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Design Phase Overview

For more information, listen to
Episode #11: The Design Phase

You are Here!

Segment IV Design Workshop 08/15/2024
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PRE-PERIOD CLOSE – PREPARING FOR AM 
MONTH-END CLOSE
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 Florida PALM will not perform period close (end of month or end of 
fiscal year) in the Asset Management (AM) module

 Florida PALM will perform period close (end of month and end of 
fiscal year) in the General Ledger (GL) module

 Users will take steps to prepare AM for period close prior to 
the process which will be performed in GL

 Pre-Period activities in AM includes completing all transactions 
initiated in the period

 Incomplete transactions will not be processed in the current period
 Only processed transactions will be recorded in the current period

6Pre-Period Close
Pre-Period Close Criteria
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RECORDING WIP TRANSACTIONS
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 Work in Progress (WIP) transactions will originate from Fixed Capital Outlay (FCO) 
disbursements

 WIP transactions will be processed in Accounts Payable (AP) and integrated into Asset 
Management (AM)

 All WIP related vouchers will include a Project ID 
 All WIP related vouchers should include the NONDWIP Profile ID
 The initial WIP related voucher will create a unique Asset ID 
 Florida PALM will process all WIP transactions that appear on the Staging Table with 

“Next” or a valid Asset ID, and group the transactions according to the Asset ID values 
 WIP transactions will be recorded as Non-Depreciable assets in AM
 Groups of WIP transactions will be capitalized under the original Asset IDs at project 

completion

8Work in Progress
WIP Criteria 
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RECORDING INITIAL WIP VOUCHER
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Work in Progress
Initial WIP Voucher (Staged)



11Work in Progress
Initial WIP Voucher (Staged)
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12Work in Progress
Initial WIP Voucher (Processed)
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RECORDING SUBSEQUENT 
WIP VOUCHER
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 Users should use the original Florida PALM generated Asset ID to record 
subsequent transactions related to a WIP project

 Florida PALM will group WIP transactions based on Asset ID
 Transactions unintentionally entered without an existing Asset ID will be 

recorded with a new Florida PALM unique Asset ID
 If the error is detected before the transaction is processed in AM, the user 

can “delete” the transaction, input an online cost transaction, and 
reference the originating AP Voucher ID

 If the error is detected after the transaction is processed in AM, the user 
can “retire” the asset, and input an online cost transaction on the original 
Asset ID and reference the originating AP Voucher ID

14Work in Progress
Subsequent Voucher Criteria & Corrections

Segment IV Design Workshop 08/15/2024



15Work in Progress
Subsequent WIP Voucher
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16Work in Progress
Subsequent WIP Voucher
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17Work in Progress
Subsequent WIP Voucher
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CREATE DEPRECIABLE ASSET FROM WIP ASSET
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19Work in Progress
WIP Asset
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20Work in Progress
WIP Asset Category
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21Work in Progress
Non-Depreciable Cost
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22Work in Progress
Recategorization of WIP Asset
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23Work in Progress
Depreciable Category
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24Work in Progress
Non-Depreciable to Depreciable Asset
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25Work in Progress
Depreciable Asset
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RECORDING LEASES
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 Leases will not be converted from FLAIR into the Florida PALM 
AM module

 There will be no integration or Interfaces of Leases into Florida 
PALM AM module

 Leases entered in Florida PALM will be based on a threshold 
established by DFS A&A 

 Agencies will use online entry (direct input) to create leases in 
Florida PALM AM module

27Leases
Financial Leases 
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Addition of Lease
Lease Header Information
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General Information
Lease Header Information
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Financial Terms
Lease Terms
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Financial Terms
Lease Terms
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Financial Terms
Lease Payment/Base Rent Details



33

08/15/2024Segment IV Design Workshop

Financial Terms
Various Financial Terms
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General Information
Add Asset Information
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General Information
Chart of Account Values
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General Information
Update Classification Criteria



Segment IV Design Workshop
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Activate Lease
Before Lease Activation
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Activate Lease
After Lease Activation
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Activate Lease
Results of Lease Activation



ASSET ACQUISITION TO DISPOSAL
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Florida PALM Disbursements Management Process

Segment IV Design Workshop

Asset Lifecycle

08/15/2024
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Acquire 
Asset 
Data 

Maintain 
Asset 

Record
Create Asset 

Record
Retire Asset



ASSET ACQUISITION
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Voucher Created from PO
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Voucher Processed
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Load to AM Interface Records
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Load to AM Interface Records
Review Interface Data
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Load to AM Interface Records
Review Interface Data



 AMI006 - Inbound Asset Additions, Adjustments and Physical 
Updates used to interface data from Agency Business Systems 
(ABS) to Florida PALM AM module

 AMI007 – Inbound Asset Spreadsheet Upload used to perform 
system to system (via Excel) asset additions to Florida PALM AM 
module

50Interfaces 
AMI006 and AMI007
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Load From Interface to AM Core Records
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Asset Created

08/15/2024Segment IV Design Workshop



53

Asset Created
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 Florida PALM Basic Add screen is used to perform asset 
additions in AM including donated assets

54Online Asset Additions
Direct Input
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Online Asset Creation
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Create Asset Online
Operation/Maintenance Page
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Create Asset Online
Asset Acquisition Detail



58

08/15/2024Segment IV Design Workshop

Create Asset Online
Asset Acquisition Detail
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Create Asset Online
Location/Comments/Attributes



60

08/15/2024Segment IV Design Workshop

Create Asset Online
Location/Comments/Attributes
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Create Asset Online
Manufacturer/License/Custodian
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Create Asset Online
Manufacturer/License/Custodian
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Create Asset Online
Asset Property
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Create Asset Online
Asset Supplemental Data



ASSET TRANSFERS
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69IntraUnit Asset Transfers
Change of COA Values 
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70IntraUnit Asset Transfers
Change of COA Values 
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 Screen  showing interunit main page
 Screen showing interunit transaction page

71InterUnit Asset Transfers
Change of Ownership
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72InterUnit Asset Transfers
Change of Ownership 
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73InterUnit Asset Transfers
Change of Ownership 
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MASS ASSET TRANSFERS
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75Mass Custodian Transfers
Change of Management Personnel 
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76Mass Custodian Transfers
Change of Management Personnel 
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77Mass Asset Transfer
Enterprise Executed Transfers 
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78Mass Asset Transfer
Enterprise Executed Transfers 

08/15/2024Segment IV Design Workshop



DISPOSAL/RETIREMENT

79

Segment IV Design Workshop 08/15/2024



80Asset Disposal
Retire Asset Record 
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81Asset Disposal
Retire Asset Record 
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PHYSICAL INVENTORY

82

Segment IV Design Workshop 08/15/2024



83Physical Inventory
Classic vs. Mobile
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Mobile Physical InventoryClassic Physical Inventory



84Physical Inventory
Mobile Inventory Example – Define Inventory Occurrence
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Mobile Inventory Example – Define Inventory Occurrence
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Mobile Inventory Example – Define Inventory Occurrence
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Mobile Inventory Example – Define Inventory Occurrence
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88Physical Inventory
Mobile Example – Generate Scan Scope
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89Physical Inventory
Mobile Example – Perform Inventory
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Mobile Example – Perform Inventory
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Mobile Example – Perform Inventory 
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Mobile Example – Perform Inventory 
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Mobile Example – Perform Inventory 
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Mobile Example – Perform Inventory 
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Mobile Example – Perform Inventory 
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96Physical Inventory
Mobile Example – Perform Inventory 

08/15/2024Segment IV Design Workshop



97Physical Inventory
Mobile Example – Perform Inventory 
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Mobile Example – Perform Inventory 
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Mobile Example – Perform Inventory
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100Physical Inventory
Mobile Example – Perform Inventory 
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101Physical Inventory
Mobile Example – Perform Inventory
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102Physical Inventory
Mobile Example – Perform Inventory
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103Physical Inventory
Mobile Example – Generate Inventory
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104Physical Inventory
Mobile Example – Generate Inventory Results
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105Physical Inventory
Mobile Example – Generate Inventory Results
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106Physical Inventory
Mobile Example – Generate Transactions
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107Physical Inventory
Mobile Example – Generate Transactions
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PURCHASING FUND TO OWNERSHIP FUND
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 Governmental Fund Cannot own assets

 Must be accounted for in an ownership fund (GF = 80) 

112Allocation
Criteria
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 Governmental Fund cannot own assets
 Governmental Fund must have a corresponding Ownership Fund that 

records fixed asset purchases associated with a Governmental Fund
 Allocation process is a mechanism used to reclassify Governmental Fund 

purchase of fixed assets to a related Ownership Fund
 There can be one or multiple Governmental Fund(s) associated with an 

Ownership Fund
 A Governmental Fund cannot be associated with more than one 

Ownership Fund
 The Florida PALM allocation process will take place in the General Ledger 

(GL) module

113Allocation
Criteria
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Accounts Payable

Inbound Interfaces 
(AMI006 & AMI007)

Online Entry

Interface Tables

Transaction Loader 
Process

Creates Asset 
Record

Asset 
Acquisition Detail 
and Cost Records 

Journal Generation

General Ledger

Accounting Entry 
Creation

End

Asset Acquisition Detail and Cost 
Record = Governmental Fund

Accounting for Governmental Fund Assets
Create Reclassified Entries in GL
 Develop a GL Allocation to reclassify entries from Governmental Fund to Ownership Fund based 

on AM accounting entries after they have been journal generated and posted to the GL

Journal is recorded with the Governmental Fund and 
subsequently reclassified to the Ownership Fund

Figure 1: Business Process

Asset and 
depreciation 
accounting entries 
are created with the 
Governmental Fund
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DATA  ACCESS BASED ON ORG
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 Organization (Org) Security is defined within the Business Unit (BU)  
 User ID must be configured to at least one Org
 User ID can be assigned to multiple Orgs
 User can only access data from assigned Org(s)
 User activities within an Org are controlled by Role Security

116Organization Security
Data Access 
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REVIEW
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 AMI010 - Inbound Asset Physical Inventory Scanner File
 AMI003 – Outbound Asset Extract

118Interfaces
AMI010 and AMI003
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CONTACT US 
FLORIDAPALM@MYFLORIDACFO.COM

PROJECT WEBSITE
WWW.MYFLORIDACFO.COM/FLORIDAPALM/

mailto:FloridaPALM@myfloridacfo.com
http://www.myfloridacfo.com/floridapalm/
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