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Overview

This document is created to assist the Servicing Agent (SA) users when using the Financial Services
Producer Appointment System (eAppoint) web application. The eAppoint system has been enhanced to
allow the Appointing entity (AE) to give permission to the SA users to report the Preneed Quarterly
Remittance on their behalf through the online web application. The SA will need to request permission
from each AE that they wish to do business with before they will be able to submit remittances for that
AE.

The SA users will use the file upload functionality in eAppoint to report the quarterly remittances or
addendums on behalf of the AE. This upload process requires only one electronic payment for all AE’s
that are included in the uploaded file.

The words invoice and submittal will be used in the document below and can be confusing. To better
understand the difference between an invoice and a submittal, think of the submittal as the way the
system allows you to pay an invoice.

The eAppoint URL is https://iportal.fldfs.com/FCCS eAPPOINT/. This is the web site that will be used
for log in and reporting quarterly remittances.

Left-Hand Menu Options

Common Task - Menu
In the left-hand menu section of the screen the Common Task section is displayed. This is where new
invoices and submitted submittals can be found.

Start a New Submittal - Menu
This is the location in the eAppoint system that will allow the user to start the submittal process to
report any quarterly remittances.

Review Paid/Final submissions - Menu

This is the location in the eAppoint system that will allow the user to see a list of all submittals that have
been submitted. When a submittal has been selected, the information like the counts and amount paid
can be reviewed and printed.

Other Places

eAppoint work bench - Menu

The eAppoint workbench will provide the user a list of all submittals that have been started but have not
been paid or submitted. All submittals in this list have not been completed and could result in a citation
for late reporting if not reported timely.

Creating a new eAppoint Account
Any party that wants to be a Servicing Agent and use the eAppoint system to report remittances on
behalf of an AE must first set up an eAppoint account. When the account has been set up, they must
request PNRS permission from each AE to allowing them to do business on the AE’s behalf. The SA user
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will only be able to report the quarterly remittances or addendums for the AE through the eAppoint
system after the permission is given.

Create a Servicing Agency Account.
From the eAppoint URL, the home page allows new users to create an account and for existing users to
log into the system.

1. To get started setting up your new account, using the left-hand menu option click “Set up a
Servicing Agency Account” hyper-link.

% JIMMY PATRONIS

y FLORIDA’S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout
A PRGINT Log on to the Industry Portal
—
Please enter your user name and password to log on to the Industry
Portal. Click 'submit’ to continue.

+ Register as
appointing entity

» Activate your / U N .
Appointing Entity ser ame.| |
account
‘Z Password: | |

» Setup a Servicing

Roency sccoun

» Retrieve lost
password
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2. Fillin all the required fields on the screen and then click on the Create Account button. All
required fields are noted with a red asterisk (*). The E-Mail address that is entered on this
screen will be used by the Division for sending notification to you and will also be used as the
eAppoint “User Name” when you log into the system.

JIMMY PATRONIS

FLORIDA'S CHIEF FINANCIAL OFFICER

Help Contact Us My Account DFS Home Logout
2o bPOINT Set Up An Servicing Agency Account
“—
This page allows you to setup a new Industry Portal account. Flease fill in the following
Account Tasks fields and click "Create Account” at the bottom of this page when you are finished. If you

do not want to create an account, please clid: "Cancel". In order to create a new
+ Update your account account you must fill in all the fields marked with a red star [ * .

* View your account NOTE: The email address you fill in will be your User Name to access the Industry Portal.

Flease fill in an emeil address that you have access to, as you will need access to this
email address to adivate your account.

Personal

* FlrstNarne:l |

Middle Initial: | |

* LastNElm-E:| |

* E-Mail Mdr55|
{User Name):

* Passwurd:| |

* Re-type Password: | |

Phone
* Phone Number: | |

Phone Extension: I:I

Facc Number: | |

Address

* Street: |
T
* City:| |
* State: | v|

* ZIP/ Postal Code: | |

* Country: |UNITED STATES |

Position

Position Title: | |

Department Name: | |

Create Account | Cancel
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3. If you have filled out all fields correctly the Set Up An Account screen will display the message
that the account was successfully created. Click the Done button.

&% JIMMY PATRONIS

¥ FLORIDA’S CHIEF FINANCIAL OFFICER

Home Help

o
S “APPOINT

* Setup an account

Contact Us My Account DFS Home Logout

Set Up An Account

An account has been successfully created.

A message has been sent to the e-mail address you entered when you created this
account. In thatmessage, you must follow instructions on how to activate your account.

Daone

4. The system will automatically send an email to you. There is a link in the email that MUST be
used to activate your account. Watch for this email to complete the setup of your new account.

Request Permission from Appointing Entity

Once your account has been created, you will need to contact each of the Appointing Entities (AE) that
you wish to do business with and ask them to grant your permission to work on their behalf. You will
need to provide the AE with the email address that was used to set up your SA eAppoint account so
permission to the correct account can be granted. After the AE has given you permission, then you will
be able to do business on behalf of that AE in the eAppoint system.
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Activate your eAppoint account.

Once your account has been created the system will send an email to the email address that was used to
create the account. The email will contain a link that should be used for activating your eAppoint
account.

1. If you have not activated your account and you try to log in, you will see this message displayed.

3 JIMMY PATRONIS

% FLORIDA'S CHIEF FINANCIAL OFFICER

Help Contact Us My Account DFS Homa Logout

v
F“APPOINT Error
<

This account has not been activated.
Flease rafer to the ermail message sent you during the account setup process.

If this error is preventing you from completing your task, please contact a support
representative at (850)413-2029 for Funeral & Cemeatery.

2. Inthe email that is sent, when you click on the link to activate your account you will see this
message.

&% JIMMY PATRONIS

y FLORIDA'S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout
/APPOINT Set Up An Account
—

Your account has been successfully activated.
Common Tasks

| Startusing the Industry Portal
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3. Once you have activated your account, try logging into the system. Use the email address as the
“User Name” and the password that you entered when creating the account, then click the
Submit button.

% JIMMY PATRONIS

§ FLORIDA'S CHIEF FINANCIAL OFFICER

Help Contact Us My Account DFS Home Logout

Z ppOINT Log on to the Industry Portal
<

: Please enter your user name and password to log on to the Industry
Portal. Clidk "'submit' to continue.

* Register as
appointing entity

+ Activate your
Appointing Entity

account

User Name: || |

Password: |

¢ Setupa Servidng
Agency account

¢+ Retrieve lost
password

4. If no AE has given you permission, this message will be displayed.

3 JIMMY PATRONIS

§ FLORIDA'S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout

o
#“APPOINT Error

This account is not authorized to use the eAppoint system. If you are an appointing
entity, please complete the Appointing Entity Registration process. If you are a third
party who wishes to work on behalf of an appointing entity, please give that
appeinting entity your E-Mail address.

If you are a Department employee who wishes to work on behalf of an appointing

entity, please complete the Exception Submittal Account Validation process to grant
yourself access to eAppoint.

If this error is preventing you from completing your task, please contact a support
representative at (850)413-3039 for Funeral & Cemetery.

[ «=_ | Return to Previous Page
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Upload File Format

The eAppoint system requires the Servicing Agent account to upload a file to report their quarterly
remittances. Below are the requirements that must be followed for creating the upload file. The system
uploads the file data directly into the eAppoint system and allows the SA to make the necessary
payment to complete the quarterly remittance submittal.

The system allows the SA to upload multiple files during the quarter in case adjustments are needed for
remittances that have already been reported. The is no limit to the number for AE remittances that can
be included in the file; it can contain only one AE’s remittance or multiple AEs. The file can also handle
new remittances for the quarter as well as addendums for AE that might have already been reported.

File Upload Format Requirements
The following are the requirements for the upload file.

The file must be a .txt or .CSV document type.
The file must be in the below comma delimited format.

3. The first row in the file must contain the header row:
YEAR,QUARTER,FEIN,AE_NUM,LICENSEE_NAME,TRUST_FUNDEDKS,INSURANCE_FUNDEDKS,CAN
CELLED,COMMENTS

Here are the list of fields and their description for creating the upload file.

Field Name Required | Type Restrictions

YEAR Yes Number Must be 4 digits and between 1901
and the current year.

QUARTER Yes Number Must be 1 digit (Values: 1, 2, 3, 4)

FEIN Yes Number Must be 9 digits

AE_NUM Yes Number | Max of 7 digits

LICENSEE_NAME Yes VarChar | Max length of 255

TRUST_FUNDEDKS Yes Number | Max length 10

INSURANCE_FUNDEDKS Yes Number | Max length 10

CANCELLED Yes Number Max length 10

COMMENTS No VarChar Max length is 500 characters.
**%* This is required ONLY when
reporting Addendums. ****
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4. Here is an example file layout with three appointing entity numbers being reported:

YEAR, QUARTER, FEIN, AE NUM, LICENSEE NAME, TRUST FUNDEDKS, INSURANCE FUNDEDKS, CANCELLED, COMMENTS
2017,2,999999999,175460, TALLAHASSEE FUNERAL HOME,9,1,0,,

2017,2,999999988,175461,MONTICELLO FUNERAL HOME,2,0,0,,

2017,1,999999977,175462, PENSACOLA FUNERAL HOME,7,1,1,CONTRACT CANCELLED NOT REPORTED

5. The upload file name is not important to our system, but we do suggest that you name the files

so you are able to track and select the correct file that you want to upload while doing your

submittals. Below is an example of the file names that are being used in the old system but is

NOT a requirement in the new system.

Example File name: SA-BulkRemittance(YYYY-QT)

In the file name SA-BulkRemittance(YYYY-QT), the SA should represent the servicing
agent name.

The file name SA-BulkRemittance(YYYY-QT), should always contain “-BulkRemittance”.
In the File name SA-BulkRemittance(YYYY-QT), the YYYY should represent the remittance
four-digit year.

In the File name SA-BulkRemittance(YYYY-QT), the “Q” should represent the remittance
quarter (1, 2, 3, 4).

In the File name SA-BulkRemittance(YYYY-QT), the “T” is used to indicate the sequence
of reports for that year and quarter. The initial will be A and then incremented for each
additional addendum.

Here are a couple of examples file names:

FSI-BulkRemittance(2017-4A) ---- and example for an initial report
FSI-BulkRemittance(2017-4B) ---- for the first addendum reported for a quarter
FSI-BulkRemittance(2017-4C) ---- for the second addendum reported for a quarter
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Start a new submittal

The new submittal is where you will start to process for uploading the quarterly remittance or
addendum for all the AEs that you do work for.

NOTE: When reporting counts for addendum, you must report the new counts for the quarter not
just the counts being adjusted. For example, if you reported 10 trust funded contracts, 9 insurance
funded contracts, and 0 cancelled contracts and realized that you should have report 11 trust
funded contracts, your upload file should reflect 11 trust funded contracts, 9 insurance funded
contracts, and 0 cancelled contracts and a note for the adjustment.

NOTE: The PNRS Upload function can handle quarterly remittances for an AE and addendums for
another AE in the same file.

1. Start by clicking on the Start a new submittal link from the left-hand menu.

¥% JIMMY PATRONIS

§ FLORIDA'S CHIEF FINANCIAL OFFICER

Help Contact Us My Account DFS Home Logout

v
S “APPOINT
<

Common Tasks

e Start a new submittal

¢ Review Paid/Final
submissions

O ther Places

e eAppoint workbench

eAppoint

W elcome to the Florida Department of Financial Services Producer
Appointment System (eAppoint). Here, you can send appointment-
related submissions to the Department. To begin, click Start a new
submittal. To work on an existing submittal, dick Work on an in-
progress submittal. To review a submission already sent to the
Department, click Review Paid/Final submissions. To activate your
appointing entity account, click Activate your Appointing Entity
Account.

Refund Policy fo Preneed Sales Agent Appointment-Related Submission

The appointment fee is not subject to refund in accordance with section
469.466 (2)(h) F.S. and Rule 69K-5.003(6) F.A.C. If a duplicate
appointment is processed, a refund may be requested in writing by the
payor within 60 days of a duplicate appointment, the Division shall
refund the payor entitled to receive in connection with the application
for the appointment.

Please contact the Division of Funeral, Cemetery, and Consumer
Services for questions by phone (850) 413-3039, mail or fax.

Choose a Task

Start a new Work on anin- Review
submittal progress Paid/Final
submittal submissions
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2. This page just provides some information about pop-up messages. Just click the Next button to

continue.

% JIMMY PATRONIS

f FLORIDA’S CHIEF FINANCIAL OFFICER

Help

o,
S “APPOINT

Iw

Common Tasks

* Start a new submittal

¢ Review Paid/Final
submissions

Other Places

+ eAppoint workbench

Contact Us My Account DFS Home Logout

Start a New Submittal

Welcome to the eAppoint Wizard

The following screen will ask you to select what type of "submittal” you want to start.
There are 7 types of submittals: New Appointments, Renewal Appointments, Terminate
Appointments, Preneed Quarterly Remittance, Preneed Quarterly Remittance
Addendums, Payment for Preneed Quarterly Remittance Citations, Addendums required
as result of financial examination. Any one submittal may have multiple agent
transactions in it, but those transactions must all be of the same type. For example, a
New Appointments Submittal might appoint five or ten different new agents to represent
you, but could not indude any appointment terminations or renewals.

WARNING: This website uses pop-up messages to inform you of important information
and directions regarding your submittal to the Florida Department of Finandal Services.
You must disable or turn-off your pop-up blocker for this website if you are using such a
feature within your web browserin order to view these important messages.

Click "Next" to continue.

Cancel

3. On the Select Submittal Type screen you would select the PNRS Upload Function and click the

Next button.

JIMMY PATRONIS

 FLORIDA'S CHIEF FINANCIAL OFFICER

Help

F
r

o
APPOINT

¢ Start a new submittal

¢ Review Paid/Final
submissions

Other Places

¢ eAppoint workbench

Contact Us My Account DFS Home Logout

Select Submittal Type

Select the type of submittal you want to start. Click "Next" to continue.

Select type of submittal
() PNRS Upload Function

[ Concel J Bock f Next
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4. On the New Submittal Created screen you will name the submittal and click the Done button.

NOTE: We suggest that you name the submittal something that will be helpful when trying to
find this submittal in the future. An example would be to indicate the year and quarter as

shown below.

JIMMY PATRONIS

y FLORIDA'S CHIEF FINANCIAL OFFICER

Home
o
S “APPOINT

e Start a new submittal

¢ Review Paid/Final
submissions

O ther Places

* eAppoint workbench

Help

Contact Us My Account DFS Home Logout

New Submittal Created

A new submittal has been started, as indicated below.

Submittal Type: PNRS Upload Function
Date Created: 5/10/2018 01:41:42 PM
You can give this submittal a name in the block below. Naming the submittal is
optional. Most Preeneed Business Licensees develop their own internal protocols for
naming submittals, that are meaningful for them given the way they run their
business. For more info on naming a submittal, click on the HELP tab above.

Submittal Name: |2017-Q4-Quarerly Remitance

5. This takes you back to the Main Workbench page where you should see the submittal you just

created.

JIMMY PATRONIS

§ FLORIDA'S CHIEF FINANCIAL OFFICER

Home
v
S “APPOINT

Common Tasks

Itv

o Start a new submittal

# Review Paid/Final
submi ssions

Other Places

¢ eAppoint workbench

Help

Contact Us My Account DFS Home Logout

Main Workbench

Below is a list of submittals you hawve aeated butnot yet completed. If you justopened a
submittal, it is included below. Click on any listed submittal, to open and work on it. If
you want to delete any listed submittal, didk on DELETE SUBMITTAL below, and you will
be given a saeen from which to choose which submittal to delete.

WARMING: This website uses pop-up messages to inform you of importantinformation
and directions regarding your submittal to the Florida Department of Financial Services.
You must disable or turn-off your pop-up blocker for this website if you are using such a
feature within your web browser in order to view these important messages.

Choose a submittal to work on

Appointing Type Name Type Date Created
Entity
PNRS Upload 2017-Q4-Quarter ly ORIGIMAL | 5/10/2018
Function Remittance 01:41:43 PM

Delete Submittal
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6. When you are ready to continue working on this submittal, just click on the “Type” hyper-link
that is associated with the submittal that you want to work with.

JIMMY PATRONIS

f FLORIDA'S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout
v -
L
Z“APPOINT Main Workbench
Below is a list of submittals you have aeated butnot yet completed. If you justopened a
Common Tasks submittal, itis included below. Click on any listed submittal, to open and work on it. If
you want to delete any listed submittal, didk on DELETE SUBMITTAL below, and you will
® Start a new submittal be given a saeen from which to choose which submittal to delete.
* Review Paid/Final WARMING: This website uses pop-up messages to inform you of important information
submissions and directions regarding your submittal to the Florida Department of Financial Services.
You must disable or turn-off your pop-up blocker for this website if you are using such a
feature within your web browser in order to view these important messages.
e Choose a submittal to work on
* eAppoint workbench Appointing Type Name Type Date Created
Entity
PNRS Upload 2017-Q3 Quartery ORIGINAL 5/10/2018
Fundion remittance 01:46:06 FM
PNRS Upload 2017-Q4-Quarter ly ORIGINAL 5/10/2018
Fundction Remittance 01:41:43 FM

Delete Submittal

7. The Preneed Quarterly Remittance screen displays the submission information and the payment
status. Click on the “Component” hyper-link to open this submittal.

JIMMY PATRONIS

y FLORIDA'S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout

I pROINT Preneed Quarterly Remittance

Submittal Type: PNRS Upload Fundion
Common Tasks Date Created: 5/10/2018 01:41:43 FM
Submittal Name: 2017-Q4-Quarterly Remittance

+ Start a new submittal = =
Edit Submittal Name

¢ Review Paid/Final
submissions

Other Places

Listed below are all the components required to submit this submittal. To view a
component, dick on its name. Your changes are automatically saved. To review the
current details of your submittal, click "Review this Submittal".

A Component Last Updated Submission Payment
¢ eAppoint workbench Status Status
Preneed Quarterly/Addendum 5/10/2018 Incomplete Incomplete
Remittance 01:41:43 PM

Review ihis Submitial | Submin |
Retum to Main Workbench
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8. The Upload Preneed Quarterly Remittance screen provides you with a link to access the upload
file format just in case if you need the information. If you have already to upload your
remittance file click the Browse button and search for the file on your computer.

JIMMY PATRONIS

¥ FLORIDA'S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout

A PROINT Upload Preneed Quarterly Remittance

Select the file you wish to upload for Preneed Quarterly Remittance. To choose a file,
click Browse. Navigate to the location of the file on your computer, and click Open. After
you have selected the file you wish to upload, clidt Upload. If you do not wish to upload
any files, click Cancel.

Forinformation on the appropriatg file layout, please dick here. )

If you are aurrenty using a "Popup Blocker", you will need to allow popups on this
website.

The records in the file will be validated by the system.If any record fail the validation,
the whole file willnotbe uploaded and mustbe corrected and re-submitted. Validation
errors will be displayed if needed.

DO NOT INCLUDE CONTRACTS THAT ONLY INVOLVE BURIAL RIGHTS

File to upload Browse

9. Once you have selected the file that is located on your computer, the file name should display in
the “File to upload” field. Click the Upload button so the data can be uploaded to the eAppoint
system.

JIMMY PATRONIS

FLORIDA'S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout

2 PPOINT Upload Preneed Quarterly Remittance

Select the file you wish to upload for Preneed Quarterly Remittance. To choose a file,
click Browse.Navigate to the location of the file on your computer, and click Open. After
you have selected the file you wish to upload, click Upload. If you do not wish to upload
any files, click Cancel.

Forinformation on the appropriate file layout, please dick here.

Ifyou are aurrently using a "Popup Blocker", you will need to allow popups on this
website.

The records in the file will be validated by the system. If any record fail the validation,
the whole file will not be uploaded and mustbe corrected and re-submitted. Validation
errors will be displayed if needed.

DO NOT INCLUDE CONTRACTS THAT ONLY INVOLVE BURIAL RIGHTS

File to upload  §-PRNS PROJECT\FSI-BulkRemittance(20174A)¢ Browse..
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10. The system will first validate the file for any errors that may exist. If any errors are found,
system will display an error message for each of the rows that did not pass our validations.

NOTE: The uploaded file must be error free before any of the data will be imported into the
eAppoint system.

IMMY PATRONIS
FLORIDA'S CHIEF FINANCIAL OFFICER
Home Help Contact Us My Account DFS Home Logout
I8 pRETNT Preneed Quarterly Remittance Upload Errors
—

NONE OF THE 2 RECORDS WERE UPLOADED DUE TO VALIDATION ERRORS.

The following record(s) failed the validation rules. Please correct the record(s) and
upload them again.

Line#:1  Record: 2017,4,473173104,175516,YOUR TRADITIONS
LLC,2,5,1,COMMENTS GO HERE

s The aurrentlogged user, does not have authorization to submit a Preened
Remittance Sales file for this FEIN/AE Mum.

Line #: 2 Record: 2017,4,472173104,175516,YOUR TRADITIONS
LLC,2,5,1,COMMENTS GO HERE

® AE_NUM/Fein does not match with our records.

Here is a list of errors that you might encounter:

1. The current logged user, does not have authorization to submit a Preneed Remittance Sales
file for this FEIN/AE Num.

a. The SA user will need to request permission from that AE before they will be able to
report quarterly remittances for that AE.

2. AE_NUM/Fein does not match with our records.

a. Check the file AE Number and FEIN, the combination does not match with the eAppoint
system. Contact the Division of Funeral, Cemetery and Consumer Services for the correct
information if needed.

3. The YEAR must contain 4 digits.
a. The file “year” field must be a four-digit year value.
4. The reported counts must be zero or greater.

a. The count for the trust funds, insurance funds and cancelled contacts cannot contain an
alpha character, be a negative number or be left empty.

5. There is no invoice in our records for the specified Year/Quarter.

a. Please check the year and quarter being reported for that AE, the system does not find
an invoice that matches.
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6. The invoice for the specified Year/Quarter was included in another filing submittal, that is still
pending to be submitted. You must submit/delete that filing, before reporting the same
invoice (Year/Quarter) again.

a. Check your Workbench, it appears that this AE quarterly count for that year and quarter
is on an existing submittal that has not yet be paid and submitted.

7. Comments must be provided when submitting an addendum.

a. The system requires a “Comment” when reporting as addendum.

8. This FEIN/Year/Quarter appears more than once in this file.

a. The file contains two rows for an AE for the same year, and quarter.

9. The count of Cancelled Contracts should be equal or less than the count of Trust Fundedks and
Insurance Fundedks.

a. Check the counts for this record, you cannot have more cancelled contracts than
contracts that were sold for that quarter and year.

11. If you need to review the errors a the file that was last uploaded, the list of errors can be found
if you open the submittal from your eAppoint Workbench and click the link at the bottom of the

page.

2 JIMMY PATRONIS

FLORIDA'S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout

N PROTNT Preneed Quarterly Remittance

Submittal Type: FNRS Upload Fundion
Common Tasks Date Created: 5/10/2018 01:41:43 PM
Submittal Name: 2017-Q4-Quarterly Remittance

* Start a new submittal = =
Edit Submittal Name

* Review Paid/Final
submissions

Listed below are all the components required to submit this submittal. To view a
component, dick on its name. Your changes are automatically saved. To review the
current details of your submittal, click "Review this Submittal".

Other Places

) Component Last Updated Submission Payment
* eAppoint workbench Status Status
Preneed Quarterly/Aaddendum 5/10/2018 Incomplete Incomplete
Remittance 01:41:43 PM
Fevicm b Subminal | Submit |
Retum to Main Workbench
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12. Then you can click on the hyper-link at the bottom of the page.

JIMMY PATRONIS

FLORIDA'S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout

O ppdINT Upload Preneed Quarterly Remittance

Select the file you wish to upload for Preneed Quarterly Remittance. To choose a file,
click Browse. Navigate to the location of the file on your computer, and click Open. After
you have selected the file you wish to upload, did< Upload. If you do not wish to upload
any files, click Cancel.

Forinformation on the appropriate file layout, please dick here.

Ifyou are aurrenty using a "Popup Blocker", you will need to allow popups on this
website.

The records in the file will be validated by the system . If any record fail the validation,
the whole file willnot be uploaded and mustbe corrected and re-submitted. Validation
errors will be displayed if needed.

DO NOT INCLUDE CONTRACTS THAT ONLY INVOLVE BURIAL RIGHTS

File to upload Browse

View the last set of upload errors for FSI-BulkRemittance{(2017-4A).txt >>

13. The system will then display the list of errors that were in the previous file.

JIMMY PATRONIS

FLORIDA'S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout
£ ppOINT Preneed Quarterly Remittance Upload Errors
—

NOMNE OF THE 2 RECORDS WERE UPLOADED DUE TO VALIDATION ERRORS.

The following record(s) failed the validation rules. Please correct the record(s) and
upload them again.

Line#:1  Record: 2017,4,473173104,175516,YOUR TRADITIONS
LLC,2,5,1,COMMENTS GO HERE

* The aurrentlogged user, does not have authorization to submit a Preened
Remittance Sales file for this FEIN/AE Mum.

Line #: 2  Record: 2017,4,472173104,175516,YOUR TRADITIONS
LLC,2,5,1,COMMENTS GO HERE

e AE NUM/Fein does not match with our records.
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14. Once all errors have been corrected you will open the submittal from the eAppoint Workbench.
Browse to find the updated file on your computer and click the Upload button. If the file has no
errors the eAppoint system will display you this message. Click the Pay & Submit button to
make the payment or the Review Submittal to review the submittal before paying.

15. If you want to review what was included on this submittal, click the Review Submittal button.

4 JIMMY PATRONIS

._?:;"”'.' FLORIDA'S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout
#I oGtNT Upload Preneed Quarterly Remittance
—

1 of 1 record in " goodFileDev.txt" was suacessfully uploaded. The file upload component
has been completed.

16. The Review Recent Submissions screen will display all the information about the file that was

uploaded. This example was a file that only included one AE remittance for the quarter.

JIMMY PATRONIS
y FLORIDA'S CHIEF FINANMCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout
o - - .
eapPPOINT Review Recent Submissions
Common Tasks Payment Transaction Dctails
Submission ID 000000000
= Start a new submittal
* Review Paid/Final Fee Type Amount
submissions PHRS Upload Function Fees $35.00
Processing Fee $0.00
Total Fe 35.00
+ eAppoint workbench Invoice Details
Submitted By: June Lewveretts

Date Submitted:

The following invoice(s) hawve been submitted:

Record Invoice AE# f Year/ Trust Imsurance Cancelled Fees
Type Mumber Firm Mame Quarer Fund Furvd ed Contracts (%)
Contracts Contracts

Addendum | QL2018- | 115 L 2018/Q1 3 2 Q0 35.00
9451

Previously Reported Count =
New Count 2

[XRE Y]

Adjusted Count 3

Retum o Main Waorkbanch m

a
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17. If you clicked on the Pay & Submit button you will see Payment Wizard screen before going to
the Bank website to make the payment. Click the Next button to continue.

JIMMY PATRONIS

f FLORIDA'S CHIEF FINANCIAL OFFICER

Home

4
S “APPOINT

Common Tasks

Im

= Start a new submittal

= Review Paid/Final
submissions

Other Places

« efppoint workbench

Help

Contact Us My Account DFS Home Logout

Payment Wizard

Bank Of America is the vender selected by the Department of Finanaal Sarvices to
process online payments, Prooessing fees are assessed by and paid directly to Bank Of
America, and are not assessed or retained by the Department. Click on CANCEL to |
return to the Workbench. Clicking on CANCEL will not delete or change information you
hawe entered in the submittal, and the submittal will still be available to you on your
Workbendh for further processing. However, your online submittal will not be affective

untl you submitand pay it enline.
=

18. This screen displays the total fees that will need to be paid. Click the Next button to continue.

&% JIMMY PATRONIS

y FLORIDA'S CHIEF FINANCIAL OFFICER

Help

-
S “APPOINT

e Start a new submittal

¢ Review Paid/Final
submissions

Other Places

* eAppoint workbench

Contact Us My Account DFS Home Logout

Payment Wizard

Fees required for this online transaction are indicated below. Processing fees are
assessed by and paid directly to Bank Of America, and are not assessed or retained by
the Department. Click on CANCEL to return to the Workbench. Clicking on CANCEL will
not delete or change information you have entered in this submittal, and the submittal
will still be available to you on your Workbench for further processing. However, your
onlne submittal will not be effective until you submitand pay it online.

Fee Type Amount
PNRS Upload Function Fees $35.00
Total Fees $35.00

Corcol | o
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19. On the electronic signature page, you will need to check the box and then fill in the signature
and business phone fields. Then select the payment method, either credit card or eCheck.

NOTE: When paying with a credit card, a convenience fee will be added to the total amount

due.

Paying with an eCheck, no additional fees will be applied.

I § JIMMY PATROMNIS

y FLORIDA'S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout

o
S“APPOINT
“—

Common Tasks

+ Start a new submittal

+ Review Paid/Final
submissions

Other Places

« eAppoint workbench

Payment Wizard

This is the electronic signature page. Click on the box adjacent to the text to indicate
agreement to the statementin the text. Then type in the name and business phone of
the Preneed Busmess Licensee's staffer or other authonzed representative who is
making this submittal for that Preneed Business. Then salect a payment aption, and didk
an MEXT. Chck on CANCEL o retum to Workbandch, Clicking on CANCEL will not delate ar
change information you have entered in this submittal, and the submittal will stll be
available to you on your Workbench for further processing. Howewer, the online
submittal will not be effective until you submit and pay it onbne.

Signature: [_ I

Business Phone:

Payment Method: ® Credit Card eCheck

Cancel
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Credit Card Payment

20. If you have selecte the credit card payment method you will be taken to the bank website where
you will fill out the information needed to make your payment.

JIMMY PATRONIS

FLORIDAS CTHIEF FINANCIAL OFFICER

E rmizr Py Informason

a YOu Manvs ahacied L0 Py UG & Cart] AOCOoWrt T hes s v ree ! 1oos Corra D Cruegead on 1res paraveet] SCresen 1 po0 fesed T CHaos

Tt DAt Tpies CAuasd wian ! T Canced Duton o Wee DOROOT OF 1hes (hade 30 OO0 DECh a0 CRanQe pOur e fom (Y004

Lrmer Paymort Informanon

Retwved Accownt Detalls

ISl SCCouMSDUmeesl Cox

Fanding Scarce Dotabs

1258 user

R

[ =] X

e

1Al acay

Enter Payment Details

Enter Additional Payment Detads

G02.00

| S |
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21. On the bank website Verify Payment Detail screen, click the Confirm button.

JIMkE" PATRONIS
FLORIDA'S CHIEF FINANCIAL OFFICER

d Y you have entered and select Confirm to submit the payme
Verify Payment Details
Account Details
Account Humber 143454
Email Address une everettef@myfiond T
Funding Source Details
HName on Account
Account Typs
Rodfwg Number : 0830000 4
Account Numiber =
FPayment Details
Payment Date 3
Payment Amount
Additional Payment Details
Conssanience Fid 3 L5
i irsting
By cheking Confirm 1o confirm your payment, you suthonre us 1o inibate & debit from the Payment Method Accouint o i
ther Account. as detaibed above, The payrment 1o yo Wy v Payment Date detailed . Ar 0
— sl GO wilin h 2 ot o " R —— n R —_

Addibionally, by clicking confirm, you also agree to and accept the Terms & Conditions §

B & e ¥ T ——
or usage of this site

BB &—

Page 23 of 34



22. The bank website will return you back to the eAppoint system and you will also receive an email
from the Bank about your payment.

Dear Valued Customer,

This email is to confirm your authorization for an electronic debit from your funding account ending XXXX7830 payable to Florida Division of Funeral,
Cemetery and Consumer Services on 05/14/2018 through Online Payment Processing.

payment ID: WD
Payment Amount: INEGEGE_
Your confirmation number for this payment is 04601T16Y9.

The payment will be effective on 05/14,/2018 or shortly thereafter,

Section 215.34, Florida Statutes, provides for a service fee to be charged on all returned payments. The Department will charge a service fee of fifteen
dollars ($15.00) or 5% of the returned payment, whichever is greater. The amount of the service fee will not exceed 5150.00.

Florida Division of Funeral, Cemetery and Consumer Services

About This Message

This email was sent tow~

Account Related Questions:
Do not reply to this message. Please contact our office with your guestions or concerns,
Phone: 850-413-3039
Address: DIVISION OF FUNERAL, CEMETERY AND CONSUMER SERVICES
200 EAST GAINES STREET
TALLAHASSEE, FLORIDA 22399-0361

eCheck Payment
23. If you want to make an eCheck payment, on the Payment Wizard page check the eCheck radio
option and click the Next button.

JIMMY PATRONIS

; FLORIDA'S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout

£ pROINT Payment Wizard
=

This is the electronic signature page. Click on the box adjacent to the text to indicate
agreement to the statement in the text. Then type in the name and business phone of
the Preneed Business Licensee’s staffer or other authorized represantative who is

* Start a new submittal making this submittal for that Preneed Business. Then select a payment option, and click

Common Tasks

(5 - current outstanding) on NEXT. Clidk on CANCEL to return to Workbench. Clidking on CANCEL will not delete or
change information you have entered in this submittal, and the submittal will still be
+ Review Paid/Final available to you on your Workbench for further processing. Howewver, the online
submissions submittal will not be effective until you submit and pay it online.
Other Places
Signature:
+ eAppoint workbench |tesluser |
(5 - current outstanding ) Business Phone: |35|}222—P_222 |
+ Apply for a PSA
License & Initial .
Appointment Payment Method: ) Credit Card @ eCheck
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24. On the bank website, you will need to fill in the account information and click the Confirm
button.

JIMMY PATRONIS
FLORIDA’'S CHIEF FINANCIAL OFFICER

Enter Payment Information

Your account details are shown below. Please enter details of the payment you want to make, and then select Continue to proceed.

You have selected to pay using a Bank Account. The payment type cannot be changed on this payment screen. If you need to change
the payment type, please select the Cancel button at the bottom of this page to go back and change your selection.{1035)

o

Enter Payment Information
Retrieved Account Details
Account Number : 1434793

Email Address* : test usen@test.com

Funding Source Details

Payment Method* : Bank Account ~
Mermo
w0a0sasuw30e DOy 0S&4u3)" b3k
Flnnl'hglNuthr Acolaunt
Number
MName on Account® : test Account
Personal or Commercial Account® (O] Personal Bank Account
O Commercial Bank Account
Account Type* : Checking hd
Routing Mumber* : 063000047
Re-Enter Routing Number* : 063000047
Account Number® : [T YT Y Y]
Re-Enter Account Number* : SNBSS RED

Enter Payment Details
FPayment Date - 06/04/2018

Payment Amount* : @ Payment Amount Due ($217.00) This is Payment Amount Due

Enter Additional Payment Details

Total Services Amount : 5 217.00
Convenience Fee : 5 0.00
Applicant Mame test user

Your Account will not be charged until the Payment is confirmed on the next page

= =
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25. On the bank website Verify Payment Details screen, you will verify the information and then
click the Confirm button. Once you Confirm the payment you will be returned to the eAppoint
system.

JIMMY PATRONIS

FLORIDA’S CHIEF FINANCIAL OFFICER

Verify Payment Details
Please review the details of the payment you have entered and select Confirm to submit the payment for processing

Verify Payment Details

Account Details

Account Number : 1434793

Email Address : test_user@test.com

Funding Source Details

Name on Account : test Account
Account Type : Checking
Routing Number : 063000047
Account Number : Checking - x00000 7390

Payment Details

Payment Date : 06042018

Payment Amount : 5 217.00
Additional Payment Details
Total Services Amount : $ 217.00
Convenience Fee : $0.00
Applicant Name : test user

By clicking Confinrm fo confirm your payment, you authornze us to initiate a debit from the Payment Method Account to make a payment to
the Account, as detailed above. The payment to your account will be made on the Payment Date detailed above, and the debit from your
account will occur within two business days of that date, but no earlier than that date. You also authorize your financial institution (and its
SUCCESS0rs or assigns), to process this debit to your account.

Additionally, by clicking confirm, you also agree to and accept the Terms & Conditigns ferUsage of this site.

=
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Review Paid/Final submissions
From the Review Paid/Final submissions link, you will find a list of all the submissions that you have
submitted.

1. To review any submittal, click on the Review Paid/Final submissions hyper-link in the left-hand

menu.

JIMMY PATRONIS
y FLORIDA'S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout

l -
/S “APPOINT eAppoint

Welco to the Florida Department of Finandal Services Producer
eccoaited dn Appoihtment System (eAppoint). Here, you can send appointment-
i e e ed submissions to the Department. To begin, dick Start a new

mittal. To work on an existing submittal, dick Work on an in-

* Review Paid/Final gress submittal. To review a submission already sent to the
submissions Department, dick Review Paid/ Final submissions. To activate your
appointing entity account, dick Activate your Appointing Entity
Account.
Othe Pia

Refund Policy for Preneed Sales Agent Appointment-Related
e eAppoint workbench Submission

The appointment fee is not subject to refund in accordance with section
469.466 (2)(h) F.S. and Rule 69K-5.003(6) F.A.C. If a duplicate
appointment is processed, a refund may be requested in writing by the
payer within 60 days of a duplicate appointment, the Division shall

2. To review any submittal, click on the “Type” hyper-link.

% JIMMY PATRONIS

y FLORIDA’S CHIEF FINANCIAL OFFICER

Help Contact Us My Account DFS Home Logout
o - - -
S APPOINT Review Recent Submissions
. Below is a list of all your submittals in the last 24 months. Ta review what the submittal
Common Tasks oontained, click on the submittal in the "Type™ column.
* Start a new submittal WARNING: This website uses pop-up messages to inform you of important information
and directions regarding yvour submittal to the Florida Department of Financial Services.
* Review Paid/Final You must disable orturn-off yvour pop-up blodeer for this website ifyou are using such a
submissions feature within your web browser in order to view these important messages.
= 000 00
Other Places
Choose a submission to review
* eAppoint workbench Appainting Entity Type Date Submitted Submission ID
PHRS Upload Funchon 5/16/2018 02:05:47 PM 000623964
PHMRS Upload Funct 5/14/2018 02:06:16 PM 000522048

Retum to Workbench

Page 27 of 34



3. This screen will display the Review Recent Submissions where the submission status and
payment status are shown. Click the “Review this Submittal” button.

% JIMMY PATRONIS

FLORIDA'S CHIEF FINANCIAL OFFICER

Help Contact Us

o
S “APPOINT

*+ Start a new submittal

+ Review Paid/Final
submissions

Other Places

« eAppoint workbench

My Account DFS Home Logout

Preneed Quarterly Remittance

Submittal Type: PFNRS Upload Fundion
Date Created: 5/16/20128 01:52:52 PM
Submittal Name: Multiple AE upload file example

To review the current details of your submittal, dick "Revie

w this Submittal”.

Component Last Updated

Submission

Payment
Status

Status

Preneed Quarterly/Addendum 5/16/2018
Remittance 01:53:35 PM

Complete Complete

Review this Submitial Retun to Main Workbench

AN

~—
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4. In Review Recent Submissions screen, you will see the detail of the submittal. If multiple AE
were uploaded on a single file, the detail for each AE reported will be shown.

3 JIMMY PATRONIS

FLORIDA’S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout
7 i Review R Submissi
SAPPOINT eview Recent Submissions
Submssion ID Qo0623364
+ Start a new submittal Payment ID 1434617
+ Review Paid/Final Confirmation Number 12345678
submissions
Paymant Status Approvad
FeeT Amount
Other Places yee
PHRS Upload Function Fees £168.00
+ efAppoint workbench Processing Fos £8.40
Total Fees £476.40

Invoice Detais
Submitted By: Juna Leveratte
Date Submitted: SM16/2018 02:05:47 PM

The fallowing invaice(s) have been submitted:

Record Inwvoice | AE & [ Year| Trust Insurance Cancelled Fees
Type Humber | Frm Hame Quarter Fund Funded Contracts  ($)
Contracts Contracts
Addendurn | Q42017- | 115421/ Z017/04 1z 3 5 | 849.00
203

Previously Reported Count 0 o o
Hew Count iz 5 5
Adjusted Count 12 5 5

Commants: COMMENTS GO HERE

Addendurmn | Q42017- | 1135438 2017704 2 4 1 | 849.00
226
Previously Reported Count 0 o o]
New Count = 4 1
Adjusted Count 9 4 1

Commments: COMMENTS GO HERE

Retum o Main Workbench | Print |

Page 29 of 34



Delete a Submittal

The system allows you to delete a submittal that has not yet been submitted. This may be needed if you
start a new submittal and already have an existing submittal on the eAppoint Workbench or if you
created a submittal in error.

The steps to delete a submittal are:

1. Loginto the eAppoint system and click on the eAppoint workbench hyper-link located in the
left-hand menu.

SLER JIMMY PATRONIS
FLORIDA'S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout

S APPOINT eAppoint
f—
e to the Florida Department of Finandal Services Producer
e ey . intment System (eAppoint). Here, you can send appointment-

L I —— b n'Ittal. To work on an existing subn'utl:ﬂ, dld( Work on an in-

ogress submittal. To review a submission already sent to the

epartment, dick Review Paid/ Final submissions. To activate your
appointing entity account, dick Activate your Appointing Entity
Account.

= Review Paid/Final
submissions

Other Places

Refund Policy for Preneed Sales Agent Appointment-Related
e eAppoint workbench Submission

The appointment fee is not subject to refund in accordance with section
469.466 (2)(h) FS. and Rule 69K-5.003(6) F.A.C. If a duplicate
appointment is processed, a refund may be requested in writing by the

o rces s i EN Aoass AF o dienlicada s nininaand fha Nasicine =hall

2. On the Main Workbench screen, click on the Delete Submittal button.

JIMMY PATRONIS

FLORIDA’'S CHIEF FINANCIAL OFFICER

Home Help Contact Us My Account DFS Home Logout

£ “APPoﬁ\lT Main Workbench

Below is a list of submittals you have created but not yet completed. If you just opened a
Common Tasks submittal, it is included below. Click on any listed submittal, to open and work on it. If

Iw\

you want to delete any listed submittal, click on DELETE SUBMITTAL below, and you will
s Start a new submittal be given a screen from which to choose which submittal to delete.
. Revie_w _Paid/FinaI WARNING: This website uses pop-up messages to inform you of important information
submissions and directions regarding your submittal to the Florida Department of Finanaal Services.

You must disable or turn-off your pop-up blocker for this website if you are using such a
feature within your web browserin order to view these important messages.

Other Places

Payment / Submittal required on

« eAppoint workbench Appointing Type Name Type Date Created
Entity

PNRS Upload test ORIGINAL  5/17/2018
Function 09:44:50 AM
PNRS Upload ORIGINAL  5/16/2018
Funchon 01:52:19 PM
PNRS Upload 2017-Q1 Quarterly ORIGINAL  5/14/2018
Function Remittance 03:20:40 PM
PNRS Upload 2017-Q4 Quarterly ORIGINAL  5/10/2018
Functon rem ittance 01:46:06 PM

,—% Delele Submitial
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3. Onthe Delete Submittal Workbench screen, you would select the submittal that you want to
delete and then click the Delete Selected Submittal button.

I % JIMMY PATRONIS

y FLORIDA'S CHIEF FINANCIAL OFFICER

Help

o
A “APPOINT

e Start a new submittal

+ Review Paid/Final
submissions

Other Places

« eAppoint workbench

Contact Us My Account

DFS Home

Logout

Delete Submittal Workbench

To choose submittals to delete, click on the box adjacent to each submittal, then didk on
DELETE SELECTED SUBMITTAL. If you do not want to delete any submittals, click on
CANCEL to return to your Main submittal Workbench.

WARNING: This website uses pop-up messages to inform you of important informa tion
and directions regarding your submittal to the Florida Department of Finandal Services.
You must disable or turn-off your pop-up blocker for this website if you are using such a
feature within your web browserin order to view these important messages.

Payment / Submittal required on

Delete?

O/ golO

Appointing Type
Entity

PMNRS Upload
Functon

PMNRS Upload
Functon

PMNRS Upload
Functon

PNRS Upload
Funchbon

2017-Q1 Quarterly
Remittance

2017-Q4 Quarterly
remittance

Type

ORIGIMNAL

ORIGIMNAL

ORIGIMNAL

ORIGINAL

Date Created
5/17/2018
09:44:50 AM

5/16/2018
01:52:19 PM

5/14/2018
03:20:40 PM

&5/10/2018
01:46:06 PM

Page 31 of 34



Edit a Submittal Name
The system allows you to change a submittal name. This may happen because of a spelling mistake or
maybe you have forgotten to enter the submittal name.

These are the steps to change a submittal name.

1. Loginto the eAppoint system and then click on the eAppoint workbench hyper-link located in

the left-hand menu.

JIMMY PATRONIS

FLORIDA'S CHIEF FINANCIAL OFFICER

Home Help

- T
¢ APPOINT

e Starta new submitial

= Review Paid/Final
submissions

Other Places

= eAppoint workbench

Contact Us My Account DFS Home Logout

APPGQ h'nentSystern (eAppoint). Here, you can send appointment-

=3 nittal. To work on an existing submittd, dicdk Work on an in-
grogress submittal. To review a submission already sent to the
Department, dick Review Paid/ Final submissions. To activate your
appointing entity account, dick Activate your Appointing Entity
Account.

Refund Policy for Preneed Sales Agent Appointment-Related
Submission

The appointment fee is not subject to refund in accordance w ith section
469.466 (2)(h) FS. and Rule 69K-5.003(6) F.A.C. If a duplicate

appointment is processed, a refund may be requested in writing by the
o sces sar dhin AN Ao AF o durnlicrat o annainfaasd thaoa Naskcines chhoil

2. On the Main Workbench screen, click on the hyper-link associated with the submittal that you
want to edit. In this example, the submittal name was empty so we will add a name.

% JIMMY PATRONIS

y FLORIDA’S CHIEF FINANCIAL OFFICER

Help Contact Us My Account DFS Home Logout

o
~“APPOINT

Common Tasks

Iw

+ Start a new submittal

* Review Paid/Final
submissions

Other Places

+ eAppoint workbench

Main Workbench

Below is a list of submittals you have created but not yet completed. If you just opened a
submittal, itis included below. Click on any listed submittal, to open and work on it. If
you want to delete any listed submittal, click on DELETE SUBMITTAL below, and you will
be given a screen from which to choose which submittal to delete.

WARNING: This website uses pop-up messages to inform you of important information
and directions regarding your submittal to the Florida Department of Finandal Services.
You must disable or turn-off your pop-up blocker for this website if you are using such a
feature within your web browserin order to view these important messages.

Payment / Submittal required on

Appointing Type Name Type Date Created
Entity
MRS Upload ORIGINAL  5/16/2018
—— ~"Function | 01:52:19 PM
PMRS Upload 2017-Q1 Quarterly ORIGINAL  5/14/2018
Function Remittance 03:20:40 PM
PMRS Upload 2017-Q4 Quarterly ORIGINAL  5/10/2018
Funchon remittance 01:46:06 PM

Delete Submittal
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3. Onthe Preneed Quarterly Remittance screen, click the Edit Submittal Name button.

4 JIMMY PATRONIS

y FLORIDA’S CHIEF FINANCIAL OFFICER

Home

v
S “APPOINT

e Starta new submittal

« Review Paid/Final
submissions

Other Places

e eAppoint workbench

Help

Contact Us My Account DFS Home Logout

Preneed Quarterly Remittance

Submittal Type: PNRS Upload Function
Date Created: 5/16/2018 01:52:19 PM
Submittal Name:

Edit Submitial Name

Listed below are all the components required to submit this submittal. To view a
component, click on its name. Your changes are automatically saved. To review the
aurrent details of your submittal, dick "Review this Submittal”.

Component Last Updated Submission Payment

Status Status
Preneed Quarterly/Addendum 5/16/2018 Incomplete Incomplete
Remittance 01:52:19 PM

Review this Submitial
| Reium to Main Workbench

4. On the Edit Submittal Details screen, enter the new submittal name and click the Done button.

4 JIMMY PATRONIS

y FLORIDA’S CHIEF FINANCIAL OFFICER

Help

v
S “APPOINT

e Start a new submittal

« Review Paid/Final
submissions

Other Places

e eAppoint workbench

Contact Us My Account DFS Home Logout

Edit Submittal Details

Submittal Details

Component List: PNRS Upload Function
Date Created: 5/16/2018 01:52:19 PM

Please assign an optional name to this submittal. The name will help you identify your
submittal while itis being assembled.

Submittal Name |Updated Submital Name |

_—a
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5. You will be returned to the Main Workbench where you can see the submittal name updated.

% JIMMY PATRONIS

y FLORIDA’S CHIEF FINANCIAL OFFICER

Help Contact Us My Account DFS Home Logout

I ppEINT Main Workbench

Below is a list of submittals you have created but not yet completed. If you just opened a
Common Tasks submittal, it is included below. Click on any listed submittal, to open and work on it. If

you want to delete any listed submittal, click on DELETE SUBMITTAL below, and you will

+ Start a new submittal be given a screen from which to choose which submittal to delete.
* Review Paid/Final WARNING: This website uses pop-up messages to inform you of important information
submissions and directions regarding your submittal to the Florida Department of Finandal Services.

You must disable or tum-off your pop-up blocker for this website if you are using such a
feature within your web browserin order to view these important messages.

itz ez Payment / Submittal required on

e eAppoint workbench Appointing Type Name Type Date Created
Entity

PNRS Upload Updated Submittal ORIGINAL 5/16/2018
Functon Nam e 01:52:19 PM
PNRS Upload 2017-Q1 Quarterly ORIGINAL 5/14/2018
Functon Remittance 03:20:40 PM
PNRS Upload 2017-Q4 Quarterly ORIGINAL 5/10/2018
Functon rem ittance 01:46:06 PM

Delete Submittal
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