
Quickstart: How to Submit a QPD Annual Report 

This process allows Qualified Public Depositories (QPDs) to complete and submit their 

required Annual Report through the portal.  

Step 1: 

The Portal can be assessed at https://ecap.fldfs.com/. Access the User Menu 

in the top right corner to sign in.  

 

 

 

 

 

 

 

Step 2: 



Access the Account Information drop down and select My Accounts. This 

will provide a list of accounts with which you are related. Select the account 

for which you want to submit the Annual Report by clicking on its name. 

 

 

 

 

 

 

 

 

Step 3: 

Click on the Report Submission tab and the radio button for Annual in the 

report type section. Click Next. 



 

Step 4: 

Verify the Reporting Year, Legal Name and FEIN are accurate for the 

reporting institution. 

 

Review the verification requirements listed on the form and check the 

certification boxes to confirm compliance with Section 280.16, Florida 

Statutes. 



 

 

 

 

 

 

Step 5: 

Complete the Certification by checking the boxes and entering your Name, 

Title and Report Date (the date you are completing the form). If you intend 

to submit the QPD attestation along with the Annual Report, check the box at 



the bottom of the page. Click I Understand. 

 

 

 

 

 

 

 

Step 6: 

If you chose to submit the QPD Attestation, you will now be directed to 

upload the document. Verify the reporting year and click on the Upload File 

button to do so. A blank copy of the attestation is available via the Download 

sample file hyperlink. Once the upload is complete, click on the Next. 



 

Step 7: 

In the same way, upload the Annual Report file (Excel) and click Next. 

 

A success message will confirm your submission. The system will record the 

case, and your report will be sent to DFS for review. 

By completing these steps, your institution successfully submits the QPD 

Annual Report. Be sure to retain a copy of the confirmation for your records. 

 


