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Florida PALI\/_I FieridaPALM
Communications

Subscribe to Florida PALM

Communications

Select the category of communications you would like to recenve from the

. ] Florida PALM Project
Agency SuppDrT Production Categories

Agency Mame * -
| | Bank File Delays

CCN Contacts [] General System Information
Communication Subscriptions Agency Acronym * [ ] Identity Provider (IDP)

Data ['_IE-::t'rc:-ner-:,; [ ] Interest Apportionment
Security Access Managers (SAM) [ ] Managed File Transfer (MFT)
: A First Name *

SAM Request and Acknowledgement Form

Ticket Request Form | Instructions Implementation Categories
CMS Wave Sandbox Last Name *

[ ] Financials Wave

[ ] Payroll Wave

Email *
Unsubscribe from:

[ ] All Emails

[ ] All Production Emails

[ ] All implementation Emails
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FLORIDA PALM UPDATES
SANDBOX AND TICKET REQUEST
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SANDBOX ENVIRONMENT

To access the sandbox environment Florida PALM
end users will;

. Goto: https://finsbx1 .flpalm.myfloridacfo.gov

. Login using the same credentials they use for Production
Note: Users will only be able to perform the functions they currently
are assigned in Production

« Inthe top left side of your screen verify it states FINSBX1-
Sandbox Environment to indicate you are in the
Sandbox environment

L g FINSBX1-SANDBOK ENVIRONMENT

v My Homepage

Classic Home

i

®
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https://finsbx1.flpalm.myfloridacfo.gov/

TICKET REQUEST FORM
@

SolutionCenter|

Ticket Request Form » Ticket Request Form

If you encounter issues with or have requests for Florida PALM Production or
the Sandbox, please complete this form.

o Helps the Solution Center better diagnose, resolve and
respond to issues or requests that you have with Florida
PALM.

o Ticket Request Form can be found on the Operations
page under the Agency Support section.

o The Ticket Request Form is required to submit prior to
contacting the Florida PALM Solution Center.

Contact Information

HName *

Submitted by *

Agency Acronym *

BU (e.g., 43000) *

Agency Support

Phene Number
S i—

Preferred Methed of Contact *

CCHN Contacts

|_| Phone
Coemmunication Subscriptions

L] Email

) Data Dictionary
Availability *

| Between B:00 am - 12:00 pm ET
|| Between 1:00 - 5:00 pm ET

Security Access Managers (SAM)

5AM Request and Acknowledgement Form
| Ticket Request :c-rmllll".stru':tin.'un-:. I
CMS Wave Sandbox

Additional Email Addresses

Include additional email addresses of staff that need to be kept informed on the
progress of this ticket

)
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RESOURCES AND RECONCILIATION OF
INVESTMENTS AND DISINVESTMENTS
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Avallable Resources

End User Training (myfloridacfo.com)
Production Support Round Table


https://myfloridacfo.com/floridapalm/user-support/end-user-training
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Today’s Objectives

» What are the differences between Investment Journals &
Disinvestment Journals?

» How do | Reconcile Investments & Disinvestments?
» What resources do | use to Reconcile FLAIR with Florida PALM?




FLAIR Reports

» Reports

- RDS Reports - Central Reports
- CNPPPJT2 - JT's Sent
- CNPPPJT4 - JT’s Received
o WebFocus (formerly MRE)
- CMPTTRN- table available for query

o Agency-Specific Reports

Production Support Round Table
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Florida PALM Reports

» Reports
> Florida PALM Reports
- GLRO82-Apportionment Reports
- GLRO083-Investment Activity Report
- Detailed Budget Period Report

Production Support Round Table
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Investment Journals

» What is an Investment?
» Where do they originate?
» How are they entered into Florida PALM?
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FLAIR Investment Information

» State Accounts (SC) function in FLAIR
» Inquiry for Category 190000
»Investable Budget Authority
»Available Cash




FLAIR Balances State Accounts (SC)

» State Accounts Function (SC

ENter-PFl-==pPF2=~=PF3~~~pPF4~=~~PFES~~~PFG~~~PF7~~=PFEB~~~PF9-~~pF10~-=~pF11-=PF12-~-
CONT EXTT MAIN TOP FWD



Reports - Tools Florida PALM GLRO083

Fage Mo 1of 14

Fle@ywrida PALM s IR
‘ [ h— 1222 54 Pl
Flann g, Accounting, ard Ledger Manage mant
Investment Activitz Report
Business Unit: 85000
Fool Type: ALL
Fund From: 00400 LOTCAP OQOUTLAY & DBT SVC TF
Fund Tea: 52600 FPERMIT FEE TF
Fiscal Year: 2023
Accounting Period From: 2
Accounting Period To: 2
Business Unit: 85000 Department of Financial Serwices
Fund: 02123 DFs ADMIN TF
Trans Date Transaction Type Account Line Description Additions Deductions Balan ce
il Sl Beginning Balance 1,973, 468.34
812022 Investment 104000 D300004 2802 300,000 .00 2273468 34
a/1r2022 Disinmves tment 104001 POOL 1 DISINY or REDISTRIB -15, 000 .00 2 258 468 34
a22022 Disinmees tment 104001 POOL 1 DISINY or REDISTRIB -30,000_00 2228 468 34
a/s2022 Disinvestment 104001 POOL 1 DISINY or REDISTRIB -5,000.00 2,223 468 34
a8/82022 Msinvestment 104001 POOL 1 DISIMNY or REDISTRIB -300,000.00 1,923 468 34
ato2o22 Disinvestment 104001 POOL 1 DISINY or REDISTRIB -390, 000 .00 1,533,468 34
B122022 Investment 104000 D300D0D0E3155 250 000 .00 1,TE83 468 34
Account Summany
Transaction Addition Deduction Alddition Subtotals Deduction Subtotals MNet Amount
Types Transaction Types Transaction Types
Beginning Balanoe 1,973.468 34
Investrment 2 550,000 .00 550,000.00
Interest Eamed
Disinwvestment 5 -740 000 00 -740.000 00
Admin Fee
Undefined
Tatal 2 5 550,000.00 -740 D00D.00 S 1.783 468 34
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Central FLAIR State Accounts (SC)

18
Florida PALM
Flanning, Accounting, & gdger Manage mant
Investment Activity Report
!
Business Unit: 86.000
Pool Type: ALL
Fund From: 00400 LOTCAPOUTLAY SQBT SVC TF
Fund To: 52600 PERMIT FEE TF
Fiscal Year: 2023
Accounting Period From: 2
Accounting Period To: 2
Business Unit: 85000 Department of Financial Services
Fund: 02123 DFS ADMIN TF
Trans Date  Transaction Type Account Line Description Additions Deductic
Beginning Balafice
8/1/2022 Investment 104000  D3000042892 300,000.00
8172022 Disinvestment 104001  POOL 1 DISINV or REDISTRIB -15,000
BRI 22 Disinvestment 104001 POOL 1 DISINV or REDISTRIB -30,000
BiS2022 Disinvestment 104001 POOL 1 DISINV or REDISTRIB -5,000
BiB2022 Disinvestment 104001 POOL 1 DISINY ar REDISTRIB -300,000
8102022 Disinvestment 104001  POOL 1 DISINV or REDISTRIB 350,000
81272022 Investment 104000 D3000063155 250,000.00
Account Sumfnary
Transaction Addition Deduction Addition Subtotals Dedlction Subtot
Types Transaction Types  Transaction Types
Beginning Balance
Investment 2 550,000.00
Interest Eamed
Disinvestment 5 -740,000
Admin Fee
Undefined
” re | 9kL Total 2 5 8 550,000.00 § 740,000
Enter-PFl---PF2---PF3-=-PF4-=--PFy=~=PFf===-PF/-=-PF8~-~PF9---PF10--PF1l--PF12--~
CONT EXIT MAIN TOP FWD .




Central FLAIR State Accounts (SC) .
VS
Florida PALM

FlgridaPALM

Flanning, Accounting, ard Ledger Manage mant

Investment Activity Report

Business Unit: 85.000

Pool Type: ALL

Fund From: 00400 LOTCAF OQUTLAY &DET SVCTF
Fund To: 52600 PERMIT FEE TF

Fiscal Year: 2023

Accounting Period From: 2

Accounting Period To: 2

Business Unit: 85'000 Department of Financial Services
Fund: 02123 DFS ADMIN TF

Trans Date Transaction Type Account Line Description Additions Deductiols
e Flnuinninn Balance

B/1/2022 Investment 104000 D3000042892 300 00000

B/1/2022 Disinvestment 104001 POOL 1DISINV or REDISTRIE -15,000.00
8212022 Disinvestment 104001  POOL 1 DISINV or REDISTRIB -30,000 @O
B/5/2022 Disinvestment 104001  POOL 1 DISINV or REDISTRIB -5,000.40
B/BI2002 Disinvestment 104001  POOL 1 DISINY or REDISTRIE -300,000.
a1n2022 Disinvestment 104001 POOL 1 DISINY or EEDISTRIB -390, 000.
81272022 Investment 104000 D3000063155 250 00000

Account Summary
Transaction Addition Deduction Addition Subtotals Deduction Subtot.
Types Transaction Types  Transaction Types
Beginning Balance
Investment 2 550,000.00
Interest Eamed
Disinvestment
Admin Fee
Undefined

740,000

[}

Total 2 550,000.00 § -140 000.(40

[
L]

ENLET-PFL---PF2-~-PF3-~-PFd--PFS--PFG--PFT-~PFG---PFd---PFL0--PFLI--PFL2---
EXIT MAIl TOP Fi




Life Cycle of Investment

Invested
Balance is
Recorded in
Florida PALM

Voucher Post
In Central
and data sent
to Florida
PALM

Agency
makes
decision to
invest

Voucher Printed
with BF info
72800 Treasury
Pool 1

Agency
Generates JT
from Dept
FLAIR CAT
19000

Passes
FLAIR Edits
and Budget

Check

Authority
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Disinvestments

» What Is a Disinvestment?
» Where do they originate?

» Disinvestment must be initiated with the same FUND/BE code
combinations as it was invested.

» Cannot disinvest more than what was invested.




Central FLAIR State Accounts (SC)
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Central FLAIR State Accounts (SC) 2
vs Florida PALM

Fl@rida PALM

Flanning, Accounting, ard Ledger Managemant

Investment Activity Report

Business Unit: 85000

Pool Type: ALL

Fund From: 00400 LOTCAPOQUTLAY &DBTSVCTF
Fund To: 52600 PERMIT FEE TF

Fiscal Year: 2023

Accounting Period From: 2

Accounting Period To: 2

Business Unit: 85000 Department of Financial Services
Fund: 02123 OFS ADMIN TF

Trans Date  Transaction Type Account Line Description Additions Deductions

Beginning Balance

8112022 Investment 104000  D30D00042892 300 .000.00

8/1/2022 Disinvestment 104001  POOL 1 DISINY or REDISTRIB -15,000.00
BRI22 Disinvestment 104001 POOL 1 DISINY or REDISTRIB -30,000 00
8/5/2022 Disinvestment 104001  POOL 1 DISINY or REDISTRIB -5,000.00
B/B2022 Disinvestment 104001  POOL 1 DISINV or REDISTRIB -300,000.00
B102022 Disinvestment 104001  POOL 1 DISINY or REDISTRIB -390, 000.00
81272022 Investment 104000 D3000063155 250 D00 00

Account Summary
Transaction Addition Deduction Addition Subtotals Deduction Subtotals
Types Transaction Types  Transaction Types
Beginning Balance
Investment 2 550,000.00
Interest Eamed
Disinvestment
Admin Fee
Undefined

_740,000.00

o

550,000.00 § -740.000.00 §

o
(7]

ENter-pFl--=pF2===PF3===PF4===PF5==-PFG--=~PF7-=-PF8=-=PF9---pF10--PF11--PF12--- ol ’

CONT MALN 10P FWD




Life Cycle of Disinvestment

Agency
makes
decision to
disinvest

Posted in
Central
FLAIR and
SWDN is
assigned

Generates
Florida PALM
Journal in
CAT 002000

Passes
Florida PALM
Edits KK and
Budget Check
in the Agency

Fund

Journal is
Posted in
Florida Palm

and sent to
Central
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Reconciliation of CENTRAL FLAIR to Florida PALM

» Central FLAIR controls the Investment budget authority
» Florida PALM controls Disinvestment budget authority
» Pull and review reports to verify disinvestments

» Determine If errors were made, and if so, which system Is
out of balance

» Map out corrections If they are needed
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Reconciliation-Florida PALM Corrections

» The original journal date must be used when correcting
entries

» When reversing an entry, flip the signs

» Use the RED source code when applicable to adjust
iInvestment balances in Florida PALM

» Once reversed, reprocess the disinvestment

» Disinvest to the same Fund and Budget Entity as the
original investment
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Reconciliation-Update Departmental

» Departmental must be updated to reflect the
disinvestment

» Agencies will process the receipt TR96 in Departmental
» Departmental should match Central




DISINVESTMENT CORRECTIONS
LIVE DEMO
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TREASURY CORRESPONDENCE FORMS
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Treasury Correspondence Forms

Florida PALM * > Forms ¥ > CM ™ » Treasury Correspondence Form ¥ > Order Supplies Ord er Supplles Form
e Bank Account Type drop-down added to allow
agencies to select CRA or Concentration

All' = | Search Advanced Search

R e || oo e Order Type drop-down will include CRA
ORDER_SUPPLIES_FORM Checks
“subject | e Text field added for agencies to provide the
Prorty | 3 tandard v Due Dae shipping information for Deposit Bags

Favorites Main Menu * Florida PALM * Forms * CM~ Treasury Comrespondence Form ¥ Same Day Deposit Request Sam e Day De p O S i t R eq u est FO r m (E FT
FlgridaPALM a gasee  Notification)

’—VFW,, nstucions || Aachments e Amount field will allow end users to
enter commay(s)

Same_Day Deposit Request

*subject ||

Friority 3-Standard v Due Date

)
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Treasury Correspondence Forms

Research Request/Reconciliation

. Assistance Form
FigridaPALM e Ability to attach supporting

Favoriles ¥ Mzin Menu * Florida PALM ¥ Forms ™ > CM™  Treasury Cormespondence Form ™ > Research Req Reconciliation

Form || Instructions || Aftachments documentation, as with all forms
Research_Request Assistance
*Subject ‘I
Priority | 3-Standard v Due Date

Florida PALM * Forms ¥ > CM¥ » Treasury Correspondence Form ¥ > DEO Mofif Request UC Fed Acct N 0 t | fl C atl 0 n Req u eSt U C F E D AC C 0 u nt

KRy Form (DEO Specific form)
e Two fields added; one titled Fed

Fom ]| recors || Atachment Funds portion and one titled State
Notification Req UC Fed Acct Funds_ pOftIOﬂ _
“subjet || e Negative amounts will be allowed

Priority | 3-Standard v Due Date

)
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CALENDAR YEAR"END

1 2/ 3

4 5 6 7 8 910
11 12 13/ 14/ 15 16 17
18/ 19 20 21| 22| 23 24
25/ 26 27 28 29 30 31

.‘
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Year End

» June 30 processes
o Central FLAIR

- Transition from FY2022 to FY 2023
- Allowed additional time for June 30 bank files to post

- Suppl tal D it
PPl PERos Sj $143,518,951.62

- Debit Memos
o Departmental FLAIR
- All agencies closed by Friday, August 12
> Florida PALM
- June Closed on July 29, 2022
- FY2022 Final Closing

Production Support Round Table
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TIPS AND TRICKS
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Reporting Update

» What report do | need to use”? » Reports Catalog
» What does this information mean? » Data Dictionary
» How can | use this report in my day-to-  * Functional Definitions

day activities?
» What filters are available for this
report?

» Where do | go to find this report in
Florida PALM?

» What legacy reports would | have run
In the past to get this information?

®
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Reports Catalog Updates

Report Description* ===

4
o @ O]
Report that can be generated daily, monthly, Report that lists all
} Report Use annually. or by specified date range; shows the total  warrants that have not *Deposit BU (List Available) NavBar > Navigator = Reporting Tools >
- - . amount and number of outstanding AP Fayments by  been cashed or - :
) . From Date, Query = Query Viewer =
type for selected COA figlds. This report is used to cleared at the hank. N
g Report FI Iter Crlterla identify the liability for issued Payments that have To Date FLF_AGING_RECON_DEF_REFORT
1 1 not yet cleared the bank (unreconciled) for selected
» N aV|gat|0n* COA values. *Required Fields
*
» Used By/Key Users
» Legacy Report Name
» Legacy Report
SOU rce Agencies can use this report to
Agency Banking Reporter, Debit Memo-Legacy, Cash Management System analyze deposit data: This report
. Agency Deposit Reporter, Faper Returns, includes the Anency Depasit Number
4 Th INQs to Know Agency Query Writer, ACHIEFT Returns, NEL = Agency Uep
g DF5 Bank Reconciliation Processor, Foreign ltem Returns, and is a point in time report.
DF5 Deposit Approver, Credit Card Returns

DFS Deposit Processaor,
DFS Query Writer,

*Previously existed in Reports Catalog DOR Agency Exception Processor

)
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Data Dictionary

Data Dictionary Dashboard

The Data Dicticnary contains PeopleSoft tables and data elements that are being utilized by Florida PALM reports and queries. The PeopleSoft Table
Data Dictionary details include PeopleSoft Record Definition, Field Crder within a table, Technical Name, Functional Name, Data Type, Field Length, if the table data
element is Required. Key Field, Protected Data, PeopleSoft Delivered Values, and Mapped Legacy Data Element.

The Data Dictionary Table of Contents is a list of PeopleSofit Record Definitions, Table Names, Table Descriptions, and Number of Table Elements.

Data Dictionary TOC

Key Tahles is a quick reference guide fo assist with creating and running queries that lists commonly used tables along with & highlight of the important
Key Tables data elements for that table. PeopleSoft table details include Table Mame, identiied Module, and Motes.

The Funcfional Definitions are available for individual reports and gueries. A conceptual definition is provided for commonly used report figlds.
Functional Definitions Additionally, any report or query with additional specific definition information is provided per individual field. Fields that are calculated are identified for
reference.

Data Dictionary Dashboard Location:
https://myfloridacfo.com/floridapalm/user-support/operations

Production Support Round Table August 24, 2022
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Data Dictionary Updates

» Data Dictionary

o PeopleSoft Delivered Values

PeopleSoft Delivered Values
Mapped Legacy Data Element
5

o Mapped Legacy Data Element .:1 ,ﬂrl.jjtﬂmaltlc Category (FLAIR Account Code - position 22-27)
NN arnus Fund Identifier (FLAIR Account Code - position 6-11)
= None

5 = Semi Manual

» Functional Definitions

Wave J ReportiD Report Name  Module HEpOI’t Repurt Field § Field Also PS Table
Type Label Knuwn As
& & & &

CMS ARR0O21  Unreconciled Query Bank Account P5 FLP_BNK_STMT_WVW
Deposits =2
Report

PS Field Functional Definition Additional Report- Calculated Modified

Specific Definition Field
& & & &
BANK_ACCOUNT_MNUM  Description of the bank account In this report, this field  No 06/30/22 10
purpose and may contain the location represents the Bank

number or the last four digits of the Account that received
bank account number. the bank transaction.

Production Support Round Table August 24, 2022
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Open Forum

)
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CONTACT INFORMATION

1-877-FLA-PALM (1-877-352-7256)
FLPALM SOLUTIONS@MYFLORIDACFO.coMm

HTTPS.//MYFLORIDACFO.COM/FLORIDAPALM/USER-
SUPPORT/OPERATIONS



mailto:FLPALM_Solutions@MyFloridaCFO.com
https://myfloridacfo.com/floridapalm/user-support
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