen!
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ENCUMBRANCE WORKFLOW

FIQridaPALM
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PO/Encumbrance Approval Workflow

» Online

» Spreadsheet

» Interface

» Reason Codes

Fi@ndaPALM

19, Acc
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PO/Encumbrance Approval Workflow

PO/Encumbrance
Agency PO/Encumbrance
Spreadsheet
Agency PO/Encumbrance
Interface
Enterprise
PO/Encumbrance

Workflow
Approval
Required

Workflow
pproval NOT
Required

>

Fl@ndaPALM

Plannin

i Patronis I
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PO/ Encumbrance

[l —— el
LIFCNErSE (e

Kaintzm

Purchase Crdar

Bausiness Undl Usoo . - -
PO ID D000ODESST Budoet Status Mot Chice -
e - Hold Froen Furiher Processing
laacar
R 3 5 Doc Tol Status Walkd
PO Dt U2 TTRS0SS ] Sanpiiar Seaech 3
= Sl ie=r ROBERTHALW-0O1 "'-'L o e

oot S1atus ot RPece
*Simppkier 1D

- P -
"Barger Dispanct We hod

T SLImmEa g
PO Relference

- fuctiwihe SUTIMans -
A Commeants Freig vD Ta Pl Caicuiule
EOR SrpT0 Comenens Todal Armosnt
DocuEnent Siatus Emcurmibrancs Balanos
Add lterms Froem Select Limes To DNsplay
term Sasarch Search for Limes Liree o Rstriees
nas Perzonakze B A =2 First 181 Last
Chebails S ToDue Digle =21 58 em Infermabsr ST iy IFC cervact Ry ey = ||
Line li=m D= ripriioen PO Oy "M Cab=gory Price
1 By  BAasE_Mmix T, [Base mx P E L5 00 o000 | [LES T, SUPPLIE OO D00 10,000 00 Pending T -
g TEROn Dalein PO Ciose Shor Al Linas G0 Do WMone e
1 S 2 Rstum e Sesech Muolity o= Palresn b Agd

etesrch A i s

Fl@ridaPALM

Plar

Segment Il Design Workshops
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View Approvals

31

View Approvals

Business Unit LS00
PO ID OOOOO00S551
PO Total 10,00000 UWSD
Supplier 1D DOOOOOO04S5 Raben Habhses 1
Buyer SAJAL SALRABH

PO Status Pend Apor
PO Date OamM1r2022

Budgest Status '

Justification &

PO Reference

¢ Review Lines
* Review | Edit Approvers
Fiscal Approval
Purchase Order 0000000551 :Pending

Fearding

M IDée ADDIowvers
C:l Agency Emcumbrance Aporover

Segment Il Design Workshops

1/12/2024
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Multiple Approvers

D phxlnp003app.flpalm.myfloridacfo.gov:826...

(5  https//phxinp003app.flpalm.myfloridacfo... & AN

Approver #1
HName:
Empl 1Dz
Department:
Supervisor 1D:
Telephone:
Reports To Position Number:
Email 1ID:
Approver #2
HName:
Empl ID:
Departmenit:
Supervisor 1D:
Telephone:
Reports To Position Number:
Email 1iD:
Approver #£3
Maime:
Empl 1ID:
Department:
Supervisor ID:
Telephone:
Reports To Position Numbser:
Email 10
Approver #4
MName:
Empl 1D
Department:
Supervisor ID:
Telephone:
Reports To Position Number:
Ermail 1D:

4

Fawar, Swapnil
KLIO042

41000

KLIODOE
925M80-2065

Swapnil. Fawan@myfondachio_com

Saurabh, Sajal
KLU0
41000
KLIOD0E
S25/M80-2065

sajal saurabh@myfloridacfo_com

Dilirma, Kannedy
KLO0S 2

41000

KOO0
925/920-2065

no-rephy@oracie com

Johnson, Dawna

Dawna.Johnsong@myfloridacio.com S

32

FIgridaPALM

Planning, Accounting, and Ledger Managemen!
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View using the Approval Tile

< My Approvals

Pending Approvals
View By | Type v | -
B L]
@& Al 59
Purchase Order 2 rowg
t sset Addition Reversa O
&3 Asset Addition R [ 5
3 [ Purchase Order US001 / 0000000590 / Becker,Christine Routed
|E1_ Purchase Order 2 ) o
100.00 UsD /\ Medium Priority 10/18/2023
it Supplier 4 O Purchase Order US001 / 0000000591 / Becker,Christine Routed
:—& Supplier Change Reguest 1
Approver Comments
3‘3 Supplier Registration 2
Voucher 45 A

FlgridaPALM

Planning, Accounting, and Ledger Managemen!
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Approval using Purchase Order Approval Link

Maintain Purchase Order
Purchase Order
Business Unil LS00 O SEamus  Pend SApee 5 x
PO D DOOSH005 S0 Budget SIafus reol Crecd g
Copy From il Fiold From Further Processing
Header
r: T o
S0 Dape 1OV EEORE 1) Supplier Search Doz Tl Stadues: Wik
“Suppiker [EMEL ] Supplier Detadls
a y AReceipt Status  Hob Recwd
“Supplier D =8 =] _._ o
] . “Dispatch Method | Fre il
"Bauyer SF N o
Amoaunt Surmmary
PO Referencs
A serchandise 1. 0H8. O3 =
A Fresght Tax/Mes.c., Q1 Talouiats
Ect S Total Armowant 10480 023 ISCE
Do Encumbrance Balamca
A leerms F roen Select Limes To Display
Ca am Saarch Search for Linas - o Ta o, Retiave
Purchasing Kil
Limes Fersocnmakre Find | e A = EiE Fr=t . 1 o 1 | Lasd
il Ship ToiDwse Date Slahsses Ioem IS oeTrasacin SmEe e RF Carvirgct BEecering I -
Liwe In=m Descrigtion PO Ooy “UOM Caegeay Frice: A e Startum
L] =y [Te=a AR [ S 1 o000 [Ea % [8510000 o ) 1 Eending 1 +] [=
Dedats PO Chosa Sharl Al Lines "3 o Kiora L
= Order Approes
i Save 3™ Astum fo Seasch =] Moty = Refresn = A

Fl@rida PALM

Planning, Accounting, and Ledger Manag nt
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PO/Encumbrance Approval Screen

Emel's Diner Supz
10000 USD More
E Header is pending your approval
lgl In Process
Summary
Supplier Emel's Diner Supz PO Total 100.00 USD
PO ID 0000000590 Status Pend Appr
PO Date 10/18/23 Business Unit US001
Buyer Becker Chnstine Routed Date 10/18/23
Budget Status Not Chk'd
Edit Purchase Order

« More Information

View Comments and Attachments >

View Printable Version >

« Lines

1 row

Line Number Item Description Merchandise Amount

1 Test 100.00 USD >
Approver Comments

/4
Approval Chain >

FlgridaPALM

Planning, Accounting, and Ledger Managemen!
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Questions

Fl@ridaPALM

Planning, Accounting, and Ledger Managemen!
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ENCUMBRANCE CONVERSION

FIQridaPALM
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Encumbrance Conversion

» At Go Live, Florida PALM and Agencies will convert existing
Encumbrances to Florida PALM Encumbrances

» Sources

o MyFloridaMarketPlace
> FLAIR — Non-MFMP

Planning, Accounting, and Ledger Managemen!

Segment Il Design Workshops 1/12/2024
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Encumbrance Conversion

» Data will be extracted from the source systems and used to create
encumbrances in Florida PALM

» Agencies will confirm the data that will be converted

» Other conversions will take place prior to encumbrances
o Supplier
o GL/KK

» Data Clean Up!

o Agencies should prepare by reconciling encumbrances from MFMP to FLAIR,
and from FLAIR to Agency Business Systems

» Remember, we will reduce your appropriation with every
encumbrance balance!

F@rdaPALM

Segment Il Design Workshops 1/12/2024
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Questions

Fl@ridaPALM

Planning, Accounting, and Ledger Managemen!
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ENCUMBRANCE INTERFACE LAYOUT
REVIEW

FIQridaPALM
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Disbursement Management

» How to Read a Flat File Interface Video
» Florida PALM Resources (SmartSheet)
» POIOO02 Inbound Encumbrance Load

» POIOO1 Outbound Encumbrance Extract

https://players.brightcove.net/913730540001/default default/index.html?videold=6337161945112
https://app.smartsheet.com/b/publish?EQBCT=78f9327c658040d0bcle8cc829e51efa

ccccc

Segment Il Design Workshops 1/12/2024


https://players.brightcove.net/913730540001/default_default/index.html?videoId=6337161945112
https://app.smartsheet.com/b/publish?EQBCT=78f9327c658040d0bc1e8cc829e51efa
https://players.brightcove.net/913730540001/default_default/index.html?videoId=6337161945112
https://app.smartsheet.com/b/publish?EQBCT=78f9327c658040d0bc1e8cc829e51efa

43

POIO02 — Inbound Encumbrance Load

What Why Who When Which
information is do | need this? runs ? should this interface run control parameters are
transmitted ? file be sent ? used

7

Encumbrances are
loaded to Florida
PALM and budget
checked. Valid
Encumbrances
whose budget is
consumed are
dispatched and the
Encumbrance is
then available to
use on Voucher.

MFMP/ Agencies
create or update
Encumbrances /
PO’s into Florida
PALM from
external agency
business systems

 Automatic
Batch
Scheduler

Fl@ridaPAL

x e, Planning, Accounting, and Ledger Managemen!
Jimmy
Patronis
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POIO01 — Outbound Encumbrance Extract

What Why Who When Which
information is do | need this? runs ? should this interface run control
transmitted ? file be sent ? parameters are used ?

f_’\

Agencies can
load this interface
to make sure
agency business
systems stay in
sync with
encumbrance
data from Florida
PALM.

This outbound
interface will extract
Encumbrance/PO
data that was
entered online,
interfaced, or
updated in Florida
PALM for MFMP
and respective
agencies.

Automatic Batch

Business Unit
Scheduler

PO Origin

(Optional)

PO Date From
PO Date To
PO Status
(Optional)

Fl@ridaPAL

Planning, Accounting, and Ledger Managemen!

Jimmy &
Patronis
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EXCEPTION HANDLING
PO/ENCUMBRANCE

FIQridaPALM




46

PO/Encumbrance Validations

» Online Errors

» Interface Validations

> Inbound Encumbrance Load - SDEOO9

> Inbound Encumbrance Web Service - Component Interface
» Spreadsheet Validations - SDEOQO9

» Budget Check

Fi@ndaPALM

Segment Il Design Workshops 1/12/2024
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PO/Encumbrance Exception Handling

Online

PO/Encumbrance
Exception

Agency PO/Encumbrance
Spreadsheet Exception
Agency PO/Encumbrance
Interface Exception

Update In
Florida PALM

Delete and
Update in
Source System

Enterprise
PO/Encumbrance
Exception

Fl@ndaPALM

Planning, A

Segment Il Design Workshops 1/12/2024



EXCEPTION HANDLING SCREENS

FIQridaPALM




Add/Update POs

Favorites ~ Main Menu ~ Purchasing «

Purchase Orders ~ AddUpdate POs B

FIRrida PAL M smm— e —

Maintain Purchase Order
Purchase Order

Business Unit

PO ID 16
Copy From e
Header
‘PO Date 11/1f [
*Supplier AESG-002 1
*Supplier |0 000000060 4
*Buyer POOJA BARDE 1

PO Referance
Header Details
PO Defaulls
PO Activities
Req

SITHONS

= Actions

Add Items From

Catalog

Purchasing Kit

PO Slatus  Aporoved 7 x
IEudgm Status Error I | |

Hold From Further Processing

Supplier Search

Supphier Details
Receipt Status Mot Recwd

Barde, Pooia “Dispatch Method | Print v Oispaich
Amount Summary
A e Merchandisa 10, 000 0i00..C
ACTivity Summary Calculale
S Freight Tax/Misc 0.00
Add Comments
Total Amount 10,000, 000.1 usp

Add ShipT

Document 5 Encumbrance Balance

Select Lines To Display

fterm Search Search for Lines To Retrieve

Lins -,

49

Fl@ridaPALM

Planning, Accounting, and Ledger Managemen!
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Exceptions Details Page

FlgridaPALM i

QoW | Hein l FIE"E'
Purchase Order Exceptions

Business Unit 43000

PO Number (000000163 21
ﬁ Ty =3 J
*Exception Type | Error d Override Transaction ' )
Maximum Rows 10 Maore Budgets Exist
Search Advanced Budget Criterla
Budgets with Exceptions Personalize | Find | View Al | (¥ | B First & 12012 & Law
(T
Datails Business Unit  Ledger Group Exception More Detail "F’B'::;::: Transfer Account Fund E:ﬁgﬂ Category Budget Period
2 il C_RELEASE Maore De To .. H T | 14

2 . | 43000 CC_RESERVE Maore Deta To.. 8 T 0 0 10 0101

i Save oM Returnlo Search | =] Motify

Purchase Order Exceptions | Line Exceptions

Fl@ridaPALM

Planning, Accounting, and Ledger Managemen!
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Line Exceptions Page

FI§vidaPALM

52 e arentd | Line Exceptions

s
R B E
Tine Satus| =mx v (vemds Transacton PR°"
Naimum fiows. 100 Hera Lines Exst
Lne From Line They
st
Transachion Lines wilh Budget Exceptions Forsonin | Fed |Vewhl | (| | Pt 0 fofd ) Lie
'l-'
Nkt . Minkibsaling i b - - e, AN L - —_— ) - " - L fr— R —_—
[y Uns  Doeibuioe Ly %01 ] P Seulen L sl a . . i - ATE i) (W ACOUmEET | maend VWL ELL L L, Ly

Fl@ridaPALM

Planning, Accounting, and Ledger Managemen!
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Questions

Fl@ridaPALM

Planning, Accounting, and Ledger Managemen!
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ENCUMBRANCE REPORTS REVIEW

FIQridaPALM




PORO0O09 — Outstanding Encumbrance Errors Report™

What Why Who When Which
information is do | need this runs and uses this should | run this report(s) were previously
available? report? information? report? used?

7

A report that Monitor

AP Reporter
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the distribution budget Encumbrance
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POROO09 — Outstanding
Encumbrance Errors
Report

Key Considerations
» Confidentiality does apply to this report.

e (Contains encumbrances from all sources
that have a budget except status.
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Required/Optional

Business Unit Prompt (Default - ‘%’) Required
Supp”er ID Prompt Optional
PO Origin Prompt (Default - ‘%’) Optional
PO ID Prompt Optional
PO Status Dropdown Optional
Exclude Confidential? Checkbox Optional
PO Date From Prompt Optional
PO Date To Prompt (Default - ‘%’) Required
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30.2 Establish and Maintain Encumbrances "
Report Report . Report .
Number RICEFWID Azl plil Frequency sl

R1 KKRO18 Agency Obligations Report — A custom report PeopleSoft | Daily, Monthly Agency
that provides encumbrances and payables by
ChartField combinations.

R2 PORO0S Closed Encumbrances Report — A report that PeopleSoft | Daily, Monthly Agency
lists closed encumbrances.

R3 KKR058 Budget and Cash Checking Exceptions PeopleSoft | AD Hoc, Daily Agency, DFS
Report — A custom report that lists budget and
cash check exceptions along with balances,
vouchers with errors and budget exceptions, and
vouchers where an overnde was applied.

R4 PORO02 Encumbrance Aging Report — A report that lists | Data Daily, Monthly, Agency
all encumbrances, date encumbrance was Warehouse | Annually
established, and the date the last activity
occurred.

R5 POROOG Purchase Orders Under Pending Approval PeopleSoft | Daily Agency
Group (WorkCenter) — A report that lists
purchase orders that are under the 'Pending
Approval' group.

RG6 PORO09 Qutstanding Encumbrance Error Report — A PeopleSoft | Daily Agency
report that lists unresolved encumbrance
exceptions.
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CONTACT INFORMATION

FLORIDAPALM@MYFLORIDACFQO.com

MYFLORIDACFO.coM/FLORIDAPALM
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